CPRS Web Design Request for Proposal
Summary
CPRS Manitoba is looking for an organization or professional to redesign, program, and build its website, cprs.mb.ca. CPRS Manitoba will own all copyrights and intellectual property rights in the materials and products of this project.

Objective

· The result of this project will present a clear, appealing site that portrays the CPRS organization as a premier association for communication professionals in the province of Manitoba.
· The revamp of CPRS Manitoba’s website will allow for more interactivity with membership and make it easier to communicate with members
· The new website will promote CPRS news and events

· The new website will promote CPRS membership—the benefits of belonging to a national communications organization and the Manitoba chapter
Expectations for Programming

· Easy to use content management
· Password protected members’ area
· Ability to tie in with Cvent (cvent.com) to accept online event registration

· Will use existing content, but will need freedom to upgrade and edit content as needed

· Happy to consider original program or off the shelf version such as Blogger or Wordpress

· Site should 
· Include a blog spot for the President’s messages

· Include the capabilities to stream audio, video, and imaging for various uses such as speakers’ presentations

· Be scalable – able to grow by subpages
· Be able to easily make menu/navigation changes
· Without having to recreate navigation gifs and navigation changes (ergo the navigation system) be text-based
· Accommodate an html based newsletter

· Accommodate a listserv
· Proposal should contain recommendations on how to allow growth 
· New site will be approximately the same as the existing site 
· CPRS Manitoba’s website will have
· The widest possible range of screen and browser compatibility, including mobile devices
· Incorporate ShareThis (sharethis.com) or a similar web application to share pages through other web services such as Facebook
· News and event section with an RSS feed
· WYSIWYG content management system with a forms interface so CPRS board members can create Event pages and so on
· The site design will make every effort to comply with W3C standards for accessibility 

Deliverables

· To review CPRS Manitoba’s web plans and provide feedback and advice to make the website user –centered and user friendly

· To re-design the website and add initial content for all pages

· To train the CPRS board to use the content management system

Relevant Experience
Please include:

· A project timeline

· Detailed project budget, including ongoing training, service, and/or maintenance costs (if any)
· Your professional capabilities

· Names , titles and qualifications of the people who will be working on this project

· Sample urls
· References

· Which platform will be used 

· Blogger

· Wordpress

· Other

Submission Evaluation and Award

In the submission evaluation phase, the evaluation committee will rate each compliant submission based on the following criteria and the following weight assigned to each criterion:
	Evaluation Criteria 
	Weight (%)

	Relevant website development experience
	15

	Knowledge of contemporary web applications/technology      
	15

	Services Defined/Offered 
	30

	Training Services Defined/Offered
	10

	Best value, including pricing etc
	20

	Client References 
	10

	TOTAL 
	100%


Submission of a response to this request for proposal does not bind CPRS Manitoba to engage the vendor to provide the requested service. CPRS Manitoba reserves the right to reject any and all proposals, accept any proposal terms it deems to be in the best interest of the organization, waives any informalities in proposals submitted, and waive any minor irregularities or discrepancies in proposal procedures. The vendor is solely responsible for the costs it incurs in submitting a response to the RFP.
Deadline

Closing date: March 16, 2009 at 4:00PM

Period of Irrevocability: March 16, 2009 at 4:01PM to March 23, 2009

Winning proposal announcement April 8, 2009

Copy edit deadline May 1, 2009

Website completions date:  June 1, 2009

Notice clause: Questions and proposal submissions can be emailed to Linda Warkentin at linda.warkentin@siloam.ca. 
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