INVITATION FOR BID — RETURN SEALED BIDS TO:

TEXAS A&M UNIVERSITY
DEPARTMIENT OF PURCHASING SERVICES

06/2
P.O. BOX 30013 /25/2009
BIDDER MUST S|G N BELOW COLLEGE STATION, TX 77842-0013 Page 1
PHONE 979-845-3425
FAILURE TO SIGN WILL DISQUALIFY BID FAX 979-845-3300
SHOW OPENING DATE AND BID INVITATION
AUTHORIZED SIGNATORE e o e OB
EmLOPE. PLEASE SHOW RETLIRN ADDRESS OF OPENING CATE: 0 7/ 1 0/ 20 09 at QOOPM (CST]
PRINT OR TYPE NAME VENDOR AGREES TO COMPLY WITH ALL
CONDITIONS BELOW AHD ON THE REVERSE SIDE . B90D537
GF THIS BID. BID NO:
TITLE DATE

BID TO BE “F.O0.B. AGENCY RECEIVING
ROOM FREIGHT PREPAID AND ATLLOWED”

COMEANY HAME UNLESS OTHERWISE SPECIFIED BELOW

ADDRESS

cIry stats ____ zre DESTINATION OF GOODS:
PHONE 2 TEXAS A&M UNIVERSITY
EMAIL

- COLLEGE STATION TX 77843-1372
VENDOR iD NUMBER:

SEE INSTRUCTICNS 1.8 ON NEXT PAGE FOR VENDOR 1D NUMBER
(___} Historically Underutilized Business certified by GSC - Please specify {__JBLK (__)HSP (_)W/0 {_JA/P (_JAl

By signing this bid, bidder certifies that if a Texas address is shown as the address of the State jaw provides you the right to request, receive, review and correct information about yourself
bidder, bidder qualifies as a Texas Resident Bidder as defined in Rule £ TAC 111.2. collected by this farm, Contact. dj-young@tamu.edu or 979-845-4570 Ext. 110.

QUOTE F.0.B. DESTINATION, FREIGHT PREPAID AND
ALLOWED. IF QUOTING FREIGHT OTHERWISE, SHOW
EXACT DELIVERY COST AND WHC BEARS COST IF NOT
INCLUDED IN UNIT PRICE.

FAX BIDS/OFFERS ACCEPTED 979-845-3800
PLEASE SUBMIT BID IN DUPLICATE

PLEASE NOTE: THIS BID HAS BEEN POSTED ON THE
ELECTRONIC STATE BUSINESS DAILY (ESBD}
WEBSITE:

HTTP://ESBD.CPA.STATE TX.US/

IT IS THE BIDDERS RESPCNSIBILITY TO CHECK
THIS SITE FOR ANY ADDENDUM'S THAT MAY BE
PCSTED.

WHEN SEARCHING THE ELECTRONIC STATE BUSINESS
DAILY, PLEASE USE "MAIN B900O537™

FhhkEE KA AL AR ARKARRR A S hhdhhdhhhhkhhhohhhxdhthrrrthiti®

DEADLINE FOR ALL QUESTICNS IN REFERENCE TO
THIS REQUEST SHALL BE EMAILED TO THE
FOLLOWING, NO LATER THAN JULY &, 2009,

5:00 P.M. CST. ANSWERS WILL BE PROVIDED IN
ADDENDUM FORM BY JULY 9, 2009 CST.

EMAIL TC: P-WINKLER@TAMU.EDU

tE R R AR RS S R ELTE L R RS R Ry R T R

Texas A&M University is seeking pricing for
Graphic Design Services for our new campaign
graphic guide, print advertising, collateral
material (e.g., brochures, posters, banners,
etc.} exterior signage such as decorative

PAW

TERMS: FOB DESTINATION, FREIGHT PREPAID AND ALLOWED TOTAL
DELIVERY IN DAYS

Check below if preference claimed under Rule 2 TAC 1138

() Supplies, materials, equipment, or services produced in T/ offered by TX hidders
() Agricultural products produced or grown in TX

() Agricultural products and services offered by TX bidders

() USA produced supplies. materials, or equipment

{__) Other (See 1.13 on next page)




Revizzd 6/11/08

ITEMS BELOW APPLY TO AND BECOME A PART OF TERMS AND CONDITIONS OF BID
ANY EXCEPTIONS THERETO MUST BE IN WRITING .

1.. BIDDING REQUIREMENTS

i1

1.5
1.6

110

1.15

Bidders must comply with all ules, regulations ard stalutes relating 10
purchasing in the State of Texas in addition to the requirements of This
form.

Fricing must be quated on a “per unit™ basis, extended as indicated.
Any trade discounts included must be ilemized and deducted from
exiended prices. Unil Prices shall govem in the event ol extension
errors. Bidder guaraniees product or service offered will meet or
exceed specilications incluced as part of this Invitation far Bid.

Bids should be submitied on this form. Each bid that is maited should
be placed in a separale envelope completely and properly identilied,
Instructions on reverse side, tap cenler. Bids must be received by the
TEXAS A&M DEPARTMENT OF STRATEGIC SOURCING on or
belore the hour and date specitied for the bid opening.

When sending bids via the U.S. Postal Service, use the address on the
front of this Invitation fer Bid. When using a delivery servica or hand
delivering, which requires a street address, address s Agrenomy
Road, College Siation, TX 77843,

Late bids will nat be considered Lnder any circur es.

Bids should be quoled “F 0. 8. destination, freigit prepaid and
allowed®. H quoling freight siherwise, show exac defivery cost and
who bears cost if nol included in unit price.

Bid prices are recuested to be firmn for TEXAS A&M acceptance wilhin
30 days of bid opening date. "Discount from list” bids are not
aceeplable unless requesied. Gash discount will not be considered in
delermining the low bid, All cash discounts will be taken if eamed.

Bids should give Vendor ID Mumber, lull name and address of bidder
{enter in the block provided if not shown). Failure to sign bid will
disquality #. Persen signing bid should show tille o authority fe bind

his or her firm in a contracl. Firm name should appear en each page of
abid, in the Block provided in the upper right hand comer. The Vendor

1D Mo isthe ia number, gsslaned and he

Comgirgller of Publi unts of Enter this nuenber in ihe
ided irant sit r right) il [i is not prinled._If hi

nyj js not knot &l lowing: ter your Federal

Emplover Identilication Number. 2. Sole owner should dlso enler
Social Securily Mumber,

Bid cannot be aflered or 2mencied after opening time. Any alleralions
rade before opening ime should be initialed by bidder or autharized
agent of bidder. Ne bid can be withdrawn aiter opening time without
appraval by the TEXAS ASM DEPARTMENT QF STRATEGIC
SOURCING based on a writlen acceptable reason.

Purchases made for TEXAS ASM use are exempt from the State Sales
tax and Federal Excise tax. Do nol inciude 1ax in bid. Excise fax
Exemption Cerfificate will be lumished by TEXAS A&M upon request.

TEXAS A&M reserves the right 1o accept or reject all or any parl of any
bid, waive minor lechnicaliies and award the bid 1o best serve the
interests of the State.

Consisten! and continued fie bidkding could cause rejection of bids by
TEXAS A&M andfor investigalion 1or anfilrust violations.

Cther preferences as defined in Rule 1 TAG 113.8 {check any thal are

z2pplicable)

Products of persons with mentaé or physical disabilities

Products made of recyded, remanuiactured, or

ervironmentally sensilive malerials including recycled slesd

Energy efficient producis

Rutiberized asphall paving material

Recyeled mator oil and lubricants

Producls produced at tacilities located on formerly

conlaminated properly

(] Preduets and services from economically depressed or
blighted areas

-
(

CCCt CC

‘The telephone nurnber lor FAX submission of bids is 979-843-3800.
Fhis is the only number that wil be used lor the recelpt of bids. The
TEXAS AZM shall nol be responsible for fallure of eleclronic equipment
or operator error. Late, fllegible, incomplete, or atherwise non-
responsive bids will not be considered. .

Inquiries pertaining 1o IFBs must include the IFB number ard opening
date.

2. SPECIFICATIONS

21

22

23

24

25

26

3

Any catalogue, brand name of manuiacirer's reference usedin the
Invitation {or Bid is descriptive enly (not resirictive), and is used to
indicate type and cuality desired. Bids on brands of like naiure and
cuality will be considered unless otherwise specilied. I bidding en
other than reference, bid shoutd show manutaciurer, brand or frade
name, and other descripion of the product affered. H other than
brand(s) specilied s otfered, lustrations and complele desaription of
produci oftered are requested 1o be made part of the bid. i bidder
{zkes an exception o specilicalions of reference data in his o her bid,
bididar wil be required 1o lumish brand names, numbers, eic., a3
spedilied in the invilation for Bid {IFB).

All items shall be new and unused, in firsl dass condition, including
cantainers suilable lor shipment and slorage, untess otherwise
indicated i IFB. Orat agreements to the conirary will not be:
recognized.

All elecirical items must meet all applicable OSHA slandards and
regulalions, ang bear the appropriate listing trom UL, FMRC or NEMA.

Samples, when reguested, musi be fumished free of expense 1o
TEXAS A&M. it not destroyed in examination, they will be returned 1o
the bidder, upen requesl, al bidder's expense, Each sample should be
rarked with bidder's name and address, and TEXAS A&M bid nurnber.
Da not enclose in ar attach bid 1o sarmple.

TEXAS A&M will not be bound by any oral slatement or represeniation
conirary 1o the writlen specifications of this IFE.

Manuiacturer's slandard warranty shall apply unless olhenwise siated
inthe IFB.

TEHE BIDS - In case of tie bids, the award will be made in

agcordance with Rule 1 TAC Section 113.6{b) (2} and 113.8 (Preferences}.

4. DELIVERY

4.4

4.2

4.3

4.4

5,

Bid should show number of days required 1o place material in receiving
agency's designated location under normal condifions. Failure to state
delivery time obligates supplier to complete defivery in t4 calendar
days. Unrealistically short or long delivery promises may cause bid lo
be disregarded. 8

1 delay is foreseen, supplier shall give wrillen notice lo TEXAS ASM.
TEXAS A&M has the night 10 extend delivery cale il reasons appear
valid, Default in promized delivery (without accepted reasons) or failure
1e meel specifications authorizes TEXAS ABM o purchase supplies
elsewhere and charge lull inctease, il any, in cosl and handling to
defautiing seppier.

No substifutions or cancellalion permitted withoul written approval of
the TEXAS A&ZM DEPARTMENT OF STRATEGIC SQURCING.

Delivery shall be made during nomnal working hours only, uniess prior
approval for iate delivery has been obiained from TEXAS A&M.

INSPECTION AND TESTS - All goods will be subject to

inspeclion ard lest by TEXAS A&M io the exleni practicable at l imes and
places. Authorized TEXAS A&M persennel shall have access 1o any supplier's
place of business for ihe purposé of inspecling merchandise. Tesls shall be
pertormed on sampies submitied with the bid or on samples taken frem regular
shipment. In the event preducts 1esled fall 1o meel o exceed all conditions and
requirements of he specifications, the cosi of the sampie used and ihe cosl of
the tesling shall be bame by the supplier. Goods which have been defivered
and rejected In whole or in parl may, al TEXAS A8M's option, be relumed to
the supplier or heid for disposition al supplier's fisk and expense. Latent
defecis may resull in revocalion of acceptance.

6.

AWARD OF CONTRACT - Aresponse Lo an IFB is 2n ofter o

contract with TEXAS A&M based upon the lerms, conditions and spedfications
contained in the {FB. Bigs do nel become eontracts undil they are accepted and
an autherized purchase order is issued. The conlract shall be govemned,
construed and interpreted under the laws of the Stals of Texas.

7.

PAYMENT - Supplier shall submit one copy of an itemized invoice

showing order number and agency purchase order number, TEXAS ABM will
incur no penalty for late payment il payment is made in 30 or lewer days from
receipl ol goods or services and an uncontested invoice.

8.

PATENTS OR COPYRIGHTS - The supplier agrees to

prolect TEXAS A&M from daims involving infingement of palents or
copyrights.

9.

SUPPLIER ASSIGNMENTS - Supplier hereby assigns io

purchaser any and all daims for avercharges associaled with this contracl
which arise under the antitrust laws of the United Slates 15 U.5.C A, Section 1,
el seq. {1973), and which arise under the antitrust laws of the State of Texas,
TEX, Bus. & Comm. Code Ann. Sec. 15.01, e152q, (1967).

10.

BIDDER AFFIRMATION - Signing this bid with 3 talse

slalemen is a material breach of contracl and shall void the submitted bid or
any resulting coniracts, and he bidder shall be removed from all bid lists. By
signalure hereon allixed, the bidder hereby cerlifies that:

101

102

103

10.5

106

10.7

-Name of Former

Name of State Agency:

The bigder has net given, offered Lo give, norintends ta give at any
time hereafter any economic opporiunity, future ernployment, gift, loan,
gratuily, spedial diseaunt, Irip, avor, of service fo a public servantin
coanestion with the subritled bid.

The bidder is nol currently definquent in the payment of any tranchise
1ax ewed the Slale of Texas.

Pursuant 1o Section 2155.004 Government Code, relaling fo collection
of slate and local sales and use 1axes, ihe bidder cerlifies that the
individual or business eniity narmect In this tid is not ineligible to receive
the specified contract and acknowledges tha this conlract may be
terinated andfor payrment withheld if this certificalion is inaccurate.

Neither the bidder nor the firm, corperation, parinership or instifution
represented by Ihe bigder, or anyone acting for such tim, corporation
or institution has viclated the antitrus! Jaws of this State, codified in
Section 15.01, et seq., Texas Business and Commerce Code. o the
Federal Anlitrust Laws, nor communicated directly of indrecily the bid
rade te any competiter or any olher person engaged in such tine of
business.

The bickfer has not recelved compensation for paricipatian in the
preparation of the specificalions for this 1¥6.

The supglier shall delend, indemnify, and hold hamless the State of
Texas, 2l of it officers, agents and employees from and against alt
claims, aclions, suits, ¢ p 195 GOEIS, € and
liabilifies, from any acts or omissions of supplier or any agenl,
employee, stbeonractor, or supplier of supplier in the execution o
perfarmance of this purchase order.

Bidder agrees that any payments due under this conlract will be
applied lowards any dsbt, induding bui not imited to delinquent faxes
and child suppor fhat is owed 1o the State of Texas.

Bidder cerlifies that they are in compliance with seclion 662.003 of ihe
Government Code, relating lo contraciing with execulive head of a
State agency. H section 669.003 applies, bidder will complete the
{ollowing intermation in order for The bid 10 be evaluated:

Date of Separation from Stale Agency:

Pusilion wilh Bidder:

Date of Empl with Bidder:

10.9

1010

11.

Bidder agrees to comply wilh Government Code 2155.4441, pertaining
1o service cordract use of products praduced in the State of Texas.

Confracior undersiands thal acceptance of funds under this comtracl
adls as acceplance of the authority of The Stale Auditor's Ctiice, or any
successor agenty, 1o conduct an audi of invesfigation in connection
with those funds, Genlracter turther agrees lo cooperale fully with the
Stale Audilor's Oflice o ils successor in the conduc of the audit or
investigaion, including providing all records requested. Coptractor will
ensure fhai this dause congemning ihe authority o 2udit Junds received
indirectly by subcontraciars through Cantractor and the requirement 1o
coaperate is induded in any subcontrad awards. .

NOTE TO BIDDERS - Any terms and conditions allached to a

bid will nol be considered unless the bidder specitically refers to them on the
front of this bid fomm.

WARNING:
* {e.q. bids With the laws ol a Stale other than Texas, requirements for

terms a nelilions m: Hin di tion of 1h

prepayment, limitations on remedies. elc.

12, PUBLIC INFORMATION ACT

Inforation, documentation, and other malerial in conneciion wih this
soficilation or any resuking contracl may be subject to public disclosure pursuan!
1e Chapter 552 of the Texas Govemmant Code {the “Public Information Acr”).

13. TEXAS FAMILY CODE SECTION 231.006

INELIGIBILTY TO RECEIVE STATE GRANTS OR LOANS OR RECEVE

PAYMENT ON STATE CONTRACTS.

(a) A chid supporl obfigor whe is more Than 30 days delinguent in paying chitd
suppert and a business entity in which the obliger is a sdle proprictor,
pariner, shareholder, or owner with an ownership interest of at least 25
percent is nol eligitle 1o
(1) receive payments from siate funds under a coniract to provide property,

malerials, o senvices, of
{2} receive a slale-tunded grant or loan.

{a-1} A child suppor! obligor who is more than six monihs delinquent in paying
child suppor is not eligible to receive student financial assistance paid
directly to the ohliger by the compliratier. This subsedtion does not apply
4o an obliger who submils to the comptroller:

{1} a swom ailidavil Irom 1he obliger or obligee slating thal 1he cbligor is
curreni on the obliger's child supporl payments; and

{2} a writlen stalement from the obligor 1hat the obliger has made a request
1o the Tite IV-0 agency 1o cormect The emorsin the obligor's paymeni
recorg.

{b) A chitd support sbligor or busiress entily ineligibe Lo recsive payments
under Subsection (a} or a child supper cbiigor ineligible o receive payments.
under Subsecion {a-1) remains ineligible unti:

(1) all arearages have been pald,

(2} the cbiigor s in compliance with a written repayment agreement o coun
arder as o any exisling delinquency; of

(3) 1he cour of continuing jurisdicion over the child suppen order has
granled the chligor an exemplion from Subseclion {a) as parl ol 2 court-
supervised effort to improve eamings and child support payments.

(¢} A bid or an application for a contract, gram, or loan paid from siale funds
musl indlude the name and sotial security number of the individual or sole
proprietor and each pariner, shareholder, or owner with an ownership
nlerest of i least 25 percent of the business entily submitiing the bid or
application.

{d) A conirael, bid, or applicafion subject 1o the requirements of this section

musl indude the lolowing stalement:

~Unider Section 231,005, Family Gode, the vendar or applicant cerifies that

the individual or business entily named in this contracl, bid, or applicalion is

not inefigible 10 receive (he specified grant, lean, or payment and
acknowledges ihat this contracl may be terminated and payment may be
withheld if this cerlification is inaccurate.”

o state agency determines thal an indvidual of business entily hotding a

state confradl is ineligitle 1o receive paymenl under Subseclion (a}, the

conlracl may be lesminaled.

() Hthe cerlificate required under Subsection (d} is shown te be false, the
vendar is fiable to he siale for attorney's fees, the costs necessary 1o
compiele The coniract, including the ¢os! of advertising and awarding a
second conlracl, and any other damages provided by law or coniract.

{g) This section does not creale a cause o action to coniest a bid or award ol 2
stale grani, loan, or contracl. This section does nol impose a duly o the
Titie IV-D agency to colled! indermation 1o send to the compirdler o withhold
a payment o 3 business enlity. The Title [V-D agency and other aliecled
agenties are encouraged 16 develop a system By which the Tifle IV-D
agency may identily a business enlity that is inefigible 1o receive a state
payment under Subseciion (3} and to ensure that a state payment Io the
enfity is-not made. This sysiem should be implemented using existing funds
and only if the Tifle IV-D agency, compirdler, and other affeclad agencies
determine ihal it will be cost-ellective.

(1) This section does not apply 10 2 conract between govesnmental amites.

(i) The Tille tv-D agency may adopt rues ar prescribe lorms to implemeant any
provision of this seclion.

{j) A sizle agency may accepl a bid that does notinclude the information
required under Subsection (¢) if the state agency collecls he information
beiare the corract, grant, or loan is executed.

{

=

Acded by Acls 19953, 74ih Leg., ch. 20, § 1, eft. April 20, 1935, Arnended by
Acts 1995, 74ih Leg., ch, 751, § 82, efl. Sepl. 1, 1995; Acls 1999, 76ih Leg., ch.
28, § 1, eff. Sept. 1, 1999; Acls 2003, 78ih teg, ch. 437, § 1. eff. Sept. 1, 2003;

. Acts 2003, 78th Leg.. ch. 1015, § 2, eff. Sepl. 1, 2003,

14. ALTERNATIVE DISPUTE RESOLUTION

The dispute resolution process provided lor in Chapler 2260 of the Texas

Government Codle shall be used, 2s further described herein, by Texas A&

University, and the Vendar 1o attempl 1o resolve any claim for breach ol contract

magde by Vendor:

(@) Vendor's claim for breach of thig coniract that the parties cannot rescive in
the ordinary course of business shall be submitled 1o the negotiation
process provided in Ghapler 2260, subchapter B, of the Texas
Government Cede. Ta initiziehe process, Vendor shall subrmit wrillen
notice, as reguired by subchapter B, 1o Phillip A. Ray, Assistant Vice
Presideni of Strategic Sourcing ard Conlract Administrafion. Said notice
shall also be given 1o all other representalives of Texas A&M Universily
and Vendor otherwise entitled to nofice under the parties” contact.
Compliance by Vender with subchapler B is a condition precedent to the
filing of a contested case proceeding under Chapier 2260, subchapter G,
of the Texas Gevernment Gode.

(8} The contested case process provided in Chapler 2260, subchapter C, of
fhe Taxas Govermment Gode is Vendor's sole and exclusive process far
seeking a remedy for any and all alleged breaches ol coniract by Texas
A&M University il the parties are unable 1o reselve their disputes under
subparagraph (A) ol 1his paragraph.

{c) Compliance with ihe contesied case process provided in subchapter Cis a
condition precedent to seeking consent 1o sue trom the Legislature under
Ch. 107 of the Civl Practices and Remedies Code, Neither the execution
of Ihis conlract by Texas A&M University nor any concuct ol any
representative of Texas A&M Universily thereatier shafl be considered a
waiver ol sovereign immunity 19 suit.

{1} The submission, processing, and resolution of Vendor's claim is
govemed by the published rules as adopted by the Cffice of the
Altomey General of the State of Texas pursuant 1o Chapter 2280 as
currently efiective. hereatter enacted or subsequentily arrended.

{2)  Neither the oceurrence of an even! nor the pendency of a claim
constitutes graunds for e suspension of the pedomance by
Vendar, i whale orin part.

{3) The designated indvidual responsible an behalt of Texas AGM
Universily for examining any claim er caunterclaim and conducting
any negotiations reialed thereto, as required under 2260.052 of the
Texas Government Code shall be Philip A. Ray, Assistant Vice
President ol Sirategic Sourcing and Contract Adminisiration.



INVITATION FOR BID - RETURN SEALED BIDS TO:

Page 2 06/25/2009
BID OPENING: 07/10/20
TEXAS A&M UNIVERSITY /10/2008
DEPARTMENT OF PURCHASING SERVICES _ BID NC:
P.0. BOX 30013 VENDORB 500537

COLLEGE STATION, TX 77842-0013
PHONE 979-845-3425 FAX 979-845-3800

Desenption’ : I it T i nBd Price.

feﬁces, newsletters and websites.

At this time, it is not expected to draw
upon the successful vendor for concept and
copy needs, but that possibility may arise
and it is requested for bidders to provide
pricing here-in as an option.

Blanket Agreement for Graphic Design Services
for Texas A&M University, Marketing &
Communications for the period of Date of
Award through August 31, 2010.

Quantities listed are estimates only and do
not guarantee a purchasge. Orders will be
placed on an as needed basis. Delivery toc be
made at times and in gquantities requested by
Texas AsM Marketing & Communications.

Unused gquantities as of August 31, 2010 shall
be considered cancelled.

Renewal:

Texas A&M University reserves the right to
renew the awarded agreement for an additional
three (3) years, one (1) year at a time, 1if
mutually agreed upon by both parties with all
terms and conditions remaining firm.

if renewal option is exercised, the wvendor
may increase the contract price to reflect
of providing service. The vendor must
include here-in the maximum percentage
increase for each extension period.

9-1-10 - 8-31-11:
9-1-11 - 8-31-12:
9-1-12 - 8-31-13:

of o dP

Please Note: If vendor fails to indicate
the maximum percentage increase for each
extension period, it will be assumed the
percentage is zero {0%). '

Cancellation:

This agreement is subjeckt to cancellation
without penalty, either in whole or in part,
if funds are not appropriated by the

Texas Legislature or otherwise not made
available to the using agency.

Texas A&M reserves the right to cancellation
within thirty (30) days written notice.

Unacceptable performance by the vendor may be
cause for immediate cancellation if deemed
necessary by TAMU Purchasing Services.

Payment :

PAW



INVITATION FOR BID - RETURN SEALED BIDS TO:

Page 3 06/25/2009
BID OPENING: 07/10/2009
TEXAS A&M UNIVERSITY
DEPARTMENT OF PURCHASING SERVICES BID NO: 1 B900537

P.0.BOX 30013 : VENDOR
COLLEGE STATION, TX 77842-0013
PHONE 979-845-3425 FAX 979-845-3800

rmgaﬁﬁw;:, S

Payment shall be Net 30 upon receipt of
invoice and acceptance of order.

Acceptance:

Acceptance shall be after receipt and
inspection of items received. Inspection
shall be within ten (10} business days after
receipt of order.

1 Design Services as per the follow1nq : 100 [ HR
vendor requirements and specifications:

Vendor Requirements:

~-Capabilities: Design, art direction,
writing and production capabilities as
needed for ads, collateral, out-of-home,
web dsign, premium items, displays,
graphic standards manuals/guides

-Experience: Minimum of twc (2} years
experience on broad stategic campaign and
design development experience on a range of
products and services. It is perferred
that the successful vendor be familiar with
Texas A&M University's graphic guidelines
and requirements.

-Years in Business: Bidders must be have a
Texas-based office and have a minimum of
five {5) years in business. Principals cof
company must have a minimum thirty (30)
vears collective experience in advertising
and marketing design and art direction.

Specifications:

-All jobs will be individually estimated and
executed on demand, within agreed-to-
timing framework. It is impertant to
understand that the nature of this
relationship is one of meeting work demands
that may periodically exceed our internal
capabilities, often on an "emergency" basis
reguiring rapid turn around.

-Upon award, the typical response time would
be complete ad design in one (1) to two (2)
days, revisions within 1/2 (one half) day.

-All vendors are to submit samples of their
work in the following aréas:

*pPrint ads,

*Brochures

*Logo Identity Proijects

*Comprehensive Campaign Illustratlons
*Grahpic Standards manual

*Wel Design

References

All bidders are to submit with their
response a list of at least three (3)

PAW




INVITATION FOR BID - RETURN SEALED BIDS TO:

TEXAS A&M UNIVERSITY
DEPARTIVIENT OF PURCHASING SERVICES
P.0. BOX 30013

COLLEGE STATION, TX 77842-0013
PHONE 979-845-3425 FAX 979-845-3800

PAW

current clients of comparakle size and scope
have been performed in the last two (2)
years.

References shall include:
*Company Name

*Contact Perscon

*pddress

*Telephone and Fax Number
*Bmail

Texas A&M University reserves the right to
contact these references to verify the
vendor's ability to perform these services. A
negative reference may be grounds foxr the
disqualification of your proposal.

Note To Bidders:
Award

The award shall be made based cn the
following "Best Value Critiera". Texas A&M
University reserves the right to consider

the following and any other factor deemed
necessary to evaluate the offer and determine
the "Best Value" for the University.

-Vendor's ability to meet the specifications
and vendeor reguirements;

-Delivery reguirements;

~-The availability and quality of services
offered;

-References;

-Familiarity with Texas A&M graphic
guidelines and reguirements;
-Experience/Past Experience with/of wvendor;
-The acquisiticon cost.

Texas A&M University reserves the right to
accept or reject any or all bids, to waive
informalities and technicalities, to accept
the offer congidered the most advantageous
to the University.

VENDOR'S TELEPHCNE NO: - -

VENDCR'S FAX NO: - -

BID OPEMING:
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