State of Idaho
Idaho Bureau of Homeland Security
RFP02235
Contract Technical Writer Services

1-1 PURPOSE 
The purpose of this Request for Proposals (RFP) is to provide potential contractors with sufficient information necessary to prepare a proposal to deliver technical writing and analysis services required by the Plans Section of the Idaho Bureau of Homeland Security (herein referred to as “the Bureau” or “IDBHS”). 
1-2 GENERAL INFORMATION

1-2.1 Procurement Schedule:

Pre-Proposal Conference                                                       		November 23, 2009
Questions due                                                                        		November 30, 2009
Answers Posted (approximate date)                                      		December 7, 2009
Closing                                                                                    		December 28, 2009

A pre-proposal conference will occur on November 23, 2009 from 9AM – 10:30PM Mountain Time at the IDBHS, Gowan Field, 4040 Guard St., Bldg. 600, Room 247, Boise, ID 83705. It is highly recommended for potential Proposers to attend in person. 

Teleconference arrangements have been made available for bidder’s not able to attend.  The Dial In Number is:  (866)343-3911; Conference Code:  500 #; Conference Call ID #: 355.  Call at approximately 9AM Mountain Time.  

1-2.2 Issuing Office & Submission of Questions:

This solicitation is issued by the Division of Purchasing via Sicomm (www.sicomm.net).   The Division of Purchasing is the only contact for this solicitation.  Questions must be submitted in writing (via e-mail) to:

Diane Robinson
	Purchasing Officer
	E-mail:  diane.robinson@adm.idaho.gov

The deadline for receipt of questions is November 30, 2009.  To be considered, questions must be received via e-mail by 5:00PM Mountain Standard Time, on that date.  Questions will be answered in the form of an Amendment to the RFP, which will be posted to Sicomm, and which will become part of any resulting contract.  

1-2.3 	Submittal Requirements

In order to respond to this RFP, you must submit the following documents to the Division of Purchasing, so that they are received prior to the Closing Date and time.  Your Proposal must be submitted manually.  It must be sealed and clearly identified with the RFP number, title and Closing Date.  Your Cost Proposal must be sealed separately from your Written Proposal Response (the separately sealed Proposal and Cost Proposal may be submitted together in the same package, as long as each is clearly identified and the two are sealed separately within the outer package).  One original of the Proposal and Cost Proposal is required, and must be clearly identified as the “originals.”  Three copies of the Proposal and one copy of the Cost Proposal are also required, as well as an electronic copy of the Proposal on CD or USB (in MS Word).  You must include the following:

1-2.3.1  An original State of Idaho Signature Page (with an original signature);

1-2.3.2A written response to all Mandatory items, including those contained in Appendix A;

1-2.3.3A separately sealed Cost Proposal on the Cost Proposal Form provided with the RFP (Appendix B).


1-3	        PROPOSAL FORMAT 

This RFP consists of a written response to the RFP (Proposal Outline / Agency Questionnaire - Appendix A) as well as a Cost Proposal (Appendix B). 
	1-3.1	RFP Response and Cost Proposal 

Provide one (1) original and three (3) copies of your Proposal Response (including your written responses to all mandatory items in Appendix A).  Provide one (1) original and one (1) copy of the separately sealed Cost Proposal (Appendix B).  A copy of your proposal must also be submitted in electronic form, on a CD or USB device (in MS Word).
	1-3.2	Proposal Questionnaire (Appendix A) 
You MUST respond to all the questions or requests outlined in Appendix A.  Your responses must be in a bound, written format.  Identify the Section Number and Text of the question or request immediately before each response.  Failure to provide a response to a mandatory item may result in a finding that your proposal is non-responsive.  

During the evaluation phases and any discussions that may be conducted, adequate procedures will be used to ensure that the contents of the proposer’s proposals are not released outside of the state’s evaluation and procurement personnel, except as otherwise provided by the Idaho Public Records Law.  Any information that a proposer considers to be confidential, and not subject to release, even after award of the RFP, must be clearly marked as such.  A proposer may not mark its entire proposal “confidential.”  In addition, pricing information will not be considered “confidential.”

	1-3.3 	Cost Proposal (Appendix B) 

Provide your Cost on Appendix B, the Cost Proposal.  Provide the “fully burdened hourly rate” for the personnel assigned to complete the work. 

The “fully burdened hourly rate” MUST include all expenses associated with performing the work, including, but not limited to, labor, local travel, and administrative costs.

1-4       BACKGROUND, FUNDING AND OBJECTIVES 
1-4.1	 Background
The Bureau is required to maintain a FEMA-approved State All Hazard Mitigation Plan (“the SHMP”), the most recent of which was approved November 2, 2007.  The Idaho SHMP is further required to be revised and reapproved by FEMA every three years.  The Bureau applied for and received a FEMA Predisaster Mitigation grant for this revision and has initiated the revision process according to the scope of work established within the grant.



Page | 8 

1-4.2	Funding
The portion allocated for the technical writing and risk/vulnerability analysis is fully funded.

	1-4.3	Objectives

The objective of this contract is to provide a FEMA-approved multi-hazard mitigation plan.  The successful Contractor will coordinate with IDBHS’s Plans Section and State Hazard Mitigation Officer.  The successful contractor is to:

1-4.3.1     conduct research, gather data, historical information and public input, construct maps, GIS map overlays and tables and compile information electronically;

1-4.3.2     edit 2007 Idaho SHMP and integrate updated information into a revised version of the   SHMP;

1-4.3.3    plan and facilitate statewide public input meetings as a kickoff for the revision and follow up meetings for public input on the final draft; 

1-4.3.4    integrate public comments and IDBHS edits into the revised plan and prepare version for submission to FEMA for review; 

1-4.3.5  	subsequent to FEMA approval provide electronic and limited printed versions of the revised SHMP, shape files, maps and other pertinent data and notes;

1-4.3.6   perform analysis of IDBHS’s capability to move from a Standard State Plan to an Enhanced State Plan and to comply with Enhanced State Plan requirements.


1-5         SCOPE OF WORK 
The Contractor will provide professional services to IDBHS within the scope of this contract on an “as requested” basis.  The specific tasks to be performed will be determined and assigned by IDBHS.  The services required will generally, but not necessarily, fall into one of the following categories:

	1-5.1	Point of Contact:

	The IDBHS will interact with the successful Contractor on a weekly basis and must have flexibility to engage the Contractor quickly.  Therefore, the Contractor needs to have a designated representative as a point of contact with sufficient authority to make decisions, provide accurate status reports and handle questions. 

	1-5.2	Technical Writing for Standard State Multi-hazard Mitigation Plans:
		
	The Contractor must provide professional services to assist in the updating of the Idaho State Hazard Mitigation Plan.  These services include providing a comprehensive, FEMA-approved all hazard mitigation plan that can be used to identify and document the planning process, define natural hazards, assess risk probabilities, describe statewide hazard vulnerabilities, establish mitigation standards, goals and objectives and prescribe plan maintenance and future anticipated revisions.
	
1-5.3	Conduct and Facilitate Public Involvement Meetings:

The Contractor shall plan and conduct public involvement meetings to allow public comments on the plan during the drafting stage and prior to plan approval. The facilitation of these meetings is to include providing appropriate and timely public notifications, acquiring suitable facilities, note taking during meetings, preparing minutes and summaries of the meetings and including all necessary documentation in the SHMP.  
	
	

1-5.4	Risk Assessment/Vulnerability Analysis:

Conduct statewide risk assessments and vulnerability analyses for all natural hazards and certain human-caused hazards.  Analysis is to include production of hazard maps with overlays of critical infrastructure and public buildings as needed.  Compile information from existing sources.


1-5.5	HAZUS Capabilities Analysis:

Contractor shall conduct an assessment and include a report in the plan revision of current state capabilities to either conduct or support a statewide HAZUS Level 2 analysis for 100-year flooding and earthquakes.  Assessment is to include an inventory of available databases and shape files for such analysis and to create a roadmap of necessary data compilation and operational improvements to support increased HAZUS capabilities.


1-6	        ASSIGNMENT OF WORK AND PERFORMANCE CONDITIONS

1-6.1  Assignment of Work
The Contractor will appoint a Contract Representative, with authority needed to make all decisions, to work directly with the project coordinator appointed by IDBHS. The Contract Representative will receive instructions through the project coordinator and filter the information down. After consultation with the Contract Representative, the project coordinator will provide written instructions and a timetable for the work to be performed.  These instructions will also include a statement of work that clearly identifies the responsibilities of the Contractor, the Department, and any other parties. 
The Contractor will provide an accessible reporting function that indicates measurable results of IDBHS’s tourism advertising programs.  Reports should include data listed by zip code, state, specific inquiry sources and demographics.  IDBHS will work with the Contract Representative to develop and occasionally modify the specific content of the reports.
1-6.2  Performance Conditions

1-6.2.1  	No commitments will be made on IDBHS’s behalf without IDBHS authorization, which is to be given in such form as IDBHS may designate.  IDBHS reserves the right to modify, reject, cancel, or stop any and all plans, schedules, or work in progress; and in such event the Contractor shall immediately take proper steps to carry out IDBHS instructions but IDBHS agrees to assume the liability for all commitments authorized by IDBHS and to reimburse the Contractor for any direct documented costs sustained there from.

1-6.2.2  	Any profit which the Contractor may receive related to this contract, directly or indirectly, beyond the compensation provided for herein shall be fully disclosed.  Further, the Contractor will fully disclose to IDBHS any interest or association which the contractor may have with any supplier of goods or services. 

1-6.2.3  	The revised plan must comply with guidance from FEMA and meet requirements identified for a standard state hazard mitigation plan in 44 CFR 201.4.  The successful contractor will deliver a FEMA-approved standard state all-hazard mitigation plan no later than November 1, 2010.




1-6.2.4 The revised plan shall contain:

· Statewide Mitigation Strategy regionally based on local and state vulnerability analysis and risk assessments including, but not limited to, the legal aspects of floodplain management and economic arguments versus purely public safety arguments
· Explanation of how the state will coordinate with local mitigation planning efforts based on analysis of how local jurisdictions have prioritized hazards
· Description of how the state will provide funding or technical assistance to local and tribal jurisdictions
· Explanation of how the state will prioritize jurisdictions that will receive mitigation planning and project grants and other state assistance
· An analysis of the prior plan’s formal plan maintenance process and recommendations for changes to the plan maintenance process
· A description of the process used to review and analyze each section of the plan and will document the entire technical and general public review and participation process
· Updated hazard information and analysis based on events since last plan with affected state facilities updated separately
· History of occurrences for each hazard contained in the plan and illustrate any changes in risk exposure due either successful mitigation projects, changes in land use due to annexation or new development
· Results of HAZUS Level 2 capabilities analysis
· Updated overview and vulnerability analysis of state-owned and operated buildings, critical facilities and infrastructure based on available data
· Updated mitigation goals and objectives
· Summary of all local mitigation policies, programs and capabilities by region
· A general list of appropriate mitigation measures by hazard and by categories of prevention, property protection, public education and awareness, natural resource protection, emergency services and structural projects
· A list of specific state mitigation projects by hazard including use of hazard map overlays
· A comprehensive statewide list and mapping of completed or funded mitigation projects
· An analysis of resources and capabilities necessary to produce and maintain an Enhanced State All Hazard Mitigation Plan
· A list of other non-FEMA mitigation programs

1-6.2.5  	IDBHS may at any time during the life of the agreement, and upon reasonable notice, examine the Contractor’s files, books and records pertaining to the handling of IDBHS technical writing and analytical services.

1-6.2.6 	The Contractor is responsible for preparing and forwarding to IDBHS any reports requested by the IDBHS which are generated off the computer system relevant to tracking consumer inquiries.

1-6.2.10 	The Idaho Bureau of Homeland Security will provide:
•     A copy of the existing Idaho State Hazard Mitigation Plan
•     Direction and guidance on plan development to the successful contractor
•     Relevant data from previous state and federal disaster declarations
•     Access to FEMA-approved Local All-Hazard Mitigation Plans
•     Facilitation of planning meetings and the public notifications of these meetings
•     Facilitation of promulgation process


1-7           TERMS

The terms of this contract will cover a two (2) year period. Final agreement will include a provision for a 5% holdback contingent upon final plan approval by FEMA.


2-1 EVALUATION and AWARD 
2-1.1 Award
The contract will be awarded to the responsive, responsible Proposer with the highest total number of points.  The State of Idaho reserves the right to reject any or all proposals received as a result of this request.   Awards will only be made on the basis of proposals resulting from this request.

2-2.2  Evaluation

2-2.2.1   Each proposal will initially be evaluated to determine whether it complies with the proposal submission requirements, including, but not limited to:  timely receipt at the Division of Purchasing, inclusion of a signed, original state of Idaho Signature Page; absence of vendor-imposed conditions or exceptions; the inclusion of a separately sealed Cost Proposal; and responses to all mandatory requirements. 

2-2.2.2   Proposals will be evaluated by an evaluation team established by the Department.  The evaluation team will evaluate and score the responsive proposals.  Cost proposals will be opened and evaluated and scored after the evaluation and scoring of the response portion of the proposals.

2-2.2.3   Solicitation specifications which are Mandatory will initially be evaluated on a PASS/FAIL basis.  Any specification which is designated as Mandatory, or which contains the words “shall,” “must,” or “will,” is a mandatory requirement or specification.  Any proposal that fails to meet any single mandatory requirement or specification may be deemed non-responsive, and receive no further consideration.  

2-2.2.4   Solicitation specifications which are designated as Evaluated will be evaluated and awarded points, based on an evaluation of how well the Proposer’s response addresses the requirements, and how the response meets the needs of the Department, as described in this RFP.  

2-2.2.5   After determining responsiveness; assigning points for the Proposer Questionnaire portion of the RFP; the Cost Proposal of each responsive Proposer will be opened and assigned a point value.  Three Hundred (300) points will be awarded to the responsive proposer with the lowest overall cost.  Other proposals will receive a portion of the available cost points based on the following formula: 300 times the lowest proposal cost divided by the cost of the proposal being evaluated (e.g. if the lowest cost is $50/hr., that proposal would receive 300 points.  If the next lowest proposal cost was $100/hr., that proposal would receive 150 points (300 x $50/$100).

2-2.2.6   The scores for the response will be summed and the proposals ranked by final total score (Maximum of 1,000 points).




2-2.3 Evaluation Criteria
An evaluation committee will evaluate each Responsive proposal using the following criteria, which are covered in the questions in Appendix A: 
2-2.3.1   Technical Writing Capabilities 	200 points
2-2.3.2    GIS Capability 	  50 points
2-2.3.3    HAZUS Level 2 Capability Analysis	100 points 
2-2.3.3   Planning/Facilitating Public Involvement meetings 	150 points
2-2.3.4    Experience Writing Standard State Hazard Mitigation Plan	150 points
2-2.3.5    Experience Writing Enhanced State Hazard Mitigation Plan                           50 points
MAXIMUM POINTS FOR WRITTEN PROPOSAL:				700 points 
MAXIMUM COST POINTS				300 points
TOTAL MAXIMUM POINTS (Written Proposal and Cost) 	 		1000 points


2-3	ADDITIONAL TERMS AND CONDITIONS

2-3.1 Payment Terms

Contractor will submit itemized statements on a monthly basis.  Contractor’s itemized statements will be processed through normal Department fiscal channels, which will culminate in the preparation of a State of Idaho warrant within 30 days after approval of each monthly invoice.

2-3.2	Vendor Responsibility

	The contractor will provide:
· An implementation roadmap for developing the ISHMP and methodologies for development as well as indications of how much lead time will be necessary to obtain data and other analytical information
· Consultation with IDBHS regarding survey instruments to solicit and compile public comment, gauge public opinion and to what degree the survey should entail
· Technical writing resources including assembling all updated data and generated information, authoring the draft updated plan and, upon technical review of content and format, presenting to the public for their review and comment and preparing the final plan to IDBHS and FEMA for pre-adoption review and approval
· Prepare a FEMA Plan Review Crosswalk to demonstrate compliance with 44 CFR §201.6 requirements and attach the completed Crosswalk to the final plan for IDBHS approval
· GIS/mapping and graphics resources
· Electronic copies of files associated with the development of the plan
· Attendance and note taking at all planning and public participation meetings
· HAZUS Level 2 capability analysis by IDBHS for floods and earthquakes in Idaho
· An analysis of resources and capabilities necessary to produce and maintain an Enhanced State All Hazard Mitigation Plan and whether or not IDBHS currently has the resources and capabilities (due date for this analysis may go beyond the ISHMP due date)
· A reasonable methodology to apply identified changes to mitigation goals or objectives all of which must comply with federal, state and local planning standards

2-3.3 Confidential Information


The Contractor, its employees, agents and representatives shall not disclose or cause to be disclosed to any third party any information of any type, including, but not limited to, information, projections, timetables, operation methods, specifications, know-how, techniques, manuals, market research (written and unwritten), proprietary business information, sensitive research and statistics deemed confidential, which may be given or shown to or to which the Contractor will be granted access by the Department. This does not include any information which is: 
2-3.3.1   Approved for release by the Department with written authorization; 

2-3.3.2   Disclosed pursuant to a requirement of a governmental agency; or 

2-3.3.3   Disclosed by operation of law.

The Contractor shall advise all of its employees, agents, subcontractors, or representatives working on any aspect of the resulting Contract of this obligation.

2-3.4  Authorization Required


No commitments will be made on the Department’s behalf without the Department’s express written authorization. The Department reserves the right to modify, reject, cancel, or stop any and all plans, schedules, or work in progress, in the best interest of the Department.  If the Department stops Work on a Project, the Contractor will be compensated for any reasonable documented expenses directly related to Work completed prior to receipt of the notice from the Department. 

2-3.5   	Disclosure

Any profit the Contractor may receive, directly or indirectly, beyond the compensation provided for work performed in accordance with this contract shall be fully disclosed. Further, the Contractor will fully disclose to the Department any interest or association, which the Contractor may have with any supplier of goods or services. 

2-3.6 Right to Inspect Records

IDBHS may, at any time during the life of the Contract, and upon reasonable notice, examine the Contractor’s files, books and records pertaining to the Work performed pursuant to the resulting Contract.  

3-1        Insurance Requirements

The following is a brief explanation of the required insurance coverage.  A certificate of insurance will be required of the contractor selected.

3-1.1  Commercial General Liability Insurance.  The contractor shall have and maintain Commercial General Liability (CGL) Insurance covering bodily injury and property damage. This insurance shall include personal injury liability coverage; blanket contractual liability coverage for the indemnity provided under this Contract and products/completed operations liability.  The combined single limit per occurrence shall not be less than $1,000,000 or the equivalent.  Each annual aggregate limit shall not be less than $2,000,000, when applicable, and will be endorsed to apply separately to each job site or location.

3-1.2   Automobile Liability Insurance. The Contractor shall obtain, at the Contractor's expense, and keep in effect during the entire term of the contract, Automobile Liability Insurance covering owned, non-owned and hired vehicles. This coverage may be written in combination with Commercial General Liability Insurance. Combined single limit per occurrence shall not be less than $1,000,000.

3-1.3  Professional Liability Insurance.  The Contractor shall obtain and keep in affect Professional Liability insurance covering any damages caused by an error, omission or any negligent acts.  The combined single limit per occurrence shall not be less than $1,000,000 or the equivalent.  The annual aggregate limit shall not be less than $2,000,000.

3-1.4   Notice of Cancellation or Change: The Contractor shall ensure that all policies of insurance are endorsed to read that there shall be no cancellation, material change, potential exhaustion of aggregate limits or intent not to renew insurance coverage(s) without sixty (60) days prior written notice from the Contractor or its insurer to the Idaho Bureau of Homeland Security.  Contractor shall further ensure that all policies of insurance are endorsed to read that any failure to comply with the reporting provisions of this insurance, except for the potential exhaustion of aggregate limits, shall not affect the coverage(s) provided to the State of Idaho, Military Division and its divisions, officers and employees.
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Appendix A


PROPOSAL OUTLINE / PROPOSER QUESTIONNAIRE

In order for your Proposal to be considered, you must respond to the following Mandatory questions. Requirements may be designated as “Mandatory” (M) and “Evaluated” (E).
(M) - Mandatory Requirement.  The Proposer MUST meet this requirement.  The determination as to whether the Proposer meets the mandatory specification rests solely with the State.  If the State determines that a Proposer does not meet a mandatory requirement as specified, or has not included mandatory information, the proposal may be deemed non-responsive, and no further evaluation will occur.  In addition, wherever the words “must,” “shall,” or “will” appear, this denotes a Mandatory requirement.

(E) - Evaluated.  Proposers are expected to provide comprehensive written responses to evaluated specifications.  Points will be awarded based on the degree to which the state’s evaluators determine that the Proposer meets the requirement.  A Proposer which does not respond to an evaluated specification will receive no points for that specification.

ALL OF THE FOLLOWING QUESTIONS (1-22) ARE MANDATORY; AND YOUR RESPONSES WILL BE EVALUATED AND SCORED (M/E) (See §2-2.3 “Evaluation Criteria,” for total available points.)

1. Please list the name, address and telephone number of your company. Include the physical location, along with a list of satellite offices and affiliates. 

2. How do you plan to service this account?  (See 1-5 Scope of Work, 1-5.1)

3. What date was your company organized? In what state? Please provide a brief company history. 

4. If company is a partnership, please list principal partners. 

5. If company is a corporation, please list principal stockholders. 

6. Please provide the number of full-time employees (including principals) employed by your company and specify if these people are employed locally or by affiliates.

7. How long has each person been with your company?

8. Outline your general company /client philosophies (goals/objectives). Please address your customer service and technical assistance policy and response time and commitment to perform project management functions.
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9. List the name of the individuals that will be responsible for servicing the IDBHS account.
a. Attach the individuals’ resumes. 
b. List other accounts these people are currently working on. 
c. What percentage of time will the lead person devote to this account? 
d. How long has he/she been with your agency? 
e. Is he/she an officer or partner? 

10. Please list your company qualifications detailing the ability to effectively handle the Bureau’s technical writing analysis needs, including regional and national experience, and risk and vulnerability analysis.

11. Describe the process your company uses to collaborate with local hazard mitigation plans and other planning mechanisms such as Community Wildfire Protection Plans, National Fire Plan and National Flood Insurance requirements.

12. Outline the process your company uses to determine compliance with FEMA hazard mitigation plans requirements.  

13. Please provide any information on which state agencies and their hazard mitigation plans the company is currently working with or has worked with in the past two years which demonstrates your company’s knowledge of risk assessment, vulnerability analysis and plan writing.

14. Please list your company staff qualifications and capabilities detailing the ability to effectively augment and enhance your technical writing abilities with GIS mapping and graphics. 

15. Describe your company’s staff experience in HAZUS analysis and include examples of Level 2 HAZUS research projects and reporting.

16. Please list your company staff qualifications and credentials detailing the ability to effectively handle the Bureau’s HAZUS Level 2 capability analysis needs.

17. Does your company have experience in managing and/or conducting state or regional public forums and other public outreach services? Please give specific examples.

18. Explain the methods your company uses for meeting documentation and taking notes in a large, diverse public meeting with diverging interests.

19. In the past five years, how many statewide public surveys, questionnaires or data collection projects has your company conducted?  How many were specifically for hazard mitigation planning purposes?

20. Describe your company’s organizational experience in compiling and writing Standard State Hazard Mitigation plans and plan revisions.  How has your company been successful in compelling active participation in the planning process by non-emergency management agencies?  

21. Describe your company’s organizational experience in compiling and writing Enhanced State Hazard Mitigation plans.  How many enhanced plans has your company written and for what states?  Have any of these enhanced plans been for states for whom you have previously written a standard plan?

22. Please outline and provide a demonstration of the company’s financial stability.   This material must include: 
a. Two banking references. 
b. Two credit ratings/references. 
c. Sample billing form. 
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Appendix B


COST PROPOSAL 
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Name of Proposer: _____________________________________________________________________

Contact Name: ___________________________________________ Phone: ______________________	
E-mail: _________________________________________________

This Cost Proposal MUST be submitted in a separately sealed envelope clearly marked “COST PROPOSAL,” with your name and the RFP number.  Present your cost to provide the identified service as a “fully burdened hourly rate,” which will include all costs associated with providing the service, such as labor, local travel, and administrative expenses.  As a minimum your proposal must include the following critical element breakouts for the complete project:

The following costs must be itemized:

1. GIS/mapping: 
$__________ per hour X _________hours = $_____________

(This GIS and mapping function includes a variety of operations which the Contractor will perform to satisfy the scope of work.  This includes as-needed reports and maps, base map and shape file construction and any other operations not tied directly to the SHMP plan revision, including all programming done by the contractor.  This is a quote for all activities associated with the Contractor’s management of the GIS/mapping function and subsequent sharing of data with IDBHS.) 

2. Risk assessment/vulnerability analysis: 
$__________ per hour X _________hours = $_____________

(This risk assessment and vulnerability analysis includes a variety of operations which the Contractor will perform to satisfy the scope of work.  This includes as-needed reports and findings and any other operations not tied directly to the SHMP plan revision, including all programming done by the contractor.  This is a quote for all activities associated with the Contractor’s management of the risk assessment and vulnerability analysis and subsequent sharing of data with IDBHS.) 


3. Public involvement meeting support and travel:
$__________ per hour X _________hours = $_____________

(This meeting support includes a variety of operations which the Contractor will perform to satisfy the scope of work.  This includes facilitation and scheduling of public involvement meetings, note taking and moderating public input and summary reports of meetings.   This is a quote for all activities associated with the Contractor’s management of the public involvement meeting support and subsequent sharing of data with IDBHS.) 


4. Technical writing:
$__________ per hour X _________hours = $_____________

(This technical writing function includes a variety of operations which the Contractor will perform to satisfy the scope of work.  These services include, but are not limited to, providing a comprehensive, FEMA-approved all hazard mitigation plan that can be used to identify and document the planning process, define natural hazards, assess risk probabilities, describe statewide hazard vulnerabilities, establish mitigation standards, goals and objectives and prescribe plan maintenance and future anticipated revisions.)


5. Estimated cost of analysis of resources and capabilities to produce and maintain an   Enhanced State All Hazard Mitigation Plan:
$__________ per hour X _________hours = $_____________


(This analysis includes a variety of operations which the Contractor will perform to satisfy the scope of work.  These services include, but are not limited to, providing a comprehensive analysis of the resources and capabilities needed to produce and maintain an enhanced state all-hazard mitigation plan. This is a quote for all activities associated with the enhanced plan capability analysis and subsequent sharing of data with IDBHS.) 


6. HAZUS level 2 capability analysis:
$__________ per hour X _________hours = $_____________

(This HAZUS Level 2 capability analysis includes a variety of operations which the Contractor will perform to satisfy the scope of work.  This is a quote for all activities associated with the Contractor’s analysis of the Bureau’s HAZUS Level 2 capabilities and subsequent recommendations and sharing of data with IDBHS.)


TOTAL COSTS = $_____________

