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6900 Atmore Drive
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The purpose of this Request for Proposals (RFP) is to establish a contract for a program whereby equipment and services will be provided for a video visitation program for video visitation with inmates by their families and friends. 

The initial term of the contract will be one year from date of award; however, the contract shall be renewable in accordance with RFP Section VI, Paragraph N.

Sealed proposals will be received until 3:00 p.m. on December 21, 2007, for furnishing the services described herein.

All proposals received after the appointed date and hour for receipt, whether by mail or otherwise, will be returned unopened.  The time of receipt shall be determined by the time received in the Issuing Agency's Purchasing Office.  Offerors have the sole responsibility for assuring that proposals are received in the Purchasing Office by the designated date and time. 
If proposals are mailed, hand delivered, or delivered by express mail, they must be delivered to the Issuing Agency’s Purchasing Office at the address shown above.  Hand delivered proposals must be delivered in ample time to allow for security check-in at the front desk and delivery to the Purchasing Office prior to the closing time for the solicitation.

Faxed, electronic, or oral proposals will not be accepted.

All inquiries for information should be directed to Scott A. Magazine, VCO at (804) 674-3308 ext. 1410, (804) 674-3530 (FAX #), or at scott.magazine@vadoc.virginia.gov.   

The attached Proposal Form shall be used for submitting proposals.  The Proposal Form must be completed and the certification located at the bottom of the form completed and signed by an official that has the authority to commit the Firm. 
Note: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment.
Scott A. Magazine, VCO
Buyer Senior
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I. INSTRUCTIONS TO OFFERORS:

A. MANDATORY PRE-PROPOSAL CONFERENCE AND SITE TOURS:
A mandatory pre-proposal conference will be held at 9:00 a.m. on November 26, 2007, at the Greensville Correctional Center located at 901 Corrections Way, Jarratt, VA 23870.  The purpose of this conference is to allow potential Offerors an opportunity to present questions and obtain clarification relative to any facet of this solicitation. 

Due to the importance of all Offerors having a clear understanding of the Statement of Needs for this solicitation, attendance at this conference (from start to finish) and the site tours (from start to finish), as detailed below, will be a prerequisite for submitting a proposal.  Proposals will only be accepted from those Offerors who are represented at this Pre-Proposal Conference. Offerors may not have more than three (3) representatives attend the Pre-Proposal Conference. In addition, Offerors may not have more than three (3) representatives attend the site tours.  All firms planning to attend the MANDATORY PRE-PROPOSAL CONFERENCE AND SITE TOURS must pre-register by contacting Scott A. Magazine at (804) 674-3308 on or before 5:00 p.m. on November 19, 2007, with the names of representatives that will attend the site tours for each of the site tour dates listed below.  Attendance at the conference will be evidenced by the representative's signature on the attendance roster.  No one will be admitted after 9:00 a.m.            

Bring a copy of the solicitation with you.  Any changes resulting from this Pre-Proposal Conference will be issued in a written addendum to the solicitation.  

Site Tours:

Note:  Site tours will be conducted following the mandatory pre-proposal conference on November 26, 2007.  Please see Attachment E: DOC FACLITIES LIST for physical addresses. 
DATE




FACILITY



TIME

November 26, 2007

Greensville Correctional Center

9:00a.m.
November 28, 2007

Red Onion State Prison


9:00a.m.




Wallens Ridge State Prison


3:00p.m.
November 29, 2007
Wise Correctional Unit #18


8:30a.m.

Keen Mountain Correctional Center

1:30p.m.

December 3, 2007

Central Virginia Correctional Unit #13
9:00a.m.





Probation and Parole District #32

1:00p.m.
December 4, 2007 

St. Bride’s Correctional Center

9:30a.m.

Be aware that individuals attending the site tours will be required to go through security clearance at each facility.  All attendees must:

· have a picture ID;

· dress in business attire;

· not carry electronic equipment inside a DOC facility (i.e., cellular phones, pagers, etc.); and

· not carry cash inside DOC facilities.  All personal items (wallets, etc.) should be left secured in vehicles and should not be brought into the DOC facilities.

      Directions to tour sites can be obtained on the DOC website at www.vadoc.virginia.gov.  Look under the ‘Facilities’ tab.
B. COMMUNICATIONS:
From the date of receipt of this Request for Proposal by each Offeror until a binding contractual agreement exists with the Selected Contractor and all other Offerors have been notified, or when the Department of Corrections rejects all proposals, informal communications shall cease.  Informal communications shall include but will not be limited to:
1. Requests from any Offeror to any facility or unit at the Department of Corrections with the exception of Department of Corrections Central Procurement for information, comments, speculation, etc.
2. Requests from any facility or unit at the Department of Corrections, and any employee of the Department of Corrections, with exception of Department of Corrections Central Procurement for information, comments, speculation, etc.
From the date of receipt of this Request for Proposal by each Offeror until a binding contractual agreement exists with the Selected Contractor and all other Offerors have been notified, or when the Department of Corrections rejects all proposals, all communications between the Department of Corrections and the Offerors will be formal, or as provided in this Request for Proposal, as requested by the Department of Corrections Central Procurement.  Formal Communications shall include but will not be limited to:

Pre-proposal Conference;

Oral Presentations;

Site-visits; etc.

C. PROPOSAL PREPARATION:  
In order to be considered for selection, Offerors must submit a complete response to this RFP.  Proposals should be as thorough and detailed as possible so that the Department of Corrections may properly evaluate your capabilities to provide the required services.  Offerors are required to comply with the following instructions:

1. Proposals shall be signed by an authorized representative of the Offeror.  All information requested must be submitted.  Failure to submit all information requested may result in the Department of Corrections requiring prompt submission of missing information and/or giving a lower score in evaluation of the proposal.  Mandatory requirements are those required by law or regulation or are such that they cannot be waived and are not subject to negotiation. 

2. Proposals should be prepared simply and economically, providing a straightforward, concise description of capabilities to satisfy the requirements of the RFP.  Emphasis should be on completeness and clarity of content.

3. Proposals should be organized in the order in which the requirements are presented in the RFP.  All pages of the proposal should be numbered.  Each paragraph in the proposal should reference the paragraph number of the corresponding section of the RFP.  It is also helpful to cite the paragraph number, sub-letter, and repeat the text of the requirement as it appears in the RFP.  The proposal should contain a table of contents, which cross references the RFP requirements.  Information, which the Offeror desires to present, that does not fall within any of the requirements of the RFP should be inserted at an appropriate place or be attached at the end of the proposal and designated as additional material.  Proposals that are not organized in this manner risk elimination from consideration if the evaluators are unable to find where the RFP requirements are specifically addressed. 

4. Each copy of the proposal should be bound or contained in a single volume where practical.  All documentation submitted with the proposal should be contained in that single volume.

5. Ownership of all data, materials, and documentation originated and prepared for the State pursuant to the RFP shall belong exclusively to the State and be subject to public inspection in accordance with the Virginia Freedom of Information Act.  Trade secrets or proprietary information submitted by an Offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protections of § 2.2-4342(F) of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.  The written notice must specifically identify the data or materials to be protected and state the reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or paragraphs that constitute trade secret or proprietary information.  The classification of an entire proposal document, line item prices and/or total proposal prices as proprietary or trade secrets is not acceptable and will result in rejection of the proposal.

6. Oral Presentation:  Offerors who submit a proposal in response to this RFP may be required to give an oral presentation of his/her proposal to the Department of Corrections.  This provides an opportunity for the Department of Corrections to ask questions and the Offeror to clarify or elaborate on the proposal.  This is a fact finding and explanation session only and does not include negotiation.  The Department of Corrections will schedule the time and location of these presentations. Oral presentations are an option of the Department of Corrections and may or may not be conducted.
7. Verify the Offeror’s acceptance of the General Terms and Conditions and Special Terms and Conditions that are detailed in this RFP.
D. SUBMISSION REQUIREMENTS: 
One original and nine copies of the proposal must be submitted to the DOC.  In addition, the Offeror should submit a copy of the proposal in an electronic format (Microsoft Word).  The Offeror shall make no other distribution of the proposals.  The following must be included in the proposal:
1. All Offerors shall use Attachment A, Proposal Form, in submitting their proposed fee structure.  The Department of Corrections will not accept oral, electronic or FAX proposals.  The Proposal Form must be signed in order to be considered. If the Offeror is a corporation, the proposal must be submitted in the name of the corporation, not simply in the corporation's trade name.  In addition, the Offeror must indicate the corporate title of the individual signing the proposal.
2. A written narrative statement to include: 

a. Background information about the Offeror including: its size, number of employees, and annual volume of business. 

b. Experience in providing the services described herein. 

c. Approach to providing the goods/services.

d. Names, qualifications, and experience of personnel to be assigned to the project. 

3. Specific plans for providing the proposed services including: 

a. Provide a plan of operation to achieve the objectives as defined in Section III: Background and Section IV: Statement of Needs. 

b. Provide a plan including a narrative and timeline for implementation of services for pilot sites.
c. Provide a plan including a narrative and timeline for transition of services to cover all DOC facilities statewide as listed in Attachment E, should the DOC decide to expand the segregated inmate video visitation program.
d. Provide a detailed list of all necessary equipment to be used at pilot sites including but not limited to video systems, bridging, recording devices, cameras, monitors, microphones/handsets, audio-video switching systems, enclosures, electrical, and cabling materials.
e. Describe the specific features that distinguish the Offeror from other Offerors in the field and state how the Offeror evaluates the effectiveness of its services.

f. Provide a list of all clients lost within the last three (3) years and include a contact name, title, and telephone number.  In addition, state the length of service at the account and reason for loss.

g. Describe the Offeror’s method for dealing with problems and complaints presented by the Department of Corrections employees detailing at what point the problem would escalate to the next level of supervision/management.
h. Describe operational difficulties that have occurred and that my be encountered or Offer has experienced in previous programs and detail corrective action taken.
i. Provide for each of the eight (8) pilot sites a written statement of any work that will be required by DOC to ready the room or a written statement that modifications are not required to accommodate the equipment.  This process will be a requirement of any DOC site that may access the contract for the equipment during the contract term.
j. Describe how the Offer would inform the visitor(s) that a video visitation session was cancelled.
k. Provide a training plan to instruct DOC employee on how to operate equipment that will be used for the video visitation system.
l. Provide a plan to coordinate with the DOC for extended video visitation requests.
m. Describe how video visitation recordings may be done in split-screen mode.
n. Provide a plan for upgrading software and/or hardware during the term of the contract as a result of this solicitation.
4. Provide a copy of the Offeror’s most recent independently audited financial statements.

5. Provide a minimum of four references from clients comparable to the Department of Corrections.

6. SWaM Utilization – Summarize the planned utilization of Department of Minority Business Enterprise (DMBE) certified small businesses and businesses owned by women and minorities under the Contract awarded as a result of this solicitation.  See Attachment B.
7. State the Offeror’s acceptance of section V: General Terms and Conditions and section VI: Special Terms and Conditions.
E. OFFERORS REPRESENTATION:  
Offerors, by submission of a proposal, represent that they have read and understand the solicitation documents and specifications and have familiarized themselves with all federal, state, and local laws, ordinances, rules, and regulations that may affect the cost, progress, or performance of the work. 

The failure or omission of any Offeror to receive or examine any form, instrument, addendum, or other documents, or to acquaint itself with conditions existing at the site, shall in no way relieve the Offeror from any obligations with respect to its proposal or to the contract.

F. PROPOSAL ACCEPTANCE PERIOD:  
Any proposal in response to this solicitation shall be valid for 120 days.  At the end of the 120 days, the proposal may be withdrawn at the written request of the Offeror.  If the proposal is not withdrawn at that time, it remains in effect until an award is made or the solicitation is canceled.

G. IDENTIFICATION OF PROPOSAL ENVELOPE:
Envelopes containing proposals shall be sealed and marked in the lower left-hand corner with the solicitation number, commodity, hour and due date of the proposal.  A sample of a return mailing label for identifying the package as a sealed proposal has been provided as Attachment C.  This format should be used on your response envelope.  It is further suggested that if you submit your proposal by a courier such as FedEx or UPS, and place your sealed envelope inside the courier’s envelope, that you clearly mark the courier’s envelope with the same information.  The courier’s envelope should be addressed as directed on the cover page of the solicitation. 

Proposals may be hand delivered to the Issuing Agency's Purchasing Office, however, ample time must be allowed for security check-in at the front desk and getting to the Purchasing Office prior to the closing time for the solicitation.

No other correspondence or other proposals should be placed in the envelope.

H. EVALUATION CRITERIA: 
 Proposals will be evaluated by the Department of Corrections using the following criteria: 
1. The composition of the Offeror, including key personnel committed to this project, and the Offeror’s capacity to provide high quality services as required by the Department of Corrections and described in Section IV: Statement of Needs;

2. The Offeror’s fee proposal;

3. The Offeror’s plan to assist the Department of Corrections to meet its objectives as defined in Section III: Background and Section IV: Statement of Needs; and
4. The Offeror’s commitment for participation of small, women-owned, and minority businesses.

I. AWARD OF CONTRACT:
Selection shall be made of two or more Offerors deemed to be fully qualified and best suited among those submitting proposals on the basis of the evaluation factors included in the Request for Proposals, including price, if so stated in the Request for Proposals.  Negotiations shall be conducted with the Offerors so selected.  Price shall be considered, but need not be the sole determining factor.  After negotiations have been conducted with each Offeror so selected, the Department of Corrections shall select the Offeror, which, in its opinion, has made the best proposal, and shall award the contract to that Offeror.  The Commonwealth may cancel this Request for Proposals or reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons why a particular proposal was not deemed to be the most advantageous  (Code of Virginia, §2.2-4359D).  Should the Commonwealth determine in writing and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified than the others under consideration, a contract may be negotiated and awarded to that Offeror.  The award document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Contractor’s proposal as negotiated.

J. METHOD OF PAYMENT: 
The Contractor will be paid subject to negotiations.

II. SUPPLIER DIVERSITY:
A. POLICY: 
It is the policy of the Commonwealth of Virginia to contribute to the establishment, preservation, and strengthening of small business and businesses owned by women and minorities and to encourage their participation in State procurement activities. The Commonwealth encourages Contractors to provide for the participation of Department of Minority Business Enterprise (DMBE) certified small businesses (which includes businesses owned by women and minorities) through partnerships, joint ventures, subcontracts, or other contractual opportunities.  By submitting a proposal, Offerors certify all information provided in response to this RFP is true and accurate.  Failure to provide information required by this RFP will ultimately result in reduced scoring of the proposal.

B. PARTICIPATION:

All information requested by this RFP on the ownership, utilization and planned involvement of DMBE certified small businesses must be submitted.  If an Offeror fails to submit all information requested, the Department of Corrections may require prompt submission of missing information after the receipt of proposals.
C. SUBMISSION REQUIREMENTS:
The Offeror must submit data for small business including:  (1) ownership, (2) utilization of DMBE certified small businesses over the recent 12 months, and (3) planned involvement of DMBE certified small businesses on the procurement resulting from this solicitation.  The format for submission of this data is included in Attachment B.
D. PERIODIC AND FINAL SMALL, WOMAN AND MINORITY-OWNED VENDOR (SWaM) REPORTS/INVOICES:

1. PERIODIC PROGRESS REPORTS/INVOICES:
The Contractor shall submit a quarterly report on involvement of small businesses and businesses owned by women and minorities.  The report will specify the actual amounts of dollars spent with SWaM businesses to support any contract resulting from this solicitation.  The report shall specify the DMBE SWaM certification(s)  held by the business(es).  The Contractor shall submit two (2) copies of the report to the DOC (one to the Contract Administrator and one to the Contract Officer).  The quarterly reports shall be for the periods of: July through September; October through December; January through March; and April through June.  The reports shall be submitted September 10, December 10, March 10 and June 10 of each contract year.   Failure to submit the required SWaM reports may result in invoices being returned without payment.

2. FINAL ACTUAL INVOLVEMENT REPORT:
The Contractor shall submit, prior to final payment, a report on the actual dollars paid to small businesses and businesses owned by women and minorities during performance of any contract resulting from this solicitation.  At a minimum, the report shall include for each business, the DMBE SWaM certification(s) (small, woman or minority owned) and a comparison of the total actual dollars spent with SWaM businesses to support the contract versus the Contractor’s planned expenditures with SWaM businesses (submitted with bid package).
III. BACKGROUND:  
Video visitation in correctional facilities brings offenders and family who live potentially hundreds of miles apart together to spend quality time in a virtual mode.  Thus, video visitation can minimize the risks of visitations by keeping the incarcerated offender in a secure area, and visitors away from secured areas.  Video visitation may allow facilities to conduct more visits with fewer personnel, resulting in a more cost beneficial method of visitation management.  Video visitation sessions currently last 30 minutes in duration; however, exceptions  may be made on a case-by-case basis to extend or reduce the time.  The DOC may approve in writing any requests for extended visits. 
The DOC currently has one institution with video visitation capability.  The DOC has partnered with New Jubilee Education and Family Life Center, Inc., a not-for-profit center located in Richmond, Virginia to provide video visitation to Wallens Ridge State Prison.  Since the program started in April 2006, it has averaged about five (5) visits per week.  According to reports from the New Jubilee and Family Life Center, Inc., they are able to meet expenses mainly by reliance on donations from inmate families and the use of volunteers.                                                        

The DOC is organized into three (3) regions: Western, Central, and Eastern.  Correctional facilities in each region are designated as Major Institutions, Field Units, or Work Centers.  There are currently thirty-one (31) major institutions which house maximum to medium-security offenders, ten (10) Field Units which house medium and minimum-security offenders, and six (6) Work Centers which house minimum-security offenders who work outside the correctional facilities. 

As of June 2007, the average daily population in Virginia Correctional facilities was 31,636.  Attachment F provides the population distribution figures for Major Institutions, Field Units, and Work Centers.
It should be noted that each visitor must fill out Attachment G: Visitor Application and Background Investigation Authorization Form and have a vcin report complete and approved prior actual visit.
IV. STATEMENT OF NEEDS:
The Department of Corrections (DOC) seeks to implement a pilot video visitation program in eight (8) facilities with the possibility of expanding to other DOC facilities statewide.  Additionally, the DOC seeks the capability to effect intra-facility video visitation.  This would involve allowing inmates in segregation to have non-contact visits with family members and/or friends in a separate room in the facility via video technology. Video visitation sessions will last 30 minutes in duration; however, exceptions  may be made on a case-by-case basis to extend or reduce the time.
The video visitation program shall consist of two (2) components: an in-prison component (IPC), and a visitation center (VC) component controlled via Operator Control/Reception Station.

The eight (8) facilities listed below will serve as the pilot IPCs and one (1) Probation and Parole Office will serve as a VC.  The Contractor should recommend and staff another VC site located in Virginia.  The DOC shall approve Contractor recommended sites. 
The DOC implementation of video visitation pilot will last approximately six (6) months at the following sites:

1. St. Bride’s Correctional Center (IPC)
2. Wise Correctional Unit #18 (IPC)
3. *Greensville Correctional Center (IPC)
4. Keen Mountain Correctional Center (IPC)
5. Red Onion State Prison (IPC)
6. Central Virginia Correctional Unit #13 (IPC)
7. Wallens Ridge State Prison (IPC)
8. Probation and Parole District #32 (VC)
*Note: There will be three (3) separate IPC’s at Greensville Correctional Center.

During and after the pilot, the DOC will coordinate with the Contractor to evaluate the video visitation program, on a continuous basis, to identify problems requiring corrective action.   The Contractor shall correct any problem(s) within the time frame mutually agreed to between the DOC and the Contractor on a case-by-case basis.
1. After evaluation of the pilot facilities, the DOC will determine whether to expand video visitation to other DOC facilities.  Determination will be based on but not limited to such criteria as program effectiveness and Contractor responsiveness.
2. The Contractor should structure IPCs so video visitation may be provided to all regions within Virginia.
3. Each VC should be capable of dialing-up each DOC facility in Virginia. 
4. The Contractor shall furnish all materials, labor, supervision, tools, supplies, travel expenses for Contractor’s staff, cables, connectors, interfaces, documentation for all components, and any other items necessary to complete, manage, schedule, and maintain a fully functional video visitation system.   The video visitation system should be available 7 days a week 12 hours a day from 8 a.m. until 8 p.m.
5. The Contractor and its employees shall comply with all security requirements listed in Attachment D: Security Requirements, and all facility specific security requirements.  In addition, the Contractor and its employees shall comply with specific security rules and regulations set by each DOC facility.
6. The Contractor shall be responsible for:
a. The design and construction of the IPC which must be abuse-resistant, vandal-proof, and intended for use in a correctional environment; and
b. Provisions for seating for both the IPC and VC components.
7. The Contractor shall provide training to each facility which implements the video visitation program on how to operate the equipment.  Training should be coordinated and conducted between each facility’s Warden or designee on or about the time of operational rollout of the video visitation program.
8. The Contractor should provide a 24-hour toll-free number for technical support to each facility that implements the video visitation system with a one-half hour return call response time.  On-site maintenance services should carry a 24-hour response time following initial notification by the Warden or designee, and be available during the normal working hours of 8 a.m. to 8 p.m. Monday through Friday, excluding state holidays.  All necessary repairs or corrections should be completed within 24-hours of the initial notification by the Warden or designee.
9. The Contractor should obtain and pay all permits, licenses, and any other fees required or associated with providing the video visitation program.
10. The Contractor should provide a scheduler to coordinate and schedule, with the Warden or designee, the video visitation program visits throughout the state.
11. The video visitation system shall be suitable for operating in a correctional environment.  System components used shall not affect the functions or operations of other hardware or systems operating in the DOC and must operate on the hardware on which it is installed.
12. The video visitation system shall comply with the Americans With Disabilities Act (ADA) for the hearing and visually impaired, wheel chaired, or otherwise disabled persons.
13. The system must have the capability of establishing multipoint video visitation between an inmate families and/or friends and participants at remote locations over ISDN and IP communication standards.
14. Each IPC and VC should accommodate a minimum of four (4) stalls.

15. The video visitation system should have the following capabilities:
a. Automatic playback in simultaneous audio and video modes;

b. Simultaneously record all visitation events at each IPC and VC, to include audio and video recording;
c. Record all audio and video in digital mode;
d. Provide quarterly or “as needed” reports on system usage by inmates, visitors, length of calls, and frequency of visits by relationship to inmates;
e. Terminate any or all video visitation conferences at will by the DOC or its designee;

f. Adjust scheduled visitation time and length of any or all video visitation conferences before or during the conference;

g. Interrupt a video visitation conference while in progress and communicate with either or both participants either with voice or with text;

h.  Re-connect an interrupted video conference call for the unused remaining time;

i. Terminate all video visitation events simultaneously by the DOC Network Operations Center (NOC); and
j. DOC video NOC should be provided full remote administrative access to any video system, recorders, and devices installed at DOC facilities or within the DOC Wide Area Network (WAN) environment.
16. The Contractor should use existing Local Area Network (LAN) infrastructure to reduce the cost of system implementation. 
17. The Contractor should configure the system so that multiple video visitation visits can occur simultaneously at IPCs and VCs throughout the state.

18. The Contractor in coordination with the DOC Contract Administrator shall draft policies and procedures to address issues such as but not limited to operational capabilities listed above.  The final draft of the policy and procedures shall be approved by the DOC prior to implementation of the pilot.
19. The DOC may reimburse the Contractor, subject to negotiations, for any damage(s) to the video visitation equipment caused by the DOC.  Damage(s) shall be brought to the attention of the Contract Administrator immediately.  The Contractor shall submit a proper invoice to the DOC.  Payment will be made in accordance with the Prompt Payment Act of Virginia.
20. Installation, Testing and Acceptance:
a. The Contractor shall install the equipment in accordance with manufacturer’s instructions;
b. The Contractor shall calibrate system equipment and verify operation before the system is placed on-line;
c. The Contractor shall completely test the system to assure that all components, stations, accessories, options, etc. are hooked up and in acceptable working order; and
d. The Contractor shall document items which function incorrectly, and create a plan for correcting.
21. At termination of the contract, the Contractor shall remove all equipment owned by the Contractor at no cost to the DOC.
22. The Contractor is responsible for security of all VCs with the exception of those located at a DOC facility.
23. Software and/or hardware product(s) provided under the contract shall be the latest version available. The Contractor shall provide any and all upgraded versions of the software and/or hardware covered in the contract that becomes available from the Contractor.  The Contractor shall coordinate with the Contract Administrator to complete upgrades.
24. The DOC Computing/Networking Environment:
Virginia Information Technologies Agency (VITA) is the Commonwealth of Virginia agency responsible for the DOC IT Infrastructure (Computing and Networking Environment).  The DOC Corrections Technology Services Unit (CTSU) is responsible for the DOC Information Systems including:

· Establishing policy and standards for technology within the DOC;

· Evaluating new technology for the DOC;

· Preparing and processing technology related procurement documents;

· Development/configuration of new application systems;

· Maintaining and enhancing existing application systems; and

· Ongoing operation and support of technology.

DOC operates on mixed mainframe and client server systems.  The network is a 10/100/1000 MB Ethernet configuration that utilizes category 5 UTP wire that runs to and from the workstations on a fiber backbone.  The DOC network is based upon TCP/IP.  VITA provides DOC access to the Internet through a high-speed connection to Sprint, and dial-up connection access through Cisco Remote Access Server.  The Cisco Pix firewall is located between the inside and outside router for security purposes.

Key areas/components of the network environment at DOC Headquarters that support the Correctional Centers are:

Servers:
Network Servers run primarily on Dell Hardware with 1GB Ethernet Cards. 

Messaging Server:
Microsoft Exchange is used as the messaging service for in-house communication and communication with other e-mail systems through the Internet

Print Servers
Most of the DOC shared printers utilize HP JetDirect cards
Mainframe:
The DOC communicates with VITA via their IBM mainframe.  However, this is not our application architecture of choice for the future
Internet/Intranet:
The DOC uses Network Virginia to connect to the Internet.  The DOC ISP is Sprint.  The DOC has its own Intranet.  The DOC standardized web browser is Microsoft Internet Explorer.

PC/LAN Applications:

PC/LAN based systems are configured with Windows XP Professional.

Database:
The database of choice is MS SQL Server 2000; however, plans to migrate SQL applications to MS SQL Server 2005 are underway. 

Application Software:
CTSU’s application direction is to migrate to an environment of 75% Commercial-Off-The-Shelf (COTS) software while developing customized applications that do not fit into this model.  The applications software preference for both COTS as well as custom developed applications is Microsoft .NET (VB.NET, C# and ASP.NET).  Desktop IE is currently 6.0 SP2.

25. The DOC will designate a Contract Administrator for the contract resulting form this RFP.  The Contract Administrator shall be the point of contact at the DOC for the day-to-day operations under the contract.  The Contract Administrator cannot approve modifications/amendments to the contract.
V. GENERAL TERMS AND CONDITIONS: 
A. VENDORS MANUAL: 

This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors Manual and any revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.dgs.virginia.gov/dps/ under “Manuals”. 

B. APPLICABLE LAWS AND COURTS: 

This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The agency and the Contractor are encouraged to resolve any issues in controversy arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution (ADR) procedures (Code of Virginia, §2.2-4366).  ADR procedures are described in Chapter 9 of the Vendors Manual.  The Contractor shall comply with all applicable federal, state and local laws, rules and regulations.

C. ANTI-DISCRIMINATION: 

By submitting his/her proposals, Offerors certify to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and §11-51 of the Virginia Public Procurement Act.  If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient’s religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the public body.  (Code of Virginia, §2.2-4343.1E)
In every contract over $10,000 the provisions in 1. and 2. below apply:

1.
During the performance of this contract, the Contractor agrees as follows:

a.
The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.
The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal opportunity employer.

c.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.

2.
The Contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

D. ETHICS IN PUBLIC CONTRACTING:
By submitting his/her proposals, Offerors certify that his/her proposals are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other Offeror, supplier, manufacturer or subcontractor in connection with his/her proposal, and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: 
By submitting his/her proposals, Offerors certify that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

F. DEBARMENT STATUS: 

By submitting his/her proposals, Offerors certify that they are not currently debarred by the Commonwealth of Virginia from submitting proposals on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G. ANTITRUST:
By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.
H. MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS: 
Failure to submit a proposal on the official state form provided for that purpose may be cause for rejection of the proposal.  Modification of or additions to the General Terms and Conditions of the solicitation may be cause for rejection of the proposal; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a proposal.
I. CLARIFICATION OF TERMS:
If any prospective Offeror has questions about the specifications or other solicitation documents, the prospective Offeror should contact the buyer whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer.

J. PAYMENT:
To Prime Contractor:

a. Invoices for items ordered, delivered and accepted shall be submitted by the Contractor directly to the payment address shown on the purchase order/contract.  All invoices shall show the state contract number and/or purchase order number, social security number (for individual Contractors) or the federal employer identification number (for proprietorships, partnerships, and corporations).

b. Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for payment in less than 30 days, however.

c. All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by the Contractor at the contract price, regardless of which public agency is being billed.

d. The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act.

e. Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, Contractors should be put on notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges, which appear to be unreasonable, will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be reached.  Upon determining that invoiced charges are not reasonable, the Commonwealth shall promptly notify the Contractor, in writing, as to those charges, which it considers unreasonable, and the basis for the determination.  A Contractor may not institute legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not relieve an agency of its prompt payment obligations with respect to those charges, which are not in dispute (Code of Virginia, §2.2-4363).

2. To Subcontractors:

a. A Contractor awarded a contract under this solicitation is hereby obligated:

(1). To pay the subcontractor(s) within seven (7) days of the Contractor’s receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or

(2). To notify the agency and the subcontractor(s), in writing, of the Contractor’s intention to withhold payment and the reason.

b. The Contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided under the terms of the contract) on all amounts owed by the Contractor that remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier Contractor performing under the primary contract.  A Contractor’s obligation to pay an interest charge to a subcontractor may not be construed to be an obligation of the Commonwealth.

3. Each prime Contractor who wins an award in which provision of a SWaM procurement plan is a condition to the award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the SWaM procurement plan.  Final payment under the contract in question may be withheld until such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of withholding such payment.

K. PRECEDENCE OF TERMS:
The following General Terms and Conditions: VENDORS MANUAL, APPLICABLE LAWS AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 1986.  DEBARMENT STATUS, ANTITRUST, MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS, CLARIFICATION OF TERMS, PAYMENT shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L. QUALIFICATIONS OF OFFERORS:
The Commonwealth may make such reasonable investigations as deemed proper and necessary to determine the ability of the Offeror to perform the services/furnish the goods and the Offeror shall furnish to the Commonwealth all such information and data for this purpose as may be requested.  The Commonwealth reserves the right to inspect Offeror’s physical facilities prior to award to satisfy questions regarding the Offeror’s capabilities.  The Commonwealth further reserves the right to reject any proposal if the evidence submitted by, or investigations of, such Offeror fails to satisfy the Commonwealth that such Offeror is properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

M. TESTING AND INSPECTION:
The Commonwealth reserves the right to conduct any test/inspection it may deem advisable to assure goods and services conform to the specifications.

N. ASSIGNMENT OF CONTRACT: 
A contract shall not be assignable by the Contractor in whole or in part without the written consent of the Commonwealth.

O. CHANGES TO THE CONTRACT:
Changes can be made to the contract in any of the following ways:

1. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

2. The Department of Corrections may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any additional costs incurred as the result of such order and shall give the Department of Corrections a credit for any savings.  Said compensation shall be determined by one of the following methods:

a. By mutual agreement between the parties in writing; or

b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the Contractor accounts for the number of units of work performed, subject to the Department of Correction’s right to audit the Contractor’s records and/or to determine the correct number of units independently; or

c. By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The Contractor shall present the Department of Corrections with all vouchers and records of expenses incurred and savings realized.  The Department of Corrections shall have the right to audit the records of the Contractor, as it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to the Department of Corrections within thirty (30) days from the date of receipt of the written order from the Department of Corrections.  If the parties fail to agree on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors Manual.  Neither the existence of a claim nor a dispute resolution process, litigation or any other provision of this contract shall excuse the Contractor from promptly complying with the changes ordered by the Department of Corrections or with the performance of the contract generally.

P. DEFAULT:  

In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies, which the Commonwealth may have.

Q. INSURANCE:  

By signing and submitting a proposal under this solicitation, the Offeror certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is awarded.  For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia.  The Offeror further certifies that the Contractor and any subcontractors will maintain these insurance coverage during the entire term of the contract and that all insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

If awarded a Contract, the Bidder shall provide a current Certificate of Insurance naming the Commonwealth of Virginia, Department of Corrections as an additional insured for the stipulated coverage and as shall include the applicable contract number on the certificate.
INSURANCE COVERAGES AND LIMITS REQUIRED:

1. Worker's Compensation – Statutory requirements and benefits.  Coverage is compulsory for employers of three or more employees, to include the employer.  Contractors who fail to notify the Commonwealth of increases in the number of employees that change their workers’ compensation under the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2. Employers Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence.  Commercial General Liability is to include bodily injury and property damage, personal injury and advertising injury, products and completed operations coverage.  The Commonwealth of Virginia must be named as an additional insured and so endorsed on the policy.
R. ANNOUNCEMENT OF AWARD:
Upon the award or the announcement of the decision to award a contract over $50,000, as a result of this solicitation, the Purchasing Agency will publicly post such notice on the DGS/DPS eVA web site (www.eva.virginia.gov) for a minimum of 10 days.

S. DRUG FREE WORKPLACE:
During the performance of this contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor’s employees, (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor’s workplace and specifying the actions that will be taken   against employees for violations of such prohibition;  (iii) state in all solicitations or advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance    of work done in connection with a specific contract awarded to a Contractor in accordance with this chapter, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

T. NONDISCRIMINATION OF CONTRACTORS: 
A Bidder, Offeror, or Contractor shall not be discriminated against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in employment or because the bidder or offeror employs ex-offenders unless the state agency, department or institution has made a written determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract objects to the religious character of the faith-based organization from which the individual receives or would receive the goods, services, or disbursements, the public body shall offer the individual, within a reasonable period of time after the date of their objection, access to equivalent goods, services, or disbursements from an alternative provider.

U. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION:
The eVA Internet electronic procurement solution, web site portal www.eva.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies. All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution either through the eVA Basic Vendor Registration Service or eVA Premium Vendor Registration Service.  All offerors must register in eVA; failure to register will result in the proposal being rejected. 

1.
eVA Basic Vendor Registration Service: $25 Annual Registration Fee plus the    appropriate order Transaction Fee specified below.  eVA Basic Vendor Registration Service includes electronic order receipt, vendor catalog posting, on-line registration, electronic bidding, and the ability to research historical procurement data available in the eVA purchase transaction data warehouse.

2.  
eVA Premium Vendor Registration Service: $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below.  eVA Premium Vendor Registration Service includes all benefits of the eVA Basic Vendor Registration Service plus automatic email or fax notification of solicitations and amendments of solicitations and amendments.

3.  
For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%,   capped at a maximum of $500 per order.

4.  
For orders issued August 16, 2006 and after, the Vendor Transaction Fee is: 
i. DMBE-certified Small Businesses: 1%, capped at $500 per order.

ii. Businesses that are not DMBE-certified Small Businesses: 1%, capped at $1,500 per order.

V. AVAILABILITY OF FUNDS:
It is understood and agreed between the parties herein that the agency shall be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this agreement.

VI. SPECIAL TERMS AND CONDITIONS:
A. ADVERTISING:

In the event a contract is awarded for supplies, equipment, or services resulting from this proposal, no indication of such sales or services to the (name of institution) will be used in product literature or advertising.  The Contractor shall not state in any of its advertising or product literature that the Commonwealth of Virginia or any agency or institution of the Commonwealth has purchased or uses its products or services.
B. AUDIT: 
The Contractor shall retain all books, records, and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.

C. ADDITIONAL USERS: 
This procurement is being conducted on behalf of state agencies, institutions and other public bodies who may be added or deleted at anytime during the period of the contract.  The addition or deletion of authorized users not specifically named in the solicitation shall be made only by written contract modification issued by this agency or institution and upon mutual agreement of the Contractor.  Such modification shall name the specific agency added or deleted and the effective date.  The Contractor shall not honor an order citing the resulting contract unless the ordering entity has been added by written contract modification.
D. BACKGROUND CHECKS:
The DOC may require full or partial background checks for Contractor staff.  The Contractor shall be required to pay for all background checks processed for its on-site staff at a rate of $90.00 for a full background check and $50.00 for a partial background check – fees are on a per background check basis.  Contractor employees will be required to complete a background history questionnaire, authority for release of information and have fingerprints obtained for processing with the Virginia State Police and FBI.  These results will be reviewed by a DOC adjudication official, and not releasable to the Contractor, however, can be provided to the individual/subject of the investigation upon a written request.

E. CANCELLATION OF CONTRACT: 
The Purchasing Agency reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor.  In the event the initial contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other party.  Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.
F. CONFIDENTIAL INFORMATION: 
The Contractor acknowledges that in the performance of this contract, confidential and proprietary offender information will be made available to the Contractor.  The Contractor agrees to maintain the confidentiality of the offender information.  The Contractor will not disclose any offender information to any third party without prior written authorization from the DOC.  These obligations will apply to verbal information as well as specific portions of information that are disclosed in writing or other tangible form.
G. DELIVERY AND STORAGE: 
It shall be the responsibility of the Contractor to make all arrangements for delivery, unloading, receiving and storing materials in the building during installation.  The owner will not assume any responsibility for receiving these shipments.  Contractor shall check with the owner and make necessary arrangements for security and storage space in the building during installation.
H. DRUG FREE WORKPLACE: 
The Contractor's employees will be subject to a pre-employment drug screening. All contract personnel shall be subject to post accident drug testing and testing where reasonable suspicion exists that the terms of this clause have been violated.  In addition, Contractors who work in correctional facilities, detention centers, boot camps, diversion centers, probation and parole offices, day reporting centers, and central or regional offices or with offenders, will be subject to random urinalysis testing.
I. FINAL INSPECTION: 
At the conclusion of the work, the Contractor shall demonstrate to the authorized owner’s representative that the work is fully operational and in compliance with contract specifications and codes.  Any deficiencies shall be promptly and permanently corrected by the Contractor at the Contractor’s sole expense prior to final acceptance of the work.
J. HIRING PRACTICES:
In the event a Contractor proposes to employ ex-offenders, the DOC may determine that it is not in the best interest to allow some ex-offenders to provide service.  Some of the factors that the DOC may consider are: where the ex-offender served time, the nature of the crime and the length of time since sentence obligation was completed.
K. INSPECTION OF JOB SITE:
My signature on this solicitation constitutes certification that I have inspected the job site and am aware of the conditions under which the work must be accomplished.  Claims, as a result of failure to inspect the job site, will not be considered by the Commonwealth.
L. INSTALLATION:
All items must be assembled and set in place, ready for use.  All crating and other debris must be removed from the premises.
M. PRIME CONTRACTOR RESPONSIBILITIES: 
The Contractor shall be responsible for completely supervising and directing the work under this contract and all subcontractors that he may utilize, using their best skill and attention.  Subcontractors who perform work under this contract shall be responsible to the prime Contractor.  The Contractor agrees that he is as fully responsible for the acts and omissions of their subcontractors and of persons employed by them as he is for the acts and omissions of their own employees.
N. RENEWAL OF CONTRACT: 
This contract may be renewed by the Commonwealth for four successive one year periods under the terms and conditions of the original contract except as stated in 1. and 2. below.  Price increases may be negotiated only at the time of renewal.  Written notice of the Commonwealth’s intention to renew shall be given approximately 90 days prior to the expiration date of each contract period.
1.
If the Commonwealth elects to exercise the option to renew the contract for an additional one-year period, the contract price(s) for the additional one year shall not exceed the contract price(s) of the original contract increased/decreased by more than the percentage increase/decrease of the Other goods and services category of the CPI-W section of the Consumer Price Index of the United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.
2.
If during any subsequent renewal periods, the Commonwealth elects to exercise the option to renew the contract, the contract price(s) for the subsequent renewal period shall not exceed the contract price(s) of the previous renewal period increased/decreased by more than the percentage increase/decrease of the Other goods and services category of the CPI-W section of the Consumer Price Index of the United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.
O. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE: 
1. It is the goal of the Commonwealth that 40% of its purchases be made from small businesses.  This includes discretionary spending in prime contracts and subcontracts.  All potential bidders/offerors are required to submit a Small Business Subcontracting Plan.  Unless the bidder/offeror is registered as a DMBE-certified small business and where it is practicable for any portion of the awarded contract to be subcontracted to other suppliers, the contractor is encouraged to offer such subcontracting opportunities to DMBE-certified small businesses.  This shall not exclude DMBE-certified women-owned and minority-owned businesses when they have received DMBE small business certification.  No bidder/offeror or subcontractor shall be considered a Small Business, a Women-Owned Business or a Minority-Owned Business unless certified as such by the Department of Minority Business Enterprise (DMBE) by the due date for receipt of bids or proposals.  If small business subcontractors are used, the prime contractor agrees to report the use of small business subcontractors by providing the purchasing office at a minimum the following information:  name of small business with the DMBE certification number, phone number, total dollar amount subcontracted, category type (small, women-owned, or minority-owned), and type of product/service provided. 

2. Each prime contractor who wins an award in which provision of a small business subcontracting plan is a condition of the award, shall deliver to the contracting agency or institution on a quarterly basis, evidence of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the small business subcontracting plan.  When such business has been subcontracted to these firms and upon completion of the contract, the contractor agrees to furnish the purchasing office at a minimum the following information:  name of firm with the DMBE certification number, phone number, total dollar amount subcontracted, category type (small, women-owned, or minority-owned), and type of product or service provided.  Payment(s) may be withheld until compliance with the plan is received and confirmed by the agency or institution.  The agency or institution reserves the right to pursue other appropriate remedies to include, but not be limited to, termination for default.



3. Each prime contractor who wins an award valued over $200,000 shall deliver to the contracting agency or institution on a quarterly basis, information on use of subcontractors that are not DMBE-certified small businesses.  When such business has been subcontracted to these firms and upon completion of the contract, the contractor agrees to furnish the purchasing office at a minimum the following information:  name of firm, phone number, total dollar amount subcontracted, and type of product or service provided.
P. SUBCONTRACTS:
No portion of the work shall be subcontracted without prior written consent of the Purchasing Agency.  In the event that the Contractor desires to subcontract some part of the work specified herein, the Contractor shall furnish the Purchasing Agency the names, qualifications and experience of their proposed subcontractors.  The Contractor shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure compliance with all requirements of the contract.
Q. WORK SITE DAMAGES:
Any damage to existing utilities, equipment, or finished surfaces resulting from the performance of this contract shall be repaired to the Commonwealth’s satisfaction at the Contractor’s expense.
R. eVA BUSINESS-TO-GOVERNMENT CONTRACTS AND ORDERS:  
It is anticipated that the contract will result in multiple purchase orders (i.e., one for each delivery requirement) with the eVA transaction fee specified in below assessed for each order.” 

1.
 For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, capped at a maximum of $500 per order.

2. 
For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:



(i) DMBE-certified Small Businesses: 1%, Capped at $500 per order.

(ii) Businesses that are not DMBE-certified Small Businesses: 1%, Capped at    $1,500 per order. 

The eVA transaction fee will be assessed approximately 30 days after each purchase order is issued. Any adjustments (increases/decreases) will be handled through eVA change orders. 

Internet electronic procurement solution, web site portal www.eva.state.va.us , streamlines and automates government purchasing activities in the Commonwealth. The portal is the gateway for vendors to conduct business with state agencies and public bodies. 

Vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution and agree to comply with the following: 

If this solicitation is for a term contract, failure to provide an electronic catalog (price list) or index page catalog for items awarded will be just cause for the Commonwealth to reject your bid/offer or terminate this contract for default. The format of this electronic catalog shall conform to the eVA Catalog Interchange Format (CIF) Specification that can be accessed and downloaded from www.eVA.virginia.gov. Contractors should email Catalog or Index Page information to eVA-catalog-manager@dgs.virginia.gov. ”
ATTACHMENTS

ATTACHMENT A: PROPOSAL FORM
Failure to complete and provide this sheet may result in rejection of your proposal.

1. VENDOR’S PRIMARY CONTACT:

	Name:
	
	Phone:
	

	
	
	
	

	Email:
	

	
	


2. VENDOR INFORMATION:

	FIN or FEI Number:
	
	If Company, Corporation, or Partnership


	Social Security Number:
	
	If Individual


Years in Business: Indicate the length of time you have been in business providing this type of good or service:


 Years

 Months

3. CURRENT OR RECENT ACCOUNTS:

Indicate below a minimum of three (3) current or recent accounts, either governmental or commercial for which your company has provided goods and/or services similar in nature to the Statement of Needs in the Request for Proposals.  Include the length of service and the time, address, and telephone number of the point of contact.

	
A.
	Company:
	     
	Contact:
	     

	

	
	Phone:
	(     )      
	Fax:
	(     )      

	
	
	
	
	

	
	E-mail:
	     

	

	
	Project:
	     

	

	
	Dates of Service:
	     
	$ Value:
	     

	

	
B.
	Company:
	     
	Contact:
	     

	

	
	Phone:
	(     )      
	Fax:
	(     )      

	
	
	
	
	

	
	E-mail:
	     

	

	
	Project:
	     

	

	

	
	Dates of Service:
	     
	$ Value:
	     

	

	
C.
	Company:
	     
	Contact:
	     

	

	
	Phone:
	(     )      
	Fax:
	(     )      

	
	
	
	
	

	
	E-mail:
	     

	

	
	Project:
	     

	

	
	Dates of Service:
	     
	$ Value:
	     

	

	
D.
	Company:
	     
	Contact:
	     

	

	
	Phone:
	(     )      
	Fax:
	(     )      

	
	
	
	
	

	
	E-mail:
	     

	

	
	Project:
	     

	

	
	Dates of Service:
	     
	$ Value:
	     


4. FEE: 
The DOC seeks creative financial proposals.  Offerors must detail all costs associated with implementation of the video visitation program and propose how costs will be covered.  The DOC seeks to defray program operations and administrative costs.
5. ADDENDUM ACKNOWLEDGMENT:  I/we acknowledge receipt of the following addenda:

	Addendum No.:
	     
	Dated:
	     

	

	Addendum No.:
	     
	Dated:
	     

	

	Addendum No.:
	     
	Dated:
	     

	

	Addendum No.:
	     
	Dated:
	     

	

	Addendum No.:
	     
	Dated:
	     

	

	Addendum No.:
	     
	Dated:
	     


6. SMALL PURCHASE CHARGE CARD PROGRAM:  Are you currently a MasterCard vendor and will you accept MasterCard credit cards for payment of goods and services on this contract.

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

In compliance with this Request for Proposals and to all the conditions imposed herein, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal or as mutually agreed upon by subsequent negotiation.

Name and address of Firm:

	
	Signature:

	
	Name (Print):

	
	Title (Print):

	E-Mail:


	Date:

	Telephone #:


	FEI/FIN:

	Fax #:
	Contact Name:


ATTACHMENT B: Supplier Diversity & Small Business Subcontracting Plan

Small Business Subcontracting Plan
Definitions

Small Business:  "Small business " means an independently owned and operated business which, together with affiliates, has 250 or fewer employees, or average annual gross receipts of $10 million or less averaged over the previous three years.  Note: This shall not exclude DMBE-certified women- and minority-owned businesses when they have received DMBE small business certification.

Women-Owned Business:  Women-owned business means a business concern that is at least 51% owned by one or more women who are citizens of the United States or non-citizens who are in full compliance with United States immigration law, or in the case of a corporation, partnership or limited liability company or other entity, at least 51% of the equity ownership interest is owned by one or more women who are citizens of the United States or non-citizens who are in full compliance with United States immigration law, and both the management and daily business operations are controlled by one or more women who are citizens of the United States or non-citizens who are in full compliance with the United States immigration law.

Minority-Owned Business:  Minority-owned business means a business concern that is at least 51% owned by one or more minority individuals or in the case of a corporation, partnership or limited liability company or other entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or other entity is owned by one or more minority individuals and both the management and daily business operations are controlled by one or more minority individuals.

All small businesses must be certified by the Commonwealth of Virginia, Department of Minority Business Enterprise (DMBE) by the due date of the solicitation to participate in the SWAM program.   Certification applications are available through DMBE online at www.dmbe.virginia.gov (Customer Service).

Offeror Name: _____________________________________________  

Preparer Name: ________________________________________  
Date: ____________________
Instructions

A.
If you are certified by the Department of Minority Business Enterprise (DMBE) as a small business, complete only Section A of this form.  This shall not exclude DMBE-certified women-owned and minority-owned businesses when they have received DMBE small business certification.

B.   If you are not a DMBE-certified small business, complete Section B of this form.  For the offeror to receive credit for the small business subcontracting plan evaluation criteria, the offeror shall identify the portions of the contract that will be subcontracted to DMBE-certified small business in this section.  Points will be assigned based on each offeror’s proposed subcontracting expenditures with DMBE certified small businesses for the initial contract period as indicated in Section B in relation to the offeror’s total price.    
Section A 


If your firm is certified by the Department of Minority Business Enterprise (DMBE), are you certified as a (check only one below):                          


______ 
Small Business


______  Small and Women-owned Business


______  Small and Minority-owned Business

Certification number:__________________________Certification Date:___________________________

Section B

Populate the table below to show your firm's plans for utilization of DMBE-certified small businesses in the performance of this contract.  This shall not exclude DMBE-certified women-owned and minority-owned businesses when they have received the DMBE small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships, subcontractors, suppliers, etc.
 
 
 
 
 

B.  
Plans for Utilization of DMBE-Certified Small Businesses for this Procurement 
	Small Business Name & Address

DMBE Certificate #  
	Status if Small Business is also: Women (W), Minority (M) 


	Contact Person, Telephone & Email
	Type of Goods and/or Services
	Planned  Involvement During Initial Period of the Contract
	Planned Contract  Dollars During Initial Period of the Contract

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Totals $
	
	
	
	
	


ATTACHMENT C: SAMPLE PROPOSAL SUBMISSION ENVELOPE LABEL
	Commonwealth of Virginia

Department of Corrections

Procurement and Risk Management, Room 2150

6900 Atmore Drive

Richmond, Virginia 23225


	
	Offeror’s Name:

Offeror’s Address:

Buyer: Scott Magazine
RFP #: DOC-08-022
RFP Due Date: December 21, 2007 at 3:00 p.m.


ATTACHMENT D: SECURITY REQUIREMENTS
Security Requirements

1. The Contractor shall be responsible for ensuring that all personnel, equipment, tools and supplies/materials comply with any and all rules, regulations, and procedures of the Agency and the individual facilities.  Questions should be addressed to the on-site Contract Administrator, Assistant Warden of Operations (AWO) or a member of the administrative staff at each facility.  The individual facility’s rules, regulations and procedures governing the entry and conduct of staff working inside the facility will be made available and explained at the point of entry.  The Department of Corrections reserves the right to deny entrance to anyone who is suspected of a breach of security or for failure to follow published rules, regulations or procedures.

2. All personnel entering a correctional facility will be subject to a search of their person and personal items. Such searches may be frisk searches, searches by metal detectors or searches by narcotics detection canines.  In addition, all equipment, tools, supplies and materials will be subject to search or inventory at any time.  Tools and materials must be carefully controlled at all times and locked when not in use.  All ladders and movable lift equipment must be closely supervised when in use and brought out of the security compound when not in use.

3. Any attempts to introduce contraband, to assist in escape, or to have unauthorized contact with inmates or wards of a facility are prohibited and will be prosecuted under the provisions of the Code of Virginia.  The Contractor’s personnel are prohibited from bringing into or taking out of the institution any items unless specifically approved.  Any interaction between a Contractor’s employee and an inmate which assists the prisoner to escape is a felony and will be prosecuted.  Contractor’s personnel may not deliver, receive or otherwise transfer any item, no matter how harmless, to or from an inmate without express permission of the Warden/Superintendent or his designee.

4. Contractor’s personnel or representatives are limited to movement to, from and within their assigned work area.  No contact is allowed with inmates unless expressly approved.

5. No person who appears to be under the influence of drugs or alcohol will be allowed entry into a correctional facility.

6. All Contractor’s personnel must be in possession of a valid identification with a recent, clear photo in order to enter a facility.  All Contractor’s personnel are required to be dressed appropriately for the duties they are performing.  The Contractor’s personnel shall not wear any clothing that is similar to or could be mistaken for an inmate uniform.  Clothing that is short, tight-fitting, or revealing is not appropriate attire for a prison environment.  Individuals so dressed will be asked to change their clothing or leave the facility. 

7. Any mail or packages received at the facility will be searched prior to being delivered inside the security perimeter.

8. The entrance of vehicles or motorized equipment inside the security perimeter is discouraged.  However, should this be required, any vehicle left unattended must be locked and the keys removed or it should be otherwise rendered inoperable.  No vehicle is permitted to leave the security perimeter until an institutional count has been completed.  Count times will vary.

ATTACHMENT E: DOC FACILITIES LIST
	MAJOR INSTITUTIONS

	
	

	Augusta Correctional Center
	Deep Meadow Correctional Center

	Daniel A. Braxton, Warden
	Alton Baskerville, Warden

	1821 Estaline Valley Road
	State Farm, VA 23160

	Craigsville, Virginia 24430
	(804) 598-5503

	(540) 997-7000
	

	
	Dillwyn Correctional Center

	Baskerville Correctional Center
	Lisa Edwards, Warden

	Henry Ponton, Warden
	Route 20 N.

	4150 Hayes Mill Road
	P. O. Box 670 

	Baskerville, VA 23915
	Dillwyn, VA 23936

	(434) 447-3857             
	(434) 983-5034

	
	

	Botetourt Correctional Center
	Fluvanna Correctional Center

	J. D. Terry, Warden
	Barbara J. Wheeler, Warden

	201 State Drive
	Route 250 West

	P. O. Box 250 
	P. O. Box 1000

	Troutville, VA 24175
	Troy, VA 22974

	(540) 992-5811
	(434) 984-3700

	
	

	Bland Correctional Center
	Greensville Correctional Center

	Larry W. Jarvis, Warden
	George M. Hinkle, Warden

	256 Bland Farm Road
	901 Corrections Way

	Route 2, Box 143
	Jarratt, VA 23870-9614

	Bland, VA 24315-9615
	(434) 535-7000

	(276) 688-3341
	

	
	Haynesville Correctional Center

	Brunswick Correctional Center
	Daniel T. Mahon, Warden

	H. Randolph Powell, Warden
	650 Barn Field Road

	1147 Planters Road
	P. O. Box 129 

	P.O. Box 207C 
	Haynesville, VA 22472

	Lawrenceville, VA 23868
	(804) 333-3577

	(434) 848-4131
	

	
	Indian Creek Correctional Center

	Buckingham Correctional Center
	Patricia Terrangi, Warden

	Harris L. Diggs, Warden
	801 Sanderson Road

	Route 20 N.
	P. O. Box 16481

	P. O. Box 430 
	Chesapeake, VA 23328-6481

	Dillwyn, VA 23936
	(757) 421-0095

	(434) 391-5980
	

	
	James River Correctional Center

	Coffeewood Correctional Center
	Samuel V. Pruett, Warden

	Randy Mathena, Warden
	State Farm, VA 23160

	12352 Coffeewood Drive
	(804) 784-3551

	P. O. Box 500
	

	Mitchells, VA 22729
	Keen Mountain Correctional Center

	(540) 829-6483
	Kathleen Bassett, Warden

	
	State Route 629

	Deerfield Correctional Center
	P. O. Box 860 

	Keith W. Davis, Warden
	Oakwood, VA 24631

	21360 Deerfield Drive
	(276) 498-7411

	Capron, VA 23829
	

	(434) 658-4368
	Southampton Correctional Center

	
	James V. Beale, Warden

	Lawrenceville Correctional Center
	14545 Old Belfield Road

	Ed Wright, Warden
	Capron, VA 23829

	1607 Planters Road
	(434) 658-4174

	Lawrenceville, VA 23868
	

	(434) 848-9349
	St. Brides Correctional Center

	
	John Garman, Warden

	Lunenburg Correctional Center
	701 Sanderson Road

	Carole F. Wallace, Warden
	P. O. Box 16482

	285P Highway 49
	Chesapeake, VA 23328-6482

	P. O. Box Y
	(757) 421-7141

	Victoria, VA 23974
	

	(434) 696-2045
	Wallens Ridge State Prison

	
	Bryan Watson, Warden

	Marion Treatment Center
	272 Dogwood Drive

	Ken Osborne, Warden
	P. O. Box 759

	110 Wright Street
	Big Stone Gap, VA 24219

	P. O. Box 1027 
	(276) 523-3310

	Marion, VA 24354
	Virginia Correctional Center for Women

	(276) 783-7154
	Wendy S. Hobbs, Warden

	Mecklenburg Correctional Center
	2841 River Road

	Charles E. Davis, Warden
	P. O. Box 1

	760 Prison Road
	Goochland, VA 23063

	P. O. Box 500 
	(804) 784-3582

	Boydton, VA 23917
	

	(434) 738-6114
	Sussex I State Prison

	
	Loretta K. Kelly, Warden

	Nottoway Correctional Center
	24414 Musselwhite Drive

	Douglas M. Vaughan, Warden
	Waverly, VA 23891-1111

	650 Shutt Road
	(804) 834-9967

	P. O. Box 488 
	

	Burkeville, VA 23922
	Sussex II State Prison

	(434) 767-5543
	David B. Everett, Warden

	
	24427 Musselwhite Drive

	Powhatan Correctional Center
	Waverly, VA 23891-1111

	Eddie L. Pearson, Warden
	(804) 834-2678

	State Farm, VA 23160
	

	(804) 598-4251
	

	
	

	Pulaski Correctional Center
	

	Clarence A. (Al) Hollar, Warden                                
	

	Morgans Cut Road
	

	P. O. Box 1188 
	

	Dublin, VA 24084
	

	(540) 831-5840
	

	
	

	Red Onion State Prison
	

	Tracy S. Ray, Warden
	

	10800 H. Jack Rose Highway 
	

	P.O. Box 970
	

	Pound, VA 24279
	

	(276) 796-7510
	


PROBATION AND PAROLE OFFICES

	Western Region - Community Corrections

	
	

	Probation & Parole District 8
	Probation & Parole District 22

	P. O. Box 677
	32 Bridge Street, Suite 300

	South Boston, VA 24592
	Martinsville, VA 24112

	(434) 575-5774
	(276) 666-2366

	
	

	Probation & Parole District 12
	Probation & Parole District 28

	P. O. Box 238
	1216 East Main Street

	Staunton, VA 24402 
	Radford, VA 24141

	(540) 332-7780 
	(540) 831-5850

	
	

	Probation & Parole District 12
	Probation & Parole District 37

	(540) 464-5855
	P. O. Box 2015, 245 Circle Drive

	
	Rocky Mount, VA 24151

	Probation & Parole District 13
	(540) 483-0854

	P. O. Box 1018
	

	Lynchburg, VA 24505
	Probation & Parole District 40

	(434) 947-6651
	40 South Church Street

	
	P. O. Box 588

	Probation & Parole District 14
	Fincastle, VA 24090

	220 Deer Run Road
	(540) 473-2056 

	Danville, VA 24540
	

	(434) 791-5231
	Probation & Parole District 43

	
	237 West Main Street

	Probation & Parole District 15
	Tazewell, VA 24651

	210 Church Avenue
	(276) 988-7727

	P. O. Box 1081
	

	Roanoke, VA 24005
	Probation & Parole District 18

	(540) 857-7180
	1650 Park Avenue, SW

	
	Norton, VA 24273

	Probation & Parole District 16
	(276) 679-9201

	285 South Sixth Street
	

	Wytheville, VA 24382-2510
	Probation & Parole District 20

	(276) 228-5311
	107-C Turnpike Road

	
	Bedford, VA 24523

	Probation & Parole District 17
	(540) 586-7920

	252 West Main Street,
	

	Suite 4
	

	Abingdon, VA 24210
	

	(276) 676-5477
	

	Central Region - Community Corrections

	
	

	Probation & Parole District 1
	Probation & Parole District 29

	829 Oliver Hill Way
	10398 Democracy Lane, Suite 101

	Richmond, VA 23219
	Fairfax, VA 22030

	(804) 786-0251
	(703) 934-0880

	
	

	Probation & Parole District 9
	Probation & Parole District 32

	750 Harris Street, Suite 202
	2914 Hungry Spring Road

	Charlottesville, VA 22903
	Richmond, VA 23228

	(434) 295-7194
	(804) 672-7486

	
	

	Probation & Parole District 10
	Probation & Parole District 35

	3300 North Fairfax Drive, Suite 320
	9309 Center Street, Suite 204

	Arlington, VA 22201
	Manassas, VA 20110-5599

	(703) 875-0100
	(703) 361-9149

	
	

	Probation & Parole District 11
	Probation & Parole District 36

	704 Ft. Collier Road
	108 South Washington Street

	Winchester, VA 22601
	Alexandria, VA 22314

	(540) 722-3404
	(703) 518-8000

	
	

	Probation & Parole District 21
	Probation & Parole District 39

	5620 Southpoint Centre Blvd.
	250 East Elizabeth Street, Suite 215

	Fredericksburg, VA 22407-2601
	Harrisonburg, VA 22802

	(540 710-2102
	(540) 433-2404

	
	

	Probation & Parole District 24
	Probation & Parole District 41

	P. O. Box 271
	103 Green Chimneys Court, Suite A

	Farmville, VA 23901
	Ashland, VA 23005

	(434) 392-8671
	(804) 752-5507

	
	

	Probation & Parole District 25
	

	751-D Miller Drive, SE
	

	Leesburg, VA 20175
	

	(703) 771-2510
	

	
	

	Probation & Parole District 26
	

	P. O. Box 159
	

	Culpeper, VA 22701
	

	(540) 829-7369
	

	
	

	Probation & Parole District 27
	

	6700 Courtyard Road
	

	Suite A
	

	Chester, VA 23831
	

	(804) 796-4225
	

	
	

	
	

	
	

	
	

	
	

	

	Eastern Region - Community Corrections

	
	

	Probation and Parole Districts
	Probation & Parole District 31

	Probation & Parole District 2
	808 Live Oak Drive, Suite 125

	861 Monticello Avenue
	Chesapeake, VA 23320

	Norfolk, VA 23510
	(757) 424-6760

	(757) 683-8417
	

	
	Probation & Parole District 33

	Probation & Parole District 3
	471 Main Street

	P. O. Drawer D 
	P.O. Box 159

	Portsmouth, VA 23705
	Warsaw, VA 22572

	(757) 396-6845
	(804) 333-3286

	
	

	Probation & Parole District 4
	Probation & Parole District 34

	P. O. Box 27
	5244 Olde Towne Road

	Accomac, VA 23301
	Williamsburg, VA 23188

	(757) 787-5890 
	(757) 253-4860

	
	

	Probation & Parole District 5
	Probation & Parole District 38

	6270 Professional Drive
	420 A S. Main Street

	Gloucester, VA 23061 
	Emporia, VA 23847

	(804) 695-1693
	(434) 348-3211

	
	

	Probation & Parole District 6
	Probation & Parole District 42

	425 West Washington Street,
	161 Stewart Drive

	2nd Floor
	Franklin, VA 23851

	Suffolk, VA 23434
	(757) 562-0305

	(757) 925-2278
	

	
	

	and the county of Isle of Wight
	

	Probation & Parole District 7
	

	26317 W. Washington St. Bldg. #2
	

	P.O. Box 511
	

	Petersburg, VA 23803
	

	(804) 524-6542
	

	
	

	Probation & Parole District 19
	

	247 28th Street
	

	Newport News, VA 23607
	

	(757) 247-8000
	

	
	

	Probation & Parole District 23
	

	2425 Nimmo Parkway
	

	Judicial Complex, Building 10-B
	

	Virginia Beach, VA 23456-9011
	

	(757)385-6330
	

	
	

	Probation & Parole District 30
	

	136 Kingsway
	

	P. O. Box 69222
	

	Hampton, VA 23669
	

	(757) 727-4855
	


ATTACHMENT F: AVERAGE DAILY POPULATION IN DOC INSTITUTIONS
JUNE Summary 2007

The average number of Virginia state responsible offenders incarcerated in DOC institutions in June 2007 was 31,606.  This is a 0.04% increase from the 31,593 average inmate population in custody last month and a 1.8% increase from the average population (31,051) recorded one year ago.  In June 2007 the average number of out of state offenders housed in contract beds was 41.  The total average daily population (ADP) in DOC institutions was 31,647 offenders.

The ADP for each month in the fiscal year 2007 appears in seven special tables, devoted to Major institutions, private prisons, contract inmates, field units, MCV and other hospitals, pre release centers and work centers, respectively.  The data show that the Department’s ADP for FY07 was 31,074 (excluding out of state offenders).  This is a 0.5% increase from 30,917, the 2006 fiscal year figure.

Probation and Parole

A total caseload of 56,964 was reported for the month of June 2007 with 7,189 active parolees and 49,775 active probationers.  This is a 0.3% increase from the 56,802 active caseloads reported last month.

The average monthly caseload for FY2007 was 55,643.  There were 48,226 probationers and 7,417 parolees.  This is a 4.5% increase from 53,250, the 2006 fiscal year figure.

ATTACHMENT G: Visitor Application and Background Investigation Authorization Form
	[image: image1.jpg]



	Virginia Department of Corrections

Visitor Application and Background Investigation Authorization Form
	April 7, 2006

Operating Procedure 851.1  Attachment #3


By completing this request and authorization, I acknowledge that visitation of offenders at this DOC facility is a privilege.  This privilege may be revoked or suspended for violation of rules, overcrowding, or as a result of suspicious behavior.  A Visiting Brochure is available upon request.  

Please Print ~ All spaces must be completely filled out before visiting is authorized.

	Visitor Information

	     
	
	     
	
	   
	
	     

	Visitor’s Legal Last Name
	
	Visitor’s Legal First Name
	
	MI
	
	DMV or ID Card Number


	   
	
	  
	
	    
	
	    
	
	     
	
	     
	
	   
	   
	    
	     

	
	
	
	
	
	
	
	
	
	
	
	
	MM
	DD
	YYYY
	

	Race
	
	Gender
	
	Hair Color
	
	Eye Color
	
	Height
	
	Weight
	
	Date of Birth
	Place of Birth

County or City and State


	Your Current Mailing Address
	
	Information on Offender You Want to Visit

	     
Street Address

     
     
     
City or Town of Residence

State

Zip


	
	Offender’s Incarcerated Name & Number (First and Last) 

     

	
	
	Offender’s Facility 

     

	
	
	Your legal relationship to Offender (If none, state none)

     

	
	
	


	Vehicle Information

     
     
     
     
Make

Model

Year

Plate Number




	List First and Last Name of Visitors Under 18 Years Old Accompanying You

	     
	
	     
	
	     

	First and Last Name


	
	First and Last Name


	
	First and Last Name



	Are you this child’s parent or legal guardian?

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes   FORMCHECKBOX 
  FORMCHECKBOX 
No


	
	Are you this child’s parent or legal guardian?

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes   FORMCHECKBOX 


 FORMCHECKBOX 
 No
	
	Are you this child’s parent or legal guardian?

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes   FORMCHECKBOX 
  FORMCHECKBOX 
No

	You must provide written notarized approval from the parent or legal guardian for visitors under 18 years old if you are not the parent or legal guardian of these visitors.

	Conditions

	 FORMCHECKBOX 
  FORMCHECKBOX 
Yes    FORMCHECKBOX 


 FORMCHECKBOX 
No    Have you been convicted of a felony in any jurisdiction?

  FORMCHECKBOX 
Yes    FORMCHECKBOX 


 FORMCHECKBOX 
No    If you answered yes to the above questions do you have written approval from the Warden/Supt. to visit?

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes   FORMCHECKBOX 
  FORMCHECKBOX 
no    Are you currently under active parole or probation supervision?  (If you are on supervision, you must have written permission from your chief parole officer and the Warden/Superintendent of this facility).

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes    FORMCHECKBOX 


 FORMCHECKBOX 
No    Are you a victim of the current crime committed by the offender with whom you wish to visit?  

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes    FORMCHECKBOX 


 FORMCHECKBOX 
No    have You been employed by, volunteered with, or contracted by the Department of Corrections or Department of Correctional Education within the last 12 months?

  FORMCHECKBOX 
Yes   FORMCHECKBOX 
  FORMCHECKBOX 
no    Are you now or have you ever been a member or associated with any gang, motorcycle club, racial supremacy group, or other such group or organization as defined in Code of Virginia §18.2-46.1?

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes    FORMCHECKBOX 


 FORMCHECKBOX 
No    Do you authorize the Department of Corrections to conduct a Virginia Criminal Information Network (VCIN) records check, or to verify any Department of Corrections records for accuracy of information provided on this form.  Refusal may result in your visitation being denied.

	1 The above information is true and correct.  I understand that providing false information on this form is grounds for denying visiting privileges.  I have read and understand the above statements.

	
	
	

	Signature
	
	Date


	
	
	Revision Date 7/2/07
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