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F.1  Deliverable(s) Schedule (Jul 1999)
Approved as to Form and Legality:  _____________________________
The Contractor shall deliver, within the time frames specified, Item(s) No.       to the Project Officer at the address shown in Section G, and Item(s) No.       to the Contracting Officer at the address shown on the face page of the contract.
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No. of Copies

Delivery Date

     
     
     
     
(End of Clause)



F.2  Period of Performance (Jul 1999)

The period of performance shall be a base period of       with options for      .

(End of Clause)



F.3  Place(s) of Performance (Jul 1999)

The Contractor shall perform all work under this contract at:      . 

(End of Clause)
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FAR (48 CFR) 53.214© 

Section B - Supplies Or Services And Prices/Costs 
	ITEM
	SUPPLIES / SERVICES
	QTY / UNIT
	UNIT PRICE
	EXTENDED PRICE

	0001
	Phase I

Title: Technical Assistance for Evaluation of Innovative Program to Prevent Health Risk Behaviors and Adverse Health Outcomes Among Youth

This contractor will  develop an evaluation plan in collaboration with the Government and in collaboration with up to three (3) selected agencies or organization. SEE Appendix A,  Phase I Tasks . Contract shall be performed from June 2009 through May 2010
	
	
	

	0002
	Phase II

Title: Technical Assistance for Evaluation of Innovative Program to Prevent Health Risk Behaviors and Adverse Health Outcomes Among Youth

At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance. SEE Appendix A,  Phase II Tasks . Contract shall be performed from June 2010 through May 2011
	
	
	

	0003
	Phase III

Title: Technical Assistance for Evaluation of Innovative Program to Prevent Health Risk Behaviors and Adverse Health Outcomes Among Youth

At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance. SEE Appendix A,  Phase III Tasks . Contract shall be performed from June 2011 through May 2012
	
	
	

	0004
	Phase IV

Title: Technical Assistance for Evaluation of Innovative Program to Prevent Health Risk Behaviors and Adverse Health Outcomes Among Youth

At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance. SEE Appendix A,  Phase IV Tasks . Contract shall be performed from June 2012 through May 2013
	
	
	

	0005
	Phase V

Title: Technical Assistance for Evaluation of Innovative Program to Prevent Health Risk Behaviors and Adverse Health Outcomes Among Youth

At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance. SEE Appendix A,  Phase V Tasks . Contract shall be performed from June 2013 through May 2014
	
	
	





B.1  HHSAR 352.232-75 Estimated Cost and Fixed Fee -- Incremental Funding (January 2006) 
(a) It is the Government’s intention to negotiate and award a contract using the incremental funding concepts described in the clause entitled Limitation of Funds, as specified in FAR 52.232–22. Under the clause, which will be included in the resultant contract, initial funds will be obligated under the contract to cover the first year of performance. The Government intends to allot additional funds up to and including the full estimated cost of the contract for the remaining years of performance by contract modification. However, the Government is not obligated to reimburse the Contractor for costs incurred in excess of the periodic allotments nor is the Contractor obligated to perform in excess of the amount allotted. 

(b) The Limitation of Funds clause to be included in the resultant contract, as specified in FAR 52.232– 22, shall supersede the Limitation of Cost clause found in the Section I, Contract Clauses. 

                                              (End of provision) 

Section C - Description/Specification/Work Statement 
STATEMENT OF WORK

Title of Project: Technical assistance for evaluations of innovative programs to prevent health risk behaviors and adverse health outcomes among youth

The Centers for Disease Control and Prevention (CDC), National Center for Chronic Disease Prevention and Health Promotion (NCCDPHP), Division of Adolescent and School Health (DASH) seeks to prevent the most serious health risk behaviors among youth.  To accomplish this mission, DASH implements four strategies: (1) DASH monitors six categories of priority health risk behaviors and related school health policies and programs throughout the United States and its territories; (2) DASH synthesizes research findings to identify policies and practices that are most likely to be effective in preventing health risk behaviors among youth; (3) DASH funds programs to enable its constituents to implement adolescent and school health programs; and (4) DASH provides evaluation technical assistance to NGOs and state, territorial, tribal, and local agencies to help them evaluate the quality and impact of their school health policies, interventions, and professional development activities.

This contract will help DASH fulfill its mission by implementing its fourth strategy of providing evaluation technical assistance to agencies and national non-governmental organizations (NGOs).  By the end of the 5 year contract, technical assistance will have been used to help agencies evaluate innovative programs, policies, and organizational structures and processes to prevent health risk behaviors and adverse health outcomes among youth.

C.1  Background and Need – 

This contract provides evaluation technical assistance to state, territorial, tribal, and local agencies and NGOs to assess innovative programs, policies, and organizational structures and processes (such as coordinated school health programs) that help to prevent health risk behaviors and adverse health outcomes among youth.  By providing evaluation technical assistance to agencies and organizations implementing innovative programs, policies, or organizational structures and processes, DASH can assist those agencies/organizations in assessing the impact of their work, leading to timely dissemination of valuable evaluation results.  Those evaluation results are essential in identifying promising strategies for preventing health risk behaviors and adverse health outcomes among youth.

Education agencies are one of the main types of organizations eligible for evaluation technical assistance through this contract.  With nearly 50 million young people attending more than 97,000 public schools every school day [1], schools offer unique access to youth.  Consequently, schools can be effective venues for programs, policies, and organizational structures and processes to prevent health risk behaviors and adverse health outcomes among youth, and therefore, schools are an important setting for evaluation.

C.2  Project Objectives – 

The purpose of this contract is to provide program evaluation technical assistance to agencies and organizations that are implementing innovative programs, policies, and organizational structures and processes to prevent health risk behaviors and adverse health outcomes among youth.

The objectives of this contract are for the contractor, with guidance from DASH staff, to:

1. Provide selected agencies and organizations with information and recommendations that will improve the effectiveness of innovative programs, policies, and organizational structures and processes to prevent health risk behaviors and adverse health outcomes among youth.

2. Provide selected agencies and organizations with their own data to conduct further analyses at their discretion.

3. Provide selected agencies and organizations with measures and data collection systems that they can use after the evaluation is ended to continue to assess their program, policy, or organizational structure or process.

4. Provide the field, when applicable, with information about the effectiveness of selected innovative programs, policies, and organizational structures and processes to prevent health risk behaviors and adverse health outcomes among youth.

C.3  Scope of Work – 

The Contractor, in collaboration with DASH staff and with staff of selected programs, shall provide technical assistance to assist in the evaluation of four to eight innovative programs to prevent health risk behaviors and adverse health outcomes among youth.  For each program receiving evaluation technical assistance, there will be two categories of tasks – tasks related to selecting programs and tasks related to evaluating programs.  In phase 1 of the contract, only tasks related to evaluating programs will be conducted, as the selection tasks will have been completed through evaluability assessments conducted prior to award of this contract.

For tasks related to selecting programs, the Contractor, with guidance from DASH staff, will:  (1) coordinate the process to nominate programs, policies, and organizational structures and processes to receive evaluation technical assistance; (2) organize and facilitate expert panels to recommend programs, policies, and organizational structures and processes to receive program evaluation technical assistance; and (3) conduct evaluability assessments to aid in selection of programs to receive evaluation technical assistance.  

For tasks related to evaluating programs, the Contractor, with guidance from DASH staff and in collaboration with staff of selected agencies or organizations, will: (1) develop an evaluation plan for each program, including, but not limited to: developing evaluation questions; creating, selecting, and/or testing data collection instruments; developing an analysis plan; and obtaining appropriate approvals (such as IRB) and clearances for all agencies involved; (2) collect qualitative and quantitative evaluation data; (3) analyze and synthesize qualitative and quantitative evaluation data; (4) disseminate evaluation results through products including, but not limited to, written unpublished reports, a minimum of one peer-reviewed publication on the primary findings of the evaluation, and oral presentations. 

Evaluation topics include programs, policies, and organizational structures and processes that address the following:  HIV prevention; improved nutrition; increased physical activity; obesity prevention; asthma management; coordinated school health programs; local wellness policies; and other health risk behaviors and adverse health outcomes. The evaluation design will depend on the program and the needs of the selected agencies or organizations.  Evaluation designs may vary from qualitative assessments to quasi-experimental designs and use qualitative, quantitative, or mixed methods.  Data collection is intended to be brief and may range from 1 to 2 years.

The Contractor shall provide the Government draft copies of all materials prior to dissemination to the programs or the public.  The Government should not need to provide more than basic editorial feedback on the draft copies.  The Contractor shall seek DASH staff guidance in providing program evaluation technical assistance when unsure how to proceed.

All deliverables to be disseminated to the programs or the public will comply with Section 508 (29 U.S.C. ‘ 794d) standards and requirements of the Rehabilitation Act.

C.4  Specific Requirements –

The Contractor, as an independent organization and not as an agent of the Government, shall provide all required supplies for the completion of the tasks described below.

1. Collaborate with DASH staff and selected agency or organization staff to develop and refine evaluation questions.

2. Design, implement, analyze, and disseminate the findings of qualitative, quantitative, and mixed methods evaluations across the United States.

3. Assist DASH staff in soliciting nominations for possible programs, policies, or organizational structures or processes to be evaluated.

4. Organize and facilitate expert panels to select programs, policies,  organizational structures and processes for evaluability assessment.

5. Organize and facilitate evaluability assessments across the United States.

6. Recruit and hire local evaluation personnel, including but not limited to, local project contacts with district and school staff and local data collectors.

7. Collaborate closely with CDC and selected agency or organizational staff, and sub-contractors on program evaluation technical assistance projects.

C.5 Contractor Tasks – 

The Contractor shall provide program evaluation technical assistance to selected agencies and organizations.  The tasks to be performed under this contract are outlined below.  The Contractor, with guidance and input from the Government, will complete the following tasks:

Phase 1 
Task 1.1  The Contractor will develop an evaluation plan in collaboration with the Government and in collaboration with up to three (3) selected agencies or organizations by completing the following specific tasks:

1.1.1
The Contractor, in collaboration with the Government and program staff, shall develop an evaluation plan that includes: evaluation questions, variables of interest, data collection procedures, analysis plans, and a proposed timeline of activities.

1.1.2
The Contractor shall create, select, and or/test data collection instruments as necessary for the evaluation of each program.

1.1.3
The Contractor shall identify and obtain all necessary approvals (such as IRB) for the evaluation to meet the requirements of the Government, the Contractor, and the agency or organization selected for program evaluation technical assistance.

Task 1.2  The Contractor will provide evaluation technical assistance in collaboration with the Government and up to three (3) selected agencies or organizations by completing the following specific tasks:

1.2.1
The Contractor shall implement procedures to ensure and maintain confidentiality of the data, if applicable.

1.2.2
The Contractor shall hire, if necessary, a point of contact with the selected agency or organization to assist in the recruitment of data collection sites and to assist in the logistics of data collection and cleaning.

1.2.3
The Contractor shall hire local data collectors to assist in data collection.

1.2.4
The Contractor shall make arrangements for gaining access to the site of data collection and research participants.

1.2.5
The Contractor shall coordinate and conduct data collection, including quality assurance

1.2.6
The Contractor shall develop and implement a system for managing data received.

1.2.7
The Contractor, in collaboration with the Government and selected agency or organization staff, shall develop and implement a plan for submitting collected data to the selected agency or organization at an appropriate time.

Task 1.3  In collaboration with the Government and with the selected agency or organization, the Contractor will analyze evaluation data for each program, policy, or organizational structure or process by completing the following specific tasks:

1.3.1
The Contractor shall assure that the data received are accurate and consistent, and construct variables and scales as outlined in the approved evaluation plan.

1.3.2
The Contractor shall conduct qualitative and quantitative data analyses outlined in the approved evaluation plan.  The Contractor will submit any changes to the analysis plan to the Government for approval before proceeding.

1.3.3
The Contractor shall seek Government guidance in providing analysis-related evaluation technical assistance when unsure of how to proceed.

1.3.4
The Contractor shall communicate analysis results to the Government via oral and written communication throughout the data analysis phase.

Task 1.4  The Contractor will communicate with the Government and with selected agencies and organizations on an on-going basis:

1.4.1
The Contractor shall attend at least one (1) meeting in Atlanta to discuss current status and plan future activities.

1.4.2
The Contractor shall provide a written summary of the meeting(s).

1.4.3
The Contractor shall communicate with the Government and selected agencies and organizations on the progress of program evaluation technical assistance through phone, e-mail, and other methods of communication on a regular basis.

1.4.4
The Contractor shall submit quarterly reports of its progress on the contract to the Government including all aspects of the contract.

1.4.5
The Contractor shall submit an annual report of its progress on the contract to the Government including all aspects of the contract.

Phase 2

Task 2.1  At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance by completing the following specific tasks:

2.1.1
The Contractor shall assist the government in soliciting nominations by agencies or organizations of programs, policies, or organizational structures and processes on health topics selected by the Government.

2.1.2
The Contract shall assist the Government in determining criteria by which to include and exclude nominees in the nomination process.

2.1.3
The Contractor shall collaborate with the Government to identify programs deemed as innovative and appropriate for receiving evaluation technical assistance through in-person, phone, and internet contacts. 

2.1.4
The Contractor shall assist the government in developing a list of nominees to be considered for program evaluation technical assistance by the expert panel.

2.1.5
The Contractor shall summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panel.

Task 2.2  At the request of the Government, the Contractor will recommend programs to receive evaluation technical assistance (including the organization and facilitation of expert panels to aid in the selection process) by completing the following specific tasks:

2.2.1
The Contractor, in collaboration with the Government, shall select eight (8) to ten (10) individuals to serve on each of two (2) expert panels to make recommendations on which agencies or organizations should receive evaluability assessments.

2.2.2
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, providing for meeting space, arranging for conference call lines, or net conferencing.

2.2.3
The Contractor, in collaboration with the Government, shall convene the expert panel(s) to meet in-person in Atlanta, or by phone, Internet, or other means, and facilitate its work to make recommendations about which agencies or organizations should receive evaluability assessments.

2.2.4
The Contractor shall provide the Government with a written summary of the expert panel meeting(s), complete with recommendations for which agencies or organizations the panel recommends for evaluability assessments.

Task 2.3  At the request of the Government, the Contractor will conduct up to four (4) evaluability assessments to aid in selecting agencies or organizations to receive technical assistance by completing the following specific tasks:

2.3.1
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, and providing for meeting space.

2.3.2
In collaboration with the Government, the Contractor shall travel to the site of each program to meet with key staff and ensure that the program, policy, organizational structure or process is appropriate for evaluation technical assistance.

2.3.3
The Contractor shall provide the Government and the selected agency or organization written summaries of each evaluability assessment.

2.3.4
The Contractor shall, in collaboration with the Government, provide recommendations about the feasibility of conducting program evaluation technical assistance with each agency or organization that received an evaluability assessment.

2.3.5
The Contractor shall, upon Government approval of program evaluation technical assistance to a selected agency or organization, develop a schedule for the evaluation technical assistance to be delivered.  This proposed schedule should allow sufficient flexibility for adding additional program evaluation technical assistance projects to be performed concurrently.

Task 2.4  The Contractor will develop an evaluation plan in collaboration with the Government and in collaboration with up to three (3) selected agencies or organizations by completing the following specific tasks:

2.4.1
The Contractor, in collaboration with the Government and program staff, shall develop an evaluation plan that includes: evaluation questions, variables of interest, data collection procedures, analysis plans, and a proposed timeline of activities.

2.4.2
The Contractor shall create, select, and or/test data collection instruments as necessary for the evaluation activities of each program.

2.4.3
The Contractor shall identify and obtain all necessary approvals (such as IRB) for the evaluation to meet the requirements of the Government, the Contractor, and the agency or organization selected for program evaluation technical assistance.

Task 2.5  The Contractor will provide evaluation technical assistance in collaboration with the Government and up to three (3) selected agencies or organizations by completing the following specific tasks:

2.5.1
The Contractor shall implement procedures to ensure and maintain confidentiality of the data, if applicable.

2.5.2
The Contractor shall hire, if necessary, a point of contact with the selected agency or organization to assist in the recruitment of data collection sites and to assist in the logistics of data collection and cleaning.

2.5.3
The Contractor shall hire local data collectors to assist in data collection.

2.5.4
The Contractor shall make arrangements for gaining access to the site of data collection and research participants.

2.5.5
The Contractor shall coordinate and conduct data collection, including quality assurance

2.5.6
The Contractor shall develop and implement a system for managing data received.

2.5.7
The Contractor, in collaboration with the Government and selected agency or organization staff, shall develop and implement a plan for submitting collected data to the selected agency or organization at an appropriate time.  

Task 2.6  In collaboration with the Government and with the selected agency or organization, the Contractor will analyze evaluation data for each program, policy, organizational structure or process by completing the following specific tasks:

2.6.1
The Contractor shall assure that the data received are accurate and consistent, and construct variables and scales as outlined in the approved evaluation plan.

2.6.2
The Contractor shall conduct qualitative and quantitative data analyses outlined in the approved evaluation plan.  The Contractor will submit any changes to the analysis plan to the Government for approval before proceeding.

2.6.3
The Contractor shall seek Government guidance in providing analysis-related evaluation technical assistance when unsure of how to proceed.

2.6.4
The Contractor shall communicate analysis results to the Government via oral and written communication throughout the data analysis phase.

Task 2.7  In collaboration with the Government and with the selected agency or organization, the Contractor will disseminate evaluation by completing the following specific tasks:

2.7.1
The Contractor shall collaborate with the Government and program staff to develop a dissemination plan for each program’s results.

2.7.2
The Contractor shall provide at least one (1) written unpublished report to the program and at least one (1) written unpublished report to the Government summarizing the methods and results of the evaluation.

2.7.3
The Contractor shall provide at least one (1) peer-reviewed publication for each evaluation.

2.7.4
The Contractor shall develop at least one (1) oral presentation on the results of each evaluation.

2.7.5
At the request of the Government, the Contractor will present evaluation findings at no more than four (4) conferences, meetings, or workshops.

2.7.6
On request of the Government, the Contractor shall prepare additional products for dissemination of evaluation results.

Task 2.8  The Contractor will communicate with the Government and with selected agencies and organizations on an on-going basis:

2.8.1
The Contractor shall attend at least one (1) meeting in Atlanta to discuss current status and plan future activities.

2.8.2
The Contractor shall provide a written summary of the meeting(s).

2.8.3
The Contractor shall communicate with the Government and selected agencies and organizations on the progress of program evaluation technical assistance through phone, e-mail, and other methods of communication on a regular basis.

2.8.4
The Contractor shall submit quarterly reports of its progress on the contract to the Government including all aspects of the contract.

2.8.5
The Contractor shall submit an annual report of its progress on the contract to the Government including all aspects of the contract.

Phase 3
Task 3.1  At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance by completing the following specific tasks:

3.1.1
The Contractor shall assist the government in soliciting nominations by agencies or organizations of programs, policies,  organizational structures and processes on health topics selected by the Government.

3.1.2
The Contract shall assist the Government in determining criteria by which to include and exclude nominees in the nomination process

3.1.3
The Contractor shall collaborate with the Government to identify programs deemed as innovative and appropriate for receiving evaluation technical assistance through in-person, phone, and internet contacts. 

3.1.4
The Contractor shall assist the government in developing a list of nominees to be considered for program evaluation technical assistance by the expert panel.

3.1.5
The Contractor shall summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panel.

Task 3.2  At the request of the Government, the Contractor will recommend programs to receive evaluation technical assistance (including the organization and facilitation of expert panels to aid in the selection process) by completing the following specific tasks:

3.2.1
The Contractor, in collaboration with the Government, shall select eight (8) to ten (10) individuals to serve on each of two (2) expert panels to make recommendations on which agencies or organizations should receive evaluability assessments.

3.2.2
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, providing for meeting space, arranging for conference call lines, or net conferencing.

3.2.3
The Contractor, in collaboration with the Government, shall convene the expert panel(s) to meet in-person in Atlanta, or by phone, Internet, or other means, and facilitate its work to make recommendations about which agencies or organizations should receive evaluability assessments.

3.2.4
The Contractor shall provide the Government with a written summary of the expert panel meeting(s), complete with recommendations for which agencies or organizations the panel recommends for evaluability assessments.

Task 3.3  At the request of the Government, the Contractor will conduct up to four (4) evaluability assessments to aid in selecting agencies or organizations to receive technical assistance by completing the following specific tasks:

3.3.1
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, and providing for meeting space.

3.3.2
In collaboration with the Government, the Contractor shall travel to the site of each program to meet with key staff and ensure that the program, policy, organizational structure or process is appropriate for evaluation technical assistance.

3.3.3
The Contractor shall provide the Government and the selected agency or organization written summaries of each evaluability assessment.

3.3.4
The Contractor shall, in collaboration with the Government, provide recommendations about the feasibility of conducting program evaluation technical assistance with each agency or organization that received an evaluability assessment.

3.3.5
The Contractor shall, upon Government approval of program evaluation technical assistance to a selected agency or organization, develop a schedule for the evaluation technical assistance to be delivered.  This proposed schedule should allow sufficient flexibility for adding additional program evaluation technical assistance projects to be performed concurrently.

Task 3.4  The Contractor will develop an evaluation plan in collaboration with the Government and in collaboration with up to three (3) selected agencies or organizations, including, but not limited to: creating, selecting, and/or testing data collection instruments, developing an analysis plan, and obtaining appropriate approvals (such as IRB) for all agencies involved by completing the following specific tasks:

3.4.1
The Contractor, in collaboration with the Government and program staff, shall develop an evaluation plan that includes: evaluation questions, variables of interest, data collection procedures, analysis plans, and a proposed timeline of activities.

3.4.2
The Contractor shall create, select, and or/test data collection instruments as necessary for the evaluation activities of each program.

3.4.3
The Contractor shall identify and obtain all necessary approvals (such as IRB) for the evaluation to meet the requirements of the Government, the Contractor, and the agency or organization selected for program evaluation technical assistance.

Task 3.5  The Contractor will provide evaluation technical assistance in collaboration with the Government and up to three (3) selected agencies or organizations by completing the following specific tasks:

3.5.1
The Contractor shall implement procedures to ensure and maintain confidentiality of the data, if applicable.

3.5.2
The Contractor shall hire, if necessary, a point of contact with the selected agency or organization to assist in the recruitment of data collection sites and to assist in the logistics of data collection and cleaning.

3.5.3
The Contractor shall hire local data collectors to assist in data collection.

3.5.4
The Contractor shall make arrangements for gaining access to the site of data collection and research participants.

3.5.5
The Contractor shall coordinate and conduct data collection, including quality assurance

3.5.6
The Contractor shall develop and implement a system for managing data received.

3.5.7
The Contractor, in collaboration with the Government and selected agency or organization staff, shall develop and implement a plan for submitting collected data to the selected agency or organization at an appropriate time.  

Task 3.6  In collaboration with the Government and with the selected agency or organization, the Contractor will analyze evaluation data for each program, policy, organizational structure or process by completing the following specific tasks:

3.6.1
The Contractor shall assure that the data received are accurate and consistent, and construct variables and scales as outlined in the approved evaluation plan.

3.6.2
The Contractor shall conduct qualitative and quantitative data analyses outlined in the approved evaluation plan.  The Contractor will submit any changes to the analysis plan to the Government for approval before proceeding.

3.6.3
The Contractor shall seek Government guidance in providing analysis-related evaluation technical assistance when unsure of how to proceed.

3.6.4
The Contractor shall communicate analysis results to the Government via oral and written communication throughout the data analysis phase.

Task 3.7  In collaboration with the Government and with the selected agency or organization, the Contractor will disseminate evaluation by completing the following specific tasks:

3.7.1
The Contractor shall collaborate with the Government and program staff to develop a dissemination plan for each program’s results.

3.7.2
The Contractor shall provide at least one (1) written unpublished report to the program and at least one (1) written unpublished report to the Government summarizing the methods and results of the evaluation.

3.7.3
The Contractor shall provide a minimum of one (1) peer-reviewed publication for each program receiving evaluation technical assistance.

3.7.4
The Contractor shall provide at least one (1) oral presentation on the results of each program receiving evaluation technical assistance.

3.7.5
At the request of the Government, the Contractor will present evaluation findings at no more than four (4) conferences, meetings, or workshops.

3.7.6
On request of the Government, the Contractor shall prepare additional products for dissemination of evaluation results.

Task 3.8  The Contractor will communicate with the Government and with selected agencies and organizations on an on-going basis:

3.8.1
The Contractor shall attend at least one (1) meeting in Atlanta to discuss current status and plan future activities.

3.8.2
The Contractor shall provide a written summary of the meeting(s).

3.8.3
The Contractor shall communicate with the Government and selected agencies and organizations on the progress of program evaluation technical assistance through phone, e-mail, and other methods of communication on a regular basis.

3.8.4
The Contractor shall submit quarterly reports of its progress on the contract to the Government including all aspects of the contract.

3.8.5
The Contractor shall submit an annual report of its progress on the contract to the Government including all aspects of the contract.

Phase 4

Task 4.1  At the request of the Government, the Contractor will coordinate the nomination of programs to receive program evaluation technical assistance by completing the following specific tasks:

4.1.1
The Contractor shall assist the government in soliciting nominations by agencies or organizations of programs, policies,  organizational structures and processes on health topics selected by the Government.

4.1.2
The Contract shall assist the Government in determining criteria by which to include and exclude nominees in the nomination process

4.1.3
The Contractor shall collaborate with the Government to identify programs deemed as innovative and appropriate for receiving evaluation technical assistance through in-person, phone, and internet contacts. 

4.1.4
The Contractor shall assist the government in developing a list of nominees to be considered for program evaluation technical assistance by the expert panel.

4.1.5
The Contractor shall summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panel.

Task 4.2  At the request of the Government, the Contractor will recommend programs to receive evaluation technical assistance (including the organization and facilitation of expert panels to aid in the selection process) by completing the following specific tasks:

4.2.1
The Contractor, in collaboration with the Government, shall select eight (8) to ten (10) individuals to serve on each of two (2) expert panels to make recommendations on which agencies or organizations should receive evaluability assessments.

4.2.2
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, providing for meeting space, arranging for conference call lines, or net conferencing.

4.2.3
The Contractor, in collaboration with the Government, shall convene the expert panel(s) to meet in-person in Atlanta, or by phone, Internet, or other means, and facilitate its work to make recommendations about which agencies or organizations should receive evaluability assessments.

4.2.4
The Contractor shall provide the Government with a written summary of the expert panel meeting(s), complete with recommendations for which agencies or organizations the panel recommends for evaluability assessments.

Task 4.3 At the request of the Government, the Contractor will conduct up to four (4) evaluability assessments to aid in selecting agencies or organizations to receive technical assistance by completing the following specific tasks:

4.3.1
The Contractor shall be responsible for meeting logistics which may include, but are not limited to, assisting in the development of an agenda, determining meeting dates, making travel and lodging arrangements, and providing for meeting space.

4.3.2
In collaboration with the Government, the Contractor shall travel to the site of each program to meet with key staff and ensure that the program, policy, organizational structure or process is appropriate for evaluation technical assistance.

4.3.3
The Contractor shall provide the Government and the selected agency or organization written summaries of each evaluability assessment.

4.3.4
The Contractor shall, in collaboration with the Government, provide recommendations about the feasibility of conducting program evaluation technical assistance with each agency or organization that received an evaluability assessment.

4.3.5
The Contractor shall, upon Government approval of program evaluation technical assistance to a selected agency or organization, develop a schedule for the evaluation technical assistance to be delivered.  This proposed schedule should allow sufficient flexibility for adding additional program evaluation technical assistance projects to be performed concurrently.

Task 4.4  The Contractor will develop an evaluation plan in collaboration with the Government and in collaboration with up to three (3) selected agencies or organizations by completing the following specific tasks:

4.4.1
The Contractor, in collaboration with the Government and program staff, shall develop an evaluation plan that includes: evaluation questions, variables of interest, data collection procedures, analysis plans, and a proposed timeline of activities.

4.4.2
The Contractor shall create, select, and or/test data collection instruments as necessary for the evaluation activities of each program.

4.4.3
The Contractor shall identify and obtain all necessary approvals (such as IRB) for the evaluation to meet the requirements of the Government, the Contractor, and the agency or organization selected for program evaluation technical assistance.

Task 4.5  The Contractor will provide evaluation technical assistance in collaboration with the Government and up to three (3) selected agencies or organizations by completing the following specific tasks:

4.5.1
The Contractor shall implement procedures to ensure and maintain confidentiality of the data, if applicable.

4.5.2
The Contractor shall hire, if necessary, a point of contact with the selected agency or organization to assist in the recruitment of data collection sites and to assist in the logistics of data collection and cleaning.

4.5.3
The Contractor shall hire local data collectors to assist in data collection.

4.5.4
The Contractor shall make arrangements for gaining access to the site of data collection and research participants.

4.5.5
The Contractor shall coordinate and conduct data collection, including quality assurance

4.5.6
The Contractor shall develop and implement a system for managing data received.

4.5.7
The Contractor, in collaboration with the Government and selected agency or organization staff, shall develop and implement a plan for submitting collected data to the selected agency or organization at an appropriate time.  

Task 4.6  In collaboration with the Government and with the selected agency or organization, the Contractor will analyze evaluation data for each program, policy, organizational structure or process by completing the following specific tasks:

4.6.1
The Contractor shall assure that the data received are accurate and consistent, and construct variables and scales as outlined in the approved evaluation plan.

4.6.2
The Contractor shall conduct qualitative and quantitative data analyses outlined in the approved evaluation plan.  The Contractor will submit any changes to the analysis plan to the Government for approval before proceeding.

4.6.3
The Contractor shall seek Government guidance in providing analysis-related evaluation technical assistance when unsure of how to proceed.

4.6.4
The Contractor shall communicate analysis results to the Government via oral and written communication throughout the data analysis phase.

Task 4.7  In collaboration with the Government and with the selected agency or organization, the Contractor will disseminate evaluation by completing the following specific tasks:

4.7.1
The Contractor shall collaborate with the Government and program staff to develop a dissemination plan for each program’s results.

4.7.2
The Contractor shall provide at least one (1) written unpublished report to the program and at least one (1) written unpublished report to the Government summarizing the methods and results of the evaluation.

4.7.3
The Contractor shall provide a minimum of one (1) peer-reviewed publication for each program receiving evaluation technical assistance.

4.7.4
The Contractor shall provide at least one (1) oral presentation on the results of each program receiving evaluation technical assistance.

4.7.5
At the request of the Government, the Contractor will present evaluation findings at no more than four (4) conferences, meetings, or workshops.

4.7.6
On request of the Government, the Contractor shall prepare additional products for dissemination of evaluation results.

Task 4.8  The Contractor will communicate with the Government and with selected agencies and organizations on an on-going basis:

4.8.1
The Contractor shall attend at least one (1) meeting in Atlanta to discuss current status and plan future activities.

4.8.2
The Contractor shall provide a written summary of the meeting(s).

4.8.3
The Contractor shall communicate with the Government and selected agencies and organizations on the progress of program evaluation technical assistance through phone, e-mail, and other methods of communication on a regular basis.

4.8.4
The Contractor shall submit quarterly reports of its progress on the contract to the Government including all aspects of the contract.

4.8.5
The Contractor shall submit an annual report of its progress on the contract to the Government including all aspects of the contract.

Phase 5

Task 5.1  The Contractor will provide evaluation technical assistance in collaboration with the Government and up to three (3) selected agencies or organizations by completing the following specific tasks:

5.1.1
The Contractor shall implement procedures to ensure and maintain confidentiality of the data, if applicable.

5.1.2
The Contractor shall hire, if necessary, a point of contact with the selected agency or organization to assist in the recruitment of data collection sites and to assist in the logistics of data collection and cleaning.

5.1.3
The Contractor shall hire local data collectors to assist in data collection.

5.1.4
The Contractor shall make arrangements for gaining access to the site of data collection and research participants.

5.1.5
The Contractor shall coordinate and conduct data collection, including quality assurance

5.1.6
The Contractor shall develop and implement a system for managing data received.

5.1.7
The Contractor, in collaboration with the Government and selected agency or organization staff, shall develop and implement a plan for submitting collected data to the selected agency or organization at an appropriate time.  

Task 5.2  In collaboration with the Government and with the selected agency or organization, the Contractor will analyze evaluation data for each program, policy, organizational structure or process by completing the following specific tasks:

5.2.1
The Contractor shall assure that the data received are accurate and consistent, and construct variables and scales as outlined in the approved evaluation plan.

5.2.2
The Contractor shall conduct qualitative and quantitative data analyses outlined in the approved evaluation plan.  The Contractor will submit any changes to the analysis plan to the Government for approval before proceeding.

5.2.3
The Contractor shall seek Government guidance in providing analysis-related evaluation technical assistance when unsure of how to proceed.

5.2.4
The Contractor shall communicate analysis results to the Government via oral and written communication throughout the data analysis phase.

Task 5.3  In collaboration with the Government and with the selected agency or organization, the Contractor will disseminate evaluation by completing the following specific tasks:

5.3.1
The Contractor shall collaborate with the Government and program staff to develop a dissemination plan for each program’s results.

5.3.2
The Contractor shall provide at least one (1) written unpublished report to the program and at least one (1) written unpublished report to the Government summarizing the methods and results of the evaluation.

5.3.3
The Contractor shall provide a minimum of one (1) peer-reviewed publication for each program receiving evaluation technical assistance.

5.3.4
The Contractor shall provide at least one (1) oral presentation on the results of each program receiving evaluation technical assistance.

5.3.5
At the request of the Government, the Contractor will present evaluation findings at no more than four (4) conferences, meetings, or workshops.

5.3.6
On request of the Government, the Contractor shall prepare additional products for dissemination of evaluation results.

Task 5.4  The Contractor will communicate with the Government and with selected agencies and organizations on an on-going basis:

5.4.1
The Contractor shall attend at least one (1) meeting in Atlanta to discuss current status and plan future activities.

5.4.2
The Contractor shall provide a written summary of the meeting(s).

5.4.3
The Contractor shall communicate with the Government and selected agencies and organizations on the progress of program evaluation technical assistance through phone, e-mail, and other methods of communication on a regular basis.

5.4.4
The Contractor shall submit quarterly reports of its progress on the contract to the Government including all aspects of the contract.

5.4.5
The Contractor shall submit a final report that summarizes activities during the contract period.

C.6  Special Considerations – 

When feasible, the Contractor shall sub-contract with small businesses for the following functions:

•
Arranging the expert panel meeting logistics, such as meeting space, scheduling, and travel arrangements if necessary

•
Arranging travel for evaluability assessments and data collection, including but not limited to travel, lodging, scheduling, and security clearances.

•
Printing and photocopying of surveys, documents, program materials, and dissemination products.

C.7  Government Furnished Property

The Government will supply the Contractor with the information necessary to access all relevant resources on the DASH website.

C.8  References – 

National Center for Education Statistics.  Fast Facts.  Available at: http://nces.ed.gov/fastfacts/display.asp?id=372.  Accessed January 15, 2008.

Section D - Packaging And Marking 

There are no clauses/provisions included in this section.
Section E - Inspection And Acceptance 
	FAR SOURCE
	TITLE AND DATE

	52.246-5
	Inspection of Services - Cost-Reimbursement (Apr 1984)



E.1  Inspection and Acceptance (Jul 1999)

Inspection and acceptance of the articles, services, and documentation called for herein shall be accomplished by the Contracting Officer, or his duly authorized representative (who for the purposes of this contract shall be the Project Officer) at the destination of the articles, services or documentation.

(End of Clause)

Section F - Deliveries Or Performance 
	FAR SOURCE
	TITLE AND DATE

	52.242-15
	Stop-Work Order (Aug 1989)

	52.242-15 Alternate I
	Stop-Work Order - Alternate I (Apr 1984)


F.1  Deliverable(s) Schedule (Jul 1999)

The Contractor shall deliver, within the time frames specified the following items ti the Project Officer.  

Fiscal Year 1 – Evaluation Technical Assistance Deliverables

	Task #
	Description of Task
	Copies
	Months from Beginning of Current Contract Phase

	1.1.1
	Submit the evaluation plan for each program’s evaluation activities and technical assistance.
	1
	1-2 months

	1.1.2
	Submit copies of data collection instruments.
	1
	2-3 months

	1.1.3
	Submit documentation of appropriate approvals.
	1
	2-3 months

	1.2.7
	Provide the Government with a plan to submit collected data to the selected agency or organization at an appropriate time.
	1
	1-3 months

	1.3.4
	Communicate analysis results to the Government.
	1
	6-12 months

	1.4.1
	Attend a meeting in Atlanta.
	
	1 month

	1.4.2
	Provide a written summary of the meeting.
	1
	Within 5 business days after reverse site visit

	1.4.4
	Submit quarterly reports of progress on the contract.
	1
	3,6,9,12 months

	1.4.5
	Submit annual report of progress on the contract.
	1
	12 months


Fiscal Year 2 – Evaluation Technical Assistance Deliverables

	Task #
	Description of Task
	Copies
	Months from Beginning of Current Contract Phase

	2.1.2
	Develop a list of criteria to include or exclude nominees.
	1
	2 months

	2.1.3
	Develop a list of programs appropriate to receive evaluation technical assistance.
	
	3 months

	2.1.4
	Develop a list of nominees to be considered for program evaluation technical assistance.
	1
	3 months

	2.1.5
	Summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panels.
	1
	3.5 months

	2.2.1
	Submit a list of individuals serving on the expert panel(s).
	1
	2 months

	2.2.4
	Submit a written summary of the expert panel meeting(s).
	1
	Within 5 business days after the expert panel

	2.3.1
	Develop an agenda for the evaluability assessment.
	1
	4

	2.3.3
	Provide the Government and selected agency or organization written summaries of each evaluability assessment.
	1
	Within 5 business days after completing the evaluability assessment

	2.3.4
	Provide the Government with recommendations about the feasibility of providing program evaluation technical assistance to the select agency or organizations.
	1
	Within 5 business days after completing the evaluability assessment

	2.3.5
	Submit a schedule for program evaluation technical assistance to be delivered.
	1
	4-6 months

	2.4.1
	Submit the evaluation plan for each program’s evaluation activities and technical assistance.
	1
	4-6 months

	2.4.2
	Submit copies of data collection instruments.
	1
	4-8 months

	2.4.3
	Submit documentation of appropriate approvals.
	1
	4-8 months

	2.5.7
	Provide the Government with a plan to submit collected data to the selected agency or organization at an appropriate time.
	1
	4-6 months

	2.6.4
	Communicate analysis results to the Government.
	1
	On-going

	2.7.2
	Submit an unpublished written report to the Government and to the selected agency.
	2
	On-going

	2.7.3
	Submit at least one manuscript for peer reviewed publication to the Government and to the selected agency.
	2
	On-going

	2.7.4
	Submit at least one oral presentation to the Government and to the selected agency.
	2
	On-going

	2.7.5
	Present evaluation findings at no more than 4 conferences, meetings, or workshops.
	2
	On-going

	2.7.6
	Prepare additional products for dissemination of evaluation results as requested by the Government.
	2
	On-going

	2.8.1
	Attend a meeting in Atlanta.
	
	1 month

	2.8.2
	Provide a written summary of the meeting.
	1
	Within 5 business days after reverse site visit

	2.8.4
	Submit quarterly reports of progress on the contract.
	1
	3,6,9,12 months

	2.8.5
	Submit annual report of progress on the contract.
	1
	12 months


Fiscal Year 3 – Evaluation Technical Assistance Deliverables

	Task #
	Description of Task
	Copies
	Months from Beginning of Current Contract Phase

	3.1.2
	Develop a list of criteria to include or exclude nominees.
	1
	2 months

	3.1.3
	Develop a list of programs appropriate to receive evaluation technical assistance.
	
	3 months

	3.1.4
	Develop a list of nominees to be considered for program evaluation technical assistance.
	1
	3 months

	3.1.5
	Summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panels.
	1
	3.5 months

	3.2.1
	Submit a list of individuals serving on the expert panel(s).
	1
	2 months

	3.2.4
	Submit a written summary of the expert panel meeting(s).
	1
	Within 5 business days after the expert panel

	3.3.1
	Assist the Government and the selected agencies or organizations in developing an agenda for the evaluability assessment.
	1
	4 months

	3.3.3
	Provide the Government and selected agency or organization written summaries of each evaluability assessment.
	1
	Within 5 business days after completing the evaluability assessment

	3.3.4
	Provide the Government with recommendations about the feasibility of providing program evaluation technical assistance to the select agency or organizations.
	1
	Within 5 business days after completing the evaluability assessment

	3.3.5
	Submit a schedule for program evaluation technical assistance to be delivered.
	1
	4-6 months

	3.4.1
	Submit the evaluation plan for each program’s evaluation activities and technical assistance.
	1
	4-6 months

	3.4.2
	Submit copies of data collection instruments.
	1
	4-8 months

	3.4.3
	Submit documentation of appropriate approvals.
	1
	4-8 months

	3.5.7
	Provide the Government with a plan to submit collected data to the selected agency or organization at an appropriate time.
	1
	4-6 months

	3.6.4
	Communicate analysis results to the Government.
	1
	On-going

	3.7.2
	Submit an unpublished written report to the Government and to the selected agency.
	2
	On-going

	3.7.3
	Submit at least one manuscript for peer reviewed publication to the Government and to the selected agency.
	2
	On-going

	3.7.4
	Submit at least one oral presentation to the Government and to the selected agency.
	2
	On-going

	3.7.5
	Present evaluation findings at no more than 4 conferences, meetings, or workshops.
	2
	On-going

	3.7.6
	Prepare additional products for dissemination of evaluation results as requested by the Government.
	2
	On-going

	3.8.1
	Attend a meeting in Atlanta.
	
	1 month

	3.8.2
	Provide a written summary of the meeting.
	1
	Within 5 business days after reverse site visit

	3.8.4
	Submit quarterly reports of progress on the contract.
	1
	3,6,9,12 months

	3.8.5
	Submit annual report of progress on the contract.
	1
	12 months


Fiscal Year 4 – Evaluation Technical Assistance Deliverables

	Task #
	Description of Task
	Copies
	Months from Beginning of Current Contract Phase

	4.1.2
	Develop a list of criteria to include or exclude nominees.
	1
	2 months

	4.1.3
	Develop a list of programs appropriate to receive evaluation technical assistance.
	
	3 months

	4.1.4
	Develop a list of nominees to be considered for program evaluation technical assistance.
	1
	3 months

	4.1.5
	Summarize information about the programs, policies,  organizational structures and processes to be reviewed by the expert panels.
	1
	3.5 months

	4.2.1
	Submit a list of individuals serving on the expert panel(s).
	1
	2 months

	4.2.4
	Submit a written summary of the expert panel meeting(s).
	1
	Within 5 business days after the expert panel

	4.3.1
	Assist the Government and the selected agencies or organizations in developing an agenda for the evaluability assessment.
	1
	4 months

	4.3.3
	Provide the Government and selected agency or organization written summaries of each evaluability assessment.
	1
	Within 5 business days after completing the evaluability assessment

	4.3.4
	Provide the Government with recommendations about the feasibility of providing program evaluation technical assistance to the select agency or organizations.
	1
	Within 5 business days after completing the evaluability assessment

	4.3.5
	Submit a schedule for program evaluation technical assistance to be delivered.
	1
	4-6 months

	4.4.1
	Submit the evaluation plan for each program’s evaluation activities and technical assistance.
	1
	4-6 months

	4.4.2
	Submit copies of data collection instruments.
	1
	4-8 months

	4.4.3
	Submit documentation of appropriate approvals.
	1
	4-8 months

	4.5.7
	Provide the Government with a plan to submit collected data to the selected agency or organization at an appropriate time.
	1
	4-6 months

	4.6.4
	Communicate analysis results to the Government.
	1
	On-going

	4.7.2
	Submit an unpublished written report to the Government and to the selected agency.
	2
	On-going

	4.7.3
	Submit at least one manuscript for peer reviewed publication to the Government and to the selected agency.
	2
	On-going

	4.7.4
	Submit at least one oral presentation to the Government and to the selected agency.
	2
	On-going

	4.7.5
	Present evaluation findings at no more than 4 conferences, meetings, or workshops.
	2
	On-going

	4.7.6
	Prepare additional products for dissemination of evaluation results as requested by the Government.
	2
	On-going

	4.8.1
	Attend a meeting in Atlanta.
	
	1 month

	4.8.2
	Provide a written summary of the meeting.
	1
	Within 5 business days after reverse site visit

	4.8.4
	Submit quarterly reports of progress on the contract.
	1
	3,6,9,12 months

	4.8.5
	Submit annual report of progress on the contract.
	1
	12 months


Fiscal Year 5 – Evaluation Technical Assistance Deliverables

	5.1.7
	Provide the Government with a plan to submit collected data to the selected agency or organization at an appropriate time.
	1
	4-6 months

	5.2.4
	Communicate analysis results to the Government.
	1
	On-going

	5.3.2
	Submit an unpublished written report to the Government and to the selected agency.
	2
	On-going

	5.3.3
	Submit at least one manuscript for peer reviewed publication to the Government and to the selected agency.
	2
	On-going

	5.3.4
	Submit at least one oral presentation to the Government and to the selected agency.
	2
	On-going

	5.3.5
	Present evaluation findings at no more than 4 conferences, meetings, or workshops.
	2
	On-going

	5.3.6
	Prepare additional products for dissemination of evaluation results as requested by the Government.
	2
	On-going

	5.4.1
	Attend a meeting in Atlanta.
	
	1 month

	5.4.2
	Provide a written summary of the meeting.
	1
	Within 5 business days after reverse site visit

	5.4.4
	Submit quarterly reports of progress on the contract.
	1
	3,6,9,12 months

	5.4.5
	Submit final contract report.
	1
	12 months


(End of Clause)



F.2  Period of Performance (Jul 1999)

The period of performance under this contract will be 60 months from the date of the award of the contract.  The phases will be as follows:

Phase 1:
June 2009 through May 2010

Phase 2:
June 2010 through May 2011

Phase 3:
June 2011 through May 2012

Phase 4:
June 2012 through May 2013

Phase 5:
June 2013 through May 2014

(End of Clause)

Section G - Contract Administration Data 

G.1  Project Officer (Jul 1999)

Performance of the work hereunder shall be subject to the technical directions of the designated  Project Officer  for this contract.

As used herein, technical directions are directions to the Contractor which fill in details, suggests possible lines of inquiry, or otherwise completes the general scope of work set forth herein.  These technical directions must be within the general scope of work, and may not alter the scope of work or cause changes of such a nature as to justify an adjustment in the stated contract price/cost, or any stated limitation thereof.  In the event that the Contractor feels that full implementation of any of these directions may exceed the scope of the contract, he or she shall notify the originator of the technical direction and the Contracting Officer in a letter separate of any required report(s) within two (2) weeks of the date of receipt of the technical direction and no action shall be taken pursuant to the direction.  If the Contractor fails to provide the required notification within the said two (2) week period that any technical direction exceeds the scope of the contract, then it shall be deemed for purposes of this contract that the technical direction was within the scope.  No technical direction, nor its fulfillment, shall alter or abrogate the rights and obligations fixed in this contract.

The Government Project Officer is not authorized to change any of the terms and conditions of this contract.  Changes shall be made only by the Contracting Officer by properly written modification(s) to the contract.

The Government will provide the Contractor with a copy of the delegation memorandum for the Project Officer.  Any changes in Project Officer delegation will be made by the Contracting Officer in writing with a copy being furnished to the Contractor.

(End of Clause)


G.2  Reimbursement of Cost (Apr 2000)

(a) For the performance of this contract, the Government shall reimburse the Contractor the cost determined by the Contracting Officer to be allowable (hereinafter referred to as allowable cost) in accordance with the clause entitled Allowable Cost and Payment in Section I, Contract Clauses. Examples of allowable costs include, but are not limited to, the following:

(1) All direct materials and supplies which are used in the performing of the work provided for under the contract, including those purchased for subcontracts and purchase orders.

(2) All direct labor, including supervisory , that is properly chargeable directly to the contract, plus fringe benefits.

(3) All other items of cost budgeted for and accepted in the negotiation of this basic contract or modifications thereto.

(4) Special expenditures which, upon request from the Contractor, the Contracting Officer approves as being an allowable cost under this contract, such as purchase or lease of office furniture or equipment, etc..

(5) All travel costs plus per diem or actual subsistence for personnel while in an actual travel status in direct performance of the work and services required under this contract. These costs will be in accordance with the Contractor’s policy and subject to the following:

(i) Air travel shall be by the most direct route using “air coach” or “air tourist” (less than first class) unless it is clearly unreasonable or impractical (e.g., not available for reasons other than avoidable delay in making reservations, would require circuitous routing or entail additional expense offsetting the savings on fare, or would not make necessary connections).

(ii) Rail travel shall be by the most direct route, first class with lower berth or nearest equivalent.

(iii) Costs incurred for lodging, meals, and incidental expenses shall be considered reasonable and allowable to the extent that they do not exceed on a daily basis the per diem rates set forth in the Federal Travel Regulation (FTR).

(iv) Travel via privately owned automobile shall be reimbursed at not more than the current General Services Administration (GSA) FTR established mileage rate.

(b) Except as stated herein, the Contractor shall not incur costs unless the prior written authorization of the Contracting Officer has been obtained.  When costs are incurred without such prior authorization, with the intent of claiming reimbursement as direct costs, it shall be at the contractor’s risk.

(End of Clause)


G.3  Subcontracting Program Reports (May 1998)

(a)  The Contractor shall submit the reports listed below in accordance with the instructions and within the time periods specified on the report forms:

(1) Standard Form 294, Subcontracting Report for Individual Contracts.

(2) Standard Form 295, Summary Subcontract Report.

(b)  In addition to the reporting information specified on the report forms, the Contractor shall provide, in the “Remarks” block on each Standard Form 294 submitted, a narrative of the progress made in fulfilling the small business and small disadvantaged business subcontracting goals contained in its approved plan.

(c)  The Contractor shall report to the Contracting Officer any difficulties encountered in achieving the goals and shall describe the action being taken to overcome the difficulties.

(End of Clause)

G.4  Evaluation of Contractor Performance (Service) (Jan 2000)

(a)  Purpose

In accordance with FAR 42.1502, the Contractor's performance will be periodically evaluated by the Government, in order to provide current information for source selection purposes.  These evaluations will therefore be marked “Source Selection Information.”

(b)  Performance Evaluation Period

The Contractor's performance will be evaluated at least annually. 

(c)  Evaluators

The performance evaluation will be completed jointly by the Project officer and the Contracting officer.

(d)  Performance Evaluation Factors

The contractor's performance will be evaluated in accordance with the attachment listed in Section J titled Performance Evaluation Report.

(e)  Contractor Review

A copy of the evaluation will be provided to the contractor as soon as practicable after completion of the evaluation.  The contractor shall submit comments, rebutting statements, or additional information to the Contracting Officer within 30 calendar days after receipt of the evaluation.

(f)  Resolving Disagreements Between the Government and the Contractor

Disagreements between the parties regarding the evaluation will be reviewed at a level above the Contracting Officer.  The ultimate conclusion on the performance evaluation is a decision of the contracting agency.  Copies of the evaluation, contractor's response, and review comments, if any, will be retained as part of the evaluation.

(g)  Release of Contractor Performance Evaluation Information

The completed evaluation will not be released to other than Government personnel and the contractor whose performance is being evaluated.  Disclosure of such information could cause harm both to the commercial interest of the Government and to the competitive position of the contractor being evaluated as well as impede the efficiency of Government operations.

(h) Source Selection Information

Departments and agencies may share past performance information with other Government departments and agencies when requested to support future award decisions.  The information may be provided through interview and/or by sending the evaluation and comment document to the requesting source selection official.

(i)  Retention Period

The agency will retain past performance information for a maximum period of three years after completion of contract performance for the purpose of providing source selection information for future contract awards.

(End of Clause)

G.5  Negotiated Indirect Cost Rates (Feb 2000)


(a)  Notwithstanding the provisions of the clause entitled Allowable Cost and Payment in Section I, Contract Clauses, allowable indirect costs under this contract shall be determined by applying the following negotiated indirect rates to the bases specified below:

	TYPE
	RATE
	LOCATION
	APPLICABLE TO
	BASE

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Bases:
(1)
     



     



     

(b)  The above rates are provisional billing rates only and shall apply from the date of award until such time as the contract is amended.  Any modification to change the above rates will also state the effective period covered for the new rates.

(End of Clause)



G.6  Criminal Liability (Jan 2000)

It is understood that disclosures of information relating to the work or services hereunder to any person not entitled to receive it, or failure to safeguard any classified information as defined in Executive Order 11652 that may come to the Contractor or any person under the Contractor’s control in connection with the work under this contract, may subject the Contractor, his agents or employees to criminal liability under Title 18, Section 793, 794 and 798 of the United States Code.

(End of Clause)

G.7  Contracting Officer (Jul 1999)

(a)  The Contracting Officer is the only individual who can legally commit the Government to the expenditure of public funds. No person other than the Contracting Officer can make any changes to the terms, conditions, general provisions, or other stipulations of this contract.

(b)  No information, other than that which may be contained in an authorized modification to this contract, duly issued by the Contracting Officer, which may be received from any person employed by the United States Government, or otherwise, shall be considered grounds for deviation from any stipulation of this contract.

(End of Clause)

G.8  Contract Communications/Correspondence (Jul 1999)

The Contractor shall identify all correspondence, reports, and other data pertinent to this contract by imprinting thereon the contract number from Page 1 of the contract. 

(End of Clause)

G.9  Payment by Electronic Funds Transfer (Dec 2005) (Dec 2005)


(a) The Government shall use electronic funds transfer to the maximum extent possible when making payments under this contract.  FAR 52.232-33, Payment by Electronic Funds Transfer – Central Contractor Registration, in Section I, requires the contractor to designate in writing a financial institution for receipt of electronic funds transfer payments.

(b) In addition to Central Contractor Registration, the contractor shall make the designation by submitting the form titled “ACH Vendor/Miscellaneous Payment Enrollment Form” to the address indicated below.  Note: The form is either attached to this contract (see Section J, List of Attachments) or may be obtained by contacting the Contracting Officer or the CDC Financial Management Office at (404) 498-4050.

(c) In cases where the contractor has previously provided such designation, i.e., pursuant to a prior contract/order, and been enrolled in the program, the form is not required unless the designated financial institution has changed.

(d) The completed form shall be mailed after award, but no later than 14 calendar days before an invoice is submitted, to the following address:

The Centers for Disease Control and Prevention

Financial Management Office (FMO)

P.O. Box 15580

Atlanta, GA  30333

Or – Fax copy to:  404-638-5342
(End of Clause)



G.10  Voucher/Invoice Submission - Cost Contracts (Mar 2006)

Contractor voucher requests for reimbursement shall conform to the form, format, and content requirements of the Billing Instructions for Negotiated Cost Type Contracts, made a part of the contract in Section J, as may be supplemented by specific instructions of the Contracting Officer.

(b)  The Contractor shall submit the original  contract invoice/voucher the address shown below:

The Centers for Disease Control and Prevention

Financial Management Office (FMO)

P.O. Box 15580

Atlanta, GA  30333

Or – The Contractor may submit the original invoice/voucher or progress payment via facsimile or email:

Fax:  404-638-5324

Email:  FMOAPINV@CDC.GOV
NOTE:  Submit to only one (1) of the above locations.
(c) The contractor shall submit 2 copies of the invoice/voucher or progress payment to the cognizant contracting office previously identified in this contract.  These invoices/voucher copies shall be addressed to the attention of the Contracting Officer. 

(d) The Contractor is  FORMCHECKBOX 
, is not  FORMCHECKBOX 
 required to provide a copy of each voucher requests for reimbursement to the Project Officer (or to the Task Order Project Officer or Technical Monitor if this is a task order contract).  

(e) In accordance with 5 CFR part 1315 (Prompt Payment), CDC’s Financial Management Office is the designated billing office for the purpose of determining the payment due date under FAR 32.904.
(f) The Contractor shall include (as a minimum) the following information on each invoice:

(1)  Contractor’s Name & Address


(2)  Contractor’s Tax Identification Number (TIN)


(3)  Purchase Order/Contract Number and Task Order Number, if Appropriate 


(4)  Invoice Number


(5)  Invoice Date


(6)  Contract Line Item Number and Description of Item 


(7)  Quantity


(8)  Unit Price & Extended Amount for each line item 


(9)  Shipping and Payment Terms 

(10) Total Amount of Invoice

(11) Name, title and telephone number of person to be notified in the event of a defective invoice 

(12) Payment Address, if different from the information above


(13)  DUNS  + 4   Number

(g) The Contractor shall, in addition to the above requirements, submit a detailed breakout of costs as supporting backup and shall place the following signed Contractor Certification on each invoice/voucher submitted under this contract:

I certify that this voucher reflects (fill in Contractor’s name) request for reimbursement of allowable and allocable costs incurred in specific performance of work authorized under Contract (fill in contract number)/Task (fill-in task order number, if applicable), and that these costs are true and accurate to the best of my knowledge and belief.

(Original Signature of Authorized Official)

Typed Name and Title of Signatory

(End of Clause)

Section H - Special Contract Requirements

H.1  HHSAR 352.270-5 Key Personnel (January 2006)

The key personnel specified in this contract are considered to be essential to work performance. At least 30 days prior to diverting any of the specified individuals to other programs or contracts (or as soon as possible, if an individual must be replaced, for example, as a result of leaving the employ of the Contractor), the Contractor shall notify the Contracting Officer and shall submit comprehensive justification for the diversion or replacement request (including proposed substitutions for key personnel) to permit evaluation by the Government of the impact on performance under this contract. The Contractor shall not divert or otherwise replace any key personnel without the written consent of the Contracting Officer.  The Government may modify the contract to add or delete key personnel at the request of the contractor or Government.

(End of clause)


H.2  Prohibition on the Use of Appropriated Funds for Lobbying Activities (Jul 1999)

The contractor is hereby notified of the restrictions on the use of Department of Health and Human Service's funding for lobbying of Federal, State and Local legislative bodies.

Section 1352 of Title 10, United Stated Code (Public Law 101-121, effective 12/23/89), among other things, prohibits a recipient (and their subcontractors) of a Federal contract, grant, loan, or cooperative agreement from using appropriated funds (other than profits from a federal contract) to pay any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with any of the following covered Federal actions; the awarding of any Federal contract; the making of any Federal grant; the making of any Federal loan; the entering into of any cooperative agreement; or the modification of any Federal contract, grant, loan, or cooperative agreement.  For additional information of prohibitions against lobbying activities, see FAR Subpart 3.8 and FAR Clause 52.203-12.

In addition, the current Department of Health and Human Services Appropriations Act provides that no part of any appropriation contained in this Act shall be used, other than for normal and recognized executive-legislative relationships, for publicity or propaganda purposes, for the preparation, distribution, or use of any kit, pamphlet, booklet, publication, radio, television, or video presentation designed to support, or defeat legislation pending before the Congress, or any State or Local legislature except in presentation to the Congress, or any State or Local legislative body itself.

The current Department of Health and Human Services Appropriations Act also provides that no part of any appropriation contained in this Act shall be used to pay the salary or expenses of any contract or grant recipient, or agent acting for such recipient, related to any activity designed to influence legislation or appropriations pending before the Congress, or any State or Local legislature.

(End of Clause)

H.3  Smoke Free Environment (Jul 1999)

In compliance with Department of Health and Human Services (DHHS) regulations, all contractor personnel performing work within CDC/ATSDR facilities shall observe the CDC/ATSDR smoke-free working environment policy at all times.  This policy prohibits smoking in all CDC/ATSDR buildings and in front of buildings which are open to the public.  This policy is also applicable to contractor personnel who do not work full-time within CDC/ATSDR facilities, but are attending meetings within CDC/ATSDR facilities.

(End of Clause)

H.4  Representations, Certifications and Other Statements of Offerors (Jul 1999)

The Representations, Certifications and Other Statements of Offerors submitted by       dated       are hereby incorporated by reference, with the same force and effect as if they were given in full text.

(End of Clause) 

H.5  Dissemination of Information (May 1998)

No information related to data obtained under this contract shall be released or publicized without the prior written consent of the Project Officer.

(End of Clause)

Section I - Contract Clauses

I.1  FAR  52.252-2 Clauses Incorporated by Reference (Feb 1998)
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):


http://www.acqnet.gov
http://farsite.hill.af.mil/
[(End of Clause)

	FAR SOURCE
	TITLE AND DATE

	52.202-1
	Definitions (Jul 2004)

	52.203-3
	Gratuities (Apr 1984)

	52.203-5
	Covenant against Contingent Fees (Apr 1984)

	52.203-6
	Restrictions on Subcontractor Sales to the Government (Sep 2006)

	52.203-7
	Anti-Kickback Procedures (Jul 1995)

	52.203-8
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity (Jan 1997)

	52.203-10
	Price or Fee Adjustment for Illegal or Improper Activity (Jan 1997)

	52.203-12
	Limitation on Payments to Influence Certain Federal Transactions (Sep 2007)

	52.204-4
	Printed or Copied Double-Sided on Recycled Paper (Aug 2000)

	52.204-7
	Central Contractor Registration (Apr 2008)

	52.204-9
	Personal Identity Verification of Contractor Personnel (Sep 2007)

	52.209-6
	Protecting the Government’s Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (Sep 2006)

	52.215-2
	Audit and Records - Negotiation (Jun 1999)

	52.215-2 Alternate II
	Audit and Records - Negotiation - Alternate II (Apr 1998)

	52.215-8
	Order of Precedence - Uniform Contract Format (Oct 1997)

	52.215-11
	Price Reduction for Defective Cost or Pricing Data - Modifications (Oct 1997)

	52.215-13
	Subcontractor Cost or Pricing Data - Modifications (Oct 1997)

	52.215-17
	Waiver of Facilities Capital Cost of Money (Oct 1997)

	52.215-21
	Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data - Modifications (Oct 1997)

	52.216-7
	Allowable Cost and Payment (Dec 2002)

	52.216-8
	Fixed Fee (Mar 1997)

	52.219-8
	Utilization of Small Business Concerns (May 2004)

	52.219-9
	Small Business Subcontracting Plan (Apr 2008)

	52.219-9 Alternate II
	Small Business Subcontracting Plan - Alternate II (Oct 2001)

	52.219-16
	Liquidated Damages - Subcontracting Plan (Jan 1999)

	52.219-25
	Small Disadvantaged Business Participation Program - Disadvantaged Status and Reporting (Apr 2008)

	52.222-2
	Payment for Overtime Premiums (Jul 1990)

	52.222-3
	Convict Labor (Jun 2003)

	52.222-21
	Prohibition of Segregated Facilities (Feb 1999)

	52.222-26
	Equal Opportunity (Mar 2007)

	52.222-35
	Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (Sep 2006)

	52.222-36
	Affirmative Action for Workers With Disabilities (Jun 1998)

	52.222-37
	Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (Sep 2006)

	52..222-39
	Notification of Employee Rights Concerning Payment of Union Dues or Fees (Dec 2004)

	52.222-50
	Combating in Trafficking in Persons (Aug 2007)

	52.223-5
	Pollution Prevention and Right-to-Know Information (Aug 2003)

	52.223-6
	Drug-Free Workplace (May 2001)

	52.223-14
	Toxic Chemical Release Reporting (Aug 2003)

	52.225-13
	Restrictions on Certain Foreign Purchases (Jun 2008)

	52.227-1
	Authorization and Consent (Jul 1995)

	52.227-2
	Notice and Assistance Regarding Patent and Copyright Infringement (Aug 1996)

	52.227-3
	Patent Indemnity (Apr 1984)

	52.227-17
	Rights in Data - Special Works (Jun 1987)

	52.232-9
	Limitation on Withholding of Payments (Aug 2005)

	52.232-17
	Interest (Jun 1996)

	52.232-18
	Availability of Funds (Apr 1984)

	52.232-20
	Limitation of Cost (Apr 1984)

	52.232-22
	Limitation of Funds (Apr 1984)

	52.232-23
	Assignment of Claims (Jan 1986)

	52.232-25
	Prompt Payment (Oct 2003)

	52.232-33
	Payment by Electronic Funds Transfer - Central Contractor Registration (Oct 2003)

	52.233-1
	Disputes (Jul 2002)

	52.233-3
	Protest after Award (Aug 1996)

	52.233-3 Alternate I
	Protest after Award - Alternate I (Jun 1985)

	52.233-4
	Applicable Law for Breach of Contract Claim

	52.242-1
	Notice of Intent to Disallow Costs (Apr 1984)

	52.242-3
	Penalties for Unallowable Costs (May 2001)

	52.242-4
	Certification of Final Indirect Costs (Jan 1997)

	52.242-13
	Bankruptcy (Jul 1995)

	52.243-2
	Changes - Cost-Reimbursement (Aug 1987)

	52.243-2 Alternate I
	Changes - Cost-Reimbursement - Alternate I (Apr 1984)

	52.244-5
	Competion in Subcontracting (Dec 1996)

	52.244-6
	Subcontracts for Commercial Items (Mar 2007)

	52.245-1
	Government Property  (Jun 2007)

	52.245-9 
	Use and Charges (Jun 2007)

	52.246-20
	Warranty of Services (May 2001)

	52.246-25
	Limitation of Liability - Services (Feb 1997)

	52.247-63
	Preference for U.S.-Flag Air Carriers (Jun 2003)

	52.249-6
	Termination (Cost-Reimbursement) (May 2004)

	52.249-14
	Excusable Delays (Apr 1984)

	52.253-1
	Computer Generated Forms (Jan 1991)

	HHSAR SOURCE
	TITLE AND DATE

	352.228-7
	Insurance -- Liability to Third Persons (Dec 1991)

	352.242-71
	Final Decisions on Audit Findings (Apr 1984)

	352.216-72
	Additional Cost Principles (Jan 2006)

	352.223-70
	Safety and Health (Jan 2006)

	352.228-7
	Insurance – Liability to Third Persons (Dec 1991)

	352.232-9
	Withholding of Contract Payments (Jan 2006)

	352.233-70
	Litigation and Claims (Jan 2006)

	352.249-14
	Excusable Delays (Jan 2006)

	352.270-6
	Publications and Publicity (Jan 2006)

	352.270-7
	Paperwork Reduction Act (Jan 2006)

	352.270-10
	Anti-Lobbying (Jan 2006)

	352.270-13
	Tobacco-Free Facilities



I.2  FAR 52.244-2 Subcontracts (Jun 2007)

(a) Definitions. As used in this clause – 

“Approved purchasing system” means a Contractor’s purchasing system that has been reviewed and approved in accordance with Part 44 of the Federal Acquisition Regulation (FAR)

“Consent to subcontract” means the Contracting Officer’s written consent for the Contractor to enter into a particular subcontract.

“Subcontract” means any contract, as defined in FAR Subpart 2.1, entered into by a subcontractor to furnish supplies or services for performance of the prime contract or a subcontract. It includes, but is not limited to, purchase orders, and changes and modifications to purchase orders.

(b) When this clause is included in a fixed-price type contract, consent to subcontract is required only on unpriced contract actions (including unpriced modifications or unpriced delivery orders), and only if required in accordance with paragraph (e) or (d) or this clause.

(c) If the contractor does not have an approved purchasing system, consent to subcontract is required for any subcontract that –

(1) Is of the cost-reimbursement, time-and-materials, or labor-hour type; or

(2) Is fixed-price and exceeds – 

(i) For a contract awarded by the Department of Defense, the Coast Guard, or the national Aeronautics and Space Administration, the greater of the simplified acquisition threshold or 5 percent of the total estimated cost of the contract; or

(ii) For contracts awarded by a civilian agency other that the Coast Guard and the National Aeronautics and Space Administration, either the simplified acquisition threshold or 5 percent of the total estimated cost of the contract.

(d) If the Contractor has an approved purchasing system, the Contractor nevertheless shall obtain the Contracting Officer’s written consent before placing the following subcontracts:
________________________________________________
(e)(1) The Contractor shall notify the Contracting Officer reasonably in advance of placing any subcontract or modification thereof for which consent is required under paragraph (c), (d), or (e) of this clause, including the following information: 

(i) A description of the supplies or services to be subcontracted.

(ii) Identification of the type of subcontract to be used.

(iii) Identification of the proposed subcontractor.
(iv) The proposed subcontract price.

(v) The subcontractor’s current, complete, and accurate cost or pricing data and Certificate of Current Cost or Pricing Data, if required by other contract provisions.

(vi) The subcontractor’s Disclosure Statement or Certificate relating to Cost Accounting Standards when such data are required by other provisions of this contract.

(vii) A negotiation memorandum reflecting –

(A) The principal elements of the subcontract price negotiations;

(B) The most significant considerations controlling establishment of initial or revised prices;

(C) The reason cost or pricing data were or were not required;

(D) The extent, if any, to which the Contractor did not rely on the subcontractor’s cost or pricing data in determining the price objective and in negotiating the final price;

(E) The extent to which it was recognized in the negotiation that the subcontractor’s cost or pricing data were not accurate, complete, or current; the action taken by the Contractor and the subcontractor; and the effect of any such defective data on the total price negotiated;

(F) The reasons for any significant difference between the Contractor’s price objective and the price negotiated; and

(G) A complete explanation of the incentive fee or profit plan when incentives are used. The explanation shall identify each critical performance element, management decisions used to quantify each incentive element, reasons for the incentives, and a summary of all trade-off possibilities considered.

(2) The Contractor is not required to notify the Contracting Officer in advance of entering into any subcontract for which consent is not required under paragraph (b), (c), or (d) or this clause.

(f) Unless the consent or approval specifically provides otherwise, neither consent by the Contracting Officer to any subcontract nor approval of the Contractor’s purchasing system shall constitute a determination –

(1) Of the acceptability of any subcontract terms or conditions;

(2) Of the allowability of any cost under this contract; or

(3) To relieve the Contractor of any responsibility for performing this contract.

(g) No subcontract or modification thereof placed under this contract shall provide for payment on a cost-plus-a-percentage-of-cost basis, and any fee payable under cost-reimbursement type subcontracts shall not exceed the fee limitations in FAR 15.404-4(c)(4)(i).

(h) The Contractor shall give the Contracting Officer immediate written notice of any action or suit filed and prompt notice of any claim made against the Contractor by any subcontractor or vendor that, in the opinion of the Contractor, may result in litigation related in any way to this contract, with respect to which the Contractor may be entitled to reimbursement from the Government.

(i) The Government reserves the right to review the Contractor’s purchasing system as set forth in FAR Subpart 44.3.

(j) Paragraphs (c) and (e) of this clause do not apply to the following subcontracts, which were evaluated during negotiations: 
___________________________________________________

(End of Clause)

I.3  FAR 52.244-2 Alternate II Subcontracts - Alternate II (Mar 2005)

(f)(2) If the Contractor has an approved purchasing system and consent is not required under paragraph (d), or (e) of this clause, the Contractor nevertheless shall notify the Contracting Officer reasonably in advance of entering into any (i) cost-plus-fixed-fee subcontract, or (ii) fixed-price subcontract that exceeds either the simplified acquisition threshold or 5 percent of the total estimated cost of this contract. The notification shall include the information required by paragraphs (f)(1)(i) through (f)(1)(iv) of this clause.

 (End of Alternate)


I.4  HHSAR 352.202-1 Alternate I Definitions (Alternate I) (Jan 2001)

“(h) The term “Project Officer” means the person representing the Government for the purpose of technical monitoring of contract performance. The Project Officer is not authorized to issue any instructions or directions which effect any increases or decreases in the scope of work or which would result in the increase or decrease of the cost of this contract or a change in performance period of this contract. In addition, the Project Officer is not authorized to receive or act upon the Contractor's notification of a revised cost estimate pursuant to the Limitation of Cost or Limitation of Funds clause of this contract.”

(End of Alternate)

I.5  HHSAR 352.202-1 Definitions (Jan 2006)

(a) In accordance with 52.202–1(a)(1), substitute the following as paragraph (a):

‘‘(a) The term ‘‘Secretary’’ or ‘‘Head of the Agency’’ (also called ‘‘Agency Head’’) means the Secretary, Deputy Secretary, or any Assistant Secretary, Administrator or Commissioner of the Department of Health and Human Services; and the term ‘‘his/her duly authorized representative’’ means any person, persons, or board authorized to act for the Secretary.’’

(b) In accordance with 52.202–1(a)(1), add the following paragraph (h):

‘‘(h) The term ‘‘Project Officer’’ means the person who monitors the technical aspects of contract performance. The Project Officer is not authorized to issue any instructions or directions which cause any increase or decrease in the scope of work which would result in the increase or decrease in the price of this contract, or changes in the delivery schedule or period of performance of this contract. If applicable, the Project Officer is not authorized to receive or act upon any notification or revised cost estimate provided by the Contractor in accordance with the Limitation of Cost or Limitation of Funds clauses of this contract.’’

(End of Clause) 

Section J - List Of Attachments – No Attachments in this section
Section K - Representations, Certifications, And Other Statements Of Offerors


K.1  FAR 52.204-8  Annual Representations and Certifications (Jan 2006) 

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is __________________ [insert NAICS code]. 

(2) The small business size standard is _____________ [insert size standard]. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this provision applies. 

(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (c) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes: 

[  ] (i) Paragraph (c) applies. 

[  ] (ii) Paragraph (c) does not apply and the offeror has completed the individual representations and certifications in the solicitation. 

(c) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.
	FAR Clause #                                          Title                             Date                                 Change 

	      ____________                            ________________       ___________                        _______ 


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA. 

(End of provision)
K.2  Contact for Negotiation/Administration (May 1998)

Designate a person we may contact for contract administration in the event your firm receives a contract as a result of this solicitation:

Name:  ________________________________
Title:  ____________________________________
Address:   ____________________________________________________________________________ 
                (Street)




(City)

         (State)                   (Zip Code)

Area Code: _____   Telephone:   _______________________
Bidder/Offeror is located in _________ Congressional District.

Contract will be performed in  ___________________________________________________________   





(State)

(City)


(Congressional District)

(End of Clause)

K.3  Certification (May 1998)

TO BE COMPLETED BY THE OFFEROR: (The Offeror must check or complete all appropriate boxes or blanks in the Representations and Certifications contained herein). The Representations and Certifications must be executed below, by an individual authorized to bind the offeror.

The offeror makes the forgoing Representations and Certifications as a part of it’s proposal.

____________________________________________

___________________________

(Name of offeror)






(Solicitation Number)

____________________________________________

___________________________

(Signature of Authorized Individual)                            (Date)

_____________________________________________________________________________________

(Typed Name of Authorized Individual)

Note: The penalty for making false statements in offerors is prescribed in 18 U.S.C. 1001.

(End of Clause) 

Section L - Instructions, Conditions, And Notices To Offerors 

FAR  52.252-2 Clauses Incorporated by Reference (Feb 1998)
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):


http://www.acqnet.gov
http://farsite.hill.af.mil/
	FAR SOURCE
	TITLE AND DATE

	52.204-6
	Data Universal Numbering System (DUNS) Number (Apr 2008)

	52.214-34
	Submission of Offers in the English Language (Apr 1991)

	52.214-35
	Submission of Offers in U.S. Currency (Apr 1991)

	52.216-1
	Type of Contract (Apr 1984)   Type: Cost Plus Fixed Fee

	52.219-4
	Notice of Price Evaluation Preference for HUBZone Small Business Concerns (Jul 2005)

	52.222-46
	Evaluation of Compensation for Professional Employees (Feb 1993)

	HHSAR SOURCE
	TITLE AND DATE

	352.215.70
	Late Proposals and Revisions (Jan 2006)



L.1  FAR 52.215-1 Instructions to Offerors - Competitive Acquisition (Jan 2004)

(a) Definitions. As used in this provision – 
“Discussions” are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer’s discretion, result in the offeror being allowed to revise its proposal.”

“In writing,” “writing,” or “written” means any worded or numbered expression which can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

“Proposal modification” is a change made to a proposal before the solicitation’s closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award.

“Proposal revision” is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations.

“Time,” if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays. However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day.

(b) Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged. Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s).

(c) Submission, modification, revision, and withdrawal of proposals.
(1) Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages

(i) addressed to the office specified in the solicitation, and

(ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror. Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision.

(2) The first page of the proposal must show –

(i) The solicitation number;

(ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available);

(iii) A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item;

(iv) Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror’s behalf with the Government in connection with this solicitation; and

(v) Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent’s authority, unless that evidence has been previously furnished to the issuing office.

(3) Submission, modification, revision, and withdrawal of proposals.
(i) Offerors are responsible for submitting proposals, and any modification, or revisions, so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due.

(ii)(A) Any proposal, modification, or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is “late” and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and – 
(1) If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

(2) There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government’s control prior to the time set for receipt of offers; or

(3) It is the only proposal received.

(B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted.

(iii) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel.

(iv) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.

(v) Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award.

(4) Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items.

(5) Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation.

(6) Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award.

(7) Offerors may submit revised proposals only if requested or allowed by the Contracting Officer.

(8) Proposals may be withdrawn at any time before award. Withdrawals are effective upon receipt of notice by the Contracting Officer.

(d) Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror).

(e) 352.215-1 Instructions to offerors--Competitive acquisition.  Restriction on disclosure and use of data. 
      (1) The proposal submitted in response to this request may contain data (trade secrets; business data, e.g., commercial information, financial information, and cost and pricing data; and technical data) which the offeror, including its prospective subcontractor(s), does not want used or disclosed for any purpose other than for evaluation of the proposal. The use and disclosure of any data may be so restricted; provided, that the Government determines that the data is not required to be disclosed under the Freedom of Information Act, 5 U.S.C. 552, as amended, and the offeror marks the cover sheet of the proposal with the following statements, specifying the particular portions of the proposal which are to be restricted: ‘‘Unless disclosure is required by the Freedom of Information Act, 5 U.S.C. 

 HYPERLINK "http://www4.law.cornell.edu/cgi-bin/htm_hl?DB=uscode5&STEMMER=en&WORDS=552+&COLOUR=Red&STYLE=s&URL=/uscode/5/552.html" 552, as amended, (the Act) as determined by Freedom of Information (FOI) officials of the Department of Health and Human Services, data contained in the portions of this proposal which have been specifically identified by page number, paragraph, etc. by the offeror as containing restricted information shall not be used or disclosed except for evaluation purposes. The offeror acknowledges that the Department may not be able to withhold a record (data, document, etc.) nor deny access to a record requested pursuant to the Act and that the Department’s FOI officials must make that determination. The offeror hereby agrees that the Government is not liable for disclosure if the Department has determined that disclosure is required by the Act. If a contract is awarded to the offeror as a result of, or in connection with, the submission of this proposal, the Government shall have the right to use or disclose the data to the extent provided in the contract. Proposals not resulting in a contract remain subject to the Act. The offeror also agrees that the Government is not liable for disclosure or use of unmarked data and may use or disclose the data for any purpose, including the release of the information pursuant to requests under the Act. The data subject to this restriction are contained in pages (insert page numbers, paragraph designations, etc. or other identification).’’ 

      (2) In addition, the offeror must mark each page of data it wishes to restrict with the following statement: 

‘‘Use or disclosure of data contained on this page is subject to the restriction on the cover sheet of this proposal or quotation.’’ 

      (3) Offerors are cautioned that proposals submitted with restrictive statements or statements differing in substance from those cited above may not be considered for award. The Government reserves the right to reject any proposal submitted with nonconforming statement(s). 

(f) Contract award.
(1) The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and subfactors in the solicitation.

(2) The Government may reject any or all proposals if such action is in the Government’s interest.

(3) The Government may waive informalities and minor irregularities in proposals received.

(4) The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

(5) The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal.

(6) The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government’s best interest to do so.

(7) Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government.

(8) The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government.

(9) If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk.

(10) A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party.

(11) If a post-award debriefing is given to requesting offerors, the Government shall disclose the following information, if applicable:

(i) The agency’s evaluation of the significant weak or deficient factors in the debriefed offeror’s offer.

(ii) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past performance information on the debriefed offeror.

(iii) The overall ranking of all offerors, when any ranking was developed by the agency during source selection.

(iv) A summary of the rationale for award.

(v) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.

(vi) Reasonable responses to relevant questions posed by the debriefed offeror as to whether source-selection procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency.

(End of Provision)


L.2  FAR 52.215-20 Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data (Oct 1997)

(a) Exceptions from cost or pricing data.
(1) In lieu of submitting cost or pricing data, offerors may submit a written request for exception by submitting the information described in the following subparagraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable.

(i) Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, unless it was previously submitted to the contracting office.

(ii) Commercial item exception. For a commercial item exception, the offeror shall submit, at a minimum, information on prices at which the same item or similar items have previously been sold in the commercial market that is adequate for evaluating the reasonableness of the price for this acquisition. Such information may include –

(A) For catalog items, a copy of or identification of the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which the proposal is being submitted. Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, or reseller. Also explain the basis of each offered price and its relationship to the established catalog price, including how the proposed price relates to the price of recent sales in quantities similar to the proposed quantities;

(B) For market-priced items, the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. In addition, describe the nature of the market;

(C) For items included on an active Federal Supply Service Multiple Award Schedule contract, proof that an exception has been granted for the schedule item.

(2) The offeror grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this provision, and the reasonableness of price. For items priced using catalog or market prices, or law or regulation, access does not extend to cost or profit information or other data relevant solely to the offeror’s determination of the prices to be offered in the catalog or marketplace.

(b) Requirements for cost or pricing data. If the offeror is not granted an exception from the requirement to submit cost or pricing data, the following applies:

(1) The offeror shall prepare and submit cost or pricing data and supporting attachments in accordance with Table 15-2 of FAR 15.408.

(2) As soon as practicable after agreement on price, but before contract award (except for unpriced actions such as letter contracts), the offeror shall submit a Certificate of Current Cost or Pricing Data, as prescribed by FAR 15.406-2.

(End of Provision)

L.3  FAR 52.215-20 Alternate III Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data -  Alternate III (Oct 1997)

As prescribed in 15.408(l), add the following paragraph (c) to the basic provision (if Alternate II is also used, redesignate the following paragraph as paragraph (d)).

(c) Submit the cost portion of the proposal via the following electronic media:       [Insert media format, e.g., electronic spreadsheet format, electronic mail, etc.]
(End of Alternate)


L.4  FAR 52.233-2 Service of Protest (Sep 2006)

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the Government Accountability Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from 
Centers for Disease Control and Prevention 



ATTN: Angelina H. Waring

Acquisition and Assistance Branch 3, Team 1



2920 Brandywine Road, Rm. 300, M/S E-09



Atlanta, Ga.  30341-5539
(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO. 

(End of provision) 

L.5  Proposal Instructions
Questions regarding this this requirement shall be emailed to fwv2@cdc.gov by the deadline, Friday, January 16, 2009, 4:00pm EST.

Please forward TWO hardcopy proposal to:

Centers for Disease Control and Prevention 



ATTN: Angelina H. Waring

Acquisition and Assistance Branch 3, Team 1



2920 Brandywine Road, Rm. 300, M/S E-09



Atlanta, Ga.  30341-5539
Please also email ONE copy of the proposal to: fwv2@cdc.gov

Both the hardcopy and the email copy of the proposal must be received by the due date and time on the SF33.

L.5.1 Business Proposal Instructions (Apr 2000)

The business proposal shall be comprised of the following elements:

(a) Contract Form and Representation and Certifications

The contract form found in Part I, Section A, the completed Section B, and the Representations and Certifications contained in Part IV, Section K, of this Request for Proposals must be executed by an official authorized to bind the offeror.

(b) Contract Proposal Cover Sheet

The cover sheet of your Business Proposal must comply with FAR Table 15-2, which requires the following information (as applicable):

Solicitation, contract, or modification number;

Name and address of offeror;

Name and telephone number of point of contact;

Name, address, and telephone number of Cognizant Contract Administration Office;
Name, address, and telephone number of Cognizant Audit Office;

Proposed cost, profit or fee (as applicable) per year and total for all years.

Whether your organization is subject to cost accounting standards; whether your organization has submitted a CASB Disclosure Statement, and if it has been determined adequate; whether you have been notified that you are or may be in noncompliance with your Disclosure Statement or CAS, and, if yes, an explanation; whether any aspect of this proposal is inconsistent with your disclosed practices or applicable CAS, and, if so, an explanation; and whether the proposal is consistent with your established estimating and accounting principles and procedures and FAR Part 31 , Cost Principles, and, if not, an explanation
The following statement: “This proposal reflects our estimates and/or actual costs as of this date and conforms with the instructions set forth in FAR 15.403-5(b)(1) and FAR Table 15-2. By submitting this proposal, the offeror, if selected for discussions, grants to Contracting Officer or an authorized representative the right to examine, at any time prior to award, any of those books, records, documents, or other records directly pertinent to the information requested or submitted.”;

Date of submission;

Name, title, and signature of authorized representative.

(c) Cost Data Information

You must submit, as a minimum, a business proposal supported by detailed cost data.  This cost data will be used to establish the reasonableness of the proposed amounts as well as to perform any required cost realism analysis.  If applicable, the estimated cost of each phase, option or segment of the offered work shall be itemized. In addition, the total proposed amount, including all phases, options or segments shall be provided. Inasmuch as it may be necessary to authorize performance of the project by phases or a group of phases, the extent that these are severable should be indicated, together with the effect, if any, of such severance upon the estimated cost. The itemized cost and the rationale for individual cost categories shall be furnished as follows:

(1) Direct Labor: Provide a time-phased (e.g., monthly, quarterly, annually, etc.) breakdown of labor hours, rates, and cost by appropriate category, and furnish basis for labor hour and labor rate estimates (if direct labor rates are based on a current salary schedule, provide the salary schedule as an attachment.  Otherwise, provide an excerpt of the current payroll register, tracing the individual or category to the rates being proposed);

(2) Fringe Benefits: Show fringe benefits as a separate cost category.  Include the rate(s) and the method of calculating the fringe benefits. Provide a copy of the fringe benefit rate and institutional guidelines; 

(3) Materials and Services: Provide a consolidated priced summary of individual material quantities included in the various tasks, orders, or contract line items being proposed and the basis for pricing (vendor quotes, invoice prices, etc.). Include raw materials, parts, components, assemblies, and services to be produced or performed by others. For all items proposed, identify the item and show the source, quantity, price, and extent of competition;
(4) Subcontracted Items:  Conduct price analyses of all subcontractor proposals. Conduct cost analyses for all cost reimbursement type subcontracts. Include these analyses as part of your own cost submissions for subcontracts (see FAR Subpart 44.2 for information required to support a request for subcontract consent);
(5) Travel: Provide the cost of travel including destination, duration, purpose, per diem, transportation, and the basis for the proposed costs.  A copy of your corporate travel policy shall be submitted with your proposal if travel costs have been proposed;
(6) Other Direct Costs: Provide a breakdown of all other costs not otherwise included in the categories listed above (e.g. computer services, consultant services, photocopying costs) and provide the basis for these proposed costs;

(7) Indirect Costs: Indicate how you have computed and applied your indirect costs, including cost breakdowns. Show trends and budgetary data to provide a basis for evaluating the reasonableness of proposed rates. Indicate the rates used and provide an appropriate explanation.  Provide a copy of your current approved indirect cost rate agreement, including location and application of indirect cost rates to this proposal (including major subcontracts);
(8) Royalties: If royalties exceed $1,500, you must provide the following information on a separate page for each separate royalty or license fee: Name and address of licensor; Date of license agreement; Patent numbers; Patent application serial numbers; or other basis on which the royalty is payable; Brief description (including any part or model numbers of each contract item or component on which the royalty is payable); Percentage or dollar rate of royalty per unit; Unit price of contract item; Number of units; Total dollar amount of royalties; If specifically requested by the Contracting Officer, a copy of the current license agreement and identification of applicable claims of specific patents (see FAR 27.204 and 31.205-37);
(9) Facilities Capital Cost of Money: If you elect to claim facilities capital cost of money as an allowable cost, you must submit Form CASB-CMF and show the calculation of the proposed amount (see FAR 31.205-10).

(d) Accounting System

In the event you do not have a Government approved accounting system and/or have never had a Government cost reimbursement contract, the following is required (include major subcontracts) to be submitted with your proposal:

Description of your present accounting system and any changes contemplated as a result of your proposal;

Make-up or basis for the indirect cost rate(s) you propose in response to this RFP;

Current financial statement (balance sheet and/or profit and loss statement for the last two years).

(e) Subcontracting Plan

The offeror, prior to being awarded a contract, must submit an acceptable subcontracting plan (see FAR 52.219-9) or demonstrate that no subcontracting opportunities exist.  (Note:  This requirement does not apply to small business concerns or to offers which do not exceed $500,000.00 ($1,000,000.00 for construction) or to offers from non-domestic concerns.)

(f) Extent of Small Disadvantaged Business Participation 
In accordance with FAR Subpart 15.304(c)(4), the extent of participation of Small Disadvantaged Business (SDB) concerns in performance of the contract in the authorized SIC Major Groups shall be evaluated in unrestricted competitive negotiated acquisitions expected to exceed $500,000 ($1,000,000 for construction) subject to certain limitations (see FAR 19.1202-1 and 19.1202-2(b)). The dollar amounts cited above include any option years/option quantities that may be included in this solicitation. The definition of a “small disadvantaged business” is cited in FAR 19.001. 

Offerors shall include with their offers, SDB targets, expressed as dollars and percentages of total contract value.  A total target for SDB participation by the prime contractor, that includes any joint ventures and team members, shall be provided as well as a total target for SDB participation by subcontractors. In addition, offerors must provide information that describes their plans for meeting the targets set forth in their proposal. This information shall be provided in one clearly marked section of the Business Proposal, which shall describe the extent of participation of SDB concerns in the performance of the contract. 

If the evaluation factor in this solicitation includes an SDB evaluation factor or subfactor that considers the extent to which SDB concerns are specifically identified, the SDB concerns considered in the evaluation shall be listed in any resultant contract. Offerors should note that addressing the extent of small disadvantaged business participation is not in any way intended to be a substitute for submission of the subcontracting plan, if it is required by this solicitation. 

(g) Other Administrative Data

Your proposal must stipulate that it is predicated upon all the terms  and conditions of this RFP.  In addition, it must contain a statement to the effect that it is firm for a period of at least 60 days from the date of receipt by the Government; 

List name and telephone number of person to contact regarding your proposed accounting system;

Your proposal must list any current commitments with the Government relating to the work or services and indicate whether these commitments will or will not interfere with the completion of work and services as contemplated under this proposal; 
Your proposal must identify any former HHS employee to be utilized on  this project by providing the individual’s name when employed by HHS, where employed, and the capacity in which employed;

Your proposal must indicate whether you have the necessary financial capacity, working capital, and other resources to perform the contract without assistance from any outside source. (If not, indicate the amount required and the anticipated source.);
It is HHS policy that contractors provide all equipment and facilities necessary for performance of contracts; however, in some instances, an exception may be granted to furnish Government furnished property or to authorize purchase with contract funds.  If additional equipment must be acquired, you must include in your proposal a description and the estimated cost of each item, and state whether you propose to furnish the item with your own funds. You must identify all Government-owned property in your possession that you propose to use in performing the prospective contract.  

The Optional Form 310, entitled, Protection of Human Subjects, Assurance Identification/Certification/Declaration shall be completed, signed, and returned with your proposal if human subjects will be involved in any research activities; 

A Certificate of Current Cost or Pricing Data (See FAR 15.406-2) shall be submitted prior to award if requested by the Contracting Officer/

(End of Clause)

L.5.2 Technical Proposal Instructions

 Proposals which merely offer to conduct a program in accordance with the requirements of the Government’s statement of work will not be eligible for award.  The proposed technical approach must be described in conjunction with the tasks to be performed in achieving the project objectives.  A detailed work plan must be submitted indicating how each aspect of the statement of work is to be accomplished.  The technical proposal should be in as much detail as considered necessary to reflect a clear understanding of the nature of the work being undertaken.

The technical proposal must not contain references to cost; however, resource information, such as data concerning labor hours and categories, materials, subcontracts, etc., must be contained in the technical proposal so that the Offeror’s understanding of the work can be evaluated.

The technical proposal must include information on how the project is to be organized, staffed, and managed.  This information must demonstrate an understanding of important events or tasks and their management.

The technical proposal must not exceed 25 double-spaced, single-sided, 8½ x 11 inch pages of 12-point font with 1-inch margins, excluding appendices and resumes of key personnel.  
Offerors must, at a minimum, address each of the following technical evaluation criteria:

1.
Understanding the Purpose and Objectives (10 points)

The Offeror should describe the problem, scope, purposes, and objectives for each of the phases of the overall project in a clear and succinct statement in the Offeror’s own words.  This statement should demonstrate a complete understanding of the intent and requirements of this contract.

2.
Methods and Proposed Approach (35 points)

The Offeror should provide a clear, detailed, and comprehensive description of the proposed approach to comply with the requirements specified in the Statement of Work, including for each of the phases: phasing of tasks, methods to be used in conducting the tasks, and scheduling of time and resources.

The technical proposal should include a milestone chart of the Offeror’s proposed activities to achieve required deliverables and services within the contract period.

The Offeror shall describe potential problems which may be encountered in completing this contract, plans for handling contingencies that may arise, and factors that will influence the success of the project.

3.
Management Plan and Personnel (25 points)

The Offeror should describe the resources, facilities, and professional personnel that will be involved in conducting activities necessary to comply with the requirements specified in the Statement of Work.  The Offeror should describe the project’s organization including (1) person hours and percentage of time proposed for each key individual and (2) curriculum vitae detailing relevant training and experiences for each key person in such a way that it is clear that each individual has adequate qualifications to perform the duties to be assumed.  The functions of each key person, therefore, must be described and related to each individual’s qualifications.  The Offeror should indicate the percentage of time that proposed staff is currently allocating to other projects, the length of time these other projects will run, and the availability and commitment of these staff at the effective date of the contract and throughout the contract.  An organization chart of the overall management plan for the project also should be provided.

The Offeror will provide a minimum of 4.0 full-time equivalent (FTE) personnel during all project years.  The personnel for this project must include a 1.0 full-time project director in each year of funding.

The technical proposal should include information on how the project is to be organized, staffed, and managed.  This information should demonstrate understanding of important events or tasks and their management.  The Offeror shall explain how the management and coordination of consultant and/or subcontractor efforts will be accomplished.

4.
Experience, Expertise, and Capabilities (30 points)

The Offeror should clearly demonstrate that it has the personnel, experience, expertise, and capabilities to handle all requirements of the Statement of Work.

The Offeror should describe relevant experience evaluating programs, policies, and/or organizational structures and processes to reduce child and adolescent health risk behaviors, including: (1) assessing the evaluability of programs, policies, and/or organizational structures and processes; (2) identifying and convening participants in expert panels related to child and adolescent health risk behaviors; (3) developing evaluation plans for programs, policies, and/or organizational structures and processes that include identification of evaluation questions, variables of interest, data collection procedures, analysis plans, and proposed timelines; (4) providing program evaluation technical assistance to state and local health and education agencies, via in-person meetings, teleconferences, mail, and e-mail; (5) providing program evaluation technical assistance for multiple evaluation projects concurrently; (6) coordinating data collection and analysis; (7) developing reports; (8) presenting evaluation findings through conferences and/or meetings of professional organizations; and (9) conceptualizing, writing, and publishing manuscripts based on evaluation findings.

The Offeror shall have an Institutional Review Board for the Protection of Human Subjects (IRB) or shall demonstrate the experience, expertise, and capabilities to obtain all necessary clearances – including assistance gaining approval from CDC IRB (if necessary) and approval from the IRB of the state agency, school district, or organization receiving technical assistance.

The Offeror shall demonstrate that the proposed Executive Director has experience and expertise planning, managing, and providing evaluation technical assistance both in-person and remotely; working with CDC and other contractors; hiring and supervising staff; developing reports; and publishing and presenting evaluation findings.  The Offeror shall document the decision-making authority of the Executive Director as related to other elements of the organization.

The Offeror shall demonstrate that the proposed Project Director has experience and expertise planning, managing, and providing evaluation technical assistance both in-person and remotely; working with CDC and other contractors; assessing the evaluability of programs, policies, and/or organizational structures and processes; working closely with state and local health and education staff; hiring and supervising staff; coordinating data collection and analysis, developing reports; and publishing and presenting evaluation findings.  The Offeror shall document the decision-making authority of the Project Director as related to other elements of the organization.

The Offeror shall demonstrate that proposed project staff have experience providing evaluation technical assistance both in-person and remotely; conducting evaluability assessments; working cooperatively with other contractors and health or school program staff; collecting, managing, and analyzing data; writing reports for programs and funding organizations; and developing presentations and publishing manuscripts based on evaluation findings.

The Offeror shall demonstrate that proposed administrative staff have experience organizing meetings and site visits; researching and providing logistical travel information, including ground transportation and hotels; developing and maintaining contact lists; and overseeing the production and compilation of project documents, or the Offeror shall demonstrate links to small business consultants who can conduct these tasks.

The Offeror shall describe previous or ongoing Government or non-Government contracts related to provision of evaluation technical assistance. This should include a brief description of the work, the performance period, the organization contracted with, and the names and telephone number of an individual who may be contacted by the Government to discuss the performance of the work.


L.6  Past Performance Information (Jan 2000)

(a)  Each offeror will be evaluated, in accordance with Section M of the RFP, on their past performance under existing and prior contracts. 

(b)  Offerors shall submit the past performance information as part of their (user fill-in - specify business, technical or as a separate proposal) proposal.  The offeror should include the last (user fill-in – number) contracts completed during the past three years and all contracts currently in process for both the offeror and all proposed major subcontractors.   Contracts listed may include those entered into by the Federal Government, agencies of state and local governments and commercial customers.  Offerors that are newly formed entities without prior contracts should list contracts and subcontracts as required above for predecessor companies, corporate officers, proposed key personnel who have relevant experience, or subcontractors that will perform major or critical aspects of the requirement.  The following information should be included for each contract listed:

1.  Name of Contracting Organization;

2.  Contract Number;

3.  Description of services provided under the contract and the ways the services performed are           relevant to the services required under this RFP;

4.  Names, addresses, telephone numbers, e-mail address (if known) and facsimile numbers of the Contracting Officer and the Project Officer for all Government contracts.  Names, addresses, telephone numbers, and facsimile numbers of private sector contacts equivalent of a Federal Government Contracting Officer and Project Officer (operation manager; (missing text???)

5.  The dollar value of the contract;

6.  Contract type (Firm-fixed price, cost-plus-fixed-fee, etc.);

7.  Period of Performance;

8.  Place of performance;

9.  The number and type of personnel assigned in performance of the contract; 

10.  Information on problems encountered on the identified contracts and the offeror’s corrective       actions;

11.  Copies of the most recent Past Performance Evaluation issued to the offeror under each contract listed.

(End of Provision)

L.7  Inquiries (May 1998)

Inquiries concerning the solicitation document should be submitted in writing to the issuing office.  Any additions, deletions, or changes to the solicitation will be made by an amendment. OFFERORS ARE INSTRUCTED SPECIFICALLY TO CONTACT ONLY THE SOLICITATION CONTRACTING OFFICE IN CONNECTION WITH ANY ASPECT OF THIS REQUIREMENT PRIOR TO CONTRACT AWARD. PROPOSALS AND ALL CORRESPONDENCE RELATING TO THE SOLICITATION DOCUMENT SHALL BE SUBMITTED TO THE CONTRACTING OFFICE. Inquiries should be forwarded to the Contracting Office to Angelina H. Waring, via e-mail fwv2@cdc.gov or mailed hard copy to the address shown as the issuing office on the cover sheet of the solicitation.

(End of Provision)


L.8  Incurring Costs (May 1998)

This solicitation does not commit the Government to pay any cost for the preparation and submission of a proposal. In addition, the Contracting Officer is the only individual who can legally commit the Government to the expenditure of public funds in connection with the proposed acquisition.

(End of Provision)


L.9  Alternate Proposals (May 1998)

The offeror may, at its discretion, submit alternate proposals or proposals that deviate from this solicitation’s requirements; provided that the offeror also submits a proposal for performance of the work as specified in the statement of work. Alternate proposals may be considered if performance would be improved or not compromised, and if they are in the best interest of the Government. Alternate proposals, or deviations from any requirements of this RFP, must be clearly identified.

(End of Provision)

Section M - Evaluation Factors For Award 

M.1  Evaluation of Small Disadvantaged Business Participation Factor (Jul 2000)

The Government will evaluate the Small Disadvantaged Business (SDB) Participation Plan for those offerors within the competitive range.  If award is made without discussions, the factor will be evaluated for all offerors.

The evaluation of this factor will be based on information obtained from the plan provided by the offeror, sources of past performance information (both those provided by the offeror and others identified by the Government), the realism of the plan (in terms of availability of SDB's to perform the specific work involved), other relevant information obtained from SDB concerns, and any information supplied by the offeror concerning problems encountered in SDB participation.

Evaluation of the SDB Participation Plan will be a subjective assessment based on consideration of all relevant facts and circumstances.   The Government is seeking to determine whether the offeror has demonstrated a commitment to use SDB concerns for the work for which it would be responsible as the prime contractor.

The assessment of the offeror's SDB Participation Plan will be used as a means of evaluating the relative capability and commitment of the offeror and the other competitors.

Offers will be evaluated on the following sub-factors:

(a) The extent of an offeror's commitment to use SDB concerns.  Commitment should be as specific as possible, i.e., are subcontract arrangements already in place, letters of commitment, etc.  Specific SDB concerns must be identified with points of contact and phone numbers.  Enforceable commitments will be weighted more heavily than non-enforceable ones.  Targets expressed as dollars and percentage of total contract value for each SDB participating will be incorporated into and become part of any resulting contract.  The extent of participation of all SDB concerns in terms of the value of the total acquisition must be identified.

NOTE:  Targets expressed in dollars and percentages of total contract value will be judged on findings of technical merit and on findings that the proposed costs are fair, reasonable and realistic.  Additional points or a higher rating will not be given simply for higher dollar or percentages of work going to SDBs.

(b) The complexity and variety of the work SDB concerns are proposed to perform.  Greater weight will be given for arrangements where the SDB will be performing a greater variety of work and work of greater complexity.

(c) Past performance of the offeror in complying with subcontracting plans for SDB concerns.  An offeror with an exceptional record of participation with SDB concerns will receive a more favorable evaluation than another whose record is acceptable.

(d) The following ratings are indicative of the point values that will be assigned to various levels of SDB involvement.  The actual scores assigned may fall anywhere within the range of –10 to +10.

+10 Extensive SDB commitments for complex and varied work in the offeror’s SDB participation plan. Excellent record in complying with prior SDB plans.

+05 Significant involvement of SDB’s in the offeror’s SDB participation plan. Successful record in complying with prior SDB plans.

0 Negligible participation of SDB’s. No past history.

-05 Some doubt exists the SDB’s will be involved in contract performance based upon information submitted.

-10 Serious doubt exists that SDB’s will be involved in contract performance based upon information submitted.  Evidence exists in prior non-compliance with SDB goals.

(End of provision)

M.2  Past Performance Evaluation (Adjectival Rating System) (Jan 2000)

Past performance information will be evaluated in the following manner:

(a)  Each offeror shall be evaluated on its past performance under current and prior contracts.  By past performance, the Government means the offeror's record of conforming to specifications and to standards of good workmanship; the contractor's record of forecasting and controlling costs; the offeror's adherence to contract schedules and terms, including the administrative aspects of performance; the offeror's reputation for reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the offeror's business‑like concern for the interest of the customer and the degree of quality of deliverables and performance. 

(b)  Past performance will not be scored, but the Government's conclusions about overall quality of the offeror's past performance will be highly influential in determining the relative merits of the offeror's proposal and in selecting the offeror whose proposal is considered the most advantageous/best value to the Government.

(c)  The Government will focus on information that demonstrates quality of performance for similar services relative to the size and complexity of the procurement under consideration.

(d)  The Government will evaluate the quality of the offeror's past performance based on collaborated past performance evaluations included in the offerors proposal and/or other information obtained from references provided by the offeror, as well as other relevant past performance information obtained from other sources known to the Government.  The Government may or may not survey all contracts listed by the offeror, and reserves the right to perform customer surveys only for those contracts which are deemed by the Government to be most relevant to this procurement.  The Customer/Client Survey Letter and the Past Performance Survey Document included as attachments under Section J will be used by the Government to gather any required past performance evaluations.

(e)  Evaluation of past performance will be a subjective assessment based on a consideration of all relevant facts and circumstances.  It will not be based on absolute standards of acceptable performance. 

(f)  The assessment of the offerors past performance will be used as a means of evaluating the relative capability of the offeror and the other competitors. Thus, an offeror with an exceptional record of  relevant past performance may receive a more favorable evaluation than another whose record is acceptable and/or less relevant, even though both may have acceptable technical and business proposals.  

(g)  An offeror without a record of past performance or for whom information on past performance is not available will not be evaluated favorably or unfavorably.

(h)  Information provided by Offerors, as requested under Section L herein, relating to problems encountered on the identified contracts and the Offeror’s corrective actions will be considered when unfavorable reports of past performance are received.  If award will be made without conducting discussions, offerors may be given the opportunity clarify certain aspects of past performance information (e.g. relevance of an offeror’s past performance information and averse past performance which the offeror has not previously had an opportunity to respond).   Communications may be held with Offerors to obtain additional information regarding adverse past performance when required for making a competitive range determination.   If discussions are held, offerors will be given an opportunity to address unfavorable reports of past performance.  Recent contracts will be examined to ensure that corrective measures have been implemented.   

(i)  Past performance will be evaluated for (all offerors or only those offerors remaining in the competitive range after completion of the review of the business proposals and technical proposals).  (Contract Specialist to delete whichever choice is not appropriate.)

(j)  Evaluation of past performance information will be reflected in terms of the following degrees of performance assessment:

Excellent:  A significant majority of the sources of information are consistently firm in stating that the offeror’s performance was superior and that they would unhesitatingly do business with the offeror again.  Complaints are negligible or unfounded.  The offeror has no record of criminal conduct, civil fraud, or negligence, or the record is old and the offeror has demonstrated by more recent performance that corrective action has made the likelihood of such conduct in the future highly improbably.  No doubt exists that the offeror will successfully perform the Government’s requirements as stated in the RFP. 

Good:  Most sources of information state that the offeror’s performance was good, better than average, etc., and that they would willingly do business with the offeror again.  Complaints, though perhaps well-founded, are few and relatively minor.  The offeror has no record of criminal conduct, civil fraud, or negligence, or the record is old and the offeror has demonstrated by more recent performance that corrective action has made the likelihood of such conduct in the future highly improbable.  Little doubt exists that the offeror will successfully perform the Government’s requirements as stated in the RFP.

Neutral:  Either no past performance history exists for the corporation, predecessor companies, key personnel, or major/critical subcontractors, or the offeror’s record of past performance was neither predominantly favorable nor unfavorable.  In the latter case, sources of information are roughly divided over the quality of the offeror’s performance.  While some state that they would do business with the offeror again, others are doubtful or would not.  Complaints are balanced by reports of good work.  The offeror has no record of criminal conduct, civil fraud, or negligence, or the record is old.

Marginal:  Many sources of information made unfavorable reports about the offeror’s performance and either express serious doubts about doing business with the offeror again or state that they would refuse to do so.  However, there are some favorable reports, and some sources of information indicate that they would do business wit the offeror again.  There are many significant, serious, and well-founded complaints, but there are some reports of very good performance.  The offeror may have been indicted, pled guilty, or may have been found guilty in matters of criminal conduct, but the issues are either unresolved, relatively minor, or do not reflect a company-wide or managerial pattern of wrongdoing.  The offeror may have lost civil suits for fraud or negligence, but there is no company-wide or managerial pattern of fraudulent, negligent, or criminal conduct.  Some doubt exists that the offeror will successfully perform the Government’s requirements as stated in the RFP.

Poor:  A significant majority of sources of information are consistently firm in stating that the offeror’s performance was entirely unsatisfactory and that they would not do business wit the offeror again under any circumstances. Customer complaints are substantial or numerous and are well-founded. Or, although not debarred or suspended, the offeror is under indictment or has been convicted of criminal conduct, or has been found civilly liable for fraud or negligence. The offeror either has presented no persuasive evidence of having taken appropriate corrective action that will guard against such conduct in the foreseeable future, or it appears unlikely that the corrective action will be effective. Serious doubt exists that the offeror will successfully perform the Government requirements as stated in the RFP. 

(End of Provision)

M.3  Relationship between Cost or Price and Technical Strength (May 1998)

Offerors are advised that in the proposal evaluation process, technical merit and other non-cost factors will be more important than cost or price.

(End of Provision)

M.4  Evaluation - Technical and Cost

Offerors are advised that in proposal evaluation paramount consideration shall be given to technical proposals rather than to cost or price unless, as a result of technical evaluations, proposals are judged to be essentially equal, in which case cost or price shall become the determining factor. Furthermore, cost/price will be evaluated on the basis of cost realism which is defined as the offeror's ability to project costs which are reasonable and indicate that the offeror understands the nature and extent of the work to be performed.

Discussions, if held, will be conducted only with those offerors determined to be within the competitive range. 

Award shall be made to that responsible offeror submitting the proposal (Technical and Business) determined to be the most advantageous and the best value to the Government as evaluated under the criteria described in this Section.

Evaluation of the technical proposals will be made in accordance with the following criteria:

1.
Understanding the Purpose and Objectives


10 points

2.
Methodology and Proposed Approach


35 points

3.
Management Plan and Personnel



25 points

4.
Experience, Expertise, and Capabilities


30 points

Total 100 points

1.  Understanding of the purpose and objectives will be judged on the Offeror’s demonstrated understanding of the problem, scope, purposes, and objectives of the project.

2.  The methodology and proposed approach will be judged on the soundness, practicality, and feasibility of the proposed approach and the Offeror’s understanding of the potential problems and proposed solutions which may be encountered in completing this project.

3.  The management plan and personnel will be judged on the Offeror’s commitment of adequate and quality resources as of the effective date of the contract and throughout the contract, training and experience of key personnel, and the quality of the overall management plan.

4.  Experience, expertise, and capabilities will be judged on the demonstrated experience of the Offeror for conducting this project.










(Type or Print)





15A.	NAME


	AND


	ADDRESS


	OF 


	OFFEROR





14.  ACKNOWLEDGMENT OF AMENDMENTS


	 (The offeror acknowledges receipt of amend-


	 ments to the SOLICITATION for offerors and


	 related documents numbered and dated:





CALENDAR DAYS





K





PAGE(S)





SEC.





SEC.





PAGE(S)





(Hour)





(Date)





PAGES








PAGE  

