STATEMENT OF WORK
STATE OF OREGON

ODOT
SYSTEMS FURNITURE STORAGE, TRANSPORT, and INSTALLATION
Region 4 Tech Center
63034 OB Riley Rd.
Bend, Oregon 97701
BID DUE DATE AND TIME:  Monday, June 07, 2010 at 1:30 PM 
On behalf of ODOT, this solicitation is being requested of qualified System Furniture Installation providers to transport, labor, supervision, and equipment to perform all work under this project.

Bid responses shall be returned to the attention of Jim Archambault at ODOT Facilities Management, Bldg. X, 885 Airport Rd., Salem, OR, 97301-4790 no later than the prescribed due date/time noted above. Bids may be faxed to 503-986-5780 attention of Jim Archambault.
ATTACHMENTS: Floor Plan – Furniture layout.
This work is a Prevailing Wage project.    
Questions regarding the drawings, specifications, or to coordinate an on-site visit contact the Project Coordinator, Peter Robles at 503-986-5802 or 503-932-5726.
Award shall be made to the lowest responsible, responsive, and qualified bidder*. 
Award shall be made to one bidder and one bidder only.

* Qualified Bidder – Only Contractors who provide documented and verifiable project experience installing Haworth systems furniture on projects similar in size and complexity within the last three (3) years.
GENERAL INFORMATION
I.
PROJECT DESCRIPTION:
In general, the project is comprised of the following services:

A. Contractor shall transport the necessary materials to the ODOT Region 4 Tech Building, located at 63034 OB Riley Rd, Bend, OR, as needed based on direction by the Project Coordinator or designee.
B. New Haworth system furniture is stored in close proximity in Bldg-H at 63055 N Highway 97, Bend, OR, which is approx 2 blocks away. Also 10 used Haworth panels from Modular Bldg on site. Contractor shall load new Haworth system furniture/ 10 used panels and materials transport unload at project location. Perform unwrap/unbox, set up/install of Haworth components per manufacture requirements. Remove all boxes and wrapping from premises and dispose/recycle.
C. All work shall be performed on the date and time noted on the project based on install date options A or B or as directed by the Project Coordinator. Bid each option separately.                                                   Option A:  install dates starting at 7am Friday 6/11/10 thru Saturday 6/12/10.                                                                                               Option B: install dates staring at 7am Monday 6/14/10 thru Tuesday 6/15/10.
D. Contractor shall be responsible for removing all packing and wrapping debris from the worksite at the end of each day.
II.
SCHEDULING OF WORK:
A.
This project will be accomplished as per option A or Option B. See each for date. 
B. 
Contractor shall begin project on the appointed date and time as identified on the Project Phase schedule or as directed by ODOT’s Project Coordinator or Designee. All work shall be completed no later than the date/time identified, per option. Unless specifically pre-approved by the Contract Administrator or designee in writing.
C.
Contractor shall not assign, sell, transfer, sublet, or subcontract its interest in this project, in whole or in part, without prior written consent of the state.

D.
All work shall comply with current Federal, State, City, and local codes. 
All installations shall be compliant with the Americans with Disabilities Act (ADA) requirements. 

III.
PERFORMANCE/SAFETY STANDARDS AND PROVISIONS:
A.
Contractor shall perform all services required within the time specified.

All services shall be performed in the most highly professional manner, and in accordance with the utmost industry and manufacturer standards.
B. Safety precautions are a high priority.  Contractor shall safeguard all public and private property surrounding work area.  Contractor shall protect the building structure, occupants, and nearby pedestrians.  Contractor shall take all precautions to protect employees who complete the work.
C. Damage done by the Contractor to the building structure, system(s) or surrounding area(s) shall be repaired to the equivalent or better condition as found prior to commencement of work.

D. Contractor shall immediately notify Peter Robles at (503)-932-5726, of any damage done by Contractor to the building structure, system(s) or surrounding area(s).
IV.
BID REQUIREMENTS:
A.
Bid to include necessary Resources:
Provide ample number of lead workers, installers, transport vehicles, drivers, and equipment to complete the project as specified within the required timeframe.
B. 
Bid to include Contractors involvement in:

On site loading and unloading of Haworth product from 

Bldg-H at 63055 N Hwy 97, Bend Or. And deliver to 63034 OB Riley Rd, Bend, OR and Coordination of employees through all phases of work; On-site inspections, field verifications, and adjustments of all installations.
C.
Bid to include Product Installation: 

Quantities and locations of workstations as directed; 

Protect all building surfaces including the interior of the elevators;



Laser-level panels, hand level work surfaces, components and files;
Mount work surfaces at standard heights of 29”, unless instructed 


otherwise;


Coordinate with other on-site trades, allowing for systematic 



installation;

          Obtain approval on electrical power completion from licensed project 


electrician or Project Coordinator.
D.
Bid to include Cleanup:


Fully wipe down all components and files;

          Clean up all work site debris daily, and remove from the premises all 


salvaged material or scraps at the close of each day; 

 

Vacuum carpet within the work area.
E.
Bid to include Post-Installation:



Perform on-site inspection of project with 






the ODOT Project Coordinator or designee; 


Verify proper installation, functioning of furniture and components 


Verify condition of furniture and jobsite;


Resolve any punch list within 24 hours or less, unless pre-approved by 

Project Coordinator or designee; 
Perform final walk-through with ODOT Project Coordinator or designee for sign-off 

PAGE  
1
i:\mh\masters\ivt2bid.mas


