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July 29, 2008







Dear Vendor:
Enclosed you will find the invitation for bid for the Wenatchee Valley College 2008-09 class schedule “Discover.”  We invite you to review the information and respond with your bid by Thursday, August 14, 2008.  We appreciate your participation and want to thank you in advance for the time spent in preparing your bid.

Instructions to Vendors:

1. E-mailed, faxed, hand delivered or mailed bids must be received by Aug. 14, 2008, at 2:00 p.m. in the Purchasing Office at Wenatchee Valley College. Late bids will not be considered.

2.
Questions related to production shall be directed to Katie White, Interim Executive Director of Community Relations for Wenatchee Valley College.  Questions related to contract shall be directed to Sue Gutzwiler-Peart, WVC Purchasing Manager.  


3.
Withdrawal or modification of bid:


Prior to submittal.  An authorized company representative shall initial bid changes or modifications in ink.


After submittal.  At any time prior to the specified bid due date and time, vendor may withdraw the bid if such a request is submitted in writing.  Bid modifications must be made in writing prior to bid opening date and time.


After bid opening.  No bid shall be altered or amended.  A bid may be withdrawn if the bidder demonstrates that they miscalculated bid prices.  A low bidder who claims error and fails to enter into a contract with WVC will be prohibited from bidding on any subsequent rebid. 


4.
All bids submitted become the property of the College and are a matter of public record.

5.
Your response to this IFB is an offer to contract with the College.  A response becomes a contract when officially accepted by the College and WVC purchase order is issued.
6. A copy of the contract award summary will be furnished to vendors who submit a written request for public information.  Bid results will not be given over the phone.
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Invitation for Bid for 

Wenatchee Valley College 2008-2009 Class Schedule Printing

Publication:
Two publications each quarter for 2008-2009 academic year, printed quarterly based on WVC academic calendar for Fall 2008 through Summer 2009.

Size:

Half-tab, approximately 8.25 x 10.75 inches after trimming.

Paper:

Newsprint.

Ink:
Black with full color on all pages. 4-color process: cyan, magenta, yellow, black on all pages.  Full bleed.

Copy:

Files provided in PDF format.

Other:

Stapled, trimmed on three sides.



Bundle with top sheets provided by WVC.

Press Check:
Job must be available for press check during regular WVC work hours; mileage and staff time for press check will be factored into the costs when evaluating bids.

Tentative production schedule (subject to change by WVC):



Fall quarter

Late August


Winter quarter

Mid November


Spring quarter

End of January



Summer quarter
End of March

Delivery:
FOB Wenatchee Valley College, freight pre-paid and included, 1300 Fifth Street, Wenatchee, WA 98801, within eight working days of receiving camera-ready copy, with time included in schedule for blueline and color proofs to be received by WVC.

Price:
Bids must be submitted as a firm price, excluding sales tax.  The awarded contract will address paper price during the life of the contract.  Any change will be on the condition that proof of price change from the mill is submitted and that the price can be adjusted down as well as up.  Percentage change to WVC may not be more than the percentage change from the mill and 30-day notice of change must be given to the college.
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BID FORM

Bids must be in ink or typewritten format, signed by an authorized agent of the submitting firm, and received by the WVC Purchasing Office by 2:00 p.m., Thursday, Aug. 14, 2008.  Late bids will not be accepted for consideration.  
----------------------------

The following bid price quotes (must be in ink or typewritten) are supplied by: 








BY:





Company name





Typed or Printed Name

Address






Title

City


State

Zip


Signature

Phone #

FAX #




Date

Tax Identification #

Publication #1:
Information for Chelan and Douglas Counties issue.

Bid Price for each of the following options:

44,000 copies
Pages:  24 pages
$





32 pages
$





40 pages
$





48 pages
$





56 pages
$



43,000 copies


Pages:
24 pages
$




32 pages
$




40 pages
$




48 pages
$





56 pages
$
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Publication #1 continued:




45,000 copies




Pages:
24 pages
$







32 pages
$







40 pages
$







48 pages
$







56 pages
$



Publication #2: 
Information for Okanogan County issue.

Bid Price for each of the following options:

20,000 copies
Pages:
16 pages
$








24 pages
$







32 pages
$



19,000 copies




Pages:
16 pages
$







24 pages
$







32 pages
$







21,000 copies




Pages:
16 pages
$







24 pages
$







32 pages
$




Submit Bids To:
Purchasing Office, Wenatchee Valley College, 1300 Fifth Street,

Wenatchee, WA 98801-1741; speart@wvc.edu; or 

FAX: 509-682-6501.
Bid opening will take place on August 14, 2008, at 2:30 p.m. in Room 2322H of Wenatchi Hall at Wenatchee Valley College.

Questions concerning this Request for Bids should be referred to:




Katie White, Communications and Alumni Coordinator



509-682-6422




kwhite@wvc.edu



FAX 509-682-6401




Sue Gutzwiler-Peart, Purchasing Manager




509-682-6516

speart@wvc.edu
FAX 509-682-6501
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