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Estimates Due: June 17, 2013
Time Frame: Final projects must be completed by July 17, 2013
Contact Information: Rebecca Ralston, rralston@specialolympics.org 
Scope of Work:
Special Olympics Project UNIFY is looking to print a collection of products that will be available for the youth leaders at the 2013 SONA Conference. We are looking for a vendor to print the following projects based on the specifications outlined below:

1. Inclusive Youth Leadership Guide:
a. Quantity: Please provide price points for 500, 750 and 1,000
b. Page Size: 8.5 x 11 
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 60lb glossy stock; 4 color; double-sided; 40 total pages
f. Dividers: 10 dividers with tabs on 100lb glossy
g. Materials Sent to Printer: July 10, 2013
2. PU Game Booklet: 
a. Quantity: 100 copies
b. Page Size: 8.5x11
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 60lb stock; 4 color; double-sided; 15 total pages
f. Materials Sent to Printer: July 10, 2013
3. Unified Sports Guide:
a. Quantity: 300 copies
b. Page Size: 8.5x11
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 60lb stock; 4 color; double-sided; 20 total pages
f. Materials Sent to Printer: July 10, 2013
4. SONA Conference Agendas: 
a. Quantity: 200 copies
b. Page Size: 8.5x11
c. Binding: Corner staple
d. Pages: 20lb paper, 7 total pages; double sided; 4color
5. Policy Guide:
a. Quantity: Please provide price points for 500, 1,000 and 1,500
b. Page Size: 8.5x11
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 20lb paper; 4 color; double-sided; 10 total pages
f. Materials Sent to Printer: July 1, 2013
6. Social Inclusion Framework:
a. Quantity: Please provide price points for 500, 1,000 and 1,500
b. Page Size: 8.5x11
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 20lb paper; 4 color; double-sided; 20 total pages
f. Materials Sent to Printer: July 1, 2013
7. Youth Leadership Guidelines:
a. Quantity: Please provide price points for 500, 1,000 and 1,500
b. Page Size: 8.5x11
c. Binding: Spiral
d. Covers: 100lb glossy for front and back covers; 4 color
e. Internal Pages: 20lb paper; 4 color; double-sided; 22 total pages
f. Materials Sent to Printer: July 1, 2013
Background
Special Olympics Project UNIFY® is an educational-based project that uses sports and education programs to activate young people to develop school communities where all youth are agents of change-fostering respect, dignity and advocacy for people with intellectual disabilities. Project UNIFY initiatives offer resources for both youth and educators. 
To help further educate young people about the Special Olympics Movement and provided better training around being an inclusive youth leader, Special Olympics Project UNIFY will be bringing together approximately 100 students with and without intellectual disabilities at the SONA Conference. The Conference will provide young people with the opportunity to further develop their leadership skills and knowledge of Special Olympics. 
General Requirements
· This is an open and competitive process. 
· Vendor should have the ability to adapt and integrate changes resulting from future business needs as warranted. Supplier must respond to change requests quickly and accurately within committed timeframes. 
· Vendor must have the ability to meet the proposed timeline.
· Vendor should be in compliance with the Americans with Disabilities Act- Federal Law 504 requirements and support accessibility for all users.
Your Proposal:
Please submit your proposal by June 17, 2013 that includes the following information: 
1. Comprehensive description of your firm’s experience in supplying the services/products required by the RFP.
2. References, including phone number and email and summary of similar projects.
3. Background on your company’s history and clients. Include your years in business, and specific experience with this type of work.
4. Would you consider value-in-kind work to benefit Special Olympics on this project?
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