HO070057 – Broken Land Pkwy West Park n’ Ride Snow Removal Services

STATE HIGHWAY ADMINISTRATION

Invitation for Bids (IFB)

Contracts Less Than $25,000
PROJECT:



Snow Removal Services – Broken Land Pkwy West 






Park n’ Ride
CONTRACT NO. 


HO070057


ADVERTISEMENT DATE: 
 October 22, 2012

PRE-BID CONFERENCE DATE:
 October 31, 2012 10:30 a.m.
QUESTIONS DUE DATE:

 November 5, 2012   4:00 p.m.

BID DUE DATE / TIME: 

 November 12, 2012 10:15 a.m.

BID LOCATION: 


State Highway Administration






District Office - Administration






5111 Buckeystown Pike






Frederick, MD 21704

I. 
SUMMARY STATEMENT
The State Highway Administration is soliciting bids for a Contractor to provide 

snow removal equipment and services necessary to maintain the West Bound side of the Broken Land Pkwy Park n’ Ride located in Howard County in the interim of an over $25K contract being put in place.  Once contract is awarded, it will be used until the contract has met its $25K threshold or expiration of contract on April 30, 2013.  The park n’ ride has approximately 335 parking spaces.  The primary contact for this service is Mr. Jim Jones, Resident Maintenance Engineer (RME) for Dayton Shop.

PROJECT DESCRIPTION
 TC "SP - Project Description (461HC01412),  ~~  Specifications, and Employment Agency" 
This project, located in Howard County, is for snow and ice removal at the Administration’s Broken Land Pkwy West Bound Park n’ Ride, located in Howard County, Maryland.  This Contract will cover winter operations for the 2012/2013 season. Contract will expire on 4/30/2013.
II. 
SMALL BUSINESS PREFERENCE PROCUREMENT

This procurement has been designated as a Small Business Preference in accordance with Title 14, Subtitle 2, of the State Finance and Procurement Article of the Maryland Annotated Code.  The preference percentages for this procurement are as follows:

· State-certified, small business (not a veteran-owned or disable-veteran-owned small business) 5%
· State-certified, veteran-owned small business 7%
· State-certified, disable-veteran-owned small business 8%
The procurement agency will accept the most favorable responsive bid from a responsible, certified small business if the bid does not exceed the most favorable responsive received from a bidder who is not a certified small business by more than the percentages listed above.

* Eligibility * To be eligible for the preference, your company must have a current small business certification from the Maryland Department of General Services.

Small business size standards in Maryland are different than federal standards.  You CANNOT substitute an SBA 8(a) certification or VetBiz verification for Maryland small business certification.

IF your small business is eligible but not certified by the State, apply for certification on the Department of General Services website at www.smallbusinessreserve.maryland.gov and obtain a small business certification number.

State Law requires that the veteran business owner be domiciled in Maryland.  There is no Maryland residency requirement for owners of small business participating in the Preference as small businesses without the veteran-owned or disabled-veteran-owned designation.

* Required Information * The bidder must provide the following to the procurement officer to prove eligibility for the preference:

· Certified small business that is not veteran-owned or disabled-veteran-owned:  Provide the completed Maryland Department of Transportation (MDOT) Small Business Contract Affidavit.

· Veteran-owned certified small business:  Provide the completed Maryland Department of Transportation (MDOT) Small Business Contract Affidavit AND a copy of the business owner’s DD Form 214 attesting to discharge or release under conditions other than dishonorable.

· Disabled-veteran-owned small business that is currently verified and registered on www.VetBiz.gov:  Provide the completed Maryland Department of Transportation (MDOT) Small Business Contract Affidavit AND a copy of the letter from the U. S. Department of Veterans Affairs Verification Program showing your verification is current.

· Disabled-veteran-owned small business that is NOT currently verified and registered on www.VetBiz.gov:  Provide the completed Maryland Department of Transportation (MDOT) Small Business Contract Affidavit AND a copy of the business owner’s DD Form 214 attesting to discharge or release under conditions other than dishonorable AND a copy of your Adjudication Letter from the U.S. Veterans Administration.

For more information about the Small Business Preference Program, refer to Attachment II or log onto the Department of General Services Internet Site at www.dgs.state.md.us.
III.   ISSUING OFFICE and PROCUREMENT OFFICER
Maryland Department of Transportation

State Highway Administration

5111 Buckeystown Pike

Frederick, MD 21704

The Procurement Officer for this procurement is Ms. Sue Palmer. The Procurement Officer Designee is Donna Smith.  Ms. Smith may be contacted at 301-624-8138 or via e-mail at dsmith6@sha.state.md.us between 8:00 a.m. and 4:00 p.m. or by FAX 301-624-8225.  NOTE:  The vendor is solely responsible for ensuring any information sent to the Procurement Officer Designee by FAX has been received by the Procurement Officer Designee.

NOTE:  The vendor is solely responsible for ensuring any information sent to the Procurement Officer by FAX has been received by the Procurement Officer.

 IV.   PRE BID CONFERENCE

A pre-bid conference will be held on October 31, 2012 at 10:30 a.m. in Howard County at Broken Land Pkwy West Park n’ Ride located at Broken Land Parkway @ MD 32. All persons obtaining an IFB are invited to attend the Pre-Bid Conference.

While attendance at the Pre-Bid Conference is not mandatory, this is an opportunity for the vendor to raise questions and/or issues of concern regarding this IFB and to gain an understanding of the bidding process.  Appropriate auxiliary aids and services for qualified individuals with disabilities will be provided upon request.  If required, please contact the Procurement Officer prior to the Pre-Bid Conference.  Failure to attend the pre-bid conference will not release awarded vendor from responsibilities if awarded contract based on low bid.
All questions regarding this IFB must be submitted in writing and received by the Procurement Officer prior to 4:00 p.m. on November 5, 2012 in order to be considered. Written questions may be e-mailed to the address or faxed to the number listed below and will be addressed by the designee and posted to eMM by DFO as necessary.

Attention: Ms. Donna Smith,  dsmith6@sha.state.md.us  or by fax at # 301-624-8225

It is the vendors’ responsibility to ensure that written questions have been received by the Procurement Officer above before the deadline. Only information communicated by the Procurement Officer and designee in writing shall be the official position of the Administration and the Administration assumes no responsibility for oral instructions or suggestions regarding this IFB.

Each vendor is responsible for carefully reading and understanding the full terms and conditions of this IFB. Any bidder finding any discrepancy in, or omission from, the IFB; or in doubt as to the meaning, shall direct written questions or requests for clarification to the attention of the Procurement Officer identified above who will be the sole point of contact for SHA by 4:00 p.m. on November 5, 2012.  
V.  BID DUE DATE
Prior to submitting the bid, each potential bidder should visit the premises & examine the park n’ ride lot to become familiar with the full nature & extent of the work to be done.  The potential bidder shall obtain information necessary to perform all contract work and the cost thereof.  Submittal of a bid constitutes implicit acknowledgement that the bidder is satisfied as to the conditions affecting the work.

The Bids must be received by the Procurement Officer, Ms. Donna Smith, at the State Highway Administration District Office located at 5111 Buckeystown Pike, Frederick, MD 21704 on or before 10:15 a.m. on November 12, 2012 local eastern time.  Vendors are responsible for ensuring that their bids are delivered to the specified location before the deadline for receipt of bids, including those delivered by U.S. Postal Service.

Ms. Donna Smith, District Financial Officer (DFO)

State Highway Administration, District 7 Office

5111 Buckeystown Pike, Frederick, MD 21704

Oral, faxed, or E-mailed bids will not be accepted.

Bids, requests for withdraws, and modifications not received by the time and at the place indicated are late and may only be considered in accordance with COMAR 21.05.02.10.

VI.   DURATION OF BID OFFER
Prices submitted in response to this solici​tation are irrevocable for ninety (90) days following the due date.  The Procurement Officer may, however, request vendors to extend the time during which the State may accept their bids.  Once a bid is accepted, all prices, terms, and conditions shall remain unchanged throughout the contract period.

VII.   PROCUREMENT METHOD
This solicitation shall be conducted in accordance with COMAR 21.05.07 – Small Procurement Regulations ($25,000 or Less).

VIII.   TERMS and CONDITIONS
A. Termination for Nonappropriation.  If funds are not appropriated or otherwise made available to support continuation in any fiscal year succeeding the first fiscal year, this Contract shall be terminated automatically as of the beginning of the fiscal year for which funds are not available.  The Contractor may not recover anticipatory profits or costs incurred after termination.

B. Maryland Law Prevails.  The law of Maryland shall govern the interpretation and enforcement of this Contract.

C. Disputes.  Disputes arising under this Contract shall be governed by State Finance and Procurement Article, Title 15, Subtitle 2, Part III, Annotated Code of Maryland, and by COMAR 21.10 Administrative and Civil Remedies.  Pending resolution of a dispute, the Contractor shall continue to perform this Contract, as directed by the Procurement Officer.

D. Changes.  This contract may be amended only with the written consent of both parties.  Amendments may not change significantly the scope of the Contract (including the Contract price).

E. Termination for Default.  If the Contractor does not fulfill obligations under this Contract or violates any provision of this Contract, the State may terminate the Contract by giving the Contractor written notice of termination.  Termination under this paragraph does not relieve the Contractor from liability for any damages caused to the State. Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the provisions of COMAR 21.07.01.11B.

F. Nondiscrimination.  The Contractor shall comply with the nondiscrimination provisions of federal and Maryland law.

G. Anti-Bribery.  The Contractor certifies that, to the Contractor's best knowledge, neither the Contractor; nor (if the Contractor is a corporation or partnership) any of its officers, directors, or partners; nor any employee of the Contractor who is directly involved in obtaining contracts with the State or with any county, city, or other subdivision of the State, has been convicted of bribery, attempted bribery, or conspiracy to bribe under the laws of any state or of the United States.

H. Termination for Convenience.  The State may terminate this Contract, in whole or in part, without showing cause upon prior written notice to the Contractor specifying the extent and the effective date of the termination.  The State shall pay all reasonable costs associated with this Contract that the Contractor has incurred up to the date of termination and all reasonable costs associated with termination of the Contract.  However, the Contractor may not be reimbursed for any anticipatory profits which have not been earned up to the date of termination.  Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the provisions of COMAR 21.07.01.12A(2).

IX.   SCOPE OF CONTRACTOR SERVICES

SCOPE OF WORK

The Contractor shall furnish and make payment for all supervision, labor, materials, supplies, equipment, snow equipment, insurance, vehicles, gas, oil and utilities necessary to provide snow/ice removal service for the West Bound side of the Broken Land Pkwy Park n’ Ride, in strict conformity with the methods and conditions herein specified.  

All work on this project shall conform to the Maryland Department of Transportation, State Highway Administration's Specifications entitled, "Standard Specifications for Construction and Materials" dated July 2008 revisions thereof, or additions thereto, and the Special Provisions included in this Invitation for Bids.

In case of discrepancy between the Special Provisions and all other provisions contained in the Contract, the RME will be the sole authority as to the proper procedure to follow.

BIDDER QUALIFICATIONS


Bidders shall demonstrate they have the resources and capability to provide snow removal service with in-house staff as prescribed herein.

· Bidder shall have minimum of three (3) years experience in snow removal and must demonstrate they have been in business providing grounds services similar in scope and to the complexity herein this IFB for at least the last two (2) years.  Experience should be listed on the ‘Experience & Equipment Certification’ (Attachment IV of this IFB) and submitted as part of the bid packet.
· The successful bidder’s crew supervisor shall be required to fluently speak & understand English so as to be able to communicate effectively with the Administration’s authorized representative.  A representative for the Contractor that can communicate in English shall be present during all services.
INSURANCE REQUIREMENTS
The Contractor or Vendor shall maintain insurance issued by companies licensed and authorized to do business in the State of Maryland, and acceptable to the State Highway Administration (SHA).

1. Comprehensive General Liability
Broad Form, combined single limit of one million dollars and no cents ($1,000,000.00).

2. Worker’s Compensation/Employee Liability
To comply with statutory coverage in the State of Maryland, all States’ liability and Employer’s Liability (Coverage “B”) with the limit of one million dollars and no cents ($1,000,000.00).

A. Said certificate shall verify that the SHA has been named an additional insured to the Contractor’s or Vendor’s above policies, that the insurer, at its own expense, will defend all parties insured, and that coverage is extended to cover all contractual obligations of the Contractor or Vendor contained in this contract.

B. Should the Contractor or Vendor subcontract any part of the service to be provided under this agreement, the subcontractor shall be required by the Contractor or Vendor to provide insurance as described above.

If, at any time, the required insurance is cancelled, terminated, or modified so that coverage is not in full force and effect, the State Highway Administration may terminate the contract for cause, or obtain additional coverage equal to that required – the cost of which shall be borne by the Contractor or Vendor.

C. A Certificate of Insurance meeting the above requirements shall be provided to State Highway Administration with the bid packet.

***   The awarded Contractor shall indemnify and save harmless and defend the Administration and all of its representatives from all suits, actions, or claims of any character brought on account of injuries or damages sustained by any person or property in consequence of any work performed under this Contract, either by the Contractor or any approved subcontractor or their employees, agents or representatives.

GENERAL ISSUES

The Contractor shall provide all labor, equipment, and expertise to perform snow and ice removal on roadways, parking lots, sidewalks, and other areas designated by the Administration at the Broken Land Pkwy Park n’ Ride, West Bound in Howard County.  Please note that the Contractor’s trucks/equipment shall work continuously upon starting, until the RME designates that the storm is over & operations can be discontinued.  The use of relief operators may be necessary if the storm continues for more than twelve (12) hours.
The Contractor shall provide all service and repairs to keep his equipment operational for the entire snow event and until released by the Administration. The Administration will not compensate for down time on trucks and equipment that extends beyond one hour. The Contractor shall report to the Administration when its equipment is down for repairs and when the repairs have been completed and the equipment is operational again.

The Contractors’ equipment shall not be staged on Park n’ Ride prior to any storms.  The Contractor shall not be required to shovel around parked vehicles left during a storm nor will they be required to return to move snow once vehicles are moved.  SHA personnel will not be staking out the park n’ ride prior to contract commencement. 
The Contractor shall establish communication with the RME for the duration of the Contract. The Contractor shall provide a home, office, and cellular phone number, or an answering service where the RME can contact or leave a message seven days a week, twenty-four hours a day.

MATERIALS

· All deicing materials for sidewalks and bus shelter areas needed to perform the services required under this contract shall be supplied by the awarded Contractor.  No sodium chloride (salt) is to be used on concrete surfaces, only deicing materials. The deicing material, in pellet or liquid form, must meet minimum specifications as outlined below:

 - Deicer melting compound blend mix, recognized products, Thawrox Gold, Articlear Gold, Blizzard Wizard, Ice B’Gone brands (Magic, Magic-O, II, IIHF). 

**The name brands listed above are only to be used as a guide to minimum specifications for deicing materials to be used on all concrete surfaces under this Contract.

· If Contractors’ deicing materials are not one of the recognized products listed above, the Contractor will have to supply sample as well as all documentation on the product prior to the award of the contract.

· All sodium chloride (salt) for roadways and parking lots shall be supplied by the State Highway Administration, Dayton Maintenance Facility.

· The state roadway portion that is the bus apron shall be treated with sodium chloride as the rest of the  parking lot is treated.  Deicing materials are not required for this portion of roadway.

· Deicing materials must be swept off sidewalks and platforms after the event that would lead to slip and fall injuries.
** NOTE:  Upon award of this contract, salt facility locations and materials shall be disclosed to awarded Contractor by the RME or his designee.

EQUIPMENT/LABOR

The Contractor may use, but not be limited to, the following snow removal equipment with operators: 

One-ton Dump Truck, with salt spreader & plow,
Front-end Loader for snow removal,
Four wheel-drive pick up trucks with self-angling plow,

Bobcat,

Backhoe,
Skid loaders, 

Walk behind snow blowers
Unskilled Laborers 

The awarded Contractor will determine the number, and types of equipment & laborers necessary for each snow/ice event.
The Contractor shall be responsible for having and maintaining all safety equipment as required by the Administration; including, but not limited to working top lights, amber safety lights, horns, heaters, wipers, defrosters, and backup alarms. Vehicle headlight beams are required to be operational and to meet Maryland Motor Vehicle Laws concerning visibility both to and from vehicle with plow attached. 

The Administration will inspect all equipment that is proposed to be used by the Contractor for this Contract prior to the notice of Award.


RESPONSIBILITIES OF THE CONTRACTOR

A. The Contractor shall use the appropriate equipment to accomplish snow/ice removal (i.e.: 4-wheel drive vehicle, snow plows, spreader, dump truck, snow blower, shovels, etc.).

B. The Contractor shall be responsible for completely clearing the parking lot, steps, courtyard, and ALL sidewalks around the buildings using whatever means necessary (plowing, pushing, shoveling, hauling, & dumping, salting & sanding, etc.).

C. The sidewalk area under the bridge dividing the West lot from the East lot will be marked with yellow marking paint.  Awarded Contractor will be responsible for sidewalk up to the yellow line

D. The RME or his designee will identify areas at the Park n’ Ride where snow can be piled so as to not impede traffic.

E. Snow pushed from the parking lot shall not impede the drainage of foot or motor traffic.  Resident Maintenance Engineer will designate locations/sites where snow is to be stockpiled so as to avoid sight distance problems.

F. The Contractor, their employees or agent shall not leave the site until after the RME or his designee has inspected and accepted their work.  If performance measures are not met within the time-frames allotted in the Invitation For Bid (IFB), the Contractor will be assessed liquidated damages at a rate of $250 per hour (or pro-rated for fifteen (15) minute intervals) until the RME or is designee determines that all performance measures are in compliance. It will be the responsibility of the Contractor to continue his clean-up operations until performance measures are in compliance.  The Contractor will not receive compensation for this additional clean-up time.

G. Immediately after the award of this contract, the Contractor shall furnish the name and phone number of two (2) persons employed within their company who occupy supervisory positions and who will be made available to confer with the RME or designee, on a twenty-four (24) hour a day, seven (7) day a week basis.

DAMAGE TO STATE AND PERSONAL PROPERTY

A. The Contractor, their employees, subcontractors & agents shall be held directly responsible to repair, replace or restore to its original condition, to the satisfaction of the Administration, curbs, roadway surface, wheel stops, sidewalk, shrubbery, trees, buildings or any other State owned property which is damaged by the actions of the above mentioned representatives.

B. SHA personnel will be coming to site to assess damages prior to commencement of contract. This assessment will be completed with RME (or designee) and awarded Contractor.

C. The Contractor, their employees, subcontractors & agents shall be held directly responsible for any damage to privately owned property and shall hold the State harmless for such damages.

UNSATISFACTORY SERVICES
A. The service provided under the terms of this contract shall satisfy the level of service.

B. Where, in the opinion of the Administration, unsatisfactory service has been provided, the Contractor shall return to the site to remove snow and/or ice at the request of the RME or his designee at no additional cost to SHA.

FAILURE TO RESPOND
A. Should the Contractor fail to respond to the request for service as provided for in these specifications, the Administration may, at its option, directly or by contract, take whatever measures necessary to rid the site of snow and/or ice at the expense of the Contractor.

B. Where the Contractor has failed to respond, the cost incurred by the Administration to remove snow and/or ice shall be deducted directly from the Contractor’s monthly invoice.

The Contractor’s area of responsibility shall be the entire West Bound side of the Broken Land Pkwy Park n’ Ride, to include the roadway, car parking areas, sidewalks, curbs, etc.

Performance Measures for Measurable Snow/Ice Removal
1. All sidewalks, benches and bus shelters will be cleaned and accessible at all times.

2. All roadway & car parking spaces/areas must be cleaned and open at all times.

3. If snow fall is greater than eight (8) inches, no more than five (5) parking spaces can be used to pile snow during the snow event. The snow fall measurement shall be based upon measurement taken at the Jessup shop by an SHA representative.
4. All roadway & car parking spaces, sidewalks, benches and bus shelters must be completely cleared within two (2) hours after Contractor has been notified by SHA personnel that the storm has ended.

5. Snow piled on grass areas cannot exceed two (2) feet in height.  However, as long as the piled snow does not create a sight-distance problem and is placed such that the melting snow does not cause run-off on the park n’ ride lot, it can exceed the two (2) feet in height. When snow is piled up on grass areas it must be such that melting will not result in re-freeze in walkways or parking spaces.  At the time of award, Contractor will be advised as to what areas are acceptable for piling snow to ensure that run-off does not become a problem.

6. Individual storms with snow fall in excess of 12” will be dealt with on a case by case basis. The RME or his designee will negotiate conditions and time-frames for clearing sidewalks, benches, bus shelters, parking lots and roadways with Contractor.
7. Upon completion of storm, the RME or his designee will advise Contractor at final inspection whether the anti-icing chemicals on sidewalks and other areas will need to be swept up and removed or will remain in case of possibility of other precipitation or icing later. 

8. Performance measures found to be not in compliance may be assessed liquidated damages at a cost of $250 per hour, beginning one minute past the designated completion time set forth in this IFB and pro-rated every fifteen (15) minutes.
WORK SCHEDULE

Contractor’s equipment, operators and laborers shall be available seven days a week, twenty-four hours a day. Contractor shall respond for work within the timeframe established by the Administration per event as described in the following section “Reporting Times”.  The Administration reserves the right to place any unit of equipment on actual operating time, and to discontinue using any unit of equipment at any time as field conditions require or if a unit is not working satisfactorily. The Administration will be the sole judge in determining whether any unit, equipment and/or personnel, are performing satisfactorily.

REPORTING TIMES

· Pre-determined

When contacted by the RME or his designee and notified of a pre-determined time to report, the contractor shall report to the West Bound side of the Broken Land Pkwy Park n’ Ride to prepare and/or begin snow removal operations. Upon arrival at the Park n’ Ride, the Contractor will check in via cell phone with the RME or his designee at the Dayton Maintenance Facility.  The Contractor’s time will begin at the pre-determined report time provided all equipment is in working order and both equipment and personnel are ready to perform snow and ice removal operations.  There will be no compensation for early arrival.  Reporting after the pre-determined time may be considered a "failure to respond," which can result in termination of contract and/or assessment of liquidated damages at a cost of $250 per hour, beginning one (1) minute after the designated report time and pro-rated every fifteen (15) minutes.
· Immediate Response
When contacted by the RME or his designee and notified to report immediately, the contractor shall report to the West Bound side of the Broken Land Pkwy Park n’ Ride with the requested forces, checking in with the RME or his designee at the Dayton Maintenance Facility via cell phone within one (1) hour of notification.  The Contractor’s time will start upon arrival at the Park n’ Ride and all equipment is in working order and prepared to perform operations.  However, if and only if the requested contractor arrives within one (1) hour of said notification, with all equipment in working order and both equipment and labor forces prepared to perform operations, the Contractor’s time will begin at the time of notification.  Reporting any later than one hour after notification may be considered a "failure to respond," which can result in termination of Contract and/or assessment of liquidated damages at a cost of $250 per hour, beginning one (1) minute after the designated report time and pro-rated every fifteen (15) minutes. 

· Standby Time
Standby time will be paid at ½ of the normal hourly rate bid.  When the RME or his designee determines that the Contractor is to be paid standby time, the Contractor and his resources must remain on site.
ESTIMATED QUANTITIES
All construction items and quantities in these Special Provisions are provided in the Contract for use when and as directed by the RME.  The quantities for these items are established for the purpose of obtaining a bid price.  The quantities for these items may be decreased or increased without any adjustment to the contract unit price or the item(s) may be deleted entirely from the Contract by the RME without negotiation.  The Contractor will not be allowed to submit a claim against the Administration for any adjustment to the contract unit price should the item(s) be increased, decreased or eliminated. 

GP-4.04 of the Specifications, Variations in Estimated Quantities, will not apply on this Contract. 
Section 35 of the General Conditions for Maintenance Contracts, Variations in Estimated Quantities will not apply on this Contract.

MEASUREMENT AND PAYMENT

Payment will be made for equipment & labor to the awarded Contractor per the unit price bid per hour.  Payment will be full compensation for operator, cell phone, fuel, oil, maintenance of vehicles, and incidentals necessary to complete the work.  No additional fees will be paid under this contract.
METHOD OF PAYMENT
The Contractor shall submit an invoice with a unique invoice number, in duplicate, at the end of each storm event indicating the storm number as provided by the RME at the Dayton Maintenance Facility.  The bill shall indicate the specific line item paid, the total hours, also listing the employee’s name who worked the storm event, specific equipment utilized during the storm event.  The invoice shall be mailed in or hand delivered within ten days of the close of each storm event.  If mailed in, below is the address and contact:

	State Highway Administration

Dayton Maintenance Facility

Attn: Mr. Jim Jones

4401 Maryland Route 32

Dayton, Maryland 21036


On the face of each invoice shall be affixed the Federal Tax Identification number or Social Security number assigned to the Contractor.  

NOTICE TO CONTRACTORS

REQUEST FOR INFORMATION.  Any information regarding the requirements or the interpretation of any provision of the Contract Documents shall be requested, in writing, and delivered prior to the scheduled date of November 5, 2012.  Responses to questions or inquiries having any material effect on the bids shall be made by a written addendum sent to all prospective bidders.  The Administration will not respond to telephone requests for information concerning this invitation for bids that would materially affect the bid.  

Written requests for information or questions shall be addressed to:

Ms. Donna Smith

SHA District 7 Office

5111 Buckeystown Pike

Frederick, MD 21704

Or 

      FAX to 301-624-8225

Or 

E-mail to dsmith6@sha.state.md.us 

Each request for information or questions shall include the Contract number and the name and address of the originator.

CONTRACT MANAGER (CM)

Once this contract has been awarded, the CM for this contract shall be Mr. Jim Jones, RME Dayton Maintenance Facility.  Mr. Jones can be contacted at 410-531-5533.  The Contract Manager may appoint other authorized representatives to call in service requests as well as to work with awarded Contractor on repairs and services.

 
BASIS OF AWARD:

The award will be based upon the hourly bid rate for equipment & labor (one line item) and will be awarded to the lowest responsive and responsible bidder for the services required in the amount not to exceed $24,999.00.

BID CONTENT
The bidder shall submit an original Contract Bid Form for this Project.  The bid shall be submitted on Attachment No. I.  Attachment No. I is not to be altered in any way and is to contain only the price stipulated on the form.  Furthermore, Attachment No. III Small Business Reserve Contract Affidavit must be included with the bid submission.

Bid submissions must be:

· Submitted in a sealed envelope marked "SEALED BID."    
· Addressed to:   Ms. Donna Smith, DFO

                              State Highway Administration

                              District 7 Office-Administration

                              5111 Buckeystown Pike

                              Frederick, MD 21704

· Clearly marked with the full name and address of the bidder.

· Clearly marked with the contents of the envelope (i.e., "Bid Submission - Contract No. HO070057)
· Include completed Small Business Reserve Contract Affidavit (Attachment No. III)

· Include completed ‘Experience & Equipment Certification’ (Attachment No. IV)

· Proof of Liability Insurance Coverage
OPENING OF BIDS
Bids will be opened publicly in accordance with the provisions in COMAR 21.05.02.11 on the date and time specified in Section III of this IFB.

DURATION / TERM OF THE CONTRACT/PROJECT

This contract will expire on April 30, 2013 or when total expenditures have reached $24,999.00, whichever comes first.  

ATTACHMENTS
Contract Bid Form -- Attachment No. I (required with bid submittal)
Small Business Reserve Procurement – Attachment No. II

Small Business Contract Affidavit – Attachment No. III (required with bid submittal)

Experience & Equipment Certification  - Attachment No. IV (required with bid submittal)
ATTACHMENT I – CONTRACT BID FORM

INVITATION FOR BID # HO070057

SMALL BUSINESS RESERVE PROCUREMENT

RETURN QUOTATION NO LATER THAN 10:15 a.m. ON November 12, 2012.

This form is to be completed in its entirety and unaltered.

	Column A
	Column B
	Column C
	Column D



	Item Description
	Quantity

(See Note a)
	Vendor’s Bid

per Unit 
	Total Cost ($)

(Column B x C)

	Hourly Rate for equipment & labor to maintain Broken Land Pkwy West Park n’ Ride
	125 Hours
	$ _________
	$ _________

	TOTAL BID AMOUNT (Sum of Column D) (See Note c)

	$ _________


NOTE:

a) Quantities are estimated, and used for bid evaluation only.  They may not represent the actual quantities experienced once the contract is awarded.  Hourly and material quantities listed in this bid package are estimated and are not to be construed as fixed for this contract. This contract does not obligate the State of Maryland to pay for any minimum or maximum quantities. 

b) With the exception of equipment, zero dollars ($0.00) is not to be entered in Column C.  The State reserves the right to require the vendor to have a helper or a second individual on any assigned task.  N/A

c) If the “Total Bid Amount” results in a total that exceeds $24,999.00, the contract written with the low bidder will be written as “not to exceed $24,999.00” using the unit prices established in Column C.

.

For the Contractor:

Company Name & Address

City




State




Zip

Phone 




Fax 



Email 





Representing the above Company
















SIGNATURE







Print Name & Title

SOCIAL SECURITY NO. OR

FEDERAL TAX ID NO.



           DATE:






[image: image1.emf]NOTICE TO BIDDERS   –   HO 070057   SMALL BUSINESS PREFERENCE PROCUREMENT            A "small business preference" procurement is one for which bids are invited from all  qualified bidders, including both qualified small and regular businesses. “Percentage  preference"   means the maximum percentage  b y which a responsive bid from a  responsible small business bidder may exceed the lowest responsive bid submitted by a  responsible bidder that is not a small business and still   be awarded the procurement.            The preferenc e percentages for this procurement are as follows:        State - certified, small business (not a veteran - owned or disable - veteran - owned small business)  5%        State - certified, veteran - owned small business  7%        State - certified, disable - veteran - owned small business  8%              This procurement meets the statutory requirements set forth in State Finance and  Procurement Article, §14 - 201 to14 - 203,   Annotated Code of Maryland. Only small  businesses that are registered with the Department of General Services Small Business  Re serve Program ( www.dgs.state.md.us ) qualify for the small business percentage  preference.     Effective October 1, 200 8 , a small business is a business, other than a broker, that meets  the following criteria:         The  business is independently owned and operated;       The business is not a subsidiary of another business;       The business is not dominant in its field of operation;       The  wholesale  operations of the business did not employ more than 50  pe rsons, and the gross sales of the business did not exceed an average of  $4,000,000 in its most recently completed 3 fiscal years;*       The  retail  operations of the business did not employ more than 25 persons,  and the gross sales of the business  did not exceed an average of $3,000,000  in its most recently completed 3 fiscal years;*       The  manufacturing  operations of the business did not employ more than  100 persons, and the gross sales of the business did not exceed an average  of $2,000 ,000 in its most recently completed 3 fiscal years;*       The  service  operations of the business did not employ more than 100  persons, and the gross sales of the business did not exceed an average of  $10,000,000 in its most recently completed 3 fi scal years;* and       The  construction  operations of the business did not employ more than 50  persons, and the gross sales of the business did not exceed an average of  $7,000,000 in its most recently completed 3 fiscal years.*   


Attachment III –HO070057

Maryland Department of Transportation

Small Business CONTRACT AFFIDAVIT

********** PROVIDING FALSE INFORMATION **********
Anyone providing false information to the State of Maryland in connection with obtaining or attempting to obtain a contract under Small Business Reserve or Preference procurement may be subject to the following:

1. A determination by a Procurement Officer that a bidder/offeror is not responsible; 

2. A determination that a contract entered into is void or voidable under § 11-204 of the State Finance and Procurement Article of the Annotated Code of Maryland; 

3. Suspension and debarment under Title 16 of the State Finance and Procurement Article; 

4. Criminal prosecution for procurement fraud (§ 11-205.1 of the State Finance and Procurement Article), perjury, or other crimes; and 

5. Other actions permitted by law. 
********** FAILURE TO MEET MINIMUM QUALIFICATIONS **********
Any Bidder or potential bidder failing to meet the qualifications of a "small business" specified in § 14-501(c) of the State Finance and Procurement Article will be ineligible to participate in a procurement designated for a Small Business Reserve under § 14-504 or Small Business Preference under § 14-206 - 207. Any person or company bidding on Small Business Reserve or Preference procurement and not qualifying as a small business under § 14-501(c) will have its bid or offer rejected on the ground that the bidder is not responsible. 
I AFFIRM THAT:


To the best of my knowledge, information, and belief, as of the date of submission of this Bid/Proposal, 





(name of firm) meets the qualifications for certification as a Small Business in Maryland.  I further affirm that, if for any reason during the term of the contract  



(name of firm) no longer meets the qualifications of certification as a Small Business in Maryland, I will notify the Procurement Officer within 30 days.  I agree that a failure to so notify the Procurement Officer of this change in circumstances may result in this contract being terminated for default. 


I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

Small Business Qualification Number   _______________

Date of Most Recent Qualification__________________________________

DATE:  _____________    

BY:  _____________________________________________________________




Signature (Authorized Representative and Affidavit)


[image: image2.emf]  CONTRACT NO.  HO 070057         Attachment No. IV     CONTRACTOR’S EQUIPMENT & EXPERIENCE  CERTIFICATE     THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND SUBMITTED TO  THE  AS PART OF THE BID PACKET ON ASSIGNED DUE DAT E .   IF THE  BIDDER FAILS TO ACCU RATELY COMPLETE AND  SUBMIT THIS AFFIDAVI T  AS REQUIRED, THE BID   MAY   BE D ECLARED   NOT RESPONSIBLE  UNDER  COMAR 21.06.01.01B .         SUBMIT TO:   M s .  Donna Smith       District  Finance Officer   ADDRESS:     State Highway Adminis tration     5111 Buckeystown Pike     Frederick , Maryland 2 1 704         TELEPHONE NO.:   301 - 624 - 8138         FAX NO.:   301 - 624 - 8225       E - MAIL ADDRESS:     dsmith6 @sha.state.md.us       CHECK ONE     SUBMITTED BY:                   Corporation    ⁪     CONTACT  NAME:                   Partnership   ⁪     STREET  ADDRESS:                 Individual   ⁪     CITY/STATE/ZIP :                 Joint Venture   ⁪     PRINCIPAL OFFICE:                   LLC     ⁪                           Other     ⁪                           TELEPHONE NO . :                   FAX N O.:                     E - MAIL ADDRESS:                   CONTRA CT   NO. :      HO 070057       DESCRIPTION :     Broken Land Pkwy  We st  Park n’ Ride   Snow Removal Services  –   Howard Cty      


1.  HISTORY AND TYPE OF ORGANIZATION

1.1
How many years has your organization been in business as a Contractor?  


 
1.2 How many years has your organization been in business under its present business name? 
 

1.2.1 What other former names has your organization operated? 



  
1.3 If your organization is a corporation, please answer the following:

1.3.1 Date of incorporation:  








1.3.2 State of incorporation:  








1.3.3 Officers’ name(s)/Title(s);  







1.4 If your organization is a partnership, please answer the following:

1.4.1 Date of organization:  








1.4.2 Type of partnership (if applicable):  






1.4.3 Name(s) of general partner(s):  







1.5 If your organization is individually owned, please answer the following:  

1.5.1 Date of organization:  








1.5.2 Name of owner:  









1.6 If your organization is a limited liability company, answer the following:

1.6.1 Date of organization:  








1.6.2 State of organization:  








1.6.3 Principals’ name(s)/title(s):  







1.7 If the form of your organization is other than those listed above, describe it and name the principals:  

2.  CERTIFICATIONS AND LICENSING
2.1 If required under this contract, please indicate the registration or license numbers needed to complete this contract.  




3.  COMPANY PROFILE 


3.1
Total Number of Employees



4.  WORK EXPERIENCE

4.1
Indicate type of contracting undertaken by your organization and years of experience

	
	4.1.1 
Prime Contractor:
	
	     
	
	Type:
	     

	
	
	
	
	Years
	
	
	     

	
	4.1.2 
Subcontractor:
	
	     
	
	
	     

	
	
	
	
	Years
	
	
	     

	
	
	
	
	
	
	
	     


4.2 Claims and Suits.  (If the answer to any of the questions below is yes, please attach details)

4.2.1 Has your organization ever failed to complete any work awarded to it?  



4.2.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against your organization or its officers? 






4.2.3 Has your organization filed any law suits or requested arbitration with regard to construction contracts within the last five years? 





4.2.4 Has your organization ever had a state contract that was terminated? 



4.3 On the attached Worksheet A, list at least three (3) current or recently completed contracts/ projects your organization has been awarded in the past five (5) years, giving the name of project, owner and approximate contract amount that are similar in size and scope to the work specified in this SHA solicitation.

5.  KEY PERSONNEL

5.1  State construction experience of principal members of your organization.

	Name
	
	Title (Pres., Mgr., etc.)
	
	Constr. Experience (Years)
	
	Type of Work (Hwy. Bridges, Paving, Landscaping, etc.)
	
	In What Capacity (Foreman, Supt., etc.)

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


5.2
The company hereby commits to SHA that, if awarded this contract, the Project Manager/ Coordinator(s) identified will be the assigned for the duration of the contract.  Any changes will only be allowed except written authorization by SHA.
6.  EQUIPMENT
6.1
What equipment do you own, or intend to rent or buy for use on this project without adversely affecting SHA projects now under Construction by your organization?
	Quantity
	
	Item
	
	Description, Size Capacity
	
	Cond.
	
	Years of Ser.
	
	Present Location
	
	Date Avail. for project

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     
	
	     
	
	     

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


7.  AWARD OF CONTRACT

	7.1
	If awarded this contract, do you intend to sublet any portion of the work?
	   
	If so, state

	
	item numbers or description, and if known the name and address of the subcontractor.

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     


	 7.2
	List any work presently under contract with, or pending award to your organization.

	

	Contract No. or Description
	
	Total Cost of Project
	
	% of Work Completed
	
	% to be Completed
	
	Probable Date of Completion

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     
	
	     


8.  REFERENCES

8.1
On the attached Worksheet B, list at least three (3) project/contract references for work completed within the past five (5) years.  SHA may check references provided on the forms submitted.  It is imperative that accurate contact names and phone numbers be given for the projects listed.  All references should include a contact person who can comment on the company’s ability to perform the services required under this contract.  The company should insure that telephone numbers and contact names given are up-to-date and accurate.
8.2
Surety (if applicable):  

8.2.1
Name of bonding company:  







8.2.2
Name of address of agent:  







	9.
	BIDDER CERTIFICATION/SIGNATURE



	
	The above statements are certified to be true and accurate, and we either own or have the ability to acquire the equipment, labor, supervision, and financial capacity to perform the work on this Contract, either with our organization, or with subcontractors, as provided in GP-8.01 and TC-5.03.



Dated at __________________  this  ____________  day of ________________, 20______


By:   ____________________________(SEAL)_______

(Signature)


(Printed Name of Person Signing)              (Title)


_________________________________________


(Name of Organization)

___________________________     being duly sworn, states that he/she is _____________________







(Title)

of _______________________________ and that the answers and information to the foregoing questions 

              (Name of Organization)

and all statements therein contained are true and correct.

Subscribed and sworn to before me, in my presence, this ______ day of  __________, 20____.

For the State of __________________________ County of _____________________________________

_______________________________________________
Notary Public

My commission expires __________________________, 20________
CONTRACTOR’S EQUIPMENT & EXPERIENCE STATEMENT

WORKSHEET A

CURRENT OR RECENTLY COMPLETED PROJECTS WITHIN THE PAST FIVE YEARS

BIDDER:  











Below find a list of at least three (3) of the current or recently completed projects that are similar in magnitude and scope to that described in the SHA solicitation.
	PROJECT NAME
	OWNER
	APPROXIMATE
DOLLAR

VALUE

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	


CONTRACTOR’S EQUIPMENT & EXPERIENCE STATEMENT

WORKSHEET B
CONTRACT REFERENCES
BIDDER:  












PROVIDE A MINIMUM OF THREE (3) REFERENCES FROM CUSTOMERS THAT ARE CAPABLE OF DISCUSSING YOUR COMPANY’S ABILITY TO PERFORM CONTRACTS OF COMPARABLE SIZE AND SCOPE.  It is imperative that accurate contact names and phone numbers be given for the projects listed.   All references should include a contact person who can comment on the company’s ability to perform the services required under this contract.  The company should insure that telephone numbers and contact names given are up-to-date and accurate.
Reference Number 1
1. Name of Client Organization:








2. Name and Title of Point of Contact (POC) for Client Organization: 




3. Phone Number of POC: 









4. Approximate Value of Contract: 








5. Duration of Contract: 









6. Description of Services Provided:








Reference Number 2
1. Name of Client Organization:









2. Name and Title of Point of Contact (POC) for Client Organization: 




3. Phone Number of POC: 









4. Approximate Value of Contract: 








5. Duration of Contract: 










6. Description of Services Provided:








Reference Number 3
1. Name of Client Organization:









2. Name and Title of Point of Contact (POC) for Client Organization: 




3. Phone Number of POC: 









4. Approximate Value of Contract: 








5. Duration of Contract: 










6. Description of Services Provided:








Reference Number 4
1. Name of Client Organization:









2. Name and Title of Point of Contact (POC) for Client Organization: 




3. Phone Number of POC: 









4. Approximate Value of Contract: 








5. Duration of Contract: 










6. Description of Services Provided:








Reference Number 5
1. Name of Client Organization:









2. Name and Title of Point of Contact (POC) for Client Organization: 




3. Phone Number of POC: 









4. Approximate Value of Contract: 








5. Duration of Contract: 










6. Description of Services Provided:








ATTACH ADDITIONAL PAGES IF NECESSARY
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NOTICE TO BIDDERS – HO070057

SMALL BUSINESS PREFERENCE PROCUREMENT


      A "small business preference" procurement is one for which bids are invited from all qualified bidders, including both qualified small and regular businesses. “Percentage preference" means the maximum percentage by which a responsive bid from a responsible small business bidder may exceed the lowest responsive bid submitted by a responsible bidder that is not a small business and still

 be awarded the procurement. 

     The preference percentages for this procurement are as follows:


· State-certified, small business (not a veteran-owned or disable-veteran-owned small business) 5%

· State-certified, veteran-owned small business 7%

· State-certified, disable-veteran-owned small business 8%

      This procurement meets the statutory requirements set forth in State Finance and Procurement Article, §14-201 to14-203, Annotated Code of Maryland. Only small businesses that are registered with the Department of General Services Small Business Reserve Program (www.dgs.state.md.us) qualify for the small business percentage preference.


Effective October 1, 2008, a small business is a business, other than a broker, that meets the following criteria: 


· The business is independently owned and operated; 


· The business is not a subsidiary of another business; 


· ADVANCE \d4The business is not dominant in its field of operation; 


· ADVANCE \d4The wholesale operations of the business did not employ more than 50 persons, and the gross sales of the business did not exceed an average of $4,000,000 in its most recently completed 3 fiscal years;* 


· ADVANCE \d4The retail operations of the business did not employ more than 25 persons, and the gross sales of the business did not exceed an average of $3,000,000 in its most recently completed 3 fiscal years;* 

· ADVANCE \d4The manufacturing operations of the business did not employ more than 100 persons, and the gross sales of the business did not exceed an average of $2,000,000 in its most recently completed 3 fiscal years;* 

· ADVANCE \d4The service operations of the business did not employ more than 100 persons, and the gross sales of the business did not exceed an average of $10,000,000 in its most recently completed 3 fiscal years;* and 

· ADVANCE \d4The construction operations of the business did not employ more than 50 persons, and the gross sales of the business did not exceed an average of $7,000,000 in its most recently completed 3 fiscal years.* 

· The architectural and engineering operations of the business did not employ more than 100 persons, and the gross sales of the business did not exceed an average of $4,500,000 in its most recently completed 3 fiscal years*.

ADVANCE \d4

*If a business has not existed for three years, the gross sales average shall be the average for each year or part of a year during which the business has been in existence.

Further information on the small business qualification process is available at www.dgs.state.md.us and click on the Small Business Reserve hyperlink to apply.


Revised 1-15-09
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CONTRACT NO. HO070057



Attachment No. IV


CONTRACTOR’S EQUIPMENT & EXPERIENCE CERTIFICATE

 TC "Contractor's Equipment & Experience Statement for District 7 Projects" 

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND SUBMITTED TO THE AS PART OF THE BID PACKET ON ASSIGNED DUE DATE.  If the bidder fails to accurately complete and submit this affidavit as required, the bid MAY be declared NOT RESPONSIBLE UNDER COMAR 21.06.01.01B.

SUBMIT TO:
Ms. Donna Smith



District Finance Officer

ADDRESS:  
State Highway Administration


5111 Buckeystown Pike


Frederick, Maryland 21704



TELEPHONE NO.:
301-624-8138 


FAX NO.:
301-624-8225


E-MAIL ADDRESS:
 dsmith6@sha.state.md.us



CHECK ONE

SUBMITTED BY:  







Corporation 
⁪

CONTACT NAME:  







Partnership
⁪

STREET ADDRESS:







Individual
⁪

CITY/STATE/ZIP:







Joint Venture
⁪

PRINCIPAL OFFICE:  







LLC

⁪











Other

⁪

TELEPHONE NO.:








FAX NO.:









E-MAIL ADDRESS:








CONTRACT NO.:  
HO070057


DESCRIPTION: 
Broken Land Pkwy West Park n’ Ride Snow Removal Services – Howard Cty 


1.  HISTORY AND TYPE OF ORGANIZATION


1.1
How many years has your organization been in business as a Contractor?  


 

1.2 How many years has your organization been in business under its present business name? 
 


1.2.1 What other former names has your organization operated? 



  

1.3 If your organization is a corporation, please answer the following:


1.3.1 Date of incorporation:  









1.3.2 State of incorporation:  









1.3.3 Officers’ name(s)/Title(s);  








1.4 If your organization is a partnership, please answer the following:


1.4.1 Date of organization:  









1.4.2 Type of partnership (if applicable):  







1.4.3 Name(s) of general partner(s):  








1.5 If your organization is individually owned, please answer the following:  


1.5.1 Date of organization:  









1.5.2 Name of owner:  










1.6 If your organization is a limited liability company, answer the following:


1.6.1 Date of organization:  









1.6.2 State of organization:  









1.6.3 Principals’ name(s)/title(s):  








1.7 If the form of your organization is other than those listed above, describe it and name the principals:  


2.  CERTIFICATIONS AND LICENSING

2.1 If required under this contract, please indicate the registration or license numbers needed to complete this contract.  





3.  COMPANY PROFILE 


3.1
Total Number of Employees




4.  WORK EXPERIENCE


4.1
Indicate type of contracting undertaken by your organization and years of experience

		

		4.1.1 
Prime Contractor:

		

		     

		

		Type:

		     



		

		

		

		

		Years

		

		

		     



		

		4.1.2 
Subcontractor:

		

		     

		

		

		     



		

		

		

		

		Years

		

		

		     



		

		

		

		

		

		

		

		     





4.2 Claims and Suits.  (If the answer to any of the questions below is yes, please attach details)


4.2.1 Has your organization ever failed to complete any work awarded to it?  




4.2.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against your organization or its officers? 







4.2.3 Has your organization filed any law suits or requested arbitration with regard to construction contracts within the last five years? 






4.2.4 Has your organization ever had a state contract that was terminated? 




4.3 On the attached Worksheet A, list at least three (3) current or recently completed contracts/ projects your organization has been awarded in the past five (5) years, giving the name of project, owner and approximate contract amount that are similar in size and scope to the work specified in this SHA solicitation.


5.  KEY PERSONNEL


5.1  State construction experience of principal members of your organization.


		Name

		

		Title (Pres., Mgr., etc.)

		

		Constr. Experience (Years)

		

		Type of Work (Hwy. Bridges, Paving, Landscaping, etc.)

		

		In What Capacity (Foreman, Supt., etc.)



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		





5.2
The company hereby commits to SHA that, if awarded this contract, the Project Manager/ Coordinator(s) identified will be the assigned for the duration of the contract.  Any changes will only be allowed except written authorization by SHA.

6.  EQUIPMENT

6.1
What equipment do you own, or intend to rent or buy for use on this project without adversely affecting SHA projects now under Construction by your organization?

		Quantity

		

		Item

		

		Description, Size Capacity

		

		Cond.

		

		Years of Ser.

		

		Present Location

		

		Date Avail. for project



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     

		

		     

		

		     



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		





7.  AWARD OF CONTRACT


		7.1

		If awarded this contract, do you intend to sublet any portion of the work?

		   

		If so, state



		

		item numbers or description, and if known the name and address of the subcontractor.



		

		     



		

		     



		

		     



		

		     



		

		     



		

		     





		 7.2

		List any work presently under contract with, or pending award to your organization.



		



		Contract No. or Description

		

		Total Cost of Project

		

		% of Work Completed

		

		% to be Completed

		

		Probable Date of Completion



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     



		     

		

		     

		

		     

		

		     

		

		     





8.  REFERENCES


8.1
On the attached Worksheet B, list at least three (3) project/contract references for work completed within the past five (5) years.  SHA may check references provided on the forms submitted.  It is imperative that accurate contact names and phone numbers be given for the projects listed.  All references should include a contact person who can comment on the company’s ability to perform the services required under this contract.  The company should insure that telephone numbers and contact names given are up-to-date and accurate.

8.2
Surety (if applicable):  


8.2.1
Name of bonding company:  







8.2.2
Name of address of agent:  








		9.

		BIDDER CERTIFICATION/SIGNATURE






		

		The above statements are certified to be true and accurate, and we either own or have the ability to acquire the equipment, labor, supervision, and financial capacity to perform the work on this Contract, either with our organization, or with subcontractors, as provided in GP-8.01 and TC-5.03.







Dated at __________________  this  ____________  day of ________________, 20______


By:   ____________________________(SEAL)_______


(Signature)



(Printed Name of Person Signing)              (Title)


______________________________________



(Name of Organization)


___________________________     being duly sworn, states that he/she is _____________________







(Title)


of _______________________________ and that the answers and information to the foregoing questions 


              (Name of Organization)


and all statements therein contained are true and correct.

Subscribed and sworn to before me, in my presence, this ______ day of  __________, 20____.


For the State of __________________________ County of _____________________________________


_______________________________________________

Notary Public

My commission expires __________________________, 20________

CONTRACTOR’S EQUIPMENT & EXPERIENCE STATEMENT


WORKSHEET A


CURRENT OR RECENTLY COMPLETED PROJECTS WITHIN THE PAST FIVE YEARS

BIDDER:  












Below find a list of at least three (3) of the current or recently completed projects that are similar in magnitude and scope to that described in the SHA solicitation.

		PROJECT NAME

		OWNER

		APPROXIMATE

DOLLAR


VALUE



		1.

		

		



		2.

		

		



		3.

		

		



		4.

		

		



		5.

		

		





CONTRACTOR’S EQUIPMENT & EXPERIENCE STATEMENT


WORKSHEET B

CONTRACT REFERENCES

BIDDER:  













PROVIDE A MINIMUM OF THREE (3) REFERENCES FROM CUSTOMERS THAT ARE CAPABLE OF DISCUSSING YOUR COMPANY’S ABILITY TO PERFORM CONTRACTS OF COMPARABLE SIZE AND SCOPE.  It is imperative that accurate contact names and phone numbers be given for the projects listed.   All references should include a contact person who can comment on the company’s ability to perform the services required under this contract.  The company should insure that telephone numbers and contact names given are up-to-date and accurate.

Reference Number 1

1. Name of Client Organization:









2. Name and Title of Point of Contact (POC) for Client Organization: 





3. Phone Number of POC: 










4. Approximate Value of Contract: 









5. Duration of Contract: 










6. Description of Services Provided:









Reference Number 2

1. Name of Client Organization:










2. Name and Title of Point of Contact (POC) for Client Organization: 





3. Phone Number of POC: 










4. Approximate Value of Contract: 









5. Duration of Contract: 











6. Description of Services Provided:









Reference Number 3

1. Name of Client Organization:










2. Name and Title of Point of Contact (POC) for Client Organization: 





3. Phone Number of POC: 










4. Approximate Value of Contract: 









5. Duration of Contract: 











6. Description of Services Provided:









Reference Number 4

1. Name of Client Organization:










2. Name and Title of Point of Contact (POC) for Client Organization: 





3. Phone Number of POC: 










4. Approximate Value of Contract: 









5. Duration of Contract: 











6. Description of Services Provided:









Reference Number 5

1. Name of Client Organization:










2. Name and Title of Point of Contact (POC) for Client Organization: 





3. Phone Number of POC: 










4. Approximate Value of Contract: 









5. Duration of Contract: 











6. Description of Services Provided:









ATTACH ADDITIONAL PAGES IF NECESSARY


