REQUEST FOR PROPOSAL


On behalf of the San Carlos Apache Tribe the Planning & Economic Development Department is issuing a request for sealed bids for professional services to facilitate the Tribe’s two day Strategic Planning Sessions.
Sealed Bids will be received at the Office of Planning & Economic Development, until the time and date specified below, for:

STRATEGIC PLANNING FACILITATOR, BID NO. PLNG-04-13

ADDRESS BIDS TO: 		Gail Haozous, Executive Director
Planning & Economic Development
San Carlos Apache Tribe
Building #13, San Carlos Avenue
P.O. Box 0
San Carlos, AZ 85550

Bids shall be sealed and clearly marked on the front “Strategic Planning Facilitator, Bid No. PLNG-04-13.”

FAXED Bids will not be accepted.

BID OPENING: 		4:30 p.m., Friday, July 5, 2011
Planning & Economic Development Office

The San Carlos Apache Tribe is not responsible for delays occasioned by the U.S. Postal Service, the internal mail delivery system of the Tribe, or any other means of delivery employed by the bidder. Similarly, the Tribe is not responsible for, and will not open, any proposal responses which are received later than the date and time stated above.

All questions and clarifications regarding this Request for Bid can be answered by calling or e-mailing Gail Haozous at (928) 475-3222 or emailing gail.haozous@ped.scat-nsn.gov. 

The Tribe reserves the right to change the Schedule of Events or issue Addenda to the RFP at any time. The Tribe also reserves the right to cancel or reissue the RFP.

A. 
Proposal Requirements

Project:	Facilitating Two Day Strategic Planning Session 

Owner: 	San Carlos Apache Tribe
		Planning & Economic Development

Mailing address: 	P.O. Box 0, San Carlos, Arizona  85550

Proposal Due Date: 	Due July 13 at 4:30 PM (Mountain Standard Time) Change date and Time

Submission of Proposals: 
San Carlos Apache Tribe
Attn: Gail Haozous, Executive Director
Planning & Economic Development 
P.O. Box 0
Building 13, San Carlos Avenue
San Carlos, AZ 85550

Each bidder must submit (3) copies of the proposal.

Electronic Copy:	Each bidder must submit (1) electronic copy of the proposal.


Evaluation Criteria: Weight
Company Management 5% 
Personnel 5%
Experience of Company 5%
History 5%
Specifications/Specific plan or methodology for providing system proposed 20%
Cost 40%
Schedule 10%
Past performance on similar related projects and budgets 10%

Payment: 	Based on Payment schedule and 30-days after receipt of approved invoice.

Site Visit:	Not a requirement, although Contractor may visit the site and familiarize him/her self with the condition under which the work will be performed. No allowance will be made for any error on the contractors part for failure to take into account any conditions or circumstance existing at the site which might affect the contemplate work. The fact that a bid is submitted will be taken as evidence that the contractor has full knowledge of the extent and character of the contemplate work and any problem to be encountered in the performing same.


B.  Project Description

Scope of Project:

Background Information: The Facilitators must be knowledgeable on development of Strategic Planning and have the ability to work with multi-departments ranging from administrative, education, health, economic development, etc to develop an overall strategic plan with implementation processes. 
The Tribe’s Strategic Plan will become a working document for all tribal departments and local agencies. The sessions will include Tribal Council members, Tribal Department directors and employees, local agencies, churches, youth organizations and community members. 
The facilitator must take all necessary documentation of each session and provide a completed document including two copies that can be duplicated, within a one month period from the date of the Strategic Planning Session.

C. Requirements

In addition to relating to the Scope of Work the following requirements must be met:

The Contractor shall clear all deliveries with the Planning & Economic Development Project Director.

Insurance:
The Contractor shall obtain and maintain insurance, comprehensive & general liability

The Contractor must cover any deductible costs. Upon contract award, the Contractor must add San Carlos Apache Tribe as additional named insured to the policies.

[bookmark: _GoBack]Awarded contractors are subject to a 4% Tribal Tax.

[bookmark: _Toc233076071]Contractor’s Certification of OMB A-133 Compliance:
Certification of no suspension or debarment:  By signing and submitting this proposal, the contractor certifies that their company, any subcontractors, or principals are not suspended or debarred by the in accordance with the requirements in OMB Circular A-133.  

Schedule:
The Contractor shall submit a schedule for the work as part of their proposal.


The Contractor shall submit the following information with the proposal:
A list of materials and product data sheets proposed for use.

• References
• Copies of Insurance Certificates

