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INCLUSION/ASSESSMENT SOFTWARE AND MANAGEMENT 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

 
BID DEPOSIT AND PERFORMANCE BOND: ....................        
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CERTIFICATE OF COMPETENCY:.....................................        
EQUIPMENT LIST:...............................................................        
EXPEDITED PROCUREMENT PROGRAM (EPP):.............        
INDEMNIFICATION/INSURANCE: ......................................        
PRE-BID CONFERENCE/WALK-THRU: .............................        
SMALL BUSINESS ENTERPRISE MEASURE: ..................        
SAMPLES/INFORMATION SHEETS:..................................        
SECTION 3 – MDHA: ...........................................................        
SITE VISIT/AFFIDAVIT: .......................................................        
USER ACCESS PROGRAM: ...............................................        
WRITTEN WARRANTY:.......................................................  SECTION 2, PARA. 19 

 
FOR INFORMATION CONTACT: 

Margaret Waters, at 305-375-4914 or via email:  mwater@miamidade.gov 
 

DEPARTMENT OF PROCUREMENT MANAGEMENT TECHNICAL SERVICES DIVISION 
 
 

FAILURE TO SIGN PAGE 13 OF SECTION 4.0, BID SUBMITTAL WILL RENDER YOUR BID NON-
RESPONSIVE 

 
 



 
INVITATION TO BID 

 
Bid Number: IB8711-4/13 

Title: WEBSITE SERVICES - INCLUSION/ASSESSMENT SOFTWARE AND MANAGEMENT 
 

Procurement Contracting Agent: Margaret Waters 

 
Bids will be accepted until 2:00 p.m. on June 13, 2008 

At the: 
Department of Procurement Management 

Vendor Assistance Section 
Stephen P. Clark Center 

111 NW 1st Street, 13th Floor 
Miami, Florida 33128-1983 

 
Bids will be publicly opened. The County provides equal access and does not 
discriminate on the basis of disability in its programs or services. It is our policy to make 
all communication available to the public, including those who may be visually or 
hearing impaired. If you require information in a non-traditional format please call 305-
375-5278. 
 
Instructions: 

• Each Bid submitted shall have the following information clearly marked on the face of 
the envelope: 
The Bidder’s name 
The Bidder’s return address 
The Bid number 
The Bid opening date 
The title of the Bid 

• All Bids must be submitted in a sealed envelope or a sealed container and will be 
opened promptly at the time indicated in this solicitation document.  Any Bid received 
after the first Bid has been opened will be returned to the Bidder.  The County does 
not accept responsibility for delays, natural or otherwise. 

• Included in the sealed envelope or container shall be an original and two copies of 
the Bid Submittal, the required Affidavits, plus attachments if applicable. 

 
Failure to comply with the submittal instructions may result in your Bid not being 
considered for award. 

 
NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 

 
The purpose of this solicitation is to establish an automated online assessment tool for Miami-Dade 
Department of Human Services (DHS).  This software shall be web-based and provide DHS with  
uploading services, posting of data  and access to a secure website. 
 

2.2 SMALL BUSINESS CONTRACT MEASURES:  INTENTIONALLY OMITTED 
 
2.3 PRE-BID CONFERENCE:  INTENTIONALLY OMITTED 
 
2.4 TERM OF CONTRACT: FIXED PERIOD 
 

This contract shall commence on the first calendar day of the month succeeding approval of the contract by 
the Board of County Commissioners, or designee, unless otherwise stipulated in the Notice of Award Letter 
which is distributed by the County's Department of Procurement Management, Technical Services 
Division; and contingent upon the completion and submittal of all required bid documents.  The contract 
shall remain in effect for (12) twelve  months and upon completion of the expressed and/or implied 
warranty periods. 
 

2.5 OPTION TO RENEW FOR (4) ADDITIONAL YEAR(S) (With Price Adjustment): 
 
The initial contract prices resultant from this solicitation shall prevail for a one (1) year(s) period from the 
contract’s initial effective date.  Prior to, or upon completion, of that initial term, the County shall have the 
option to renew this contract for an additional four (4) year(s) period on a year-to-year basis.  Prior to 
completion of each exercised contract term, the County may consider an adjustment to price based on 
mutual negotiations. 
 
It is the vendor’s responsibility to request any pricing adjustment under this provision.  For any adjustment 
to commence on the first day of any exercised option period, the vendor’s request for adjustment should be 
submitted 90 days prior to expiration of the then current contract term.  If no adjustment request is received 
from the vendor, the County will assume that the vendor has agreed that the optional term may be exercised 
without pricing adjustment.  Any adjustment request received after the commencement of a new option 
period may not be considered. 
 
The County reserves the right to reject any price adjustments submitted by the vendor and/or to not exercise 
any otherwise available option period based on such price adjustments.  Continuation of the contract 
beyond the initial period, and any option subsequently exercised, is a County prerogative, and not a right of 
the vendor.  This prerogative will be exercised only when such continuation is clearly in the best interest of 
the County. 
 
Should the vendor decline the County’s right to exercise the option period, the County may consider the 
vendor in default which decision may affect that vendor’s eligibility for future contracts. 
 
NOTE:  IF MULTIPLE VENDORS ARE INVOLVED UNDER THE GIVEN CONTRACT, ANY 

OPTIONS TO RENEW WILL BE RESTRICTED TO THE SPECIFIC ITEMS OF WORK 
INITIALLY AWARDED TO ANY SPECIFIC VENDOR. 

 
2.6 METHOD OF AWARD: To a Single Lowest Priced Vendor In The Aggregate 
 

Award of this contract will be made to the responsive, responsible vendor who submits an offer on all items 
listed in the solicitation and whose offer represents the lowest price when all items are added in the 
aggregate. If a vendor fails to submit an offer on all items, its overall offer will be rejected. The County will 
award the total contract to a single vendor. 
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2.7 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT:   
 

Addressed in Items 2.4 and 2.5. 
 

2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT:  
INTENTIONALLY OMITTED 

 
2.9 EQUAL PRODUCT:  INTENTIONALLY OMITTED 
 
2.10 LIQUIDATED DAMAGES:  INTENTIONALLY OMITTED 
 
2.11 INDEMNIFICATION AND INSURANCE:  INTENTIONALLY OMITTED 
 
2.12 BID GUARANTY:  INTENTIONALLY OMITTED 
 
2.13 PERFORMANCE BOND:  INTENTIONALLY OMITTED 
 
2.14 CERTIFICATIONS:  INTENTIONALLY OMITTED 
 
2.15 METHOD OF PAYMENT: LUMP SUM PAYMENT AFTER WORK IS  COMPLETED 

 
Upon completion and full performance of the work required in conjunction with this contract, the vendor(s) 
shall submit one lump sum invoice that reflects the total value of the contract. This invoice shall be 
submitted to the County user department(s) that accessed the contract through a purchase order.  

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract between Miami-Dade 

County and vendor 
 

• Date of invoice 
 

• Invoice number 
 

• Vendor’s Federal Identification Number on file with Miami-Dade County 
 

II. County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase Order Number 
 

III. Pricing Information: 
 

• Unit price of the goods, services or property provided 
 

• Extended total price of the goods, services or property 
 

• Applicable discounts 
 

IV. Goods or Services Provided per Contract: 
 

• Description 
 

• Quantity 
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V. Delivery Information: 
 

• Delivery terms set forth within the Miami-Dade County Release Purchase Order 
 

• Location and date of delivery of goods, services or property 
 

VI.  Failure to Comply:    
 Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS:  INTENTIONALLY OMITTED 
 
2.17 DELIVERY TIMES SPECIFIED 
 

The vendor shall only be authorized to deliver items between the hours of 8:00 a.m. and 3:00 p.m. at 2525 
N.W. 62nd Street-4th Floor. 

 
2.18 BACK ORDER ALLOWANCE:  INTENTIONALLY OMITTED 

 
2.19 WARRANTY 

 
A. Type of Warranty Coverage Required 

 
In addition to all other warranties that may be supplied by the bidder, the bidder shall warrant all its 
products and/or services against faulty labor and/or defective material, for a minimum period of one (1) 
year after the date of Final Acceptance of the software, labor, materials and/or equipment by the County; 
the software will substantially comply with the specifications set forth in the Scope of Services/Technical 
Specifications, and shall include all software fixes to major or minor software problems patches for 
defective version releases and updates and upgrades when released at no additional charge.  During the 
warranty period, Licensor shall also provide the County the support and maintenance services set forth in 
the Maintenance Support Agreement.  This warranty requirement shall remain in force for the full one (1) 
year period; regardless of whether the bidder is under contract with the County at the time of defect.  Any 
payment by the County on behalf of the goods or services received from the bidder does not constitute a 
waiver of these warranty provisions. 

 
B. Correcting Defects Covered Under Warranty 

 
The bidder shall be responsible for promptly correcting any deficiency, at no cost to the County, within 10 
calendar days after the County notifies the bidder of such deficiency in writing.  If the bidder fails to honor 
the warranty and/or fails to correct or replace the defective work or items within the period specified, the 
County may, at its discretion, notify the bidder, in writing, that the bidder may be debarred as a County 
bidder and/or subject to contractual default if the corrections or replacements are not completed to the 
satisfaction of the County within  10 calendar days of receipt of the notice.  If the bidder fails to satisfy the 
warranty within the period specified in the notice, the County may (a) place the bidder in default of its 
contract, and/or (b) procure the products or services from another vendor and charge the bidder for any 
additional costs that are incurred by the County for this work or items; either through a credit memorandum 
or through invoicing. 

 
2.20 CONTACT PERSONS: 
 

For any additional information regarding the terms and conditions of this solicitation and resultant contract, 
contact Margaret Waters at (305) 375-4914, or via email at mwater@miamidade.gov. 

 
2.21 UAP:  INTENTIONALLY OMITTED 
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2.22 ANCILLARY SERVICES, SOFTWARE AND HARDWARE/EQUIPMENT 

 
Ancillary software licenses, services, training, and/or hardware/equipment, that is not specified in the 
applicable Technical Specifications under Section 3 but is required to provide the services described shall 
be allowed when purchased in conjunction with such acquisition.  Such services and/or equipment shall be 
priced separately from the rest of the items.  At its option, the County may require proof of cost from the 
vendor. The County also reserves the right, at its option, to procure such items directly. 
 

2.23 COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF FEDERAL FUNDING 
 
Since the goods, services, and/or equipment that will be acquired under this solicitation will be purchased, 
in part or in whole, with federal funding, it is hereby agreed and understood that Section 60-250.4, Section 
60-250.5 and Section 60-741.4 of Title 4 of the United States Code, which addresses Affirmative Action 
requirements for handicapped workers, is incorporated into this solicitation and resultant contract by 
reference. 
 

2.24 COMPLIANCE WITH FEDERAL STANDARDS 
 

All items to be purchased under this contract shall be in accordance with all governmental standards, to 
include, but not be limited to, those issued by the Occupational Safety and Health Administration (OSHA), 
the National Institute of Occupational Safety Hazards (NIOSH), and the National Fire Protection 
Association (NFPA). 
 

2.25 CONFIDENTIALITY 
 
 All Developed Works and other materials, data, third-party license agreements, transactions of all forms, 

financial information, documentation, inventions, designs and methods obtained from the County in 
connection with the work performed under this Contract, made or developed by the  vendor or its 
subcontractors in the course of the performance of such work, or the results of such work, or which the 
County holds the proprietary rights, constitute confidential information and may not, without the prior 
written consent of the County, be used by the  vendor or its employees, agents or subcontractors for any 
purpose other than for the benefit of the County, unless required by law.  In addition to the foregoing, all 
County financial information shall be considered confidential information and shall be subject to all the 
requirements stated herein.  Neither the  vendor nor its employees, agents or subcontractors may sell, 
transfer, publish, disclose, display, license or otherwise make available to others any part of such 
confidential information without the prior written consent of the County.  Additionally, the vendor 
expressly agrees to be bound by and to defend, indemnify and hold harmless the County, and their officers 
and employees from the breach of any federal, state or local law in regard to the privacy of individuals. 

 
The vendor shall advise each of its contractual personnel, agents and subcontractors who may be exposed 
to such confidential information of their obligation to keep such information confidential and shall 
promptly advise the County in writing if it learns of any unauthorized use or disclosure of confidential 
information by any of its employees, present of former.  In addition, the vendor agrees to cooperate fully 
and provide any assistance to ensure the confidentiality of confidential information. 
 
It is understood and agreed that in the event of a breach of this clause damages may not be an adequate 
remedy and the County shall be entitled to injunctive relief to restrain any such breach or threatened 
breach.  Unless otherwise requested by the County, upon the completion of the work to be performed 
hereunder, the vendor shall immediately turn over to the County all such confidential information existing 
in tangible form, including computerized forms, and no copies thereof shall be retained by the vendor or its 
employees, agents or subcontractors without prior written consent of the County.  A certificate evidencing 
compliance with this provision and signed by an officer of the vendor shall accompany such materials. 
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2.26 DEMONSTRATION OF HARDWARE/SOFTWARE MAY BE REQUIRED DURING 

EVALUATION 
 

After receipt of offers by the County, the Vendors may be required to demonstrate their specifically offered 
equipment and software to County personnel, at no separate cost.  The purpose of this demonstration is to 
observe the equipment and software in an operational environment and to verify its capability, suitability, 
and adaptability in conjunction with the technical requirements stipulated in this solicitation.  If a 
demonstration is required, the County will notify the vendor of such in writing and will specify the date, 
time and location of the demonstration.  If the vendor fails to perform the demonstration on the specified 
date stipulated in the notice, the County may elect to reject that vendor’s offer, or to re-schedule the 
demonstration, whichever action is determined to be in the best interests of the County.  The County shall 
be the sole judge of the acceptability of the software in conformance with the specifications and its decision 
shall be final.  The County will not ask to demonstrate any features that are not listed in Section 3.0 
Technical Specifications and may request that only a few of the requirements mentioned be verified.   
  

2.27 HARDWARE, SOFTWARE, LABOR, MATERIALS, AND OTHER EQUIPMENT SHALL BE 
SUPPLIED BY THE VENDOR 

 
Unless otherwise provided in Section 3 (entitled "Technical Specifications"), of this solicitation the vendor 
shall furnish all hardware, software, labor, material and other equipment necessary for satisfactory contract 
performance.  When not specifically identified in the technical specifications, such software, materials and 
equipment shall be of a suitable type and grade for the purpose.  All software, material, workmanship, and 
equipment shall be subject to the inspection and approval of the County's Project Manager. 

 
2.28 NON-EXCLUSIVITY 
 

It is hereby agreed and understood that this contract does not constitute an exclusive right of vendors 
meeting minimum qualifications to receive any or all orders that may be generated by the County in 
conjunction with this contract and that the County may procure the goods and services sold under this 
Agreement utilizing other procurement instruments as deemed necessary. 
 

2.29 OMISSION FROM THE SPECIFICATIONS: 
 

The apparent silence of this specification and any addendum regarding any details or the omission from the 
specification of a detailed description concerning any point shall be regarded as meaning that only the best 
commercial practices are to prevail, and that only materials and workmanship of first quality are to be used.  
All interpretations of this specification shall be made upon the basis of this agreement.  
 

2.30 PUBLIC RECORDS 
 
Any material submitted as part of this contract will become a public document pursuant to Florida Statutes 
119.07 and 812.081. This includes material, which the responding vendor might consider to be confidential, 
or a trade secret. Any claim of confidentiality is waived upon submission to the County. See Section 1.28. 
 

2.31 PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON 
PRICE QUOTES: 
 
While the County has listed all major items or requirements within this solicitation which will be required 
by the County in conjunction with their operations, there may be additional hardware, software, training, 
supplies, accessories, and/or services that must be purchased by the County during the term of this contract.  
Under these circumstances, a County representative will contact the primary vendor to obtain a price quote 
for these items.  The County reserves the right to purchase additional hardware, software, training, supplies, 
accessories, and/or services needed at a future date during the term of this contract, including all renewals 
and/or extensions at the prices quoted in this solicitation. 
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2.32 PROPRIETARY RIGHTS 
 
 The  vendor hereby acknowledges and agrees that the County retains all rights, title and interests in and to 

all data, documentation, computer programs, data compilations or other software, third-party software 
agreements, or data related to the design or operation of any information technology system or service and 
copies thereof furnished by the County hereunder, or created as a result of the work completed under this 
Agreement that the  vendor performs, including all copyright and other proprietary rights therein, which the  
vendor, as well as its employees, agents, subcontractors and suppliers may use only in connection to the 
performance of work under this Agreement.  The vendor shall not, without prior written consent of the 
County use such materials on any other project in which the vendor or its employees, agents, 
subcontractors or suppliers are or may become engaged.  Submission or distribution by the vendor to meet 
official regulatory requirements or for other purposes in connection with the performance under this 
agreement shall not be construed as publication in derogation of the County’s copyrights or other 
proprietary rights. 

 
 All rights, title and interest in and to certain inventions, ideas, designs and methods, specifications, 

computer programs, data compilations or other software of data related to the design or operation of any 
information technology system or service and other documentation related thereto developed by the vendor, 
its contractual personnel and subcontractors specifically for the County, hereinafter referred to as the 
“Developed Works” shall become the property of the County. 

 
 All patents, copyrights, trade secrets and other proprietary rights to such Developed Works shall become 

the property of the County.  Accordingly, neither the vendor nor its employees, agents, subcontractors or 
suppliers shall have any proprietary interest in such Developed Works.  The Developed Works may not be 
utilized, reproduced or distributed by or on behalf of the vendor or any employee, agent, subcontractor or 
supplier thereof, without prior written consent of the County, except as required for the vendor’s 
performance hereunder. 

 
2.33 SCOPE OF LICENSE 
 

The County may use the Licensed Software on any and all equipment configurations of whatever make, 
manufacture and/or model, owned, controlled or contracted for, by the County or entities controlling, 
controlled by, under common control with, or affiliated with the County, or organizations which may 
hereafter be formed by or become affiliated with the County or which may assume the responsibilities of 
the County or any successors of the County. 
 

2.34 SOFTWARE 
 
 The Contractor shall provide the County with documentation, satisfactory to the County, confirming that 

the Contractor has acquired on the County's behalf all software licenses required hereunder, where 
applicable. 

 
A. In the event the County purchases a license for Licensed Software, the Contractor shall provide to the 

County the computer programs (the "Programs"), other materials related thereto (the 
"Documentation") with the Programs. 

 
B. The Contractor shall, at its own expense, secure and administer for the County, in the County's name, 

any and all necessary sublicenses or direct licenses for the third party software.  The Contractor shall 
secure such sublicenses and direct licenses upon the same terms and conditions as the license between 
the Contractor and the County contained herein and additional terms and conditions, which in the 
County's sole discretion, are acceptable to the County.   

 
2.35 SOFTWARE LICENSE 
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A. The Contractor hereby grants to the County, a non-exclusive license to use the Contractor's Licensed 

Software, if purchased by the County, for any purpose not expressly forbidden by the terms hereof.  
Such license shall include but not be limited to the unrestricted right of the County to provide 
Licensed Software, the Documentation and Programs therefore, to any other person(s) or entity(ies) 
for their use in connection with providing goods and/or services to the County. 

 
B. The Contractor shall require that its subcontractors and suppliers also grant to the County, and/or its 

agents, suppliers and vendors, non-exclusive licenses to use the third party software, for any purpose 
not expressly forbidden by the terms hereof.  Such licenses shall also include, but not be limited to, 
the unrestricted right of the County to provide the third party software, the Documentation and 
Programs therefore, to any other person(s) or entity(ies) for their use in connection with providing 
goods and/or services to the County. 

 
2.36 SOFTWARE RELATED DOCUMENTATION 
 
 The Licensed Software-related Documentation ("Documentation") shall consist of all available generic 

operator's and user's manuals, system administration manual, training materials, guides, listings, design 
documents, specifications, flow charts, data flow diagrams, commentary, and other materials and 
documents that explain the performance, function or operation of individual programs and the interaction of 
programs within the system; test plans and test data and other materials for use in conjunction with the 
applicable software.  The Documentation will in all cases be fully applicable to the use of the Licensed 
Software with the Equipment.  The Contractor shall deliver to the County two (2) hard copies and one 
electronic copy of said Documentation. The County will have the right, as part of the license granted 
herein, to make additional copies of the Documentation equal in number to the number of workstations 
licensed for use in the Software License Agreement. 

 
2.37 MAINTENANCE SERVICES  

 
 Proposer shall include their Software Maintenance Support Agreement and include the cost for four (4) 

one-year periods of optional software maintenance support on a year-to-year basis, as separate line items. 
The Maintenance Support Agreement shall take effect after the Warranty period ends. 

 
2.38 SOFTWARE RECONFIGURATION SERVICES 
 

During the warranty and follow-up maintenance periods when additional features necessitate 
reprogramming, the vendor shall provide this service within 15 working days of request.  The County 
reserves the right to award such reconfiguration services by negotiating the price with the Vendor based on 
the rates set forth in this agreement for time and materials.  

 
2.39 THIRD PARTY WARRANTIES 
 
 In addition to the foregoing warranties, the Contractor hereby assigns to the County, and the County shall 

have the benefit of, any and all subcontractor's and suppliers' warranties and representations with respect to 
the Licensed Software provided hereunder.  In the Contractor's agreements with subcontractors and 
suppliers, the Contractor shall require that such parties (i) consent to the assignment of such warranties and 
representations to the County; (ii) agree that such warranties and representations are enforceable by the 
County in its own name; and (iii) furnish to the County, the warranties and obligations as set forth herein. 

 
2.40 TRAINING COURSES TO BE PROVIDED 
 

The successful bidder shall provide an intensive training program to a minimum of fifteen County 
employees regarding the use of the software supplied by the bidder in conjunction with this bid solicitation.  
The bidder shall bear all costs associated with this training including, but not limited to: registration fees; 
manuals, texts, or other instructional materials; and transportation and lodging expenses.  
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3.1 SCOPE 
 
Miami-Dade County Department of Human Services Child Development Services Bureau is requesting the services 
of a company experienced in the uploading and posting of data to a website that, in turn, will facilitate the access to 
this data by various interested parties in a secure manner and maintaining the strictest confidentiality in the 
management of the data. 
 
Currently, the department has entered into an agreement to assess children participating in the School Readiness 
program with a developmental assessment tool referred to as the Learning Accomplishment Profile Diagnostic 
assessment or LAP-D. The department expects to complete the assessment of approximately 4,000 children between 
the ages of 0-5 and will post the results of these assessments on the successful bidder’s website for parents, teachers 
and other service professionals to access and use in the development of an Individual Learning Plan (ILP).  The data 
will be transmitted every business day for approximately (6) six months or until the child assessment process is 
complete.  
 
 
3.2 COUNTY REQUIREMENT 

 
The County currently possesses and will continue to utilize Palm Pilots, version Zire 21 for the collection and 
upload of data. 
 
 
3.3 ADDITIONAL REQUIREMENTS 

 
The successful bidder must provide the County with the following: 
 
1.) Establish and maintain a secure website capable of uploading large amounts of data that has been collected 

by field staff into Palm Pilots from various geographic sites throughout the County.  
 
2.) Ensure that this website is accessible by all web browsers. 
 
3.) Provide the necessary software to efficiently and effectively program the Palm Pilots to upload collected 

data to the website on a real-time basis. 
 
4.) The successful bidder must apply for and obtain the expressed written permission of the copyright holder of 

the LAP-D product prior to commencing work. 
 
5.) The successful bidder must also make this data available in different statistical modalities to include, but 

not limited to: by percentile, by “Z” scores and by “T” scores and in a narrative form as requested by the 
department.  Solution must be capable of providing reports in an editable format including, but not limited 
to Microsoft Excel or Adobe. 

 
6.) Data collected by the successful bidder must be stored and maintained in such fashion as to facilitate the 

retrieval of this information by the child’s name or social security number or by the name of the child care 
center the child attends. 

 
7.) The successful bidder will provide technical support during business hours to assist County staff in the 

transmission and management of the data and to ensure uninterrupted access to the website in all matters 
under the bidder’s control. 
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8.) The successful bidder will be required to provide periodic partial or whole system data downloads to 
Florida International University, or any other agency specifically indentified by the County, for the purpose 
of researching and analyzing the data. 

 
 
3.4 SECURITY 
 
1.) Adequately store the assessment results by child name and by child care provider in a secure website to 

prevent the unauthorized access of non-interested parties and to ensure that this data is not released to any 
person, agency, corporation or entity not expressly authorized by Miami-Dade County Department of 
Human Services. 

 
2.) The successful bidder will provide access to the system utilizing user names in conjunction with passwords.  
 
3.) The successful bidder must be able to send and receive data through Secure Socket Layer (SSL).  
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OPENING: 2:00 P.M. 
FRIDAY 

JUNE 13, 2008 
 

 
         

 
 
 
 
 
NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 
              
 
Issued by: 
M. Waters 

DPM 
Technical Services 

Division 

Date Issued: June 2, 2008 This Bid Submittal Consists of 
Pages 10 through 13 

              
Sealed bids are subject to the Terms and Conditions of this Invitation to Bid and the 
accompanying Bid Submittal. Such other contract provisions, specifications, drawings or other 
data as are attached or incorporated by reference in the Bid Submittal, will be received at the 
office of DPM, Purchasing Division, Vendor Assistance section at the address shown above 
until the above stated time and date, and at that time, publicly opened for furnishing the supplies 
or services described in the accompanying Bid Submittal Requirement. 
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DO NOT WRITE IN THIS SPACE 

  FIRM NAME:  
ACCEPTED _____ HIGHER THAN LOW _____   

NON-RESPONSIVE _____NON-RESPONSIBLE _____   

ITEM NOS. ACCEPTED:________________________ 

COMMODITY CODE: 924-74 

PROCUREMENT AGENT: Margaret Waters 

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND 

AFFIDAVITS 
 
 

FAILURE TO SIGN PAGE 13 OF SECTION 4. BID SUBMITTAL, WILL RENDER YOUR BID 
NON-RESPONSIVE 

DPM, PURCHASING DIVISION 
Vendor Assistance Section 
Stephen P. Clark Center 
111 NW 1st Street, 13th Floor 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN 
MIAMI-DADE COUNTY, FLORIDA 

INVITATION TO BID 
SECTION 4 

BID SUBMITTAL FORMS 



MIAMI-DADE COUNTY BID NO.: IB8711-4/13 
SECTION 4 

BID SUBMITTAL FOR: 
 

WEBSITE SERVICES - INCLUSION/ASSESSMENT SOFTWARE & MANAGEMENT 
 

FIRM NAME: _________________________________________________________________ 
 

  
 
ITEM QUANTITY DESCRIPTION UNIT PRICE TOTAL 

  

11 

 
We propose to furnish all technical expertise, labor, materials, tools, training, transportation, upgrades and 
incidentals necessary for the successful implementation of the website for Miami-Dade County in 
accordance with the bid specifications stated in Section 3.0 of this solicitation. Maintenance of software 
and technical support for the initial 1-year period is to be included as part of the warranty.  

   

DESCRIPTION AMOUNT 
  

Palm Pilot Interface Software License Fee for Fifteen Users $ 

Installation & Implementation Fee $ 

Custom Programming (per hour) $ 

Training $ 

  

TOTAL COST 
SOFTWARE/IMPLEMENTATION/TRAINING/MAINTENANCE  

 
$____________________________ 
 

 
Estimated time of completion  

 of software installation & website implementation after receipt of P.O.:  ____________days 
 

 
 
 
 

 
Optional Years to Renew Fee Schedule 

 

Maintenance Fees – Year 2 
  $ 

Maintenance Fees – Year 3 
  $ 

Maintenance Fees – Year 4 
  $ 

Maintenance Fees – Year 5 
  $ 

Total: 
   
$  _____________________________ 
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BID SUBMITTAL FOR: 
 

WEBSITE SERVICES - INCLUSION/ASSESSMENT SOFTWARE & MANAGEMENT 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
  

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 
  
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN CONNECTION WITH 

THIS BID 
 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

Addendum #9, Dated       
 
 

  
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

  
 
 
 

FIRM NAME:            
 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FOR: 
WEBSITE SERVICES - INCLUSION/ASSESSMENT SOFTWARE & MANAGEMENT 

 
==================================================================================== 

Prompt Payment Terms: _____ % _____ days net _____ days 
==================================================================================== 

FEI NO. :  ____/____-____ / ____ / ____ / ____ / ____ / ____ / ____ 
(Bidder Federal Employer Identification Number as used on Return Form 941) If none, Bidder Social Security No. 

==================================================================================== 
COUNTY USER ACCESS PROGRAM (UAP):   N/A  Joint purchase and entity revenue sharing program. 

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint 
Purchase Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is 
present in this solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s 
expression of general interest at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to 
other governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade 
County? Yes                  No  , and 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to 
other governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade 
County? Yes                No   

 
LOCAL PREFERENCE CERTIFICATION:  N/A  The responding vendor hereby attests, by checking one of 
the following blocks, that it is , or is not , a local business.  For the purpose of this certification, a “local 
business” is a business located within the limits of Miami-Dade County (or Broward County in accordance with 
the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the 
General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and 
expansion of employment opportunities and the support and increase to the County’s tax base.  Failure to 
complete this certification at this time (by checking the appropriate box above) shall render the vendor 
ineligible for Local Preference. 
 
The undersigned bidder certifies that this bid is submitted in accordance with the bid specifications 
and conditions governing this bid, and that the bidder will accept any award(s) made to him as a result 
of this bid. 
FIRM NAME   
 
STREET ADDRESS   
 
CITY/STATE/ZIP CODE   
 
TELEPHONE NO.   FAX NO.   E-MAIL       
By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the 
resulting Contract. 

*AUTHORIZED SIGNATURE         Date     
*PERSON AUTHORIZED TO ENTER INTO CONTRACTUAL AGREEMENT 

 
PRINT NAME OF AFFIANT          

 
TITLE OF OFFICER        

 
FAILURE TO SIGN THIS PAGE, WILL RENDER YOUR BID NON-RESPONSIVE



 

 

 

 
 

 

 
APPENDIX 

 
 

 
AFFIDAVITS 

INFORMAL BID
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FAIR SUBCONTRACTING PRACTICES 
(Ordinance 97-35)  Section 1 [1.8 D(5)] 

 
 

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal 
a detailed statement of its policies and procedures (use separate sheet if necessary) for awarding 
subcontractors in accordance with Section 1, Paragraph 1.8D(4) 

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
              

 
 

 NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT 
 

           
               Signature             Date 
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MIAMI-DADE COUNTY 
CERTIFICATION OF RECYCLED 

ENVIRONMENTALLY ACCEPTABLE PACKAGING 
PRODUCT CONTENT 

RESOLUTION (R-738-92)  Section 1 (1.8 C) 
 

 
“Recycled Material” shall be defined as any waste material or by-products that have been 
recovered or diverted from solid waste. 
 
“Recycled Product” shall be defined as any product which is in whole or in part composed of 
recovered materials. 
 
“Recyclable Product” shall be defined as the ability of a product and its packaging to be reused, 
reconditioned for use, or recycled through existing recycling collection programs. 
 
“Waste Reducing Product” shall be defined as any product which will result in less waste 
generated due to its use rather than another product designed to serve the same function with a 
greater waste generation rate.  This shall include, but not limited to those products that can be 
reused, refilled or have a longer life expectancy and contain a lesser amount of toxic 
constituents. 
 

I have the knowledge to certify and do so by certify that the Minimum Materials Content 
in our product(s) are as specified on this form and conform with the definitions as 

shown above. 
 

NAME 
 
ADDRESS 
 
CITY 
 

STATE ZIP 

SIGNATURE 
 

TITLE 

 

MINIMUM CERTIFIED CONTENT 

RECYCLED PRODUCTS RECOVERED MATERIALS RECYCABLE PRODUCTS Bid Item 
Number % 

Composition 
Type of 
Material 

% 
Composition 

Type of 
Material 

% 
Composition 

Type of 
Material 

       

       

       

       

       

       

DEFINITIONS 

 

 


