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1.  GENERAL INFORMATION

1.1    Purpose
Boise State University is soliciting competitive, sealed bids to establish a contract(s) for the manufacture and installation of Group 2 furnishings (consisting of Groups 2A & 2B) for the new 360-bed Lincoln Townhome Complex.  The building design is modern and the furniture should reflect that.  Each Townhouse consists of a two-story unit consisting of 4 bedrooms, a living room and kitchen.  There are 6 four-story buildings for a total of 90 units with 4 beds each.  No furniture on this bid is ADA-specific.  Labor-only bids will not be accepted.   
Furniture in Groups 2A & 2B is being rebid because none of the furniture offered passed all criteria.  Some of the specifications have now been reworked to allow more vendors/product lines to qualify.  Items within each Group must be from the same manufacturer, series/line/style and installer.    

NOTE: 

1) wood is now an option; 
2) bar stools may be upholstered; 
3) bar stool legs may be either sled-based (preferred) or not; 
4) a bottom shelf is required for the coffee tables; 
5) a bottom shelf OR stretchers are required for the end tables; 
6) furniture sized greater than the Acceptable Range of Dimensions MAY be acceptable if the larger dimension does not impinge on ADA code clearances; and 

7) items within each group must still be from the same manufacturer, series/line/style and installer, BUT Groups 2A & 2B furniture must also complement each other.  
Please refer to the individual specifications for details on revisions.  
In the interest of time, this will NOT be a two-step bid process.  All interested bidders are invited to submit a bid (including cost) prior to furniture samples.  Evaluation will consist of form, fit, function, aesthetics, quality, and cost.  If during the evaluation, a piece of furniture is judged to be too large, unsafe, unstable or fails a testing scenario, that piece and the group it is part of, may be found non-responsive and removed from further consideration. 

As we may be past previously-set delivery deadlines for the two phases of this project, bidders are requested to provide delivery/installation dates based on the Timeline shown in Section 1.3 below.   

The furniture will be grouped as follows and bidders may bid on either or both groups.  Each Townhouse consists of the following pieces of furniture:

Group 2A – Hard Goods Dining 
(doesn’t need to match Group 2B but must be complementary)
 
    

Bar Stool with Sled Base 
Quantity – 4 
Group 2B – Hard Goods Living 
(doesn’t need to match Group 2A but must be complementary)
Entertainment Center

Quantity – 1

End Table


Quantity – 1

Coffee Table


Quantity – 1

1.2    Background

Boise State University is a public, four-year and graduate institution located in the capital city of Boise, Idaho.  It is a co-educational, comprehensive, growing university that currently serves approximately 20,000 students and employs approximately 2,500 faculty and staff.  Currently, the housing system consists of eight residential halls and five apartment complexes for a total capacity of 1,899 students.  With the additional facilities system capacity will increase to 1,935 students. 
1.3    Timeline
ITB-Step One Release Date


September 7, 2011
Pre-Bid Conference


September 15, 2011
Deadline for Receipt of Written Inquiries

September 16, 2011
Inquiries Answered (approximately)


September 19 or 20, 2011
ITB Closes (includes cost)


October 4, 2011
Responsive bidders notified


October 7, 2011
Vendors Confirm Samples Participation 

October 11, 2011
Sample Evaluation and Testing


October 25-28, 2011  
Anticipated Contract Award 


November 11, 2011
Anticipated Delivery of 37 units


December 19, 2011 or asap thereafter
Anticipated Delivery of 53 units


February 6, 2012 or asap thereafter
1.4    Pre-Bid Conference Instructions


A non-mandatory Pre-Bid Conference is scheduled for 10 a.m. (MT) on Thursday, September 

15,  2011, in Boise, Idaho.  Bidders may obtain detailed information on the location of the Conference; and may arrange to participate by phone, by requesting instructions from Nancy Schwend (contact information provided in Section 1.6, below) at least 1 calendar day prior to the scheduled Conference.  Questions regarding the substantive portions of the ITB will be received at the Pre-Bid Conference.  Answers will be provided during the Conference, if available.  All questions presented at the Pre-Bid Conference must also be submitted in writing prior to the deadline for receipt of questions.  All questions submitted prior to the deadline for receipt of questions, will be answered in the form of an Amendment to the ITB, which will be posted to the University Purchasing Department website http://www.boisestate.edu/finad/purchasing/.
1.5    Definitions

a.
State – State of Idaho 

b.
University – Boise State University

c.
ITB – This Invitation To Bid and all addendums and attachments

d.
Bidder – Any party submitting a response to this ITB

e.
Manual Bid – Bid submitted via U.S. mail or courier
f.
Contractor(s) – Bidder(s) issued purchase order(s)

g.
Installation Manager – One shall be assigned by each Contractor and shall be a 

manufacturer representative or manufacturer certified installer
h.
Installer – Each Contractor shall have an installation team referred to as “Installer,” lead 

             by an Installation Manager

i.
University Representative – Will direct deliveries and sign delivery documents

j.
Vendor - Bidder

1.6    Issuing Office and Submission of Questions

This solicitation is issued by the University Purchasing Department.  The Purchasing Department is the only contact for this solicitation.  Written questions must be submitted via email to:


Nancy Schwend, Sr. Buyer / Boise State University
      
Email: nschwend@boisestate.edu   
The deadline for receipt of questions is September 16, 2011.  To be considered, questions must be received via email by 5:00 p.m. Mountain Time, on that date.  Answers to timely received vendor questions will be posted at http://www.boisestate.edu/finad/purchasing/.
1.7    Correspondence and Amendments
All correspondence will be in writing.  In the event that it becomes necessary to revise any part of this ITB, addenda will be posted to the University Purchasing Department website http://www.boisestate.edu/finad/purchasing/.  It will be the responsibility of the bidder to monitor http://www.boisestate.edu/finad/purchasing/ for any updates or amendments.  Any oral interpretations or clarifications of this ITB shall not be relied upon.  All changes to this ITB must be in writing and posted at http://www.boisestate.edu/finad/purchasing/ under “Bid Opportunities” to be valid.
The first page of all Amendments must be dated, signed and included with your bid submission. 
1.8    Validity of Bid
Bids shall remain valid for one hundred eighty (180) calendar days after the scheduled closing date.
1.9   Work Restrictions


No food or beverages except water shall be allowed in the buildings during installation.
1.10 Silence of Specifications


The apparent silence of these specifications as to any detail, or the apparent omission from them 



of a detailed description concerning any point shall be regarded as meaning that the best 



commercial practice is to be used.
2.      STANDARD TERMS AND CONDITIONS
2.1   Terms and Conditions
The State of Idaho’s current Solicitation Instructions to Vendors and Standard Contract Terms and Conditions and are hereby incorporated by reference into this solicitation as if set forth herein in their entirety except Item #5.  They are located on the Internet at http://adm.idaho.gov/purchasing/purchasingrules.html.  If you do not have Internet access, you may contact the University Purchasing Dept. at 208-426-3363 to obtain a copy. 
The current Solicitation Instructions to Vendors and Standard Contract Terms and Conditions shall apply to this solicitation and the current State of Idaho Standard Contract Terms and Conditions shall apply to any contract resulting from this solicitation. Failure by any submitting bidder to obtain a copy of such shall in no way constitute or be deemed a waiver by the University of either document or any part of them. No liability will be assumed by the University for a submitting bidder’s failure to consider the State of Idaho Standard Contract Terms and Conditions in its response to the solicitation.
If you have questions regarding the Terms and Conditions or other requirements of this ITB you must address these during the Question-and-Answer period.
2.2    Insurance


The successful contractor, and subcontractors, if any, shall indemnify, hold harmless and defend Boise State University and the State of Idaho, their officers, agents and employees from and against all claims, damages, losses and expenses for bodily injury, sickness, disease, or death, or injury to or destruction of tangible property including loss of use resulting therefrom, including but not limited to attorney's fees, arising out of or caused in whole or in part by the negligent acts, wrongful acts, errors or omissions of the successful contractor, a subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable, but only to the extent caused in whole or in part by negligent act, wrongful acts or omissions of Indemnitor. The insurance company providing the general liability insurance certificate must have an insurance company rating of A by either A.M. Best or Standard and Poor's rating bureaus.

In addition, the successful contractor and subcontractors, if any, shall, at their sole cost and expense, procure and maintain through the term of this contract:

Commercial General Liability Insurance with limits not less than $1 million per occurrence for Property Damage and Bodily Injury Liability, including Products/Completed Operations Liability, Blanket Contractual Liability and Personal Injury Liability. If an annual aggregate is used each annual aggregate limit shall not be less than $2 million when applicable and will be endorsed to apply separately to each job site or location; 

Automobile Liability Insurance including non-owned and hired vehicles with limits not less than $1 million per occurrence (CSL) for Property Damage and Bodily Injury; and

Workers Compensation and Employers' Liability Insurance as follows with limits not less than:

* Workers' Compensation - as required by State statute including occupational disease.
- The contractor must provide either a certificate of workers' compensation insurance issued by a surety licensed to write workers' compensation insurance in the State of Idaho, as evidence that the contractor has in effect a current Idaho workers' compensation insurance policy, or an extraterritorial certificate approved by the Idaho Industrial Commission from a state that has a current reciprocity agreement with the Industrial Commission. 
- The contractor shall exonerate, defend, indemnify and hold Boise State University and the State of Idaho harmless from and against and assume full responsibility for payment of all federal, state and local taxes or contributions imposed or required under unemployment insurance, social security, workers' compensation and income tax laws with respect to the contractor or contractor's employees engaged in performance under this Agreement. 

* Employers' Liability -
- Bodily Injury by Accident: $100,000 each accident
- Bodily Injury by Disease:  $100,000 each employee
- Bodily Injury by Disease:  $500,000 policy limit 

Prior to the commencement of the term of this contract, the successful contractor shall deliver or fax to the University:

A certificate of insurance with respect to ALL such insurance in a form reasonably satisfactory to the University. The general liability and automobile liability insurance certificate must name the University and the State of Idaho as Additional Insured. The certificate must contain a written provision that, should any of the above-described insurance policies be canceled or non-renewed before the expiration date thereof, the issuing company must notify the University in writing, by certified or registered mail, receipt requested, at least thirty (30) days prior to any cancellation or non-renewal of any such insurance.
2.3   Smoke-Free Campus


    Effective August 17, 2009, the University became entirely smoke-free.   The smoking policy applies to all students, employees, contractors, vendors, volunteers and visitors on University-owned, controlled or leased buildings/property.  Smoking of any kind will not be permitted on said University properties which extends to ANY vehicle parked on the property, all sidewalks on or around the perimeter of campus, and the section of the greenbelt adjacent to campus.

2.4    Trademarks, Logos, Etc.   

Boise State University’s registered trademarks, as well as other names, seals, logos, college colors and other indicia (“University Marks”) that are representative of the University may be used solely with permission of Boise State University.  Notwithstanding the foregoing, the University logo may be used in the ITB response for illustrative purposes only.  No use may be made of University Marks in any document which implies any association with or endorsement of the services of the bidding company or any other third party.
2.5    Method of Payment

Payment terms are Net 30 after each delivery, installation and acceptance is complete.  University Housing will utilize a checklist for inspection which will be performed prior to authorizing each payment.  Any deficiencies found during this inspection will be corrected by the contractor prior to payment being released.

Invoices to be mailed to:


Boise State University


Ref:  Purchase Order No. XXXXXX


Accounts Payable Dept



1910 University Dr., M/S 1248


Boise, ID 83725

Invoices, bills of lading, packing slips, etc must include the purchase order number to assure prompt and proper payment.

3.     SPECIAL TERMS AND CONDITIONS  
3.1    Furniture Measurements/Room Layout

Size of the furniture continues to be a major consideration.  Furniture sized greater than the Acceptable Range of Dimensions MAY be acceptable if the larger dimension does not impinge on ADA code clearances.  DO NOT REDESIGN THE LAYOUT.  Furniture slightly smaller than stated specifications may be considered.  

3.2    Length of Contract 

The contract resulting from this bid will commence upon the University’s issuance of a purchase order.  The contract shall be valid for eighteen (18) months during which time pricing shall be held firm.
3.3   Furniture Item Numbers
All furniture delivered to the University shall be clearly identified for installation.  Identification shall include Item # as shown on each furniture specification (B01, B01(A), S02, T04, etc.).  All delivery containers, packing slips, invoices and individual furniture must be labeled with the Item #.

3.4    Samples Presentations and Finish/Fabric Samples 
3.4.1  For purposes of initial qualification, bids will be classified as (1) Responsive, or (2) Unresponsive, according to an evaluation of mandatory items submitted with the ITB.  
3.4.2  Responsive bidders’ will be notified October 7, 2011.

3.4.3  Responsive bidders’ will set up sample rooms using full-sized product samples during the week of October 25-28, 2011 for evaluation and testing by students and the University evaluation team.
3.4.4  Bidders who deliver furniture to be evaluated must also include or send separately, fabric and finish samples for evaluation. 

3.4.5  Bidders will set up their furniture on the Boise State University campus, exact location provided at a later date.   Bidders will determine the arrangement of the required furniture components within their allotted space.  Bidders must set up all furniture items within Group 2A and Group 2B.  
3.4.6  Bidders will be assigned spaces based on the order in which they submit an email notification of their desire to participate in the sample evaluation. 
3.4.7  Furniture samples must be set up on Tuesday, October 25, 2011 from 8 AM – 5 PM.  Furniture not set up by Wednesday, October 26, 2011 at 8 AM will not be evaluated.

3.4.8  Evaluations and testing will take place on October 26-27, 2011.  Students will be invited to vote for their favorite line(s) of furnishings.  A University evaluation team has been formed to evaluate the samples using the bid specifications and perform strength testing.  
No additional furniture pieces or amenities (pictures, pillows, flower arrangements, candy, University items, etc. will be allowed in the display areas.

Bidder representatives will not be allowed to be present at the evaluation location on evaluation days.
3.4.9  The fabric on the sample bar stool (if any) must be representative of the fabric specifications and performance which will be included in the bid.  However, the exact fabric pattern will not be required for testing.  

3.4.10  Bidders must be willing, at bidder’s expense, to deliver furniture samples to the University campus and remove the samples following University evaluation.  The University will not accept any responsibility, nor provide any compensation, for product damage.

3.4.11  Strength Testing of Furniture - When conducting the strength testing evaluation for 
the University, certain products may be tested to the breaking point.  Furniture shall be tested for 
a weight capacity of 300 pounds.  To be considered responsive, bidders must allow for this 
testing at their cost.  Testing will occur on the University campus after the evaluation team 
completes their evaluation and the students vote for their favorite line(s) of furniture.
3.4.12  Furniture Failure – If during the evaluation, a piece of furniture is judged to be too large, 

unsafe, unstable or fails a testing scenario, that item (and its entire group) will be found non-

responsive and be removed from further consideration.  
3.5   Building Completion Progress

3.5.1  Beginning in December, contractor(s) shall be notified monthly of any changes in the 
building completion dates.

3.5.2  At least two weeks prior to installation, the contractors and their designated installation managers shall be apprised of coordination issues, building access and other site conditions, parking and any other issues which may be relevant.
3.6    Late Deliveries
3.6.1  After receipt of PO, all orders must be received to the University at the agreed upon time.  If the contractor is unable to meet the delivery requirements, the contractor shall advise the University Purchasing Dept. in writing, including the reason(s) for the delay, why the delivery might not be accomplished within the agreed-on delivery period, and the estimated delivery date.  The written notification is requested to be received by the University Purchasing Dept. a minimum of ten (10) working days prior to the delivery date whereupon the University may approve an extended delivery date.  
3.6.2  Should the University choose to accept the late delivery, in lieu of actual damages, the contractor shall pay to the University as fixed, agreed, and liquidated damages and not as a penalty, the amount of Ninety Dollars ($90.00) per bed, per calendar day that delivery exceeds the agreed-on delivery period.  The contractor shall not be charged for liquidated damages when the delay arises out of causes beyond the control and without the fault or negligence of the contractor and upon a written response from the University Purchasing Dept. concurring that the contractor is not at fault for late delivery. 
3.6.3  Should the University choose not to accept late delivery, the order will be cancelled by the University, and the same or similar item(s) may be ordered from another source.  All costs over and above the contract costs resulting from purchasing from another source will be assessed to the original contractor and deducted from a subsequent invoice.  
3.6.4  Additionally, if the contractor does not contact the University Purchasing Dept. a minimum of ten (10) working days prior to the delivery date, and delivery is late, the contractor shall pay to the University the amount of Ninety Dollars ($90.00) per bed, per calendar day, that delivery exceeds the agreed-on delivery period, or the University may choose to cancel the order and purchase from another source.  Again, all costs over and above the contract costs resulting from this will be assessed to the original contractor and deducted from a subsequent invoice.  Continued late delivery may result in termination of the contract.
3.6.5  If more than one contractor will be providing furniture, deliveries shall be scheduled at mutually convenient times to avoid congestion on the stairs and downtime.
3.6.6  Due to lack of storage space, delivery of furniture before scheduled installation shall not be accepted.   

3.6.7  No furniture shall be allowed to be delivered without the scheduled installers on-site.

3.6.8  Each installation manager shall check in with the University rep when delivering/installing furniture.  Delivery documents must be signed by the University rep for verification of items delivered.  The University rep will be identified prior to delivery.

3.6.9  Each installer shall protect furniture and premises against damage of any kind.  Damaged furniture, including soiled fabrics, shall be rejected.  Contractor shall be liable for damages caused to premises by their installers.  University will determine appropriate remedy for any installer-caused damages.
3.7   Delivery and Staging

3.7.1    Each townhouse is on two levels: dining/living/one (1) bedroom down and three 

(3) bedrooms up.  Each building is four (4) levels.

3.7.2    There are NO ELEVATORS in any of these buildings.

3.7.3    Each level contains 16 steps.

3.7.4    There is a tight 180-degree turning radius halfway up the first outside set of stairs 

and within each townhouse.  Virtual animation performed by the University has 

determined that all furniture, fully assembled and sized as specified, will not present a 

problem navigating these turns.   
3.7.5    Inside Delivery of shipments will include removal from truck; uncrating, bringing to point of use, assembly, placement in each room, leaving ready for use.
3.7.6    All trash associated with each delivery will be removed.  Site will be left in a clean and orderly condition.

3.7.7    Installation must be completed by the end of each delivery window listed in Section 3.7.8  below.  

NOTE:  As we may be past delivery deadlines for the two phases of this project, bidders are requested to provide delivery/installation dates based on the Timeline shown in Section 1.3 below.  If necessary, new delivery windows will be set for each phase.   
3.7.8    Staged delivery of furniture will be necessary to accommodate the following facility opening dates.  Delivery dates are subject to change based on completion date of the facility.  No items will be accepted and or stored by the University prior to the required delivery date.  Items delivered prior to the required delivery date will be returned at the contractor’s expense.  Contractor will be given delivery estimates on a regular basis and will receive thirty (30) days notice of the final delivery date.  See Section 1.1 for general furniture quantities.
· Phase 1 Delivery – December 19-23, 2011 (or asap thereafter)
37 Townhouses

· Phase 2 Delivery – February 6-10, 2012 (or asap thereafter)
53 Townhouses


3.8   Installation/Installers
3.8.1  Each contractor shall assign one (1) competent and experienced installation manager within their organization to insure complete and timely performance.  The installation manager shall have successful experience in executing projects of similar scope.

3.8.2  The contractor’s installation manager shall be in charge of scheduling the work, checking all deliveries for receipt of material, checking for transit damage, coordinating all installation locations and checking for proper product operations including but not limited to drawers sliding smoothly. The installation manager shall immediately resolve all product operation problems, and damage prior to a walk-through (punch list) by the University rep and other University personnel. The installation manager shall report back to the University rep if resolution of any problem affects the design, product specifications or building conditions. 

3.8.3  All installations shall include inside delivery.  Inside Delivery is described as: meet delivery truck, unload delivery truck; uncrate/unbox; assemble; install; place; dispose of packing material offsite; leave premises in clean, undamaged condition. 

3.8.4  Installations shall be performed according to the manufacturer’s specifications. 

3.8.5  Certified manufacturer installers shall be provided if required by the manufacturer and shall have experience with similar-size jobs.
3.8.6  If local installers will be hired to complete the installation crew, the University requests that Boise State University students be hired if permitted by manufacturer.  

3.9    Substantial Completion/Final Acceptance
3.9.1  Prior to requesting inspection for substantial completion, installation manager shall complete the following:
· Submit official warranties, maintenance agreements, certifications and similar documents 
    to University rep
· Complete final clean-up requirements, including touchup and repair or restore any

    marred finishes.  Clean-up shall include removal of tape, cardboard, etc. packing material   

    from furniture inside and out.

· Clean all exposed hard surfaced finishes (inside and out) to a dust-free condition, free of 

stains, films, and similar foreign substances.  Restore reflective surfaces to their original condition and vacuum any debris resulting from installation.

3.9.2  Upon receipt of request for final inspection, the University rep shall either proceed with inspection or advise the installation manager of unfulfilled requirements.  The University rep shall prepare the approval for substantial completion following inspections or advise the work that must be completed or corrected before final approval is granted.

· Results of the completed inspection shall form the basis of requirements for final 

acceptance.

· Manager shall submit a copy of the University rep’s final inspection list of

    items to be completed or corrected.  The copy of the list shall state that each item has    

    been completed or otherwise resolved for acceptance and shall be endorsed and dated 

    by the University rep.

· The University rep shall re-inspect the work upon receipt of the notice that the work,

    including inspection list from earlier inspections, has been completed, except for the  

    items whose completion is delayed under circumstances acceptable to the University 

    Rep.

· Upon completion of re-inspection, the University rep shall prepare notice of final

acceptance.  If the work is incomplete, the University rep shall advise the installation manager of work that is incomplete or of obligations that have not been fulfilled but are 

    required for final acceptance.

· If necessary, re-inspection shall be repeated.  The cost of the University rep’s time for 

    repeated inspections shall be charged to the contractor.

3.10   Correction of Work
Each installation manager shall promptly remove from the premises all furniture rejected by the University rep as failing to conform to the specifications, if requested.  Each contractor shall promptly redo/replace the rejected furniture and execute all work under the contract documents without expense to the University.  The University reserves the right to withhold a portion of the total payment until all defective work is remedied, including any missing items are delivered.
3.11   Subcontractors
All subcontractors shall be named in the bid.  

Any change in personnel assigned to the project from that listed in the bid shall be coordinated with the University buyer.  The personnel qualifications shall be equal to or greater than the personnel being replaced.

The University reserves the right to request the replacement of any person assigned to this project by the contractor.

The contractor shall be responsible for all actions and work by any subcontractor for this project.   
4.     TECHNICAL SPECIFICATIONS

4.1   General Features

4.1.1  The Basis of Design is metal/laminate or wood furniture.  Equivalent products that meet or exceed specifications will be considered.
4.1.2  Descriptive literature including detailed furniture data sheets, furniture brochures, furniture dimensions, and color pictures for each proposed product must be sent with your bid response.  Any variations from the specified products must be highlighted for the benefit of the University.  Failure to provide these documents may result in your bid being considered non-responsive and removed from further consideration.  
4.2    Furniture Materials/Structure








4.2.1   Group 2 furniture shall be constructed with steel frames using laminate inserts.  Wood furniture is also acceptable.
4.2.2   Barstools must either be sled-based (preferred) or have ample support on feet so as not to damage the vinyl flooring (raised profile).
4.2.3   The application of finishing materials shall be controlled to produce a uniformly smooth finish without sags, runs, orange peel, over spray or other defects affecting smoothness of appearance.
4.2.4   A clear finish shall be applied to all sides of wood components to prevent staining through use and to permit easy cleaning.  
4.2.5   Laminate pieces shall consist of Wilsonart .050 laminate or other materials with similar durability and performance.  
4.2.6   If used, fabric on bar stools shall be commercial grade and must be tested to surpass a minimum of 150,000 double rubs.  
4.2.7   Furniture components of all furniture shall be replaceable by the University without special tools.  
4.2.8   The University will require 5% attic stock for replacement and repair of fabric.  
4.3    Warranties








Warranty shall be a minimum of twenty (20) years against thermally-fused banding separation from shelves; a minimum of fifteen (15) years against defect in materials or workmanship, manufacturing and paint peeling and chipping; a minimum of five (5) years on foam and springs; a minimum of one (1) year on fabric and laminate. 
5.     BID RESPONSE REQUIREMENTS
5.1   Response to Specifications

In responding to this ITB, bidders must submit one (1) original and three (3) copies of their bids along with one (1) complete electronic copy (CD-ROM or USB) in MS Word or Excel (pdf documents will not be acceptable to meet this requirement; with the exception that financial or other information that is only available in pdf, may be submitted in pdf).  
Bid response must be sealed.  Bids must be clearly marked with the ITB #, Name of ITB, Name of Bidder, and received at the Boise State University Purchasing Department prior to the Closing Date and Time, at the address(es) provided on the Boise State University Signature Page (note general address for US Mail; physical address for courier/hand delivery).

Bid is to be prepared on standard 8-1/2 x 11” paper.  The bid shall be placed in a binder big enough to hold all material but no larger.  Manuals and other reference documentation must be included.

For each Section of this ITB which requires a response, restate the Section Number and the text of the Section immediately prior to your written response.  You may also answer directly on bid document below questions.

State the manner in which the specification will be satisfied, including but not limited to:  cross-reference to specific pages or sections of catalogs, narrative descriptions, supplementary material, etc.



Each portion of the work described in this ITB has an evaluation code assigned as follows:


5.1.1 (M) Mandatory Specification – failure to comply with any mandatory specification may render bidder’s solicitation response non-responsive and no further evaluation will occur.  Bidder is required to respond to this specification with a statement outlining its understanding and how it will comply.


5.1.2 (E) Evaluated Specification – a response is desired.  If not available, respond with “Not Available” or other response that identifies bidder’s ability or inability to address the specification.  Failure to respond will result in zero points awarded for this item.  
NOTE:  If during the evaluation, a piece of furniture is judged to be too large, 

unsafe, unstable or fails a testing scenario, that item (and its entire group) may be found non-responsive and removed from further consideration.  

The bidder must ensure that adequate and accurate responses are provided.  It is the responsibility of the bidder to provide complete answers to each requirement even if that results in redundant, duplicated material within the bid.  The evaluators are not required to search for the answers in other sections of your bid response.


In order for the University to conduct a uniform review of all bids, bids must be organized and submitted in the format set forth below.  Failure to follow this format may be cause for rejection of a bid, because adherence to this format is critical for the University’s evaluation process.

5.2    (M) Title Page and Table of Contents

The Title Page should reflect the name of the ITB, the name of the bidder, address, phone number, contact person and date of preparation.  The Table of Contents must indicate the material included in the response by section and page number.

5.3    (M) Boise State University Signature Page and Signed Copies of Any Amendments

The Signature Page must not be altered in any manner.  The Signature Page must be completely filled out with an original handwritten signature in blue ink.  A signed copy of the last page of any amendments must also be included.

NOTE:  a lack of an original handwritten signature on the Signature Page will render your bid non-responsive and it will be given no further consideration.  To facilitate easy detection of an original handwritten signature, please sign in blue ink.
5.4    (M) Cover Letter 
Provide a Cover Letter signed by a person with the authority to commit your company to contractual obligations.  At a minimum, the Cover Letter must state that bidder agrees to All Terms and Conditions and other requirements.  The Cover Letter must state bidder is the manufacturer or authorized dealer for the furniture bid submitted.     

5.5    Bidder Information  



Bidder must include the following information relative to its firm/company:

5.5.1 (M) Legal name of Company, and a statement indicating that the bidder is a corporation or other legal entity (which must be clearly specified, i.e., corporation, partnership, limited liability company, etc.), and indicating the jurisdiction where the bidder is organized.
5.5.2 (M) Location of your company headquarters, and identity of the key personnel that would be responsible for the contract.

5.5.3 (M) Name, telephone number, position/title and email address of the person who will represent the company during the course of this ITB and who can be contacted in the event questions arise concerning the bid.

5.5.4 (M) Name, phone number, position/title and email address of the person who will function as the primary point of contact and ensure supervision and coordination for the resulting Contract.

5.5.5 (M, E) Factory locations where this furniture will be manufactured.  

5.5.6 (M, E) Evidence of financial stability and capability to fund all costs associated with providing the products and services throughout the term of any resulting Contract.  This information will be used in the bid evaluation process, so ensure completeness and accuracy.

NOTE:  For publicly traded companies, provide copies of your SEC form 10K for years 2008 and 2009.  For privately held entities responding to this bid, financial information is mandatory and failure to provide it will cause the response to be deemed non-responsive.  In lieu of a SEC form 10K, privately held companies must submit a consolidated financial statement that includes the information in Appendix A.  If audited financial data is not available, explain in full and provide the latest non-audited information.

All data elements must be filled in and accounted for.  For example, if the company has no interest payable, then indicate with a zero (0).  Do not leave any item blank.  You must use the form in Attachment 1 if you do not submit SEC 10K’s.
5.6    (M) Confirmation in writing that the bidder can supply all of furniture within each Group being bid from a single manufacturer and series/line/style.  
5.7    (M) Confirmation in writing that the bidder can provide and install the furniture to meet the product delivery schedule contained in this document.  If you cannot meet the stated delivery schedule, please indicate what delivery dates you can meet.  State how long it will take you to complete installation of all furniture.
5.8    (M) Provide a letter from the manufacturer guaranteeing that product line being bid will be available for a contract of eighteen (18) months.
5.9    (M) Confirmation in writing that the bidder understands and will allow for furniture breakage at their 


cost when the University conducts strength testing.
5.10  (M) Manufacturer representative or  manufacturer certified installer is required to be on site to 
supervise all delivery, unloading, and  installation. If manufacturer representative will be assigned, manufacturer will provide name, address, contact information and experience on projects of similar complexity and references for the individual that will be assigned if bidder receives contract award.    If manufacturer certified installer to be assigned, manufacturer will provide written documentation verifying the individual’s certification on the product.

5.11  (E) Describe the method of installation that your company will use (outsource to local installers, bring your own factor- trained installers, hire local students, etc.).
5.12  Furniture Information


Bidder must include the following information relative to the furniture it intends to bid:  

5.12.1 (M) Bidder may bid on either or both groups but it is strongly recommended that both groups are bid as Group 2A must complement Group 2B; if bidding Group 2B, all components must be included and all components must be from the same manufacturer and series/line/style.  Both Groups need not be from the same manufacturer but should reflect similar modern furniture lines and be complementary. 
5.12.2 (M) For each piece of furniture bid, provide the manufacturer, series/line/style and model #.
5.12.3 (M,E) Provide exact measurements of each piece of furniture included in bid.  Furniture sized greater than the Acceptable Range of Dimensions MAY be acceptable if the larger dimension does not impinge on ADA code clearances.
5.12.4 (M,E) Furniture components such as fabric, laminate panels, legs must be easily replaceable without special tools.  Describe in detail how this is accomplished with the furniture being bid.

5.12.5 (E) Provide descriptive literature Including detailed furniture data sheets, product brochures, furniture dimensions, and color pictures for each proposed product.  Any variations from the specified products must be highlighted for the benefit of the University.
5.13  Warranty

5.13.1 (M) Provide written warranty of twenty (20) years minimum against thermally-fused 

banding separation from shelves. 

5.13.2 (M) Provide written warranty of fifteen (15) years minimum against defects in materials, 

manufacturing or paint peeling/chipping.

5.13.3 (M) Provide written warranty of five (5) years minimum on upholstery foam and springs.

5.13.4 (M) Provide written warranty of one (1) year minimum on laminate and fabric.

5.13.5 (M) Upholstered furniture must meet or exceed California Technical Bulletin #117 for fire 
code standards.
5.14  Value Adds 

The following are not required but if present represent value-added points that may be earned:

5.14.1 (E) Warranty periods longer than those required.
5.14.2 (E) Fire standards exceeding Cal TB#117.
5.14.3 (E) ANSI/BIFMA performance standards certification.

5.14.4 (E) Metal frames consisting of post-consumer recycled steel.  State average %.

5.14.5 (E) Students being using to supplement installation crew.  State # to be employed.

5.15  (E) References

   Use the attached Reference Questionnaire (Attachment 2) to provide three (3) professional  

   references from customers from higher-education furniture installations of similar size within the   

   last three (3) years.  References received which do not indicate that the bidder held a similar-

   sized or greater contract with a high-education reference within the last three (3) years will 
   receive a score of zero.
   Provide the Reference Questionnaire (Attachment 2) to each reference, instructing the reference 

   to return the questionnaire directly to the University Purchasing Department.  References 

   received directly from the bidder (or from any source other than the reference itself) will not be 

   accepted.  References must be received at the University Purchasing Department prior to the 

   date and time of the ITB closing, and may be submitted via fax, email or mail.  The University 

   reserves the right to verify any reference information it receives.  References which are not timely 

   received or which are received directly from the bidder will receive a score of “zero.”  If more than 

   three (3) references are received, the scores will be averaged.  
Provide a list of references where the questionnaires were sent, including names of contact, position of contact, addresses and phone numbers.
5.16  (E) Sustainability


Provide a comprehensive discussion of your company’s sustainability practices and green 


initiatives.  Your response should include, but not be limited to, efforts to reduce adverse effects 



on human health and the environment for your entire product lifecycle; including energy, water, 



safety, delivery, storage, packaging and training.  Where practicable, include numeric measures 



of progress made to meet established sustainability goals, objectives and targets.
  Specify if your 



furniture meets SCS indoor air advantage certification or Greengard certification for indoor air 



quality.
5.17 Cost


The Cost Bid shall be included with your bid.  Cost Bid response must be sealed in an separate envelope from the specifications.  Bids must be clearly marked with the ITB #, Name of ITB and Name of Bidder; and received at the Boise State University Purchasing Department prior to the Closing Date and Time, at the address(es) provided on the Boise State University Signature Page (note general address for US Mail; physical address for courier/hand delivery).

6.      METHOD OF EVALUATION AND AWARD
6.1   The written bids will be evaluated according to predetermined (M) mandatory criteria identified in 
        Section 5, above to determine if they meet the minimum requirements.

6.1.1  Based on the responses to the (M) mandatory requirements, bids will be initially classified as (1) Responsive, or (2) Unresponsive.

6.1.2  Unresponsive bids will receive no further consideration.  
6.1.3 The written responses of the responsive bids will continue to be evaluated by a University evaluation team using predetermined criteria for each (E) identified in Section 5, above.

6.2   Once all responsive bids have been evaluated and scored and the samples furniture evaluated and           
scored, Cost Bids will be opened and scored as detailed below.  Some items within Section 5 will be weighted and may receive more points than other evaluated items in the same section.  The maximum points for each evaluation category are: 

Evaluation





Points

Strength (through testing)



200 Points

Overall Design (Aesthetics)



175 Points



Overall craftsmanship (per specifications)

125 Points


Student choice (informal voting process)

125 Points
References





  75 Points

Value adds 



  

  50 Points

Cost





250 Points

Maximum Total Points


         1,000 Points


6.2.1 Cost Evaluation

The bidder with the lowest Total Cost (for a Group) will receive all 250 Cost Points for that Group.  


Other bidders within the same Group, will receive a portion of the Total Cost Points based on the 


following formula: Lowest Total Cost for Group #/Other Bidder Total Cost for Group # x 250. 

Once the Cost Points are calculated for each Group, the points for Section 5 will be totaled with 


the Cost Points, and the bids will be ranked by Total Points, by Group.
6.3
Award 
Award will be made to the high-point responsive, responsible bidder(s) by Group, or by combination of Groups, whichever is in the best interest of the University in accordance with the Evaluation Method described above.  
7. List of Attachments

1.  Consolidated Balance Sheet

2.  Reference Questionnaire


3.  Signature Page


4.  Group 2 Specifications


5.  Drawings (4)
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