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Exhibit A and A-1
· State Finance Law §§139-j and 139-k

· State Finance Law 163 (4) (g) Consultant - Planned Employment  Form “A” & Annual Employment Form “B”
· Consultant Services Affirmative Action Package 

a).
Consultants EEO Policy

b).
Staffing Plan

c).
Work Force Employment Utilization Report

d).
State University of New York Subcontracting Information
· NYS Dept of Tax and Finance  ST-220  Contractor Certification               

        (Applicable only to contracts where the fee is in excess of $100,000)

Filing Instructions:
1.
Review the Scope of Services to ascertain the type of work, the project timetable, the Project Budget, the proposed fee, and other pertinent information.

2.
Fill-in/provide all information required in the Consultant Questionnaire, Supplement to Uniform Contracting Questionnaire and Consultant’s Affirmation of Understanding.  Attach such support material as may be deemed relevant to support your firm’s selection for the type of work described in the Scope of Services.
3.
Provide three (3) copies of your Qualifications and support material stapled or bound together with a cover page that indicates the project number and title noted on the Request for Qualifications.  This material is nonreturnable.

4.
The attachments indicated above are included for informational purposes.
SCOPE OF SERVICES for Project No. 753.1 IHP Expansion
BACKGROUND: 

SUNY Upstate Medical University (UMU) in Syracuse wishes to procure full services of an architectural/engineering team to design an expansion to our existing Institute for Human Performance (IHP) building. In addition, the scope of services includes targeted modifications to the existing IHP building that are necessary to accommodate the overall function of the building after the expansion is completed.
The building expansion is anticipated to be a five story structure with the first two stories covered parking. The three floors of usable space will contain approximately 25,000 sq ft of usable space per floor.  Of the three floors, the top floor will contain the vivarium, with the two lower floors designed for laboratory investigation.  The major occupants of the IHP expansion will be investigators whose research focus is in diseases of the nervous system.

Vivarium.  The IHP vivarium should be designed for small animal use only. The IHP vivarium should occupy approximately 20,000 sq ft, with an additional 2000 sq ft of adjacent space designed to accommodate a behavioral phenotyping core, to include rotorods, activity mazes, and other behavioral measures.  Small animal imaging modalities (small animal CT, MR) also be housed adjacent to the vivarium. This will require additional space estimated at 1000 sq ft.  The vivarium should include barrier facilities for SCID mouse investigation and housing, use of infectious agents and for the breeding and housing of transgenic animals.   All functions necessary for the operation of the vivarium should be housed on the same floor, including cage and rack washing facilities, and operating rooms for small animal surgery.

Research Space.  The two floors should be organized in a similar but not identical fashion.  One floor should contain approximately 60% open bays and 40% separable rooms, plus smaller rooms for offices.  The other should have approximately 40% open bays and 60% separable rooms, plus smaller rooms for offices. Both small rooms for specific activities and large single enclosed areas are necessary for the separable rooms. Given the realities that research needs change with individual researchers, consideration should be given to a flexible plan that would allow conversion of open bays into separable rooms, perhaps using movable walls.  Specifics of design (percentage open/small) should be done in discussion with planned occupants.  

Core facilities will have to be present in the IHP. A Genetics core and an Imaging core will be housed in the IHP. A third core with the same space requirements will be specified after consultation with identified occupants of the expansion.  Other shared space required includes general administrative space housing fax machines, copiers, etc..  In addition, four small conference rooms and one large lecture hall is anticipated.

Currently, the existing IHP houses clinical functions, research laboratories from multiple disciplines, the Clinical Research Unit, and the offices for the Center for Outcomes Research.  The new expanded building should include both research and clinical academic activities related to the Neurosciences. Locating clinical neurosciences in the same area as neurosciences laboratory investigation is preferred.  
The expansion design must meet the criteria of LEED Silver. Furthermore, UMU desires the focus of the LEED credits to be on energy conservation and indoor air quality. A credit evaluation process must be performed during design and verified at completion.
AVAILABLE DATA:
Drawings of the existing building and information on the existing roof(s) will be available for use by the selected consultant, as well as data on rooftop equipment or accessories.   Please note:  Upstate Medical University has established a layering standard for CAD drawings.  This standard facilitates the incorporation of project construction documents into Upstate’s electronic drawing database.  The consultant must use this standard in preparation of any and all CAD drawings associated with this project.

SCOPE OF SERVICES:   

The services of this contract will be undertaken as follows: 

 SEQ CHAPTER \h \r 1PROGRAM STUDY / SCHEMATIC DESIGN:  The work of this phase will include the following:

1) A complete analysis of all applicable codes as they pertain to this scope of work.

2) Preparation of a brief program defining the goals of the project and the scope of work necessary to achieve those goals.
3) Interviews with faculty and proposed occupants to verify project components
4) Preparation of a schematic design, including all possible options for the IHP building which will meet the program.

5) Analysis of existing structural, HVAC, electrical, and/or plumbing systems affected by this project.

6) Preparation of a schedule defining the duration of full design services and construction.

7) Preparation of a project budget with a sufficient work breakdown structure to show basic project elements.
DESIGN DEVELOPMENT, CONSTRUCTION DOCUMENTS, BIDDING, AND CONSTRUCTION PHASE SERVICES:  The consultant will provide the balance of services as described in the standard SUNY consultant contracts as follows:

1) Preparation of contract documents suitable for bidding of the construction by Upstate Medical University. All documents will be prepared using UMU’s CAD standards.
2) Bid documents will be reproduced and distributed by Facility Design Services.  The Consultant will be available during bidding to respond to questions and to prepare any required addenda.  Bids will be received by Upstate Medical University.

3) Update and refine the project estimate and schedule.

4) Review of bid proposals and recommendation of award to Upstate Medical University; and Construction phase services.
5) Perform construction phase administrative services including leading regular coordination meetings, answering RFI’s, processing change orders, review and processing of submittal and shop drawings, verification of construction phase LEED credit adherence.

6) Provide UMU with an electronic CAD file of the as-built conditions in UMU CAD standards based on red line drawings provided by the contractor.
FORMAT FOR RESPONSE TO THE RFQ
It is the intent of upstate Medical University to evaluate the responses to this RFQ and to select a consultant as expeditiously as possible.  Interviews may not be held.  In order to expedite this evaluation, responses to this RFQ should be presented in booklet form with tabs separating sections of information.   The response should address the following items and should be presented in the order listed:

1)
A brief cover letter listing the Consultant's point of contact and any subconsultants;

2)
Listing of the consultant's staff, and that of any subconsultants, who comprise the team which will work with Upstate Medical University;

3)
Consultant's Questionnaire, as required by this RFQ, completed for the prime consultant and each major subconsultant.  It is mandatory that each question be answered at this point in the submission.  It is permissible to present the Questionnaire in a form other than that provided, but the general format and content must match that of the SUNY form.   Submission of any Standard Forms 255 and 254 is optional and should be included at the end of the booklet, under a separate tab.  Please note: Submission of these forms--B254 AND 255-- does not preclude the need to answer questions 5, 6, 7, and 8 on the Consultant's Questionnaire.  Reference to Forms 255 and 254 is not acceptable in lieu of providing that information on the Questionnaire.   Please note that the Consultant's Questionnaire is required by SUNY regulations and must be submitted; 

4)
Photographs and/or other graphic information of completed projects similar to the subject of this RFQ.

1 Any additional material describing the experience and qualifications of the consultant and the team.

Failure to provide the requested information may disqualify a firm from consideration. Failure to follow the above format may be considered in the evaluation of the responsiveness of the submission.

The responses to this RFQ will be scored based on the following criteria:

1) Design Capability:  General qualifications of firm/team. If an A/E team is required or requested, respondent must include full A/E services in-house or have complete team to provide these services.  Upstate experience with the firm/team is to be considered.
2)  Non-SUNY Design Experience:  General firm/team experience in University and research laboratory projects.
3) SUNY Design Experience:  Experience with SUNY projects for individual campuses or for SUCF. 

4) Specific Project Experience:  Experience with projects which are nearly identical or very similar to that under consideration.

5) Upstate Experience:  Rates the number and success of work which has been completed or is in progress with the consultant under consideration.

6) Project Cost Control:  Presentation of examples and methodology, including use of specific cost estimating consultant.

7) MBE Status/Staff:  Demonstration of firm/team minority and women membership.

8) Adequacy of Proposal:  Extent of presentation, demonstration of qualifications, and adequacy of response to the RFQ.

PROGRAM BUDGET:

The estimated project budget will need to be confirmed. 

BASIC DESIGN FEE:

It is Upstate’s intent to expeditiously select the consultant and to negotiate an appropriate fee. 
TIME OF COMPLETION:
The schedule for this project will be determined during the fee negotiation, but it is Upstate’s intent to complete design and bid the project for construction as quickly as possible.  
ANNUAL EMPLOYMENT REPORTS
Chapter 10 of the Laws of 2006 amends State Finance Law §§ 8 and 163 and mandates that State agencies must now require State contractors to report annually the following employment information: employment category, the number of persons employed to provide services under a contract for consulting services, the number of hours worked and the amount paid to the contractor by the State as compensation for work performed by these employees. This will include information on any persons working under any subcontracts with the State contractor.
This is a two step process. The first step, Form A is to be submitted with the Consultants’ fee proposal; the State Consultant Services Contractor’s Planned Employment From Contract Start Date Through the End of the Contract Term (Form A-Excel Spreadsheet). The completed form must include information for all employees providing service under the contract whether employed by the contractor or a subcontractor. Please note that the form captures the necessary planned employment information prospectively from the start date of the contract through the end of the contract term. 

The second step is the completion and filing of State Consultant Services Contractor’s Annual Employment Report (Form B-Excel Spreadsheet), which is to be used to report the annual / actual information. Please note that, in contrast to the information to be included on Form A, which is a one-time report of planned employment data for the entire term of a consulting contract on a projected basis, Form B will be submitted each year the contract is in effect and will capture historical information, detailing actual employment data for the most recently concluded State fiscal year (April 1 – March 31). 
Form A and Form B should be completed for contracts for consulting services in accordance with the following:

Scope of Contract (Form B only): a general classification of the single category that best fits the predominate nature of the services provided under the contract.

Employment Category: the specific occupation(s), as listed in the O*NET occupational classification system, which best describe the employees providing services under the contract. 

(Note: Access the O*NET database, which is available through the US Department of Labor’s Employment and Training Administration, on-line at online.onetcenter.org to find a list of occupations.)

Number of Employees: the total number of employees in the employment category employed to provide services under the contract during the Report Period, including part time employees and employees of subcontractors.

Number of hours (to be) worked: for Form A, the total number of hours to be worked, and for Form B, the total number of hours worked during the Report Period by the employees in the employment category.

Amount Payable under the Contract: the total amount paid or payable by the State to the State contractor under the contract, for work by the employees in the employment category, for services provided during the Report Period.

The first State Consultant Services Contractor’s Annual Employment Report (Form B) will be due May 1, 2007, and will include information for the period ending March 31, 2007. The legislation mandates that the annual employment reports are to be submitted by the contractor to the contracting agency, to OSC and to the Department of Civil Service.
By submitting Qualifications for consideration on this project you are agreeing to comply with the requirements Chapter 10 of the Laws of 2006. 
STATE FINANCE LAW §§139-j and 139-k

Pursuant to State Finance Law §§139-j and 139-k, this includes and imposes certain restrictions on communications between a Governmental Entity and an Offerer during the procurement process.  An Offerer/bidder is restricted from making contacts from the earliest notice of intent to solicit offers through final award and approval of the Procurement Contract by the SUNY - Upstate Medical University Owego and Office of the State Comptroller (“restricted period”) to other than designated staff unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law §139-j(3)(a).  Designated staff, as of the date hereof, is identified below.  SUNY-Upstate Medical University employees and their designated representatives are also required to obtain certain information when contacted during the restricted period and make a determination of the responsibility of the Offerer/Bidder pursuant to these two statutes.  Certain findings of non-responsibility can result in rejection for contract award and in the event of two findings within a 4 year period, the Offerer/Bidder is debarred from obtaining governmental Procurement Contracts.  Further information about these requirements can be found at    MACROBUTTON HtmlResAnchor http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html
 .

CONTACT: 
All questions pertaining to this Request for Qualifications shall be made directly to: Cathy Adamitis,  Business Manager, Facilities Design Services, SUNY - Upstate Medical University, 750 East Adams Street, Syracuse, New York 13210,  Phone:  (315) 464-4788, Fax:  (315) 464-4698,  E-Mail: adamitic@upstate.edu
CS-1 June 1997(8-06)
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