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NOTICE FOR OPEN TENDER (ITB/RFP)
BENEFICIARY COUNTRY: 
Global
REFERENCE NUMBER: 
Project 00040016- HDR 2010 Editorial
DESCRIPTION: 
Request for Proposal for the Editorial services of the Human Development Report 2010.
UNCCS CODE: 
792280
DEADLINE DATE SUBMISSION OF BIDS: 30 April 2010 

POSTING DATE: 1 April 2010
__________________________________________________________________
United Nations Office for Project Services (UNOPS) now invites sealed bids from bidders for the Editorial services of the 2010 Human Development Report.

Under the supervision of the Director of the Human Development Report Office (HDRO), and in close collaboration with the Human Development Report team, the contractor will be responsible for: 1/ editing and reviewing the Report for clarity and continuity of the argument as well as clarity of structure and core themes; 2/ technical editing and copy-editing of the Report for readability and consistency; 3/ typesetting of the Report and Summary; 4/ proofreading of layout files of Report and Summary. The contractor will be responsible for the implementation of the UNDP corporate editorial guidelines (UNDP Editorial Manual, will be provided by HDRO). Specific tasks of the contractor will be:
· Editing: the contractor’s senior editor will be responsible for editing the Report’s chapters and other narrative sections (including cover) with a view to ensure: clarity and continuity of the argument and focus of the Report; clarity of structure and core themes of the Report; internal consistency, both intellectual and stylistic; general readability and accessibility to a broad readership worldwide. 
· Technical editing and copy-editing: in the later phase of the Report’s preparation, the contractor’s personnel shall carry out the technical editing and copy-editing of the whole Report (front matter, narrative section, bibliography and notes, statistical backmatter including statistical tables) in close consultation with the HDRO team. The technical editing and copy-editing will concentrate on flow and clarity of argument, sequencing, consistency, especially between text and tables and figures and integration of text and boxes, content errors, style and punctuation, spelling and grammar. 
· Typesetting: The contractor will be responsible for typesetting of the Report and Summary. 

·  Proofreading: Once the Report and Summary are laid out the contractor will perform one or more rounds of proofreading, checking spelling, country and city names as well as acronyms and other abbreviations (making sure that they follow official UN terminology and conventions), style consistency, callouts, layout problems, references, etc. The contractor will also be responsible for selecting the pull quotes for the narrative section of the Report. 

Timeline and travel
The contractor is expected to work between 10 May and 20 August 2010 (subject to unexpected delays that may occur in the production process of the Report) as per schedule specified below. It’s important to stress that the schedule provided in the TOR is tentative and that the contractor is expected to be able to show flexibility and accommodate delays in the production schedule. Over this period of time the contractor should be available to travel in order to meet with the HDRO team (New York).
Special Procurement Conditions
1. The contractor must have enough personnel with the various kinds of expertise needed for this type of work, to allow for flexibility in timing. One senior editor and a team of at least one professional copy-editor, 1-2 typesetters and one proofreader is the minimum requirement. The contractor’s proposal should clearly indicate who does what in the proposed team and attach curricula for all team members. The proposal should also indicate clearly where the contractor’s staff is based; keeping in mind that being in a time zone close to New York’s will be considered an asset. Contractor’s staff should be available to travel to New York.
2. The contractor’s personnel should be able to work under pressure, coordinating all their work with the Director of the HDRO and the HDRO production coordinator.
3. The contractor is requested to submit the following samples:

· 1 PDF file of a publication at least 100 pp. long [editing and layout sample];

· 1 PDF file of a publication with a set of large statistical tables [layout sample];

· 1 Word file of a publication of more than 50,000 words [editing sample];

Hard copy of the samples is preferable. If not available the samples can be delivered in electronic format (CD ROM). 
Please refer to the attached Terms of Reference for further details
Please be advised that UNOPS reserves the right to amend the tender documents at any time. Any amendments or clarifications will be posted under the “view documents” of the concerned case on the “Current business opportunities” on www.unops.org, and we kindly ask you to check the site before submitting your proposal. 

Bids must be delivered to the office at the address specified below on or before 30 April 2010 at 5:00 PM EST local time in a sealed envelope marked with Project 00040016- HDR 2010 Editorial.
Please note that no remuneration will be made to bidders for preparation and submission of bids.
UNOPS Contact Information:
United Nations Office for Project Services (UNOPS)
North America Office, Development Group
The Chrysler Building, 405 Lexington Avenue, 5th Floor

New York, NY 10174

United States of America

Attn: Mr. Solaiman Al-Rifai, Portfolio Manager
Tel: +1 212 457 1894

Fax: +1 212 457 4044
E-mail: SolaimanAR@unops.org
For companies not registered with the UN Global Marketplace it is recommended to do so. The UN Global marketplace is a database of active and potential suppliers available to all UN and World Bank procurement personnel, and is the main supplier database of more than 20 UN organizations. To register go to www.ungm.org, click on “Sign up free” or on Registration drop down and select “Register as Supplier”.
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