	


	STATE OF WASHINGTON
SUPERINTENDENT OF PUBLIC INSTRUCTION
ITPS WORK REQUEST FOR QUOTES AND QUALIFICATIONS
	Agency Work Request No: WR-11-39

	The Washington State Department of Information Services (DIS) issued a Request for Quotation and Qualifications to solicit proposals from Vendors to provide Information Technology Professional Services (ITPS). Your firm responded and was selected to provide services in one or more Technical Service Categories. Your firm subsequently entered into a Master Contract with DIS. All rights and obligations of the parties are subject to and governed by the terms of the Master Contract including any subsequent modifications incorporated herein. As a Contractor participating in the DIS ITPS Program, your firm may submit a Response to this Work Request.

	SCHEDULE
	PERSONAL TECHNICAL SERVICES CATEGORY(S) REQUESTED
 |_| 1. IT Funding Request, Financial Analysis (WEBS CC 9241)
[bookmark: Check2] |_| 2. IT Business Analysis (WEBS CC 9242)
 |_| 3. External IT Quality Assurance (WEBS CC 9243)
[bookmark: Check4] |_| 4. IT Project Management (WEBS CC 9244)
[bookmark: Check5] |_| 5. Technology Architecture Development (WEBS CC 9245)
|_| 6. Security Analysis (WEBS CC 9246)
|_| 7. Enterprise Content Management (WEBS CC 9247)
|_| 8. Contingency & Disaster Recovery Planning (WEBS CC 9248)
|_| 9. Systems Analysis (WEBS CC 9249)
PURCHASED TECHNICAL SERVICES CATEGORY(S) REQUESTED
[bookmark: Check6] |_| 10.  Network Administration (WEBS CC 9250)
[bookmark: Check7] |_| 11.  Software Quality Assurance & Testing (WEBS CC 9251)
[bookmark: Check8] |_| 12.  Desktop Applications Development & Training (WEBS CC 9252)
[bookmark: Check9] |_| 13.  Geographic Information Systems Application Development (WEBS CC 9253)
[bookmark: Check10] |_| 14.  Workstation Installation & Support (WEBS CC 9254)
[bookmark: Check11] |X| 15.  Client Server, Web & N-Tier Application Development (WEBS CC 9255)
[bookmark: Check12] |_| 16.  General Mainframe Development (WEBS CC 9256)
[bookmark: Check13] |_| 17.  General Database Administrator/Database Developer/Data Analyst (WEBS CC 9257)
EXPERIENCE LEVEL(S) REQUESTED
|_| Junior	a minimum of one (1) year of recent experience and demonstrated knowledge, skills and abilities
|_| Journey	a  minimum of three (3) years of recent experience & demonstrated superior knowledge, skills, and abilities
|X| Senior	a minimum of five (5) years of recent experience & demonstrated superior knowledge, skills, and abilities
|X| Expert	a minimum of ten (10) years of increasing levels of responsibilities, and supervisory or management responsibility

	Date Issued:
	December 7, 2010
	

	Question & Answer Period
	December 7,2010 – December 13, 2010
	

	[bookmark: due]Response Due Date:
	December 17, 2010 by 4:00 p.m., PST
	

	WORK PERIOD OF PERFORMANCE
Agency reserves the right at its discretion, to extend the Work Order for up to one additional one-year period.
	

	FROM:
	JANUARY 1, 2011
	TO:
	SEPTEMBER 30, 2011
	

	[bookmark: Manager]Agency Contract Manager
	

	Name
	Brenda Merritt
	

	Title:
	OSPI Contracts Manager
	

	Address:
	OSPI
P.O. Box 47200
Olympia, WA 98504
	

	Phone:
	360-725-6219
	

	FAX:
	360-725-0418
	

	E-mail:
	contracts@k12.wa.us 
	

	
ALL QUESTIONS, INQUIRIES, ETC. MUST BE ADDRESSED TO WORK REQUEST COORDINATOR (SEE SECTION II).
	



	I. Description of Services Requested  



A. Project Title:  iGrants application rewrite
This solicitation is open only to ITPS Prequalified Vendors who are listed in the Technical Service Category(s) checked above.

B. Purpose:     
The purpose of this solicitation is to acquire services for the development, testing, implementation and initial production support for a rewrite of OSPI’s existing iGrants system. This Contractor position shall be referred to as a Senior Developer, and shall report to the Project Management Office (PMO) of the Office of Superintendent of Public Instruction (OSPI), Information Technology Services Division.




C. Project Scope Of Work and General Information
· Provide senior-level analytical, design, development, testing, implementation, and initial production support services. OSPI staff will be available for analysis, design and testing functions.  
· Provide requirement specifications, application code, test cases and scripts, test results, user documentation, training material, and implementation plans.
· Provide weekly status reports as required by the project’s Project Manager.
· Design and develop new data gathering and reporting processes to meet the needs of OSPI.
· Participate in OSPI project team activities, especially as they relate to both business (functional) and technical (non-functional), testing, training, and implementation activities.
· Work collaboratively with OSPI to identify business and technical requirements not currently met and to implement solutions to issues with technical functionality.
· Assist the Project Manager in defining and documenting the critical issues and provide recommendations on meeting specific requirements.   
· Participate in the development of test plans, test scenarios, and test cases based on business and technical requirements.  Perform testing, capturing of test evidence, and facilitate review and acceptance of test results.

Contractor shall be required to work on-site at OSPI. A basic workstation shall be provided, but if Contractor supplies computer or laptop, said equipment must be configured to OSPI specifications.

All data and materials that originate under any contract(s) that result from this Request for Quotes and Qualifications shall be “works for hire” as defined by the U.S. Copyright Act of 1976 and shall be owned by the Office of Superintendent of Public Instruction.  

Contractor Warranty and Remedies.  Vendor and Contractor shall warrant all deliverables for defects for a period of ninety (90) days from date of acceptance by OSPI.  Further, Contractor shall remedy any identified defects at no cost to OSPI.  Remedy(s) shall conform to OSPI’s project schedule.

Ownership.  Data that originates under any resulting contract shall be “works for hire” as defined by the U.S. Copyright Act of 1976 and shall be owned by OSPI. In the event any data which originates under any resulting contract is not considered a “work for hire” under the U.S. Copyright laws, Vendor shall hereby, irrevocably assign all rights, title, and interest in such data, including all intellectual rights, to OSPI effective from the moment of creation of such data. Data shall include, but not be limited to, notes, minutes, reports, documents, pamphlets, articles, books, magazines, surveys, studies, films, tapes, and/or sound reproductions, photographs, and other items in any format, form, or medium. Ownership includes ownership of all intellectual concepts and properties embodied in data, the right to copyright, patent or register data, and the right to transfer these rights.

Software developed under any resulting contract shall be owned by OSPI.  Software delivered under any resulting contract but not developed under that contract, shall be owned by the Vendor.  Vendor shall gain approval for this software before it is utilized for OSPI.  Vendor shall grant OSPI a nonexclusive, royalty-free, irrevocable license to use, modify or enhance software, and intellectual property associated with this software.  Ownership of such software and related intellectual property shall remain with the Vendor, PROVIDED, that such a license shall be limited to the extent which the Contractor has a right to grant such a license.  

Compliance with OSPI Standards
The successful Contractor is expected to comply with all appropriate OSPI process standards (Requirements for Development and Management, Project Management Methodology, configuration management, Solutions Delivery Lifecycle, etc.) and division policies (ethics, Internet / email usage, security, harassment).  Failure to comply on a continuing basis shall result in contract termination. OSPI shall supply a copy of all such policies to the awarded Contractor.

Contractor shall be expected to work onsight at OSPI.  Contractor shall be provided with connectivity to the Team Foundation Server at OSPI for the purpose of configuring and delivering application code.  

[bookmark: WorkPlan][bookmark: Deliverable2][bookmark: Availability][bookmark: Deliverable3][bookmark: Deliverable4][bookmark: Deliverable5][bookmark: Confidentiality][bookmark: ExitConverence][bookmark: WrittenReport][bookmark: DraftReport]The Vendor and/or Contractor shall not begin any additional work without prior written authorization from OSPI's Contract Manager.  Such additions may be approved verbally by OSPI's Contract Manager, but shall be documented in writing to the Vendor. Any such addition is not binding upon OSPI until so documented. The Vendor shall be responsible for submitting a description of additional deliverables, which address purpose and goals.  Each description shall include such information as is necessary for OSPI to determine the exact nature of all expenditures (e.g., tasks, timeline, staff assignments, communication strategy, deliverables, change control, etc.)  Each additional deliverable shall initially be submitted for approval to Agency's Contract Manager in outline form for discussion of the scope, analytic methods, and organization.


D. Other Factors For Evaluation
1. Method of Compensation
Compensation for services will be on an hourly basis, not to exceed a total of one hundred and seventy-five thousand dollars ($175,000) inclusive of travel, lodging, and other associated costs incurred.  Proposals exceeding $175,000 shall be considered non-responsive.
 
2. Qualifications- Mandatory and Highly Desirable Experience and Qualifications
a. Mandatory Experience and Qualifications for proposed candidates:
·  Senior to expert level .net developer with at least 5 years of IT experience.
·  Architecting and describing technical solutions to functional and non-functional          system requirements.
· Proven ability to develop formal requirement deliverables utilizing use case models.
· Proven ability to translate requirements into formal test cases, test scripts and run test and collect test evidence.
· Proven ability to develop training objectives and materials.
· Proven ability to work with processes for the review, negotiation, and acceptance of formal project deliverables.
· Designing and documenting hardware, software and network solutions for application systems.
· .NET programming. 
· MSSQL Administration and Performance Tuning
· Interfaces and remote upload processes.
.
a. 
3. Highly Desired Experience and Qualifications for proposed candidates:
· Microsoft Reporting Services.
· UML.
· JavaScript.
· Skilled in developing and executing testing plans and automated test scripts.
· Demonstrated knowledge or previous experience in school and/or district data systems.
· Demonstrated knowledge or previous experience with other state data systems and/or state data extraction for reporting.
· Demonstrated strong people skills.
· Detail-oriented.  
· Demonstrated ability to work in a team environment.
· MSSQL Administration and Performance Tuning

4. Other Desirable Skills/Experience:
a. 
b. 
· Demonstrated knowledge or previous experience in school and/or district data systems.
· Demonstrated knowledge or previous experience with other state data systems and/or state data extraction for reporting.

E. Definitions
“Contract” shall mean the Work Order which is the contractual document issued by OSPI and executed between OSPI and the Vendor.
“Contractor” shall mean the proposed candidate(s) selected by OSPI for the contract engagement.
“DIS” shall mean the State of Washington Department of Information Services
“ITPS Prequalified Vendor” shall mean any Vendor selected in the DIS First-Tier Request for Quotes and Qualifications under the IT Professional Services (ITPS) program.  Prequalified Vendor shall have entered into a Master Contract Agreement with DIS.  Vendor must be listed in the Technical Service Category checked at the beginning of this Work Request in order to respond to this solicitation.
“OSPI” shall mean the State of Washington Office of Superintendent of Public Instruction.
 “Proposed Candidate” shall mean the individual(s) submitted by the Vendor as part of their response to the Work Request.
“Response” shall mean the written proposal submitted by Vendor to OSPI in accordance with this Work Request. The Response shall include all written material submitted by Vendor as of the date set forth in the Work Request schedule or as further requested by OSPI.
 “Vendor” shall mean the company, organization or entity submitting a Response to this Work Request.
 “Work Request” shall mean the Second-Tier solicitation document developed and issued by OSPI to ITPS Prequalified Vendors to request proposals responsive to OSPI’s requirements.

	II. Vendor Response


A. Work Request Coordinator and Submission of Response:
The Work Request Coordinator is the sole point of contact in OSPI for this procurement. All communication between the Vendor and OSPI upon receipt of this Work Request shall be with the Work Request Coordinator, as follows:

	Name 					
	Brenda Merritt, Contracts Manager

	Phone Number 			
	360-725-6219

	E-Mail Address 		
	contracts@k12.wa.us 



Any other communication shall be considered unofficial and non-binding on OSPI.  Vendors are to rely on written statements issued by the Work Request Coordinator.  Communication directed to parties other than the Work Request Coordinator may result in disqualification of the Vendor.

Specific questions concerning this Work Request MUST be submitted via e-mail during the question and answer period to the Work Request Coordinator at contracts@k12.wa.us. Oral response to any question shall be considered tentative.  Questions shall be researched and the official response sent to all prospective bidders as addenda to the Work Request.  


Estimated Schedule of Procurement Activities
	Issue Request for Proposals
	December 7, 2010

	Question and answer period 
	December 7 – December 13, 2010

	Issue addendum to Work Request
	As necessary

	Proposals due
	4:00pm, December 17, 2010

	Evaluate proposals
	December 20 – 22, 2010 

	Oral Presentations/Interviews (if required)
	December 23, 2010

	Announce “Apparent Successful Contractor” and send notification via fax or e-mail to unsuccessful proposers
	
December 23, 2010

	Hold debriefing conferences (if requested)
	December 27, 2010

	Negotiate contract
	December 27 - 31, 2010

	Begin contract work
	January 1, 2011


OSPI reserves the right to revise the above schedule.

B. Work Request Response – Submission Instructions to Vendors
This section specifies the information Vendors must provide OSPI to be considered for this project. All response to this Work Request must arrive via an attachment to e-mail (in Microsoft Office software and/or PDF) to the Work Request Coordinator by 4:00 p.m. Pacific Standard Time on December 17, 2010.  Please be sure to reference the Work Request number on all email correspondence.  OSPI can accept zipped files.  

Please insure that you have included the information listed below in your response as these items shall be used to evaluate your response.  Vendors must present this information in the same order as described below.  The scoring/weighting of responses is shown in the table below with percent meaning the percent of the total points awarded in the preliminary scoring of the proposal.  OSPI reserves the right not to be limited to the lowest cost proposal.
Late Responses shall not be accepted and shall automatically be disqualified from further consideration. Delivery shall be at the Vendor’s sole risk to assure delivery at the designated time and place.  OSPI does not take responsibility for any problems in the e-mail.   A confirmation email shall be sent to the Vendor upon receipt of the proposal.  Please contact the Work Request Coordinator if no confirmation is received in a reasonable time to avoid non-delivery problems. The Vendor’s name must be entered at either the top or bottom (header/footer) of each page of the Response.  The Vendor must respond to the Work Request requirements.  Do not respond by referencing material presented elsewhere.  The response shall be considered complete and stand on its own merits.  A response of "shall comply" or "see above" or similar statement may receive zero (0) points for scoring purposes.  
Failure to respond to any portions may result in rejection of the proposal as non-responsive and the proposal may not be scored.
All responses and accompanying documentation which arrive before the due date and are not officially withdrawn by the Vendor before the Response Due Date shall become the property of OSPI and may not be returned.
All responses to this Work Request shall be submitted electronically to the Work Request Coordinator listed above.
· Quote and Qualifications
Accounts for 50% of the evaluation criteria.  Please include the following information:

1. Submit qualified contractors who meet mandatory and desired experience and qualifications. 
2. An hourly rate associated with each submission.

Preferred Qualifications – Candidates
In response to this section the Vendor shall submit resume(s) (two pages or less) that reflect that the individual(s) meets the required qualifications in this solicitation.  Vendors who do not meet the desired qualifications shall receive a lower score than those who meet or exceed the desired qualifications.
Resumes of candidates must contain the following information and qualifications: 
· Name.
· Relationship (contractor, subcontractor, employee or a principle), starting date of employment, and tenure with firm.
· Education, Degrees, Certificates.
· Skills:  Describe which skills the individual team member is providing in relation to qualifications. 
· Experience:  Describe the individual's past experience.
· References with contact information where candidate has worked for the past three years.
· If subcontractor:
· Describe the past relationship with your firm; and be sure to note that the person is a subcontractor.
· If the firm is a certified Minority / Woman Owned Business (MWBE), provide the firm's Washington State Certification number.
· Indicate the type of work the subcontractor does.
· State the percentage of the cost estimate of your proposal the subcontractor will do.
· See the “Conflict of Interest” question below.  If the answer to either question is “yes” provide the same information in the response to those questions.

3. The proposed staff must be available for the entire project.  Affirm that proposed contractor will be available to begin work no later than the project start date indicated herein and be committed to OSPI throughout the Work Period of Performance.  Indicate any known staff scheduling issues during the Work Period of Performance including but not limited to other project engagements and holidays.

4. Date that staff will be available to begin work.

· Management Proposal and Vendor Experience
Accounts for 35% of the evaluation criteria.  Please include the following information:
· In two pages or less, describe a similar project completed by the contractor. Include the outcomes achieved for the customer.  Identify this customer and provide contact information (name, telephone, email, etc). 
· Vendor’s contact information for this Work Request.  Include name, title, email, phone & fax numbers.      
	Conflict Of Interest
If you answer yes to either of the questions below it is possible that under Chapter 42.52 RCW the person may not be assigned to work on the Work Order awarded as a result of this Work Request.  You can contact the Work Request Coordinator for more information.

	|X|	CHECK THE APPROPRIATE BOXES

	|_| Yes |_| No	Are you or do you employ or have as a principal officer or member of your governing board, a current employee of the State of Washington?
	|_| Yes |_| No	Are you or do you employ or have as a principal officer or member of your governing board, a person who is a former employee of the State of Washington but worked for the state as an employee within the last two (2) years?

	PERSON’S NAME
	

	PERSON’S TITLE
	

	STATE AGENCY’S NAME
	

	STATE AGENCY CONTACT PERSON
	

	CONTACT PERSON’S PHONE
	

	DATE LEFT STATE EMPLOYMENT
	



· Cost Proposal 
      Accounts for 15% of the evaluation criteria.  Proposals exceeding $175,000 shall be considered non-responsive

Please provide an hourly rate below.  No additional charges for overhead, travel or other expenses shall be allowed.  Vendor may propose rates at or below those contained in their Master Contract with DIS. 

	BUDGET TABLE

	|_|	Compensation for work associated with this Project will be based on completion or percentage completion of deliverables.
|X|	The deliverables associated with this Project cannot be clearly defined in advance. The selected vendor will be compensated based on hourly rate(s) for work actually performed.
	HOURLY RATE BUDGET TABLE

	
	Name
	Hourly Rate

	
	
	$

	
	
	$

	
	
	$

	I. 
II. 
III. Selection Criteria



Vendor selection will be based on scoring of resumes by a minimum of three individuals qualified to evaluate the match of applicants against the required skills and experience.  

	SCORING MATRIX
REQUIREMENTS/CRITERIA
	WEIGHT ASSIGNED

	Quotes and Qualifications (candidates)
	50 points

	Management Proposal and Vendor Experience (Management)
	35 points

	Cost Proposal
	15 points

	Total Preliminary Points
	100 points

	Oral Presentation/Interview for top scoring (if used)
	10 points

	References for top scoring candidates (if used)
	5 points

	Total Points Possible
	115 points


The top scoring vendor(s) may be invited for an oral interview(s), if OSPI deems it necessary.  An oral presentation score of up to 10% of the preliminary score may be awarded.  References may also  be verified for top scoring candidates at the discretion of OSPI. Vendors will not have personal contact with the evaluators unless OSPI elects oral presentations.  
Number of Work Order(s) and Vendors
OSPI intends to select one (1) vendor and issue one (1) Work Order(s) from this Work Request.  OSPI will select the vendor whose response best meet the requirements.

	I. 
II. 
III. 
IV. Special Terms and Conditions 


A. Debriefing
All Vendors who submit a response to this solicitation shall be given the opportunity for a debriefing conference if requested. Debriefings shall be held on December 27, 2010 or within two working days of announcement of apparent successful Contractor.  All non-successful Vendors shall be notified of the firm date for debriefing and given ample time to make debriefing arrangements.  Comparisons between proposals or evaluations of other proposals shall not be allowed. Debriefing conferences may be conducted in person or by telephone and shall be scheduled for a maximum of one (1) hour.  

A. 
B. Protest Procedures  
1. Procedure
This protest procedure is available to Vendors who submitted a Response to this solicitation and have received a debriefing conference. Protests are made to the OSPI after the OSPI has announced the Apparent Successful Vendor.   Vendor protests shall be received, in writing, by the Work Request Coordinator within three (3) Business Days after the Vendor debriefing conference.

2. Grounds for protest are:
a) Arithmetic errors were made in computing the score;
b) OSPI failed to follow procedures established in the solicitation document or applicable state or federal laws or regulations; or
c) There was bias, discrimination or conflict of interest on the part of an evaluator.

Protests not based on these criteria shall not be considered.

3. Format and Content
Vendors making a protest shall include in their written protest to OSPI all facts and arguments upon which the Vendor relies. Vendors shall, at a minimum, provide:
a) Information about the protesting Vendor; name of firm, mailing address, phone number and name of individual responsible for submission of the protest;
b) Information about the acquisition; issuing agency, acquisition method;
c) Specific and complete statement of the OSPI action(s) being protested;
d) Specific reference to the grounds for the protest; and
e) Description of the relief or corrective action requested.

4. Review Process
Upon receipt of a Vendor's protest, OSPI shall postpone signing a Contract with the Apparent Successful Vendor until the Vendor protest has been resolved.
a) OSPI shall perform an objective review of the protest, by individuals not involved in the acquisition process being protested. The review shall be based on the written protest material submitted by the Vendor and all other relevant facts known to OSPI.
b) OSPI shall render a written decision to the Vendor within five (5) business days after receipt of the Vendor protest, unless more time is needed. The protesting Vendor shall be notified if additional time is necessary.

5. Determination
The final determination shall: 
a) Find the protest lacking in merit and uphold the OSPIs action;
b) Find only technical or harmless errors in OSPI’s acquisition process conduct, determine OSPI to be in substantial compliance, and reject the protest;
c) Find merit in the protest and provide OSPI with options that may include:
1) Correct errors and reevaluate all proposals; or
2) Reissue the solicitation document; or
3) Make other findings and determine other courses of action as appropriate.
4) Not require OSPI to award the Contract to the protesting party or any other Vendor, regardless of the outcome.

6. Option To Extend 
OSPI reserves the right to extend the Work Order issued under this Work Request for one (1) one year period at OSPI’s option.

7. Right to Cancel
OSPI reserves the right to cancel this Work Request at any time, reject any and all responses received, and/or not to execute a Work Order from this Work Request without penalty to the agency. The release of this solicitation document does not obligate the agency to contract for the services specified in this Work Request. OSPI shall not be liable for any costs incurred by a Vendor in preparation of a proposal submitted in response to this Work Request, in the conduct of an oral interview, or any other activity related to responding to this Work Request.

8. Confidentiality
In the event of a contract being awarded, the successful Vendor acknowledges that all of the data, material and information which originates from the awarded contract, and the student assessment data, material and information which shall come into its possession in connection with performance under any awarded contract, consists of confidential data owned by OSPI or confidential personally identifiable data subject to the federal Family Educational Rights and Privacy Act or other privacy laws, and that disclosure to or use by third parties would be damaging.  The successful Vendor, therefore, agrees to hold all such material and information in strictest confidence, not to make use thereof other than for the performance under awarded contract, to release it only to authorized employees and agents requiring such information and not release or disclose it to any other party.  The successful Vendor agrees to release such information or material only to employees and agents who have signed a written agreement expressly prohibiting disclosure.

9. Proprietary Information and Public Disclosure
Materials submitted in response to this competitive procurement shall become the property of the OSPI.

To the extent allowed by law, all proposals received shall remain confidential until the contract, if any, resulting from this RFP is signed by the OSPI Contracts Administrator and the apparent successful Contractor; thereafter, the proposals shall be deemed public records as defined in RCW 42.56.

Any information in the proposal that the Vendor desires to claim as proprietary and exempt from disclosure under the provisions of RCW 42.56 must be clearly designated.  The page must be identified and the particular exception from disclosure upon which the Vendor is making the claim.  Each page claimed to be exempt from disclosure must be clearly identified by the word “Confidential” printed on the lower right hand corner of the page.

OSPI shall consider a Vendor’s request for exemption from disclosure; however, OSPI shall make a decision predicated upon RCW 42.56. Marking the entire proposal exempt from disclosure shall not be honored.  The Vendor must be reasonable in designating information as confidential.  If any information is marked as proprietary in the proposal, such information shall not be made available until the affected proposer has been given an opportunity to seek a court injunction against the requested disclosure.  

A charge shall be made for copying and shipping, as outlined in RCW 42.56.  No fee shall be charged for inspection of contract files, but twenty-four (24) hours’ notice to the Work Request Coordinator is required.  All requests for information should be directed to the Work Request Coordinator.

10. Statewide Vendor Payment Registration:
Vendors awarded a contract as a result of this Work Request shall be required to register as a Statewide Vendor (SWV).  The SWV file is a central Vendor file maintained by the Office of Financial Management for use by Washington State agencies in processing Vendor payments.  This allows you, as a Vendor, to receive payments from all participating state agencies by direct deposit, the State's preferred method of payment.  While registration in the SWV is mandatory, the Vendor is NOT required to participate in the direct deposit program and therefore is not required to submit banking information.  Please go to http://www.ofm.wa.gov/accounting/Vendors.asp for online registration

VENDORS:  PLEASE CUT AND PASTE THE FOLLOWING SECTION INTO YOUR PROPOSAL.

Certifications & Assurances: 
I/We make the following certifications and assurances as a required element of the response to which this is a part, understanding that the truthfulness of the facts affirmed here and the continuing compliance with these requirements are conditions precedent to the award or continuation of related Work Order(s). 

· I/We declare that all answers and statements made in the proposal are true and correct.
· I/We authorize all references, employers (past and present), business and professional associates (past and present), and all governmental agencies and institutions (local, state, or federal) to release to Agency any information, files, or records required for the evaluation of this proposal. 
· The proposal is a firm offer for a period of 120 days following receipt, and it may be accepted by OSPI without further negotiation (except where obviously required by a lack of certainty in key terms) at any time within the 120 day period. 
· I/We certify that the costs bid to perform this work do not exceed those charged any other client for the same services performed by the same individuals. 
· I/We certify that the prices and/or cost data were determined independently, without consultation or communication for the purpose of restricting competition.  However, the I/we may freely join with other persons or organizations for the purpose of presenting a single proposal.  In such an instance I/we certify that all joint Vendors have agreed to this proposal. 
· I/We understand that OSPI shall not reimburse me/us for any costs incurred in the preparation of this proposal.  
· All proposals become the property of OSPI, and I/we claim no proprietary right to the ideas, writings, and items or samples unless so stated in the proposal. 
· In preparing this proposal, I/we have not been assisted by any current or former employee of the state of Washington whose duties relate or did relate to this proposal or prospective Work Order, and who was assisting in other than his or her official, public capacity.  Neither does such person nor any member of his/her immediate family have any financial interest in the outcome of this proposal. 
· Unless otherwise required by law, the prices and/or cost data which have been submitted have not been knowingly disclosed by Vendor and shall not knowingly be disclosed by him/her prior to opening, directly or indirectly to any other Vendor or to any competitor. 
· No attempt has been made or shall be made by the Vendor to induce any other person or firm to submit or not to submit a proposal for the purpose of restricting competition. 
· I/We agree that submission of the proposal constitutes acceptance of both their Master Contract for Information Technology Professional Services with Department of Information Services, and the Work Request contents, including but not limited to, procedures, evaluation criteria, requirements, administrative instructions, and all other terms and conditions.  
· If there are any exceptions to these assurances that the Vendor would like Agency to consider, the Vendor shall describe those exceptions in detail on a separate page titled “Exceptions to Assurances”.  OSPI is not required to make the requested changes. 
· If selected as the apparently successful Vendor, and if after negotiation OSPI and the Vendor cannot agree, the Vendor agrees that OSPI can reject the proposal and select an alternate apparently successful Vendor.  
· I/We certify that they are authorized to submit a proposal on behalf of their organization and the information submitted is accurate and true to the best of their knowledge.


__________________________________________________
Signature of Proposer

__________________________________________________
Title                                                          Date
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