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The Town of Silver Creek is seeking a Website developer to design and develop the Town of Silver Creek’s Website. The primary Internet objective is to supply information about the township and the services it provides to our community, employees, and constituents.

Upon completion of the development of the site, Town of Silver Creek will assume full responsibility for Website content, maintenance, and administration. All content, coding, and graphics will become the sole property of the Town of Silver Creek.

Create a flexible, informative Website that is easy to maintain. We must develop a friendly site that can deliver constantly changing information to our key audiences. The site must include a technology solution that allows the in-house staff to easily and cost effectively update content and modify site design after the initial implementation.

The Website designed by the developer must meet the following criteria:

· Create a content management system that will permit non-technical Township staff to instantly update Website content on specific pages.

· Visually Appealing – The site must have an attractive mix of text and graphics.

· Safe and secure

· Common theme – Each section of the site should have a common look and feel.

· The Town of Silver Creek logo should be prominently displayed on every page as a common header.

· Consistent Design – As stated above, each section of the site should have a common look and feel. The use of photographs, fonts and layouts should be consistent throughout the site.

· Easy to Navigate – The site should be easy to navigate. Information should be grouped and presented in a logical manner and require no more than three levels of “drill down” for the user to find the desired information.

· Fast Loading Pages – The Website must be designed with a balance of text and graphics such that each page loads in quickly in a dial-up setting.

· Provide necessary software and licenses to maintain site internally or externally, as decided by the Town of Silver Creek. 

· Install and train township employees on software and Website maintenance. 

· Website must not require plug-ins as a default. 

· Site must be compatible with many different browser versions. 

· All forms, policies, ordinances, etc. should be in Adobe Acrobat Reader format (PDF). 

· Testing of site on all applicable platforms to ensure Website works as promised.

Site Specifics:

1) Pages we would like to see:

a) Calendar

i) Dates and times of meetings

ii) Dates and time for chapel and town hall use

b) Agenda for regular meeting

c) Minutes

i) Plus past minutes accessible by date

ii) Resolutions

d) Township newsletters

e) Road & Bridge (foreman contact info)

i) List town roads

ii) Proposed road work

iii) Policies (related to roads)

iv) Ordinances (related to roads)

f) Cemetery

i) Rules & regulations

ii) Prices

iii) Directory

g) Fire

i) Contacts and Info

h) Budget

i) Monthly Report

ii) Annual Levy

i) Voting

i) Registration Rules

ii) Election candidates / referendums

j) Forms

i) Applications and Permits

ii) Sewer District Land Use

iii) Town Comp Plan

iv) Driveway Permits

k) Policies & Ordinances

l) Recreation

i) Ice rink

m) Town hall and Chapel

i) Rental 

ii) Rental Policy

n) Sewer/Individual Sewer Treatment System (ISTS)

i) Information on maintaining your ISTS

ii) Sewer District

(1) Rates

(2) Policies

(3) Ordinances

(4) Comprehensive Plan

o) Links to external Websites

i) Lake County Government Offices

ii) Minnesota Association of Townships (MAT)

iii) Department of Natural Resources (DNR)

iv) Chronicle
v) Arrowhead Regional Development Commission (ARDC)
Your proposal must encompass all design, production, and software acquisitions necessary for development and training for maintenance of the Website. Hosting will be addressed separately and costs for hosting are not included in the budget for this project.

Please provide along with your proposal current reference information for three former or current clients and a realistic timeframe for completion.

All contracts are subject to review by the Silver Creek Board.

Request for Proposal 

This Request for Proposal (RFP) is dated January 12, 2007. Proposers may request a hard copy or copy sent via email by contacting Wendy at silvercreek@northlc.com. Proposals are due no later than the close of business on February 6, 2007, submitted in a sealed envelope labeled ‘Web Proposal’, and delivered to Town of Silver Creek, 1924 Town Road, Two Harbors, MN 55616. Proposals will be evaluated immediately thereafter. During this time we may require interviews at our office. You will be notified if this is requested.

The name of the company who has been selected will be decided on or about February 20, 2007.  All other candidates will be notified on or about February 28, 2007. Phase I of the project must be completed and delivered by April 1, 2007.

Please provide cost proposals to accomplish the scope outlined below. 

    List pricing for:

· Phase I:  Planning & Site Definition

· Phase II: Site Development, Testing and Deployment

· Hosting:  Implement the site with the site hosting.












