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	REQUEST FOR QUOTATION



	
	
	Number: Q-038/10
Page 1 of 6

	
	
	IMPORTANT:
ALL CORRESPONDENCE MUST SHOW THE REQUEST FOR QUOTATION NUMBER



	To:

All bidders

	ISSUING OFFICE:
Procurement Unit
UNDP- Iraq – Amman Office. 

Majid Al-Edwan Street, 16 Shmessani


Tel:  + 962 6 560 8374
Fax: + 962 6 560 83 32


CONTACT PERSON:

Hugo Barillas
Procurement  Specialist
Hugo.barillas@undp.org


You are kindly invited to quote for Translation services from English to Kurdish as listed below:

	ITEM
	DESCRIPTION
	Unit
	Total USD$

	1-
	Translation services from English to Kurdish: One word document that contains 125 pages or  30,762 words
	Lump sum
	

	2
	Translation services from English to Kurdish One word document that contains  105 pages or 28,669 words 
	Lump sum
	


INSTRUCTIONS TO BIDDERS (PLEASE NOTE THAT ONLY QUOTATIONS WHICH COMPLY WITH THE FOLLOWING INSTRUCTIONS SHALL BE ACCEPTED):

1. Annex I - “Statement of compliance with terms and conditions” and “Required information”. A duly completed copy of Annex 1 must be submitted together with the quotation.

2. Annex II – Price Schedule Sheet, duly completed copy of Annex 2 must be submitted with the quotation. 
3. Annex III – Delivery, duly completed copy of Annex 3  must be submitted with the quotation. 
4. Annex IV – Vendor profile 

5. Completion:  15 business days
6. Deadline. Offers must be submitted at the latest by: 19th April 2010.
7. Submission of offers: hugo.barillas@undp.org
8. Evaluation Criteria:

a. Lowest price
b. Minimum 4 pages per day
c. Completion 15 business days

9. Requirement of consultant/company

a. At least 5 years of translation services
b. Submission of three (3) reference letters
UNDP is looking forward to receiving your quotation as soon as possible and at the latest by the deadline indicated above.

Yours sincerely,

	ON BEHALF OF UNDP-IRAQ

	NAME:
Hugo Barillas
	FUNCTIONAL TITLE:
Procurement Specialist
	      SIGNATURE:

	DATE:
14/04/10

	ANNEX I: Statement of compliance with terms and conditions




Must be duly completed by the Bidder and returned with the Bid. Supplementary information shall    be attached according to the requirements herein.

	Please confirm acceptance of the following:

	ITEM
	DESCRIPTION
	ACCEPTED (Y/N)

	CONDITIONS:
	UNDP General Terms and Conditions Apply,  provided at www.undp.org which also can be provided upon request
	 

	DELIVERY TERMS:
	N/A
	 

	PAYMENT TERMS:
	100%  30 days from complete delivery to site and issuance of receipt and acceptance report.
	 

	
	
	

	VALIDITY OF QUOTATION:
	Minimum 60 days
	 

	CURRENCY OF PRICES
	Must be US Dollars
	 

	
	

	
	
	

	

	
	
	

	
	

	
	
	

	
	
	

	
	
	

	
	
	


ANNEX II: PRICE SCHEDULE SHEET*
 Must be duly completed by the Bidder and returned with the Bid. Supplementary information shall    be attached according to the requirements herein.

	Currency:
	USD


	ITEM
	DESCRIPTION                        
	Unit
	Quantity
	Unit Price 

(USD)
	Total Price 

 (USD)

	1-
	Translation services from English to Kurdish: One word document that contains 125 pages or  30,762 words
	Lump sum
	1
	
	

	2
	Translation services from English to Kurdish One word document that contains  105 pages or 28,669 words 
	Lump sum
	1
	
	

	
	Grand Total DDU Erbil, Iraq  
	


*UNDP Iraq reserves the right to award item 1 and 2 separately to the two lowest price technically responsive bidder.
Please note that the UN is exempted from Taxes.
Name of Bidder: 
________________________________________________

Authorized signature: 
 ________________________________________________

Name of authorized signatory:
__________________________________________

__  

Functional Title:                          ________________________________________________

Annex III : Completion
Must be duly completed by the Bidder and returned with the quote. Supplementary information shall    be attached according to the requirements herein.

Please provide the following required information:

	Item
	Description
	*Warranty
	Country of Origin
	CompletionTime

	1
	Strategic Said Sadiq District Plan Translation services from English to Kurdish: it  contains 125 pages or  30,762 words
	N/A
	N/A
	15 busines days

	2
	Strategic Sharazur District Plan. Translation services from English to Kurdish: it contains  105 pages or 28,669 words
	N/A
	N/A
	15 business days
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	Annex IV

UNDP

Vendor Profile 



	

	A: BASIC INFORMATION 
	Vendor ID (to be filled by UNDP)

	Vendor Full Name :      

	Vendor Short Name :      
	Classification: Private Co./Gov. Entity-Pub Sector/ Int. Govt Org/ NGO      

	B: VENDOR ADDRESS AND CONTACTS

	Address:      
	URL      

	City:     
	State:     
	Country:     
	Postal Code (Zip):     

	E-mail Address:      
	Telephone(s) Number(s):

     
	Fax Number:

     

	
	1St Contact
	2nd Contact

	Name:
	     
	     

	Post Title: 
	     
	     

	Telephone(s) Number(s):
	     
	     

	E-mail Address: 
	     
	     

	C: BANKING INFORMATION*  

COMPLETE THIS SECTION AND EITHER SECTION D OR E (AS APPLICABLE) FOR BANK INFORMATION

	Name of Banking Institute:

     
	Branch:

     

	Street Address:     

	City:

     
	State/Province:

     
	Country:

     
	Postal Code:

     

	D: BANK ACCOUNT DETAILS (Bank account located within U.S.A or Canada)

	PLEASE COMPLETE THE BANK TRANSWIRE CODE INFORMATION

	Bank ID Qualifier (001 for USA or 002 for Canada):

 FORMDROPDOWN 

	Bank Account Currency

 FORMCHECKBOX 
 US$   FORMCHECKBOX 
  Other:      

	Bank ABA No.:

     
	SWIFT Address (only for Canada):

     
	Bank Account Number:

     

	Special Instructions (If applicable):

     
	Account Type:

 FORMCHECKBOX 
 Checking   FORMCHECKBOX 
  Savings

	E: BANK ACCOUNT DETAILS (Bank account located outside of U.S.A or Canada)

	PLEASE COMPLETE THE BANK TRANSWIRE CODE INFORMATION

	SWIFT Address:      

	Bank Account Number:     

	IBAN No. (required for European & CIS countries) : 

     
	Bank Account Currency:

 FORMCHECKBOX 
 US$   FORMCHECKBOX 
  Other:      

	Only required if Bank ID and Bank ID Qualifier is listed in the table at the bottom of the page:
	Only required for Europe & CIS: 
	Account Type:

 FORMCHECKBOX 
 Checking   FORMCHECKBOX 
  Savings

	Bank ID:      
	Bank ID Qualifier:      
	Branch ID: 
	

	
	
	Check Digit: 
	

	Special Instructions (If applicable):       

	INCOMPLETE OR ERRONEOUS INFORMATION WILL PREVENT FINAL CREDIT OF PAYMENTS TO YOUR ACCOUNT

ACCOUNTS SHOULD BE IN THE NAME OF THE VENDOR AND NOT INDIVIDUALS
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