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Website Redesign and Redevelop
Issue Date:
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 Closing Date and Time:  Proposals must be received by 3:00 p.m., Pacific Time  

 on Tuesday, March 4, 2008

Proposals received after the closing date and time will be rejected and will be returned to the proponent unopened.  It is the proponent’s responsibility to ensure that their proposal is received by the Purchasing Department, by the closing date and time.  Under no circumstances will late proposals be accepted.

Faxed or email proposals will not be accepted.

Intent to Submit a Proposal Form, Appendix ‘C’:  To acknowledge your intent to submit a proposal, and to ensure that you receive the required information, please submit this form before, Monday, February 18, 2008.  Failure to submit this form may result in no further communication.

     This document contains 21 pages.
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PART A – INTRODUCTION

1. Overview

This Request for Proposal identifies a business opportunity for the successful proponent(s) to redesign and redevelop the Vancouver Island Regional Library’s public website and the Library’s internal intranet.

Proponent(s) submitting a proposal must be experienced in Plone, Zope, HTML and Python and be familiar and experienced with W3C compliance standards.

2. Key Dates
Key dates to be noted are:

	Event
	Dates  



	RFP issue date
	Friday, February 1, 2008

	Deadline for submitting the Intent to Submit a Proposal Form, Appendix ‘C’
	Tuesday, February 12, 2008

	Deadline for Inquiries and Clarifications
	Tuesday, February 19, 2008

	RFP Closing Date and Time
	Tuesday, March 4, 2008

	Evaluation of Proposals 
	March 5 – March 12, 2008

	Short-listed proponents Interview 
	March 13 – March 14, 2008

	Contact References of highest overall scoring proponent.
	Week of March 17, 2008

	Contract award
	Week of March 24, 2008

	Desired Launch
	Fall 2008


3. Intent to Submit a Proposal Form

To acknowledge your intent to submit a proposal, and to ensure that you receive the required information, please submit this form to the person identified below before, Tuesday, February 12, 2008


Silvia Reid, C.P.P.



Vancouver Island Regional Library



Fax: (250) 729-2334
Email: sreid@virl.bc.ca

Failure to submit this form may result in no further communication.

4. Inquiries and Clarifications

It is the responsibility of the proponent to thoroughly examine these documents and satisfy itself as to the full requirements of this RFP.  Inquiries are to be in written form only, to the attention of Silvia Reid, Purchaser, Fax: (250) 729-2334 or e-mail: sreid@virl.bc.ca  before the deadline date Tuesday, February 19, 2008.  If required an addendum will be issued to all proponents who submitted the ‘Intent to Submit a Proposal form, Appendix ‘C’, page (21).  The Library reserves the right not to respond to inquiries or clarifications made after Tuesday, February 19, 2008.
PART B - BACKGROUND

1. Background
Vancouver Island Regional Library is a regional library system with administrative offices located in Nanaimo, BC. The library system is the ninth largest in Canada and serves over 215,000 customers in 39 locations on Vancouver Island, the Queen Charlotte Islands and the Central Coast.

Library services today include both traditional access to collection of books, magazines, DVDs, etc., physically housed in the library, and a variety of electronic resources accessible from within the library and remotely.

The VIRL intranet is a repository for information and documents for VIRL's nearly 400 employees.  The site is accessed daily and updated regularly with organizational information and is the gateway to the staff payroll system.

VIRL's public website, www.virl.bc.ca, receives about 50,000 visits each month and is a portal for specialized databases, e-audio books, an online reference centre and the library's online catalogue which is a separate website.  The website has a section for children and teens and contains information on topics such as literacy, health and life long learning.  The website serves as a communication tool to keep VIRL’s customers informed with regard to new services, career opportunities, special events and other topical information (latest library news). 


The library’s public website www.virl.bc.ca and the library intranet was originally created and launched in 2005 and the staff intranet currently uses the content management system Joomla while the public website uses Mambo.  Both sites are updated by VIRL staff regularly and used heavily by staff and customers. 

PART C - PROJECT SCOPE, EXPECTATIONS AND OBJECTIVES

1. Project Scope 
VIRL is seeking proposals from experienced website developers to redesign and redevelop its public website www.virl.bc.ca in consultation with staff and to complete the construction of a content management system for staff intranet.  The objective is to improve the usability and efficacy of the library’s website and intranet and improve and refresh the graphical look of the public website and re-launch it in Fall 2008.

To achieve this, the project scope includes, but not limited to:

· Completion of the staff intranet migration to an already established design using Plone software

· Design and migration of the public website using Plone software including but not limited to:

· An attractive and intuitive children and teen sections

· RSS, blogs, and the ability to expand to new and emerging technology

· An enhanced library locator section to allow for more in-depth community / branch information

· An enhanced news and events section

· An enhanced job posting and tender posting system

· Incorporate a robust search feature that allows for document and full text / keyword searches 

· Enhanced Usability

· Clean design and intuitive navigation

· Document control 

· Levels of authentication to allow many content editors access to the CMS

· Design of a forum or discussion board on the staff intranet

2. Project Expectations

The Library is looking for proposals that provide:

· a fresh, contemporary and visually appealing look for www.virl.bc.ca

· an easily navigated website with a clean visual appeal that is completely standards compliant

· an easy to use content management system with multiple levels of administrators

· a website that is completely accessible for visitors that have limited vision, cognitive abilities, reduced dexterity and/or other disabilities

· comply with relevant web accessibility standards, based on the international guidelines for web content by the World Wide consortium (“W3C”)  http://www.w3.org
3. Objectives of the RFP

Working with the library’s staff the successful proponent will:

· Create a clean design reflective of the library system and its location and intuitive navigation.

· Complete the staff intranet migration to an already established design using Plone software.

· Design and migration of the public website using Plone software including but not limited to:

· An attractive and intuitive children and teen sections

· RSS, blogs, and the ability to expand to new and emerging technology

· An enhanced library locator section to allow for more in-depth community / branch information

· An enhanced news and events section

· An enhanced job posting and tender posting system

· A forum or discussion board

· Document control.

· Enhanced Usability.

· Incorporate a robust search feature that allows for document and full text / keyword searches. 

· Levels of authentication to allow many content editors access to the CMS.

· Provide project management, status updates and regular communication with VIRL staff.
· Work with VIRL staff to implement a new structure for www.virl.bc.ca
· Provide expertise and recommendations to VIRL staff in the scope of this project.
· Create written instructions for the new content management system.
· Provide training and documentation (in person, online tutorials, and via web conferencing).

PART D – PROPONENT QUALIFICATIONS AND EXPERIENCE

1. Mandatory Qualifications

The proponent must be experienced in Plone, Zope, HTML and Python and be familiar and experienced with W3C compliance standards.

2. Please provide information on Plone experience and two or three examples of projects you have produced using Plone.

3. Desirable Qualifications
Proponents that meet the mandatory qualifications will be further assessed against the desirable qualifications which include Java, Flash, XML and CSS.

4. List three (3) websites your firm has produced that best reflect your work and relevancy to this project.  Briefly list the role your firm played in each project.  The URL should be submitted.  Only sites that are live will qualify during evaluation.

5. Describe your experience in producing sites for non-profit agencies and or government agencies, in similar size and structure to VIRL.

6. How many full-time staff does your firm employ?  Please include a copy of your firm’s organizational chart.

7. Provide a company profile, length of time in business and core competencies.  What type of team will be assigned to this project?  What will each person’s role be?  Include a brief background summary for each key staff member assigned to this project.

8. Briefly describe your firm’s project management process and quality control procedures.

9. Please discuss your testing and support plan.

PART E - INSTRUCTIONS TO PROPONENTS

1. Proposal Closing & Submission Instructions
Sealed proposals, one (1) original plus (4) copies of the proposal in hardcopy must be received in the Purchasing Department office, Central Services, 6250 Hammond Bay Road, Nanaimo, BC V9T 6M9 (physical street address) on or before 3:00 p.m., Pacific Time, on Tuesday, March 4, 2008, the closing date and time.
Proposals received after the closing date and time will be rejected and will be returned to the proponent unopened.  It is the proponent’s responsibility to ensure that their proposal is received by the Purchasing Department, by the closing date and time.  Under no circumstances will late proposals be accepted.

Faxed or email proposals will not be accepted.

Proposals submitted must be in English language.

Proposals may be withdrawn by written notice, provided such notice is delivered to the office of the Library’s Purchaser and signed by the authorized signatory prior to the proposal closing date and time.

All costs associated with the preparation and submission of the proposal(s), including any costs incurred by the proponent after the closing time, will be borne solely by the proponent.

2. Format of Proposal
Proposals are to be arranged in the following format to provide consistency in   

proponent response and ensure each Proposal receives full consideration.  

Title Page:   The title page shall show the RFP title and number, closing time and  

date, proponent name, address, telephone number, fax number, e-mail address and 

the name and title of its primary contact person.

Table of Contents:  Page numbers are to be indicated.

 Company Profile/Cover Letter:  Provide a brief description of proponent’s  

 company, purpose and history of successes, including: number of years in business, 

 how long company has been developing websites, other products marketed by the   

 proponent, if any, and what single feature of the proponent services is most 

 responsible for the proponent’s success to date.  The cover letter is signed by the 

 person or persons authorized to sign on behalf of the company.

 Qualifications and Experience:  Provide the information requested in section  

 PART D – PROPONENT QUALIFICATIONS and EXPERIENCE, page (7).

Implementation Schedule and Costs:  Proponents are to set out each stage of  

work showing your approach, deliverables, milestones, timeline and process, 

training schedule for administrators and users, in order to complete the 

requirements of this RFP.  Ideally, proponents will consider all forms of training – in  

person, online, tutorials, and via web conferencing.

The time frame for completion of the project will be evaluated.  In addition, time  

frames will be part of the contractual agreement; therefore, a realistic time frame for 

completion is requested.

 Pricing

 Proponents are asked to submit a schedule for fees for Option 1 and Option 2  

 requested in the following format:
a) all inclusive, fixed price for deliverables outlined in ‘PART ‘C’ PROJECT SCOPE, EXPECTATIONS AND OBJECTIVES, as well as a price breakdown of all key project deliverables.
b) a single hourly rate for your company over the period of one year in the event that unforeseen work arises, and is deemed as falling outside the agreed upon scope of deliverables covered, for any such additional work as may occur and is pre-approved by the Library.

c) if your price excludes certain fees or charges, you must  provide a detailed list of excluded fees with a complete explanation of the nature of  

   

those fees.

d) prices and  fees quoted are to be exclusive of GST and PST; and
e) prices and fees shall be quoted in Canadian dollars, with profit and all other costs and expenses included.

 Option 1:  Full development, design, creation of a content management system and    

 migration of content for the public website and staff intranet

Option 2: Development and design of website shells, and creation of a content management system and for the public website and staff intranet (no migration of content).

Staffing:  The proponent should list key personnel who will be assigned to this  

project, including names and relevant experience, and their hourly charge-out rates.  

References

Please provide at least three (3) references that best reflect your work.  References  

of the highest scoring proponent will be contacted.  The information obtained through 

references will be taken into consideration in the evaluation and will affect the score

awarded.  The Library will not enter into a Contract with any proponent whose 

references, in the Library’s sole opinion, are found to be unsatisfactory.

Include the name, telephone number, email address and a brief description of the  

project or work completed.

Proposal Form:  The proponent must complete the Appendix ‘A’ and ‘Appendix 

    ‘B; included in this RFP.

 Value Added Services

 Proponents should describe any value added services they are prepared to supply 

 as part of the Contract.  Unless otherwise stated, it is understood that there is no 

 extra costs for these services.

3. Addenda

If the Library determines that an amendment is required to this RFP, the Library’s Purchaser will:
a)  issue a written addendum to each Bidder who has returned to the Library 
      the Intent to Submit a Proposal Form, Appendix ‘C’; and
 b)  will post a written addendum on BC Bid Website    

(http://www.bcbid.gov.bc.ca). 

Upon submitting a proposal, proponents will be deemed to have received notice of 
all addenda that are written or posted on the BC Bid Website.

It is the responsibility of the proponents who retrieve or download this RFP document from the BC Bid Website (http://www.bcbid.gov.bc.ca), to ensure they monitor this site for any addendum to this RFP document issued up to and including the “Closing Date and Time”.

Each addendum will be incorporated into and become part of this RFP.  No amendment of any kind to this RFP is effective unless it is contained in a written addendum issued by the Library’s Purchaser.

All addendums issued shall be returned to the Library.
4. Conflict of Interest

By submitting a proposal, the proponent warrants that neither it nor any of its officers or directors, or any employee with authority to bind the proponent, has any financial or personal relationship or affiliation with any elected official or employee of the Library or their immediate families which might in any way be seen by the Library to create a conflict.

5. No Contract

By submitting a proposal and participating in the process as outlined in this RFP, proponents expressly agree that no Contract of any kind is formed under, or arises from, this RFP, prior to the issuing of a purchase order.  

6. Deviation From Requirements or Conditions

Any deviation from the requirements or the conditions specified in this RFP should be clearly stated in the proponent’s proposal.  The Library will be the sole judge as to what constitutes an acceptable deviation.  If no deviations are indicated in the proponent’s proposal, the Library will assume that the proponent is proposing full compliance with the requirements and conditions of the RFP.

7. Liability for Errors
While the Library has used considerable efforts to ensure information in this RFP is accurate, the information contained in this RFP is supplied solely as a guideline to proponents.  The information is not guaranteed or warranted to be accurate by the Library nor is it necessarily comprehensive or exhaustive.  Nothing in this RFP is intended to relieve proponents from forming their own opinion and conclusions with respect to the matters addressed in this RFP.

8. Acceptance and Rejection of Proposal

The Library is not bound to award to any proponent or to the lowest qualified proponent.  The awarding of the RFP, if any, will be made upon all the evaluation criteria disclosed in this RFP and shall be in the Library’s sole discretion, based upon the best overall value to Vancouver Island Regional Library.

This proposal is subject to approval and funding.  Should all proposals exceed the Library’s set budget or not receive approval, the Library reserves the right not to accept any proposals.

The right is reserved, as the interests of the Library may require, to reject any or all proposals or to waive any minor irregularity or non-compliant issues in proposals received.

The Library reserves the right to accept the proposal which it deems most advantageous.
9. Negotiation Privilege

It is the intent of the Library to ensure the Library has the flexibility it needs to arrive at a mutually agreeable final Contract.  Negotiations may be held with the first potential proponent, including, but not limited to, matters such as financial terms, clarify any outstanding issues, minor changes to the requirements and Contract details.   It is not the intent of the Library to allow for new or significantly altered proposals.

10. Evaluation of Proposals
Proposals will be evaluated on the basis of the overall best value to the Library based on quality, service, price and any other relevant criteria set out herein including, but not limited to:

a) the proponent’s ability to meet the requirements of this RFP;

b) the proponent’s ability to deliver the requirements of this RFP when and where required;
c) financial offer including but not limited to prices, operating and maintenance costs (if applicable), warranty, and any life cycle considerations;

d) the proponent’s business and technical reputation and capabilities; experience and where applicable, the experience of its personnel; financial stability; track record; and references of current and former customers;

e) technology/equipment quality, configuration, age and condition;

f) environmental responsibility demonstrated by the proponent;

g) quality of submission; and

h) any other criteria set out in the RFP or otherwise reasonably considered relevant.

11. Disputes
Any dispute arising under this request not resolved between the parties will be resolved according to The Laws of the Province of British Columbia.

PART F - GENERAL TERMS AND CONDITIONS

1. Definitions

The following terms will apply to this Request for Proposal and to any subsequent Contract.  

Throughout this Request for Proposal, terminology is used as follows:

“Consultant” means the successful proponent.

“Contract” means the legal agreement between the Library and the successful proponent for the Website Redesign and Redevelop.

“Library”, “VIRL”, or "VIRL's" means the Vancouver Island Regional Library.

“Must”, or “Mandatory” means a requirement that has to be met in order for a proposal submission to receive consideration.

“Proponent” means an individual or a company that submits, or intends to submit, a proposal in response to this “Request for Proposal”.

“Requirements” means the requirements noted in this RFP for the Website Redesign and Redevelop.

“RFP” means the documents issued by the Library as Request for Proposal No. 01-01-2008, including all addenda.

“Should”, or “Desirable” means a requirement having a significant degree of importance to the objectives of the Request for Proposal.

“Sub-contractor” includes any and all third parties listed in Appendix ‘A’.

2. Cancellation

The Vancouver Island Regional Library may, at its absolute and sole discretion, at any time before or after the closing date and time, terminate the Invitation to Tender process for any reasons considered relevant, including but not limited to changes in operation, no funding/budget approval, and/or project not cost effective without liability to the Vancouver Island Regional Library.

3. The Contract
The Request for Proposal, the proponent’s proposal submission, the purchase order(s), Project Scope, Expectations and Objectives, Proponent Qualifications and Experience, Instructions to Proponents, General Terms and Conditions, (all amendments or addenda agreed between the parties), Appendix ‘A’:
Sub-Contractors, Appendix ‘B’: Contract Agreement Form and the signed Contract accepted and executed form by the Library comprise the “Contract Documents”.  This will be the base documentation between the Consultant and the Library that will form the Contract.  
4. Length of Contract

The term of the Contract for the Website Redesign and Redevelop of the VIRL public website and VIRL internal  intranet will be for one year from execution  and may be extended for one (1) additional one year term for additional services requested on an if and when required basis.  

5. Acceptance of Terms and Conditions

By submitting a proposal, a proponent will be deemed to have accepted all of the terms and conditions of this RFP.  Any terms and conditions contained within a proposal which are inconsistent with this RFP will not be binding upon the Library, even if such proposal is accepted by the Library, unless the Library expressly agrees to the contrary at the time of acceptance.

6. Business License

The successful proponent(s) is required to have a valid City of Nanaimo business license prior to Contract execution.

7. Insurance Requirements

The Consultant shall, at its own expense, provide to the Library a comprehensive general liability insurance policy to the satisfaction of the Library in an amount of not less than two million dollars ($2,000,000) all inclusive together with a standard non-owned automobile liability and statutory conditions endorsement. The Vancouver Island Regional Library shall also be named as an additional insured on the Policy with respect to any work performed by the Consultant for the Library. The insurance shall be maintained during the continuance of this Contract and shall insure both the Lessor and the Library and shall contain a cross-liability clause and shall not be capable of cancellation unless 30 days notice is first given to the Library. A certified copy of the policy shall be deposited with the Library.

8. Compliance

Proponents agree to comply with all laws and regulations affecting its proposal document in any manner and agree to take further steps as may be necessary to effect such compliance.  All laws and regulations required to be incorporated in contracts of this character are hereby incorporated by inference.

9. Sub-Contractors

All sub-contractors are the responsibility of the Consultant.

The Consultant shall be held as fully responsible to the Library for the acts and omissions of its sub-contractors and of person(s) indirectly employed by the sub-contractors, as for the acts and omissions of persons directly employed by it.

The Consultant agrees to ensure compliance by every sub-contractor with the terms and requirements of the Contract.

No sub-contractors will be permitted except those expressly named by the proponent in Appendix ‘A’ or subsequently permitted in writing by the Library.

10. Travel and Other Related Expenses
Any travel or per diem required by the selected proponent to carry out is obligation under the Contract shall be at the selected proponent’s expense.  Any travel requested by the Library after award of the Contract may be considered for payment by the Library.

11. Payment Schedule

The Library will pay for the Consultant services after final acceptance.

The Consultant shall be paid net 30 days from the receipt of invoice unless alternate payment terms have been agreed to between the Consultant and the Library.

12. Freedom of Information and Protection of Privacy Act (FOIPPA) and any Amendments

The Vancouver Island Regional Library is subject to legislation governing the protection of personal privacy and, as such, the Library records are subject to access under this Act and any amendments.  The Consultant will at all times comply with all requirements of the Library to protect confidential information from disclosure pursuant to the various exceptions to disclosure from time to time available under the relevant Canadian and British Columbia legislation.  

13. Ownership of the Proposals
All submitted proposals, including attachments, become the property of Vancouver Island Regional Library and as such will be subject to disclosure provisions of the Freedom of Information and Protection Privacy Act.

14. Force Majeure 

Neither party shall be responsible for any delay or failure to perform its obligations under this Contract where such delay of failure is due to fire, flood, explosion, war, embargo, governmental action, Act of Public Authority, or to any other cause beyond its control, except labor disruption.

In the event Force Majeure occurs, the party who is delayed or fails to perform shall give prompt notice to the other party and shall take all reasonable steps to eliminate the cause.

Should the Force Majeure event last for longer than 30 days, the Library may terminate this Contract by notice to the Consultant without further liability, expense or cost of any kind.

15. Indemnity

The Consultant  agrees to indemnify, defend and save harmless the Vancouver Island Regional Library, including without limitation, its employees, agents, servants, employees and Board Members from and against all suits, claims, losses, damages, expenses and  costs of any nature or kind whatsoever, arising from the Consultant or Consultants’ employees or agents negligence or breach of copyright, patent, or any other right of any person towards any person(s) or property in connection with the performance of this Contract either before or after the expiration or termination of this Contract.

16. Termination of Contract

The Library reserves the right to cancel this Contract:

a) for your failure to comply with this Contract, immediately on giving written notice of termination to the Consultant;
b) unsatisfactory product, service or delivery performance and for any other reason, on giving at least 10 day’s written notice of termination to the Consultant.

Upon termination of the Contract, the Library shall have no further obligation to the Consultant except for such goods, materials, equipment and/or services as have been supplied up to the date of termination of the Contract.

In the event the Library does terminate this Contract, in whole or in part as specified above, the Library may procure items or services similar to those so terminated.

17. Assignment and Sub-Contracting

The Contract, in whole or in part, shall not be assigned or sub-contracted by the Consultant to another party without the prior written consent of Vancouver Island Regional Library.

18. Time is of the essence in this Contract.
Time is of the essence of this Contract.
PART G - EVALUATION 

Evaluation of proposals will be by a committee formed by the Vancouver Island Regional Library.    The evaluation committee may consider other criteria that the committee identifies as relevant during the evaluation process.
Evaluations will be based on the overall proposals and not on the lowest priced proposal.  Reference checks of the highest overall scoring proponent will be conducted during the week of March 17 – March 20, 2008.  The highest scoring proponent that also passes the reference check will be the successful proponent.  

The following criteria will form the basis upon which the Vancouver Island Regional Library will evaluate proposals.

1. Mandatory Criteria
Proposals not clearly demonstrating that they meet the following mandatory criteria will be excluded from further consideration during the evaluation process.

	Mandatory Criteria
	Pass
	Reject

	Sealed proposals must be received in the Purchasing Department office, Central Services, 6250 Hammond Bay Road, Nanaimo, BC V9T 6M9 (physical street address) on or before 3:00 p.m., Pacific Time, on Tuesday, March 4, 2008, the closing date and time.
	
	

	The Proposal must not be sent by fax or e-mail.
	
	

	The Proposal must be in English.
	
	

	Information where requested must be submitted on the forms provided, Appendix ‘A’ and Appendix ‘B’.
	
	

	The proposal must be signed by a person duly authorized to sign on behalf of the proponent and to bind the proponent to statements made in response to this RFP.   
	
	

	The proponent must be experienced in Plone, Zope, HTML and Python and be familiar and experienced with W3C compliance standards.
	
	


2. Desirable Criteria

Proposals meeting all of the mandatory criteria will be further assessed against desirable criteria.

	Criterion
	Maximum Points Assigned

	Company / Individual Profile
	5

	Evidence of qualifications, experience, previous performance and capability to successfully execute and produce desired results as per requirements stated.
	35

	Suitability of the Proposal, including but not limited to the proposed solution meeting the needs and criteria set forth in the RFP, aesthetic capabilities, user friendly interfaces as solely determined by the Library. 
	35

	Interview
	10

	Pricing offered
	15

	TOTAL POINTS
	100


3. Short-listed Proponents
The Library will create a short list of proponents based on scores received in the evaluations.  The Library reserves the right to restrict the short-list to the top three (3) proponents.   
4. Interview
The short-listed proponent(s) may be invited to an interview or conference call,    March 13, 2008 - March 14, 2008.   The evaluation of the interview will account for (10) points of the total evaluation of 100.   Interviews may include making presentations, supplying samples, answer business and/or technical questions.   Short-listed proponents are responsible for all expenses related to the interview.

APPENDIX ‘A’:  SUB-CONTRACTORS

If the execution of work to be performed by your company requires the hiring of sub-contractors, the proponent must clearly state this in its proposal.  Sub-contractors must be clearly identified and the work they will perform must be defined.  In your proposal please provide the name, address, telephone number, email address of the sub-contractor(s). The Library will not refuse a proposal based upon the use of sub-contractors; however the Library retains the right to refuse the sub-contractors you have selected.  

Company Name and Address: ___________________________________________________


                                                   __________________________________________________

                                                  __________________________________________________

Work Performed:

  ___________________________________________________




           


   __________________________________________________


                                                   _________________________________________________

                                                  __________________________________________________

Company Name and Address: ___________________________________________________


                                                   __________________________________________________

  ___________________________________________________

Work Performed:

  ___________________________________________________




           


   __________________________________________________


                                                   _________________________________________________

                                                  __________________________________________________

Company Name and Address: ___________________________________________________


                                                   __________________________________________________

                                                  __________________________________________________





  ___________________________________________________

Work Performed:

  ___________________________________________________




           


   __________________________________________________


                                                   _________________________________________________

APPENDIX ‘B’:  CONTRACT AGREEMENT FORM
Certification:

The undersigned agree on behalf of the company named below, to supply the goods and services listed at the prices quoted and within the terms and conditions as identified in Request for Proposal #01-01-2008.  This proposal is valid and enforceable for at least ninety (90) days following the closing date.

The undersigned further agrees that they have read this Request for Proposal in its entirety, understand its meaning and effect on their proposal, agree to the General Terms and Conditions, and comply with all requirements of this Request for Proposal.

The undersigned hereby agrees that the Library is not bound to accept the lowest or any proposal received by the Library and that the proponent has no rights or claims against the Library in any way whatsoever in the event that their proposal is not accepted and/or no Contract entered into.

The undersigned agrees that this Request for Proposal, the proponent’s proposal submission, the purchase order(s), Project Scope, Expectations and Objectives, Proponent Qualifications and Experience, Instructions to Proponents, General Terms and Conditions, (all amendments or addenda agreed between the parties), Appendix ‘A’: Sub-Contractors, Appendix ‘B’: Contract Agreement Form and the signed Contract accepted and executed form by the Library comprise the “Contract Documents”  This will be the base documentation between the Consultant and the Library that will form the Contract.  

The undersigned warrants that they have the authority to bind the company to this Contract.
Print Company Name and Address:  




Print Name and Title of Authorized Signing Officers:  

Signature of Authorized Signing Officer:  


Telephone Number _____________________
Fax Number _____________________

E-mail address: _________________________________________________________

Signed this _______ day of __________________, 20___.

	 


NOTE:  This Contract is not valid unless a purchase order is issued by the Library and the Contract accepted and executed form is signed by an authorized agent of Vancouver Island Regional Library.
This Section to be Completed by Vancouver Island Regional Library

Contract accepted and executed on behalf of the Vancouver Island Regional Library this

___________day of _________________, 2008 in the presence of 

__________________________________________________________________

Name and Title of Authorized Signing Officer

__________________________________________________________________

Signature of Authorized Signing Officer on behalf of the Vancouver Island Regional Library

APPENDIX ‘C’:  INTENT TO SUBMIT A PROPOSAL FORM

Request for Proposal No. 01-01-2008

Vancouver Island Regional Library

Website Redesign and Redevelop
To acknowledge your intent to submit a proposal, and to ensure that you receive the required information, please submit this form to the person identified below before, Tuesday, February 12, 2008.
Silvia Reid, C.P.P.



Purchasing Department



Vancouver Island Regional Library



Fax: (250) 729-2334



Email: sreid@virl.bc.ca

Proponent’s Name: _____________________________________________________

Address: ______________________________________________________________

_____________________________________________________________________

Telephone: __________________________________Fax:______________________

E-Mail:________________________________________________________________


________Yes, our company WILL submit a proposal


________No, our company WILL NOT submit a proposal.

____________________________________

Name of Company (Please Print)

____________________________________

Authorized Signatory of Company

____________________________________

Date

PAGE  
1
Initials of Proponent: ______________


