	Invitation to Bid                       
MOREHEAD STATE UNIVERSITY
OFFICE OF SUPPORT SERVICES
______________________________
ATTENTION:  This is NOT an order.  Read all instructions, terms and conditions carefully.

______________________________
IMPORTANT:  Sealed bids must be received by                                                 
                                                         ►
	Invitation No.

MO-08-12
	Date Issued

09/01/11
	Method of Award

BEST VALUE

	
	Product or Service
STOKER COAL - WASHED

	
	Area Code

606
	Telephone Number

783-2018

	
	
Bid Opening Date


09/20/11
	
Time

3 PM
	
Location


Support Services

	SIGNATURE REQUIRED:  This Invitation to Bid cannot be considered valid unless the bidders signs and prints or types his name, firm address, telephone number, and date in the spaces provided below.  A bid signed by an agent is to be accompanied by evidence of authority, unless such evidence has been previously furnished the issuing office.
	Mail or Hand Deliver Copy to:

Morehead State University     
Office of Support Services

160 Old Cranston Road
Morehead, KY 40351

	1. Sealed bids for furnishing the following will be received by Morehead State University, Office of Support Services, Morehead, KY 40351, until the date and time stated above.

2. Please quote your single best net price on each item, unless a discount from list price is requested, delivered to the address specified, all transportation charges prepaid.  Price shall include delivery as specified on invitation.

3. Bids must be firm.  Those containing escalator clauses cannot be accepted.  To receive consideration, bids must be made on this form and signed in full.  Prices must be based on stated units and extended.  Delivery guarantee must be shown.

	AUTHENTICATION OF BID AND STATEMENT OF NON-COLLUSION AND NON-CONFLICT OF INTEREST

I hereby swear (or affirm) under the penalty for false swearing as provided by KRS 523.040:

1. That I am the bidder (if the bidder is an individual), a partner in the bidder (if the bidder is a partnership) or an officer or employee of the bidding corporation having authority to sign on its behalf (if the bidder is a corporation);

2. That the attached bid or bids have been arrived at by the bidder independently and have been submitted without collusion with, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services described in the Invitation to Bid, designed to limit independent bidding or competition;

3. That the contents of the bid or bids have not been communication by the bidder or its employees or agents to any person not an employee or agent of the bidder or its surety on any bond furnished with the bid or bids and will not be communicated to any such person prior to the official opening of the bid or bids;

4. That the bidder is legally entitled to enter into the contracts with Commonwealth of Kentucky and is not in violation of any prohibited conflict of interest, including those prohibited by the provisions of KRS 164.390, 45A.330 to .340; and

5. That I have fully informed myself regarding the accuracy of the statements made above.

                                                                   NOTICE

1. Any agreement or collusion among bidders or prospective bidders which restrains, tends to restrain, or is reasonably calculated to restrain competition by agreement to bid at a fixed price, or to refrain from bidding, or otherwise is prohibited.

2. Any person who violates any provisions of Kentucky Revised Statute 45A.325 shall be guilty of a felony and shall be punished by a fine of not less than five thousand dollars nor more than ten thousand dollars, or be imprisoned not less than one year nor more than five years, or both such fine and imprisonment.  Any firm, corporation or association which violates any of the provisions of KRS 45A.325 shall, upon conviction, be fined not less than ten thousand dollars nor more than twenty thousand dollars.

	TIME DISCOUNT ALL ITEMS ___________________
                                                     (Quote only 30 days or longer)

Time discount will not be factor in award.

We submit the prices and agree to make delivery within ____ days after receipt of order.  This offer is for _______ calendar days from the date this bid is opened.

In submitting this bid, it is expressly agreed that, upon proper acceptance by Morehead State University of any or all items bid above, a contract shall thereby be created with respect to the items accepted.
                                                     
	►  IMPORTANT:  SIGN OFFER BELOW

Signed by _____________________________________________
Printed Name __________________________________________

Firm _________________________________________________

Address ______________________________________________

_____________________________________________________

 City                                     State                                       Zip Code        
Email ________________________________________________

Area Code ______ Telephone No. _________________________

Area Code _________ Fax No. ____________________________

Date:  ________________________________________________


MOREHEAD STATE UNIVERSITY

OFFICE OF SUPPORT SERVICES

INVITATION TO BID MO-08-12
The Office of Support Services is requesting bids to supply coal to Morehead State University.  Strict compliance with the terms and conditions of this invitation will be mandatory for all bidders.  A price contract will be established for the period November 1, 2011, through June 30, 2012, with an option to renew for four (4) additional one year periods with consent of both parties.


Instructions to Bidders

1.
All bids must be signed in the space provided on page one.

2.
To insure proper handling, the bidder must indicate his/her name and address,   
            complete with the bid number and opening date as follows on the outside of the return

envelope:


FROM:




SEALED BID


John Doe


Address


Address


Mail or Hand-Deliver Copy To:


Morehead State University

Office of Support Services 

160 Old Cranston Road

Morehead, KY 40351


INVITATION NO.:  MO-08-12

OPENING DATE:  September 20, 2011 at 3:00 p.m. E.D.T.

3.
Bids must be received in the Office of Support Services, 160 Old Cranston Road, 
            Morehead, State University, Morehead, Kentucky, in a sealed envelope not later than 
            3:00 p.m. Eastern Daylight Time, on September 20, 2011, at which time all bids received 
            will be publicly opened and read.









4.
If any person contemplating the submission of a bid has any doubt as to the true meaning of any part of the invitation, he/she should contact LaDonna Purcell, Director of Support Services, at (606) 783-2018.  Any change or interpretation of the specifications will be made by addenda duly issued to each person known to have received an invitation.

5.
Sales Tax.  Bids must be on net price basis.  Do not include or add sales tax in your bid.

6.
Truck Delivery.  Bidder must show firm F.O.B. Mine Price and Trucking Charge delivery to university’s bin.  ALL PRICES MUST BE FIRM PRICES SUBJECT ONLY TO ADJUSTMENTS AS SET FORTH IN THIS INVITATION.

7.
Telegraphic Bids.  Telegraphic bids cannot be accepted.  Telegraphic modifications are not acceptable.

8.
Clerical Errors.  Bids that have clerical errors or any irregularity are subject to correction only with concurrence of the Office of Support Services, Morehead State University.

9.
Failure to furnish information.  Failure of a bidder to furnish all information as requested may result in his/her bid not receiving consideration.

10.
Signatures.  Bids will be rejected unless completed in ink or typewriter, and SIGNED IN INK.

11.
Bid Bond.  Each bidder must submit a bid bond or certified check for $10,000 made payable to Morehead State University.  This amount will be forfeited in the event the successful bidder is unable to execute a performance bond within ten (10) days after notification of award of contract.  This bid bond must accompany bid and will be returned to all upon award of contract.  Bid bond must be executed by a surety company authorized to do business in the Commonwealth of Kentucky.  A letter of credit or cashier’s check is acceptable in lieu of a bid bond.
12.
Bid Rejection.  The Office of Support Services, Morehead State University, reserves the right to reject a bid offering coal from a mine on which the Kentucky Department of Mines and Minerals does not have satisfactory records or date, or if the mine has not been licensed by the Kentucky Department of Mines and Minerals.

13.
Determination of Awards.  The award will be made to the lowest and best bid meeting the allowable specifications and complying with all bidding requirements.  Morehead State University reserves the right to reject the bid of a bidder who has previously failed to meet guaranteed analysis, to make deliveries on schedule, or to perform properly otherwise, or who offers a guaranteed analysis which on the basis of available records, is not representative of the particular coal named in the bid, or who in Morehead State University’s opinion is likely not to be in a position to fulfill his contract under the terms and from the sources indicated in the bid.


For the bidder’s own protection, the guaranteed analysis should be realistic, since the final determination of the low bid will be made on the basis of the lowest evaluated cost per million BTU.  This will be determined by the following method:



Delivered price per ton x 1,000,000  =
Apparent Delivered



BTU per lb. (as received) x 2,000

Per Million BTU


This results in the apparent delivered cost per million BTU.

14.
Rights Reserved.  Morehead State University reserves the right to make an award for coal varying somewhat from specifications, terms and conditions, providing such coal has previously proven satisfactory.

15.
Withdrawal of Bids.  A bidder may withdraw their bid in person only, and may so at any time prior to the scheduled time for closing the receipt of bids.  After bids have been publicly opened and read aloud, no bidder may withdraw his bid for a period of thirty (30) days thereafter.

16.
Rejection of Bids.  Morehead State University reserves the right to reject any or all bids.

17.
Bids Based on Mine Production.  No consideration will be given to bids, or a combination of bids, offering coal from a single mine source when the tonnage involved exceeds fifty (50) percent of the mine’s aggregate production as reported by the Department of Mines and Materials.  (The provisions of this paragraph shall be subject to the provisions of Paragraph 14.)

18.
Estimated Quantities.  It is herein set forth that all quantities mentioned in this invitation or subsequent purchase documents are purely estimated, and are not to be implied nor inferred as being guarantees.  The university is obligated to buy only that quantity needed during the term of the contract.

19.
Bidders Exception to Specifications.  If a bidder takes exception to any part of the specifications as set forth in this invitation, he/she must note and explain his/her exception on a bid or on a separate letter which must attached to the bid.  If no exceptions are noted, it will be assumed the vendor will furnish as specified.

20.
Equal Employment Opportunity.  All bidders must be in compliance with Executive Order 11246 of September 24, 1965, as amended by Executive Order 11375 of October 13, 1967.

GENERAL CONDITIONS GOVERNING COAL CONTRACTS

1.  PURPOSE
The purpose of this bid invitation is to establish a contract for the supplying of coal to Morehead State University as set forth in this invitation for the period beginning November 1, 2011, and extending through June 30, 2012.

Option:  With the consent of both parties the contract may be renewed for four (4) additional one (1) year periods.                    

2.   SCOPE 

The contract for coal will be subject to the requirements as set forth in the Instructions to Bidders, the General Conditions and the Detailed Specifications attached hereto.  No exceptions to the requirements are valid without the written approval of Morehead State University.

3.   PERFORMANCE BOND
The successful bidder shall be required to post a performance bond in the amount of $100,000.  Vendor shall be allowed ten (10) days to execute this bond with an agent licensed in the Commonwealth of Kentucky.  A letter of credit or cashier’s check is acceptable in lieu of a performance bond.  A cash deposit is not acceptable.
In the event a successful bidder fails to execute a bond within ten (10) days after receiving notice of award of contract, the bidder will be deemed to have abandoned the contract; and the bid bond or certified check which accompanied the bid will be declared forfeited to the University as liquidated damages.

In preparing the performance bond make sure that the bond refers to the Invitation to Bid Number and Morehead State University.

4.   DELIVERY AND STORAGE
(a) The contractor shall deliver coal in the quantities as requested by the University.

(b) Truck delivery must be unloaded at the University Heating Plant.  The Heating Plant is open 24 hours per day and therefore delivery can be made at anytime.

(c) Should the contractor fail to comply with these provisions, the University may purchase the necessary coal on the open market and the additional cost, if any, shall be borne by the contractor.

(d) The contractor will be held responsible for and must make good or repair any damage the bidder, the bidder’s employees, or the bidder’s agents may do to the premises or any other property of the University.

(e) Vendor will be required to furnish coal for outdoor stockpile immediately upon receiving the contract.

(f) The contractor will be required to furnish an analysis report of the coal shipped to Morehead State University on a weekly basis.

5.   WEIGHTS AND DELIVERY TICKETS
(a) Where a ton is referred to in these specifications it is defined as containing 2000 pounds avoirdupois.

(b) Truck delivered coal must be weighed on official state inspected scales with weight automatically printed on the ticket.  Cost of weighing will be borne by the contractor.

6.   INCREASE OF DECREASE IN QUANTITY
The Contract issued pursuant to this invitation requires delivery of an estimated quantity of coal for the yearly needs of the University.  The vendor must be prepared to furnish the amount of coal needed by the University.  This actual amount needed may be more or less than the estimated quantity shown on this invitation.

7.   TEST
(a) Morehead State University will continuously sample and test deliveries of coal.  Sampling will consist of at least ten (10) increments representative of the tonnage sampled and will be in accordance with the schedule set forth in Article 9 of this

section.

(b) Proximate analysis will be made of all samples taken.  A random sample of approximately twenty (20) pounds of coal will be taken from each load of coal delivered.  These samples will be kept covered in a clean dry container until

they represent approximately 200-400 tons of coal.  This sample will be mixed on a clean dry surface and quartered, remixed, and quartered again until approximately six (6) pounds of coal remains that will represent a cross section of all grab samples.  Samples of coal for testing will be taken by Morehead State University from the yard, the truck, or the bin at the University.

(c) Size consist samples will be taken in all instances where visual examination suggest that the coal delivered does not meet the minimum specifications.

(d) The contractor may request that samples be taken in his presence, but absence of the contractor shall not be grounds for setting aside the results of any analysis.

(e) An independent laboratory selected by the University shall perform the analysis, the cost of which will be paid by the University.  This analysis shall be final and conclusive on the parties concerned.  A copy of each analysis shall be mailed to the vendor.

8.   REJECTION OF COAL AND TERMINATION OF CONTRACT
BIDDERS ARE CAUTIONED TO READ CAREFULLY THE FOLLOWING PROCEDURES IN REGARD TO REJECTION OF COAL, AS THE CONTRACTOR WILL BE STRICTLY HELD TO THESE REQUIREMENTS.

(a) The coal specifications attached to the invitation contain the allowable analysis of coal acceptable to the institution.



It is emphasized that the University does not intend to accept coal which repeatedly 
                        falls below the bidder’s guaranteed analysis; therefore, all contracts resulting from 
                        this invitation shall be subject to the following conditions, which will be 



strictly enforced:

(1) If three (3) consecutive analysis reports show the delivered coal to deviate from the bidder’s guaranteed analysis (in any two or more of the four

factors listed below) by an amount equal to or greater than the following percentages:

MOISTURE – Not more than 30% over the guaranteed


              analysis.

FSI – Not more than 30% over the guaranteed analysis.

BTU – Not more than 3% under the guaranteed analysis.

FUSSION TEMPERATURE – Not more than 10% under the guaranteed
                                                      analysis.

OR,  if six or more nonconsecutive reports show the coal to be substandard by the above table or percentages, then and in that event the vendor’s contract may be cancelled with remedial action sought from the vendor and/or his surety.  In addition, the vendor’s name may be removed from the list of bidders approved to receive invitations to bid on the coal requirements of the University.

(2) The percentage of sulphur and ash and the parts per million on chlorine and mercury shown on “allowable proximate analysis” cannot be exceeded.  Any coal delivered that exceeds these limits will be grounds for cancellation of the contract.

(3) If a contract is cancelled, Morehead State University shall have the right to procure on the open market a supply of coal sufficient to meet the requirements of the Institution for the balance of the contract period; and the Vendor whose contract was cancelled shall at the least be responsible for any increase in the cost of the coal procured over and above the price set forth in the cancelled contract.  Such liability shall rest on the vendor and/or his/her surety; and the assessed costs may be withheld from any monies due the vendor or otherwise charged against the vendor and/or his/her surety, whichever appears to be in the best interest of the University.

(b) VISUAL INSPECTION
(1) All coal delivered hereunder shall be inspected visually at destination to determine that it is reasonably free from slate, bone, sulphur balls, dirt, and other characteristic impurities, from extraneous foreign matter, including excessive water or moisture; that it is properly washed and reasonably free from fine, undersized or oversized coal.

(2) If upon visual inspection, the receiver determines that any coal delivered hereunder as outlined in #1, the University may reject the coal by prompt telephonic notice, confirmed in writing to the contractor.  All notices or rejections shall state the proper identifying data.

(c) All shipments of such rejected coal shall be promptly removed from the premises of the University by the contractor without expense to the University.  Should the University have consumed a part of such coal subject to rejection, such consumption shall not impair the University’s right to cause the contractor to remove the remainder of the rejected coal.

Any failure on the part of the contractor to remove rejected coal promptly, resulting in delay of subsequent shipments, shall be deemed sufficient grounds for the Office of Support Services, Morehead State University to purchase an adequate supply of coal on the open market; and the contractor will be held responsible for any difference in price over and above the contract price.

9.   ADJUSTED CONTRACT PRICE
As previously stated, the University does not intend to purchase sub-specification coal.  At the same time, it desires to pay for coal which exceeds the vendor’s “Guaranteed Analysis”.  Therefore, tests as described in Article 7 will be made by taking one composite sample from every 200 – 400 tons.

The results of these tests or analysis will reflect the BTU value of the coal represented by the sample.  By applying the formula as set out below, the proper adjustment figure will be obtained.  This figure will be added to the contract price or deducted from it, depending upon whether the coal is sub-specification or premium coal.

FORMULA

(a) For each BTU per pound by which the (as received) heat content is greater or less, respectively, than the BTU per pound (as received) stated in the bidders Guaranteed Analysis, twenty-five hundredths of a cent (.0025) shall be added to or deducted from the base price 

(b) Other Price Adjustments
For efficient operation in our boilers this coal must be properly sized and have a low free swelling index (FSI).  Penalty of twenty dollars ($20.00) per ton will be assessed on any coal not meeting the screening requirements or exceeding the maximum FSI.

The acceptance of coal at an adjusted contract price shall not preclude option to reject future deliveries of sub-specification coal.

The bidder’s attention is again called to the fact that the University does not wish to buy substandard coal even on an adjusted price basis.

10.    PRICE ADJUSTMENT PROVISION
Mine prices established as the result of this bid invitation shall be firm for the contract period except as provided here-in-after.  Should during the contract period there are enactment of laws and/or regulations affecting the cost of mining directly resulting in an industry wide increase or decrease in price of coal of the type under contract; either party may request an adjustment be made in the contract price commensurate with the industry trend.

11.    CANCELLATION PROVISION
If, due to causes beyond the control and without the fault or negligence of either party, including but not restricted to:  Acts of God, or the public enemy, fires or other catastrophes, unusually severe weather which renders either party inoperable for the remainder of the contract period; suspension of shipments made under this provision shall be without liability on the part of either party to the other party.

12.    COAL PROVING UNSATISFACTORY IN USE
If the contractor has complied with all the provisions of this contract and the coal specified under any item of this contract is found by the University to be unsatisfactory for use for which purchased, the University at its option may:

(a) By written agreement arrived at by negotiation with the contractor, amend the contract with respect to such item to change the specifications, designate other mines producing coal of the quality required in the changed specifications, adjust the delivery schedule, and increase or decrease the contract price.

(b) By fifteen (15) days written notice, cancel the unused balance of the contract and pay for the delivered portion of the contract at the contract price, subject to the provision of Paragraph 9 above.

13.    MINE SOURCE
(a) Contractor must deliver only coal which is produced by the mine designated on the contract except in the event of strikes, weather, or other causes beyond the contractor’s control.  In such cases, the substitution of mines must be approved by the University.

(b) Permission for the substitution of a different mine source from the one specified in the contract shall under no circumstances be so construed as to allow a decrease in the Guaranteed Analysis.

(c) Morehead State University may visit the mine and processing plant prior to award of the contract.

14.     QUANTITY
(a) Vendor will be required to furnish approximately 1500 tons of coal for outside storage before November 15, 2011.  The size consist is to be 1¼” x ¼” with no intermediate sizes removed.  Coal is to be double screened.

(b) All remaining coal required on this contract shall be delivered at the directions of Morehead State University as to quantity needed on a per week basis. The size shall consist of 1¼” x ¼” with no intermediate sizes removed.  Coal is to be double screened.

(c) One price to be bid for all coal furnished.

15.     VENDOR RESPONSIBILITY
Vendor is responsible for conforming to all Federal and state Laws including but not limited to:  Kentucky Equal Employment Opportunity Act, Truck Weight Limits, Environmental Protection Agency Regulations, etc.
16.
KENTUCKY PREFERENCE LAWS

In accordance with KRS 45A.494, a resident Offeror of the Commonwealth of 


Kentucky shall be given a preference against a non-resident Offeror. In evaluating 

proposals, the University will apply a reciprocal preference against an Offeror 

submitting a proposal from a state that grants residency preference equal to the 

preference given by the state of the nonresident Offeror. Residency and non-

residency shall be defined in accordance with KRS 45A.494(2) and 45A.494(3), 

respectively. Any Offeror claiming Kentucky residency status shall submit with its 

proposal a notarized affidavit affirming that it meets the criteria as set for in the 

above referenced statute.  Affidavit Form is page 13 of this Invitation to Bid.
Further, in accordance with KRS 45A.465 and 45A.470, any bidder wishing to claim qualified bidder status must complete and include an Affidavit for Qualified Bidder 
Status with their response.  In evaluating responses, the University will apply 
preference in accordance with KRS 45A.470.  An Affidavit for Qualified Bidder 
Status forms is available from the Office of Support Services, upon request.



MOREHEAD STATE UNIVERSITY COAL BID FORM

This bid form must be filled in completely in ink or typewritten and signed by the bidder.  All information stated will become a part of the coal contract.

FOR SHIPMENT TO:     MOREHEAD STATE UNIVERSITY       TRUCK ONLY__
____________________MOREHEAD, KY___________________________________

QUANTITY:      8,000 TONS       KIND AND SIZE:  Stoker coal, 1¼” x ¼”, washed.

Coal to be doubled screened.  Truck delivery to be made F.O.B. destination when and as requested.  Morehead State University has storage facilities for approximately 1,200 Tons.  Daily usage will vary during the year between 10 and 50 Tons.

ALLOWABLE PROXIMATE ANALYSIS

MOISTURE                                                                  6.0        % Maximum


ASH  (DRY)                                                                 6.5        % Maximum


SULPHUR   (DRY)                                                      0.90       % Maximum


BTU/lb.    (DRY)                                                        14000    % Minimum


BTU/lb.    (AS RECEIVED)                                       13400    % Minimum


FUSION TEMPERATURE   (DEGREES F)               2700    % Minimum


FREE SWELLING INDEX   (FSI)                               4.0      % Maximum
            Chlorine                                                                         800 PPM Maximum

            Mercury                                                                       0.02   PPM Maximum
DATA TO BE FURNISHED BY BIDDER

The undersigned hereby certifies that he/she will furnish coal equal to or better than the above specified allowable analysis.

BIDDER’S GUARANTEED ANALYSIS
NAME OF MINE & MSHA ID ___________________________________________________

LOCATED NEAR_________________IN______________Moisture____________% Maximum



(Town)                         (County)
SEAM___________________________________________Ash (Dry)___________% Maximum

ALTERNATE MINE (SECTION 13)__________________Sulphur  (Dry)________% Maximum

                                             BID PRICE                                Fusion Temp_________Degrees F.

F. O.B. MINE                   $__________Per  Ton                  BTU/lb.  ____________(Dry)

FREIGHT (Truck)            $__________Per Ton                   BTU/lb.  ____________As Received

                        TOTAL     $__________Per Ton                   FSI    _______________NO.

COMPANY NAME  ___________________________________________________________
ADDRESS ____________________________________________________________________

BIDDER’S SIGNATURE_____________________BUSINESS PHONE (___)______________

This Contract between 

Morehead State University

and _________________________________________________________________________

           Name of Individual and/or Firm (The Second Party)

       The undersigned hereby certifies that neither he/she nor any member of his/her immediate family having an interest of 10% or more in any business entity involved in the performance of this contract, has contributed more than the amount specified in KRS 121.056(2), to the campaign of the gubernatorial candidate elected at the election last preceding the date of this contract.  The undersigned further swears under the penalty of perjury, that neither he/she or the Company which he/she represents, has knowingly violated any provisions of the campaign finance laws of the Commonwealth, and that the award of a contract to him/her or the Company which he/she represents will not violate any provisions of the campaign finance laws of the Commonwealth.







CONTRACTOR (SECOND PARTY)







__________________________________________







(Signature)







__________________________________________







(Title)







__________________________________________







(Name of Company or Corporation)
Solicitation/Contract #: MO-08-12
REQUIRED AFFIDAVIT FOR BIDDERS, OFFERORS AND CONTRACTORS CLAIMING RESIDENT BIDDER STATUS
FOR BIDS AND CONTRACTS IN GENERAL:
The bidder or offeror hereby swears and affirms under penalty of perjury that, in accordance with KRS 45A.494(2), the entity bidding is an individual, partnership, association, corporation, or other business entity that, on the date the contract is first advertised or announced as available for bidding: 

1. Is authorized to transact business in the Commonwealth;

2. Has for one year prior to and through the date of advertisement

a. Filed Kentucky corporate income taxes;

b. Made payments to the Kentucky unemployment insurance fund established in KRS 341.49; and

c. Maintained a Kentucky workers’ compensation policy in effect. 
The BIDDING AGENCY reserves the right to request documentation supporting a bidder’s claim of resident bidder status.  Failure to provide such documentation upon request shall result in disqualification of the bidder or contract termination.  
	
	
	

	Signature
	
	Printed Name

	
	
	

	Title
	
	Date


	Company Name
	

	Address
	

	
	

	
	


	Subscribed and sworn to before me by
	
	
	
	

	
	
	(Affiant)
	
	(Title)


	of
	
	this  _____day of ____________,20___.

	
	(Company Name)
	
	
	
	

	
	
	
	

	Notary Public
	
	
	
	

	[seal of notary]
	
	My commission expires:
	


