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SECTION 1 
 

BACKGROUND, OVERVIEW AND GOALS 
 
The Colorado State University (CSU) College of Veterinary Medicine and Biomedical Sciences 
(CVMBS) http://www.cvmbs.colostate.edu/ns/ and the CSU Veterinary Teaching Hospital 
(VTH) http://csuvth.colostate.edu/ websites have undergone major upgrades. The CSU 
Veterinary Diagnostic Laboratories (VDL) website redesign is in process. The purpose of these 
upgrades is to more accurately represent the highly respected national and global reputation of 
CSU, CVMBS, the VTH, and the VDL and the extraordinary education, clinical work and 
research produced, and to support and enhance the VTH and VDL as commercial operations.  
With between 50,000–100,000 pages on the original three websites, Content Management is 
critical to the success of the new sites.  
 
CVMBS selected Microsoft SharePoint 2010 as the CMS and future business processes system 
solution in 2009 and has been working towards the implementation and content migration for 
approximately a year and a half.  

For purposes of estimation, it is clear that 
almost the entire Veterinary Teaching 
Hospital website is new content and will be 
migrated to SharePoint. For the College of 
Veterinary Medicine and Biomedical 
Sciences, those pages with this look & feel 
will be part of the migration.  
Older pages will be rebuilt within the new 
SharePoint environment and, therefore, will 

not require migration at this time and are not subject to this scope of work. Bidders should 
assume these rough guidelines when analyzing providing estimates.  
 
Colorado State University will receive Proposals for SharePoint 2010 Web Content Management 
site implementation which will primarily include preparation of 3 required branded sites and 
master pages and layouts in SharePoint 2010, required multimedia elements and lists in 
SharePoint 2010, and working jointly with College resources to migrate approximately 600 
pages of existing web content into the new SharePoint sites.  The scope includes five sub-
projects within the SharePoint implementation to be led by the provider and worked jointly with 
College resources as training platforms for the College in using the capabilities of SharePoint 
2010.  These include implementing an ecommerce web part solution that works with 
Authorize.Net as the payment solution and meets all CSU PCI compliance requirements; an 
online newsletter site that can be easily customized for various College subunits; designing and 
working with the College to implement a scholarships tracking and management module that 
allows for interaction between donors and recipients; development and implementation of news 
and news archives workflows and presentation; and development and implementation of the 
dataflow, User Interface, and presentation of the Veterinary Diagnostic Laboratories’ testing 
information. The project will include a one-week, on-site intensive InfoPath training program for 
approximately 25 people to gain serious InfoPath training to move the College forward in the 
business processes uses of SharePoint 2010. 

http://www.cvmbs.colostate.edu/ns/
http://csuvth.colostate.edu/
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SECTION II. 
 

ADMINISTRATION INFORMATION 
 
 
A. ISSUING OFFICE: This Request for Proposal is issued for the State of Colorado, Board 

of Governors of the Colorado State University System, by the Colorado State University 
Purchasing Department. 

 
B. PURPOSE:  This Request for Proposal provides prospective Bidders with sufficient 

information to enable them to prepare and submit proposals. 
 
 1. Definitions: 
 

In the following Request for Proposal (RFP) the term “University” shall be 
understood to mean “The Board of Governors of the Colorado State University 
System acting by and through Colorado State University.” 

 
The term “Bidder,” as used herein, shall be understood to mean the individual, 
company, corporation, or firm formally submitting a response to this RFP, and 
may also be referred to as the “Offeror”, “Vendor”, or “Contractor”. 
 
The term “Response”, as used herein, shall be understood to mean a written offer 
to provide goods and/or services in accordance with the general conditions, 
instructions, and specifications stated herein with exceptions clearly stated, and 
may be used interchangeably with the terms “Proposal” and “Bid”. 

 
C. SCOPE:  This Request for Proposal contains the instructions governing the proposals to 

be submitted and the material to be included therein, mandatory requirements which must 
be met to be eligible for consideration, and other requirements to be met by each 
proposal. 

 
D. SCHEDULE OF ACTIVITIES 
 

1. RFP posted:      November 17, 2011 
2. Prospective Bidders written inquiry deadline: November 30, 2011 

(No questions accepted after this date) 
3. Proposal submission deadline:   December 15, 2011 
4. Opening Date/Time for proposals:   December 15, 2011, 2 pm 
5. Completion of Evaluation (estimate):   January 9, 2012  
6.  Award Notification (estimate):   January 11, 2012 
7.  Award Date (estimate):    January 19, 2012 

 
E. INVITATION TO BID/RESPOND AND RESPONSIBILITIES OF BIDDERS:  All 

interested individuals/firms are invited to submit a proposal in accordance with the 
policies, procedures, and dates as set forth herein. 

 



5 
 

Please note that any reference to a particular brand name, model, or manufacturer within 
the specifications of this proposal is intended “For Reference Purposes Only” to describe 
and delineate the level of quality and/or function desired. 

 
F. INQUIRIES:  Prospective Bidders may make written inquiries by e-mail concerning this 

Request for Proposal to obtain clarification of requirements.  Answers to any inquiries 
will be posted as a modification to the Request for Proposal on the BIDS system after 
November 30, 2011.  No inquires will be accepted after November 30, 2011.  Inquiries 
should be directed to the following using the e-mail address:  

 
Linda Meserve, Purchasing Agent 
Purchasing Department 
555 S. Howes Street, Suite 108 
6010 Campus Delivery 
Fort Collins, CO 80523-6010 
Email: linda.meserve@colostate.edu  
Fax: 970-491-5523 

 
G. ADDENDUM OR SUPPLEMENT TO REQUEST FOR PROPOSAL:  In the event it 

becomes necessary to revise any part of this Request for Proposal, an Addendum to this 
RFP will be provided to each Bidder who received the original RFP by the Purchasing 
Department, Colorado State University.  All Addendums will be posted on the State of 
Colorado BIDS site, www.gssa.state.co.us. Bidders shall not rely on any other 
interpretations, changes, or corrections. 

 
H. PROPOSAL SUBMISSION:  Five of copies (total), including the original, of written 

proposals and five sets of technical information should be sealed in a package with “RFP  
B800577, December 15, 2011, 2 pm” in the lower right hand corner.  Each copy of the 
proposal shall include the Bidders complete price response. 

 
The proposal package must be received on or before 2 pm on December 15, 2011.  It is 
the responsibility of the Bidder to ensure that the proposal package arrives in the office of 
the Purchasing Department prior to Bid Opening Time.  The proposal package should be 
delivered or sent by mail to: 

 
COLORADO STATE UNIVERSITY 
PURCHASING DEPARTMENT 
6010 Campus Delivery 
FORT COLLINS, CO 80523-6010 

 
Mark outside of package “RFP B800577, December 15, 2011”. 

 
 If by courier or hand delivery to: 
 COLORADO STATE UNIVERSITY 
 Howes Street Business Center 

Purchasing Department 
555 S.Howes, Suite 108 

mailto:linda.meserve@colostate.edu
http://www.gssa.state.co.us/
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Fort Collins, CO  80523 
 

UNDER NO CIRCUMSTANCES CAN A TELEPHONE OR FAX BID BE 
ACCEPTED.  FAILURE OF A COURIER, OVERNIGHT EXPRESS OR 
SIMILAR SERVICE OF THE BIDDER TO DELIVER THE BID PACKAGE ON 
TIME SHALL NOT BE GROUNDS TO CONSIDER A LATE BID. 

 
The University reserves the right to reject any and all proposals and to waive 
informalities and minor irregularities in proposals received and to accept any portion of a 
proposal or all items bid if deemed in the best interest of the University to do so. 

 
Any restrictions on the disclosure or use of data and materials contained within a 
proposal must be clearly stated in the proposal itself with the indication of enclosed 
proprietary information clearly noted as stated in this paragraph.  If proprietary 
information is submitted, it must be placed in a separate, clearly marked envelope with 
the sealed bid package, with the BID Number and the following information clearly and 
conspicuously marked:   “Proprietary Information RFP B800577, SharePoint 2010 
Web Content Management. 
 
Due to the Colorado State University’s evaluation system for Requests For Proposals, the 
University cannot sign non-disclosure agreements with any Bidder.  All disclosures shall 
be governed by the Colorado State University Procurement Rules promulgated 
thereunder. 

 
I. NEWS RELEASES:  News releases pertaining to this procurement or any part of the 

subject shall not be made without prior written approval of the Colorado State University 
Purchasing Department. 

 
J. RESPONSE MATERIAL OWNERSHIP:  All material submitted regarding this RFP 

becomes the property of the University and will only be returned to the Bidder at the 
University’s option. 

 
K. INCURRING COSTS:  Notwithstanding any other statement, representation, or 

information acquired by a Bidder the University shall not be liable for any cost incurred 
by Bidders prior to issuance of an agreement, contract, or purchase order. 

 
L. ACCEPTANCE OF PROPOSAL CONTENT:  The contents of the proposal (including 

persons specified to implement the project) of the successful Offeror will become 
contractual obligations if acquisition action ensures.  Failure of the successful Offeror to 
accept these obligations in a contract, purchase order, or similar authorized acquisition 
document may result in cancellation of the award and such Offeror may be removed from 
future solicitations.  Under these conditions, the University reserves the right to enter into 
negotiations with the next ranking bidder on the same terms and conditions as set forth in 
the Request for Proposal.   

 
M. ACCEPTANCE TIME:  The University intends to make a bid selection for contract 

negotiation within the period indicated in the Schedule of Activities if possible. 
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N. ADDITIONAL DATA:  The Bidder should submit any additional information or data not 

requested in this RFP which the Bidder believes should be considered in the evaluation of 
a response. 

 
O. EVALUATION AND AWARD:  All proposals submitted in response to this RFP will be 

evaluated by a committee of University Personnel.  Contracts/Purchase Order(s) will be 
awarded to the Bidder whose final proposal, conforming to this RFP, will be the most 
advantageous to the University, price and other factors considered.  Due to the evaluation 
procedure for the Request for Proposal, lowest dollar price MAY or MAY NOT indicate 
the successful awardee.  Price constitutes only one of several evaluation criteria.  The 
Colorado State University Procurement Rules govern this procurement. 

 
The Evaluation Committee will judge the merit of proposals received in accordance with 
the criteria described below: 

 
Total cost, rates and hours estimations  
Certifications/experience of key staff 
SharePoint 2010 CMS Project past performance 
Microsoft Learning & Level Certifications 
Project Method and Support 
 

A presentation and/or demonstration may be requested by “short-listed” vendors prior to 
award.  However, a presentation/demonstration may not be required, and therefore, 
complete information should be submitted with your proposal. 

 
Failure of the Bidder to provide in his/her proposal any information requested in this RFP 
may result in disqualification of his/her proposal and shall be the responsibility of the 
bidding individual or firm. 

 
P. AWARD OF CONTRACT:   

1. The award will be made to the responsible Bidder whose proposal, conforming to 
the RFP, will be the most advantageous to the State of Colorado and Colorado State 
University, after consideration and evaluation of the criteria presented in this RFP.  A 
contract must be completed and signed by all parties concerned.  In the event the parties 
are unable to enter into a contract, the state and the University may elect to cancel the 
Award and make award to the next most responsible Bidder.:  
 
2. The successful Bidder will enter into a contract with the University.  A 
sample contract is attached to this RFP as Appendix B, and contains certain 
required provisions for doing business with the State of Colorado, labeled Section 
VIII., General Terms and Conditions.  These General Terms and Conditions are 
required to be contained in every State Contract without modification or exception. 
Any and all exceptions to the provisions contained in this RFP must be clearly and 
specifically stated in a separate document, entitled “Exceptions to the RFP Terms 
and Conditions,” included with the offeror’s Proposal. Failure to specifically state 
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an exception shall be conclusively deemed a waiver of any such objection. Failure or 
refusal to execute the contract documents as accepted, within the required time 
period stated in this RFP, shall be cause for immediate cancellation of the award. 

 
Q. EXCEPTIONS:  Any and all exceptions to the provisions contained in this RFP must 

be clearly and specifically stated in a separate document, entitled “Exceptions to the 
RFP Terms and Conditions,” included with the offeror’s Proposal. Failure to 
specifically state an exception shall be conclusively deemed a waiver of any such 
objection. Failure or refusal to execute the contract documents as accepted, within 
the required time period stated in this RFP, shall be cause for immediate 
cancellation of the award. 

 
 
R. F.O.B. POINT:  All prices bid shall be F.O.B. Colorado State University, freight 

included, and shall include performance to the satisfaction of the specifications listed in 
this RFP and to the satisfaction of the Evaluation Committee. 

 
S. SPECIFICATION REQUIREMENT:  All proposals must meet or exceed the 

specifications provided herein.  Evaluation of the extent to which proposals meet 
specifications will be performed SOLELY and determined SOLELY by the Colorado 
State University College of Veterinary Medicine in concurrence with the Colorado State 
University Purchasing Department. 

 
T. PAYMENT TERMS:  Complete payment by Colorado State University will be made 

ONLY after acceptance by performance (all specifications met and services accepted by 
the College of Veterinary Medicine as satisfactory in all requirements).  Alternate 
payment proposals will be reviewed and evaluated by the College of Veterinary Medicine 
and Colorado State University Procurement and Contracting Services. 

 
U. BID OPENING:  Due to the complexity of this Proposal, information provided at the Bid 

Opening shall be restricted to the NAME AND NUMBER OF RESPONDERS.  
Inspection of the Bidders’ proposals will not be allowed until after the award notification 
letters are mailed. 

 
V. TERM:  A one-year term is anticipated for purchases under this RFP, with an option for 

renewal for four additional one-year terms, provided the vendor delivers in writing to the 
University updated pricing information, and the University commits in writing to the 
updated pricing.  In other words, to renew the arrangement, both parties must mutually 
agree in writing to renew this agreement.   
  

W. RESIDENT BIDDERS:  Any bidder who wishes to be considered a “resident bidder” for 
the purposes of the tie bid procedure provided in C.R.S., Sections 8-19-102(2) and 8-19-
102.5 shall include with their bid proof that he/she meets the definition of resident bidder.  

 
X. ORAL PRESENTATIONS/SITE VISITS:  Bidders may be asked to make oral 

presentations or to make their facilities available for a site inspection by the evaluation 
committee.  Such presentations and/or site visits will be at the Bidder’s expense. 
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 The University reserves the right to hold discussions with offerors who have been found 

to be in the competitive range, such discussions may result in the University conducting 
Best and Final Offers.   

 
Y. SELECTION OF PROPOSAL:  Upon review and approval of the evaluation committee’s 

recommendation for award, the Procurement and Contracting Services will issue a 
“Notice of Award” letter to all Bidders.  This letter will indicate the vendor selected by 
the evaluation committee for further contract negotiation. 

 
Z. RFP CANCELLATION:  Colorado State University reserves the right to cancel this 

Request For Proposal at any time, without penalty. 
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SECTION III. 
 

REQUIREMENTS AND SPECIFICATIONS 
 
The provider who secures this bid will provide the following:  
 

1. Required SharePoint 2010 branded Master Pages to accommodate the newer designs for 
the three major websites in the College of Veterinary Medicine & Biomedical Sciences, 
the College site http://www.cvmbs.colostate.edu, the CSU Veterinary Teaching Hospital 
site http://csuvth.colostate.edu/; and the site in development for the CSU Veterinary 
Diagnostic Laboratories  which will be http://csuvdl.colostate.edu. For planning purposes 
this site will have requirements very similar to the CSU Veterinary Teaching Hospital 
site.  

2. Required SharePoint 2010 page layouts to accommodate the same three sites. Consider 
10-15 page layouts required to meet the requirements of the three websites.  

3. Development of search scopes as follows for the three sites: 
• Search CSU/Search CVMBS 
• Search CSU/Search VTH 
• Search CSU/Search VDL 

4. Provide multimedia capability required for the three sites to include ability to embed 
video and the large slider functionality.  

5. Provide functionality to meet the current navigation needs on the sites.  
6. Provide custom lists for news, announcements and publications functionalities. Evaluate 

and provide all other required lists to provide the current functionality.   
7. Considering the primary application of Continuing Education (at 

http://www.cvmbs.colostate.edu/clinsci/ce/) develop and implement an eCommerce web 
page that uses Authorize.Net as the payment connection and meets all of CSU’s PCI 
Compliance requirements.  

8. Develop and implement an online newsletter site that can be easily customized to the 
various subunits that might include featured stories, regular stories (by department, center 
or audience), multimedia content, blog roll, twitter feed, upcoming events, most read 
functionality, “Like” button and other social media plugins, ability to subscribe to 
sections via email, RSS or SMS notification.  

9. Develop and implement the lists, processes and UI interface to facilitate the maintenance 
and display of Diagnostic Lab testing procedures for the new DLAB site. This 
information is currently housed primarily in separate applications, maintained relatively 
manually and not easily accessible on the website.  

10. Develop and implement a scholarships website to replace the current site 
http://www.cvmbs.colostate.edu/development/scholarship/brochure.cfm. Functionality to 
include searchability, the inclusions of success stories, photos, each year’s scholarship 
awardee and email and text interactions between the donors and the awardees.   

11. Consider the future development of a news archive and presentation site in the 
information architecture design of the Phase 1 project. 

12. Provide detailed training and support to the team of 6 CVMBS Communications 
individuals and possible another 3-4 interns to provide the migration support to 
accomplish the migration of 600-650 existing web pages into the new SharePoint sites.  

http://www.cvmbs.colostate.edu/
http://csuvth.colostate.edu/
http://csuvdl.colostate.edu/
http://www.cvmbs.colostate.edu/clinsci/ce/
http://www.cvmbs.colostate.edu/development/scholarship/brochure.cfm
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13. Provide an onsite, hands-on computer InfoPath course for approximately 25 participants 
on the CSU campus.  
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SECTION IV. 
 

INFORMATION REQUIRED FROM RESPONDENTS 
 

Please follow the format listed below. 
 

A. The Bidder shall furnish a cover letter to introduce the company and its qualifications and to 
provide a general overview of the bidder’s proposal.  Include in your cover letter a history 
and description of your firm, including services usually provided.  Any exceptions to this 
RFP must be detailed in the cover letter.  
   

B. List the names, titles and professional licenses/certifications and functional role of the key 
staff, or representative staff, that will be assigned to this project, or a representative sample. 
Subcontracted staff cannot be considered for this requirement.  

 
C. Submit total hours, duration and cost information in the format below, including the firm’s 

estimation of time and duration required from the CVMBS onsite team, average rates, subtotals 
for each deliverable, and total for the proposal.  

  A B C D E F 

 Deliverable 
 

Estimated 
Total 
Hours 
Required  

Estimated 
Duration 

Estimated 
Consulting 
Hours 

Estimated 
CVMBS 
Team 
Hours 

Hourly 
Rate 

Total 

1 Branded SharePoint (SP) 2010 
Master Pages for all three 
websites 

      

2 Required SP 2010 layout pages for 
all three sites.  

      

3 Implement required search scopes       
4 Implement required SP 2010 

multimedia capabilities for all sites 
      

5 Provide functionality to meet 
current navigation requirements 
on all sites 

      

6 Provide custom lists for news, 
announcements and publications 
functionalities, and other 

      

7 Develop & implement compliant 
eCommerce 

      

8 Develop & implement flexible  
online  newsletter functionality 

      

9 Develop & implement DLab tests 
functionality 

      

10 Develop & implement scholarships 
functionality 

      

11 News presentation and archives       
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information architecture 
12 Perform initial content migration 

and train CVMBS web team and 
support them in content migration 

      

13 One week, on CSU site, hands-on 
InfoPath training 

      

14 Travel Cost per 
day 

     

15 Total Purchase Order        

a) Total hours should include the estimated hours on behalf of CVMBS and the estimated consulting time, therefore C + D = A 
b) Estimated duration should provide the overall length of time in work days for each deliverable, including analysis and 

review time.  
c) Hourly rate is the average hourly consulting rate for each deliverable.   
d) C multiplied times E should = F 

 

D. The Offeror must provide written documents to satisfy all requirements listed in Section III 
(see Requirements and Specifications Section III) of this RFP, 1-13. 

E. The Bidder shall furnish a Certificate of Insurance and describe how it meets the insurance 
specifications.  Insurance requirements are part of the Independent Services Contract, 
Appendix C. 

 
F. The Bidder must include and sign the Signature Page, Appendix A. 

 
G. The Bidder must include any exclusions to the Request for Proposal in this section. 
 
H. The Bidder may list any additional information or data not requested as part of this RFP which the 

Bidder believes should be considered in the evaluation of a response. 
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APPENDIX A 
 

 SIGNATURE PAGE 
 

NOTE:  THIS PAGE MUST BE FILLED OUT AND BE INCLUDED WITH THE RESPONDENTS PROPOSAL 
 
__________________________________________________ 
(COMPANY NAME) 
 
 
__________________________________________________  
(COMPANY STREET ADDRESS) 
 
 
__________________________________________________  
(COMPANY CITY, STATE AND ZIP CODE) 
 
 
__________________________________________________  
(COMPANY PHONE NUMBER) 
 
 
__________________________________________________  
(COMPANY FAX NUMBER) 
 
 
__________________________________________________ 
(TYPED NAME OF AUTHORIZED AGENT) 
 
 
__________________________________________________ 
(SIGNATURE OF AUTHORIZED AGENT) 
 
__________________________________________________ 
(NAME OF CONTACT IF DIFFERENT THAN AUTHORIZED AGENT) 
 
__________________________________________________ 
(EMAIL ADDRESS OF CONTACT IF DIFFERENT THAN AUTHORIZED AGENT) 
 
__________________________________________________ 
(PHONE NUMBER OF CONTACT IF DIFFERENT THAN AUTHORIZED AGENT) 
 
__________________________________________________ 
(DATE) 
 
__________________________________________________ 
(COMPANY’S FEDERAL EMPLOYEE IDENTIFICATION NUMBER) 
NOTE:  THIS PAGE MUST BE FILLED OUT REGARDLESS OF WHETHER SEPARATE QUOTATION(S) ARE 
INCLUDED WITH THE RESPONDENTS PROPOSAL 
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APPENDIX B 
INDEPENDENT SERVICES CONTRACT 

 
I.  PARTIES 

The Parties to this Contract are: the Board of Governors of the Colorado State University System, acting by and 
through Colorado State University, a body corporate and an institution of higher education of the state of 
Colorado, for the use and benefit of Insert Dept Name (hereinafter called the “University” or “CSU”); and Insert 
Contractor's Name (hereinafter called “Contractor”), a [Select One] existing under the laws of the state of Insert 
State (collectively, the “Parties”).  
 

II. RECITALS 
WHEREAS, authority to enter into this Contract arises from CRS Sec.23-30-102, 23-30-120, and 23-31-101, et 
seq.; funds have been budgeted, appropriated and otherwise made available; and a sufficient unencumbered 
balance thereof remains available for payment of this Contract in fund number _________; and 
 
WHEREAS, the Contractor was selected pursuant to [Select One] number [n/a]. 
 
NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein and other good 
and valuable consideration, the Parties agree to all recitals, terms, conditions and provisions contained herein. 
 

III. TERM 
Effective Date:   
 This Contract shall commence on the Effective Date, which shall be the later of the date that it is signed 
by the Colorado State University Controller or the Controller’s authorized delegate or Insert Date or N/A. This 
Contract shall not be effective or enforceable and the University shall not be liable to pay the Contractor for 
performance hereunder until it is approved and signed by the Colorado State University Controller or authorized 
designee.  The Contractor shall not begin work before receiving a fully executed Contract and instructions to 
proceed. 
 
Initial Term: 
 The Initial Term of this Contract shall commence on the Effective Date and shall terminate on Insert 
Date or Applicable Timeframe, unless sooner terminated or further extended as specified elsewhere herein.  
 
Option to Extend: 
 

 By Mutual Agreement:  The Parties may, upon mutual written agreement, extend this Contract for an 
additional term of Insert number of years or months (the “Renewal Term”).   
 

  Automatic Renewal:  Upon expiration of the Initial Term this Contract shall automatically renew for Insert 
number and length of renewal terms. 
 
The total duration of this Contract, including any Renewal Term(s), shall not exceed Insert time period--max. 5 
years 

 
IV. PURPOSE/SCOPE OF WORK 

Purpose: 
 The purpose of this Contract is Briefly describe the Contract's purpose. 
 
Scope of Work: 
 Contractor shall complete its obligations as described in the Scope of Work attached hereto as Exhibit A 
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on or before the end of the Initial Term or such other date(s) for completion of the Scope of Work or portions of 
the Scope of Work as may be specified in Exhibit A. Contractor shall procure goods and services necessary to 
complete the Scope of Work. Such procurement shall be accomplished using the contract funds paid hereunder 
and shall not increase the maximum amount payable by the University unless otherwise specifically authorized 
in the Scope of Work. 
 

V. PAYMENT TERMS 
 This is a fixed-price contract. 

  Payment for all services performed by Contractor under this Contract shall be in the fixed sum of $[enter 
dollar amount] payable upon invoice after satisfactory completion of the work, except insofar as a payment 
schedule or other terms and conditions are set forth in Exhibit B, which, if applicable, is attached hereto and 
incorporated by this reference. 
 

 This is not a fixed price contract. 
 The price is to be determined according to time and materials or other method of calculation as more 
fully described in Exhibit B, which is attached and incorporated by this reference.  The total amount to be paid 
to Contractor shall not exceed $[enter dollar amount] and the basis for all charges shall be clearly identified on 
Contractor’s invoice(s).  No payment shall be made for services or deliverables except as specified in this 
Contract unless further agreed and approved in writing. 
 
Advance Payments:  Any advance payments required under this Contract shall only be allowed if specially 
authorized by the Colorado State University Controller or delegate in compliance with the Colorado State 
University System Fiscal Rules.  
 Advance Payment Approval:  the undersigned represents that he or she is duly authorized to approve the 
advance payment to Contractor as required under this Contract, in the amount of  $[enter dollar amount] and 
that an adequate basis for approval exists pursuant to Colorado State University System Fiscal Rule 2.1, and, if 
applicable, the delegate’s specific written delegation conditions. 
 
By:        
 
Name:        
Date:        
 
 
 

VI. REPRESENTATIVES AND NOTICES 
The individuals identified below are the designated representatives of the Parties. All notices required to be 
given hereunder shall be hand delivered with receipt required OR sent by certified or registered mail to such 
Party’s designated representative at the address set forth below. In addition to, but not in lieu of a hard-copy 
notice, notice also may be sent via (i) e-mail to the e-mail addresses, or (ii) fax to the Party’s fax number, if any, 
set forth below. Either Party may from time to time designate substitute addresses or persons to whom such 
notices shall be sent. Unless otherwise provided herein, all notices shall be effective upon receipt. A fax notice 
is invalid unless the Party sending the fax receives written confirmation of its receipt from the receiving Party 
(not merely a confirmation of transmission from the faxing Party’s own machine). 
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UNIVERSITY: 
Name of Contract Monitor 
Campus Mail Address 
Colorado State University 
Fort Collins, CO 80523-      
E-mail: Email 
Telephone: Telephone # 
Fax: Fax # 
 
With a copy to: 
Director, Contracting Services 
6010  Campus Delivery 
Colorado State University 
Fort Collins, CO 80523-6010 
Email:  contracts@colostate.edu 
Tel: 970-491-6166 
Fax:  970-491-5523 

CONTRACTOR: 
Name and Title of Person 
Department 
Address 1 
Address 2 
City, State  Zip 
E-mail: Email 
Telephone: Telephone# 
Fax: Fax # 

 
 

VII. EXHIBITS 
If checked, the following exhibits are attached and hereby made a part of this Contract: 
 
  Exhibit A: Statement of Work 
  Exhibit B: Price, Cost and Payment Provisions 
  Exhibit C: Federal Funds Addendum 
  Exhibit D: Contractor Disclosure Statement 
  Other (Please specify): ___________________ 
 

VIII. GENERAL TERMS AND CONDITIONS 
(1) Independent Contractor:  Contractor, and all persons employed or engaged by Contractor to perform 
under the attached Scope of Work, shall perform as an independent contractor and not an employee or agent of 
the University.  The means and methods of performance are to be determined by the Contractor in order to 
achieve the results required under the Statement of Work. Contractor shall perform its obligations hereunder in 
accordance with the highest standards of care, skill and diligence in Contractor’s industry, trade, or profession 
and in the sequence and manner set forth in this Contract.  Contractor and its employees and agents are not 
entitled to unemployment insurance or workers compensation benefits through the State and the State shall not 
pay for or otherwise provide such coverage for Contractor or any of its agents or employees. Unemployment 
insurance benefits shall be available to Contractor and its employees and agents only if such coverage is made 
available by Contractor or a third party. Contractor shall pay when due all applicable employment taxes and 
income taxes and local head taxes incurred pursuant to this Contract. Contractor shall not have authorization, 
express or implied, to bind the University to any contract, liability or understanding, except as expressly set 
forth herein. Contractor shall (a) provide and keep in force workers' compensation and unemployment 
compensation insurance in the amounts required by law, (b) provide proof thereof when requested by the State, 
and (c) be solely responsible for its acts and those of its employees and agents. 
 
(2) Inspection/Monitoring:  The University reserves the right to inspect Contractor’s performance at all 
reasonable times and places during the term of this Contract, including any extensions or renewals. If 
Contractor’s performance fails to conform to the requirements of this Contract, the University may require 
Contractor promptly to come into conformance at Contractor’s sole expense. If Contractor’s performance 
cannot be brought into conformance by such corrective measures, the University may exercise any or all of the 

mailto:contracts@colostate.edu
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remedies available under this Contract, at law or in equity.  Contractor shall permit the University, the federal 
government, and governmental agencies having jurisdiction, in their sole discretion, to monitor all activities 
conducted by Contractor pursuant to the terms of this Contract using any reasonable procedure. 
 
(3) Late Payments/Interest:  The University shall pay each invoice within 30 days of receipt thereof, for the 
work performed by Contractor and accepted by the University. If the University contests any amount invoiced, 
it shall pay the uncontested amount and provide a written statement of the reason(s) for withholding the 
remaining amount together with such partial payment. Uncontested amounts not paid by the University within 
45 days after due date shall bear interest on the unpaid balance beginning on the 46th day at a rate not to exceed 
one (1.0%) percent per month until paid in full; provided, however, that interest shall not accrue on unpaid 
amounts that are subject to a good faith dispute. Contractor shall invoice the University separately for accrued 
interest on delinquent amounts. The billing shall reference the delinquent payment, the number of days interest 
to be paid, and the interest rate. 
 
(4) Fund Availability:  Financial obligations of the University payable after the current fiscal year are 
contingent upon funds for that purpose being appropriated, budgeted, and otherwise made available.  If federal 
funds are used to fund this Contract, in whole or in part, the University’s performance hereunder is contingent 
upon the continuing availability of such funds and Exhibit C attached hereto is incorporated herein by this 
reference.  If such funds are not appropriated, or otherwise become unavailable, the University may terminate 
this Contract immediately, in whole or in part, without further liability in accordance with the provisions hereof 
and shall remit payment to the Contractor for its performance prior to termination.  If the amount due cannot 
readily be determined from the Contract, then the amount shall be calculated on a pro rata basis according to the 
percentage of the entire Scope of the Work that was completed and accepted by University. 
 
(5) Contractor Records:  Contractor shall make, keep and maintain a complete file of all records, 
communications and documents pertaining in any manner to its performance hereunder. Contractor shall 
maintain such records for a period of at least three years until the last to occur of: (i) the date this Contract 
expires or is sooner terminated, (ii) final payment is made hereunder, (iii) the resolution of any pending 
Contract matters, or (iv) if an audit is occurring, or Contractor has received notice that an audit is pending, until 
such audit has been completed and its findings have been resolved (collectively, the “Record Retention 
Period”).  Contractor shall permit the University (and, if federal funds are used in the payment of this Contract, 
the federal government), and any duly authorized agent of either, to audit and inspect Contractor's records 
during the Record Retention Period to assure compliance with the terms hereof or to evaluate performance 
hereunder. 
 
(6) Confidential Information:  Confidential Information (or “CI”) as used in this Contract, shall include any 
and all documents, materials, data or information disclosed by one Party (the “Disclosing Party”) to the other 
Party (the “Recipient”) that (i) is clearly identified as CI at the time of disclosure, or (ii) the Recipient knows to 
be CI of the Disclosing Party. CI shall not include any information which at the time of disclosure is in the 
public domain, or which after disclosure is published or otherwise becomes part of the public domain in any 
manner other than by violation of this Contract; or was in the possession of the Recipient at the time of 
disclosure. CI shall not include information required to be disclosed pursuant to the Colorado Open Records 
Act, CRS Sec.24-72-101, et seq. (“CORA”).  The Parties shall keep all CI secret at all times and comply with 
all laws and regulations concerning confidentiality of such information. Any request or demand by a third party 
for CI shall be immediately forwarded to the Disclosing Party’s designated representative. If disclosure of the 
CI is required pursuant to CORA or to any lawful subpoena, court order, or other legal process, it shall be the 
sole responsibility of the Disclosing Party to initiate and prosecute a legal action to prevent, limit or prohibit the 
disclosure, at its own expense. The Recipient shall reasonably cooperate with the Disclosing Party with respect 
to any such legal action, but shall always have the right to proceed as it believes, in its sole discretion and 
judgment, to be required in accordance with the law.    
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(7) Licenses, Permits and Other Authorizations:  Contractor represents and warrants that as of the Effective 
Date it has, and that at all times during the term hereof it shall have and maintain, at its sole expense, all 
licenses, certifications, approvals, insurance, permits, and other authorizations required by law to perform its 
obligations hereunder.  Contractor, if a foreign corporation or other foreign entity transacting business in the 
State of Colorado, further warrants that it currently has obtained and shall maintain a business registration with 
the Colorado Secretary of State and has designated a registered agent in Colorado to accept service of process. 
Any revocation, withdrawal or non-renewal of licenses, certifications, approvals, insurance, permits or any such 
similar requirements necessary for Contractor to properly perform the terms of this Contract is a material breach 
by Contractor and constitutes grounds for termination of this Contract. 
 
(8) Insurance:   
 A. The Contractor shall obtain, and maintain at all times during the term of this Contract, insurance 
in the following kinds and amounts:  
  1) Workers’ Compensation Insurance as required by state statute, and Employer’s Liability 
Insurance covering all of Contractor’s employees acting within the course and scope of their employment. 
  2) Commercial General Liability Insurance written on ISO occurrence form CG 00 01 10/93 
or equivalent, covering premises operations, fire damage, independent contractors, products and completed 
operations, blanket contractual liability, personal injury, and advertising liability with minimum limits as 
follows:  
   a. $1,000,000 each occurrence; 
   b. $1,000,000 general aggregate; 
   c. $1,000,000 products and completed operations aggregate; and 
   d. $50,000 any one fire. 
If any aggregate limit is reduced below $1,000,000 because of claims made or paid, the Contractor shall 
immediately obtain additional insurance to restore the full aggregate limit and furnish to the University a 
certificate or other document satisfactory to the University showing compliance with this provision.  
Notwithstanding this subsection A, if the Contractor is a “public entity” within the meaning of the Colorado 
Governmental Immunity Act CRS 24-10-101, et seq., as amended (“Act’), the Contractor shall at all times 
during the term of this Contract maintain such liability insurance, by commercial policy or self-insurance, as is 
necessary to meet its liabilities under the Act. Upon request by the University, the Contractor shall show proof 
of such insurance satisfactory to the University. 
  3) Automobile Liability Insurance covering any auto (including owned, hired and non-
owned autos) with a minimum limit as follows: $1,000,000 each accident combined single limit. 
  4) (only if checked )  Professional liability insurance with minimum limits of liability of 
not less than $1,000,000. 
  5) (only if checked  )  Crime/Employee Dishonesty insurance with minimum limits of 
liability of not less than $1,000,000. 
 
 B. The Board of Governors of the Colorado State University System acting by and through 
Colorado State University, a division of the State of Colorado, shall be named as additional insured on the 
Commercial General Liability and Automobile Liability Insurance policies (leases and construction contracts 
will require the additional insured coverage for completed operations on endorsements CG 2010 11/85, CG 
2037, or equivalent).  Coverage required of the Contract will be primary over any insurance or self-insurance 
program carried by the State of Colorado. 
 
 C. Contractor shall notify University at least 45 days prior to cancellation or non-renewal of the 
required insurance coverage. 
  
 D. The Contractor will require all insurance policies in any way related to the Contract and secured 
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and maintained by the Contractor to include clauses stating that each carrier will waive all rights of recovery, 
under subrogation or otherwise, against the State of Colorado, its agencies, institutions, organizations, officers, 
agents, employees and volunteers. 
 
 E. All policies evidencing the insurance coverage required hereunder shall be issued by insurance 
companies satisfactory to the University. 
 
 F. The Contractor shall provide certificates showing insurance coverage required by this Contract to 
the University upon execution of this Contract.  No later than 15 days prior to the expiration date of any such 
coverage, the Contractor shall deliver to the University certificates of insurance evidencing renewals thereof. At 
any time during the term of this Contract, the University may request in writing, and the Contractor shall 
thereupon within 10 days supply to the University, evidence satisfactory to the University of compliance with 
the provisions of this section. 
 
 G. Self-insurance programs do not meet the State’s or the University’s insurance requirements 
unless the Contractor provides satisfactory evidence of a loss reserve fund of not less than the minimum 
coverage amount specified herein, plus excess liability coverage as appropriate to the industry; financial 
statements of the business; and proof of Department of Labor certification of self-insurance program for 
worker’s compensation. 
 
(9) Default:  The failure of either Party to perform any of its material obligations hereunder in whole or in 
part or in a timely or satisfactory manner constitutes an event of default. The institution of proceedings under 
any bankruptcy, insolvency, reorganization or similar law, by or against Contractor, or the appointment of a 
receiver or similar officer for Contractor or any of its property, which is not vacated or fully stayed within 20 
days after the institution or occurrence thereof, shall also constitute an event of default.  In the event of a 
default, notice shall be given in writing by the non-defaulting Party to the defaulting Party. If such default is not 
cured within 30 days of receipt of written notice, or if a cure cannot reasonably be expected to be completed 
within 30 days, or if cure has not begun within 30 days and pursued with due diligence, then the defaulting 
Party shall be in breach of this Contract, and the non-defaulting Party may exercise any of the remedies set forth 
below. Notwithstanding anything to the contrary herein, the University, in its sole discretion, need not provide 
advance notice or a cure period and may immediately terminate this Contract in whole or in part if reasonably 
necessary to preserve public safety or to prevent immediate and/or irreparable harm. 
 
(10) Remedies for Default - Termination:  The University may terminate this Contract in whole or in part. 
Exercise by the University of this right shall not be a breach of its obligations hereunder. Contractor shall 
continue performance of this Contract to the extent not terminated, if any and may incur obligations as are 
necessary to do so within this Contract’s terms.  To the extent specified in any termination notice, Contractor 
shall not incur further obligations or render further performance hereunder past the effective date of such notice, 
and shall terminate outstanding orders and subcontracts with third parties. Upon termination, Contractor shall 
take timely, reasonable and necessary action to protect and preserve property in the possession of Contractor in 
which the University has an interest. All materials owned by the University in the possession of Contractor shall 
be immediately returned to the University. Any completed deliverables, at the option of the University, shall be 
delivered by Contractor to the University and shall become the University’s property.  The University shall 
remunerate Contractor only for accepted performance up to the date of termination. 
 
 Notwithstanding any other remedial action by the University, Contractor shall remain liable to the 
University for any damages sustained by the University by virtue of any default under this Contract by 
Contractor and the University may withhold any payment to Contractor for the purpose of mitigating the 
University’s damages, until such time as the exact amount of damages due to the University from Contractor is 
determined.  Contractor shall be liable for excess costs incurred by the University in procuring from third 
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parties replacement goods and services as cover. 
 
(11) Remedies for Default – Not Involving Termination: The University, in its sole discretion, may exercise 
one or more of the following remedies in addition to other remedies available to it: 
 A) Suspend Contractor’s performance with respect to all or any portion of this Contract pending 
necessary corrective action as specified by the University without entitling Contractor to an adjustment in 
price/cost or performance schedule. Contractor shall promptly cease performance and incurring costs in 
accordance with the University’s directive and the University shall not be liable for costs incurred by Contractor 
after the suspension of performance under this provision. 
 B) Withhold payment to Contractor until corrections in Contractor’s performance are satisfactorily 
made and completed. 
 C) Deny payment for those obligations not performed, that due to Contractor’s actions or inactions, 
cannot be performed or, if performed, would be of no value to the University; provided, that any denial of 
payment shall be reasonably related to the value to the University of the obligations not performed. 
 D) Notwithstanding any other provision herein, the University may demand immediate removal of 
any of Contractor’s employees, agents, or subcontractors whom the University deems incompetent, careless, 
insubordinate, unsuitable, or otherwise unacceptable, or whose continued relation to this Contract is deemed to 
be contrary to the public interest or the University’s best interest. 
 
(12) Intellectual Property Infringement:  If Contractor infringes on a patent, copyright, trademark, trade 
secret or other intellectual property right while performing its obligations under this Contract, Contractor shall, 
at the University’s option (i) obtain for the University or Contractor the right to use such products and services; 
(ii) replace any goods, services, or other product involved with non-infringing products or modify them so that 
they become non-infringing; or (iii) if neither of the foregoing alternatives are reasonably available, remove any 
infringing goods, services, or products and refund the price paid thereof to the University. 
 
(13) Termination for Convenience:   The University is entering into this Contract for the purpose of carrying 
out the public policy of the State, as determined by its Governor, General Assembly, and/or Courts and by the 
Board of Governors of the Colorado State University System, acting by and through its authorized 
representatives for the University. If, in the sole discretion and judgment of the University, this Contract ceases 
to further the public policy of the State, the University may terminate this Contract in whole or in part upon not 
less than 30 days written notice. Exercise by the University of this right shall not constitute a breach of the 
University’s obligations hereunder. 
 
(14) Work Product/Rights in Data, Documents and Computer Software:  Any software, research, reports, 
studies, data, photographs, negatives or other documents, drawings, models, materials, or deliverables of any 
type, including drafts, prepared by Contractor in the performance of its obligations under this Contract (“Work 
Product”) shall be the exclusive property of the University and all Work Product shall be delivered to the 
University by Contractor upon completion or termination hereof. The University’s exclusive rights in such 
Work Product shall include, but not be limited to, the right to copy, publish, display, transfer, and prepare 
derivative works. Contractor shall not use, willingly allow, cause or permit such Work Product to be used for 
any purpose other than the performance of Contractor’s obligations hereunder without the prior written consent 
of the University. 
 
(15) University Liability/Governmental Immunity:  Liability for claims for injuries to persons or property 
arising from the negligence of the University, its departments, Board, officials, and employees is at all times 
herein strictly controlled and limited by the provisions of the CGIA, as now and hereafter amended. Nothing in 
this Contract shall be deemed or applied as a waiver of such immunities.  In no event will the University or the 
State of Colorado be liable for any special, indirect, or consequential damages, even if the University or the 
State has been advised of the possibility thereof.  As an institution of the State of Colorado, the University is not 
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authorized to indemnify any party, public or private, as against the claims and demands of third parties and any 
such indemnification provision in this Contract shall be null and void. 
 
(16) Contractor Indemnification:  Contractor shall indemnify, save, and hold harmless the State of Colorado, 
the University, and their employees and agents, against any and all claims, damages, liability and court awards 
including costs, expenses, and attorney fees and related costs, incurred as a result of any act or omission by 
Contractor, or its employees, agents, subcontractors, or assignees pursuant to the terms of this Contract. If 
Contractor is a public entity, then provisions hereof shall be applicable to the extent authorized by law, and not 
construed or interpreted as a waiver, express or implied, of any of the immunities, rights, benefits, protection, or 
other provisions, of the Colorado Governmental Immunity Act, CRS Sec.24-10-101 et seq., or the Federal Tort 
Claims Act, 28 U.S.C. 2671 et seq., as applicable, as now or hereafter amended. 
 
(17) Assignment and Subcontracts:  Contractor’s rights and obligations hereunder are personal and may not 
be transferred, assigned or subcontracted without the prior, written consent of the University. Any attempt at 
assignment, transfer, subcontracting without such consent shall be void. All assignments, subcontracts, or 
subcontractors approved by Contractor or the University are subject to all of the provisions hereof including 
insurance requirements. Contractor shall be solely responsible for all aspects of subcontracting arrangements 
and performance. Copies of any and all subcontracts entered into by Contractor to perform its obligations 
hereunder shall be submitted to the University or its designated representative upon request by the University. 
Any and all subcontracts entered into by Contractor related to its performance hereunder shall comply with all 
applicable federal and state laws and shall provide that such subcontracts be governed by the laws of the State 
of Colorado. 
 
(18) Complete Agreement:  This Contract represents the complete integration of all understandings between 
the Parties and all prior representations and understandings, oral or written, are merged herein. Prior or 
contemporaneous additions, deletions, or other changes hereto shall not have any force or effect whatsoever, 
unless embodied herein.  All provisions herein contained, including the benefits and burdens, shall extend to 
and be binding upon the Parties’ respective heirs, legal representatives, successors, and permitted assigns.  The 
captions and headings in this Contract are for convenience of reference only, and shall not be used to interpret, 
define, or limit its provisions. 
 
(19) Amendments:  Except as specifically provided in this Contract, modifications of this Contract shall not 
be effective unless agreed to in writing by both Parties in an amendment to this Contract, properly executed and 
approved in accordance with applicable Colorado state laws, regulations and Colorado State University System 
Fiscal Rules.  This Contract is subject to such modifications as may be required by changes in federal or 
Colorado state law, or their implementing regulations. Any such required modification automatically shall be 
incorporated into and be part of this Contract on the effective date of such change, as if fully set forth herein. 
 
(20) Severability/Waiver:  Provided this Contract can be executed and performance of the obligations of the 
Parties accomplished within its intent, the provisions hereof are severable and any provision that is declared 
invalid or becomes inoperable for any reason shall not affect the validity of any other provision hereof, provided 
that the Parties can continue to perform their obligations under this Contract in accordance with its intent.  
Waiver of any breach under a term, provision, or requirement of this Contract, or any right or remedy 
hereunder, whether explicitly or by lack of enforcement, shall not be construed or deemed as a waiver of any 
subsequent breach of such term, provision or requirement, or of any other term, provision, or requirement. 
 
(21) Choice of Law, Venue and Jurisdiction:  Colorado law, and rules and regulations issued pursuant 
thereto, shall be applied in the interpretation, execution, and enforcement of this Contract. Any provision 
included or incorporated herein by reference which conflicts with said laws, rules, and regulations shall be null 
and void. Any provision rendered null and void by the operation of this provision shall not invalidate the 
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remainder of this Contract, to the extent capable of execution.  All suits or actions related to this Contract shall 
be filed and proceedings held in the State of Colorado District Court, and exclusive venue shall be in the County 
of Larimer.  The University does not agree to binding arbitration by any extra-judicial body or person. Any 
provision to the contrary in this Contract or incorporated herein by reference shall be null and void. 
 
(22) Third Party Beneficiaries:  Enforcement of this Contract and all rights and obligations hereunder are 
reserved solely to the Parties. Any services or benefits which third parties receive as a result of this Contract are 
incidental to the Contract, and do not create any rights for such third parties. 
 
(23) Software Piracy Prohibition (Governor’s Executive Order D 002 00):  University or other public funds 
payable under this Contract shall not be used for the acquisition, operation, or maintenance of computer 
software in violation of federal copyright laws or applicable licensing restrictions. Contractor hereby certifies 
and warrants that, during the term of this Contract and any extensions, Contractor has and shall maintain in 
place appropriate systems and controls to prevent such improper use of public funds. If the University 
determines that Contractor is in violation of this provision, the University may exercise any remedy available at 
law or in equity or under this Contract, including, without limitation, immediate termination of this Contract 
and any remedy consistent with federal copyright laws or applicable licensing restrictions. 
 
(24) Employee Financial Interest (CRS 24-18-201; 24-50-507):  The signatories aver that to their knowledge, 
no employee of the State has any personal or beneficial interest whatsoever in the service or property described 
in this Contract. Contractor has no interest and shall not acquire any interest, direct or indirect, that would 
conflict in any manner or degree with the performance of Contractor’s services and Contractor shall not employ 
any person having such known interests. 
 
(25) Vendor Offset (CRS. 24-30-201(1); 24-30-202.4:  (Not applicable to intergovernmental agreements.)  
Subject to CRS Sec.24-30-202.4 (3.5), the State Controller may withhold payment under the State’s vendor 
offset intercept system for debts owed to State agencies for: (a) unpaid child support debts or child support 
arrearages; (b) unpaid balances of tax, accrued interest, or other charges specified in CRS Sec.39-21-101, et 
seq.; (c) unpaid loans due to the Student Loan Division of the Department of Higher Education; (d) amounts 
required to be paid to the Unemployment Compensation Fund; and (e) other unpaid debts owing to the State as 
a result of final agency determination or judicial action. 
 
(26) Public Contracts for Services (CRS 8-17.5-101):  (Not Applicable to agreements relating to the offer, 
issuance, or sale of securities, investment advisory services or fund management services, sponsored projects, 
intergovernmental agreements, or information technology services or products and services.) Contractor 
certifies, warrants, and agrees that it does not knowingly employ or contract with an illegal alien who shall 
perform work under this Contract and shall confirm the employment eligibility of all employees who are newly 
hired for employment in the United States to perform work under this Contract, through participation in the E-
Verify Program or the State program established pursuant to CRS Sec.8-17.5-102(5)(c), Contractor shall not 
knowingly employ or contract with an illegal alien to perform work under this Contract or enter into a contract 
with a subcontractor that fails to certify to Contractor that the subcontractor shall not knowingly employ or 
contract with an illegal alien to perform work under this Contract. Contractor (a) shall not use E-Verify Program 
or State program procedures to undertake pre-employment screening of job applicants while this Contract is 
being performed, (b) shall notify the subcontractor and the contracting State agency within three days if 
Contractor has actual knowledge that a subcontractor is employing or contracting with an illegal alien for work 
under this Contract, (c) shall terminate the subcontract if a subcontractor does not stop employing or contracting 
with the illegal alien within three days of receiving the notice, and (d) shall comply with reasonable requests 
made in the course of an investigation, undertaken pursuant to CRS Sec.8-17.5-102(5), by the Colorado 
Department of Labor and Employment. If Contractor participates in the State program, Contractor shall deliver 
to the University a written, notarized affirmation, affirming that Contractor has examined the legal work status 
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of such employee, and shall comply with all of the other requirements of the State program. If Contractor fails 
to comply with any requirement of this provision or CRS Sec.8-17.5-101 et seq., the University may terminate 
this Contract for breach and, if so terminated, Contractor shall be liable for damages. 
 
(27) Work outside Colorado or United States (CRS 24-102-206):  If Contractor anticipates that services 
under this Contract or any subcontract hereunder shall be performed outside the State of Colorado or outside of 
the United States, the Contract must complete the Contractor Disclosure Statement, Exhibit D attached hereto. 
 
(28) Public Contracts with Natural Persons (CRS 24-76.5-101):  Contractor, if a natural person eighteen (18) 
years of age or older, hereby swears and affirms under penalty of perjury that he or she (a) is a citizen or 
otherwise lawfully present in the United States pursuant to federal law, (b) shall comply with the provisions of 
CRS Sec.24-76.5-101 et seq., and (c) has produced one form of identification required by CRS Sec.24-76.5-103 
prior to the effective date of this Contract.  
 
(29) Signing Authority.  Contractor warrants that it possesses the legal authority to enter into this Contract 
and that it has taken all actions required by its procedures, and by-laws, and/or applicable laws to exercise that 
authority, and to lawfully authorize its undersigned signatory to execute this Contract, or any part thereof, and 
to bind Contractor to its terms. If requested by the University, Contractor shall provide the University with 
proof of Contractor’s authority to enter into this Contract within 15 days of receiving such request. This 
Contract may be executed in multiple identical original counterparts, all of which shall constitute one 
agreement. 
 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, THE PARTIES HERETO HAVE EXECUTED THIS CONTRACT 
*Persons signing for Contractor hereby swear and affirm that they are authorized to act on Contractor’s behalf and 
acknowledge that Colorado State University is relying on their representations to that effect and accept personal responsibility 
for any and all damages the University may incur for any errors in such representation. 
 

CONTRACTOR: 
Insert Legal Name of Contractor  

 
 
 
 
By: _____________________________________ 

*Signature 
 

Name:__________________________________ 

Title: __________________________________ 

Date: __________________________________  

 

STATE OF COLORADO 
John W. Hickenlooper GOVERNOR 

Board of Governors of the Colorado State University 
System, acting by and through Colorado State University 

Dr. Anthony A.  Frank, President 
 
By: _______________________________________ 

*Signature 
Name: _____________________________________ 

Title:   _____________________________________ 

Date:   _____________________________________  

REQUIRED APPROVALS: 
 
By: _______________________________________ 
                                    *Signature                             
Name: ____________________________________ 

Title:   ____________________________________ 
                             [Dean, Director or Dept. Head] 
Date:   ____________________________________ 
Account No: _______________________________ 
 

LEGAL REVIEW 
John W. Suthers, Attorney General 

 
By: __________________________________________ 

Donna W. Aurand, JD Director, Contracting Services  
and Special Assistant Attorney General for  

Colorado State University 
Date: ______________________________________ 
 

 
ALL EXPENDITURE CONTRACTS REQUIRE APPROVAL BY THE UNIVERSITY CONTROLLER 

CRS §24-30-202 and University policy require the University Controller to approve all expenditure contracts. This Amendment is not 
valid until signed and dated below by the University Controller or delegate. Contractor is not authorized to begin performance until 
such time. If Contractor begins performing prior thereto, the University is not obligated to pay Contractor for such performance or for 
any goods and/or services provided hereunder. 

 
COLORADO STATE UNIVERSITY CONTROLLER 

Troy Fluharty 
 

By: ______________________________________ 
*Signature 

            Name: ___________________________________ 
            Date:   ___________________________________ 
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EXHIBIT A TO INDEPENDENT SERVICES CONTRACT 
STATEMENT OF WORK 

 
GENERAL DESCRIPTION: 
Enter HERE the Statement of Work, including the following: (a) description of activities; (b) list of required deliverables, 
i.e. goods, services, results, reports; (c) required timetable for completion of tasks or conveyance of deliverables 
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EXHIBIT B TO INDEPENDENT SERVICES CONTRACT 
PRICE, COST AND PAYMENT PROVISIONS 

 
Enter HERE a detailed statement of the dates and amounts for payments to be made under the Contract.  Enter 
service milestones or deliverables related to such payments in the table below.  

 

PAYMENT PROVISIONS. 

i.  [Fixed Price] The contract price is $enter dollar amount. Payments shall be made as follows: 
 

DATE, EVENT or DELIVERABLE AMOUNT PAYABLE 
            
            
            
            
            
            
            

 
ii.  Time and material/hourly labor contracts. (Optional—check here if required) The University shall pay 
the Contractor at the rate of $      per hour for labor, plus cost of materials, with total charges not to exceed a 
ceiling price of $enter dollar amount. The Contractor shall successfully complete the contracted services in 
accordance with contract requirements within the ceiling price specified herein. The Contractor shall submit 
invoices monthly, together with proof of time and costs, no later than the 10th day of the month. Payments will be 
made within 30 days after invoice.  

 
iii.  Cost reimbursement. (Optional—check here if required) The University shall reimburse the 
Contractor's actual, reasonable, and allowable costs, as defined herein, not exceeding $enter dollar amount. The 
Contractor shall submit invoices monthly no later than the 10th day of the month. Payments will be made within 
30 days after invoice.  

 
ACCOUNTING AND PAYMENT: 

A. Incorrect payments. Incorrect payments by the University to the Contractor due to omission, error, 
fraud, or defalcation shall be recovered from the Contractor by deduction from subsequent payments under this 
contract or other contracts between the University and the Contractor. 

B. Invoices / Payments.  

i. Invoices shall be sent to:  Dept name, address, phone 

ii. Payments shall be sent to: Dept name, address, phone 

C. Maximum Amount Payable. Unless otherwise provided by a signed Amendment, the maximum amount 
payable by the University to Contractor during each University fiscal year of this Contract shall be:   
    

$      in FY     
$      in FY     
$      in FY     
$      in FY     
$      in FY     
 D. Inclusions. Except as otherwise set forth in this exhibit, the above rates shall include all fees, costs and expenses, 

including, but not limited to, labor costs, travel expenses, parts, service, repair, removal, replacement, mileage 
charges, supplies, mailing charges, installation, testing, communications, order and order tracking, reporting, 
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debugging, analysis, delivery charges and other expenses.  
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EXHIBIT C TO INDEPENDENT SERVICES CONTRACT 
FEDERAL FUNDS ADDENDUM 

Should federal funds be used for payment by University under the Contract, the following provisions shall be 
deemed incorporated and made a part of the Contract: 
 
1. Equal Employment Opportunity – Contractor shall comply with E.O. 11246, “Equal Opportunity,” as 
amended by E.O. 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and 
as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” 
 
2. Copeland “Anti-Kickback” Act (18 U.S.C 874 and 40 U.S.C 276c) (Applicable to contracts in excess of 
$2000 for construction or repair) – Contractor shall comply with the Copeland “Anti-Kickback” Act (18 U.S.C 
874), as supplemented by Department of Labor regulations (29 CFR part 3, “Contractors and Subcontractors on 
Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The 
Act provides that each contractor or sub-recipient shall be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the compensation to 
which he is otherwise entitled. The recipient shall report all suspected or reported violations to the University. 
 
3. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7) (Applicable to construction contracts of more than 
$2000) – Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as supplemented by 
Department of Labor regulations (29 CFR part 5, “Labor Standards Provision Applicable to Contracts 
Governing Federally Financed and Assisted Construction”). Under this Act, contractors shall be required to pay 
wages to laborers and mechanics at a rate not less than the minimum wages specified in a wage determination 
made by the Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a 
week. The recipient shall place a copy of the current prevailing wage determination issued by the Department of 
Labor in each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage 
determination. The recipient shall report all suspected or reported violations to the University. 
 
4. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333) (Applicable to construction 
contracts of more than $2000 and other contracts involving the employment of mechanics or laborers in 
excess of $2500) – Contractor must comply with Sections 102 and 107 of the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations (29 CFR part 5). 
Under Section 102 of the Act, each contractor shall be required to compute the wages of every mechanic and 
laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than 1 ½ times the basic rate of pay for 
all hours worked in excess of 40 hours in the work week. Section 107 of the Act is applicable to construction 
work and provides that no laborer or mechanic shall be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 
 
5. Rights to Inventions Made Under a Contract or Agreement – Contracts or agreements for the 
performance of experimental, developmental, or research work shall provide for the rights of the Federal 
Government and the recipient in any resulting invention in accordance with 37 CFR part 401, “Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Governmental Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the awarding agency. 
 
6. Clean Air Act 942 U.S.C 7401 et. seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et 
seq.), as amended (Applicable to Contracts and sub-grants of amounts greater than $100,000) – Contractor 
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must comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C 
7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C 1251 et seq.). Violations shall 
be reported to the University and the Regional Office of the Environmental Protection Agency (EPA).  
 
7. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification.  Each tier certifies to the tier above that it will not and has 
not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency a member of Congress, officer or employee of Congress, or an employee 
of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered 
by 31 U.S.C 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the 
University. 
 
8. Debarment and Suspension (E.O.s 12549 and 12689) – No contract shall be made to parties listed on the 
general Services Administration’s List of Parties Excluded from Federal Procurement of Nonprocurement 
Programs in accordance with E.O.s 125449 and 12689, “Debarment and Suspension.” This list contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, and contractors declared ineligible 
under statutory or regulatory authority other than E.O. 12549. Contractors with awards that exceed the small 
purchase threshold shall provide the required certification regarding its exclusion status and that of its principal 
employees.  
 
9.  Combating Trafficking in Persons (22 U.S.C. 7101) – The United States Government has adopted a zero 
tolerance policy regarding Contractors and Contractor employees that engage in or support severe forms of 
trafficking in persons, procurement of commercial sex acts, or use of forced labor.  During the performance of 
this Contract, Contractor shall ensure that its employees do not violate this policy.  Should University become 
aware that Contractor has violated this policy, University may terminate the contract for breach in accordance 
with the termination clause herein. 
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EXHIBIT D TO INDEPENDENT SERVICES CONTRACT 
CONTRACTOR DISCLOSURE STATEMENT 

Contract Performance Outside the United States or Colorado 
 

If services provided under this Contract are to be performed outside the State of Colorado or the United States, this 
Statement must be completed and signed by Contractor. 
 
1. Are any services under the contract or any subcontracts anticipated to be performed outside the United States or 

Colorado? 
 
   Yes    No   
 
 If “Yes”, please complete the following three questions: 
 
2. Where will the services be performed under the contract, including any subcontracts?  

List country(ies) and/or state(s). 
 
____________________________________________________________________________ 

 
 
3. Explain why it is necessary or advantageous to go outside of the United States or the State of Colorado to perform 

the contract or any subcontracts. 
 

____________________________________________________________________________ 
 
 
4. Contractor Name: __________________________________________________ 
 Signature:      __________________________________________________ 
 Date:       __________________________________________________ 
 
Not required for contracts to which the State is a party under: 

 
• Medicare 
• The “Colorado Medical Assistance Act”, Articles 4 to 6 of Title 25.5 CRS 
• The “Children/s Basic Health Plan Act”, Article 8 of Title 25.5, CRS 
• The “Colorado Indigent Care Program”, Part I of Article 4 of Title 25.5, CRS 
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NOTES 
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