Request for Proposals
Tulane Libraries Recovery Processing Center
 
Tulane University in New Orleans seeks bids from a service provider to process approximately 191,000 restored print library materials for integration back into its library buildings or placement in temporary storage.  This landmark library recovery project involves physical handling of each item and two basic categories of work: (1) checking returned items against the library’s holdings to reactivate online catalog records while updating holdings information where needed and (2) basic sorting of restored uncataloged material such as manuscripts from Special Collections.

The University intends to select a service provider based on factors that include but are not limited to the quality of the service proposal, the timeframe proposed for completion of the work, experience of key staff identified in the proposal, demonstrated successful experience in performing services similar to those encompassed, and the proposed fee.  Preferred proposals will include responsibility for managing the lease of space needed locally for this project, although this is not a requirement. 

A Pre-Proposal Conference will be held at 2:00 PM on Friday, December 08, at the Howard-Tilton Memorial Library Tulane University, 7001 Freret Street, New Orleans, LA.  Attendance is recommended.

Respondents may submit questions and/or requests for additional detail on the scope of work required no later than 5:00 p.m. on Friday, December 15, 2006, to Andy Corrigan, Associate Dean for Library Collections, Howard-Tilton Memorial Library, at andyc@tulane.edu or 504-865-5679.

DETAILED PROPOSALS ARE DUE NO LATER THAN 4:00 p.m. on Thursday, December 21, 2006.  Please submit five (5) sets of your proposal to: Tulane Libraries Recovery Processing Center, Howard-Tilton Memorial Library, Tulane University, 7001 Freret Street, New Orleans, LA 70118 (USA), Attention: Andy Corrigan, Associate Dean for Library Collections.
