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Important Note: Bidders should check Section 1.this document to verify if
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for this procurement. Failure to attend a mangagdwent will result in the rejection
of your proposal.

In accordance with the requirements of this propdlsa undersigned offers and agrees, if their
proposal is accepted, to furnish any and all sess/for which the prices are submitted in
accordance with the attached conditions as spdadifiéhis proposal.

BIDDER’S NAME SIGNATURE AND TITLE OF
AND ADDRESS AUTHORIZED INDIVIDUAL
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Name (print)

Phone:

Title
FEIN #:

Email address
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1.0 INFORMATION FOR BIDDERS

1.1 Purpose and Intent of the Procurement

1.1.1 Purpose

This Request for Proposal (RFP) is being issuetheyJniversity of Medicine and Dentistry of
New Jersey (UMDNJ), Department of Purchasing Sesvan behalf of the University Registrar.

The purpose of this RFP is to enter a contractiHerpurchase and rental of academic attire for
the UMDNJ Commencement.

1.1.2 Intent

It is the intent of the University to award a cauatr for providing University-wide purchase and
rental of academic attire for commencement to apedgntractor.

1.2 Background

UMDNJ is the nation’s largest, freestanding publéalth sciences university. It includes eight
(8) schools at six (6) locations and a network oferthan 200 affiliates throughout the state. It
is a statewide system of health sciences educdiiomedical research and healthcare delivery.
UMDNJ was founded in 1970 to consolidate New Jeéssbgalth professions education and
during the last three decades, it has become tteeofdhe state’s health care delivery system.

UMDNJ offers a broad spectrum of health educatiomg@mms with more than 5,000 students
enrolled in programs in medicine, dentistry, thenédical sciences and other health professions
and over 12,000 full time faculty and staff. Thaikérsity is presently situated on several
campuses at six (6) key locations in the Statewalke, New Brunswick, Piscataway, Scotch
Plains, Stratford, and Camden and graduates appabely 1,400 students per year. The
graduation ceremony is scheduled for Wednesday, R22y2013; Wednesday, May 21, 2014;
and Wednesday, May 20, 2015with an expected atteedaf 1,200 graduates, 400 faculty and
staff and will be held at a location to be annowhce

1.3 Key Events
1.3.1 Questions and Inquiries

It is the policy of the UMDNJ, Purchasing Servitesaccept questions and inquiries from all
potential bidders receiving this RFP.

Written questions should be mailed or faxed toWMDNJ, Purchasing Services to the attention
of the assigned buyer at the following address:
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UMDNJ, DEPARTMENT OF PURCHASING SERVICES
335 GEORGE STREET FLOOR

NEW BRUNSWICK, NEW JERSEY 08903

ATTN: Jennifer L. Havens

Buyer’s Phone Number: (732) 235-9886

Buyer's Fax Number:  (732) 235-9024

Buyer’s Email Address: havensji@umdnj.edu

1.3.1.1 Cut-Off Date for Questions and Inquiries

A non-mandatory Pre-bid Conference has been sob@dal this procurement; therefore, the
cut-off date for submission of questions will be ttonclusion of the non-mandatory Pre-Bid
Conference. While all questions will be entertdia¢ the non-mandatory Pre-bid Conference, it
is strongly urged that questions be submitted irtivg prior to the non-mandatory Pre-bid
Conference. Written questions must be delivereth&o Department of Purchasing Services’
Buyer. It is requested that bidders having lormmnplex or multiple part questions submit them
in writing as far in advance of the non-mandatorg-Bid Conference as possible. This request
is made so that answers can be prepared prioetodh-mandatory Pre-bid Conference.

1.3.1.2 Question Protocol

Questions should be submitted in writing to theraibn of the assigned UMDNJ, Purchasing
Services buyer. Written questions should be dydatd to the RFP by the writer. Questions

should be asked in consecutive order, from begmtonend, following the organization of the

RFP. Each question should begin by referencingRiBB page number and section number to
which it relates.

Short procedural inquiries may be accepted by kelep by the buyer, however, oral
explanations or instructions given over the telemghehall not be binding upon the University.
Bidders shall not contact any person within thevdrsity directly, in person, or by telephone,
other than the assigned buyer, concerning this RFP.

1.3.2. Non-Mandatory Pre-Bid Conference

A non-mandatory Pre-bid Conference has been sobgdol this procurement. All bidders
interested in submitting proposals are stronglyoaraged to attend the non-mandatory Pre-bid
Conference. The purpose of this conference isduige a structured and formal opportunity for
bidders to raise questions and clarify any of theppsal requirements. The date, time and
location are provided as follows:

DATE: Wednesday, May 9, 2012

TIME: 10:00 AM

LOCATION: UMDNJ, DEPARTMENT OF PURCHASING SERVICE&JBERTY PLAZA,
335 GEORGE STREET, 2nd FLOOR, NEW BRUNSWICK, NEWRBEY
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It is the responsibility of the bidder to identignd address any additional requirements or
information needed to submit a proposal. No speciasideration shall be given to any bidder,

because of the bidder's failure to be knowledgeabkdl the requirements of the proposal after

the pre-bid conference date.

1.4 Additional Information for Bidders

1.4.1 Revisions to this RFP

In the event that it becomes necessary to clarifygase this RFP, such clarification or revision
will be by addendum. Any RFP addendum will berdbsited as follows:

The cut-off date for questions and inquiries concey the RFP is stated in Section 1.3.1.1. If
any addendum is issued for this procurement, it lvéldistributed to all bidders who were sent
the RFP.

1.4.2

Notice to Bidders: It is the responsibility of all potential biddeis check UMDNJ’s web site
(www.umdnj.edu/purchwgbregularly and obtain all addenda that may be edsto bid
specifications. UMDNJ is not responsible for dirddtribution of addenda posted on the web
site to all vendors who desire to submit a proposal

1.4.3 Addendum as a Part of this RFP

Any addendum to this RFP shall become part of @B and part of any contract resulting from
this RFP.

1.4.4 Issuing Office

This RFP is issued by the UMDNJ, Department of Rasing Services. The buyer noted in
Section 1.3.1 is the sole point of contact betwiberbidder and the UMDNJ for purposes of this
RFP.

1.4.5 Bidder Responsibility

The bidder assumes sole responsibility for the detageffort required in this RFP. No special
consideration shall be given after bids are opebedause of a bidder's failure to be
knowledgeable of all the requirements of this RE. submitting a proposal in response to this
RFP, the bidder represents that it has satisfigelfitfrom its own investigation, of all the
requirements of this RFP.

1.4.6 Cost Liability

UMDNJ assumes no responsibility and bears no itgbibr costs incurred by bidders in the
preparation and submittal of proposals in respomsieis RFP.
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1.4.7 Contents of Bid Proposal

All information submitted by bidders in response aobid solicitation is considered public
information, except as may be exempted from discdy the Open Public Records Act,
N.J.S.A. 47:1A-1 et seq., and the common law.

All bid proposals are public records, with the gtoen of information determined by the courts
or UMDNJ to be proprietary, are available for pablispection after contract award.

A bidder may designate specific information as sutject to disclosure when the bidder has a
good faith legal/factual basis for such assertioMDNJ reserves the right to make the
determination and will advise the bidder accordmdlhe location in the bid proposal of any
such designation should be clearly stated in ardetter.

UMDNJ will not honor any attempt by a bidder eitlierdesignate its entire bid proposal as
proprietary and/or to claim copyright protectiorr its entire proposal. The bidder will be
required to withdraw such designation before tha frioposal will be considered for contract
award.

In the event of a challenge to the bidder’s degignaof confidentiality/proprietary materials, the
bidder shall have be solely responsible for defegdis designation and UMDNJ shall have no
responsibility therefore.

1.4.8 Price Alterations

Bid prices must be typed or written in ink. Anyqger changes (including "white-outs") must be
initialed. Failure to initial price changes magg@ude an award being made to the bidder.

1.4.9 Joint Venture

If a joint venture is submitting a bid, the agreaibketween the parties relating to such joint
venture should be submitted with the joint ventsifg’'oposal. Authorized signatories from each
party comprising the joint venture must sign the jsioposal. A separate Ownership Disclosure
Form, Affirmative Action Employee Information RepolMacBride Principles Certification and,
if applicable, foreign (out of State) corporateisé@gtion must be supplied for each party to the
joint venture.

1.4.10 HIPAA Compliance

As a State Agency, New Jersey State regulationsneethat we obtain documentation regarding
our vendor “HIPAA Compliance” status. In orderd®in compliance and conduct business with
your company for the procurements of goods andéovices, it will be necessary for your
company to complete a Business Associate Agreeridint. agreement involves the access to
protected health information that is consideredquted pursuant to federal, state and/or local
laws and regulations in accordance with the priveeguirements of the “HIPAA” — Health
Insurance Portability and Accountability Act of B39 The requirement is a precondition of
entering into a valid and binding contract.
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1.4.11 Business Registration Notice

All New Jersey and out of State business orgami@atimust obtain a Business Registration
Certificate (BRC) from the Department of the TregsuDivision of Revenue, prior to
conducting business with the State of New JersByoof of valid business registration should be
submitted by a bidder with its bid proposal. Thsiness registration form (Form NJ-REG) can
be found online atttp://www.state.nj.us/treasury/revenue/busregsiernl

1.4.11.1 Definitions

“Affiliate” means any entity that (1) directly, iivéctly, or constructively controls another entity,
(2) is directly, indirectly, or constructively cootled by another entity, or (3) is subject to the
control of a common entity. An entity controls #mer entity if it owns, directly or individually,
more than 50% of the ownership in that entity.

“Business organization” means an individual, paghg, association, joint stock company,
trust, corporation, or other legal business emtitguccessor thereof.

“Business registration” means a business registratertificate issued by the Department of the
Treasury or such other form or verification thatamtractor or subcontractor is registered with
the Department of Treasury.

“Contractor” means a business organization thatsseeenter, or has entered into, a contract to
provide goods or services with a contracting agency

“Contracting agency” means the principal departmentthe Executive Branch of the State
Government, and any division, board, bureau, offtoenmission or other instrumentality within
or created by such department, or any independate Suthority, commission, instrumentality
or agency, or any State college or university, @mynty college, or any local unit.

“Subcontractor” means any business organizatiort thanot a contractor that knowingly
provides goods or performs services for a contramt@nother subcontractor in the fulfillment
of a contract.

1.4.11.2 Requirements Regarding Business Regustrabrm

A contractor shall submit a copy of its busineggsteation at the time of submission of its bid
proposal in response to this RFP.

A subcontractor shall provide a copy of its bussnesgistration to any contractor who shall
forward it to the contracting agency. No contratth a subcontractor shall be entered into by
any contractor unless the subcontractor first glesiproof of valid business registrations.

The contractor shall provide written notice tosalbcontractors that they are required to submit a
copy of their business registration to the contmactThe contractor shall maintain a list of the
names of any subcontractors and their current addse updated as necessary during the course
of the contract performance. The contractor shabmit to the contracting agency a copy of the
list of subcontractors, updated as necessary duhagcourse of performance of the contract.
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The contractor shall submit a complete and accuisttef the subcontractors to the contracting
agency before a request for final payment is madkd using agency.

The contractor and any subcontractor providing gamdperforming services under the contract,
and each of their affiliates, shall, during thenteof the contract, collect and remit to theVice

President of the Division of Taxation in the Depaht of Treasury the use tax due pursuant to
the “Sales and Use Tax Act, P.L. 1966, c. 30 (NAL.S4:32B-1 et seq.) on all their sales of

tangible personal property delivered into the State

1.4.12 Deficit Reduction Act

The University of Medicine and Dentistry (UMDNJ) ommitted to the prevention and
detection of any fraud, waste, and abuse withirthizersity related to all health care programs,
including Federal and State programs. To this @MPNJ maintains a vigorous compliance
program geared in part to educating our communitytiee range of fraud and abuse laws,
including the importance of submitting accurateinoka and reports to the Federal and State
governments. Our policies prohibit the knowing meigsion of a false claim for payment in
relation to any health care program, including ddfal or State funded health care program.
Such a submission is a violation of Federal andeStaw and can result in significant
administrative and civil penalties under the Febdana State False Claims Acts.

To assist UMDNJ in meeting its legal and ethicdlgations, any employee, contractor or agent
who is aware of the preparation or submission f#lse claim or report or reasonably suspects
any other potential fraud, waste, or abuse inimato a Federal or State funded health care
program is required to report such information i® dr her supervisor and UMDNJ’s Office of
Ethics and Compliance. Any employee of UMDNJ whaood faith reports such information
will be protected against retaliation for comingward with such information both under
UMDNJ’s internal compliance policies and procedward United States and New Jersey law.

As an organization, UMDNJ obligates itself to inwgate any such information swiftly and
thoroughly through its internal compliance prograarsd mechanisms. Nonetheless, if an
employee, contractor or agent believes that thearorgtion’s response is deficient and
unresponsive, the employee shall bring these coacey UMDNJ’s Office of Ethics and
Compliance. If such follow-up still does not fy&y an investigation, after a reasonable period
of time, the employee, contractor or agent has abidity to bring his/her concerns to the
appropriate government agency under the relevatgrBeand/or State laws.

This information shall be provided to all UMDNJ eloyees and all contractors and agents of
UMDNJ.
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2.0 DEFINITIONS

The following definitions shall be part of any cadt awarded or order placed as a result of this
RFP:

“Addendum” — Written clarification or revision tdiis RFP issued by UMDNJ, Purchasing
Services.

“Amendment” — A change in scope of work to be perfed by the contractor. An amendment
is not effective until it is signed by the Vice Bident for Finance and Treasurer.

“Bidder” — An individual or business entity submmit a bid in response to this RFP.

“Contract” — This RFP, any addendum to this RFR] #me bidder's proposal submitted in
response to this RFP and UMDNJ’s Contract Term Shee

“Contractor” — The contractor is the bidder awardezbntract.

“Evaluation Committee” — A committee established review and evaluate bid proposals
submitted in response to this RFP and to recomnaecahtract award to the Vice President of
Supply Chain Management.

“HIPAA or HITECH Act” — Health Insurance Portabiliand Accountability Act of 1996, 1996
(“HIPAA” ), the Health Information Technology for EconomimdaClinical Health Act (Title
XIII of the American Recovery and Reinvestment A¢t2009) (the"HITECH Act” ), and
regulations promulgated by the U.S. Department eélth and Human Services (tHdHS” )
(hereinafter theHIPAA Regulations” and the"HITECH Regulations,” respectively) and/or
applicable state and/or local laws and regulations.

“Loaded Hourly Rates” - All inclusive rates for éggroject requested.

“May” — Denotes that which is permissible, not mataaly.
“One-Way” — May be retained as Keepsakes. Do retlrto be returned.
“Project” — The undertaking of services that am shbject of this RFP.

“Request for Proposal (RFP)” — This document, whedtablishes the bidding and contract
requirements and solicits proposals to meet thehase needs as identified herein.

“Shall” or “Must” or “Will"— Denotes that which i mandatory requirement. Failure to meet a
mandatory requirement will result in the rejectafra bid proposal as materially non-responsive.

“Should” — Denotes that which is recommended, nahdatory.
“Subtasks” — Detailed activities that comprise dlceual performance of a task.
“Task” — A discrete unit of work to be performed.

“UMDNJ” — The University of Medicine and Dentistof New Jersey, or otherwise referred to
as the “University.”

“Vice President” — The Vice President of Supply @hslanagement; the contracting officer for
UMDNLJ.
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3.0 SCOPE OF WORK

3.1 Specifications for Gowns

3.1.1 Presidential-Purchased

Marshal Gown 7430 Visa Gabardine Chianti
Velvet panels & Chevrons & Bottom Hem 0288 Blad&kE 5400

Braid on panels and chevrons SS Br. Gold 107
Braid on bottom hem 3068 Gold 107
UMDNJ patch 3 inch both sides ISA/Maroon 2333

Outline of patch  ISA/Gold 0704

Digitizer D-725 each velvet panel Ctrd IGH
Tam- 4 sided velvet with cardinal band
Tassel-Gold Bouillion

Doctoral Hood: Black with Gold Lining
Chevron Upper Velvet —Hunter Green
Chevron Second Velvet-Lilac

Chevron Middle Velvet-Royal Blue
Chevron Fourth Velvet-Beige

Chevron Fifth Velvet-Apricot

Chevron Lower Velvet-Salmon Pink

3.1.2 Board of Trustees, Tam, Hood-Purchased

Gown- Black with velvet panels of yellow gold
Chevrons of bolero red

Tam- 4 sided velvet with cardinal band
Tassel-Gold Bouillon

Doctoral Hood: Black with Gold Lining
Chevron Upper Velvet —Hunter Green
Chevron Second Velvet-Lilac

Chevron Middle Velvet-Royal Blue
Chevron Fourth Velvet-Beige

Chevron Fifth Velvet-Apricot

Chevron Lower Velvet-Salmon Pink

3.1.3 Honoree, Tam, Hood-Rental

Black Gown with velvet panels of bolero red

Chevrons of yellow gold

Tam- 4 sided velvet with cardinal band

Tassel-Gold Bouillon

Hood-Doctoral of Science, Doctoral of Laws, DoctmfaBHumane Letters
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3.2 Faculty Rental Gown Specifications
Associates/Bachelor’s

The front of the gown must be distinguished by &) panels set on each side of the front
closure. In addition, four (4) full and true pleaire to be set-in, two (2) on each side of tha twi
panels. The panels are to be 3 inches wide. Tdsspmust extend the full length of the gown,
from the yoke to the hem.

The yoke is to be of a tailored square design berteith fine cartridge fluting which extends

across the back and over the top of the shouldetee front of the gown. Sleeves are to be
designed in the traditional full flowing pointedylst An academic cord with button is to be
attached to the center of the back yoke.

Master’s

The front of the gown must be distinguished by & panels set on each side of the front
closure. In addition, four (4) full and true pleaire to be set in (two (2) on each side of tha twi

panels). The pleats extend the full length ofgben, from the yoke to the hem. The yoke is of
a tailored square design bordered with fine cag&itluting which extends across the back and
over the top of the shoulders to the front of tlmvg. Sleeves are to be designed in the
authentically styled Master sleeves. An acadermid with button is to be attached to the center
of the back yoke.

Doctoral

The front of the gown must be distinguished by &9 panels set on each side of the front
closure. In addition, four (4) full and true pleaire to be set in (two (2) on each side of tha twi
panels). The pleats must extend the full lengtthefgown, from the yoke to the hem. The yoke
is to be of a tailored square design bordered fanth cartridge fluting which extends across the
back and over the top of the shoulders to the fobtihe gown. Sleeves are to be designed in the
traditional fully lined flowing bell-shaped styleAn academic cord with button is to be attached
to the center of the back yoke.

Fabric Specifications and Color for Faculty RentalGowns
* Associate’'s/Bachelor's/Master’s/Doctoral

All gowns must be made of a material that will aff@urability and comfort ability for extended
wear, such as a poplin blend of 65% polyester &9d 8otton. Color: Black.

Sleeves Specifications for Faculty Rental Gown
» Associate’s/Bachelor’s

Full-cut pointed sleeves in the traditionally catrehape are required. The sleeves are to be full-
cut, set-in, tailored sleeves graded to size, withinimum 28 inch arm hole depth, bias cut and
fluted over the shoulder. Minimum of 1-inch sledvams must be evenly finished and neatly
tucked and stitched for smooth appearance.
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* Master’s

Full-cut in accordance with the official design approved by the American Council on
Academic Dress. The official Master gown sleevestidrape freely to the wrist, with the back
and extending down past the hand in a cresceneshap

* Doctoral

Full-cut and lined bell-shaped Doctoral sleeveshim traditionally correct authentic shape with
three (3) pointed chevrons on each sleeve. Tlewateare to be full-cut, set-in, tailored sleeves
graded to size, with a minimum 28 inch arm holetlgpias cut and fluted over the shoulder.

Front Closing Specifications for Faculty Rental Gown
* Associate’s/Bachelor’s/Master’s/Doctoral

Snag-proof durable nylon or brass zipper with aatsenlock must be incorporated so as to be
concealed by the front panels. Zippers must beremordinated to match the color of the robe.

Top Closing Specifications for Faculty Rental Gowns
* Associate’'s/Bachelor's/Master’s/Doctoral

A rustproof hook and eye is to be hand sewn topttien inner lining of the yoke at the front
center of the yoke. A machine-riveted hook and isyeot acceptable due to the possibility of
damage to the yoke.

Yoke Specifications for Faculty Rental Gowns
* Associate’'s/Bachelor's/Master’s/Doctoral

The permanently shaped yoke is to be tailored wighilion inner liner. The yoke must be bias-
cut in two parts to conform to the body contour. oe-piece yoke is definitely unacceptable.
An additional layer of Wigan inner lining must bedad to enhance appearance and add to the
draping qualities of the gown. Yokes constructédother combinations of liners are not
acceptable. No visible stitching is to appear loa outside of the yoke. The yoke must be
machine-stitched at the bottom for extra strength @urability.

The academic cord with button is to be attachetthéocenter of the back yoke. Each robe is to
have an easy to read, but inconspicuous, size kdweh to the inside of the yoke for positive
identification.

Seams Specifications for Faculty Rental Gowns

* Associate’'s/Bachelor's/Master’'s/Doctoral

All seams are to be felled and finished with no redges. Arm holes must be bound with a
complimentary or harmonious color of binding tape provide permanent reinforced
construction. Simply over-edged (surged) seams@iracceptable.
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Thread Specification for Faculty Rental Gowns
» Associate’s/Bachelor’'s/Master’s/Doctoral

Thread to be D Core XF-100.

Hems Specifications for Faculty Rental Gowns
» Associate’s/Bachelor’'s/Master’s/Doctoral

The hem at the bottom of the gown must be a mininoéi® inches with a 1 inch turn-under to
add balance and smoothness to the drape of the.gown

Fluting Specifications for Faculty Rental Gowns

» Associate’s/Bachelor’'s/Master’s/Doctoral
The fluting joining the yoke to the body of the gomust be even and precise. A minimum ratio
of 3 ¥ inches to 1 inch (3 % inches of materiak&eh finished inch of gown) is required to
insure ample fullness in the back of the gown.
Sizes Specifications for Faculty Rental Gowns

* Associate’'s/Bachelor's/Master’s/Doctoral

A complete range of standard sizes, as well asiatyaf wide-body yoke sizes to accommodate
the heavier participants must be made available.

Caps Specifications and Color for Faculty Rental Gans

* Associate’s/Bachelor’'s/Master’s/Doctoral
One size fits all caps. Material must be the samthe gown, 65% polyester and 35% premium
cotton. Button must be cloth covered as well. ,@afh the tassel attached, is to be packed with
the gown and sealed in a plastic bag. Color: IBlac
Tassels Specifications

» Associate’s/Bachelor’'s/Master’s
Color availability must be solid black. Tasselsstnbe constructed of 62 strands of rayon

chainette and tied with a two-ply rayon cord lodfassel length must be 13 inches including the
cord and chainette.
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* Doctoral

Color availability must be solid gold. Tassels mbs constructed of 62 strands of rayon
chainette and tied with a two-ply rayon cord lodfassel length must be 13 inches including the
cord and chainette.

Hoods Specifications for Faculty Rental Gowns

*« Hood Shell

The shell of the hood must be manufactured in blaakerial; the same fabric as the gown.

* Hood Lining Fabric.

Linings must be made from 100% acetate satin faioriassure quality appearance, i.e., color
brilliance and texture sheen. It must be lightwieignd resistant to water spotting and
perspiration. The lining color(s) must represent anatch those of the individual schools
conferring the degree. The lining colors for stuidenust be UMDNJ colors, Garnet and Gold.

The mock velvet edging color denoting the fieldedrning must be vivid and rich looking. It
must consist of a rayon-faced, poly/cotton backedkivelvet that is dry cleanable only.

There will be up to ten (10) special orders plailmedHonorees each year.
* Hood dimensions
Bachelor's  Length 36 inches - Width of velvet edgthinches
Master’s Length 42 inches - Width of velvet edghimches
Doctoral Length 48 inches - Width of velvet edghmches
» Collar dimensions
Associate’s  Flat against back with chevron of Ursity colors
General Specifications for all items.
* Estimated quantities for required items are shaw8ection 8.0.
* All apparel must be manufactured in the United&3tat
* Flammability

» All fabrics used in the manufacture of graduatiggparel must be certified to be in
compliance with the Federal Trade Commission Flablend&abrics Act, and having
passed the Standard

 #C S 191-53 Flammability Test.
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3.3
Fabric, Specifications and Color for One-Way Gowns
» Associate’s/Bachelor’s/Master’s/Doctoral

GOWNS—ASssociate, Bachelor, Master, Doctoral

Pattern: “Inverted Pleat” pattern on sleeves aruk baith simple front pattern design
Fabric: 100% acetate, made from wood pulp fibeyrses exclusively from renewable

managed forests and is scientifically proven to pletely biodegrade and is a
USDA certificed biobased product

Thread: Polyester thread that matches the gowmn colo
Sizes: Gowns to be manufactured in 3 inch incrésiiemm 4'10” to 6’9"
Zipper: Coil zipper with tape and teeth from rdedcPET

Gown Button: Plastic—every gown must include a hbotton
Velvet on Doctor Gowns:  Velvet (92% cotton; 8% mdter
Unit Packaging: Plastic bag with ECM Biofim addéiv

Cardboard Packaging: Shipped in SFI certified lvaadd

CAP

Pattern Mortar Board Style

Fabric: 100% acetate, made from wood pulp fibeyrses exclusively from renewable
managed forests and is scientifically proven to pletely biodegrade and is a
USDA certificed biobased product

Thread: Polyester thread that matches the gowmn colo
Sizes: Elastic, one size fits all. XL sizes aafalié
Mortarboard/Cap Disk: Made from recycled cardboard
Unit Packaging: Plastic bag with ECM Biofim addéiv
Cardboard Packaging: Shipped in SFI certified lvaadd
HOOD

Pattern: Pattern to match academic code specditsti

Shell Fabric: 100% acetate, made from wood pulprfilsources exclusively from renewable
managed forests and is scientifically proven to pletely biodegrade and is a
USDA certificed biobased product

Lining: 100% Satin acetate

Thread: Polyester thread that matches the gown colo

Loop Cord:  Loop cord, 100% acetate, on front tacktthood to gown, and cord and button on
back of hood

Hood button: Plastic

Customization: Lining-school colors; band—degrel®Gshell-standard black

Unit Packaging: Plastic bag with ECM Biofim addéiv

Cardboard Packaging: Shipped in SFI certified lvaadd
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Sleeves Specifications for Faculty Rental Gown
e Associate’s/Bachelor’'s

Full-cut pointed sleeves in the traditionally catrehape are required. The sleeves are to be full-
cut, set-in, tailored sleeves graded to size, withinimum 28 inch arm hole depth, bias cut and
fluted over the shoulder. Minimum of 1-inch sledvams must be evenly finished and neatly
tucked and stitched for smooth appearance.

e Master’s

Full-cut in accordance with the official design approved by the American Council on
Academic Dress. The official Master gown sleevestrdrape freely to the wrist, with the back
and extending down past the hand in a cresceneshap

* Doctoral

Full-cut and lined bell-shaped Doctoral sleeveshim traditionally correct authentic shape with
three (3) pointed chevrons on each sleeve. Tleveateare to be full-cut, set-in, tailored sleeves
graded to size, with a minimum 28 inch arm holetldgpias cut and fluted over the shoulder.

Front Closing Specifications for Faculty Rental Gow
* Associate’s/Bachelor’'s/Master’'s/Doctoral

Snag-proof durable nylon or brass zipper with aatibenlock must be incorporated so as to be
concealed by the front panels. Zippers must beramordinated to match the color of the robe.

* Hood Lining Fabric.-RENTALS

Linings must be made from 100% acetate satin faloriassure quality appearance, i.e., color
brilliance and texture sheen. It must be lightweignd resistant to water spotting and
perspiration. The lining color(s) must represent anatch those of the individual schools
conferring the degree. The lining colors for stuidanust be UMDNJ colors, Garnet and Gold.

The mock velvet edging color denoting the fieldedrning must be vivid and rich looking. It
must consist of a rayon-faced, poly/cotton backedkvelvet that is dry cleanable only.

There will be up to ten (10) special orders plaiwedHonorees each year.
* Hood dimensions-RENTALS

Bachelor's  Length 36 inches - Width of velvet edgthinches

Master’s Length 42 inches - Width of velvet edgdmches

Doctoral Length 48 inches - Width of velvet edghmches

e Collar dimensions

Associate’s  Flat against back with chevron of Ursity colors
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General Specifications for all items.
* Estimated quantities for required items are shaw8ection 8.0.
* All apparel must be manufactured in the United&3tat
* Flammability

» All fabrics used in the manufacture of graduatiggpaxel must be certified to be in
compliance with the Federal Trade Commission Flablend&abrics Act, and having
passed the Standard

 #C S 191-53 Flammability Test.

CAPS: ONE SIZE FITS ALL
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3.4 Delivery

Delivery of caps and gowns must be made on May 1023; May 1, 2014; May 1, 2015 to
each of the following campus building and room lod#ons:

UMDNJ

University Registrar

65 Bergen Street, SSB, GA 72
Newark, NJ 07101

UMDNJ-Graduate School of Biomedical Sciences
185 South Orange Avenue, MSB-C 696
Newark, NJ 07102

UMDNJ-Graduate School of Biomedical Sciences
675 Hoes Lane, Room 152
Piscataway, NJ 08854

UMDNJ-Graduate School of Biomedical Sciences
42 East Laurel Road, Room 2200
Stratford, NJ 08084

UMDNJ-New Jersey Dental School
110 Bergen Street, Room B826
Newark, NJ 07103-2400

UMDNJ-New Jersey Medical School
185 South Orange Avenue, MSB-B 640
Newark, NJ 07103

UMDNJ-Robert Wood Johnson Medical School
401 Haddon Avenue, Suite 154
Camden, NJ 08103

UMDNJ-Robert Wood Johnson Medical School
675 Hoes Lane, Room TC 111
Piscataway, NJ 08854

UMDNJ-School of Health Related Professions
65 Bergen Street, Room 149
Newark, NJ 07101

UMDNJ-School of Health Related Professions
Physician Assistant Program

675 Hoes Lane, Room 609

Dock-B-Physician Assistant Building
Piscataway, NJ 08854
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UMDNJ-School of Health Related Professions
1776 Raritan Road, Room 420
Scotch Plains, NJ 07076

UMDNJ-School of Health Related Professions
40 East Laurel Road, Room UEC 2105
Stratford, NJ 08084

UMDNJ-School of Nursing
65 Bergen St, Room 152
Newark, NJ 07101

UMDNJ-School of Nursing
40 East Laurel Road, Room 225
Stratford, NJ 08084

UMDNJ-School of Osteopathic Medicine
One Medical Center Drive, Suite 210
Stratford, NJ 08084-1501

UMDNJ-School of Public Health
65 Bergen Street, SSB-701
Newark, NJ 07101

UMDNJ-School of Public Health
683 Hoes Lane, West, Room 132
Piscataway, NJ 08854

UMDNJ-School of Public Health
40 East Laurel Road, Suite 243
Stratford, NJ 08084

3.5  On-site Service
On-site service to pick-up returned attire aftee tvent at the Commencement site on

Commencement day is also required. Additional pigkof late returns must be made from the
University campus in Newark, New Jersey.

Request for Proposal: Academic Attire for UMDNJ (RFP #P12-058)

-18 -



4.0 SPECIAL CONTRACTUAL TERMS AND CONDITIONS

4.1 Contract Term and Extension Option

4.1.1 Contract Term

The contract will be awarded for three (3) yeameencing from the date of award. If delays
in the bid process result in an adjustment of thigcgated contract effective date, the bidder
agrees to accept a contract for the full term efdbntract.

4.1.2 Contract Extension Option

This contract may be extended for two (2) one-pegiods. Any extension of this contract
under this provision will be put into effect by mat agreement between the University and the
Contractor, with written notification being providi¢éo the Contractor by the University. The
original terms and conditions will remain in efféot any extension period. Unless otherwise
noted in this RFP (or any Addendum thereto), pgdor each optional year is to remain the
same as the final year of the original contracthter

4.2 Contract Transition

In the event services end by either contract eipimaor termination, it shall be incumbent upon
the Contractor to continue services, if requestethb Vice President, until new services can be
completely operational. The Contractor acknowlsdigg responsibility to cooperate fully with
the replacement Contractor and UMDNJ to ensure aoffimand timely transition to the
replacement Contractor. Such transitional perioallshot extend more than ninety (90) days
beyond the expiration date of the contract, or ariension thereof. The Contractor will be
reimbursed for services during the transitionalqueat the rate in effect when the transitional
period clause is invoked by UMDNJ.

4.3 Precedence of the University's Standard TemdsGonditions

The contract resulting from this procurement sbalfisist of the following documents:
* This RFP, which hereby incorporates UMDNJ’s Staddarms and Conditions
e Any addendum to this RFP
e The Contractor’s Bid Proposal
« UMDNJ’s Contract Term Sheet.

In the event of a conflict between the provisionsfahis RFP, including any addendum to
this RFP, and the bidder’s proposal, the RFP and/othe addendum shall govern.

Unless specifically noted within this RFP, UMDNJ&andard Terms and Conditions take
precedence over the Special Terms and Conditionticed in this Section of the RFP. The
Standard Terms and Conditions in effect for thiscprement can be found at the following
Internet addresswww.umdnj.edu/purchweb
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4.4 Insurance
The insurance to be provided by the Contractor figahs follows:

- Commercial General Liability Insurance - including contractual liability and completed
operations endorsement, subject to primary limftcaverage of not less than $500,000 per
occurrence/$500,000 annual aggregate.

- Automobile Liability Insurance — covering owned, non-owned and hired vehicles it
less than $300,000 single limit of liability for ¢ty injury and property damage;

- Workers' Compensation Insurance- statutory coverage and including employers ligbi
coverage of not less than $1,000,000 per occurrandeés1,000,000 annual aggregate;

- Additional Insured - UMDNJ to be named as additional insured ATIMAtlwrespect to
Commercial General Liability provided by contracpursuant to this proposal/contract;

- All insurers affording coverage are to be leed to conduct the business of insurance within
the State of New Jersey and to be rated not lessAh by Bests Insurance Rating Service.

-UMDNJ is to be named as certificate holder with resect to all afore-mentioned
insurance coverages.

- All Insurance coverages shall remain in effect throghout the course of the contract.
Contractor shall be responsible for any and all futire claims, litigation, damages, liablities,
whatsoever, which may arise as a result of Contragt’s performance of services pursuant
to this contractual agreement.

All required commercial general liability insuranaed any required pollution liability insurance
coverage shall be maintained throughout the coafrti®e project. Failure to maintain said
insurance coverage shall be deemed sufficient dausemediately terminate the contract
without having to show additional cause. Furtkard liability insurance coverage shall be
subject to an extended reporting period of nottlean six years following the completion of the
contract/project and, also, shall include completedrations coverage for a period of not less
than six years following the completion of the pwj/contract.

45 Departure From Bid Specifications or Terms and di@@ns

Notwithstanding the forgoing, a bidder's proposalrhe deemeNON-COMPLIANT AND

BE _REJECTED and/or be foundion-responsiveif the change is a material departure from the
bid specifications or the terms and conditionshed RFP. A material departure occurs when the
change increases the likelihood that the waivenfoompliance with the RFP is capable of
giving the appearance of corruption or favoritimencouraging excessive spending or is likely
to affect the amount or price of the bid or touefhce any potential bidder to refrain from

bidding or is capable of affecting the ability bEtUniversity to make a bid comparison, or is
unacceptable to the University. The determinatibmaterial departure shall be in the sole
discretion of the University.
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4.6 Contract Amendment

Any changes or modifications to the terms of that@xt shall only be valid when they have
been reduced to writing and executed by the Cawtrand the Vice President.

4.7 Contractor Responsibilities

The Contractor shall have sole responsibility fog tomplete effort specified in the contract.
Payment will be made only to the Contractor. Tlt@ctor shall have sole responsibility for
all payments due any subcontractor.

The Contractor is responsible for the professiogality, technical accuracy and timely
completion and submission of all deliverables, & or commodities required to be provided
under the contract. The Contractor shall, withexditional compensation, correct or revise any
errors, omissions, or other deficiencies in itsvéeables and other services.

The approval of deliverables furnished under thostiact shall not in any way relieve the
Contractor of responsibility for the technical adagy of its work. The review, approval,
acceptance or payment for any of the services simdlbe construed as a waiver of any rights
that UMDNJ may have arising out of the Contractpesformance of this contract.

4.8 Substitution of Staff

If it becomes necessary for the Contractor to swibstany management, supervisory or key
personnel, the Contractor will identify the suhgitpersonnel and the work to be performed.

The Contractor must provide detailed justificatticumenting the necessity for the substitution.
Résumés must be submitted evidencing that the ichdd{(s) proposed as substitution(s) have
gualifications and experience equal to or bettantkthe individual(s) originally proposed or
currently assigned.

The Contractor shall forward a request to substigtaff to the Vice President, through the
University’s Project Manager, for consideration asmgproval. No substitute personnel are
authorized to begin work until the Contractor haseived written approval to proceed from the
Vice President, through the University’s Projectridger.

4.9  Substitution or Addition of Subcontractor(s)

If it becomes necessary for the Contractor to swibst and/or add a subcontractor, the
Contractor will identify the proposed new subcoctoa and the work to be performed. The
Contractor must provide detailed justification do@nting the necessity for the substitution or
addition.

The Contractor must provide detailed résumés ofpilegosed subcontractor's management,
supervisory and other key personnel that demoeskradwledge ability and experience relevant
to that part of the work, which the subcontracsoio undertake.
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In the event a subcontractor is proposed as aituthst, the proposed subcontractor must equal
or exceed the qualifications and experience ofthEontractor being replaced. In the event the
subcontractor is proposed as an addition, the egbasubcontractor's qualifications and
experience must equal or exceed that of a similac@ntractor proposed by the Contractor in its
bid proposal.

The Contractor shall forward a request to subsiiild a subcontractor to the Vice President,
through the University’s Project Manager, for caesation and approval. No substitution or
addition of a subcontractor is authorized until @entractor has received written approval to
proceed from the Vice President, through the Usitygs Project Manager.

4.10 Ownership of Material

All data, technical information, materials gatherexmtiented, developed, prepared, used or
obtained in the performance of the contract, incigdbut not limited to, all reports, surveys,

plans, charts, literature, brochures, mailingspreings (video and/or audio), pictures, drawings,
analyses, graphic representations, software compyieograms and accompanying

documentation and print-outs, notes and memoramdgédten procedures and documents,
regardless of the state of completion, which ampg@red for or are a result of the services
required under this contract shall be and remamptioperty of UMDNJ and shall be delivered to
UMDNJ upon 30 days’ notice by UMDNJ.

With respect to software computer programs anddorce codes developed for UMDNJ, the
work shall be considered “work for hire,” i.e., UNMD, not the Contractor or subcontractor, shall
have full and complete ownership of all softwaranpoter programs and/or source codes
developed.

4.11 Data Confidentiality

All financial, statistical, personnel and/or teatalidata supplied by UMDNJ to the Contractor
are confidential. The Contractor is required te tmasonable care to protect the confidentiality
of such data. Any use, sale or offering of thisadm any form by the Contractor, or any
individual or entity in the Contractor’'s charge employ, will be considered a violation of this
contract and may result in contract termination #me Contractor’s suspension or debarment
from UMDNJ contracting. In addition, such conductay be reported to the State Attorney
General for possible criminal prosecution.

412 News Releases

The Contractor is not permitted to issue news selegertaining to any aspect of the services
being provided under this contract without priortten consent of the Vice President.

4.13 _Advertising

The Contractor shall not use UMDNJ’s name, logosggdes, or any data or results arising from
this contract as a part of any commercial advedgisvithout first obtaining the prior written
consent of the Vice President.
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4.14 License and Permits

The Contractor shall obtain and maintain in fulice® and effect all required licenses, permits,
and authorizations necessary to perform this contrhe Contractor shall supply UMDNJ with
evidence of all such licenses, permits and authtaas. This evidence shall be submitted
subsequent to the contract award. All costs aasatiwith any such licenses, permits and
authorizations shall have been included by the @otdr in its bid proposal.

4.15 Claim and Remedies

4.15.1 Claims

The following shall govern claims made by the Cadatior regarding contract award rescission,
contract interpretation, Contractor performance/@nsluspension or termination.

Final decisions concerning all disputes relating dontract award rescission, contract
interpretation Contractor performance and/or radag¢suspension or termination are to be made
in a manner consistent with N.J.A.C. 17:12-1.1sest. The Vice President’s final decision shall
be deemed a final agency action reviewable by tngeor Court of New Jersey, Appellate
Division.

All claims asserted against UMDNJ by the Contrastoall be subject to the New Jersey Tort
Claims Act, N.J.S.A. 59:1-1, et seq., and/or thevNiersey Contractual Liability Act, N.J.S.A.
59:13-1, et seq.

However, any claim against UMDNJ relating to a ffidacision by the Vice President regarding
contract award rescission, contract interpretati@Qontractor performance and/or contract
reduction, suspension or termination shall notwaecand the time period for performing any act
required by N.J.S.A. 59:8-8 or 59:13-5 shall natharence, until a decision is rendered by the
Superior Court of New Jersey, Appellate Divisiom by the Supreme Court of New Jersey, if
appealed) that such final decision by the Vice iBezg was improper.

4.15.2 Remedies
Nothing in the contract shall be construed to beaever by UMDNJ of any warranty, expressed
or implied, or any remedy at law or equity, excaptspecifically and expressly stated in writing

executed by the Vice President.

4.16 Form of Compensation and Payment

UMDNJ’s payment terms are Net 45 days.

The Contractor must submit invoices to UMDNJ witipgorting documentation evidencing that
work for which payment is sought has been satisfdgtcompleted. Invoices must reference
the contract or purchase order number and mush lstrict accordance with the firm, fixed
prices submitted for each task or subtask on the Ri€ing sheet.
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When applicable, invoices should reference the @ppmate RFP price sheet line number from
the Contractor’'s bid proposal. All invoices must &pproved by UMDNJ before payment will
be authorized.

Invoices must also be submitted for any speciglepts, additional work or other items properly
authorized and satisfactorily completed under tloatract. Invoices shall be submitted
according to the payment schedule agreed upon wieemwork was authorized and approved.
Payment can only be made for work when it has veceall required written approvals and has
been satisfactorily completed.

4.17 Additional Work and/or Special Projects

The Contractor shall not begin performing any addal work or special projects without first
obtaining written approval from the Vice Presidesupply Chain Management.

In the event that the need for additional work and/special project arises, UMDNJ will submit
such a request to the Contractor in writing. Thmt@actor must present a written proposal to
perform the additional work/special project to UMDN The proposal should provide

justification for the necessity of the additionabnk/special project. The relationship between
the additional work/special project being requested the work required by the Contractor
under the base contract must be clearly establidghedhe Contractor in its proposal for

performing the additional work/special project. eT@ontractor’s written proposal must provide
a detailed description of the work to be performeshken down by task and subtask. The
proposal should contain details on the level obreffincluding hours, labor categories, etc.,
necessary to compete the additional work.

The written proposal must detail the cost necessacpmplete the additional work in a manner
consistent with the contract. The written costposal must be based upon the hourly rates, unit
costs or other cost elements submitted by the @otalr in the Contractor’s original bid proposal
submitted in response to this RFP. Whenever plasghe cost proposal should be a firm, fixed
cost to perform the required work. The firm fixadice should specifically reference and be tied
directly to costs submitted by the Contractor satiginal bid proposal. A payment schedule,
tied to successful completion of tasks and subtaskst be included.

Upon receipt of the Contractor’s written proposiaghall be forwarded to the Vice President for
written approval. Complete documentation from tiseng agency, confirming the need for the
additional work/special project, must be submitted.

No additional work and/or special project may comoeewithout the Vice President’'s written
approval. In the event the Contractor proceeds additional work and/or special projects
without the written approval of the Vice Presidemtshall be at the Contractor’'s sole risk.
UMDNJ shall be under no obligation to pay for waldne without the Vice President’s written
approval.
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418 Option to Reduce Scope of Work

UMDNJ has the option, in its sole discretion, tduee the scope of work for any task or subtask
called for under this contract. In such an evém, Vice President shall provide advanced,
written notice to the Contractor.

Upon receipt of such written notice, the Contraetdl submit, within five (5) working days to
the Vice President, an itemization of the work gffdready completed by task or subtasks. The
Contractor shall be compensated for such work e&ocording to the applicable portions of its
cost proposal.

419 Suspension of Work

The Vice President may, for valid reason, issutop erder directing the Contractor to suspend
work under the contract for a specific time. Then@actor shall be paid until the effective date
of the stop order. The Contractor shall resumekwqmon the date specified in the stop order or
upon such other date as the Vice President mawadfter direct in writing. The period of
suspension shall be deemed added to the Contrmejmproved schedule of performance.

The Vice President and the Contractor shall netgot@a equitable adjustment, if any, to the
contract price.

4.20 Change in Law

Whenever an unforeseen change in applicable lasgguration affects the services that are the
subject of this contract, the Contractor shall aduhe Vice President in writing and include in

such written transmittal any estimated increasdemrease in the cost of its performance of the
services as a result of such change in law or atignl. The Vice President and the Contractor
shall negotiate an equitable adjustment, if anyh&contract price.

4.21 Items Ordered and Delivered

University departments are authorized to order,thedContractor is authorized to ship, only
those items covered by the contract. If a reviéwrders placed by a department reveals that
material other than that covered by the contrastidieen ordered and delivered, such delivery
shall be a violation of the terms of the contraw enay be considered by the Vice President of
Supply Chain Management in the termination of theetiact or in the award of any subsequent
contract.

The Vice President of Supply Chain Management rakg such steps as are necessary to have
the items returned by the department, regardletisedime between the date of delivery and
discovery of the violation. In such event, the €actor shall reimburse the University the full
purchase price.
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4.22 Timely Delivery

The contract involves items that are necessarth®continuation of ongoing, critical services.
Any delay in delivery of these items would disritiversity services and could force the
University to immediately seek alternative souroesupply on an emergency basis. Timely
delivery is critical to meeting the University'sgming needs.

4.23 Requirements of PL 2005, Chapter 51/ Exeeuirder 117 Vendor Certification and
Disclosure of Political Contributions

In order to safeguard the integrity of State gowent procurement by imposing restrictions to
insulate the award of State contracts from politcantributions that pose the risk of improper
influence, purchase of access, or the appearaeceath Public Law 2005, ¢.51, was signed into
law on March 22, 2005. On September 24, 2008, aveCorzine issued Executive Order 117,
which is designed to enhance New Jersey’s effatprbtect the integrity of procurement
decisions and increase the public’s confidenceacyrement.

The Executive Order builds upon the provisions bagter 51. Pursuant to the requirements of
Public Law 2005, c.51, and Executive Order 117bmltlers must submit the Two-Year Chapter
51/Executive Order 177 Vendor Certification anddbsure of Political Contributions with their
bid proposal. See Section 9 of this RFP for théfemation form. The form and instructions for
completion of the form may be found at
http://.umdnj.edu/purchweb/employees/employ36_foqmodicies.htm.

4.23.1 State Treasurer Review

The State Treasurer or his designee shall revievOisclosures submitted pursuant to this
section, as well as any other pertinent informationcerning the contributions or reports thereof
by the intended awardee, prior to award, or dutiregterm of the contract, by the Contractor. If
the State Treasurer determines that any contribugioaction by the Contractor constitutes a
breach of contract that poses a conflict of interesthe awarding of the contract under this
solicitation the State Treasurer shall disqualify Business Entity from award of such contract.

4.24  New Jersey Election Law Enforcement CommisBiequirement

The Contractor is advised of its responsibilityite an annual disclosure statement on political
contributions with the New Jersey Election Law Eoément Commission (ELEC), pursuant to
N.J.S.A. 19:44A-20.13 (P.L. 2005, c.271, sectioif 8)e Contractor receives in excess of
$50,000 from a public entity in a calendar yeaiis the Contractor’s responsibility to determine
if filing is necessary. Failure to so file canuksn the imposition of financial penalties by
ELEC. Additional information about this requiremé&nhavailable from ELEC at 888-313-3532
or atwww.elec.state.nj.us
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4.25 Federal and State Laws and Regulations Rieggrtbalthcare

The University is committed to compliance with faltleral and state regulations regarding
healthcare, including but not limited to licensi®jark and anti-kickback laws, Medicare and
Medicaid regulations. All services provided undes tbid and the contract award under this bid
must comply with all applicable laws. In additiagiha violation comes to the attention of either
party, or any changes in the laws or regulatiorcsicecwhich make the bid or contract entered
into between the parties as a result of the bithetn violation of any applicable law, then the
agreement shall be amended to address the violatitmcomply with the change, or terminated
if amending will not resolve the violation. The Warsity shall have the option to amend the
contract resulting from the RFP in order to compith all applicable

local, State and Federal laws, rules and regulation

Request for Proposal: Academic Attire for UMDNJ (RFP #P12-058)

-27 -



5.0 PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIGN
5.1 General

The bidder must follow instructions contained irstRFP and in the bid cover sheet in preparing
and submitting its bid proposal. The bidder isisgd to read thoroughly and to follow all
instructions.

The information required to be submitted in respotw this RFP has been determined to be
essential in the bid evaluation and contract avpsiodess. Any qualifying statements made by
the bidder to the RFP’s requirements could resu#t determination that the bidder’s proposal is
materially non-responsive. Each bidder is givenenatitude in the degree of detail it elects to
offer or the extent to which plans, designs, systgmmocesses and procedures are revealed. Each
bidder is cautioned, however, that insufficientailetnay result in a determination that the bid
proposal is materially non-responsive or, in therahtive, may result in a low technical score
being given to the bid proposal.

The bidder is instructed to clearly identify anyjuegement of this RFP that the bidder cannot
satisfy.

5.2 Proposal Delivery and Identification

In order to be considered a bid proposal must amivthe Department of Purchasing Services in
accordance with the instructions on the RFP coweres Bidders submitting proposals are
cautioned to allow adequate delivery time to engurely delivery of proposals. UMDNJ
regulations mandate that late proposals are ifmddigor consideration. The exterior of all bid
proposal packages must be labeled with the RedueBroposal identification number, final bid
opening date and the buyer's name.

53 Number of Bid Proposal Copies

Each bidder must submit one (1) complete original proposal, clearly marked as the

“ORIGINAL” bid proposal. Each bidder should alsobsnit one (1) full, complete and exact

copies of the original along with an electronic ggpbmitted on CD or thumb drive. The copies
required are necessary in the evaluation of the bids suggested that the bidder make and
retain a complete copy of its bid proposal.

5.4 Proposal Form and Content

The proposal should follow the format indicatedthe following Sections of this RFP. The
bidder should limit their response to one voluni@t iall possible, with that volume divided into
four (4) sections as indicated below.
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55 Section 1 — Forms

5.5.1 Ownership Disclosure Form

The bidder must complete the attached Ownershigl@are Form. A complete Ownership
Disclosure Form must be received prior to, or aquamying, the bid. Failure to do so will
preclude the award of a contract.

5.5.2 MacBride Principles Certification

The bidder must complete the attached MacBrideciries Certification evidencing compliance
with the MacBride Principles. Failure to do so mmagult in the award of the contract to another
bidder.

5.5.3 Affirmative Action

The intended awardee must submit a copy of a Nesey&ertificate of Employee Information, or a
copy of Federal Letter of Approval verifying itaperating under a federally approved or sanctioned
Affirmative Action program. Intended awardee(s) nat possession of either a New Jersey
Certificate of Employee Information or a Federalttee of Approval must complete the 29
Affirmative Action Employee Information Report (AB02) located on the web at
http://www.nj.gov/treasury/purchase/forms/AA_%208l@ment.pdf The requirement is a
precondition of entering into a valid and bindiraptract.

5.5.4 Business Associate Agreement

The bidder should complete the attached Businesediate Agreement, involving the access to
protected health information that is consideredequi@d pursuant to federal, state and/or local
laws and regulations in accordance with the privagyirements of the “HIPAA” — Health
Insurance Portability and Accountability Act of B29The requirement is a precondition of
entering into a valid and binding contract.

5.5.5 Business Registration Notice

All New Jersey and out of State business orgami@atimust obtain a Business Registration
Certificate (BRC) from the Department of the TregsuDivision of Revenue, prior to
conducting business with the State of New Jerdeyof of valid business registration must be
submitted by a bidder with its bid proposal. Raltio submit such valid business registration
with a bid will render the bid materially non-resigove. The business registration form (Form
NJ-REG) can be found online &tip://www.state.nj.us/treasury/revenue/busregcershtml

5.5.6 Requirements of PL 2005, Chapter 51/ Exee@rder 117 Vendor Certification and
Disclosure of Political Contributions

Pursuant to the requirements of Public Law 2005],cand Executive Order 117, all bidders
must submit the Two-Year Chapter 51/Executive Ofidét Vendor Certification and Disclosure
of Political Contributions with their bid proposal.

See Section 9 of this RFP for the certificatiomforinstructions for completion of the form may
be found ahttp://www.umdnj.edu/purchweb/employees/employ36nt® policies.htm
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5.6 Section 2 — Technical Proposal

In this Section, the bidder shall describe its apph and plans for accomplishing the work
outlined in the Scope of Work Section, i.e., Setti®.0. The bidder must set forth its
understanding of the requirements of this RFP dsdability to successfully complete the
contract. This section of the proposal should @ionat least the following information:

5.6.1 Samples Required

Products offered must be in accordance with theipations contained herein. Bid samples

for Doctoral Student Hood and Doctoral Student Ge®wiust be made available at no charge
and delivered to the University, at the bidder'pense. The bidder must submit bid samples of
Doctoral Student Hood and Doctoral Student Gowrtih bid response. Bid samples will not be
returned. The University will conduct laboratoegts to assure that the bid samples submitted
conform to bid specifications. The University ressr the right to perform any tests necessary to
assure that the bid samples conform to specificatamd requirements. The testing results of the
University are final.

5.6.2 Management Overview

The bidder shall set forth its overall technicgbagach and plans to meet the requirements of the
RFP in a narrative format. This narrative showddwnce UMDNJ that the bidder understands
the objectives that the contract is intended totptbe nature of the required work and the level
of effort necessary to successfully complete thatrest. The narrative should convince
UMDNLJ that the bidder’s general approach and planshdertake and complete the contract are
appropriate to the tasks and subtasks involved.

Mere reiterations of RFP tasks and subtasks aomglyr discouraged, as they do not provide
insight into the bidder’s ability to complete thentract. The bidder’s response to this Section
should be designed to convince UMDNJ that the biidd#etailed plans and approach proposed
to complete the Scope of Work are realistic, a#tbi@ and appropriate and that the bidder’s
proposal will lead to successful contract completio

5.6.3 Contract Management

The bidder should describe its specific plans tomaga, control and supervise the contract to
ensure satisfactory contract completion accordmghe required schedule. The plan should
include the bidder’s approach to communicate withNJ, including, but not limited to, status
meetings, status reports, etc.

5.6.4 Contract Schedule

The bidder should include a contract scheduleke¥f dates are a part of this RFP, the bidder’s
schedule should incorporate such key dates anddshamntify the completion date for each task
and sub-task required by the Scope of Work. Sgbledule should also identify the associated
deliverable items(s) to be submitted as evidena®ofpletion of each task and/or subtask.
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The bidder should identify the contract schedulargl control methodology to be used and
should provide the rationale for choosing such webhogy. The use of Gantt, Pert or other
charts is at the option of the bidder.

5.6.5 Implementation Plan

It is essential that UMDNJ move forward quicklytiave the contract in place. Therefore, the
bidder must include as part of its proposal an en@ntation plan, beginning with the date of
notification of contract award. Such implemematiplan should include the following
elements:

5.6.5.1 A detailed timetable for the implementatomtiod. The timetable should be designed to
demonstrate how the bidder will have all servioaslable within the time frame indicated in the
RFP.

5.6.5.2 The bidder’s plan for the deployment anel osmanagement, supervisory or other key
personnel during the implementation period. Tl @hould show all management, supervisory
and key personnel that will be assigned to managgervise and monitor the bidder’s
implementation of the contract within the perio@dfied.

NOTE: The bidder should clearly identify managemsupervisory or other key staff that will
be assigned only during the implementation period.

5.6.5.3 The bidder’s plan for recruitment of st&fjuired to provide all services required by the
RFP on the contract start date at the end of tipdeimentation period. The bidder should submit
a plan for the purchase and distribution of equiptheventory, supplies, materials, etc., that
will be required to fully implement the contractjtered start date.

5.6.5.4 The bidder should submit plan for the ussubcontractor(s), if any, on this contract.
Emphasis should be on how any subcontractor idedtill be involved in the implementation
plan.

5.6.6 Budget

The bidder should submit the budget it has develdpe providing the services required by this
RFP. This information will be used for evaluation purposes only, and is intended to provide the
University with an additional perspective on howe thidder will allocate financial resources in
undertaking the work required by this RFP.

5.6.7 Potential Problems

The bidder should set forth a summary of any ahdrablems that the bidder anticipates during
the term of the contract. For each problem idesatjfthe bidder should provide its proposed
solution.

5.7 Section 3 — Organizational Support and Expegen

The bidder should include information relating te organization, personnel, and experience,
including, but not limited to, references, togetimgth contact names and telephone numbers,
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evidencing the bidder’s qualifications and capé#bai to perform the services required by this
RFP.

5.7.1 Location

The bidder should include the location of the bitkleffice that will be responsible for
managing the contract. The bidder should inclute telephone number and name of the
individual to contact.

5.7.2 Organizational Chart (Contract Specific)

The bidder should include a contract organizatiatedrt, with names showing management,
supervisory and other key personnel (including sab@actor's management, supervisory or
other key personnel) to be assigned to the contréle chart should include the labor category
and title of each such individual.

5.7.3 Résumés

Detailed résumés should be submitted for all mamagé, supervisory and key personnel to be
assigned to the contract. Résumés should be wteaicto emphasize relevant qualifications and
experience of these individuals in successfully pl@ting contracts of a similar size and scope
to those required by this RFP. Résumeés shouldrlgledentify previous experience in
completing similar contracts. Beginning and enddages should be given for each similar
contract. A description of the contracts should dien and should demonstrate how the
individual’'s work on the completed contract relatedhe individual’s ability to contribute to the
successfully providing the services required bg RFP. With respect to each similar contract,
the bidder should include the name and addressadi eeference together with a person to
contact for a reference check and telephone number.

5.7.4 Backup Staff

The bidder should include a list of backup stafittinay be called upon to assist or replace
primary individuals assigned. Backup staff musiady be identified in the proposal as backup
staff.

5.7.5 Organization Chart (Entire Firm)

The bidder should include an organizational chhdwsng the bidder’'s entire organizational
structure. This chart should show the relationgfiifhe individuals assigned the contract to the
bidder’s overall organizational structure.

5.7.6 Experience of Bidder on Contracts of Sim8ae and Scope

The bidder should provide a comprehensive listihgamtracts of similar size and scope that it
has successfully completed, as evidence of theeb&ldbility to successfully complete the

services required by this RFP. Emphasis shouldl&®deed on contracts that are similar in size
and scope to those required by this RFP. A desamif all such contracts should include and
should show how such contracts relate to the glmfithe firm to complete the services required
by this RFP.
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For each such contract, the bidder should providename and telephone number of a contact
person for the other contract party. Beginning anding dates should also be given for each
contract.

5.7.7 Financial Capability of the Bidder

The bidder should provide proof of its financialpahilities to undertake and successfully
complete the contract. A certified financial staént for the most recent fiscal year and current
bank reference(s) are acceptable. If a biddersdwaot to include this information with its bid,
this information may be requested from the biddetnd) the evaluation process. If the bidder is
requested to submit this information during theleaton process, the bidder will be required to
submit it, and failure to do so will be cause fioding the bid non-responsive.

5.7.8 Subcontractor(s)

5.7.8.1 Should the bidder propose to utilize a satractor(s) to fulfill any of its obligations, the
bidder shall be responsible for the subcontragt®)y’sa) performance; (b) compliance with all of
the terms and conditions of the contract; and, c@npliance with the requirements of all
applicable laws.

5.7.8.2 The bidder should provide detailed desompdf services to be provided by each
subcontractor, referencing the applicable Sectrasubsection of this RFP.

5.7.8.3 The bidder should provide detailed résurftéseach subcontractor's management
supervisory and other key personnel that demoeskratwledge, ability and experience relevant
to that part of the work, which the subcontractodésignated to perform.

5.7.8.4 The bidder should provide documented egpee demonstrating that each subcontractor
has successfully performed work on contracts oialar size and scope to the work that the
subcontractor is designated to perform in the hiddeoposal.

5.8 Section 4 — Cost Proposal

5.8.1 Bidders must submit their cost proposal icoetance with the Price Sheet(s) included in
this RFP as Section 8.0.

Failure to submit all information required will tds in your bid being considered non-
responsive. Each bidder is requested to hold rite firm for a minimum of one hundred
twenty (120) days so that an award can be made.

5.8.2 Each bidder should also provide a comprekenisting of all labor categories that may be
used to perform additional work and/or special getg or according to the additional work
and/or special project clause(s) of this RFP. ledaldourly rates are to be submitted for all labor
categories that the bidder anticipates may be reduo perform additional work and/or special
projects.
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Failure to include a labor category along with aded hourly rate will exclude that category
from eligibility to perform additional work and/@pecial projects under the contract resulting
from this RFP. Each bidder may submit labor catiegofor additional work that are not
included in the base proposal to perform the Sadp#ork required by this RFP.

Each bidder may also submit any additional priceast information that the bidder feels may
be required to perform any additional work andfmecsal projects required by this RFP.

ONLY price and costing information provided by thélder in its original bid proposal
submitted in response to this RFP may later be fegemblditional work and/or special projects to
be paid against the contract resulting from thi®RF
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6.0 PROPOSAL EVALUATION AND CONTRACT AWARD

6.1 Proposal Evaluation Committee

Proposals may be evaluated by an Evaluation Comenitbmposed of members of affected
departments together with representative(s) from Bepartment of Purchasing Services.
Representatives from other governmental agencigsamsa serve on the Evaluation Committee.
On occasion, the Evaluation Committee may chooseake use of the expertise of an outside
consultant in an advisory role.

6.2 Oral Presentation and/or Clarification of Bids

A bidder may be required to give an oral presemato the Evaluation Committee concerning
its bid proposal. The Evaluation Committee mayo alequire a bidder to submit written
responses to questions regarding its bid.

The purpose of such communication with a biddeheeithrough an oral presentation or a letter
of clarification, is to provide an opportunity ftire bidder to clarify or elaborate on its bid. The
original bid, as submitted, however, cannot be Bmpnted, changed, or corrected in any way
during the evaluation process. No comments reggrdther bids are permitted. Bidders may
not attend presentations made by their competitors.

It is within the Evaluation Committee’s discretiarhether to require a bidder to give an oral
presentation or require a bidder to submit writtesponses to questions regarding its bid.
Action by the Evaluation Committee in this regahd@d not be construed to imply acceptance
or rejection of a bid. The Purchasing Serviceg/drus the sole point of contact regarding any
request for an oral presentation or written cleaifion.

6.3 Evaluation Criteria

The following evaluation criteria categories, necassarily listed in order of significance, will
be used to evaluate bid proposals received in rsgpto this RFP. The evaluation criteria
categories may be used to develop more detailedati@n criteria to be used in the evaluation
process.

6.3.1 The quality of the goods proposed.

6.3.2 The bidder's documented experience in suidgsproviding goods of a similar nature
to those required by this RFP.

6.3.3 The overall ability of the bidder successfpltovide the goods required by this RFP.
6.3.4 The bidder’'s cost proposal.

6.4 University's Right to Consider Additional Infaation

6.4.1 The Vice President may obtain any informatetermined to be appropriate regarding the
ability of the bidder to supply and/or render tkeevice required by this RFP.
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6.4.2 The Vice President may consider such othetofa that, in the opinion of the Vice
President, are important in evaluating the biddadgosal and awarding contracts as determined
to be in the best interest of the University.

6.4.3. The University reserves the right to reqaddbidders to explain the method used to arrive
at any or all cost or pricing figures.

6.4.4 When making the contract award decisionUhiersity may consider evidence of formal
or other complaints against any bidder(s) by thevemsity for contracts held in the past or
present by the bidder.

6.4.5 The University reserves the right to cheadk lidder's financial capacity and ability to
successfully undertake and provide the servicesined) by this RFP by any means deemed
appropriate.

6.4.6 The University reserves the right to condiie inspections of any facility(s) serviced by
the bidder(s) to assist in judging the bidder'sitgtiio provide the services required by this RFP.
This applies to all facilities services by the ddr any sub-contractor to the bidder. This right
extends to all facilities of which the University aware, or about which it becomes aware, that
the bidder is servicing, whether or not the fagilg listed in the bidder's proposal.

6.5 NEGOTIATION AND BEST AND FINAL OFFER (BAFO)

After evaluating bid proposals, the evaluation cattee may enter into negotiations with each
bidder in the competitive range, unless there acenhany highly rated proposals to evaluate
efficiently. In this situation, UMDNJ may limit theompetitive range to the number of proposals
that will permit efficient competition among the stohighly rated proposals. The primary
purpose of negotiations is to maximize UMDNJ'’s i#pito get the best value, based on the
requirements and evaluation criteria set forth lve RFP. Negotiations may involve the

identification of significant proposal weaknessasibiguities and other deficiencies that could
limit a bidder’'s award potential, including paym&nMore rounds of negotiations may be held
with one bidder in the competitive range than watiother. Negotiations will be structured to
safeguard information and ensure that all biddergshe competitive range are treated fairly.
When the evaluation committee determines to comclunegotiations, all bidders in the

competitive range will be so notified and advisédhe time and place for submission of best
and final offers. The best and final offer can nfipdiny aspect of the bid proposal, provided
mandatory RFP requirements are satisfied and furgnevided that the revised payment
proposal is not higher than the original paymewippsal. Any revised payment proposal that is
not equal to or higher in payment than the origip@yment proposal will be rejected as non-
responsive.

Evaluation of the best and final offers will be thie basis of payment and the evaluation criteria
set forth in the RFP. If, after review of the bastl final offers, clarification is required, it may
be sought from the bidders. If further negotiatisndesired after evaluation of the revised
proposals, it will be followed by another BAFO oppmity. UMDNJ reserves the right to
reassess the competitive range before proceeditigavsubsequent round of negotiations and
BAFO submissions and to remove from the competitavege any proposal that is no longer
considered to be a leading contender for award.
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After evaluation of the final BAFO submissions, teealuation committee will recommend to
the Vice President for award the responsible bi@levhose bid proposal(s), conforming to the
RFP, is most advantageous to UMDNJ, payment aneér offictors considered. The Vice
President may accept, reject or modify the recontagon of the Evaluation Committee. The
Vice President may negotiate further increasesayment with the selected bidder.

Negotiations will only be conducted in those circustances where they are deemed by
UMDNJ to be in UMDNJ'’s best interests and to maxinge the UMDNJ’s ability to get the
best value. Therefore, bidders are advised to subitheir best technical and payment
proposals in response to this RFP, because the UMDNmay, after evaluation, make a
contract award based on the content of these initiasubmissions, without further
negotiation with any bidder.

All contacts, records of initial evaluations, angrrespondence with bidders related to any
request for clarification, negotiation or BAFO, argvised technical and/or payment proposals,
the Evaluation Committee Report and the Award Reuendation, will remain confidential
until a Notice of Intent to Award a contract isussl.

6.6 Contract Award

The contract shall be awarded with reasonable proesg by written notice to that responsible
bidder whose bid, conforming to the invitation fods, will be most advantageous to UMDNJ,

price and other factors considered. Any or allshiday be rejected when the Vice President
determines that it is in the public interest tosgo

6.7 Bidder’'s Right to Challenge a Contract Award

Except in cases of emergency, bidders have thetogbrotest a proposed contract award.

A bidder’s protest must be submitted to the buyeeoord with a copy to the Vice President of

Supply Chain Management (“Vice President”) withemt(10) days of receipt of notice to the

bidder that it did not receive a contract award itsrsubmitted bid proposal or notice that an

award had been made to another bidder. The prpagid may be shortened by the Vice

President of Supply Chain Management. If the ptgtesiod is shortened or a protest period is
not authorized due to emergency, all bidders witkive notice of the shortened protest period or
emergency in the notice sent to bidder on the awhtlde contract.

Notices of contract award under this section mayalzed, e-mailed, sent by regular mail or by
any other means, excluding telephonic communicatonducive to transmitting the notice. If
notice is sent by regular mail, the recipient isrded to have received the notice three (3) days
after mailing.

If a bidder files a protest to a contract award emtlis section, the bidder must set forth in
writing with specificity the basis of the protest the time of the protest filing, the bidder must
also submit all documentation supporting the bagithe protest. Failure to comply with these
requirements may lead to rejection of the protast @MDNJ award of the contract. The protest
will be reviewed and addressed with reasonable ptoess. If deemed necessary by Vice
President, a hearing may be held on the meritseoptotest. In all cases, the Vice President will
notify the bidder of the final determination on {r®test.
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7.0 BIDDER’'S DATA SHEETS (FORMS TO BE COMPLETED BYDDER)
The bidder should fully complete and submit théofwing “Bidder’s Information” to as part of
your bid response. Failure to satisfactorily ctetgpand submit the “Bidder’s Information”
may result in a determination that your bid is mesponsive, resulting in rejection of your bid.

7.1 Bidder's Gear-up and Transition Plan

All bidders, including any present or incumbenttcactor(s) should submit a detailed gear-up
and transition plan with their bid proposal. Thanpshould be designed to show the University
that the bidder would be able to establish com@atésatisfactory contract operation on the
contract beginning date.

The bidder should show how they plan to make aertyénd efficient transition from the
current contract to complete and satisfactory @ejivof all services required by the new
contract. The Gear-Up and Transition Plan shoudetige for an orderly and efficient start-up.

The Gear-Up and Transition Plan should be submuttiéid the proposal using the following
sheets. The plan should address, at a minimum thewllowing issues will be handled:

7.1.1 Gear-Up and Transition Timetable

Provide below the bidder’s gear-up and transitiguhah. The plan should include a detailed
timetable for gear-up and transition. The timetadflould convince the University that the new
contract will be operational on the contract begigrdate required. For evaluation purposes
only, bidders should use a contract award dateaf b, 2012 for the beginning of the gear-up
and transitional period. The new contract shogitv and be operational on July 1, 2012.

7.1.2 Evidence of timely order delivery, secure delivemgthod and appropriate customer
service

Describe the bidder’s detailed approach to protiidely order delivery, secure delivery
method and appropriate customer service in referemthe diplomas, alumni certificates
and vinyl presentation covers.

7.1.3 Evidence of appropriate destruction of plates, afigres and seals no longer in use by
UMDNJ

Describe the bidder’s detailed approach to prodekgruction of plates, signatures and
seals no longer in use by UMDNJ.

7.1.4 Ability to receive seals from partner institutions

Describe the bidder’s ability to receive seals froantner institutions
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7.2 Bidder’'s Equipment, Materials and Sumplie

The bidder should provide a list showing item namanufacturer make/brand, model number
and proposed use on this contract of all equipmmeaterials and supplies (including those listed
in the RFP as required), that the bidder, in itgjuent, feels will be required to successfully
provide the services or other work elements aslddtan the Scope of Work of this RFP.

7.3 Bidder's Management Information

7.3.1 Management Overview

The bidder shall provide a narrative of the genapglroach and plans to provide the services
required in the Scope of Work section of the RFP.

7.4 Listing of Potential Problems

The bidder should include below a summary of amasiit anticipates encountering in
implementing or providing the services or other kvelements as detailed in the Scope of Work
of this RFP.

The bidder should list problems, which the biddteits judgment, feels may become problems.
It is important for the bidder to convince the Usisity of its understanding of, and ability to
solve, these problem areas.

1. List Potential Problem.

2. Show in a brief narrative that you understareddiuse and substance of the potential
problem. Be specific.

3. Give a specific recommendation on how to addaesl solve the problem.

7.5 Contact Information

7.5.1 The bidder should include the location ofttfdeler’s office that will be responsible for
managing the contract. The bidder should includmbl of the individual to contact, telephone
and fax number and e-mail address.

7.5.2 The bidder should list below the name ofiticevidual that may be contacted at all times if
service or information is required from the contoady the University.

7.5.3 The bidder should list below the name, addaesl telephone number of the insurance firm
from which it intends to purchase the insuranceiireg for this contract, and a person to contact
at this firm. Name of individual at the insurarmm@npany, telephone and fax number and e-mail
address that the University may contact to vehfyg tnformation:
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7.6 Bidder’'s Organizational Chart

The bidder should provide, using this page, anraegdional chart that shows the bidding firm’s
entire organizational structure. The chart shandtlide actual names and titles. The purpose of
this organizational chart is to show the Universibyv the bidder’s contract management and on-
site supervisors proposed tbis contract fit into the overall organizational structure.

7.7 Project Organization Chart

The bidder should provide, using this page, anraegdional chart showing the bidder’s
organization fothis term contract alone. The term contract organization chart should stieav
bidder's management and on-site supervisor(s) ragidirectly to this contract. Show
individuals with their names and titles. If subtrastors are proposed, show the subcontractor’s
management and supervisory personnel with namétéesd

7.8 References of Firm

The bidder should provide a list of current refeesnthat clearly demonstrate the bidder’s
proven capabilities in performing services on cacts of similar size and scope to those
required by this RFP.

Emphasis should be placed on contracts that antasim size and scope to those required by
this RFP. A description of all such contracts stianclude and should show how such contracts
relate to the ability of the firm to complete trex\sces required by this RFP. For each such
contract, the bidder should provide the contact@®s name, title, phone number, e-mail
address, and address. Beginning and ending datefdsalso be given for each contract.

7.9 Listing of all Contracts Lost in Last Thi&® Years

The bidder should provide a complete list of alhttacts the bidder has lost or has had
terminated during the last three (3) years, aloitg the reason why each one was lost or
terminated. Include the name of a contact persdrpaone number for each contract lost or
terminated.

7.10 _Bidder’s Financial Capacity

The bidder should provide proof of the firm’s firtgal capacity and capabilities to undertake and
successfully provide services required under toigract. A financial statement for the most
recent fiscal year or bank reference is acceptabhe University reserves the right to check and
evaluate the firm’s financial capacity and cap&pilly any means deemed appropriate. The
submission of this information with the bid is desl by the University, but is not mandatory.

However, if a bidder chooses not to include thisimation with its bid, this information may be
requested from the bidder during the evaluatiorgss. If the bidder is requested to submit this
information during the evaluation process, the biddlill be required to submit it, and failure to
do so will be cause for finding the bid non-respeas Attach information to this form.

Request for Proposal: Academic Attire for UMDNJ (RFP #P12-058)

- 40 -



8.0 PRICE SHEET AND SUPPORTING DETAIL

ITEM ESTIMATED UNIT UNIT
QUANTITY PRICE

Associate Student Hoods
Brand & No:--ONE WAY GOWNS 100 Each
Bachelor Student Hoods
Brand & No: :--ONE WAY GOWNS 125 Each
Master Student Hoods
Brand & No: :--ONE WAY GOWNS 550 Each
Doctoral Student Hoods*
Brand & No: :--ONE WAY 600 Each
GOWNS
Associate Student Gowns
Brand & No: :--ONE WAY GOWNS 100 Each
Bachelor Student Gowns
Brand & No: :--ONE WAY GOWNS 125 Each
Master Student Gowns
Brand & No: :--ONE WAY GOWNS 550 Each
Doctoral Student Gowns*
Brand & No: :--ONE WAY 600 Each
GOWNS
Associate Faculty Hoods
Brand & No:--RENTAL 30 Each
Bachelor Faculty Hoods
Brand & No: RENTAL 100 Each
Master Faculty Hoods
Brand & No: RENTAL 100 Each
Doctoral Faculty Hoods
Brand & No: RENTAL 325 Each
Associate Faculty Gowns
Brand & No: RENTAL 30 Each
Bachelor Faculty Gowns
Brand & No: RENTAL 200 Each
Master Faculty Gowns
Brand & No: RENTAL 100 Each
Doctoral Faculty Gowns
Brand & No: RENTAL 325 Each
Honoree Doctorate Gowns
Brand & No: RENTAL 10 Each

*SAMPLE REQUIRED WITH YOUR BID
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9.0 REQUIRED FORMS WITH BID PROPOSAL

9.1

* Ownership Disclosure Form - attached

» MacBride Principle Certification - attached

* The business registration form (Form NJ-REG) cafobad online at:
http://www.state.nj.us/treasury/revenue/busregsiaiml

e Exhibit “A” Terms and Conditions -attached

REQUIRED FORMS BEFORE CONTRACT AWARD

* Affirmative Action Employee Information Certificate or a copy of Federal Letter of
Approval. The requirement is a precondition of entering into a valid and binding
contract.

e Two Year PL 51/Executive Order 117 Vendor Certifica Form
. http://www.umdnj.edu/purchweb/vendors/index.htm

* Business Associate Agreement — attached
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OWNERSHIP DISCLOSURE FORM

Name of Firm:

INSTRUCTIONS: Provide below the names, home addsesdates of birth, offices held and any ownergttigrest of all officers of the firm
named above. If addition space is necessary, geaun an attached sheet.

Name Home Address DatBidh Office Held Ownership Interest

INSTRUCTIONS: Provide below the names, home addses$ates of birth, and ownership interest ofralividuals not listed above, and any
partnerships, corporations and any other ownemiga&i 10% or greater interest in the firm named abad¥ a listed owner is a corporation or
partnership, provide below the same informationtifier holders of 10% or more interest in that caafion or partnership. If additional space is
necessary, provide that information on any attacdesbt. If there are no owners with 10% or moter@st in your firm, enter “None” below.
Complete the certification at the bottom of thisnfio If this form has previously been submittedttie UMDNJ, Purchasing Department in
connection with another bid, indicate changesnyf, avhere appropriate, and complete the certificetielow.

Name Home Address DatBigh Office Held Ownership Interest

COMPLETE ALL QUESTIONS BELOW

Within the past five years has another companyogparation had a 10% or greater interest in tha fatentified above? (If yes complete and
attach a separate disclosure form reflecting ptessmwnership interests.) Yes No

Has any person listed in this form or its attachimesver been arrested, charged, indicted, plealtly qui been convicted in a criminal or
disorderly persons matter by the State of New yemmey other Political subdivision state or the UG®vernment? (If yes, attach a detailed
explanation for each instance.) Yes No

Has any person or entity listed in this form ordttachments ever been excluded suspended, delmrotherwise declared ineligible by any
agency of government from bidding or Contractingtovide services, labor, material or supplies¥€8, attach a detailed explanation for each
instance.) Yes No

Are there now any criminal matters, suspensionairadment proceedings pending in which the firm @anis officers and/or managers are
involved? (If yes, attach a detailed explanatianeach instance.) Yes No

Has any federal, state or local license, permdtber similar authorization, necessary to perfdmnwork applied for herein and held or applied
for by any person or entity listed in this formebesuspended or revoked, or been the subject gbemying proceedings specifically seeking or
litigating the issue of suspension or revocatidhy€s to any part of this question, attach a dedaéxplanation for each instance.) Yes

No

CERTIFICATION: I, being duly sworn upon my oath,rély represent and state that the foregoing infiomand any attachments thereto to

the best of my knowledge are true and completackhowledge that the State of New Jersey is relgmghe information contained herein and

thereby acknowledge that | am under a continuirlggation from the date of this certification thrduthe completion of any contracts with the

State to notify the State in writing or any changeshe answers or information contained hereiracknowledge that | am aware that it is a
criminal offense to make a false statement or mpresentation, and if | do so, | recognize that lsbject to criminal prosecution under the law
and that it will also constitute a material breacimy agreement(s) with the State of New Jerseytlaaicthe State at its option, may declare any
contract(s) resulting from this certification vadd unenforceable.

I, being duly authorized, certify that the inforiost supplied above, including all attached pages;omplete and correct to the best of my
knowledge. | certify that all of the foregoing tet@ents made by me are true. | am aware thayibhthe foregoing statements made by me are
willfully false, | am subject to punishment. rifR or Type)

Date: Signature
Name
Title

FEIN #
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NOTICE TO ALL BIDDERS
REQUIREMENT TO PROVIDE A CERTIFICATION
IN COMPLIANCE WITH MACBRIDE PRINCIPLES

AND NORTHERN IRELAND ACT OF 1989

Pursuant to Public Law 1995, c.134, a responsilolédp selected, after public bidding, by the Vice
President of the Division of Purchase and Properdysuant to N.J.S.A. 52:34-12, or the Vice Pratide
of the Division of Building and Construction, puasui to N.J.S.A. 52-32-2, must complete the
certification below by checking one of the two egentations listed and signing where indicatec If
bidder who would otherwise be awarded a purchasdract or agreement does not complete the
certification, then the Vice Presidents may detaamin accordance with applicable law and rules, ith
is in the best interest of the State to award tirelmse, contract or agreement to another bidderhak
completed the certification and has submitted anidin five (5) percent of the most advantageoidgls b
If the Vice Presidents find contractors to be iolaiion of the principles which are the subjectio$ law,
they shall take such action as may be appropriateeovided for by law, rule or contract, includjrgit
not limited to, imposing sanctions, seeking comm& recovering damages, declaring the party in
default and seeking debarment or suspension qfdhs.

| certify, pursuant to N.J.S.A. 52:34-12-2, tha entity for which | am authorized to bid:

has not ongoing business activities in Norttezland and does not maintain a physical presence
therein through the operation of offices, plardstdries or similar facilities, either directly iodirectly
through intermediaries, subsidiaries or affiliabednpanies over which it maintains effective contool

_will take lawful steps in good faith to contlany business operations it has in Northern lgtian
accordance wit the MacBride principles of nondistniation in employment as set forth in N.J.S.A.
52:18A-89.8 and in conformance with the United Kiagr's Fair Employment 9Northern Ireland) Act of
1989, and permit independent monitoring of theimnpbance with those principles.

| certify that the foregoing statements made byamaetrue. | am aware that if any of the foregoing
statements made by me are willfully false, | amjasctito punishment.

Dated:

Signature of Bidder

Print or Type Name

Title

PBMACB 12/95
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This Business Associate Agreement

Is Related To and a Part of the Following
Underlying Agreement: RFP #P12-058 Academic
Attire for UMDN]

Effective Date of Underlying Agreement:

School /Unit:
Vendor:

Business Associate Agreement

This Business Associate Agreement (“BAA”) is eatkinto between The University of Medicine
and Dentistry of New Jersey — Human Resource Deyeauti(“UMDNJ") , a body corporate and politic
of the State of New Jersey having its principal exstrative offices at 65 Bergen Street, NewarkwiNe
Jersey 07107 (hereinafter referred to @evered Entity”) and

[Name and Address of Contracting Party](hereinafter referred to &Business Associate) (the
“Covered Entity” and “Business Associate’hereinafter collectively referred to as thegtties’). Any
conflict between the terms of this BAA and the Uiglag Agreement between the Parties shall be
governed by the terms of this BAA.

WHEREAS, in connection with the Underlying Agreerhthe Business Associate provides
services to Covered Entity and Covered Entityldss to Business Associate certain Protected fHealt
Information that is subject to protection under iesalth Insurance Portability and Accountabilityt A¢
1996(“HIPAA” ), the Health Information Technology for EconomnaClinical Health Act (Title XIlI
of the American Recovery and Reinvestment Act &Q{the"HITECH Act” ), and regulations
promulgated by the U.S. Department of Health anthétu Services (thtHHS” ) (hereinafter the
“HIPAA Regulations” and thé’'HITECH Regulations,” respectively) and/or applicable state and/or
local laws and regulations; and

WHEREAS, for good and lawful consideration andwatknowledgment of the mutual
promises, set forth in the Underlying Agreement haikin, the Parties, intending to be legally bound
hereby agree as follows:

l. Definitions?

A. Breach means the unauthorized acquisition, access, usisaosure of protected health
information (“PHI") which compromises the securdyprivacy of such information in violation of
HIPAA, the HITECH Act, the HIPAA Regulations, andthe
HITECH Regulations, except where a good faith lheliésts that unauthorized persons to whom such
information is disclosed would not reasonably hdeen able to retain such information. The term
“Breach’ does not include:

1. Any unintentional acquisition, access, or use of Byfan employee or person acting under
the authority of a Covered Entity or Business Agsedf:

1 An expanded definition of the following terms as well as the definition of other relevant
terms are available on UMDN]J’s website at

http:/ /www.umdnj.edu/purchweb/vendors/index.htm . Terms used in this Business
Associate Agreement but not otherwise defined shall have the meaning ascribed to those terms
in HIPAA, the HITECH Act, and any current and future regulations promulgated under
HIPAA and/or the HITECH Act. See 45 C.E.R. 160.103, 164.402 and 164.501.
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a. Such acquisition, access, or use was made thfgitb and within the course and
scope of the employment or other professionalicgiahip of such employee or person,
respectively, with the Covered Entity or Businessdéciate; and

b. Does not result in further unauthorized useiscldsure; or

2. Any inadvertent disclosure by a person whdli®wise authorized to access PHI at a
Covered Entity or Business Associate to anothanilaily authorized person at the same Covered ¥Entit
Business Associate or organized health care amaggiein which the Covered Entity participates and
such information received as a result of such dgdale is not further used or disclosed in an
impermissible manner.

B. Business Associateneans a service provider that receives PHI froncyeates or
maintains PHI on behalf of, a Covered Entity inahgg but not limited to, claims processing or
administration, data analysis, processing or adstration, utilization review, quality assurancelit,
benefits management, practice management, reprisanscription, legal, actuarial, accounting,
consulting, data aggregation, administrative, afitagon or financial services, and vendors th&trof
personal health records to patients as part ofv@Ked Entity’s electronic health record, where the
service or function involves the use or disclosafrendividually identifiable health information fro the
Covered Entity or from another Business Associdte@Covered Entity. A Business Associate
excludes, among others, employees of Covered &sntiti

C. Covered Entitiesinclude (i) health care providers that transmtigyd health
information electronically in connection with a @ed transaction, (ii) health plans (including eoypk-
sponsored employee welfare benefit plans and selfred employer-offered health plans), and (iigltre
care clearinghouses.

D. Data Aggregationmeans, with respect to PHI created or receivea Bysiness
Associate, the combining of PHI received by a BestnAssociate in its capacity as a Business Adsocia
for more than one Covered Entity to permit datdyeses that relate to the health care operationiseof
respective Covered Entities.

E. Designated Record Seineans any grouping of information that included &htl is
maintained, collected, used, or disseminated Wgraa Covered Entity that is (i) medical recorddl an
billing records about individuals, and/or (ii) elineent, payment, claims adjudication, and case or
medical management record systems maintained foy arhealth plan, used, in whole or in part, by or
for the Covered Entity, to make decisions abouividdals.

F. Electronic Protected Health Information (“Electronic PHI”) means PHI that is
transmitted by or maintained in electronic media.

G. Individual means the person who is the subject of PHI arlddes a person who
gualifies as a personal representative (45 C.F6R.5D2(Q)).

H. Protected Health Information (“PHI") means physical and/or mental health and
demographic information collected from an individaad created or received by a Covered Entity and/o
Business Associate that identifies or could reaslyndentify an individual ice., is “individually
identifiable”) and is held or transmitted in anyrfoincluding electronic media. PHI excludes edioret
records and employment records held by a CoverétyE&s an employer (45 C.F.R. 164.501).
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I Required By Law means that Covered Entities may use and discldsevPhout
individual authorization as required by law (indlugl by statute, regulation, or court orders) in
accordance with the requirements in 45 C.F.R. 1644, (e) or (f).

J. Unsecured PHImeans PHI not rendered unusable, unreadabledecipherable to
unauthorized individuals through the use of tecbgplor methodology specified by the Secretary of
HHS.

. Permitted Uses and Disclosures of PHI by Businessgociate

A. Except as otherwise limited in this BAA, Businesssfciate may use or disclose PHI
to perform functions, activities, or services for,on behalf of, Covered Entity as specified in the
Underlying Agreement, provided that such uses anfdfther disclosures (i) do not violate the
requirements of HIPAA’'s Business Associate contrsteindard at 45 C.F.R. 164.504(e)(1)
and/or the HITECH Act, if done by the Covered Bntiii) are the minimum necessary PHI to
accomplish the intended purpose, or (iii) are ResglBYy Law.

B. Except as otherwise limited in this BAA, BussseéAssociate may use or disclose PHI
for the proper management and administration oBiligness Associate or to carry out the legal
responsibilities of Business Associate, providemyéver, that any such uses or disclosures are
Required By Law, or Business Associate obtainsomasle assurances from the person to whom
the information is disclosed that (i) the PHI wikmain confidential and used or further
disclosed only as Required By Law or for the puepfus which it was disclosed to the person,
and (ii) the person notifies the Business Assométany instances of which it is aware in which
the confidentiality of the information has been &rieed.

C. Except as otherwise limited in this BAA, BusieéAssociate may use PHI to provide
Data Aggregation services to Covered Entity (42.R.E64.504(e)(2)(i)(B)).

D. Business Associate may use PHI to report viohetiof law to appropriate federal and
state authorities as permitted under HIPAA andibreo federal and state laws. (45 C.F.R.
164.502(j) (2)).

1l. Duties and Obligations of Business Associate Reldt¢éo PHI

A. Business Associate shall not use or disclose PHérothan as permitted or
required by the Underlying Agreement, this BAA, amdas Required By Law. Business
Associate shall immediately notify Covered Entifyaay use or disclosure of PHI in violation of
this BAA.

B. Business Associate shall use and implement astrative, physical, and technical
safeguards that reasonably and appropriately griteconfidentiality, integrity and availability
of PHI and/or Electronic PHI that it creates, rgesi maintains, or transmits on behalf of
Covered Entity.

C. Business Associate shall notify, in writinge tovered Entity when the Business
Associate discovers a Breach of Unsecured PHI. réa&h is deemed to have been discovered
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by a Business Associate as of the first day on lwHdasiness Associate (by its employee,
officer, or other agent) knows or would have knogfnsuch Breach by exercising reasonable
diligence. Business Associate’s notification tov@ed Entity (i.e., UMDNJ) shall:

1. Be made to the Covered Entity without unreatendelay and in no event
later than ten (10) days following the discoveryaobreach, except in the case of a Business
Associate that is an agent of the Covered Entitywhich case the Business Associate must
provide the Covered Entity with immediate notifioat of the breach, except where law
enforcement officials determine that a notificatimould impede a criminal investigation or
cause damage to national security. Unless theibsgeyin the underlying agreement between the
parties indicates that a Business Associate isndependent contractor, then the Business
Associate shall be considered an agent of UMDN@@ioposes of breach notification.

2. To the extent possible, provide the identity edch Individual whose
Unsecured PHI was, or is reasonably believed te h&en, Breached, and any other information
that the Covered Entity is required to include e thotice to affected Individuals under 45
C.F.R. 164.404(c), either at the time of noticeBotach to the Covered Entity or as promptly
thereafter as information becomes available. bhelunformation in substantially the same form
as the “Notification To the Covered Entity About Breach of Unsecured Protected Health
Information”  available to Business Associates at DMNJ's website at
http://www.umdnj.edu/hipaaweb/BN/NOTICATION _TO_THEOVERED_ ENTITY.pdf.

D. Business Associate is subject to the same legplirements to cure, terminate or
report violations to the Secretary of HHS under slagne duty and in the same manner as
Covered Entity.

E. Business Associate shall mitigate, to the expeadticable, any harmful effect known to
it resulting from an unauthorized use or disclosafrBHI or Breach of Unsecured PHI.

F. Business Associate shall ensure that any agehiding a subcontractor, to whom it
provides PHI (i) received from, or (ii) createdreceived by Business Associate on behalf of, a @ave
Entity agrees, in writing, to the same restrictiansl conditions that apply through this BAA to Biess
Associate with respect to such PHI.

G. Business Associate (i) shall provide Coveredit}e access to its premises for a
review and demonstration of its internal practiaed procedures for safeguarding PHI and, (ii)
to the extent applicable, shall provide accessmgpection and copying of PHI in a Designated
Record Set at reasonable times at the request wér€d Entity or, as directed by Covered
Entity, to an Individual (45 C.F.R. 164.524). If 8ness Associate maintains an Electronic
Health Record, Business Associate shall providé suformation in electronic format to enable
Covered Entity to fulfill its obligations under thiTECH Act. (42 U.S.C. 817935(e)).

H. Business Associate shall, upon request withomegsde notice, provide Covered
Entity with an accounting of uses and disclosufd3H provided to it by Covered Entity.
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I. Business Associate agrees to use, disclose agdest (i) only the minimum
necessary PHI, as defined by law, and (ii) to tkierg practicable, only the limited data set of
PHI excluding direct identifiers, as defined in@3-.R. 164.514(e)(2).

J. Business Associate shall document such disdesfrPHI and information related to
such disclosures as would be required for a Covénetity to respond to a request by an
Individual for an accounting of disclosures of Réb C.F.R. 164.528). Should a Covered Entity
or an Individual request an accounting of disclesuof PHI pursuant to 45 C.F.R. 164.528,
Business Associate agrees to promptly provide Galv&ntity with information in a format and
manner sufficient to respond no later than sixfy) (@ays after receipt of such request, subject to
specific statutory exceptions.

K. Business Associate shall make its internal jprast books and records, including
policies and procedures, relating to the use asdalure of PHI received from, or created or
received by Business Associate on behalf of, Calv&rmtity, available to Covered Entity at the
request of Covered Entity, or the Secretary of HF® purposes of the Secretary determining
Covered Entity’s compliance with HIPAA and/or théTHCH Act in the time, manner and place
designated by the Covered Entity and/or the Seagreta

L. To the extent applicable, Business Associatdl sii@ke any amendment(s) to PHI in
a Designated Record Set that Covered Entity directsgrees to, no later than sixty (60) days
after receipt of such request from a Covered Ewtitindividual.

M. Business Associate agrees to abide by thedtioits on marketing communications
to Individuals regarding the purchase and use oflycts or services set forth in the HITECH
Act and the HITECH Regulations.

N. Business Associate agrees and acknowledgeththatiministrative rules governing, and
the civil and criminal penalties for violating, HAR, the HITECH Act, the HIPAA Regulations and the
HITECH Regulations, apply to it in the same marasethey apply to Covered Entity, as more fully set
forth at UMDNJ’s website at http://www.umdnj.edufgolweb/policies/index.htm.

V. Term and Termination

A. Term. The term of this BAA shall be effective as of thH#ective date of the
Underlying Agreement and shall terminate when &lihe PHI provided by Covered Entity to
Business Associate, or created or received by BasiAssociate on behalf of Covered Entity, is
destroyed or returned to Covered Entity, or, i iinfeasible to return or destroy PHI, protections
are extended to such information, in accordanch thi¢ termination provisions of this Section
V.

B. Termination for Cause. Upon Covered Entity’'s knowledge of a materialdate by
Business Associate, Covered Entity shall either:
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1. Provide an opportunity for Business Associateure the breach or end the violation,
and terminate this BAA and the Underlying Agreemiédusiness Associate does not cure the
breach or end the violation within the time spedfby Covered Entity;

2. Immediately terminate this BAA and/or the Ungieig Agreement if Business
Associate has breached a material term of this BAd cure is not possible; or

3. If neither termination nor cure is feasililimvered Entity shall report the violation to
the Secretary of HHS.

C. Effect of Termination.

1. (a) Except as provided in paragraph C.2 of 8ection, upon termination of this
BAA, for any reason, Business Associate shall returdestroy all PHI received from Covered
Entity, or created or received by Business Asseadat behalf of Covered Entity. This provision
shall apply to PHI that is in the possession ofceulractors or agents of Business Associate.
Business Associate shall retain no copies of PHI.

(b) Except as provided in paragraph C.2 of 8astion, if Covered Entity, in its sole
discretion, requires that Business Associate dgsiny or all PHI received from Covered Entity,
or created or received by Business Associate omlbeli Covered Entity, either due to the
termination of this BAA or otherwise, Business Agate shall certify, in writing, to Covered
Entity that the PHI has been destroyed and rendadstipherable, pursuant to HIPAA and the
HITECH Act. This provision also shall apply to PHikt is in the possession of subcontractors
or agents of Business Associate.

2. In the event that Business Associate deterntimssreturning or destroying the PHI
is infeasible, Business Associate shall provideCtmvered Entity written notification of the
conditions that make return or destruction infel@sibithin thirty (30) calendar days of such
request. In such case, Business Associate shal@xhe protections of this BAA to such PHI
and limit further uses and disclosures of such RHihose purposes that make the return or
destruction infeasible, for so long as Businesgisde maintains such PHI. This provision also
shall apply to PHI that is in the possession otsulractors or agents of Business Associate.

3. Should the Business Associate make a disclasiuRHI in violation of this BAA,
Covered Entity shall have the right to immediatielyminate any contract, other than this BAA,
then in force between the Parties, including thedslying Agreement.

4. The provisions of this Section IV.C, shall suevthe termination of this BAA and the
Underlying Agreement for any reason.

V. Remedies In Event of Breach

A. Business Associate agrees and acknowledgesirtieplarable harm will result to
Covered Entity, and to its business, in the evenbreach by Business Associate of any
covenants, duties, obligations and assurancedsrB#A and further agrees that remedy at law
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for any such breach shall be inadequate and timages resulting there from are not susceptible
to being measured in monetary terms. In the eskanhy such breach or threatened breach by
Business Associate, Covered Entity shall be edtitie (i) immediately enjoin and restrain
Business Associate from any continuing violatiomsl gii) reimbursement for reasonable
attorneys’ fees, costs and expenses incurred esxarate result of the breach. The remedies in
this Section V shall be in addition to any actiean flamages and/or other remedy available to
Covered Entity for such breach.

B. Business Associate shall indemnify and hold CedeEntity, its directors, officers,
employees and agents harmless from any and allitiedy damages, reasonable attorneys’ fees,
costs and expenses incurred by Covered Entity r@swdt of a breach of this BAA caused by
Business Associate’s actions or inactions andfsdtof its employees and agents.

C. Business Associate agrees and acknowledgeththatovisions of this BAA shall be
strictly construed.

VI. Miscellaneous

A. Independent Contractor. None of the provisions of this BAA and/or the
Underlying Agreement are intended to create noll fleadeemed or construed to have created
any relationship between the Parties other thanahiadependent entities contracting with each
other unless otherwise explicitly stated in thisABér the Underlying Agreement.

B. Detrimental Reliance By Covered Entity Business Associate agrees and
acknowledges that its covenants, duties, obligatenmd assurances herein shall be detrimentally
relied upon by Covered Entity in choosing to comaogear continue a business relationship with
Business Associate. Covered Entity shall not dleldi to Business Associate for any claim, loss,
or damage relating to Business Associate’s usdsatagure of any information received from
Covered Entity or from any other source.

C. Regulatory References Any reference herein to law means the law adfect or as
amended.

D. Construction. The BAA shall be construed broadly and any amibygshall be
resolved in favor of a meaning that complies antbissistent with applicable law.

E. Severability. In the event that any provision of this BAA \atds any applicable
statute, ordinance or rule of law in any jurisdiatithat governs this BAA, such provision shall
be ineffective to the extent of such violation with invalidating any other provision of this
BAA.

F. Authority . The signatories below have the right and authooi execute this BAA
for their respective entities and no further appis\are necessary to create a binding agreement.

G. Covered Entity’s Notices To Business Associate Covered Entity’s Notices to
Business Associate are available on UMDNJ’s website at
http://www.umdnj.edu/hipaaweb/privacy/privacy NPPDMJ03.htm  Such Notices include,
but are not limited to, (i) any limitations in t®vered Entity’s Notices of Privacy Practices that
may affect the Business Associate, (i) any changesor revocation of, permission by an
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Individual to use or disclose PHI, or (iii) any tégtion in the use or disclosure of PHI that
Covered Entity has agreed to.

H. Compliance With State Law Business Associate agrees and acknowledgesaghat
the holder of individually identifiable health infoation it is subject to New Jersey law. In the
event of any conflict between federal health caesl and New Jersey law, the Business
Associate shall comply with the more restrictive\psion.

I. Conflict Among Contracts. Should there be conflict between the terms isf BAA
and any other contract between the Parties (epih&rious or subsequent to the date of this
BAA), the terms of this BAA shall control unlessetiParties, in a subsequent writing,
specifically otherwise provide.

J. Modification. This BAA may only be modified by a writing sighey the Parties. The
Parties agree to take such action subsequentst8#A as necessary to amend the BAA from time to
time as necessary for the Parties to comply wighréguirements of any applicable law.

K. Notices to Parties Any notice required under this BAA to be givdral be made in
writing to:

To The Covered Entity. To The Business Associate
School/Unit/Department: Name/Title:

Address: Address:

Telephone: Telephone:

E-Mail: E-Mail:

IN WITNESS WHEREOF, the parties have executed Business Associate Agreement
the day and year first written below.

By: UNIVERSITY OF MEDICINE By: [BSINESS ASSOCIATE]
AND DENTISTRY OF NEW JERSEY
[COVERED ENTITY]

Approved: Approved:

Title: Denise Mulkern Title:
Senior Vice President for Finance

Date: Date:

Version 1
2009-2010
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EXHIBIT A

UNIVERSITY OF MEDICINE AND DENTISTRY OF NEW JERSEY
STANDARD TERMS AND CONDITIONS

Section A: Terms and Conditions Governing All Contacts

1.0 REFERENCE TO LAWS

The statutes, laws or codes cited are availableefdew at the New Jersey State Library, 185 West
State Street, Trenton, New Jersey 08625.

1.1 Compliance — Laws

The Contractor must comply with all local, stated &ederal laws, rules and regulations applicable t
this contract and to the goods delivered and/onses performed hereunder.

1.2 Compliance — State Laws

It is agreed and understood that any orders plslalli be governed and construed and the rights and
obligations of the parties hereto shall be deteechim accordance with the laws of the State of New
Jersey.

This contract is subject to the New Jersey Conieddtiability Act N.J.S.A. 59:13-1, et seq. and the
New Jersey Tort Claims Act N.J.S.A. 59: 1-1, et seq

1.3 Compliance — Codes

The Contractor must comply with NJUCC and the lai¢iSC70, B.O.C.A. Basic Building Code,
OSHA and all applicable codes for this requiremé&he Contractor will be responsible for securing
and paying all necessary permits, where applicable.

1.4 Compliance Obligations

Each party certifies that it shall not violate federal anti-kickback statute, set forth at 42
U.S.C. 81320a-7b(b) ("Anti-Kickback Statute"), betfederal "Stark Law," set forth at 42
U.S.C. § 1395nn ("Stark Law"), with respect to fleeformance of its obligations under this
Agreement.

Contractor has received a copy of UMDNJ's CodeafdLict and UMDNJ’s Stark Law and
Anti-Kickback Statute Policies and Procedures. UNWIB Code of Conduct is available at
http://www.umdnj.edu/complweb/code/conduct.ptifMDNJ’s Stark Law and Anti-Kickback
Statute Policies and Procedures are availableedbtlowing web addresses:
http://www.umdnj.edu/oppmweb/university policiebies _compliance/PDF/00-01-15-
60_05.pdf http://www.umdnj.edu/oppmweb/university policiebles _compliance/PDF/00-01-

15-60 10.pdfand,
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http:/ /www.umdnj.edu/oppmweb/university_policies/ethics compliance/PDF/00-01-15-
60_15.pdf.

Each party shall ensure that its individuals prongdservice under the agreement who meet the
definition of "Covered Persons" (as such term ineéd in the "Corporate Integrity Agreement
between the Office of Inspector General of the D@mpent of Health and Human Services and
the University of Medicine and Dentistry of New sky" available at
http://www.umdnj.edu/presweb/president/UMDNJ-ClApdshall comply with UMDNJ's
Compliance Program, including the training relatedhe Anti-Kickback Statute and the Stark
Law.

1.5 Anti-Discrimination

The Contractor or Subcontractor agrees to comptly thie laws and regulations pursuant to the
New Jersey Law Against Discrimination, N.J.S.A.5tQ: et seq., the Civil Rights Act of 1964,
Title VII, 42 U.S.C.A. S200e et seq., the Age Distnation in Employment Act, 29 U.S.C.A.
S621 et seq., the Americans with Disabilities A&,U.S.C.A. S12101 et seq., and all other laws
guaranteeing equal employment.

1.6 The Worker and Community Right to Know Act

The provisions of N.J.S.A. 34:5A-1 et seq. whiclgquiees the labeling of all containers of
hazardous substances is applicable to this conifaerefore, all goods offered for purchase to
UMDNJ must be labeled by the Contractor in commé&with the provisions of the Act.

1.7 Notice to All State Vendors of Set-Off for &tJ ax

Please be advised that pursuant to N.J.S.A. 5449effective January 1, 1996, and
notwithstanding any provision of the law to the tary, whenever any taxpayer, partnership or
S corporation under contract to provide goods orises or construction project to the State of
New Jersey or its agencies or instrumentalitieduding the legislative and judicial branches of
State government, is entitled to payment for thgmeds or services at the same time a taxpayer,
partner or shareholder of that entity is indebtadainy State tax, the Director of the Division of
Taxation shall seek to set-off so much of that paytmas shall be necessary to satisfy the
indebtedness. The amount of the set-off shall hotvdor the deduction of any expense or other
deduction which might be attributable to the taxgraypartner, or shareholder subject to set-off
under this Act.

The Director of the Division of Taxation shall ginetice of the set-off to the taxpayer, partner
or shareholder and provide an opportunity for arihgawithin thirty (30) days of such notice
under the procedures for protests established umiérS.A. 54:49-18. No request for
conference, protest, or subsequent appeal to tlkeCoaurt from any protest shall stay the
collection of the indebtedness. Interest that mayphyable by the State pursuant to N.J.S.A.
52:32-32 et seq.) to the taxpayer shall be stayed.
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1.8 Corporate Authority

All New Jersey corporations must obtain a Certtecaf Incorporation from the Department of
the Treasury, Division of Revenue, prior to conthgbusiness in the State of New Jersey.

1.9 Prevailing Wage Act

The New Jersey Prevailing Wage Act, N.J.S.A. 366126 et seq. is hereby made part of every
contract entered into on behalf of UMDNJ through epartment of Purchasing Services, except
those contracts which are not within the contenmtadf the Act. The contractor guarantees that
neither it nor any subcontractors it might employérform work covered by this proposal has been
suspended or debarred by the Commissioner, Depatrimhé.abor, for violation of the provisions of
the Prevailing Wage Act.

1.10 Ownership Disclosure

All contractors are required to submit an Ownerdbigrlosure Form. Refer to N.J.S.A. 52:25-
24.2.

2.0 PRECEDENCE OF STANDARD TERMS AND CONDITIONS

All of UMDNJ’s terms and conditions will become arpof any contract(s) or order(s) awarded as a
result of the solicitation document, whether statedart, in summary, or by reference. In the event
the contractor’s terms and conditions conflict WitMDNJ’s, UMDNJ'’s terms and conditions will
prevail, unless the contractor is notified in wrigiof UMDNJ'’s acceptance of the contractor’s terms
and conditions.

3.0 INDEPENDENT STATUS OF CONTRACTOR

If awarded a contract or purchase agreement, tmgr&dor’s status shall be that of an independent
principal and not as an employee of UMDNJ.

3.1 Subcontracting or Assignment

The contract may not be subcontracted or assigpéldebContractor, in whole or in part, without the

prior written consent of the Executive DirectorMéterials Management. Such consent, if granted,
shall not relieve the Contractor of any of its @sgbility under the contract. Nothing contained in

the specifications shall be construed as creating eontractual relationship between any

subcontractor and UMDNJ.

3.2 Mergers and Acquisitions

If the Contractor shall merge with, or be acquipgdanother firm, the following documents must be
submitted to the Executive Director of Materialsridgement:

(a) Corporate resolutions prepared by the awardedr&ctor and new entity ratifying acceptance of
the original contract, terms, conditions and pricesl,
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(b) Vendor Federal Employer Identification Number.

The documents must be submitted within thirty (88ys of completion of the merger or acquisition.
Failure to do so may result in termination of cantrpursuant to the provisions of these Standard
Terms and Conditions.

If the Contractor’s partnership or corporation slthésolve, the Executive Director of Materials
Management must be so notified. All responsibldigaiof the dissolved partnership or corporation
must submit to the Executive Director in writingetnames of the parties proposed to perform the
contract, and the names of the parties to whom payshould be made. No payment will be made
until all parties to the dissolved partnership orporation submit the required documents to the
Executive Director.

4.0 LIABILITIES

4.1 Liability — Copyright

The Contractor shall hold and save UMDNJ, its effs; agents, servants and employees, harmless
from liability of any nature or kind for, or on amant of, the use of any copyrighted or uncopyrighte
compositions, secret process, patented or unpdtemtention, article or appliance furnished or used
in the performance of this contract.

4.2 Indemnification

The Contractor shall assume all risk of and respditg for, and agrees to indemnify, defend, and

save harmless UMDNJ and its employees from andnagainy and all claims, demands, suits,
actions, recoveries, judgments and cost and expensmnnection therewith on account of the loss
of life, property, or injury or damage to the persdody of property of any person or persons
whatsoever including UMDNJ, its agents, servant®mployees, which shall arise from or result
directly or indirectly from the services and/or ervédls supplied under this contract and all fines,
penalties and loss incurred, for or by the readoth® violation of any city or borough ordinance,

regulation or laws of the State of New Jersey,her Wnited States, while said work is in progress.
This indemnification obligation is not limited byut is in addition to the insurance obligations
contained in this agreement. This agreement sleadiubject to all the provisions of the New Jersey
Tort Claims Act, N.J.S.A. 59:1-1 et seq., and #hleo laws applicable to the parties involved.

4.3 Insurance

The Contractor shall assume all responsibilityiferactions and those of anyone else working for it
while engaged in any activity connected with thastcact. The Contractor shall carry sufficient
insurance to protect it and UMDNJ from any propel&ynage or bodily injury claims arising out of
the contracted work. Evidence of current insuraoceerage shall be provided in the form of a
Certificate of Insurance, which shall be submittedater than ten (10) days after receipt of notite
intent to award contract. The Certificate of Insw@ should include the solicitation identification
number and title of the solicitation.
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In order to prevent any unnecessary delay, bidoheng submit evidence of required insurance with
their bid.

The insurance to be provided by the Contractoi sleahs follows:

- Commercial General Liability Insurance - including contractual liability endorsement, sdijto
primary limits of coverage of not less than $1,000, per occurrence/$1,000,000 annual aggregate.
If applicable, XCU coverage may be required;

- Automobile Liability Insurance — covering owned, non-owned and hired vehicles with less
than $1,000,000 for bodily injury and property daea

- Excess Liability Insurance- subject to an additional limit of liability of mdess than $1,000,000
per occurrence/$1,000,000 aggregate excess ofithary policy;

- Workers' Compensation Insurance - statutory coverage and including employers ligbil
overage of not less than $1,000,000 per occurrande$1,000,000 annual aggregate;

- Additional Insured - UMDNJ to be named as additional insured ATIMA lwitespect to
Commercial General, Automobile and Excess Liabilityurance provided by contractor pursuant to
this proposal/contract;

- Errors and Omissions Liability insurance - with limits of $1million/$1million; UMDNJ to be
named as additional insured ATIMA with respecteéovices provided by contractor pursuant to this
proposal contract. If applicable, this insurance toa required.

- All insurers affording coverage are to be licehse conduct the business of insurance within the
State of New Jersey and to be rated not less thdny Bests Insurance Rating Service.

-UMDNJ is to be named as certificate holder with rggect to all afore-mentioned insurance
coverages.

- Liability Insurance MUST remain in effect for the duration of the Contract, including any
extensions, and for ninety (90) days following terination of all work.

No contract will be issued to the successful biddaail such time as the Contractor has supplied
UMDNJ with a Certificate of Insurance verifying tladove-indicated coverage. The Contractor is
not authorized to begin service until UMDNJ is @éceipt of said certificate.
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5.0 CONTRACT TERMS

5.1 Termination of Contract

5.1.1 Change of Circumstances

Where circumstances and/or the needs of UMDNJ feggnily change, or the contract is otherwise
deemed no longer to be in the public interest,Bkecutive Director of Materials Management may
terminate a contract entered into as a result ®fstlicitation document, upon no less than 30 days
notice to the Contractor with an opportunity topesd.

In the event of such termination, the Contractalldarnish to UMDNJ, free of charge, such reports
as may be required.

5.1.2 For Cause

Where a Contractor fails to perform or comply wihcontract, and/or fails to comply with the
complaints procedure in N.J.A.C. 17:12-4.2 et stb@. Executive Director of Materials Management
may terminate the contract upon 10 days notichédContractor with an opportunity to respond.

Where a Contractor continues to perform a contpactly as demonstrated by formal complaints,

late delivery, poor performance of service, sharpging, etc., so that the Executive Director of

Materials Management is repeatedly required totisecomplaints procedure in N.J.A.C. 17:12 4.2
et seq. the Executive Director may terminate th@rast upon ten (10) days notice to the Contractor
with an opportunity to respond.

In cases of emergency the Executive Director ofdvlals Management may shorten the time periods
of notification and may dispense with an opportyiit respond.

In the event of termination under this section, thentractor will be compensated for work
performed in accordance with the contract, up éodhte of termination. Such compensation may be
subject to adjustments.

5.2 Warranty of Title

The Contractor warrants good title to all materialgoplies, and equipment covered by this contract
and agrees to deliver same free from any claimsjier charges, and agrees further that neither he
nor any other person, firm or corporation shalléhawny right to lien upon said materials, supplies
and equipment.

5.3 Title and Risk of Loss

Unless this contract specifically provides for gsrlpassage of title and/or risk of loss, title to
supplies covered by this contract shall pass toldNd®NJ upon formal acceptance, regardless of
when or where UMDNJ takes physical possession.
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The risk of loss or damage to supplies which sbtéaconform to the contract as to give a right of
rejection shall remain with the Contractor untitea or until accepted by UMDNJ.

5.4 Increased or Decreased Quantity

UMDNJ may increase or decrease the quantity of lsgpalled for herein at the unit price specified
in the Contractor’s response proposal.

5.5 Tax Exempt Status

UMDNJ is tax exempt. N.J.S.A. 54:32b-1, et. segenepts the material listed in this solicitation
document from New Jersey State Sales or Use Taxes.

5.6 Payment Terms

UMDNJ will issue payment for goods and serviceshimitforty-five (45) days of the receipt and
acceptance of goods and services by the using tiegrat; whichever is later. Vendors shall not
submit an invoice to Accounts Payable until thedarmreceives a Purchase Order from UMDNJ for
the goods and services. Vendors shall also not aat@voice that is before the date the Purchase
Order is issued by UMDNJ.

Vendors may propose a discount for payments mafbeebthe 45 day period. UMDNJ may exercise
the discretion to take advantage of such early gayrerms.

5.6.1 Availability of Funds

UMDNJ’s obligation to pay the Contractor is congmg upon the availability of appropriate funds
from which payment for contract purposes can beembld legal liability in the part of UMDNJ for
payment of any money shall arise unless funds agenavailable each fiscal year to UMDNJ by the
State Legislature.

5.7 Discounts

In connection with any discount offered, time viad computed from date of delivery and acceptance
at the UMDNJ destination.

5.8 Performance Security

If performance security is required, the Contrastaall furnish performance security in such amount
on any award of a term contract line item purchase, N.J.A.C. 17:12-2.5. The security shall be
irrevocable; binding the Contractor to provide ti&it performance of the contract, and shall be in
the amount listed in the solicitation document,gidg to the Treasurer, UMDNJ. Acceptable forms
of performance security are as follows:

(a) A properly executed individual or annual pemfance bond issued by an insurance or security
company authorized to do business in the Stateeof Bersey; or, _ (b) A certified or cashier’s check
drawn to the order of the Treasurer, UMDNJ; or¢) An irrevocable letter of credit drawn naming
the Treasurer, UMDNJ as beneficiary, issued bydarly-insured financial institution.
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The performance security must be submitted to UMBMAGIn thirty (30) days of the effective date
of the contract award and cover the period of thetract and any extensions thereof. Failure to
submit performance security may result in candeltabf the contract for cause, pursuant to the
provisions of these standard terms and conditiassyell as non-payment for work performed.

5.9 Performance Guarantee of Contractor

The Contractor hereby certifies that:

5.9.1 The equipment offered is standard new eqgeipprand is the manufacturer’s latest model in
production, with parts regularly used for the tygfeequipment offered; that such parts are all in
production and not likely to be discontinued; ahdttno attachment or part has been substituted or
applied contrary to the manufacturer’s recommepdatand standard practice.

5.9.2 All equipment supplied to UMDNJ and operalsdelectrical current is UL listed where
applicable.

5.9.3 All new machines are to be guaranteed dg bperational for the period stated in the
solicitation document from time of written accemanby UMDNJ. The Contractor will render
prompt service without charge, regardless of ggggcaocation.

5.9.4 Sufficient quantities of parts necessarypi@per service to equipment will be maintained at
distribution points and service headquarters.

5.9.5 Trained mechanics are regularly employednédke necessary repairs to equipment in the
territory from which the service request might eatanwithin a forty-eight (48) hour period or
within the time accepted as industry practice.

5.9.6 During the warranty period, the Contractoalsreplace immediately any material which is
rejected for failure to meet the requirements ef¢bntract.

5.9.7 All services rendered to UMDNJ shall be perfed in strict and full accordance with the
specifications stated in the contract. The contt@ll not be considered complete until final
approval by UMDNJ is rendered.

5.10 Delivery Guarantees

Deliveries shall be made at such time and in suamtiies as ordered in strict accordance with
conditions contained in the solicitation document.

The Contractor shall be responsible for the deyivar material in first class condition to UMDNJ
under this contract, and in accordance with goadmercial practice.

Items delivered must be strictly in accordance whth solicitation document.

Mere acceptance of delivery shall not constituteeptance on behalf of UMDNJ.
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In the event delivery goods or services is not maitlein the number of days stipulated or under the
schedule defined in the solicitation document, UMDidserves the right to obtain the material or
service from any available source, with the diffein price, if any, to be paid by the Contradtor

its failure to meet its contractual commitments.

5.11 Maintenance of Records

The Contractor shall maintain records for prodacts/or services delivered against the contraca for
period of five (5) years from the date of final psnt. Such records shall be made available to
UMDNJ upon request for purposes of conducting atitanr for ascertaining information regarding
dollar volume or number of transactions.

5.12 Auditing

UMDNJ reserves the right to audit, or cause to bditad, the Contractor's books and accounts
pertaining to UMDNJ at any time during the terntleé contract and for five (5) years thereafter.

5.13 Contractor Reporting

UMDNJ may request the Contractor to report, frometito time, on the number and nature of
purchasing transactions being handled under tms&r@act. This information may include, but is not
limited to, the number of items purchased, theadolalue of items purchased, etc.

5.14 Computation of Time

Time, if stated as a number of days, will includeekends and holidays.

5.15 Warranty of Supplies

5.15.1 Notwithstanding inspection and acceptarycthé UMDNJ of supplies under tlw®ntract or
any provision of this contract concerning the caesieness of angrovision of this contract that
at time of delivery:

_(a) All supplies furnished under this contradt e free from defects in material or workmanship
and will conform with the specifications and alhet requirements of this contract; and,

_ (b) The preservation, packaging, packing, andkimgy and the preparation for, and method of,
shipment of such supplies will conform with theuggments of this contract.

5.15.2 Upon written notice of any breach of watyaMDNJ may either:
_ (a) By written notice require the prompt corrector replacement of any supplies or part thereof
(including preservation, packaging, packing, andkmg) that do not conform with the requirements

of this contract; or

_ (b) Retain such supplies, whereupon the conpéace thereof shall be reduced by an amount
equitable under the circumstances and the Contraltdl promptly make appropriate repayment.
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5.15.3 If the contract provides for inspectiorsapplies by sampling procedures, UMDNJ may, at
its option, determine the quantity of supplies artp thereof which are subject to this paragraph in
accordance with such sampling procedures.

5.15.4 When return, correction or replacementetpired, UMDNJ shall return the supplies and
transportation charges and responsibility for ssapplies while in transit shall be borne by the
Contractor.

5.15.5 If the Contractor fails or refuses to cotrer replace the non-conforming supplies within a
period of ten (10 days) (or such longer period 8DMJ may authorize in writing) after receipt of
notice from UMDNJ specifying such failure or refyseMDNJ may, by contract or otherwise,
correct or replace them with similar supplies ahdrge to the Contractor the cost occasioned to
UMDNJ thereby. In addition, if the Contractor faile furnish timely disposition instructions,
UMDNJ may dispose of the non-conforming suppliestfe Contractor's account in a reasonable
manner, in which case UMDNJ is entitled to reimbunent from the Contractor or from the
proceeds for the reasonable expenses of the cdrdigposition of the non-conforming supplies, as
well as for excess costs incurred or to be incurred

5.15.6 Any supplies or parts thereof correcteduonished in replacement pursuant to this clause
shall also be subject to all the provisions of ttiesise to the extent as supplies initially delaer

5.15.7 The word "supplies” as used herein includieded services.

5.15.8 The rights and remedies of UMDNJ providethis clause are in addition to and do not limit
any rights afforded to UMDNJ by any other claus¢hef contract.

5.15.9 Failure to agree upon any determinatiotbdomade under this clause shall be a dispute
concerning a question of fact within the meaninghef"Disputes” clause of this contract.

5.16 Material and Workmanship

Unless otherwise specifically provided in this cant, all equipment, material, and articles covered
by this contract are to be new and of the mostablét grade for the purpose intended. The
Contractor shall number all other identifying datad information respecting the performance,
capacity, nature, and rating of the machinery arethmanical and other equipment, which the
Contractor contemplates incorporating in the wvken required by this contract or when called for
by UMDNJ, the Contractor shall furnish for approvgl UMDNJ full information concerning the
material or articles (including, but not limited items such as Material Safety Data (MSD) sheets),
which the Contractor contemplates incorporatingh® work. No materials will be accepted unless
MSD’s have been provided and the containers arelddbaccording to OSHA 29CFR 1910, 1200
and the New Jersey Right to Know Law. When so tiecsamples shall be submitted for approval,
and this shall be done at the Contractor's expemsk,all shipping charges prepaid. Machinery,
equipment, material, and articles installed or usétout required approval shall be at the risk of
subsequent rejection.

5.17 Inspection and Tests
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All supplies shall be subject to inspection and bysUMDNJ.

5.18 Price Fluctuation During Contract

Unless otherwise noted by UMDNJ, all prices quatkdll be firm through issuance of a contract or
purchase order and shall not be subject to increéaseg the period of the contract. In the evaint

a manufacturer’s or Contractor’s price decreasemguhe contract period, UMDNJ shall receive
the full benefit of such price reduction on any elnkred purchase order and on any subsequent
order placed during the contract period. The ExeeuDdirector of Materials Management must be
notified in writing of any price reduction withinve (5) days of the effective date.

Failure to report price reductions will result iancellation of contract for cause, pursuant to the
provisions of these Standard Terms and Conditions.

5.19 Delivery Costs

All shipments must be made “F.O.B. Destination.'gRelless of the method of quoting shipments,
the Contractor shall assume all costs, liabilitd aesponsibility for the delivery of merchandise in
good condition to UMDNJ.

“F.O.B. Destination” does not cover “spotting, loigies include delivery on the receiving platform at
any destination within UMDNJ, unless otherwise #jgett. No additional charges will be allowed for
any additional transportation costs resulting frgartial shipments made at the Contractor’s
convenience when a single shipment is orderedwiights and measures of UMDNJ shall govern.

6.0 STANDARDS PROHIBITING CONFLICTS OF INTEREST

No bidder or contractor shall pay, offer to payagree to pay, either directly or indirectly, aeg$
commission, compensation, gift, gratuity, or ottieng of value of any kind to any UMDNJ officer
or employee as defined by N.J.S.A. 52:13D-13b. withich such bidder or contractor transacts or
offers or proposes to transact business, or tora@yber of the immediate family, as defined by
N.J.S.A. 52:13013i., of any such UMDNJ officer ommoyee, or any partnership, firm, or
corporation with which they are employed or asgedaor in which such officer or employee has an
interest within the meaning of N.J.S.A. 52:130-13g.

The solicitation of any fee, commission, compemsatgift, gratuity or other thing of value by any
UMDNJ officer or employee from any bidder or cocta shall be reported in writing forthwith by
the bidder or contractor to the Attorney General #ime New Jersey Executive Commission on
Ethical Standards.
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No bidder or contractor may, directly or indirectlyndertake any private business, commercial or
entrepreneurial relationship with, whether or natrgmant to employment, contract or other
agreement, express or implied, or sell any intemestuch bidder or contractor to, any UMDNJ
officer or employee having any duties or respotisds in connection with the purchase, acquisition
or sale of any property or services by or to UMDJany instrumentality thereof, or with any
person, firm or entity with which he is employedassociated or in which he has an interest within
the meaning of N.J.S.A. 52:130-13g. Any relatiopshsubject to this provision shall be reported in
writing forthwith to the Executive Commission onhigial Standards, which may grant a waiver of
this restriction upon application of the UMDNJ c#r or employee or upon a finding that the present
or proposed relationship does not present the palemactuality or appearance of a conflict of
interest.

No bidder or contractor shall influence, or attertptinfluence or cause to be influenced, any
UMDNJ officer or employee in his official capacity any manner which might tend to impair the
objectivity or independence of judgment of saidagff or employee.

No bidder or contractor shall cause or influenceattempt to cause or influence, any UMDNJ
officer or employee to use, or attempt to usepffisial position to secure unwarranted privileges
advantages for the bidder or contractor or anyrqteeson, bidder, contractor or corporation.

The provisions cited above shall not be constr@edrohibit a UMDNJ officer or employee from
receiving gifts from or contracting with bidder contractor under the same terms and conditions as
are offered or made available to members of theemgnpublic, subject to any guidelines
promulgated by the New Jersey Executive Commissioicthical Standards. UMDNJ reserves the
right to take any or all of the following actionpan bidder's or contractor's violation of any of th
foregoing provisions:

_ (a) Immediate termination of this or any contifaetween UMDNJ, the bidder or contractor;
_ (b) Disqualification of bidder or contractor fraany future contracts, bids or requests for bidt, an
_ (c) Any other action, at law or in equity.

Section B: Terms and Conditions Governing Bids anéProposals

1.0 APPLICABILITY OF STANDARD TERMS AND CONDITIONS

Unless the bidder is specifically instructed othsenin the solicitation document (i.e., Request for
Proposal (RFP), or Invitation for Bids (RFP)), tiedowing terms and conditions will apply to all
contracts or purchase agreements made with thestsily of Medicine and Dentistry of New Jersey
(UMDNJ). These terms are in addition to the terms aonditions set forth in the solicitation
document and should be read in conjunction withesamiess the solicitation document specifically
indicates otherwise. If a bidder proposes changesnodifications or takes exception to any
UMDNJ'’s terms and conditions, the bidder must stesspecifically in writing in the bid proposal.
Any proposed change, modification, or exceptiodd MDNJ’s terms and conditions by a bidder will
be a factor in the determination of an award obmtr@ctor purchase agreement.
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2.0 STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL  CONTRACTORS

2.1 Corporate Authority

All New Jersey corporations must obtain a Certtcaf Incorporation from the Department of the
Treasury, Division of Revenue, prior to conductingginess in the State of New Jersey.

If a bidder receiving a notice of intent to awasdhe proposed contact awardee and such bidder is a
corporation incorporated in a state other than Newsey, such bidder must provide either a copy of
its Certificate of Authority to do business in N@ersey, issued by the New Jersey Department of the
Treasury, Division of Revenue, or evidence of pplecation to the Division of Revenue for such
Certificate of Authority, within seven (7) daystbe notice of intent to award.

If a bidder awarded a contract or purchase agreemmem individual not residing in this state or

a partnership organized under the laws of anotiaée,sthen the bidder shall execute a power of
attorney designating the State Treasurer as igsana lawful attorney to receive process in any
civil actions which may arise out of the performanaf this contract or agreement. This

appointment of the State Treasurer shall be irrablecand binding upon the bidder, its heirs,
executors, administrators, successors or assigfithin ten (10) days of receipt of this process,

the Treasurer shall forward same to the bidddneattldress designated herein.

3.0 PROPOSALS TERMS

3.1 Contract Amount

The estimated amount of the contract(s), when dtatethe solicitation document, shall not be
construed as either the maximum or minimum amoturi¢lwUMDNJ shall be obliged to order as the
result of this solicitation document or any contrantered into as a result of this solicitation
document.

3.2 Director of Purchasing Service’s Right of FiBad Acceptance

The contract shall be awarded to that responsiiddeb whose bid, conforming to the solicitation
document, will be most advantageous to UMDNJ, pand other factors considered. Awards will
not be based on any discounts offered by the biddée Director of Purchasing Services reserves
the right to reject any or all bids, or to awardnihole or in part if deemed to be in the best egeof
UMDNJ to do so.

3.3 Causes for Automatic Rejection of Bids

Bids may be automatically rejected for the follog/ieasons:
3.3.1 No signature on at least one copy of the bid

3.3.2 Bid not received on or before the scheduled tina¢e dpecified, and place designated on
the bid request form (or as amended during theypemeent process via addendum);
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3.3.3 Failure to attend a mandatory pre-bid canfee and/or mandatory site inspection;

3.3.4 Failure to initial a price alteration. luait price in the bid has been altered, the bidder'
initials must appear adjacent to the alterationxargples of alterations include, but are not
limited to, cross-outs and erasures, with re-edtgmeces. If the alteration has not been so
initialed, that particular item only in the bid Wile automatically rejected, except as follows: If
the extended price is correct and does not comaftenations, it shall be considered the bid price.
If the extended total price does not contain aliena and the altered unit price is not initialed,
the extended total price is considered as the b pin the event of an automatic rejection of a
price (or prices), when the bid contains multiptems, the remainder of the bid will be

evaluated,;

3.3.5 If information essential to a bid evaluatiorgluding, but not limited to, price, terms, and
product description is submitted in pencil;

3.3.6 Failure to comply with Ownership Disclosueguirements promulgated pursuant to N.J.S.A.
52:2524.2.

3.4 UMDNJ’s Right to Inspect Bidder’'s FacilitiesMIDNJ reserves the right to inspect the
bidder's establishment before making an award,ttier purposes of ascertaining whether the
bidder has the necessary facilities for perfornthegcontract.

3.5 UMDNJ's Right to Request Further Information

The Director of Purchasing Services reserves tig to request all information which may assist in
making a contract award, including factors necgssaevaluate the bidder’s financial ability.

Further, the Director of Purchasing Services resethie right to request a bidder to explain initeta
how the bid price was determined. Section 952 ef@mnibus Reconciliation Act of 1980 (P.L. 96-
499) requires that providers include in contraas $ervices a provision allowing the Federal
Government to have access to all documents andd®tioat are needed to verify the Contractor’'s
cost, if the value of the contract over 12 mongha t least $10,000.

3.6 Brand Name Specification

When a specification requires a particular manuf&et or brand, it indicates the quality and
characteristics of the item being specified. Failon the part of the bidder to confirm its prowsif
the manufacturer and/or brand specified shall estcoed by UMDNJ to mean that the bidder will
furnish the brand as specifieth instances where manufacturer or brand are spdcihe bidder
may offer the brand specified, or may offer an ‘@tjitem, provided that the item is similar to
the specified brand in all essential charactegstiderms of quality and functionality.

3.7 Samples UMDNJ reserve the right to require Ibidder/Contractor to submit samples for
approval. UMDNJ shall be the sole judge as to wéredaid materials meet its requirements. All
literature and/or samples submitted in connectigh this bid shall become the property of UMDNJ.
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When "Samples Required" is indicated in a solimtatdocument, it shall be understood that all
bidders shall furnish and deliver samples for aterh where specified.

Sample(s) shall be delivered to UMDNJ at the tirhbid submission.

Sample(s) delivered shall be tagged indicatingnidm@e of the bidder, the UMDNJ bid number, bid
item number and complete description of item.

Failure to submit samples required may disqualibyca

3.8 Corrections

Erasures or other changes in bids must be explanetherwise noted over signature of bidder.
3.9 Bid Security

3.9.1 Bid Security

If bid security is required, such security mustsodmitted with the bid in the amount listed in the
solicitation document, see N.J.A.C. 17:12-2.4. éytable forms of bid security are as follows:

(a) A properly executed individual bid bond issumldan insurance or security company authorized
to do business in the State of New Jersey; or,
(b) A certified or cashier’s check drawn to theeardf UMDNJ; or,
(c) An irrevocable letter of credit drawn naming threasurer, UMDNJ as beneficiary issued by a
federally-insured financial institution.
UMDNJ will hold all bid security during the evalimh process. As soon as is practicable after
completion of the evaluation, UMDNJ will:

(a) Issue an award notice for those offers accepyddMDNJ; and,

(b) Return all bond securities to those who havebeen issued an award notice.

All bid security from Contractors who have beeruess$ an award notice shall be held until the
successful execution of all required contractuatudeents and bonds (performance bond,
insurance, etc.). If the Contractor fails to execilte required contractual documents and bonds
within thirty (30) calendar days after receipt ofaad notice, the Contractor may be found in
default and the contract terminated by UMDNJ. Isecaf default, UMDNJ reserves all rights,
inclusive of, but not limited to, the right to ptese material and/or to complete the required
work in accordance with the New Jersey AdminisgatCode and to recover any actual excess
costs from the Contractor. Collection against the $ecurity shall be one of the measures
available toward the recovery of any excess costs.

3.10_ Complaints

Where a bidder has a history of performance problasndemonstrated by formal complaints and/or
contract cancellations for cause pursuant thesed8td Terms and Conditions, a bidder may be
bypassed for this award. See N.J.A.C. 17:12 —-2.8.
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3.11 Subcontracting or Assignment

In the event the bidder proposes to subcontracthi@rservices to be performed under the terms of
the contract award it shall state so in its bid attdch for approval a list of said subcontractord
an itemization of the products and/or servicesgtaipplied by them.

Nothing contained in the specifications shall benstoued as creating any contractual
relationship between any subcontractor and UMDNJ.

4.0 TERMS RELATING TO PRICE QUOTATION

4.1 Delivery Costs

Unless otherwise noted in the solicitation documatitprices for items in bid proposals are to be
submitted “F.O.B. Destination.” Proposals submittgber than “F.O.B. Destination” may not be
considered. Regardless of the method of quotingnséints, the Contractor shall assume all costs,
liability and responsibility for the delivery of mehandise in good condition to UMDNJ.

“F.O.B. Destination” does not cover “spotting,” lides include delivery on the receiving platform
at any destination within UMDNJ, unless otherwipedafied. No additional charges will be allowed
for any additional transportation costs resultingnf partial shipments made at the Contractor’'s
convenience when a single shipment is ordered wighghts and measures of UMDNJ shall govern.
4.2 C.O.D. Terms

C.0.D. terms are not acceptable as part of a lmidgzal and will be cause for rejection of a bid.

Name of Firm:

Accepted by:

Name and Title:

Date:
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AFFIRMATIVE ACTION DOCUMENTATION

Dear Vendor:

As a State Agency, New Jersey State Regulation&XLJ17:27 requires us to obtain
documentation regarding our vendors’ “Affirmativetdn” status. In order for us to be in
compliance and do business with your company femptitocurement of goods and services, it
will be necessary for you to provide only one & thllowing documents with your bid/proposal
response.

1. A State of New Jersey “Certificate of Employatoimation Report Approval,” or

2. A Form AA/302 Affirmative Action Employee Inforation Report, or

3. A Federal letter of approval from the Departmaitabor.

Please understand the importance of this requdtiough you may have already submitted this
information, our files must be updated annuallyhvatirrent employment statistics. Your

noncompliance of this request may result in suspars any future business with your
company.

Sincerely,

Purchasing Services
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