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Macon State College


Purchasing Department


100 College Station Drive



Macon, GA 31206

	Sakina Marks, Purchasing Manager
sakina.marks@maconstate.edu

Phone 478-757-3602 Fax 478-471-2097
	RFQ #
0581-10-00200
	RFQ DUE DATE:
Monday, August 24, 2009 9:00 am EDT

	SPECIAL INSTRUCTIONS:

ALL Bids Shall Be F O B Destination.
State of Georgia Standard Terms and Conditions Apply

http://statepurchasing.doas.georgia.gov/vgn/images/portal/cit_1210/29/20/36599468terms-conditions.pdf
PLEASE fill out block to the right---->>


	FOR VENDOR USE ONLY - THIS SECTION MUST BE COMPLETELY FILLED OUT FOR BID TO BE VALID.

	
	Company Name: 
Address:

	
	Agent’s Name:                                                      Date:

	
	Agent’s Signature:

	Macon State College will respond only to written questions and responses will be in writing.

Faxed/Emailed Bids “WILL NOT” be accepted.
	Phone #                                           Fax #

	
	Estimated Delivery Date: 
Terms:

	
	Federal ID #

	
	SMALL AND/OR MINORITY OWNED BUSINESS      Y_______    OR    N_________ 

SEE PAGE 2 FOR SMALL/MINORITY STATUS AND CERTIFICATE OF NON-COLLUSION


	ITEM
	DESCRIPTION
	QTY/UNIT
	UNIT PRICE
	

	
	This is a revenue generating solicitation for vending machine services for the Macon and Warner Robins Campuses.
	
	
	


[image: image1.wmf]
RFQ PAGE 2
PLEASE IDENTIFY YOUR SMALL OR MINORITY BUSINESS STATUS BELOW

AFRICAN AMERICAN     _______


ASIAN AMERICAN 

_______


NATIVE AMERICAN
_______


PACIFIC ISLANDER
_______


HISPANIC 


_______


SMALL BUSINESS

_______

Note: “Small business enterprise” as set forth in the Official Code of Georgia Annotated ("O.C.G.A.") Section 50-5-120 et. seq. is one that is independently owned and operated, and has either fewer than 100 employees or less than $1 million in gross revenue per year.

CERTIFICATE OF NON-COLLUSION

"I certify that this bid is made without prior understanding, agreement or connection with any corporation, firm or person submitting a bid for the same materials, supplies, or equipment, and is in all respect fair and without collusion or fraud.  I understand that collusive bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of this bid, and certify that I am authorized to sign this bid for the bidder.  (O. C. G. A. 50-5-67).  I further certify that the provisions of the official code of Georgia annotated 45-10-20 et. seq. have not and will not be violated in any respect."

Authorized Signature:__________________________________Date____________________
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SPECIFICATIONS FOR Vending Machine Services
RFQ # 0581-10-00300  
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1.0 GENERAL INFORMATION
1.1 INTRODUCTION

Macon State College invites quotes from qualified Snack Vending Contractors to supply, operate and provide snack vending for the entire campus.

The College reserves the right to accept or reject any or all quotes received as a result of this request and to cancel in part or in its entirety this request for quotes if it is in the best interest of the College to do so.

By submitting a quotation, Vendor agrees to be governed by the terms and conditions as set forth in this document.  No change or deviation from the terms set forth in this document is permitted without the approval of the College.

1.2 PROCUREMENT TIMETABLE 
The anticipated timetable for this process is set forth below:

A. Issue of RFQ – August 14, 2009

B. Vendor’s Quotations Due – August 24, 2009 – by 9:00 AM

C. Vendor Selected – September 1, 2009

D. Tentative Start Date – October 14, 2009

1.3 RESTRICTIONS ON COMMUNICATIONS
From the issue of the RFQ until a Vendor is selected and the selection is announced, Vendors are not allowed to communicate for any reason with any individual or department at the College, except formally, through the Issuing Officer named below:

Sakina B. Marks

Procurement Manager

Macon State College

100 College Station Dr.

Macon, GA 31206

478-757-3602

1.4 RFQ AMENDMENTS
The College reserves the right to amend the RFQ prior to the date of quote submission.  Amendments will be posted to the Georgia Procurement Registry. (http://www.procurement.state.ga.us)

1.5 COST OF PREPARING QUOTES

The cost for developing the quote is the sole responsibility of the Vendor.  The College will not provide reimbursements for such costs.

1.6 CONTRACT TERM
The initial term of the contract will be for a 12 month period.  At the conclusion of this 12 month term, the contract shall be subject to renewal on an annual basis, for a period up to four years, after both parties have mutually agreed in writing to any changes or other considerations.

1.7 MINORITY BUSINESS POLICY
It is the policy of the State of Georgia that minority business enterprises shall have the maximum opportunity to participate in the State purchasing process.  Therefore, the State of Georgia encourages all minority business enterprises to compete, win, and receive contracts for goods, services and construction.

2.0 SCOPE

2.1 INTRODUCTION


Macon State College is seeking quotes from Snack Vending Vendors to provide all snack vending operations on campus.  There are currently nine buildings on the main campus and three buildings on the Warner Robins Campus that contain snack vending machines.  Products consist of candy, gum, chips, pastries, crackers, cookies and other snack items.   Beverages are not included in this RFQ for vending services.
The purpose of this RFQ is to assure that the contract for snack vending will provide to students, staff, and faculty of the College, a continuing operation wherein the quality, type of food, and economy of price to the consumer are the primary considerations.

The Vendor will be an independent vendor.  The College shall have no direct supervision of employees of the Vendor, and any communication of employee matters shall be through the designated representatives of the parties.

The contract for the College will be administered under the overall direction of the Office of Auxiliary Services.

2.2 COLLEGE BACKGROUND
Macon State is a College for the new century, preparing students to compete in a technologically advanced global economy while developing important life skills and a firm foundation in the liberal arts.  Baccalaureate degrees are concentrated in market-driven disciplines essential to the economic vitality of the region.  As a complement to its baccalaureate mission, Macon State College offers transfer and career programs of recognized quality in more than 30 areas of study.  

The College currently has two campuses.  The main campus is located in Macon, Georgia and has 15 major buildings.  The Warner Robins Campus is located in Warner Robins, Georgia and has 3 major buildings. 

2.3 EXISTING CONDITIONS
There are currently 16 snack vending machines operating on both campuses.  All snack vending machines are presently being serviced and maintained by Vend Food Services which is the exclusive on-campus provider of snack vending.  See Appendix 1 for locations, type of product and pricing of items sold.

The gross sales less sales tax of the present snack vending operation are approximately $40,000 for a consecutive twelve month period. 

3.0 TERMS AND CONDITIONS
3.1 TERMINATION OF CONTRACT
The contract may be terminated by either party after the first ninety (90) days of operation by giving a sixty (60) day notice in writing to the other party of its intention to do so.  The College may discontinue this contract without penalty at any time due to non-appropriation of funds.

3.2 INSURANCE

Vendor shall bear the full and complete responsibility for all risk of damage or loss of equipment, products or money resulting from any cause whatsoever and shall not penalize the College for any losses incurred related to this contract.

Vendor will indemnify, save harmless, and defend the College, Board of Trustees, and employees against all liability, claims, and costs of whatever kind and nature for injury or death of any person or persons and from loss or damage to any property occurring in connection with this agreement.

The successful Vendor shall furnish to the College, prior to the commencement of services, an insurance certificate evidencing that it maintains the following coverage:

a. Worker’s Compensation and Employee’s Liability, with minimum statutory limits.

b. Comprehensive General Liability with minimum limits of $1,000,000 for each occurrence, combined single limit, bodily injury including death, property damage liability and coverage for personal injury, blanket contractual liability, and product liability.

c. Comprehensive Automobile Liability (including owned, non-owned and hired) with minimum limits of $500,000 each occurrence, single limit, bodily injury including death and property damage liability.

In the event that the Vendor fails to maintain and keep in force the insurance and Worker’s Compensation as herein provided, the College shall have the right to cancel and terminate the contract forthwith and without notice.

3.3 COLLEGE’S RETAINED RIGHTS
3.3.1 The College shall have the right of inspection of all snack vending machines and the operation of the Vendor with respect to the quality and quantity of vending food service, the method of service, and generally with respect to use, safety, sanitation and the maintenance of machines.

3.3.2 The College shall have the right to make, from time to time, reasonable regulations with regard to snack vending operation, and the Vendor agrees to comply with such regulations.

3.3.3 The College shall have the final say as to the quantity of machines and their locations.

3.3.4 The College shall have the right periodically and without prior notice, to conduct purchase and inspection audits whereby the freshness, date coding, labeling and general operation of vending equipment are examined.

3.4 VENDOR’S RESPONSIBILITIES

3.4.1 The Vendor shall furnish all commodities, supplies and equipment herein specified and all management and labor necessary for the efficient, sanitary and economically sound operation of the specified services included in this RFQ, subsequent extensions and amendments.

3.4.2 The Vendor shall have the ability and resources to incorporate a onecard transaction system should the College desire to implement such a system in the future.  The Vendor will be responsible for modifying the machines to accept the readers.  In the event that machines are pulled for service, the Vendor must remove the existing reader and immediately install it on the replacement machine.

3.4.3 Equipment and supplies shall be maintained during the term of this agreement in a condition satisfactory to the College.  The Vendor shall adhere to the highest standards of cleanliness and sanitary practices.

3.4.4 Vending machines shall be operated during the entire year with reduced coverage and/or selections arrived at by mutual agreement for the summer session and semester breaks.

3.4.5 The Vendor shall provide a local or toll free number that may be utilized for reporting maintenance matters.

3.4.6 The Vendor shall meet regularly with Auxiliary Services to effect adjustments in equipment, operations, policies and products and shall cooperate at all times to maintain maximum efficiency and service to the College.

3.4.7 Any request for a vend price increase shall be forwarded to Auxiliary Services.  Any request for a price increase must be accompanied by appropriate documentation.  The College reserves the right to reject any request for a price increase.

3.4.8 The successful Vendor will pay the College a commission as a percentage of gross sales less sales tax from snack vending.  This shall be a single composite percentage for all snack vending sales.  See Appendix 2 for Bid Submittal Form.

3.4.9 The Vendor shall submit commission payment, payable to Macon State College, to Auxiliary Services by the 15th of each month covering the operation of the preceding month.  The payment should be accompanied by a report indicating total dollars sold by each machine and calculation of commission based on sales. 

3.4.10 The Vendor shall be responsible for any required permits, licenses and bonding to comply with applicable city, state, county and federal laws as well as any state or local sales tax.

3.4.11 The Vendor shall have full responsibility for its payroll and will comply with all applicable regulations related to the employment, compensation, and payment of personnel.

3.4.12 The Vendor will be responsible for control of all keys and for property loss or damage resulting from improper or negligent use of these keys.  The Vendor will immediately report all losses incurring equipment damage or break-ins to Auxiliary Service.

3.4.13 The Vendor shall adhere to the highest standards of cleanliness and sanitation in all functions and matters related to snack vending.  This shall include, but not be limited to, food handler’s appearance, the preparation, transport and storage of food.

3.4.14 The Vendor will keep a petty cash amount, not to exceed $20.00, with the Macon State College Bookstore to pay back persons for any lost money in machines.  The Vendor shall check on this petty cash at least once per month and replenish as necessary.

3.4.15 The Vendor will keep separate and distinct records on each vending machine.

4.0 INSTRUCTION TO BIDDERS
4.1 SPECIFICATIONS

Vendors must meet all of the specifications and requirements set forth in this RFQ.  

4.2 QUOTE FORMAT
Quotes are to be prepared simply and in a manner designed to provide the College with a straightforward presentation of the Vendor’s capability to satisfy the requirements of the RFQ.  The quote must follow the RFQ format utilizing the same section titles and numbers.  

4.3 SUBMISSION DEADLINE

To qualify for consideration, sealed written bids must arrive at the Procurement Office, located in the Administration Bldg on the Macon Campus, no later than the date and time specified in Section 1 and the outside envelope (or package) must be marked “Macon State College – Snack Vending Quotation”.  The bidder must provide an original and one copy of the quotation.  It is the Bidder’s sole responsibility to ensure that quotes arrive by the designated date, time and office.

4.4 BIDDERS MANDATORY INFORMATION  (Failure to Submit any of the below information will result in your bid being rejected)
4.4.1 Provide the name and address of Bidder’s operating company and the names of all owners or principles of the company or corporation.  The Bidder must currently own the specified business and must have owned and operated a snack vending business for a minimum of five (5) years.

4.4.2 Provide the duration and extent of Bidder’s experience in the operation of snack vending services.  The Bidder’s response must clearly demonstrate the capacity to handle the requirements of this RFQ in addition to current workload.

4.4.3 Provide a list of the brand of products.   

4.4.4 Provide a list of equipment to be used along with a picture of the equipment.

4.4.5 Provide a timetable listing the frequency of service and the response time to service calls.

4.4.6 Provide a complete profit and loss statement and balance sheet or annual report as of Bidder’s last fiscal year of operation.  Financial capacity of the Bidder must be sufficient to support the specified service, provide initial inventories, labor and cash flow to guarantee performance.

4.4.7 Provide a list of operations (minimum of 2) similar to those at the College, where Bidder is currently providing the specified service.  Give length of time at each account and the name, address and phone number of a contact person of each operation.  Reference checks of clients currently under contract with Bidders’ company must indicate that a high quality of service has been performed consistently.

5.0 AWARD
5.1 GUIDELINES

Contract award will be made to the vendor that meets the mandatory requirements as set forth in this RFQ  and offers the largest commission. 

All bids will be reviewed carefully.  Additional information may be called for as part of this process.

APPENDIX 1
MACHINE LOCATIONS

MAIN CAMPUS LOCATION

Administration Bldg. – 1 Snack

Learning Support Bldg. – 1 Snack

Jones Bldg. – 3 Snack

Library Bldg. – 1 Snack
Plant Operations – 1 Snack

Social Science Bldg. – 1 Snack

Student Life Bldg. – 1 Snack

Wellness Center Bldg. – 1 Snack
Professional Sciences Center – 3 Snack
WARNER ROBINS CAMPUS LOCATION

Academic Services Bldg. – 1 Snack

Thomas School Bldg. – 1 Snack 
Oak Hall – 1 Snack
TYPE OF PRODUCT AND CURRENT PRICING

Cracker Products - $.60/.65
Pastry Products - $.75/.85
Candy Products - $.85-$1.00

Cookie Products - $.75

Chips:


Large Chips  - $.85

Small Chips  - $.50

Other:


Gum                 - $.50

APPENDIX 2
BID SUBMITTAL FORM

SNACK VENDING SERVICE

MACON STATE COLLEGE

In compliance with the Request for Quote and specifications for Snack Vending Service hereby propose to pay the following guarantee and commissions to Macon State College on net sales and in making these quotes, acknowledge that we have read and understand the Request for Quote specifications.

The undersigned agrees to provide the College with snack vending services as specified in the Request for Quote and to pay a composite snack vending commission rate of _____________ percent on all gross sales less sale tax.

Vendor________________________________________
Address_______________________________________

______________________________________________

Phone Number____________________________________

Authorized Signature_______________________________
TERMS AND CONDITIONS

1. The offer conveyed by this bid shall remain open for a period of thirty (30) days from the date of opening.

2. Unless otherwise specified in terms and conditions attached to this Invitation to Bid, prices quoted must be based upon payments within 30 days.  Terms requiring payment in less than 30 days will be considered as non-responsive and the bid will not be considered for award.

3. Unless otherwise specified, any reference to brand names, model numbers or other descriptions peculiar to specific brand products is made to establish a required level of quality and functional capabilities.  It is not intended to exclude other products of that level.  Comparable products of other manufacturers will be considered if proof of comparability is contained in the bid.  It shall be the responsibility of the bidder(s), including the bidder whose product is reference, to indicate the brand name and model or series number of the product offered and to furnish with their bid such specifications, catalog pages, brochures, or other data that will provide an adequate basis for determining the quality and functional capabilities of the product offered.  Macon State College reserves the right to request samples of any bidders prior to bid award.  Failure to provide this data may be considered valid justification for rejection of bid.

4. Macon State College reserves the right to:

a) Award bids received on the basis of individual items or group of items; and reject any or all bids or any part thereof; and waive any minor irregularity in the bid; and accept the bid that is in the best interest of Macon State College.

b) Request that bidder furnish proof that he/she is the manufacturer or one of the manufacturers’ authorized dealers or distributors and is capable of providing warranty services on all items delivered.  When a manufacturer’s certificate or evidence of authorized distributorship is required, it shall be dated not more than thirty (30) days prior to the date of the bid opening.

5. Bidder makes this bid in accordance with the terms and conditions specified on this Invitation to Bid and in accordance with the terms and conditions of Georgia Vendor Manual, which is incorporated herein by referenced and made a part of this bid and any resulting contract with Macon State College.  In the event of conflict between the terms and conditions specified in this Invitation to Bid and those contained in the Georgia Vendor Manual, the former shall govern.

6. By submission of this bid, the bidder offers and agrees, if this offer is accepted, to furnish and deliver any or all of the goods and services indicated herein, at the price set opposite each item.

7. Items on bid are exempt from federal excise tax and Georgia sales and use tax.

8. Title shall pass to Macon State College only upon actual receipt and acceptance of the items by the User Agency.

9. Macon State College shall not be bound to any terms and conditions included in any Vendor packaging, invoice, catalog, brochure, technical data sheet, or other document which attempts to impose any condition in variance with or in addition to the terms and conditions contained herein.

10. In the event there is a discrepancy between the unit price and the extended price, the unit price shall govern.

11. Unless otherwise specified in terms and conditions attached to this Invitation to Bid, prepayment and/or progress payment requirements contained in bid responses will be treated as non-responsive and the bid will not be considered to award.

12. Reciprocal Preference Law – For the purposes of bid evaluation only, Vendors residing in the State of Georgia will be granted the same preference over Vendors residing in another State in the same manner, on the same basis, and to the same extent that preference is granted in awarding bids for the same goods and services by such other State to Vendor resident therein over Vendor resident in the State of Georgia.  NOTE:  For the purposes of this law the definition of a resident vendor is one who maintains a place of business with at least one employee inside the State of Georgia.  A post office box address will not satisfy this requirement.

13. Sales and Use Tax Law - For the purposes of bid evaluation only, the final contract award is contingent upon a determination that the vendor is in compliance with the state law regarding sales and use tax collections as stated in the Official Code of Georgia Section 50-5-82. 

INSTRUCTIONS

One original and one copy of the bid should be returned to Sakina B. Marks, Procurement Manager, Business Office, Macon State College, 100 College Station Drive, Macon, Georgia 31206.  The Request for Quote page must be returned with each bid. Bids will be accepted until August 24, 2009 9:00 am.  Please include Bid/RFQ number and closing date and time on outside of envelope.

All questions pertaining to this Bid/RFQ please submit them in writing to Sakina B. Marks sakina.marks@maconstate.edu.  No verbal questions will be addressed.

Deadline to submit questions concerning this Bid/RFQ is August 20, 2009 at 4:00 pm.  No questions submitted after this date will be addressed.

Bids received after 9:00 am on August 24, 2009 will not be considered for an award.

Macon State College reserves the right to reject any or all bids to waive technicalities and informalities.

Acceptance of Terms: Vendors bidding on this job accept all job requirements as listed above.

REQUEST FOR QUOTE - THIS IS NOT AN ORDER 








Bid in accordance with the rules, regulations and procedures of the Georgia Vendor Manual unless herein modified by special terms and conditions.








