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Perinatal Foundation, Inc.
Request for Proposal for
Investment Management Services
September 11, 2012
Request for Proposal:

This Request for Proposal (RFP) is issued by the Perinatal Foundation (Foundation), a private, not-for profit organization located in Madison, Wisconsin for the purpose of seeking investment consulting and management services for its endowment portfolio.  The selected firm will be responsible for assisting the Foundation’s Finance Committee and Board of Directors with investment policy and guidelines, asset allocation, and performance measurement against benchmarks.  The selected firm will have discretion to manage the assets within the guidelines of the Investment Policy Statement as agreed to between the firm and the Foundation.

Process:

The Foundation is soliciting approximately three proposals.  You are one of the firms from whom we are interested in receiving a proposal for investment services. If you plan to submit a proposal, please contact Ann E. Conway, Executive Director.  

Submit two versions of your proposal by the close of business on October 1, 2012.  

1. Submit an electronic version to conway@perinatalweb.org,  

2. Send a paper copy to 

Perinatal Foundation

Ann E. Conway, Executive Director

211 S. Paterson Street,   Suite 250
Madison, WI  53703

The Foundation’s Finance Committee will evaluate and score proposals.  Criteria include, but are not limited to:  

· Firm’s organization, experience and staff qualifications 

· Firm’s investment philosophy, style, process and risk control

· Investment performance

· Fees and expenses

· Reports, meetings, and other

The Board of Directors of the Foundation will make the final selection on November 8, 2012. Staff will contact you after that date about the Board’s decision.

Questions on the process or clarification on this RFP should be directed to Ann E. Conway at conway@perinatalweb.org.
Perinatal Foundation Overview:

The Foundation operates as a publicly supported organization under sections 501(c) (3) of the IRS code.  It formed in 1984 and is dedicated to improving the health of babies, mothers, and families from preconception through early childhood.  It is a supporting corporation of the Wisconsin Association for Perinatal Care (WAPC), a 501(c) (3) organization.  The Foundation is funded primarily from the earnings on the endowment.  The endowment assets subject to this mandate are approximately $3 million.  The funds are currently invested in Goldman Sachs Growth and Income Strategy Fund A, GOIAX.

Additional Information:

· 2011 Annual Report for Perinatal Foundation (http://www.perinatalweb.org/images/stories/PDFs/PFAnnual_reports/pf_2011_annual_rpt_final.pdf)
· Current Portfolio Holding Report—to be sent by 9/15
Requirements:

· The firm must be a registered investment advisor under the Investment Company Act of 1940 or operating under the bank exemption.  
· The firm must agree in writing to serve in a fiduciary capacity.
Investment Management Firm Questionnaire:

The following items should be addressed in your written response to the request for proposal.  

I. Company Information

a. History of firm including year organized

b. Your target market (type of client and size)

c. Number and type of accounts/client relationships (corporate, endowment, high net worth)
d. Number of professional staff, background, and areas of specialization
e. Average number of accounts/relationships per staff member

f. Qualifications and tenure of principals and professional staff especially those assigned to our account

g. Assets under management and average size portfolio 
h. Past or present litigation or regulatory actions against your firm or any principal assigned to our account

i. Any material changes planned for your firm over the next several years – expansion, new markets, staff additions, research initiatives

j. Fidelity bond and fiduciary liability insurance policies including the carrier and coverage amounts. 

k. Copy of your written Conflict of Interest and/or Code of Ethics policies.

l. Copies of your ADV Parts 1 and 2. 

II. Investment Philosophy, Style, Approach, Process
a. Discuss the philosophy of your firm including the attributes that distinguish your firm from your competitors.

b. Describe how you work with a client to improve and keep its investment policy statement current.

c. Discuss your method for determining an asset allocation for a client.  How often do you recommend reviewing asset allocation?  Rebalancing?

d. Discuss how you factor in characteristics of portfolio income in developing asset allocations.

e. Describe your firm’s research capability including the information sources, databases, technology and system analytics you use?

f. Discuss your investment decision making process, both locally and within your parent company, as well as which personnel are part of the decision-making group.  

g. How do you measure and monitor risk ensuring that risk parameters are in line with the benchmark and within client guidelines?

h. Based on what you know about our organization thus far, suggest a recommended asset allocation and the types of underlying investment vehicles you would place in our portfolio.

III. Performance Measurement

a. Describe how you establish a benchmark for a portfolio and how your portfolios are constructed relative to that benchmark?  

b. Discuss your compliance with GIPS reporting and presentation standards.  

c. If available, provide a table of annual returns for your composite of comparable portfolios along with the benchmark returns both gross and net of fees for 10 years along with appropriate risk measures. 

d. In a separate table, show annualized returns both gross and net of fees for 1, 3, 5 and 10 years ending December 2011.

e. Do you provide manager performance versus their peer group rank?  

IV. Fees and Expenses
a. What is your proposed fee schedule for our portfolio?  What services does that encompass?

b. List any other fees and expenses we might experience.

V. Reports, Meetings, Other
a. Discuss your customer service philosophy.

b. Provide samples of client reports and their frequency. 

c. Who will be our contact?  How often would they be available for client meetings?

d. What client education do you provide to help us carry out our fiduciary responsibilities? 

e. Share why you would be a good partner to work with the Perinatal Foundation on investment management and oversight.
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