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Request for Proposals

For 

State of California Legislative Advocacy

RFP Issued:  June 13, 2007
Proposals due June 29, 2007

2:00 p.m. Pacific Time

at

Nevada County Purchasing Division

Eric Rood Administrative Center

950 Maidu Avenue

Nevada City, California 95959

1 SUMMARY 

The Nevada County Purchasing Agent, on behalf of the Nevada County Executive Office, hereinafter collectively referred to as “County”, is requesting proposals from all interested providers of California State Legislative Advocacy services. 

The term “proposer” or “offeror” as used herein shall refer to individuals, firms or organizations submitting proposals in response to this Request for Proposals (RFP). The term “Contractor” or “Vendor” is used to describe the successful offeror(s) in the context of providing services under a contract resulting from this RFP.

This document is available electronically to facilitate easier response.  The electronic copy may be downloaded from www.mynevadacounty.com/purchasing. Potential offerors must register with the County in order to be notified of addenda and other notices.  To register, please send an email to sandy.balzer@co.nevada.ca.us, indicating “Legislative Advocacy RFP Registration” in the subject field.  If you do not receive a reply to this email indicating that you have been registered, please call 530-265-1747.

All responses received in response to this RFP will be evaluated on the criteria described herein.

Sealed proposal responses must be clearly marked “PROPOSAL – Legislative Advocacy  and must include all elements described in Section 5 of this RFP.  One original and four (4) copies of the proposal must be delivered to the address below before 2:00 p.m. Pacific Time on June 29, 2007. The County will not be responsible for proposals delivered to a person or location other than that specified herein, and reliance on the postal service will not excuse late proposals.



Purchasing Division

County of Nevada

950 Maidu Avenue

Nevada City, CA 95959


Any amendment or addendum to this RFP is valid only if in writing and issued by the County of Nevada Purchasing Agent.

A pre-proposal conference will not be held.  

GENERAL CONDITIONS  


1.1 Prime Responsibility: The selected Contractor(s) will be required to assume full responsibility for all services and activities offered in its/their proposal(s), whether or not provided directly. Further, the County will consider the selected Contractor(s) to be the sole point of contact with regard to contractual matters, including payment of any and all charges resulting from the contract.

1.2 Assurance: Any contract awarded under this RFP must be carried out in full compliance with Title VI and VII of the Civil Rights Act of 1964 as amended, and Section 504 of the Rehabilitation Act of 1973 as amended.  The Provider must guarantee that services provided will be performed in compliance with all applicable county, state and federal laws and regulations pertinent to this project.  Prior to executing an agreement the Provider will be required to provide evidence substantiating the necessary skill to perform the duties through the submission of references.

1.3 The Health Insurance Portability and Accountability Act of 1996  (Public Law 104-199 (HIPAA):  Any contract awarded under this RFP must comply with the requirement of 42  U.S.C. §§ 1171 et seq., Health Insurance Portability and Accountability Act of 1996 (HIPAA) and its subsequent amendments, related to Protected Health Information (PHI), in performing any task or activity related to this Agreement.


1.4 Independent Contractor: In performance of the work, duties and obligations assumed by the contractor, it is mutually understood and agreed that the contractor, including any and all of the contractor’s officers, agents and employees, will at all times be acting and performing in an independent capacity and not as an officer, agent, servant, employee, joint venture, partner or associate of the COUNTY.

1.5 Vendors may submit alternate proposals. Alternate proposals shall be clearly marked as such.


1.6 Nevada County prohibits discrimination in employment or in the provision of services because of race, color, religion, religious creed, sex, age, marital status, ancestry, national origin, political affiliation, physical disability or medical condition. This clause does not require the hiring of unqualified persons.


1.7 The County reserves the right to reject any and all proposals, to negotiate specific terms, conditions, compensation, and provisions on any contracts that may arise from this solicitation; to waive any informalities or irregularities in the proposals; and to accept the proposal(s) that appear(s) to be in the best interest of the County of Nevada. In determining and evaluating the proposals, costs will not necessarily be controlling; the experience of those who will be providing services under the contract, quality, equality, efficiency, utility, suitability of the services offered, and the reputation of applicants will be considered, along with other relevant factors.

1.8 Nevada County reserves the right to:
· Request clarification of any submitted information;
· Not enter into any agreement;

· Not to select any applicant;

· Amend or cancel this process at any time;

· Interview applicants prior to award and request additional information during the interview;

· Award more than one contract if it is in the best interest of the County; and/or

· Issue similar RFPs in the future.


1.9 Qualified vendors must be prepared to enter into the County’s standard Personal Services Contract, a sample of which is attached as Exhibit A to this RFP. Please review the details of Exhibit A carefully. By reference, it incorporates many standards, terms and conditions required as part of this RFP. The County intends to award contracts substantially in the form of the sample agreement to the selected vendor(s). Portions of this RFP and the vendor’s proposal may be made part of any resultant contract and incorporated in the Contract

1.10 Prior to commencement of services, the Contractor must provide evidence of the following insurance coverages: Worker’s Compensation, Commercial General Liability (naming the County of Nevada as additional insured), Comprehensive Business or Commercial Automobile Liability for Owned Automobiles and Non-owned /Hired Automobiles, Errors and Omissions insurance; and Professional Liability or Malpractice Insurance. The Contractor will be required to maintain the required coverages, at its sole cost and expense, throughout the entire term and any subsequent renewal terms of the contract.  


1.11 Pursuant to the County’s Green Procurement and Sustainable Practices Policy, vendors are requested to use recycled products and sustainable practices whenever possible in preparing their response to this RFP, including using post-consumer recycled content paper and packaging products, and copying on both sides of the paper. 

2 BACKGROUND AND DESCRIPTION OF SERVICES REQUIRED  


2.1 Program Background

The County of Nevada Board of Supervisors seeks qualified firms for California legislative and governmental advocacy services.  The successful firm will receive a contract for services during the County’s 2007-08.
2.2 Services Required  
A. Identify and monitor the State’s legislative and administrative activities that may affect the County, including monitoring all introduced legislative bills for consultation with the County to determine all bills of interest to the County.  Help identify strategies, make recommendations and help to implement a County response.


B. After consultation with the County, initiate appropriate actions to advocate the interests of the County of Nevada in State legislative and administrative actions.


C. Assist, when requested by the County, in the development of a County Legislative Platform, proposed legislation, and proposed administrative rules.


D. Advise when participation by County of Nevada officials in State hearings and meetings would further the County’s interest, and arrange, coordinate and schedule County of Nevada officials for such hearings and meetings.


E. Work, as needed, with the legislative representatives of other agencies or organizations on issues of common interest with the County of Nevada, particularly with the California State Association of Counties (CSAC), its affiliate organizations and representatives of other individual counties.


F. Communicate with elected State officials and other governmental officials for the purpose of influencing legislation or administrative action on behalf of the County of Nevada and for the purpose of anticipating State actions that may affect the County.


G. Prepare letters, attend meetings and make verbal presentations to legislative committees and working groups advocating for the County’s positions on legislative issues.


H. Provide regular reports to the County on major issues.  This includes regular written reports, as well as telephone and e-mail reports to the Board of Supervisors, County Executive Officer and affected County departments, and presentations to the Board of Supervisors when requested.
3 PROPOSAL CONTENT AND FORMAT REQUIREMENTS

Interested proposers shall submit shall submit an original plus four (4) copies of their proposal to Nevada County Purchasing Division, Eric Rood Administrative Center, 950 Maidu Ave, Nevada City, CA 95959. 

Proposals shall be delivered no later than June 29, 2007 and shall contain at a minimum the following items:


3.1 Cover Sheet (Attachment A) 
Provide the full legal name of the contractor who will execute the contract. Provide specific information concerning the agency, including: the contractor’s legal name, type of entity (corporation, sole-proprietorship, non-profit organization, public agency, etc.), and Federal Tax ID #.  

3.2 Description of Services 
The proposal shall specifically respond to the items listed herein under Section 2.2 Services Required. Please limit this section to no more than ten pages.  The response should include, but not necessarily be limited to the following:

A. General statement by the firm or individual about the proposal, including an understanding and general approach to accomplishing the work as outlined.  The statement should demonstrate the experience and qualifications to perform the required duties.
B. Specifically substantiated statement of the firm’s or individual’s qualifications to perform the work. 

C. Identification and specific designation of the individuals who will perform the work, including resumes documenting their experience and competence to perform that work.
3.3 References
Please provide a minimum of three (3) references, including name and contact information, as well as a description of the work that has been performed for each. 

3.4 Proposed Costs 
Provide proposal pricing, including identification of work tasks.  

4 SELECTION PROCEDURES
After an initial review of each of the proposals for completeness, the offerors submitting the most highly rated proposals may be invited for interviews prior to final selection, to further elaborate on their proposals. The County reserves the right to award a contract without holding interviews, in the event the written proposals provide a clear preference on the basis of the criteria described.

The Contractor(s) selected for this project will be required to accept the County’s standard contract and to comply with insurance standards as deemed acceptable to the County’s Risk Manager. No agreement with the County of Nevada is in effect until both parties have signed a contract.

5 INQUIRIES

Direct all inquiries regarding the proposal process or proposal submissions to:
Sandy Balzer, Buyer
Nevada County Purchasing Division
950 Maidu Avenue
Nevada City, CA 95959
(530) 265-1747
sandy.balzer@co.nevada.ca.us
Attachment “A”: COVER SHEET
	Applicant Agency: ________________________________________________________________________

	

	Contact Person

	Name and Title: __________________________________________________________________________

	

	Address: _______________________________________________________________________________

	

	Phone: _____________________________  Fax:  ___________________________________

	

	E-mail: ________________________________________________________________

	

	Type of entity: ___________________________________________________________________________

                         (e.g., corporation, sole-proprietorship, non-profit organization, public agency, etc.)

	Federal Tax ID:  ​​​​​​​​​__________________________________________________________________________




_______________________________________

Signature of Authorized Representative 

_______________________________________

Date


