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FACILITIES LEASING REQUEST FOR PROPOSALS
SECTION I

GENERAL

The Texas Facilities Commission (TFC) has identified a need for lease office space to meet the requirements of the Office of the Attorney General (OAG).  Pursuant to Texas Government Code, Section 2167.054, TFC is soliciting offers for 7,294 sq. ft. of usable office space in the City of Odessa, Ector County, Texas, under the guidelines provided in Texas Government Code, Chapter 2167.  All proposals must meet the requirements outlined in this request for proposals (RFP) to be considered for evaluation by TFC. 

1. SCOPE:  This RFP may result in the award of a lease of 7,294 sq. ft. of office space in Odessa, Texas.  Reference Section V of the RFP for detailed lease specifications.  The proposed office space must be located within the city limits of Odessa, Texas, as further defined in the Agency Specifics.
2. LEASE TERM:  This lease shall be for a period of five (5) or ten (10) years beginning March 1, 2013 or sooner; however, to be considered for award, respondent must complete both the five (5) year and the ten (10) year sections on Exhibit A, Proposal Submittal and Execution of Proposal Form.  
3. DEFINITIONS:  

“ADA” – Americans with Disabilities Act;
“Best and Final Offer (BAFO)” – a means by which a state agency can request revised pricing from respondents;
“Commission” - Texas Facilities Commission;
“Lessor” – A person or entity who owns or controls real property that is the subject of a lease agreement conveying  
      rights of use and possession in exchange for payment of funds; 
“RFP” – Request for Proposals;
“TAS” – Texas Accessibility Standards of the Texas Architectural Barriers Act, Texas Government Code, Chapter 

        469; and 
“TFC” – Texas Facilities Commission.
SECTION II

SUBCONTRACTING

1. SUBCONTRACTORS:  Subcontractors providing a service under the Lease shall meet the same requirements as required of Lessor. A subcontract under the Lease shall not relieve Lessor of its duties and responsibilities under the Lease.  If Lessor uses a subcontractor to perform any of its obligations under the Lease, then the following conditions shall apply:

a. All subcontracting shall be at Lessor’s sole expense.

b. Lessor shall be the only contact for TFC and subcontractors.  Lessor shall list a designated point of contact for all 

TFC and subcontractor inquiries.

SECTION III

PROPOSAL INFORMATION

1.
INTRODUCTION:  This RFP describes space to be leased as approximately 7,294 usable square feet of office space for the needs of the Office of the Attorney General (OAG), in the City of Odessa, Ector, Texas.  The proposed office space must be located within the city limits of Odessa, Texas, as further defined in the Agency Specifics.
2.
THE LEASE:  The State of Texas’ standard lease shall be utilized.  Refer to RFP, Section V, Lease Specifications, Para. 1, State Lease Contract below.  THE STANDARD LANGUAGE WITHIN THE LEASE IS NOT NEGOTIABLE.  The initial term of the lease will be for five (5) or ten (10) years.  
3.
SCHEDULE OF EVENTS:  TFC reserves the right to change the dates shown below upon written notification.
EVENT








DATE


Issue RFP

       November 16, 2011
Deadline for Submission of Questions



       December 22, 2011
Deadline for Submission of Proposals



       January 5, 2012
Target Date for Award of Lease




       March 1, 2012
Expected Lease Start Date





       March 1, 2013 or sooner
4.
PRE-PROPOSAL CONFERENCE:  A Pre-Proposal Conference will not be held with proposers.  See RFP, Section III, Proposal Information, Para. 5.3, Inquiries, below for instructions on submitting questions and obtaining answers in regards to this RFP.  
5.
PROPOSAL REQUIREMENTS:

5.1 Submission:  

5.1.1
Respondents shall submit one (1) original and four (4) copies of the proposal, including any required exhibits. Pages should be numbered and contain an organized, paginated table of contents corresponding to the section and pages of the proposal.  Documents containing original signatures should be clearly marked as “Original.”

5.1.2 Respondents to this RFP are responsible for all costs of proposal preparation.

5.1.3
All proposals shall be received and time stamped at TFC prior to 3:00 p.m. Central Standard Time on the date specified in the Schedule of Events above in Paragraph 3.  TFC reserves the right to reject late submittals.

5.1.4
Proposals should be placed in a separate envelope/package and correctly identified with the following information:  Individual or company name, address, RFP number, submittal deadline/opening date and time.  If submitting responses for multiple properties, each property submittal should be placed in a separate envelope and correctly identified with the aforementioned information.  TFC will not bear liability for any costs incurred in the preparation and submission of proposals in response to this RFP.

5.1.5 Receipt of all addenda to this RFP should be acknowledged in the proposal or a signed copy of each addendum should be returned with the proposal.  Any addenda to this RFP will be posted to the Electronic State Business Daily (ESBD) and may be viewed and obtained at the following link: http://esbd.cpa.state.tx.us/
5.1.6 Lessor must indicate the costs for Utilities and Janitorial services, as requested on the Exhibit A, Proposal Submittal Form and Execution of Proposal.  Proposals submitted without this information may be rejected.  TFC reserves the right to request clarification from respondents that do not include this information, and depending on the reason(s) for omission, may accept or reject the proposal.  TFC reserves the right to assume costs for those services at any time during the original lease period or renewal and to reduce the monthly rental by the applicable amount.

5.1.7
In accordance with Texas Government Code, Section 2167.003, TFC will give first consideration to structures that have been designated as Recorded Historic Landmarks, listed on the National Register of Historic Places, or have been designated landmarks by the local governing authority.  Please indicate on the face of proposal submittal form if the space offered meets these requirements.

5.1.8
Pursuant to Texas Government Code, Section 2167.009, in leasing space for the use of a state agency, TFC or the private brokerage or real estate firm assisting TFC shall give consideration to a federally owned or operated military installation or facility.  Please indicate on the face of proposal submittal form if the space offered meets these requirements.

5.1.9
TFC will not consider any proposal that bears a copyright.  Proposals will be subject to the Texas Public Information Act, Tex. Gov’t Code, Chapter 552 and may be disclosed to the public upon request.  Respondents may request protection of trade and confidential information from public release by clearly marking each page on which it appears with “Confidential” in bold face type at least 14 point font, however all information submitted is subject to the Act and considered for release.
5.2 Content:  Below is a summary of required and requested information; proposals submitted without this information may be rejected.  TFC reserves the right, in its sole judgment and discretion, to waive minor technicalities and errors in the best interest of the State of Texas.  Exhibit A, Proposal Submittal and Execution of Proposal Form shall be signed and returned with the response; failure to do so shall result in disqualification.

5.2.1  Company Information:  Including, but not limited to the following: 
a.
Company description;
b.
Ownership (if partnership, identify each partner);
c.
Physical address (if partnership, include address of each partner);
d.
Mailing address (if partnership, include address of each partner);
e.
Other company locations;
f.
Telephone and facsimile number;
g.
E-mail address of company’s primary contact;
h.
Financial report, including latest annual report and latest quarterly report (P/F); and 
i.
All litigation that your company has been involved in within the last three (3) years. If the firm has been in existence less than three (3) years, identify litigation involving owners and management. (P/F). 
5.2.2 Experience and Financial Condition: 

a. Provide a summary of qualifications including commercial development experience and commercial property management experience;

b. Provide a summary of real properties currently owned and/ or managed; 

c. Provide resumes of key management personnel; 

d. Describe separately, properties currently leased to the State; and

e. Provide a written statement attesting to financial capacity to perform under the terms, conditions, and specifications of the State Lease Contract.

5.2.3   References:  
a. Include a minimum of three (3) references from current tenants (other than the client agency 
       requesting the space), including names, company information and telephone numbers; 
b. Include a minimum of three (3) references from other State agencies; and  
c. Provide information regarding any experience with the Texas Facilities 

Commission (TFC).
5.2.4
 Condition of facility:  Provide a description of the condition of facility offered, including the following:   
a. The original use versus current use; 
b. Age of facility offered; 
c. General condition of building; 
d. Security for parking and building;
e. Proof  of TAS and ADA compliance; 
f. Description of any asbestos, mold or other hazardous abatement in the past 5 years;
g. One (1) signed original and three (3) copies of property condition statement; and
h. If requested by TFC, a copy of all utility bills for the past year.
5.2.5 Exhibit A Proposal Submittal and Execution of Proposal form:  Respondents shall complete this form as directed and provide a Lease Space Cost for each property to be leased in response to this RFP.  This form is to be completed as directed, signed by the individual or an authorized agent of the business entity submitting the proposal, and returned with the proposal.
5.2.6 Ownership/Control:  
5.2.6.1
TFC will NOT accept any proposal without a specific legal description AND legally enforceable documentation proving ownership or control of the property offered.  Only ONE (1) location may be submitted per proposal package.  If submitting multiple locations/properties in response to a single solicitation, each multiple location/property must be in a separate envelope marked with the solicitation number, vendor name and address, and the solicitation opening date and time.  If the property is currently owned by the Lessor, the proposal must include the following to support ownership: 
a.
A legible copy of a recorded deed showing the name(s) of the owner(s) and legal property description.  The name(s) of the owner(s) must match the names of the Lessor(s).  The recorded deed must include the legal description of the property offered.

b. If the legal description in the deed does not describe the property offered (because of re-subdivision or other reasons), Lessor shall attach a current legal description of the specific property and a plat map clearly identifying the specific property.

5.2.6.2
 If the property is not currently owned by the Lessor, the proposal must include the following to prove control:
a. A legible copy of a fully executed document demonstrating control of the property offered, which may be demonstrated by a contract for sale, an exclusive option, or other legally enforceable agreement acceptable to TFC between the seller and Lessor.  Any documentation submitted to prove control of the property must contain clear language specifying the legal property description and period of control, which must NOT terminate during the evaluation process and prior to award of the Lease.

b.
A copy of a recorded deed showing the name of the owner(s), which must exactly match the name of the seller(s).  The recorded deed must include the legal description of the property conveyed. 

c.
Proposer must provide a copy of a city or county map indicating the location of the building/site offered.  
d.
Proof of legal authority to act on behalf of an owner must be submitted.

5.2.6.3  A proposal submitted by an agent MUST include a copy of the legally enforceable document, acceptable to TFC identifying the principal, scope and duration of the agreement.

5.2.6.4  No property substitution will be allowed.

5.2.6.5  All owners or potential owners of the property must be disclosed.

5.2.7
Site Plan

Proposer must provide four (4) copies of the proposed site plan.  The site plan must show the footprint of the building and the parking lot, as well as the proposed accessible route(s) into the property and between the building and parking lot, as applicable. 

5.2.8
Location

Proposer must provide four (4) copies of a city map indicating location of the building/site offered.  Evaluation criteria is found in Section III, Proposal Information, Para. 6, Proposal Evaluation below.  


5.3
Inquiries:

5.3.1 All inquiries shall be submitted in writing to Jana D. Walp, at facsimile 512-236-6187 or by email to jana.walp@tfc.state.tx.us.

5.3.2
All inquiries that result in a change to the specifications or that the TFC deems necessary for clarifications will result in written addenda posted to the Electronic State Business Daily at: http://esbd.cpa.state.tx.us/.  If respondents do not have Internet access, copies may be obtained through the TFC point of contact listed above.  Addenda will be posted after Question Submittal Deadline date listed in Section III, Proposal Information, Para.3, Schedule of Events above.

5.3.3 Upon issuance of this RFP, except for written inquiries as described above, other employees and representatives of TFC will not answer questions or otherwise discuss the contents of the RFP with potential Lessors or their representatives.  Failure to observe this restriction may result in disqualification of any subsequent response.  This restriction does not preclude discussions between affected parties for the purpose of conducting business unrelated to this proposal, nor does it include discussions with the TFC lease officer or representative for the purposes of negotiation or Best and Final Offer (BAFO) after the proposal submittal deadline as listed in Section III, Proposal Information, Para.3, Schedule of Events above.
5.4. Delivery of Proposals - Proposals shall be submitted to TFC by one of the following methods:

                  TO ENSURE PROPER ROUTING SHIPPING PACKAGE MUST BE MARKED WITH RFP NUMBER

	U.S. Postal Service
	Overnight/Express Mail
	Hand Deliver

	TFC Bid Services

Central Services Building

Back North Receiving Dock

Attn:  TFC Internal Mail Services   

          - Room 176
1711 San Jacinto Blvd

Austin, Texas 78701


	TFC Bid Services
Central Services Building

Attn:  TFC Internal Mail Services 
          - Room 176
1711 San Jacinto Blvd.

Austin, TX  78701

Hours – 7:45 AM to 4:45 PM

*Designated Entrance @ 18th & Trinity *
	TFC Bid Services

4th Floor Receptionist
Central Services Building

1711 San Jacinto Blvd.

Austin, TX  78701

Hours – 8:00 AM to 5:00 PM


5.5 Proposal Opening

5.5.1 Proposals will be opened at the Central Services Building, Bid Services, 1711 San Jacinto, Austin, Texas.


5.5.2
Proposals will be received until the date and time established for receipt.  Proposals shall be opened in a manner that does not disclose the contents before a lease is awarded.  Only the names of the respondents who submitted proposals will be made public.  Prices and terms will not be divulged until after lease award.  All information, documentation, and other related submission materials is subject to the Texas Public Information Act, Tex. Gov’t Code, Chapter 552.

5.5.3
Telephone, facsimile, and email proposals are not accepted in response to this RFP. 
5.5.4
All submitted proposals become the property of TFC after the RFP submittal deadline/opening date.

5.5.5 Responses submitted shall constitute an offer for a period of ninety (90) days or until an award is made by TFC.

5.5.6
Proposer certifies that owner is not currently delinquent in the payment of any taxes or certain debts owed in accordance with Texas Government Code, Sec. 2252.903 (Contracting With Persons Who Have Debts or Delinquencies).

5.5.7
Offers of property, the legal status of which contemplates the State as a sublessee, will not be considered responsive to this RFP and will be returned.

6.
PROPOSAL EVALUATION 
6.1
In determining the best value, the commission may consider:

(1)  
the cost of the lease contract;

(2)  
the age, type, condition and location of lease space;

(3)
costs, if any, of improvements required to meet agency specifications;

(4)  
utility costs;

(5)  
access to public facilities and transportation;

(6)  
parking availability and costs;

(7)  
security;

(8)  
telephone service availability and costs;

(9)
space planning considerations;

(10)
direct and indirect costs of relocation;

(11) 
indicators of probable Lessor performance under the lease, such as the Lessor's financial resources, experience, and history of bankruptcy, litigation, and judgments;

(12) compliance with the Texas Accessibility Standards of the Texas Architectural Barriers Act, Texas Government Code, Chapter 469; and

(13)  any other relevant factors related to the agency specifications and existing market conditions.

6.2.
Evaluation Criteria

 A.
Location; must include city or county map indicating location


    5%

 B. 
Price 




  60%

           C.
Experience, Financial Condition, References, and Prior History with TFC

  10%

           D.
Condition of Facility




  25%
    

 









100%

6.3
The intent of TFC is to award a lease to the Lessor whose proposal is considered to be the best value to the 
State.

6.4
An evaluation committee will be established to evaluate the proposals.  The committee will include employees of TFC and may include other impartial individuals who are not TFC employees.  

6.5
TFC reserves the right to reject any or all proposals submitted or to award a lease to the proposer who in TFC’s opinion offers the best value to the State.  TFC also reserves the right to cancel the RFP process and pursue alternate methods for providing the space requirements.

6.6
TFC reserves the right to conduct studies and other investigations as necessary to evaluate any proposal. 

6.7
TFC reserves the right to waive any minor technicality noted in the submission process.  Submission of proposals confers no legal rights upon any proposer.
6.8
TFC reserves the right to request further documentation or information and to discuss a proposal with any proposer in order to answer questions or to clarify any aspect of the proposal.

6.9
TFC may develop a “short list” of qualified proposals and may determine that the proposer(s) should submit a Best and Final Offer (BAFO).  Each “short listed” proposer will be given a reasonable opportunity for discussion and revision of its proposal.

6.10
When space offered is to be constructed, TFC may require additional information or documentation before a lease is awarded.

7.
SELECTION AND AWARD PROCESS
7.1
Proposals shall be scored by an evaluation committee, using the criteria shown in Section III, Proposal Information, Para. 6.2 above.  The evaluation committee will determine if discussions and/or Best and Final Offers are necessary.  Award of a lease may be made without discussions or Best and Final Offers, if in the best interest of the State.  The evaluation committee may determine that discussions are necessary to clarify or verify a written proposal.  TFC may, at its discretion, elect to have respondents provide oral presentations of their proposals.  A request for a Best and Final Offer will be made at the sole discretion of TFC and will be requested in writing.  The designated TFC Lease Officer and TFC‘s Deputy Executive Director of Planning and Asset Management will evaluate the finalists and make a recommendation for award. In the event an award does not occur, the process may continue until TFC makes an award or terminates the process. 

7.2
A proposal presented in response to this RFP is subject to negotiation concerning any issue(s) deemed relevant by TFC.  TFC reserves the right to negotiate any issue with any party.  Lessor may not negotiate with any occupying agency.  Any contact by Lessor with TFC or occupying agency regarding this RFP, other than those submitted in writing in accordance with Section III, Proposal Information, Para. 5.3 above, will result in disqualification of the proposal.

7.3
A Lease Award Notice will be sent to the successful proposer.  Execution of the State lease contract is required prior to processing any payments to Lessor.

7.4
All Lease Award Notices are subject to approval by a majority vote of a quorum of the Commission members of the Texas Facilities Commission.  If the Commission does not ratify the Lease, it may be terminated by the State of Texas without liability upon thirty (30) days’ notice to Lessor.

7.5
Submission of a proposal indicates Lessor’s acceptance of the evaluation process and recognition that TFC may make subjective judgments in evaluating the proposals to determine the best value for the State.

7.6
Pursuant to Texas Government Code, Sec. 2167.006, TFC may not enter a lease unless the real property complies with the Texas Accessibility Standards of the Texas Architectural Barriers Act, Tex. Gov’t Code, Chapter 469.

SECTION IV

GENERAL TERMS AND CONDITIONS

(ITEMS BELOW APPLY TO AND BECOME A PART OF THE LEASE CONTRACT)

1. SPECIFICATIONS:  The lease property provided shall be in accordance with the specifications herein.  TFC will decide the answers to all questions that may arise as to the interpretation of the specifications and the quality or acceptability of work performed.  TFC will decide the rate of progress of the work and the acceptable fulfillment of the Lease on the part of Lessor.

2.   
AWARD OF A LEASE: 

2.1 A response to this solicitation is an offer to lease to the State of Texas based on the terms, conditions and specifications contained in the solicitation.  Responses do not become leases unless and until they are accepted by the Commission, approved by a majority vote of a quorum of the Commission members, and a standard State of Texas Lease is executed by all parties.

2.2 Any lease resulting from this solicitation is subject to cancellation, without penalty, either in whole or in part, if funds are not appropriated by the Texas Legislature.  Any lease awarded under this RFP shall be governed, construed, and interpreted under the laws of the State of Texas.

2.3
The lease is void if sold or assigned to another company without written approval of TFC.  Written notification of changes to company name, address, telephone number, etc. shall be provided to TFC as soon as possible, but not later than thirty (30) days from the date of change.

2.4
Information, documentation, and other material in connection with this solicitation or any resulting lease may be subject to public disclosure pursuant to Chapter 552 of the Texas Government Code (the "Public Information Act").
3.   PAYMENT:
Payment will be made in accordance with the standard State of Texas lease terms.

4. PATENTS OR COPYRIGHTS:  Lessor agrees to defend, indemnify, and hold harmless TFC and the State from claims involving infringement of patent or copyrights arising from the RFP or subsequent award of a State of Texas lease.

5. LESSOR ASSIGNMENTS:  Lessor hereby assigns to the State of Texas any and all claims for overcharges associated with any lease resulting from this RFP which arise under the antitrust laws of the State of Texas, Texas Business & Commerce Code, Chapter 15.

6. LESSOR RESPONSIBILITES:

6.1 Lessor shall comply with all federal, State of Texas, and local laws, statutes, ordinances, rules and regulations, and the orders and decrees of any court or administrative bodies or tribunals in any matter affecting the performance of the lease including, if applicable, workers’ compensation laws, minimum and maximum salary and wage statutes and regulations, and licensing laws and regulations.  When required, Lessor shall furnish TFC with satisfactory proof of its compliance.

6.2 Lessor shall be responsible for damage to TFC’s equipment and/or property by Lessor’s works, its negligence in work, its personnel, or its equipment.  Lessor shall be responsible and liable for the safety, injury, and health of its working personnel while its employees are performing work for TFC.

6.3 Lessor shall provide all labor and equipment necessary to perform the lease described herein.  All employees of Lessor shall be a minimum of seventeen (17) years of age and experienced in the type of work to be performed.  No visitors, wives, husbands, children or other relatives of the Lessor’s employees will be allowed on state property during working hours unless they are bona fide employees of Lessor.

7.
DAMAGE CLAIMS:  Lessor shall defend, indemnify, and hold harmless the State of Texas, all of its officers, agents, and employees from and against all claims, actions, suits, demands, proceedings costs, damages, and liabilities, arising out of, connected with, or resulting from any act or omission of Lessor or any agent, employee, subcontractor, or supplier of Lessor in the execution or performance of this lease.

8.
ABANDONMENT OR DEFAULT:  If Lessor defaults on the lease, TFC reserves the right to cancel the lease without notice and either re-solicit or re-award the lease to the next best responsive and responsible respondent.  The defaulting Lessor will not be considered in the re-solicitation and may not be considered in future solicitations for the same type of work unless the specifications or scope of work is significantly changed.

9.
RIGHT TO AUDIT:  Lessor understands that acceptance of funds under this lease acts as acceptance of the authority of the State Auditor’s Office, TFC or any successor agency, to conduct an audit or investigation in connection with those funds.  Lessor further agrees to cooperate fully with the above parties during the course of the audit or investigation, including providing all records requested.  Lessor shall ensure that this clause concerning the authority to audit funds received indirectly by subcontractors through the Lessor and the requirement to cooperate is included in any subcontract it awards.
10.
PROPRIETARY OR CONFIDENTIAL INFORMATION:  Responses may include proprietary or confidential information.  However, all proposals are subject to the Texas Public Information Act, Tex. Gov’t Code, Chapter 552, and may be disclosed to the public upon request.  Respondent may request protection of trade and confidential information from public release by clearly marking each page on which this information appears with “Confidential”; however, all information submitted is subject to the Act and considered for release.
11.
PUBLIC DISCLOSURE: No public disclosures or news releases pertaining to this RFP shall be made without prior written approval of TFC.

Section V

Lease Specifications

1.  State Lease Contract: 


To obtain a copy of the Standard State Lease, you may download copies at: http://www.tfc.state.tx.us/divisions/facilities/prog/leasing/ or you may request a photocopy by contacting the Regional Lease Assistant, at 512-463-3160.
2.  Agency Specifics:    

The proposed office space must be located within the city limits of Odessa, Texas.
AGENCY SPECIFICATIONS

CSD Office Odessa

Shown are specifications for additional requirements for Office of the Attorney General field office sites.  These specifications shall be provided by and at the expense of the Lessor.  Lease space shall be located within the City limits of Odessa, Texas.

Location

- Space shall be located within the city limits of Odessa.

Building
- Entire agency space shall be contiguous and located on a single floor.
Doors and Locks

- Except for the main entry, any doors leading to the outside of the building from the leased space shall be metal clad with view slot or peephole. All interior doors shall be minimum 3’ wide and solid core.

- Doors with locks and that swing outward shall have non-removable hinge pins, metal frames and astragal plate covering the latch.

- All exterior doors will be keyed alike; not on any master.  Provide six (6) exterior door keys each stamped "DO NOT DUPLICATE".  Main entrance door shall have a “deadbolt entry” function lock (ANSI E2151).  All other exterior doors shall have a “store room function” lock (ANSI F86) and a “deadbolt entry” function lock (ANSI E2151).

- All exterior doors, except for the main entry, will be utilized as employee entrances.  Tenant shall provide electronic security card swipes. 

- All interior Offices shall be equipped with individually keyed “office function” locks (ANSI F82) and master keyed.  

- All other interior room doors, except the Break Room, shall be equipped with individually keyed “store room function” locks (ANSI F86) and master keyed.  Provide 2 individual keys for each interior lock and a total of 6 master keys.

- Closers required on all doors in Client Waiting Room, Client Orientation Room, Tel/Data Room, rest rooms and doors leading outside the lease space.
Walls

- Durable satin finish paint throughout.

- Perimeter walls of the File Room, Telephone/Data Room and Client Waiting Room shall contain batt insulation to ceiling height and both sides of sheetrock shall extend to the structural deck above (tape and float not required above ceiling height).  Perimeter walls of the Client Orientation Room and rest rooms shall contain batt insulation to ceiling height and batt insulation laid above the ceiling extending 4’ on each side of the perimeter walls.

- Walls in the Client Waiting Room and the Client Orientation Room shall have a 32" high vinyl wainscot and stained or painted chair rail.
- Wall in all rest rooms shall be ceramic tile floor to ceiling.
- Minimum Level III, ballistic resistant material to 8’ height in wall between Client Waiting Room and Receptionist Room.

#13 flat expanded metal mesh to 8’ height in other Waiting Room walls except the wall with the suite entry door.

Floor Finishes
- Rooms/areas designated to have vinyl tile must be VCT with manufacturer’s designation of slip resistant (SR).
- All rest room floors shall be ceramic tile with manufacturer’s designation of slip resistant (SR). 

- Areas with modular furniture shall have 18 inch carpet squares instead of rolled carpet.
Signage (if not included in building standards)
- Professionally constructed exterior sign to adequately identify the occupying agency with minimum dimensions 3.5’ x 16’.

- Entry door sign.
- Building lobby directory, if applicable.
- Room number signs for each room or area within the lease space including braille requirements.
HVAC
- In addition to the HVAC system serving the entire lease space, provide a dedicated 24-hour-a-day, 7-day-a-week air conditioning system in the Telephone/Data Room not connected to any energy management system or device. System designed to maintain a temperature range from 65 to 75 degrees Fahrenheit and the relative humidity from 20% to 55%.  The condenser shall have high-low pressure switch to cycle fan.  For backup A/C, connect a supply duct with manual louver from another A/C unit nearest the Telephone/Data Room.  If unit is to be installed above the ceiling, do not mount it over the Telephone/Data Room to avoid potential leaks onto computer equipment.  Equipment to be placed in the Telephone/Data Room is expected to use up to 4,875 watts of power and produce a heat load up to 35,000 BTU’s.  The air conditioning unit cannot take up floor space from the square footage allotted to the Telephone/Data Room.
- Air conditioning for the site shall be provided, at no additional expense to lessee, 7 AM to 7 PM weekdays and 7 AM to 12 PM Saturdays.

Electrical
- Client Orientation Room lighting shall be controlled by switch(s) allowing evenly distributed lighting levels to be reduced by 25-50% of fully illuminated, room lighting. Switch location to be determined by tenant.

- Ceiling fans (hugger type) in the Client Waiting (one fan) and Client Orientation (two fans) with wall mounted switches.

- Install countertop two-way electronic communicator with goose neck microphone, talk/listen control & volume control on clerk side (Norcon Standard TTU-3 or equal). Communicator to be installed at transaction window and shall be voice activated from both units.
- Two #6 ground wires in Tel/Data Room.
- Each copier location requires a dedicated 120 v, 20 amp, isolated ground circuit with duplex NEMA 5-20 R receptacle.

- All dedicated electrical outlet locations to be 120 v, 20 amp, isolated ground circuit with NEMA 5-20 R receptacle and distinctively colored face plate.
- Lessor shall connect all modular furniture to power as needed at the time the modular furniture vendor schedules the installation.  Power poles, if utilized, will be provided by tenant.
- Include a 3/4 inch hole with grommet in the top plate at each ring and string installation.
- Metal conduit from the building demarcation point to the Telephone/Data Room (2” diameter with pull string and no more than three 90 degree sweeps).

- Lessor must notify tenant 10 business days in advance of the desired start date for computer cabling to be installed by tenant’s contractor.

- Lessor shall remove all old/existing computer cables from the proposed site if they exist. 
Millwork (Built-Ins:  Counters, Shelves, Cabinets, Workstations, Etc.)
- Workstation counter in the Receptionist Room – 30" high, 30" deep, 10' long with laminated plastic surface inset to 24” at the reception window and having two 2’’ diameter grommet holes. Each end of counter is to be supported by a set of 3 drawers (2 short drawers and 1 tall file drawer).

- Adjustable shelves 12 inches deep at 12 inches apart, painted, stained or laminated finish.  (Heavy duty standard and bracket system with wood backing in the wall is acceptable.):

Supply Room - minimum 15 linear feet and height of the wall,

Storage Room – minimum 25 linear feet and height of the wall, and,


Copy Area(s) – minimum 6 linear feet wide starting 54 inches above the floor and height of the wall.
- Three interior walls of the Telephone/Data Room shall be covered with interior grade ¾” plywood from 24" AFF to finished ceiling.

Plumbing

- In addition to men and women restrooms required by code and accessible from the interior work areas of the lease space, provide a single ADA/TAS accessible unisex restroom adjacent to the Client Waiting Room.

- If not provided in public areas on the floor of the lease space or if not required by code, install an ADA/TAS compliant set of water fountains in the Client Waiting Room.

- Standard ¼ inch copper water line with valve for refrigerator ice maker in the Break Room.

Glazing

- Level III or higher ballistic resistant transaction window located between the Client Waiting Room and Receptionist/Clerical Room; minimum 36" by 36" one-piece fixed glass or plastic with speak-around voice transmission system, framed in steel with a non-ricochet deal tray.
Safety
- Emergency lighting shall include the Client Waiting Room, Client Orientation Room and Telephone/Data Room.

- Smoke detector (household type) in the Telephone/Data Room.
- 18” round convex security mirror installed in the Client Waiting Room.  Location to be designated by tenant.
- Panic alarm system with a control switch and capable of a constant audible signal of 15 to 25 dB at 10 feet from sounding devices located throughout the lease space.  Locate the switch beneath the work surface of the workstation/desk in the Receptionist Area.
- Commercial fire alarm system with monthly monitoring service.  Alarm pull stations are preferred out of the reach of children.

- Safely secure all areas precarious to agency staff, customers and children. (open balcony, fountain, retention pond, etc.)

- Smoking will not be permitted in OAG space or other tenant space that shares a common wall or HVAC system with OAG space. 
Specialty Items

- If mail delivery is not provided to the agency suite, lessor shall provide a heavy duty, lockable and secured commercial mail box for agency mail.

- One set of wall or ceiling mounted TV brackets capable of holding a 25" flat-screen television in the Client Waiting Room.

- Baby changing stations in the men’s and women's public rest rooms nearest the leased space or, if applicable, in the unisex restroom next to the Client Waiting Room.
- Toilet seat cover dispensers and sanitary covers for each stall in each rest room.

-  Sanitary napkin disposal unit for each stall in the ladies rest room.

- Project/building shall not include space occupied by a private child support collection agency.

- Project/building shall not include space visited by registered sex offenders and other convicted felons (TDCJ Parole Office, etc.).

- Bus stop with an accessible route to the office site is preferred within close proximity of the site.

3.  Agency Room Schedule:  

	ROOM SCHEDULE
CSD Office 805 Odessa

	Item
	Cubicle
	Room/Area Description
	Size for
Each
	Qty
	Total
Sq Ft
	FTE's
	Adjacencies/Comments

	1
	 
	Managing Attorney Office
	150
	1
	150
	1
	Optional

	2
	 
	Office Manager Office
	150
	1
	150
	1
	Optional

	3
	 
	Attorney Office
	120
	3
	360
	3
	Near 1

	4
	 
	SEO Office
	120
	0
	0
	0
	NA

	5
	 
	ISSS Office/Workshop
	120
	0
	0
	0
	NA

	6
	 
	Office Supervisor Office
	120
	0
	0
	0
	Optional

	7
	 
	Office Administrator Office
	120
	1
	120
	1
	Near 2

	8
	 
	CSO Office
	120
	11
	1,320
	11
	Available to Customer Traffic

	9
	 
	Receptionist/Clerical Room
	100
	1
	100
	1
	Adjacent to 22

	10
	c
	Clerical Workstation
	48
	6
	288
	6
	Near 6

	11
	c
	FIDM Workstation 
	48
	0
	0
	0
	NA

	12
	c
	Contract Workstation
	48
	2
	96
	2
	Optional

	13
	c
	Volunteer/Intern Workstation
	36
	3
	108
	3
	Optional

	14
	 
	Break Room
	200
	1
	200
	 
	Optional

	15
	 
	Supply Room
	120
	1
	120
	 
	Optional

	16
	 
	Storage Room
	120
	1
	120
	 
	Optional

	17
	c
	Copy Area
	45
	2
	90
	 
	Throughout

	18
	c
	Fax Area
	10
	1
	10
	 
	Optional

	19
	c
	Network Printer Area
	10
	9
	90
	 
	Throughout

	20
	 
	Mail/Copy/Fax/Printer Room
	120
	1
	120
	 
	Central

	21
	 
	File Room
	1,031
	1
	1,031
	 
	Central

	22
	 
	Client Waiting Room
	292
	1
	292
	 
	Front Entrance

	23
	 
	Client Orientation Room
	447
	1
	447
	 
	Near 22

	24
	 
	Trial Preparation Room
	200
	1
	200
	 
	Near 3

	25
	 
	Telephone/Data Room
	120
	1
	120
	 
	Central

	 
	 
	Subtotal Workspace
	5,532
	 
	CS CASES
ASSIGNED
TO SITE:

	
	Cube Circulation
	45%
	 
	307
	 
	

	
	Room Circulation
	30%
	 
	1,455
	 
	

	
	REQUIRED PARKING SPACES:
	36
	TOTALS
	7,294
	29
	17,183


Rest rooms to be provided by lessor in accordance with local building code and are not included in the usable square footage of this lease.

Parking requirements:



Standard Parking Spaces 
36
ADA/TAS


  2



38
EXHIBIT A
TEXAS FACILITIES COMMISSION PROPOSAL SUBMITTAL and

EXECUTION OF PROPOSAL FORM

NOTE:  LESSORS MUST COMPLETE AND RETURN THIS EXHIBIT WITH THEIR PROPOSAL.  FAILURE TO DO SO 
SHALL RESULT IN DISQUALIFICATION OF THE PROPOSAL.

NOTE:  NO MODIFICATIONS MAY BE MADE TO THIS PROPOSAL FORM.  MODIFICATIONS TO THIS FORM, 
EXCEPT FOR SELF EVIDENT ERRORS, SHALL RESULT IN DISQUALIFICATION.

NOTE:  TO BE CONSIDERED FOR AWARD, RESPONDENT MUST COMPLETE BOTH THE 5 YEAR AND THE 10 

YEAR SECTIONS ON THIS EXHIBIT A, PROPOSAL SUBMITTAL AND EXECUTION FORM.
The Texas Facilities Commission is seeking competitive sealed proposals for a total of 7,294 usable square feet of space, which shall meet all requirements outlined in the attached lease specifications.

Lessor Information:

Name of Lessor (Owner):  
















Address of Lessor:   
















         Street                     City                     State                          Zip

Contact Information:   















    Telephone Number          Fax  Number                 Email Address
Proposed Leased Space:

Name of Building Offered:  














Current status (Check All That Apply): 
□ Existing Building  □ To Be Constructed □ Historic Structure  □ Military Installation/Facility
Street Address of Building or Site:  




















Longitude: 





Latitude: 



 (if known)

City:  



  County: 



  State:

  Zip: 





Proposed Cost:
5 YEAR LEASE
NOTE:  THE TABLE LISTED BELOW MUST BE COMPLETED IN ITS ENTIRETY; NO SPACES MAY BE LEFT BLANK.  BLANK SPACES MAY BE GROUNDS FOR DISQUALIFICATION.

NOTE:  TO BE CONSIDERED FOR AWARD, RESPONDENT MUST COMPLETE BOTH THE 5 YEAR AND THE 10 YEAR SECTIONS ON THE EXHIBIT A, PROPOSAL SUBMITTAL AND EXECUTION FORM.
Name of Lessor (Owner) 












	
	COLUMN A
	COLUMN B
	COLUMN C

	1
	                Net Service Base Rent
	Monthly Rate per sf
	Total Monthly Base Rent

	2
	Square Footage:
7,294

	$________________


	$_____________________________

  (TOTAL = A2 x B2 = C2)                                                                

	3
	
	
	

	4
	               Full Service Gross Rent
	
	

	5
	Total Monthly Base Rent


	$_________________

(same as B2)
	$_____________________________

(TOTAL = A2 x B5 = C5)

	6
	                                                                Janitorial Cost

(per month)
	$_________________

(monthly by square footage)
	$_____________________________

(TOTAL = A2 x B6 = C6)

	7
	                                                                    Utility Cost

(per month)
	$_________________

(monthly by square footage)
	$_____________________________
(TOTAL = A2 x B7 = C7)

	8
	                                                             TOTAL Gross

(per month)


	$_________________

(B5 + B6 + B7  = B8)


	$_____________________________

(TOTAL = C5 + C6 + C7 = C8)




Proposed Cost:

10 YEAR LEASE
NOTE:  THE TABLE LISTED BELOW MUST BE COMPLETED IN ITS ENTIRETY; NO SPACES MAY BE LEFT BLANK.  BLANK SPACES MAY BE GROUNDS FOR DISQUALIFICATION.

NOTE:  TO BE CONSIDERED FOR AWARD, RESPONDENT MUST COMPLETE BOTH THE 5 YEAR AND THE 10 YEAR SECTIONS ON THE EXHIBIT A, PROPOSAL SUBMITTAL AND EXECUTION FORM.

Name of Lessor (Owner) 












	
	COLUMN A
	COLUMN B
	COLUMN C

	1
	                Net Service Base Rent
	Monthly Rate per sf
	Total Monthly Base Rent

	2
	Square Footage:
7,294

	$________________


	$_____________________________

  (TOTAL = A2 x B2 = C2)                                                                

	3
	
	
	

	4
	               Full Service Gross Rent
	
	

	5
	Total Monthly Base Rent


	$_________________

(same as B2)
	$_____________________________

(TOTAL = A2 x B5 = C5)

	6
	                                                                Janitorial Cost

(per month)
	$_________________

(monthly by square footage)
	$_____________________________

(TOTAL = A2 x B6 = C6)

	7
	                                                                    Utility Cost

(per month)
	$_________________

(monthly by square footage)
	$_____________________________
(TOTAL = A2 x B7 = C7)

	8
	                                                             TOTAL Gross

(per month)


	$_________________

(B5 + B6 + B7  = B8)


	$_____________________________

(TOTAL = C5 + C6 + C7 = C8)




For the purpose of determining the cost of adding or deleting usable space under a lease resulting here from, Lessor will allow TFC to compute the necessary monthly cost per square foot from information set out above.
absolutely no Proposal information or RESULTS will be released until AFTER an AWARD is made.
By signature hereon, Lessor certifies all information submitted to be complete, true and correct.  

All statements and information prepared and submitted in the response to this RFP are current, complete and accurate.

Proposer has not given, offered to give, nor intends to give at anytime hereafter, any economic opportunity, future employment, gift, loan gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted response.  Failure to sign the Execution of Proposal or signing it with a false statement, shall void the submitted offer or any resulting contracts.

Neither the Proposer or the firm, corporation, partnership, or institution represented by the proposer or anyone acting for such firm, corporation, or institution has violated the antitrust laws of this State, codified in Section 15.01, et seq., Texas Business and Commerce Code, or the Federal antitrust laws, nor communicated directly or indirectly the offer made to any competitor or any other person engaged in such line of business.  

By signing this proposal, Proposer certifies that if a Texas address is shown as the address of Proposer, Proposer qualifies as a Texas Bidder, as defined in Texas Administrative Code, Title 34, Sec. 20.32(68).

Under Section 2155.004, Texas Government Code, the proposer certifies that the individual or business entity named in this proposal or lease is not ineligible to receive the specified contract and acknowledges that this lease may be terminated and payment withheld if this certification is inaccurate.

Under Texas Family Code, Section 231.006, relating to child support, the individual or business entity named in this proposal is eligible to receive the specified payment and acknowledges that this lease may be terminated and payment withheld if this certification is inaccurate.  The proposal includes the names and social security numbers of each person with a minimum of twenty-five percent (25%) ownership of the business entity submitting the proposal.  

Proposer is in compliance with Texas Government Code, Section 669.003, relating to contracting with an executive of a state agency.  If Section 669.003 applies, Proposer shall provide the following information as an attachment to this response:  Name of former executive, name of state agency, date of separation from state agency, position with Lessor, and date of employment with Lessor.

Proposer agrees that any payments due under this contract will be applied towards any debt, including but not limited to delinquent taxes and child support that is owed to the State of Texas. 

Proposer represents and warrants that the individual signing this Execution of Proposal is authorized to sign this document on behalf of Lessor and to bind Lessor under any lease resulting from this proposal.

Proposer shall be the entity that contracts with the State and shall be held liable for performance under the proposal submitted. 

Proposer must sign this proposal (1) personally, (2) by corporate officer identifying the corporate office held, or (3) by its agent, which must provide evidence establishing authority to sign for the owner.  Failure to provide the required authorizations may result in disqualification of this proposal.

Proposer agrees to comply with the requirements set out in the RFP, lease specifications, and terms and conditions of the State of Texas lease contract.  Exceptions to any item in the RFP, specifications or contract must be in writing and included with this form.  Any exception taken which gives special advantage to the proposer or seeks to avoid a mandatory requirement, term or condition will result in disqualification of this proposal. 

Signature: 









Print:  










Title:  










Corporate Charter # 








Texas Identification Number (TIN)  
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