Company Name -

REQUEST FOR RESPONSE

PROJECT # 4418

71/

Student Special Education Module

DEADLINE: 2:00 PM. APRIL 21, 2009

Bruce Buff
Procurement Services



March 30, 2009

REQUEST FOR BIDTITLE

RFR NUMBER 4418
DUE DATE 2:00 PM APRIL 21, 2009
Dear Sir/Madam:

The City of Hartford (the City) invites responses for a Special Education Management System
to replace “Clarity,” to be used at all schools, the district office and at various out-of-
district sites out of the City network.

RFR DOCUMENTS (if not attached) are available upon receipt of this invitation over the Internet
at http://www.das.state.ct.us/Purchase/Portal/Portal Home.asp. Adobe Acrobat reader may be
required to view some documents. If you do not have this software you may down load it for
free from Adobe. The link to the Adobe site is as follows:
http://www.adobe.com/products/acrobat/readstep2.html.

Businesses without Internet access equipment, may contact the Procurement Services
Department at 860.757.9610 for any Request for Response (RFR) information, training and
general assistance. We have a kiosk on site for vendor use..

If, after review of the RFR documents, your firm is interested in performing the services
specified, provide the information requested and submit all response forms to the address
indicated at the beginning of Section 1.0, along with your detailed proposal by the due date.

Sincerely,

Bruce Buff
Procurement Services
buffb001@hartford.gov



Table of Contents

Miscellaneous Services, Commodity & Equipment Purchases
This solicitation contains the following sections:
Invitation
Section 1 Response Forms
Section 2 Specifications / Scope of Services
Section 3 General Information For Preparing A Response - Revision 110408
Section 4 Contract Terms and Conditions for Miscellaneous Services - Revision 062708

Exhibits (If referenced in Section 2)

Companies interested in doing business with the City are able to register and maintain
their registration via the Internet at:
http://www.das.state.ct.us/Purchase/Portal/Portal Home.asp
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SECTION 1.0

RESPONSE FORMS

Responses are to be delivered to:

Hartford City Hall, Procurement Services,
550 Main Street, Suite 100
Hartford, Ct. 06103.

no later than the deadline date and time. Be sure to indicate the request number, name, and
opening time in the spaces provided. Mark the original response package as "ORIGINAL" on
the front cover. See Section 3.1 for more information.

Response Check List

(NOTE: This Check List may not contain every response item for every solicitation. It is the
Responder’s responsibility to ensure submittal of all required response information.)

] Response Signature form completed (Section 1.1)

L] Response pricing completed (Section 1.2)

] Statement of Qualifications completed (Section 1.3)

] Certified by the City as an Equal Employment Opportunity Employer
(http://www.hartford.gov/human_relations/ohr2.0/MWBE Certification.htm)

] Current in taxes and other fees owed to the City?

] Acknowledged Addenda (Section 1.1)

] Satisfy Living Wage requirements for service contracts where local labor pool is used
(http://www.hartford.gov/purchasing/Documents.htm)

] The electronic files, from which you printed your hard copy proposal, are to be emailed
to the buyer within one hour AFTER the deadline for submitting hard copy responses.
See section 3.1 E

Bidder’'s EEO Status and Report

As a condition of doing business with the City the selected respondent must be certified by the
City as an Equal Employment Opportunity Employer. Certifications must be renewed annually.
If your firm is not currently certified you may obtain the required forms on-line at:
http://www.hartford.gov/purchasing/documents.htm and submit completed forms with your
response. To check the current status of your EEO certification contact the Office of Human
Relations, 860.543.8595, fax 860.722.6486 or email: LRuiz@hartford.gov.

Response Summaries:

Response summaries will be available over the Internet, to those that responded, at
http://www.das.state.ct.us/Purchase/Portal/Portal Home.asp. This summary information will be
available anytime after 5:00 PM on the opening date and time. Results will not be provided over
the phone.
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1.1 RESPONSE SIGNATURE FORM

Company Name -

Address -
Phone - Fax - Email -
Manager - Fed ID#

The undersigned hereby declares that he/she or they are thoroughly familiar with the
specifications, the various sites, the City’s requirements, and the objectives for each element of
the project item or service and understands that in signing this proposal all right to plead any
misunderstanding regarding the same is waived. The undersigned further understands and
agrees that he will furnish and provide all the necessary material, machinery, implements, tools,
labor, services, and other items of whatever nature, and to do and perform all the work
necessary under the aforesaid conditions, to carry out the contract and to accept in full
compensation therefore the amount of the contract as agreed to by the Contractor and the City.

The undersigned additionally declares that they are not debarred or suspended, or otherwise
excluded from, or ineligible for, participation in State of Connecticut or Federally funded projects
(Executive Order 12549).

The undersigned certifies under penalty of false statement that the information provided in this
response is true.

Delivery / Initiate Services: Calendar days after receipt of contract.
EEO Certification Status (check one) [ ] Current [ ] EEO form
See section 3.10 and on file attached

PREP Participation - Indicate your agreement to provide the items and/or
services specified in this solicitation to other PREP Entities (see Section 3.12) Yes[ ] | No[_]

Submitted by -

Printed name and title Date

(Authorized Agent of Company)

The above signatory acknowledges receipt of the following addenda issued during the bidding period and
understands that they are a part of the bidding documents (if applicable):

Addendum # . Dated . Addendum # . Dated

Addendum # . Dated . Addendum # . Dated
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1.2 RESPONSE PRICING

LUMP SUM $

Lump Sum typed out
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1.3 STATEMENT OF QUALIFICATIONS

Please answer the following questions regarding your company's past performance. Attach a
financial statement or other supportive documentation. Failure to reply to this instruction may be
regarded as justification for rejecting a bid.

1. Number of years in business - DUNS Number:

2. Number of personnel employed Part time - , Full time - :

3. List six contracts of this type/size your firm has completed within the last three years:

Project Date Contact Person Phone No.
4. DAS CONTRACTOR N/A
PREQUALIFICATION
5. ORGANIZATIONAL [ ligeneral partnership
STRUCTURE OF [limited part hi
BIDDER (check which Imited partnership
applies) [ 1limited liability corporation
[1limited liability partnership,
[llcorporation doing business under a trade name
[lindividual doing business under a trade name
[ llother (specify)
6. STATUS OF THE Connecticut corporations - Will the Yes No
BUSINESS AND ITS Secretary of State be able to issue a ] ]
CURRENT STANDING Certificate of Good Standing within 30
WITH THE SECRETARY OF |days of the bid opening?
STATE.S OF.FICE; €.g., are Out-of -State corporations - Do you have |Yes No
all required filings current and P . X
X . a valid license to do business in the State ] ]
in good standing or has the . . )
4 . of Connecticut? If a license is not
entity been withdrawn or ; . . .
canceled required fqr the services being prowded
have you filed with the Connecticut
SEE SECTION 3.17 Secretary of State?
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7. Is your local organization an affiliate of a parent company? If so, Indicate the principal place
of business of your company and the name of the agent for service if different from what has
been indicated on the response form:

Business Name

Address

City . State|. Zip

Name of Agent

NOTE: In the case of a Limited Liability Corporation or a Limited Liability Partnership a certified
copy of the Articles of Organization certified as valid and in effect as of the date of the bid
opening will be required within 30 days of the bid opening.

A listing of the corporate officers, in the case of a corporation; the general or managing partners,
in the case of a partnership; or the managers and members in the case of either a limited
liability partnership or company will be required within 30 days of the bid opening.

8. Your company may be asked to submit the following information relative to your company's
financial statements prior to receiving an award. This information will not be part of the public
bidding record and will remain confidential if it is submitted via an email that requests
confidentiality or it hand delivered, in a separate sealed envelop marked “Confidential.”

All information should be supported with appropriate audited financials.
. Book Value (Total Assets (-) Total Liabilities)
. Working Capital (Current Assets (-) Current Liabilities
. Current Ratio (Current Assets/Current Liabilities)
. Debt to Equity Ratio (Long Term Debt/Shareholder's Equity)
. Return on Assets (Net Income/Total Assets)
Return on Equity (Net Income/Shareholder's Equity)
. Return on Invested Capital (Net Income/Long Term Debt = Shareholders' Equity)

QST 0 Qo0 TOD

9. Taxpayer's ldentification Number:

Respondents must provide their Taxpayer Identification Number on the response form (Fed
ID#). Award recipients, whether an individual, proprietor, partnership or a non-profit corporation
or organization must file the Internal Revenue Service Form W-9, Request for Taxpayer
Identification Number and Certification with the City. Copies of this form are available at:
http://www.hartford.gov/purchasing/documents.htm

Additional information may be requested subsequent to your responding to this solicitation.
1.4. Reserved

1.5. Bidder’s EEO Status and Report

As a condition of doing business with the City the selected respondent must be certified by the
City as an Equal Employment Opportunity Employer. Certifications must be renewed annually.
If your firm is not currently certified you may obtain the required forms on-line at:
http://www.hartford.gov/purchasing/documents.htm and submit completed forms with your
response. To check the current status of your EEO certification contact the Office of Human
Relations, 860.543.8595, fax 860.722.6486 or email: LRuiz@hartford.gov.
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SECTION 2 PROJECT SPECIFICATIONS

The following information should be of assistance in developing a proposal. If you have any
questions, please contact the Procurement Services at 860.757-9604.

2.1 BACKGROUND

The City of Hartford Public Schools (HPS) has an average yearly enrollment of approximately
22,500 students in grades preschool through grade 12 distributed across 54 schools and programs.
There are approximately 16 high schools (with grade variations 6-12, 7-12, 8-12, 9, 9-10, 9-
12,10-12, and 11-12), 3 middle schools (grades vary 6-8) , 30 elementary schools mainly K-8,
and 4 others for student program tracking. There are approximately 4,200 teachers, 175 support
personnel, and 150 principals/administrators. HPS tracks the services for approximately 4500
Special Education students across the district and out of district.

HPS network is comprised of over fifty sites and over 11,000 nodes (7,000+ PCs and nearly
4,000 IP telephones). Sites are connected to the network via Gigabit Ethernet over dark fiber,
with the district Food Services office served by a 100Mbps wireless link. Clients are mostly
Windows PCs (Windows XP) with some Macintoshes (OS/X variants). Servers are located
centrally at the district Central Office at 960 Main St. Internet access is provided through the
Connecticut Education Network; aggregate access for the district is 300Mbps.

2.2 SCOPE OF SERVICES

HPS seeks to replace Clarity, the current Special Education management system used by 10
schools in the district

The new system must be a comprehensive, integrated, full featured system designed using a 100
% web-based architecture. The system will be used at all schools, the district office, and at
various out of district sites out of the city network. The district seeks to improve the real time
communication of the student IEP data and increase the efficiency, collection, and analysis of
necessary data for compliance and state reporting. In addition the system must serve the various
audiences and stakeholders that contribute to our schools, including parents, students, teachers,
administrators, and state and federal education agencies.

The system and company chosen needs to provide the following:

» Provide a central repository of data about our SE students in conjunction with the district
student information system. (currently SASI, we anticipate being live on Powerschool for
the opening of school 2010/211)

Provide Automatic notification of timeline events and tracking

Provide Compliance Reporting

Provide Management Reporting

Provide a district wide mechanism to facilitate Medicaid processing and reimbursement.
Support and streamline the IEP process.

Support data-driven decision making in the area of student special education needs
Provide live technical support during business hours via a toll-free number for all staff

VVVYVYVYVY



members

Provide application hosting services

Provide multiple bank goals and objectives customizable by the district

Provide Goals tied to curriculum standards

Provide a proven interface to the district’s student information system SASI or
Powerschool

Provide exact replicas of the Hartford Public School’s Special Education forms — both in
on-line entry as well as printed.

YV VVVV

The successful candidate will provide a complete, turnkey implementation with project
management services, staff training, and comprehensive data migration. The contractor will
furnish all necessary labor, materials, and supplies to provide the required goods and accomplish
the required services. Goods and services are to include, but not be limited to those listed herein.
The Hartford Public Schools reserves the right to add or delete goods and services throughout the
term of the resulting agreement; changes to the contract will be negotiated at the time of request.
The contract will then be modified, in writing, as mutually agreed upon.

2.3 LICENSE AGREEMENT

It is the desire of The Hartford Public Schools to enter into a license agreement with the vendor to
supply the desired Special Education Management System. This shall include an initial license
fee with subsequent annual maintenance fees that entitle the Licensee to comprehensive technical
support, new version releases, and fixes to the proposed software solution. HPS will entertain the
option to subscribe to an Application Service Provider (ASP) solution with an annual subscription
fee with the application hosted by the vendor or its designee.

2.4 EVALUATION CRITERIA

The following are the criteria by which the district will evaluate Special Education Management
System:

1) Quality of the written response in demonstrating the ability to comprehensively address the
required technical and functional specifications of this bid

2) Proven experience in supporting a web-based application that is implemented in a School
District of comparable size and is compliant with data collection and reporting requirements.

3) Level of service and support provided by the vendor to ensure a successful implementation as
reported by vendor’s references

4) Total cost including:

Software license cost

Third party server and desktop computer software licenses
Hardware requirements, including server and desktop

Annual maintenance cost

Training costs

Costs for additional software development or other project services

2.5 IMPLEMENTATION APPROACH AND PROJECT METHODOLOGY



Please provide your company’s approach to solving the Hartford Public Schools special
education automation needs and describe your project methodology and life cycle in order to
meet the required timeline. In addition, describe your ability to implement immediately upon
contract acceptance.

Provide a sample implementation plan which includes:

Timeline

Tasks to be accomplished

Complete Hartford Public Schools staff training requirements
Vendor responsibilities

Hartford Public Schools responsibilities and staff requirements
Describe your onsite implementation and training team members.

Provide a statement that the firm is fully capable of providing the specified services and
understands the requirement of the solicitation

Provide profiles of staff members likely to work on the implementation of your solution. Please
do not provide executive team profiles unless those members will actively work on this
implementation.



pay0AaJ/pajuelb ssadoy e
sjepyulg e
:SEe Yons [9A9] 10UISIp
3y} 1e pajeAnoeap/pajeAloe aq ued sadA) abessaw snouep

sJasn ||e 0} sabessaw }sod Ajisea ued 101sIq

sjuane Bulwoadn Jo siasn saljiloN

uonewuoul palinbas a39|dwod
0} SJasn 8y} 10a.Ip Yyoiym sanijigeded mopyiom seH

Us8J0s 0] Usalds Wolj JBAO sallled eje

siasn 0} s|qejieAe si djgy aui-uQ

awl}-|eas Ul pajepdn si uonewloul ||y

Anus ejep paads 0} '0}8 ‘SUOHN] OIPBJ ‘'S8X0g-29D ‘Sex0(q
umop-||nd se yons sain)es) asn-jo-ases sajelodioouy|

Buoayo-|jods pajeibajul seH

ashow e 10 Aay
<gVv.1> 9y} Jayie Buisn Ag spiel} usamiaq anow Aew siasn

se|npow a|dpnw
ul ejep BuLisjus-ai ploAe 0) pajelbajul Ajjn} sI a1emyos

‘Alsnosaueynwis swJoj/spiooal
awies ay) ss820e siasn a|dijnw usym sanssi AjLibajul e1ep
Jusnaid 0] wisiueyosw Buiyoo| pJodsl, B SUIBjUOD 8IeM)OS

uonew.Jojul pJepuels
J8)uUd 0} Jasn ay) Joj pesu ay} Buneuiwiie uonew.lojul
JUSpPNIS YIIM SWIO0} pue suaalos |e sajeindod alem)jog

21NjoNJ}S NUBW awosiaquind ybnoay}
Buinow 1noyum waisAs ayy ajebineu Ajises ueds Jasn)

uoIssnosIq

Alday

Aljeuonoung

¢Aireuonouny siy) epirocid UoiNjOS INOA se0p ‘Ajjewiully "UONN|OS JNOA JO sainies} Ajljigesn 8y} ssnosip ases|d

Ayjgesn

‘Rijeuonouny

8] Juswia|dwi sSUONN|OS JNOA MOY JNOge UOISSNISIp 10 Sjuswiwod Aue ppy "sjuswalinbal Buimo|jo) 8y} s1eaw WalsAs InoA JI 81edipul eses|d

sjuawaldinbay jeuonoun G *Z




(SIppIW sIlj 1SE]) SWEU JUSPN)S e

:Buimoyjos sy} Ajuspl 0) sjuswaje elep sey waishs ay|

‘paleAnoeul Ajjesijewoine aJe sjuspn)s bunenpelb
‘Alsnosueynwis sepo) 1ix3, ubisse pue sjuspn)s
apelb yyem) syenpelb o] siojel]siuilupe Smojje wayshs ay |

"Jpa 0} ysim Asyy sjuepnis
1o dnoub o1y10ads e 109]9Ss 0] SI9Sn SMO||e Wa)SAs ay |

‘Bunuaied
J9]s0} pue Bunuaied-puesb ‘Apojsno juiol se yons suonenyis
10} uonew.ojul Juased adiNw asnoy |[eys wajsAs ay |

‘sjuspn)s uayebiapuly
-a.1d Jo Bupjoeuy pue uoneubisap 1o} SMOjje Wa)sAs ay |

"JOLISIP B UIYIIM S|00UDS 810
0} SpJ02al JUspN}s Jajsuel) o} Ajljige ay) sey wa)sAs ay |

SIS SJouISIp 9yl yim adesjul ue ybnouy) siseq buiob
-uo ue uo paje|ndod aq ued ejep slydesbowap Juspnig

Japinoid 80IAISS J8y)0 JO 1aydes) paulep-iasn ay) 0} auljuo
8|qIssadoe sI Juspnis yoes oy ejep olydesbowap wepns

S)UspNIS JO uoneonuap! anbiun oy smojje uonedidde ay |

uoIssnosiq

Alday

Aljeuonoung

buiyoeu] aiydesbowaqg

sawielawi
Klanljop abessaw auiwialep 0) Alljige ay) eAeY sias

2JeM)j0S
8y} Jo seale snoLieA Jnoybnoly) Juss aq ueo abessaly

Sessalppe |lels [eula)xa 0) paloAljap ag ueo sebesss|y

Bunas|\ uonisuel| e
aoueldwo) auldwi]

X3 juspnis

aleq pu3 82IAIBS
uoneuIWISIS( Uone]ISajIuB|A|
uonelidx3 asuaol

|[ooyos Buipuane ul sbuey)

uolIssnosiq

A|day

Ajjeuonoung




1uapn)s Aue
Joj pajuld pue payoe)e oq Ued S8)0U W.I0-991) pajiwijun

1uapn)s Aue 0] SJUBWINDOP |eUJIBIXS Yoe)e Ued J1as

Sjuapn)s Jo} sjuaAs auldiosip syoel) WalsAg

se)e(] pue sepo) JusWiaoe|d e

sojeq pue sepod IXg e

uoneuodsuel] [e1oadg e

paiinbay AbBojouyoa| aAnsIsSSy e

pojus|e] /PO e

ERR

1ICE

Aousioyoid ysiibug pajwi e

AjIgiB1|3 youn paonpay/eal{ e

abenbue Auewd sjuspnils e

sepoD Aujigesiq a|dninN~ ®

dl pledIps|\ e
NSS e

dljuepns aeys e
aljuepns e
apel) e

JSTRIVTE R

oby e
ypigjoeeq e
lopuas) e

uolIssnosiq

A|day

Ajjeuonoung




‘pauyipow Jo pabueyod
aq jou Aew Adoo aAlyole By "SWIO) pajejal ||e pue 43| ue
Jo Adoo aAIydJe UR B]B8ID 0} Jasnh 8y} MOJ|e [|IM WwalsAs ay ]

"SMaIAal) [enuue ay) Buipnoul sniejs
d3| SJuspn]s [enplAlpul yoes 1oj AJinou ued wa)sAs ay|

"sjuaWwinoop AJUO MaIA,
AjJUS1INdU0D 0] J8SN U0 UBY) 810W SMO||e WaIsAs ay |

"d31 8ys Jo Juswdojanap
8y} 0] Uollen|eAs [eljiul 1o} Juasuod sualed ay)
Jo 1dieoal wou) suljawi) Juswalinbal ay) syoel) we)sAs ay |

‘paxoel) ale saulpesp
[elUUSL) pUE UoleN|eAS-al [eljiu] "SUOljen|eAS pue
$90USIBJU0D ‘SS21J0U JOJ SauljowW} Yoel) [[eys walsAs ay|

soAnoalqo

pue sjeob sjgeinseaw Jo s)yueq jo Aue wol) Bunosjes Aq

10 saAoalqo pue sjeob jo Aijus wuoy aaly Buimoje Aq spiom
UMO JI8Y} Ul S43| 81eald 0} JJels ay} SMojje wajsAs ay|

spJepue)s
WwiN|NoLLND 8)e)s uodn }jing aJe syueq 8Alo8lqo pue s|eos)

saAnoalqo
pue sjeob ay} 8zIWo}snd 0} JOISIP 8Y} MOJ[B |[IM WBISAS ay |

soAoalqo pue sjeob
JO syueq a|diynw woJj 3o1d 0} J8SN ay} SMO||e WaIsAs ay |

s|eob piemoy ssaiboid yum sabed sannoalqo pue sjeob 43|
8y} uo pajuud aq 0} SJUBIWIOD [BNPIAIPUI SMO||e WBISAS ay |

uolssnosiq

Al dey

Ajeuonoung

¢Rileuonauny siy1 apiroid UonN|os INoA saop ‘Ajjewiullyl “d3| ue sassadoid uonnjos JNoA Moy ay) sshosip ases|d

buissasoid 43/




‘sabueyo
pazuoyineun Bunuanald paAlydJe pue paAes 8g Ued SWIo4

8)Isqem 8y} wouy Ajjoalip pejulld pue pemaiA 8q UED SWI0S

32110 @snow
albuis e yym swioy usamiaq Ajises ayebineu ued silasn

‘awl} yoeas adAjal 0}
Buiney 1noyym Ajpajeadal abeiqian asnal pue aAes 0} siasn
Buimojje pajeald aq ued saAljeleN d110ads WIo4 pue Jasn

suaalos Aljus ejep uey) Jayiel

SWLIO} S,<]OL1SIp [00Yos> yojew 0} pajuld usym Jeadde
Aay) se Ajoexs usalos ay) uo Jeadde jey) swio} sull-uo
UO B1Ep UIBJUIBLL PUE I8)Ud O] JaSn 8y) SMO|[e Wa)sAS ay |

suoneoloads umo
JIay) 0] wlo} Aue 8zZIWwo)sno 0} 10LISIP B SMOJje Wwa)sAs ay |

uonejndod spaau |eloads Ji1ay) abeuew 0}
paJinbal si Jey; w.oj Aue ppe 0] 101]SIp B SMO|[e Wa)sAs ay]

swio) payib pue pajuajel ||e sapnjoul wajsAs ay |

SWIOJ S80N0U 8)e)S ||B Sepnjoul Wa)sAs ay|

SWJIOJ UoleNn|eAs 2]e}s [|e seapn|joul Wwa)sAs ay|

SWLIOJ MBIASI 9).]S ||e sepnjoul Wo)sAs ay |

SWwo} d|g 91e)s ||e sepnjoul wasAs ay |

SWIOJ 0G @Je)s [|e sepnjoul Wa)sAs ay

SWwIo) 43| @1e)s ||e sepnjoul waysAs ay |

‘paJinbal
SE SWw.JOo} Uo spjaly oioads Apjuapl Aew siojelisiuiwpy
‘1ou381p 9y3 Ag paulejuiew si aoueljdwod wioH

SuwioJ pauljop JoUIsIp SazZiiN

uoIssnosIq

A|day

Ajljeuonoung

¢ Aljeuonouny siyy apiaoid uonnjos InoA saop ‘Ajlewiuly “sainjes) Buissadold s .uonn|os INOA ssnosip aseald

Buissaso.id uoneanpg jeisads




Jopinoid 80IAI8S B paau Sjuspnis YoIYm Sa8)edipul 81emos

S)USPNIS YdIYM IO}
pue S8oIAI8S UdIYM 10J ‘S. 43| 8y} Ul 0] PaNILULLIOD 818M Jey)
S80IAJ8S palejal JO SINOoY JO Jaquinu ay) seonpoid a1emyos

(.se|npow,, saoIAles paje|al 8y} Ul pue

d31 Y1og Ul 90IM] SjUSLWIS|e Bjep S80IAISS pajelal palinbal
8y Jejus 0] palinbal JOU si1oL)sIp ay) ““8'1) "perajdwod

SI 43| 8y} Se pajoe.xs Ajjeoljewolne si sulj@seq SeolAles
palejal palinbal ay) ysijgelse o) Aiessadau elep ay |

uolIssnosiq

A|doy

Aljeuonoung

¢Aeuonouny siyy epiroid uonnjos JNoA seop ‘Ajjewiuly “Buljjig wiejo piesipajy pue seolAles pale|al sessas0.ad UonN|os INoA Moy ssnosip aseald

Buliiig wierd preslpayy / S92IAI9S paje[ay

spodal uoienjeAs Jo BulAlyole SMmo|y

sjodal
uolen|eAa ay} JO SUOIIDaS JO N0 PaYI0| 8q UBD SIas

"asn Jo ased 10} (s)s9) Jo sdnoub) salieneq
pue (saulno podal) sajejdwa} ajeald o0y Ajljige ay) seH

suodal uonenjeas
ul saloos Juawssasse Jo sydelb sapnjoul pue sajeald

sanss| aouel dwod ajou 0} yodal ay) bunealo
ale Aay) se Jasn ay} 0} sejepuew y3q| buiodal uonenjeas
asaud pue Ajiusapi |Im waysAs Buiodal uonenjeas

woJj 108|9s
01 suonejaidisjul/seseyd UOWWOD JO SHUB( SUIBIUOD

spodal Juswissasse piepue)s-A)snpul Jo spaipuny sapnjou]

spodal uonenjeas pajeibajul Sapnjou|

uolssnosiq

Al dey

Ajeuonoung

¢Aeuonouny siyy spinoad uonnjos UInoA saop ‘Ajlewiuly “suodad Juswssasse pue uoljen|eAs $8ssad0.4d UoiIN|os JINOA MOy 8y} SShosip aseald
buissasoud burjioday juswissassy pue uonenjery




pUE SWIejo Yj|eaH) suonoesuel] /€8 3oed) o} Aljay

Jueldwo) VVdIH S! 9JeMjos

ABojens Buialyole ue uo juspuadep
‘Alojuljepul s, 43| || pue eyep pledipaly sp|oy 8Jemyog

d31wuauno
B 8ABY OYM UBIP|IYD 10} Pa|[iq 8Je SWIBjO 82IAI8S 108.Ip A[UO
0S SWIB|D PIRDIPSIA YIIM BJEP 4| 90UB18)8I-SS0.0 0} AJljIqy

$8|NJ SsauIsSNg aA0qe
ay |le} 1eY) SWIeD p|oy 0] poyiaw e sepiroid alemyos

uonoales swiejd Aj@y ybiybiy 03 sejnJ ssauisng oy1oads
-Jol3sIp uodn paseq Jojipne swielo e sapirold a1emyos

(193) uonew.oyu] yyauag A|iqiBl|g s)oeJ} BIeMyos

Wwiejd PIBdIPS|A B UO papnjoul 8q 0} SUOISSes
10 abBuel a1ep 8y) 199|8s 0} Y489 Bul||ig 8Y]) SMO|[2 8J2MIOS

paAlasiapun
Buiaq si 1ey) Juspnis Aue 1ybiybiy 0] suoisses pajuswnoop
8} 0] SUOISSas pa|NPayds oy} aledw oo ||IM 81emyos

d3Jl @Y} Ul suoissas Jo Jaquinu paJinbal ay) uodn
pase( SUOoISSas PaNPaYos aiNiny || SUIWIS1ap [|IM SJEMIOS

ABojouiw.ay

S,J0L}SIp 9y} 8)elodiooul 0} J8pIO Ul SNINWIHS/POYISIA
pue UoI}Bo0T ‘92IAISS O J0} UOSESY 10} San|eA
umop doup 8y} 8zIWojsno 0} JBSN By} SMO||B 81eM0S

S|Ielep uoissas bunuawnoop Ul
asn 10} S8A108[q0 43| 8y} sjoelixa Ajjeoijewolne a1emyos

uoissas Adelay) dnolb e ul SafjiAlOe JUBWNIOoP 0] SJUBPN)S
10 dnoub e yym ylom Ajisea ued Japinoid aoiAIes By

sjuapnjs Jo dnolb Jo jJuapnis e 81ea0|
Apjoinb 0} peojaseo e jsuiebe Bulia)jly 10} SMO||e 81eMyos

"A|snoaueynwis Juspn)s awes ay) Jo}
UOISS8S 8UO UBY) 8I0W JUSWNI0P 0] SIaSn SMO||e WalsAS

Anue ayeoldnp
Buneulwie ‘eoe|d awes ay} Ul uonjew.oul Bupoely plesipajp
pue S8)0U UOISSaS Juawnoop Ajises ueo siapirold 8oIAIeS

90IAI8S palejal oljloads diay) 0) paubisse

uolIssnosiq

A|day

Ajjeuonoung




pue spiodal JoL)SIp 4oy Hoday |1ejeq JUBWSSassy Uy

1ewlo} SIX ‘1X1 ‘ASD 01 panodxa aq ued suoday

ydeib
‘ej0} ‘|ejolgns ‘1a}jly 0} Ajljige sepnjoul JajIM poday 90H-pY

uoljew.Iojul Wa)sAs ||e 01 Ssedde sey Jalim Hoday d0H-pY

spodal UMO JIay) UnJ-aJ pue ‘uni ‘enes
‘auljap 0] SIOLISIP |00YoS Buimojje Jaim 1oday 20H-pyY

uodal snje)s uonenjeAg-ay apIM-1o1]sSIg

Hodal snjejs 43| apim-jousiq

uoday Juswaoe|d uapnig e sanoldd waysAg

uodas uonewloju| Juapnis e sapinodd waisAg

[led] UpNy Juepn)sS e sapiroid WalsAs

podau Juswubissy $s820y ue sapinodd waysAg

sisiq sse|) sopinold waisAs

suodau jooydg pue apels) Aq Aljigesiq sapinoad waysAg

uoday ux3 sepirnoid walsAg

uodals JunoH-piiy) e sepinoid walsAg

‘wa)sAg uonewloju| wuepn)g o) speojdn/suodey
Jadegnoeixg ejeq el spoday aje1s ayy und oy Aljigy

Juswabeuew ejep (jeouolsiy) ised 1o
ainjn} Joy sebuel ayep Jo ajep jualind Buisn spodas unt uen

Bunuud aiojaq spodal mainaid o} uondo

asn ainn}
JojJ 1odali 8y} aAes pue suodal aziwoisno/Alipow o) Aljigy

uolissnosiq

A|doy

Ajeuonoung

¢Aleuonouny siyy epiroid uoinjos InoA seop ‘Ajjewiuly "uonn|os InoA Jo saeinjes) Builiodal ay) ssnosip ases|d

bunioday

AqiBiie 43| siuepnjs aulwIa}ap YoIym sjuslssasse
Buiwieo pue Bupoe.) Joj poylaw piemionybiens e sepircid

snje)s asua9l| Jepiroid 1odal pue yoed; indur o) Aljiqy

(uonewuojui Jeyunoous Jusjeainbe

uolIssnosiq

A|day

Ajjeuonoung




dwe)s swiy/elep e YiM pamalia
aJe SWL.IO0J pUB UONEBWIOUI UBYM SHIBJ] OS|e |Iel) Jipny

S0} pue uolnjewloyul o) seyepdn
lle Buimoys dwies swily/a)ep YU [ie) Jipne [nj sey uonnjos

sjdwane
uibo| pazuoyjneun Jo Jwi| B Je Jasn B 20|, |[IM uoinjos

sybu  Ajuo-peal, juelb o} painblyuod aq ueds uonnjos

MBIA
0] pamoj|e ale Asy] sjuspnis 0} sseooe aAey AJUo sias

[spow Ajinoas paseg-a|0J Sey Uoinjos

plomssed umo Jisy) ebueyo ued lasn

Aingedeo piomssed sey uonnjos

uoIssnosiq

Alday

Ajjeuonoung

¢Areuonouny siyy epiroid uonnjos InoA seop ‘Ajjewliuly "uonNjos InoA Jo sainjes) AJLINoas ay) SSNosIp ases|d

Aunoag

papiwwod Sem jeym snsian pabbo| usaq aney
1By} SUOISSas Uo paseq 1sl| e sapinoid - poday snieys Ajug

uodau jo ajdwes
apinoid — podal uoneliouodal swield pIedIpay wieD

podal jo ajdwes apinoid — swied piesipajy pied jo poday

uodal

Jo a|dwes apinoid — swielo pIedIpay paluap Jo uoday
uodal

Jo ajdwies apinoid — swie[o piedipal papiwgns 1o} Joday
uodal

Jo a|dwes apinoid — (sajel Juswasinquial parosdde ajels
uo paseq) suodal A1on02a) snusAal pledipal pajoadx]

sosodind Buiwie|o piesipaj

uolIssnosiq

A|day

Ajjeuonoung




¢, Slamsue puewap-uo Joj ob ued siasn aoe(d
e {Aunwwoo Joddns pue Buluies; aul-uo ue Jayo nok oqg

sdnoJb Jasn [euoieu pue ‘e)e)s ‘|edo| Inok aquosaq

;uejd soueusjuiew
pue uoddns ay) ul papnjoul sjuswiadsueyus jonpoud aly

¢aney nok
op siaquisw yeys poddns jeuoouny swi-|ny Auew moH

¢uoddns jeuonouny BuloBb-uo Jayo nok oQq

£8ABY NOA op siaquiaw Je)s ysap djay awin-|jnj Auewl MoH

¢sap djay JnoA ||eo 1ou3sip ay) wol) Jash Aue Aepy

¢cwdpO:G 0} WeQQ:g 1Ses| 1e WoJj paye;s ysap djgy Jnok s

sap djay payels e aaey nok oQq

¢ueld aoueusjuiew pue poddns buiob-uo ue Jayo nok oqg

uolssnosiq

A|doy

Ajeuonoung

¢ Ajeuonouny siyy apiaoid uonn|os InoA sasop ‘Ajjlewiuly “uonnjos JnoA jo asueusjulew pue poddns Bulob-uo ay) ssnosip ases|d

aoueuajujley pue joddng

auljowiy uonejuswa|dwi JInok equosaq

¢papinoid Buiuiely 8)is-uo s|

¢100loud siyy uo Bunjiom
aq ||IMm slagquiaw yejs pajeodlpap Auew moy Jo uoissnasiq

wea) uoneuswa|dwi JnoA aquosaqg

£ UoNN|os INoA JO UOISI9A
JUS.LIND JSoW 8y} pajuswajdwl oAy S)oLISIp Auew MOH

Zuonnjos InoA pajuswa|dwi aAeY s)ousIp Auew MOH

uoIssnosIq

Alday

Aljeuonoung

¢Areuonouny siyy epinoid uoinjos InoA seop ‘Ajjewiuly “ssaooid uonejuswa|dwi INoA ssnosip ases|d

uonejuawajduwy

‘seale papiAoid ay] Ul UOISSNISIP 10 SJUSWILLIOD

Aue ppe ases|d 'UoIssnosIp 1o} pajussald si eale Uy "uoln|os INoA Jo) sbuliao aoiAleg pue uoddng ay) ssnosip ases|d ‘a|qel Buimojjol 8y uj

sjuawalinbay asiAlag pue Joddng




uoinjos InoA Joj palinbal uoneinbijuoo
alempJley JaAles papuswiWwosal ay) aulep ases|d

£ uonn|os 8y} JO UOISIBA
JUS1IND JSOW JNOA Buiuunl aJe sjoLsIp [00Yos Auew MOH

ZSPOmSIp
|[ooyos 0} pakojdap uonnjos paseg-gem JNoA Sem USUAA

¢Moddns ued uonn|os
JnoA jey} slasn [Bjo} JO Jaquinu 8y} 0} Jiwli| B 318y} S|

¢JMJoddns ued uonn|os
JnoA jey} s1asn Jus1INdUOD JO Jaquinu 8y} 0} Hwl| B 8l1ay} S|

¢ buip|ing jooyos Jad suone|eysul aney
uey} Jayjel Uoljed0| [eJiuad B WoJj UnJ UoiN|os 8y} sao(

¢uoddns uonn|os UINOA Saop JaAIBS gam JeypA

¢uoddns uonn|os INoA saop swa)sAs Buneiado Janias Jeypp

¢XLIID IO JBAISS |BUIWIS | SMOPUIAA SE Yons
ABojouyos) Buijgeus-gem Aue alinbai uonn|jos JnoA saoQg

£Paseq-gam uoin|os ok s|

uolIssnosiq

Alday

Aljeuonoung

¢Aleuonouny siyy apinoid uonnjos INoA saop ‘Ajlewluly “uoiNjos JNoA Jo ainjosiyale WalsAs ay) Ssnosip aseald

a1n)29}1yo.1y

‘seale paplroid ay) Ul UoISSNOSIp

JO Sjuswwod Aue ppe ases|d "UoISSNosIp 10} pajuasald s| eale Uy "UONN|Os INOA Joy ABojouyos) ay) ssnosip ases|d ‘a|qel Buimojjos ay uj

sjuawalinbay Abojouyosay

a|gejieAe swsiueyosw Loddns Jaylo equosaq

uolIssnosiq

A|day

Ajjeuonoung




"9qlIosap
asea|d ‘0s J| ¢019 ‘sanlnn BunuLd ‘usIo XD B Se yons
21em)jos pased-lual|o Jayjo Aue alinbai we)sAs InoA seoQ

Jasmolq Liejeg spoddns uoinjog

Jasmolq xojall4 suoddns uonnjog

Jasmolq adedss)aN spoddns uonn|os

Jasmolq Jaio|dx3 1puisiu] spoddns uonn|jog

sDd peseqg-ysojuioely suoddns uonnjos

S$Dd paseg-smopulp) spoddns uonnjog

uolIssnosiq

A|doy

Aljeuonoung

¢Aeuonouny siyy epinoid uoinjos InoA seop ‘Ajjewlulpy “syuswalinbal (Jusijo) uoneisyiom ay) ssnosip ases|d

Sjuawalinbay jualld

‘aquIosap
aseo|d ‘0s J| ¢AbBarens Auianodal/dnyoeq e aaey nok oQg

"S]ew.o) 8|qe|leA. 8y} 8quosap
asea|d ‘0S J| ¢Slewlo) pazipiepue)s a|dinw Ul pateAlsp
pue uonN|os 8y} wouj pauodxs Ajises aq ejep ay) ued

‘wisiueyoaw ay) aquosap ases|d
‘0S J| ¢BUD0J-PI0D8I PIOAE 0] P8}I8]IYDIE UOHN|OS INOA S|

¢ bunjoen-boj eseqeiep azi|iin uonn|os INoA seoQ

"aquosop aseald ‘0s J| (SINGd du}
Jo sainjes} Buoueyus-souewlopad azinn walsAs ay) seoQ

juoddns
uonn|os JnoA saop swa)sAs Juswabeuew aseqelep 1BYM

;aseqe)ep pazijeljuad ‘9|buIs e azi|jn uonln|os ay) seoQg

uolssnosiq

Al dey

Ajeuonoung

¢ Rijeuonsuny siy) spiaoad uonn|os InoA seop ‘Ajjewiulpy "UuolN|OS INOA JO ainjos)iydle aseqelep ay) Ssnosip ases|d

aseqejeqg




‘21Is-10y 1e suonesiidde dn Buuq o) pasinbal
awl} Jo Junowe aquosap ases|d ‘os §| "I8juad bunsoy
ulew je sydoujsejed Jo aseo Ul 8)is-}oy e sey uonn|os

Jaysesip Jo 9Seo Ul 8lis-JJ0 pallajsuel] si ejeq

aoe|d ul ue|d A1anooal Je)sesip sey Jajusd bunsoH

wswdinba UoiNjos 0] Ss800E [ENpPIAIPUI [|B SYOE.)
yoiym jJuswdinbe sseooe pejewolne sey Jajusd BuiisoH

Kunoey paxoo| ul sijuswdinbs uonnjos

1uawdinba 01 sseooe S)oLsal Jajuad bunsoH

sjuawalinbai 1ndybnoayy
uodn Buipuadap a|qe|eos si abesn jauiaju] uonn|os

sjuiod sseooe 1aulau| a|dnnw sey Jajusd BulisoH

A@yuiapul Buiuuni suonnjos dasy 0} (siojetauab)
uonelauab temod Aousbiows sey Jajuad BunsoH

dnyoeq sdn Aouabiswa sey Jejuad bunsoH

ain|ie} pub s|buis e

Jo @seo ul spub AyoLyosie sidinw suoddns Jsjuso BuiisoH

J191U8d Bunsoy pajesipap e ul pajsoy aJe suoneolddy

uoIssnosiq

A|day

Ajjeuonoung

¢Ayeuonouny

siy} apinoid uoinjos INoA seop ‘Ajjewiuly "UONN|OS UNOA JO sainjes) palayo sy} aquosap asea|d ‘Uonn|os JNoA 1o} saolAles Buisoy Jayo noA j|

bunsoH

uonn|os
JnoA yum Buioepsiul Ajjuasind swalsAs SIS 1Sl aseald

Bbuioepsul Aeem-omy spoddns uonn|og

‘pauoddns sanbiuyoa) buioepuslul aquossp ases|d
‘0os J| 'senbiuyos} aoep8)uUI 4|S-uou suoddns uonnjog

uoneoyoads g3ds §'L 4IS suoddns uonnjos

uolssnosiq

Al dey

Ajeuonoung

¢ Aileuonsuny siy1 apiAoid UONN|OS JNOA S80p ‘Ajjewiully “SW8ISAS JBY10 YlIIM SedeLIS)Ul UOIIN|OS JNOA Moy SSNosIp ases|d

sooeLIv)U|







SECTION 3
GENERAL INFORMATION FOR PREPARATION AND DELIVERY OF A RESPONSE

Rev. 110408

Definitions:

Bid or Proposal refers to any form of solicitation the City may use such as a Request for Bids
(RFB), Request for Proposals (RFP) or request for Response (RFR).

Candidate or Respondent refers to an individual or company who is considering or has
submitted a response to a solicitation. This is also commonly referred to as “bidder.”

City refers to the City of Hartford, the Hartford Public Schools and any other governmental entity
participating in the RFR process and/or resulting award(s).

Provider refers to the Candidate or Candidates who receive an award and who enter into a
contract with the City.



3.1 HOW TO RESPOND: Supply the required information on and along with the response form.
An explicit agent of your organization must sign the response form and any supplementary
proposal document and submit it to the address indicated in Section 1.0 — Response Checklist.

Mark the original response package as "ORIGINAL" on the front cover. We will open the
response upon receipt if this information is not provided on the face of the envelope. In this
case the City cannot be held responsible for the confidentiality of the response.

Failure to follow these guidelines may be just cause for rejection of the response.

A. Do not wait until the due day to begin to prepare your response. Preparing your
response early helps avoid issues related to computer equipment or Internet access
malfunction. It is the Candidate’s responsibility to ensure that responses are received in
their entirety, on time and at the required location.

B. If this request has a "Specification Offered" column opposite the specifications complete
as follows:
In the "specification offered" column type in:

a) "As specified"

b) "Exceeds specifications" - Identify what exceeds the specification and why

c) "Exception to specifications" -Again, identify the substitute and define its effect.
Be sure to return these pages with your pricing sheet(s).

C. A certified check or bid bond, when required, will be specified in the Invitation to
Respond and must accompany your response in the amount indicated (if we haven’t
stipulated a bond in the Invitation which is the letter at the front of this RFR document, we
don’'t need one). Certified checks will be returned to all unsuccessful Candidates upon the
awarding of the contract.

If your response is not accompanied by a bond, certified check or proof that a valid bond
has been obtained at the RFR opening it may be rejected.

If you manage a small business and have difficulty obtaining bonds (or just haven’t done it
before) help is available from the Small Business Administration (SBA) through “The Surety
Bond Guarantee Program.” One of the bonding companies working with this program is
Suggs & Associates in Windsor, CT. For more information go to www.sba.gov, choose
“Services.” Then select “Financial Assistance” and click on “Surety Bond.”

D. The successful Candidate may be required to furnish a performance bond and payment
bonds, each for the full contract amount, prior to execution of a contract and/or performance
under Purchase Orders. Indicate the cost for these bonds, to be added to the contract sum
on the response form.

For 3.1, C & D:

Surety Companies must be listed on the current Federal Register, licensed in the State of
Connecticut and have an underwriting limitation exceeding the value of the project with no
more than 5% of capitol in surplus tied to any one risk.

Banks must have a branch office in Connecticut with insurance provided by the FDIC.

E. The electronic files, from which you printed your hard copy proposal, are to be emailed to
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the buyer identified at the bottom of the Invitation to Respond within one hour AFTER the
deadline for submitting hard copy responses. Email transmission of these documents is not
encrypted and locked so if you transmit this information before the hard copy response
deadline it may be viewed prematurely. The City is not responsible for the confidentiality of
information transmitted via fax, email or other electronic means.

You may convert Word documents to pdf files (in fact we would prefer this). Excel
worksheets however may not be submitted as pdf files.

The purpose of submitting these files is to reduce duplicate data entry and shorten the time
needed for City staff to create the response summary. These electronic files will not serve
as a substitute for the hard copy response that must be submitted by the RFR deadline.

Failure to follow these guidelines may be just cause for rejection of the response.

3.2 CORRECTION OR WITHDRAWAL OF RESPONSES, CANCELLATION OF AWARDS.
Correction or withdrawal of inadvertently erroneous bids, including corrections to pricing if the
accurate price can be derived from the bid response submitted prior to the bid deadline, before
or after award, or cancellation of awards of Contracts or Purchase Orders based on such
mistakes, shall be permitted with the approval, in writing, of the Procurement Manager.

3.3 QUANTITIES AND/OR USAGES: Quantities and/or usages are estimates only and in no
way represent a commitment and/or intent to purchase the estimated amount. Actual quantities
and delivery points may vary. The City reserves the right to order all quantities that may be
needed, at the contract price, during the contract term regardless of the estimates provided in
this RFR.

3.4 QUESTIONS & ADDENDA: Supplementary information, if issued, will be placed on the
State of Connecticut, DAS website

http://www.das.state.ct.us/Purchase/Portal/Portal Home.asp. Candidates are responsible for
obtaining all addenda related to this RFR. Candidates are advised to check for any addenda a
minimum of twenty-four hours in advance of the response deadline.

Questions related to this project must be received in writing 72 hours in advance of the
response submittal deadline. We strongly recommend that prospective Candidates review
specifications early in the solicitation process and submit all questions at one time. Written
questions are to be sent to the buyer whose name appears on the invitation via email.

Responses shall be in writing, posted, in the form of an addendum on the State of Connecticut,
DAS website http://www.das.state.ct.us/Purchase/Portal/Portal Home.asp.

All communications related to this project are to be directed through the Department managing
the RFR. This is the Department listed for receipt of responses in Section 1.0. In most cases
this will be the Procurement Services Department. Candidates found to be communicating with
City or School staff outside of Procurement Services (or the Department indicated in Section
1.0) will have their response rejected. The City of Hartford, the Public Schools, or its agents
shall not be responsible for any oral instructions or interpretations given to a Candidate.

3.5 CRITERIA FOR AWARD: This Request for Response (RFR) does not necessarily
contemplate an award based solely on price. Rather, the City reserves its rights to accept or
reject any or all responses or any portion thereof that it may determine to be in its own best
interests, for whatever reason.
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3.6 QUALIFICATIONS OF CANDIDATES OFFERING A RESPONSE: The City may make
such investigations as deemed necessary to determine the ability of the Candidate to perform
the work and the degree to which any Candidate meets the criteria for award listed herein.
Each Candidate agrees to furnish the City any additional information requested.

If this RFR is set-aside for award to a small, minority or women owned business enterprise you
must receive certification prior to award. This program is described in Sec. 2-559 of the
Hartford Municipal Code and can be found at:
http://www.hartford.gov/purchasing/Documents.htm. Qualified business, not currently certified,
may obtain application forms from:

http://www.hartford.gov/human_relations/ohr2.0/MWBE %20Certification.htm.

3.7 THE REQUEST FOR RESPONSE (RFR) PROCESS: Solicitations are advertised as
required by law. The City may also send invitations to businesses as it deems appropriate.
Placement on a vendor list or a history of having received invitations in the past or having
received prior contract awards in no way obligates the City to continue any form of direct
notification. At the discretion of the Procurement Manager the City may remove vendors from
the mailing list for whatever reason including a poor performance history or failure to respond to
previous invitations.

3.8 CONTRACTING: The City reserves the right to require the successful Candidate to
execute a contract in a format supplied by the City. The terms and conditions of the contract to
be signed upon the award of the RFR will supersede any inconsistent provision of the RFR
documents. If the Candidate receiving a full or partial award fails to execute a contract as
required, they shall be liable for, and agree to pay, on demand, the difference between the price
bid and the price for which such contract is subsequently re-awarded, including the
administrative cost of reissuing the contract. These costs will be recovered through the bid
bond, if submitted, and any remaining sums due will be paid by the Candidate.

The award of any contract is subject to the following conditions and contingencies:

(1) The approval of such governmental agencies as may be required by law.

(2) The appropriation of adequate funds by the proper agencies.

(8) Compliance with all applicable laws, regulation, ordinances and codes of the United
States, the State of Connecticut and the City of Hartford. Sections of Hartford’s Code
which are most often applicable such as Living Wage for services and Set-aside
program for Small and Minority business enterprises are posted at:
http://www.hartford.gov/purchasing/documents.htm. The entire City Code is available
at off the City’s Home page: http://www.hartford.gov.

(4) The selected Candidate must be current in all tax or any other monetary obligation
owed to the City of Hartford.

(5) The selected Candidate must have a current EEO certification (see section 3.10) on file
with the City.

(6) If the Candidate is a corporation or other legal business entity, it must have a current
license to do business in the State of Connecticut that is on file with the Connecticut
Secretary of State's office, or it must be organized under the laws of the State of
Connecticut and current in terms of its required filings.

3.9 OBLIGATIONS OF THE CANDIDATE: At the time of the opening of proposals, each
Candidate will be presumed to be thoroughly familiar with the City's requirements, and the
objectives for each element of the project, item or service. A plea of mistake in the accepted
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response shall not be available to the Candidate for the recovery of the bid surety or as a
defense to any action based upon an accepted response.

3.10 REQUIRED FORMS:

a) Candidate’s EEO Report: As a condition of doing business with the City the selected
respondent must be certified by the City as an Equal Employment Opportunity
Employer. Certifications must be renewed annually. If your firm is not currently certified
you may down load and complete the required forms from:
http://www.hartford.gov/purchasing/documents.htm. Submit completed forms with your
response. To check the current status of your EEO certification contact the Office of
Human Relations, 860.757.9785, fax 860.722.6486 or email: Imcruz@hartford.gov.

If your company employs four (4) or more people, please submit your EEO Policy Statement
with your Response.

b) Taxpayer's Identification Number: Every respondent must provide their Taxpayer
Identification Number on the response form. Award recipients, whether an individual,
proprietor, partnership or a non-profit corporation or organization must file the Internal
Revenue Service Form W-9, Request for Taxpayer Identification Number and Certification
with the City.

3.11 SITE INSPECTION: Information contained in these documents is provided in good
faith only that all Candidates may have access to the same information utilized by the City,
and is not intended as a substitute for personal investigations, interpretations and judgment
of the Candidate. As information may be approximated or incomplete, Candidates should
conduct a thorough inspection or study of existing conditions/equipment.

3.12 PARTICIPATION IN THE EMERGENCY RESPONSE PROGRAM: The City is a
participant in the PREP (Procurement Response & Emergency Preparedness) program
established by the National Institute of Government Purchasing (NIGP) and has agreed to
provide aid to Norfolk, Virginia and other government agencies in the event of a declared
emergency or disaster. Respondents are advised that the goods/services contracted for as a
result of this of this solicitation may be called upon by member PREP entities at times of
declared emergencies or disasters. Indicate on the Response Form if you agree to honor the
terms and conditions of the resulting contract (with the exception of shipping) for the named
PREP agency(ies) above. Shipping arrangements will be coordinated directly with the PREP
Entity that has declared an emergency and will be F.O.B. Destination, Freight Prepaid.

3.13 RETAINAGE: When progress payments are being made for items being built or
designed, the City may retain 5% of the total project cost until such time as a satisfactory
guarantee bond, if required, is posted with the City, or other terms for retainage, as may be
specified in the contract for this project, are met.

3.14 ACCEPTABLE BRANDS: The RFR specifications are not intended to limit consideration
to the particular service organization or manufacturer from which they were developed.
References to brand names or numbers are to be interpreted as establishing a standard of
quality and is not to be construed as limiting competition. Brand names used within these
specifications shall be presumed to be followed by the words "or approved equal".

Burden of proving a product and/or material as equal to a specific product and/or material by
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brand name is the responsibility of the Provider.

Final determination as to what is an "or equal” product will be made by the Procurement
Manager in conjunction with other City staff. The City will award on the basis of the criteria
stated herein, and reserves the right to waive or require compliance with any element of the
specifications.

3.15 SAMPLES: Samples are furnished free of charge and may be held for comparison with
deliveries. Candidate must arrange for their return if desired.

Samples are assumed to meet, at a minimum, City specifications for quality. All deliveries shall
have at least the same quality as the accepted proposal sample. Latent deficiencies will be
remedied by the contractor at no additional cost, or loss of service, to the City.

3.16 RESPONSE DEVELOPMENT: Candidates are responsible for all costs and expenses
incurred in the preparation of a response and for any subsequent work on the response that is
required by the City of Hartford. Any submittal is the property of the City of Hartford and will not
be returned.

3.17 REGISTERING WITH THE SECRETARY OF STATE: Generally a foreign (meaning out
of State) corporation or LLC must file with the Secretary of State Office to do business in the
state. Foreign Corporations should review Sect. 33-920 of the Connecticut General Statutes. If
they do not find that the exemptions apply to them they must file a "Certificate of Authority."

Foreign LLC's are covered under Sections 34-222 to 34-236. If the exemptions (in 34-235) do
not apply to them they must file a "Certification of Registration."

Companies may obtain forms and more information from the Secretary of the State web site
located at: http://www.sots.ct.gov/CommercialRecording/Crdindex.html. Their number is
860.509.6002.

The State of Connecticut General Statutes can be found at:
http://search.cga.state.ct.us/dtsearch_pub_statutes.html. Enter the section number with hyphen
and in the "In Database(s)" window select "Statutes - Section text."

3.18 TIME PROVISIONS: The content of any response submitted is to remain valid and
available to the City for ninety (90) days from the day proposals are due.

Unless otherwise indicated the duration of the Contract will be one (1) year. Further, the
Contract may be renewed, expanded and extended at the option of the City in one (1) year
increments for up to four (4) additional periods provided that the funds are available, approved
by the City for this purpose and that the Provider has established a satisfactory performance
record. Revisions in terms to be negotiated on award anniversaries.

Notwithstanding the failure of City to exercise any option to renew this contract for an additional
year, the Managing Authority reserves the right to unilaterally extend this contract on a month to

month basis for a period not to exceed three (3) months under the same terms and conditions
applicable to the preceding contract period.

END OF SECTION
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4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

4.8.

SCOPE OF SERVICES:

As described in Section 2 — Project Specifications of the RFR and the Provider’'s
response.

TERM OF CONTRACT: - Reserve

COMPENSATION: - Reserve

MANAGEMENT: - Reserve

INTENT: It is the intent of the Contract to secure the services of the Provider or a duly
authorized and competent representative or representatives of the Provider acceptable
to the City. Failure of the Provider for any reason to make the service of such a person
or persons available to the City to the extent necessary to perform the services required
skillfully and promptly shall be cause for termination of the Contract. All persons
engaged in the work required under the Contract shall be authorized or permitted under
State law and the ordinances of the City to perform such services, as required by law.

LEGAL STATUS: If the Provider is a corporation or other legal business entity, it must
have a current license to do business in the State of Connecticut that is on file with the
Connecticut Secretary of State's office, or it must be organized under the laws of the
State of Connecticut and current in terms of its required filings. Evidence acceptable by
Procurement Manager must, when required, be filed with the Procurement Manager
before performance of contract is started.

INSURANCE REQUIREMENTS: A certificate of insurance must be presented to the
City in order for the Contract to take effect. The certificate must name the City as an
additional insured on the face of the document and must bear the original signature of an
authorized Agent for the Producer. All policies must be written on a "per occurrence"
basis. The Provider is responsible for the cost of maintaining such insurance throughout
the duration of the project. Insurance requirements are detailed in document #1008,
Miscellaneous Services Insurance Requirements located at
http://www.hartford.gov/purchasing/Documents.htm

TERMINATION: The City may at any time, and for any reason, in its sole discretion,
direct the discontinuance of the services and work contemplated under the Contract for a
period of time. Such direction shall be in writing and shall specify the period during
which the work shall be discontinued. The work shall be resumed on the dates specified
in such direction, or upon such other date as the City may thereafter specify in writing.
The period during which such work shall have been discontinued shall be deemed
added to the time for performance. In the event that the City directs the discontinuance
of the services hereunder for a period of time in excess of six (6) months, through no
fault of the Provider, the parties may negotiate and adjustment in the fees payable
hereunder due to a rise in the cost of performance. Stoppage of work under this article
shall not give rise to any claim against the City.

The City may at any time and for any reason, with or without cause, in its sole discretion,

terminate the Contract by written notice specifying the termination date, which shall be
not less than seven (7) days from the date such notice is given. In the event of such
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4.9.

4.10.

4.11.

4.12.

termination, services shall be paid for in such amount as shall compensate the Provider
for the portion of the work satisfactorily performed prior to termination. Such amount
shall be fixed by the City after consultation with the Provider, and shall be subject to
audit by the City's Comptroller. Termination under this section shall not give rise to any
claim against the City for damages or for compensation in addition to that provided
hereunder.

EQUIPMENT FURNISHED: Any equipment or item furnished is to be new, unused and
currently in production. All accessories and services necessary for proper functioning
on delivery are assumed to be included in the Contract though not specifically
mentioned. All assemblies, sub-assemblies and component parts for all equipment or
items specified are to be standard and interchangeable.

ASSIGNMENT: The Provider shall not assign or subcontract the Contract or any of the
services to be performed by it hereunder without prior consent of the City in writing. The
Provider shall be as fully responsible to the City for the acts and omissions of its
subcontractors as it is for the acts and omissions of people directly employed by it. The
Provider shall require any subcontractor approved by the City to agree in its contract to
observe and be bound by all obligations and conditions of the Contract to which Provider
is bound.

REJECTED WORK OR MATERIALS: Rejected, items, commodities and/or work must
be removed by the Provider from City of Hartford premises within 48 hours at the
Provider’'s expense. Immediate removal may be required when safety or health issues
are present.

DEFAULT: Any of the following occurrences or acts shall constitute an Event of Default
under the Contract:

If default shall be made by the Provider, its successors or assigns, in the performance or
observance of any of the covenants, conditions or agreements on the part of the
Provider set forth in the Contract; or

If any determination shall have been made by competent authority such as, but not
limited to, any federal, state or local government official, or a certified public accountant,
that the Provider's management or any accounting for its funding, from whatever source,
is improper, inadequate or illegal, as such management or accounting may relate to the
Provider's performance of the Contract; or

If a decree or order by a court having jurisdiction in the matter shall have been entered
adjudging the Provider a bankrupt or insolvent or approving as properly filed a petition
seeking reorganization, readjustment, arrangement, composition or similar relief for the
Provider under the federal bankruptcy laws, or any other similar applicable federal or
state law; or

If any competent authority shall have determined that the Provider is in default of any
federal, state or local tax obligation.

Pursuant to a Resolution passed by the Court of Common Council on September 12,
1983, default on the part of any outstanding debt owed to the City by the Provider shall
be considered just cause for termination of the Contract. Default shall be considered to
have occurred when a monthly payment required by a repayment agreement is thirty
(30) or more days late.
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4.13.

4.14.

4.15.

4.16.

FORCE MAJEURE: The City and/or Provider shall not be in default if either is unable to
fulfill, or is delayed in fulfilling, any of its respective obligations hereunder in spite of its
employment of best efforts and due diligence, as a result of natural disasters, unusually
severe weather, catastrophic events, war, governmental preemption in a national
emergency, enactment of or change in law, rule or regulation which adversely affect the
City and/or Provider’s ability to perform its respective obligations under the Contract. If
the City and/or Provider believe that a hindrance or delay has occurred, it shall give
prompt written notice to the other Party of the nature of such hindrance or delay, its
effect and the action needed to avoid the continuation of such hindrance or delay.
Notwithstanding notification of a claim of hindrance or delay by the City and/or Provider,
such request shall not affect, impair or excuse the other Party to the Contract from the
performance of its obligations hereunder unless its performance is impossible,
impractical or unduly burdensome or expensive.

If a Force Majeure effects the use of property or equipment for which lease payments
are being made then those payments will be waived until their use has been restored.
Waived payments will not be subject to interest penalties or other fees.

Changes in the economics of the Contract or changes in Provider's economic condition
shall not constitute a Force Majeure excusing Provider’s performance under the
Contract.

INDEMNIFICATION: Provider shall not assert any claim arising out of any act or
omission by any agent, officer or employee of the City in the execution or performance of
the Contract against any such agent, officer or employee.

A. The Provider will indemnify the City for any damages or costs to which it may be put
by reason of injury to the person or property of another resulting from the performance,
non-performance, negligence or carelessness in the performance of the contract or in
failure to comply with any provisions of the contract.

B. The Provider expressly agrees to at all times indemnify, defend and save harmless
the City of Hartford and its respective officers, agents, and employees on account of any
and all demands, claims, damages, losses, infringement of patent rights, litigation,
financial costs and expenses, including counsel fees, and compensation arising out of
personal injuries (including death), any damage to property, real or personal and any
other loss, expense or aggrievement directly or indirectly arising out of, related to or in
connection with the Project and the work to be performed hereunder by the Provider, its
employees, agents, subcontractors, material suppliers, or anyone directly or indirectly
employed by any of them. The Provider shall and does hereby assume and agree to
pay for the defense of all such claims, demands, suits, proceedings and litigation,
including costs and attorneys fees. The provisions of this paragraph shall survive the
expiration or early termination of the Contract and shall not be limited by reason of any
insurance coverage.

CONFLICT OF INTEREST: No member of the governing body of the City, and no other
officer, employee, or agent of the City shall have any personal interest, direct or indirect,
in the Contract, and the Provider covenants that no person having such interest shall be
employed in the performance of the Contract.

ANTI-DISCRIMINATION AND AFFIRMATIVE ACTION:

The Provider agrees to abide by the provisions of Section 2-679 et seq. of the City of
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4.17.

4.18.

4.19.

4.20.

Hartford Municipal Code (as applicable), Executive Orders Number 3 and 17 of the State
of Connecticut; and Presidential Executive Orders Number 11246, 11375 and 11063. In
carrying out this program, the Provider shall not discriminate against any employee or
applicant for employment because of race, color, religion, age, sex, national origin,
mental disability, physical handicap, or sexual preference.

The Provider shall take affirmative action to ensure that applicants for employment are
employed, and that employees are treated during employment without regard to their
race, color, religion, age, sex, national origin, mental disability, physical handicap, or
sexual preference. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer, recruitment or recruitment advertising,
layoff or termination, rates of pay or other forms of compensation, and selection for
training; including apprenticeship. The Provider shall post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the
Federal Government, setting forth the provisions of the non-discrimination clause.

The Provider shall state that all qualified applicants shall receive consideration for
employment without regard to race, color, religion, age, sex, national origin, mental
disability, physical handicap, or sexual preference. The Provider shall incorporate, or
cause to be incorporated, this provision in any and all subcontracts entered into pursuant
to the Contract. The Provider agrees to abide by the terms and conditions contained in
the City of Hartford's Bidder's EEO Report.

PERFORMANCE EVALUATION: The Provider understands that during the course of
and at the conclusion of the work that the City will evaluate its overall performance.
Based on information gathered from the Managing Authority, the Procurement Manager
will assess factors including, but not limited to, quality of work or service, completion
record, job supervision, working relationship with other providers, bills for extras,
organization, cooperation, worksite cleanliness, and compliance with City ordinances
including W/MBE requirements. The Provider further understands and agrees that this
record will be available for public scrutiny both in the project file and on the City's web
site for a minimum of two years. The Provider will not contest the Procurement
Manager's decision, which will be final.

APPLICABLE LAW: The Provider shall comply with and the Contract shall be
construed in accordance with the laws regulations, ordinances and codes of the United
States, the State of Connecticut, the Charter and Regulations of the City of Hartford.
Links to many of these laws and regulations are located at:
http://www.hartford.gov/purchasing/Documents.htm.

MEDIATION AND ARBITRATION: In the event a dispute arises out of or relates to the
Contract or the breach thereof and if the dispute cannot be settled through negotiation,
the parties agree first to try in good faith to settle the dispute by mediation administered
by a single person selected by the parties. Any dispute arising in connection with the
Contract, that is not resolved or settled through mediation as referenced above shall be
settled by arbitration. The Provider and the City shall each choose an arbitrator, and the
two arbitrators thus chosen shall select a third arbitrator. The findings and award of the
three arbitrators thus chosen shall be final and binding on the parties hereto, and
judgment may be entered upon it in accordance with applicable law in any court having
jurisdiction thereof. Arbitration shall be held in Hartford, Connecticut.

AMENDMENTS: The City may, from time to time, request changes in the scope of
services to be performed by the Provider hereunder. Any such change, including any
increase or decrease in the amount of the Provider's compensation, which are mutually
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4.21.

4.22.

4.23.

4.24.

4.25.

4.26.

4.27.

4.28.

4.29.

agreed upon by and between the City and the Provider, shall be incorporated in a written
amendment to the Contract.

CONFLICTING TERMS: The terms and conditions of the contract signed upon award of
the bid will supersede any inconsistent provisions of the bidding documents.

CUMULATIVE REMEDIES: All rights exercisable by and remedies of the City
hereunder shall be cumulative and the exercise or beginning of the exercise by the City
of any of its rights or remedies hereunder shall not preclude the City from exercising any
other right or remedy granted hereunder or permitted by law.

SUCCESSORS & ASSIGNS: The City and the Provider each binds itself and its
successors and assigns with respect to all covenants of the Contract. The Provider shall
not assign or transfer any interest in the Contract without the prior written approval of the
City.

INVALID PROVISIONS: If any provision of the Contract is held invalid, the balance of
the provisions of the Contract shall not be affected thereby if the balance of the
provisions of the Contract would then continue to conform to the requirements of
applicable laws.

NON-WAIVER: Any failure by the City or the Provider to insist upon the strict
performance by the other of any of the terms and provisions hereof shall not be a waiver,
and each party hereto, notwithstanding any such failure, shall have the right thereafter to
insist upon the strict performance by the other, of any and all of the terms and provisions
of the Contract and neither party hereto shall be relieved of such obligation by reason of
the failure of the other to comply with or otherwise enforce or to seek to enforce any of
the provisions of the Contract.

INDEPENDENT PROVIDER: Provider, including its’ employees, is an independent
Provider and shall not be regarded as an employee or agent of the City.

SUBCONTRACTORS: Portions of this work may be subcontracted, provided that:
The City shall give prior approval to such subcontract in writing.

All of the terms, covenants, conditions and provisions of the Contract shall have been
incorporated in such subcontract(s) and the subcontractor(s) shall agree in writing to
assume, perform and be bound by the Contract and all the terms, covenants, conditions
and provisions hereof.

The City shall not be liable for payment of any wages, materials, or other expenses of
any subcontractors.

ESTABLISHMENT AND MAINTENANCE OF RECORDS: The Provider agrees to
establish and maintain fiscal control and accounting procedures that assure proper
accounting for all funds paid by the City to the Provider under the Contract. The
Provider agrees that all records with respect to all matters covered by the Contract shall
be maintained during the term of the Contract, and for a minimum of three years
following termination, including any renewal or extension.

AUDITS: At any time during normal business hours, and as often as may be deemed
necessary, the Provider shall make available to the City, for examination, all records with
respect to all matters covered by the Contract.
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4.30.

4.31.

4.32.

4.33.

4.34.

4.35.

4.36.

4.37.

4.38.

REPORTS AND INFORMATION: The Provider shall furnish the City with such
information and reports concerning the progress and management of this work as may
be required from time to time. The form of said reports shall be determined by the City
consistent with the City's requirements.

INSPECTION: The City shall have the right to inspect Provider's work at all reasonable
times. This right of inspection is solely for the benefit of the City and does not transfer to
the City the responsibility for discovering patent and latent defects. The Provider has the
sole and exclusive responsibility for delivering in accordance with the specifications,
schedules and approved plans.

SAFEGUARDING OF FUNDS: In the event that the City provides the Provider with a
cash advance or makes a lump sum payment, the Provider shall deposit all project funds
in a Hartford financial institution with adequate FDIC or FSLIC coverage, and the
balance exceeding the FDIC coverage shall be secure. Such security shall be
satisfactory to the City. Consistent with the goal of expanding opportunities for Minority
Business Enterprises, the Provider is encouraged to use minority banks where possible.

ADVERTISING: Providers may not reference sales to the City of Hartford for advertising
and promotional purposes without the prior approval of Procurement Services.

LICENSES AND PERMITS The Provider certifies that for the duration of contract
performance, he shall have and provide proof of permits and licenses as required by the
City of Hartford Department of Code Enforcement and/or other City, State or Federal
regulatory bodies as applicable.

PATENT INFRINGEMENT: Provider shall fully indemnify, save harmless and protect
the City, the City's agents, and agents and employees of all of them against any loss,
claim, liability, damage or expense resulting directly or indirectly from patent
infringement claims arising out of Provider's performance.

DELIVERY AND INVOICING: City's order number must be shown on all packages,
invoices and correspondence.

O If services include the shipment of equipment, items or commodities -

o Invoice and bill of lading or other notice containing complete shipping information
must be mailed at time of shipment.

o Delivery will be inside, FOB Hartford unless otherwise stated in the specifications.

PAYMENT: Payment will be made to the Provider within thirty (30) days after receipt by
the City of acceptable invoice with appropriate supporting documentation. The
acceptance, by the Provider or by any person claiming under the Provider, of the final
payment as approved by the Director of Finance shall operate as and be a release to the
City from all claims of and liability to the Provider and to the Provider's representatives
and assigns for anything done, furnished for or relating to the contract or for any act or
omission of the City or of any person relating to or affecting the contract except such
sums as may be retained by the City under the maintenance or guarantee provisions of
the Contract. The City shall have the right, during the course of the Provider's services
and for a period of two years after completion of the services, to examine Provider's
records to verify all direct charges, expenses and disbursements made or incurred by
Provider in connection with the services.

NON-APPROPRIATION OF FUNDS: It is assumed that City departments that enter into
an Contract with the Provider have obtained approval, authority and funding to make the
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4.39.

4.40.

4.41.

4.42.

initial payment(s) during the current fiscal year. The department's ability to make
subsequent payments may be contingent upon the appropriation of funds by the relevant
government entity or legislative authorities of funds for this purpose. If such additional
funds are not so appropriated either the Provider or the City may terminate the Contract
as of the first day of the applicable subsequent fiscal year in which such funds were not
made available. The City agrees not to effect such termination for the sole purpose of
replacing the work product with an equivalent product supplied by others.

TAXES: The City is exempt from Connecticut Sales Tax under G.S. Sect. 12-412(A),
Federal excise taxes, and the provisions of the Federal Robinson-Patman Act.

In accordance with Chapter 2, Section 2-548(a)(4) of the Municipal Code of the City of
Hartford, the Provider must be current in all tax obligations to the City of Hartford. A
Provider found to be delinquent in the payment of personal or real property taxes, or
found to be the owner of an interest of twenty-five percent (25%) or more in a
corporation that is delinquent in the payment of personal or real property taxes shall be
required to submit a plan whereby the Provider will make current all arrearage of taxes.
Such plan shall include a schedule of payments sufficient to make such Provider current
within a time period satisfactory to the City’s Operating Officer.

WARRANTIES, GUARANTEES, & INSTRUCTIONS: Provider warrants for itself, its
subcontractors and its suppliers, that services performed shall conform to the
requirements of the Contract and shall be accomplished in a workmanlike manner and,
unless otherwise specified, in accordance with generally recognized and adequate
practices and standards. If any services do not conform in all respects or are defective
in any respect, and the City notifies Provider within a reasonable time after discovery
thereof, Provider, at its sole expense, promptly shall correct such non-conformity or
defect. This obligation of Provider to correct non-conforming or defective services shall
continue for one year after final completion of services. All warranties herein shall be
assignable to any customer of the City or agent thereof intended to benefit from such
services. These warranties shall survive any termination of the Contract and any
acceptance or payment by the City and shall be in addition to any remedies provided by
applicable law.

Provider warrants that the merchandise supplied hereunder will be of good workmanship
and material, free from defects and in accordance with specifications and if the intended
use thereof has been made known to vendor that it is adequate for that intended use.

Provider warrants that all goods and services furnished hereunder will be designed,
constructed and performed so as to comply with the Williams-Steiger Occupational
Safety and Health Act of 1970, as amended from time to time, and the rules, regulations
and standards issued there under by any applicable governmental authority which as of
the date of the Contract will apply to the goods and services furnished hereunder.

OWNERSHIP OF PRINTED MATERIAL AND OTHER PRODUCTS: The City of
Hartford has sole and exclusive right and title to all printed material, art work and any
other product produced for the City under contract. The original artwork and/or any
plates or computer files used in preparing and completing the work shall be considered
property of the City of Hartford whether supplied by or created for the City. All artwork
and electronic files shall be returned with the completed job. The Provider shall not
copyright any printed matter produced under the contract and shall be responsible for
the safekeeping of all printing plates, returning them to the City upon request.

SECURITY: Provider must adhere to established security and/or property entrance
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4.43.

4.44.

policies and procedures established for each City location. It is the responsibility of the
Provider to understand and adhere to those policies and procedures prior to any attempt
to enter the premises.

HAZARDOUS WASTE: In the event that the specified work involves the handling of
hazardous waste and associated insurance coverages are not identified elsewhere in
the bid documents, the Provider's insurance policy must provide Pollution Liability
coverage as described in Section 4.4 Insurance Requirements.

Title to all Waste accepted by the Provider from City for transport and disposal by the
Provider shall pass directly from the City to the Provider at the time of such acceptance.
Appropriate documents so signifying shall be signed by a representative of the Provider.
Under no circumstances shall title to such accepted Wastes be deemed to be held by
the City.

The Provider warrants that it understands the currently known hazards and suspected
hazards that are presented to persons, property, and the environment by the transport,
treatment, and disposal of Wastes. The Provider further warrants that it will perform all
services under the Contract in a Safe, efficient, and lawful manner using industry-
accepted practices and procedures, and in full compliance with all applicable State and
Federal laws and regulations.

NOTIFICATION: Reserve

END OF SECTION
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