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1.0 INFORMATION FOR BIDDERS

1.1 Purpose and Intent of the Procurement

1.1.1 Purpose

This Request for Proposal (RFP) is being issued by the University of Medicine and Dentistry of
New Jersey (UMDN]), Department of Purchasing Services on behalf of the Department of
Pathology and Laboratory Medicine, Surgical Pathology.

The purpose of this RFP is to enter a contract for performing Renal Biopsy/Electron Microscopy
Consultation Services.

1.1.2 Intent

The intent of this RFP is to engage a Contractor who shall supply all of the expertise, personnel and
other resources necessary to perform the Renal Biopsy/Electron Microscopy Consultation Services
for the department of Pathology.

NOTE: The issuance of an agreement does not guarantee any specific assignments or any
anticipated level of work between UMDN]J and the Contractor.

1.2 Background

1.2.1 UMDN] is the nation’s largest, freestanding public health and Sciences University. It includes
eight (8) schools on five (5) campuses in key locations in the state: Newark, Piscataway, New
Brunswick, Stratford and Camden. UMDN] offers a broad spectrum of health education programs,
with more than 4,700 students enrolled in programs in medicine, dentistry, the biomedical sciences
and other health professions. It has over 13,900 full time faculty and staff and a network of more
than 100 affiliates throughout the state.

The University consists of the following units:

New Jersey Medical School

New Jersey Dental School

Robert Wood Johnson Medical school- Piscataway and Camden
School of Osteopathic Medicine Stafford and Camden
Graduates School of Biomedical Sciences

School of Health Related Professions

School of Nursing

School of Public Health

University Hospital

University Behavioral Healthcare at Newark and Piscataway
Central Administration

Operation and Maintenance of Physical Plant
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The University of Medicine and Dentistry of New Jersey is seeking to engage a Contractor who
shall supply all of the expertise, personnel and other resources necessary to perform the

Renal Biopsy/Electron Microscopy Consultation Services for the department of Pathology and
Laboratory Medicine, Surgical Pathology. The Department of Pathology received 48 renal
biopsy/electron microscopy specimens for consultation services in 2010 and 20 renal
biopsy/ electron microscopy specimens thus far in 2011.

1.3 Key Events

1.3.1 Questions and Inquiries

It is the policy of the UMDNJ, Purchasing Servidesaccept questions and inquiries from all
potential bidders receiving this RFP.

Written questions should be e-mailed or faxed soWMDNJ, Purchasing Services to the attention
of the assigned buyer at the following address:

UMDNJ, DEPARTMENT OF PURCHASING SERVICES
335 GEORGE STREET,'2 FLOOR

NEW BRUNSWICK, NEW JERSEY 08903
ATTN:Jessica Then

Buyer’'s Phone Number: 732-235-9026

Buyer's Fax Number:  732-235-9024

Buyers Email: thenje@umdnj.edu

1.3.1.1 Cut-Off Date for Questions and Inquiries

A non-mandatory Pre-bid Conference has been sobadoit this procurement; therefore, the cut-off
date for submission of questions will be the cosidn of the non-mandatory Pre-Bid Conference.
While all questions will be entertained at the moandatory Pre-bid Conference, it is strongly urged
that questions be submitted in writing prior to th@n-mandatory Pre-bid Conference. Written
guestions must be delivered to the Department ofHasing Services’ Buyer. It is requested that
bidders having long, complex or multiple part qigest submit them in writing via email by no later
than Thursday, April 5, 2012 This request is made so that answers can bangeprior to the
non-mandatory Pre-bid Conference.
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1.3.1.2 Question Protocol

Questions should be submitted in writing to theergtion of the assigned UMDNJ, Purchasing
Services buyer. Written questions should be dyeetd to the RFP by the writer. Questions
should be asked in consecutive order, from begmtorend, following the organization of the RFP.
Each question should begin by referencing the R&ge pmumber and section number to which it
relates.

Short procedural inquiries may be accepted by helep or via email @henje@umdnj.eduby the
buyer; however, oral explanations or instructioiveig over the telephone shall not be binding upon
the University. Bidders shall not contact any parwithin the University directly, in person, or by
telephone, other than the assigned buyer, coneethis RFP.

It is the responsibility of the bidder to identignd address any additional requirements or
information needed to submit a proposal. No spemasideration shall be given to any bidder,
because of the bidder's failure to be knowledgeabhdl the requirements of the proposal after the
pre-bid conference date.

1.3.2. Non-Mandatory Pre-Bid Conference

A non-mandatory Pre-bid Conference has been sobedigr this procurement. All bidders
interested in submitting proposals are stronglyoareged to attend the non-mandatory Pre-bid
Conference. The purpose of this conference isdwige a structured and formal opportunity for
bidders to raise questions and clarify any of treppsal requirements. The date, time and location
are provided as follows:

DATE: Wednesday, April 11, 2012

TIME: 10:00am

LOCATION: UMDNJ, University Hospital, 150 Bergen Street, Newark NJ 07103
E-Level Conference Room (E-139A)

It is the responsibility of the bidder to identignd address any additional requirements or
information needed to submit a proposal. No spaemasideration shall be given to any bidder,
because of the bidder's failure to be knowledgeabhdl the requirements of the proposal after the
pre-bid conference date.

1.4 Additional Information for Bidders

1.4.1 Revisions to this RFP

In the event that it becomes necessary to clarifgwase this RFP, such clarification or revisioil w
be by addendum. Any RFP addendum will be distetus follows:

The cut-off date for questions and inquiries concey the RFP is stated in Section 1.3.1.1. If any
addendum is issued for this procurement, it wildsributed to all bidders who were sent the RFP.
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1.4.2 Addendum as a Part of this RFP

Any addendum to this RFP shall become part ofRfB and part of any contract resulting from this
RFP.

Notice to Bidders: It is the responsibility of all potential biddets check UMDNJ’s web site
(www.umdnj.edu/purchwegb regularly and obtain all addenda that may be edsuo bid
specifications. UMDNJ is not responsible for dirdigtribution of addenda posted on the web site to
all vendors who desire to submit a proposal.

1.4.3 _Issuing Office

This RFP is issued by the UMDNJ, Department of Rasing Services. The buyer noted in Section
1.3.1 is the sole point of contact between thedridad the UMDNJ for purposes of this RFP.

1.4.4 Bidder Responsibility

The bidder assumes sole responsibility for the detapeffort required in this RFP. No special
consideration shall be given after bids are opdresrhAuse of a bidder’s failure to be knowledgeable
of all the requirements of this RFP. By submitteagproposal in response to this RFP, the bidder
represents that it has satisfied itself, from #sonvestigation, of all the requirements of thisSAR

1.4.5 Cost Liability

UMDNJ assumes no responsibility and bears no itgbfbr costs incurred by bidders in the
preparation and submittal of proposals in respoms$ieis RFP.

1.4.6 Contents of Bid Proposal

All information submitted by bidders in response dobid solicitation is considered public
information, except as may be exempted from disckody the Open Public Records Act, N.J.S.A.
47:1A-1 et seq., and the common law.

All bid proposals as public records, with the exaep of information determined by the courts or
UMDNLJ to be proprietary, are available for pubhspection after contract award.

A bidder may designate specific information asswdiject to disclosure when the bidder has a good
faith legal/factual basis for such assertion. UMDBServes the right to make the determination and
will advise the bidder accordingly. The locationtive bid proposal of any such designation should
be clearly stated in a cover letter.

UMDNJ will not honor any attempt by a bidder eithter designate its entire bid proposal as
proprietary and/or to claim copyright protectiom fts entire proposal. The bidder will be required
to withdraw such designation before the bid propaslabe considered for contract award.
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In the event of a challenge to the bidder’'s degignaof confidentiality/proprietary materials, the
bidder shall have be solely responsible for defegdis designation and UMDNJ shall have no
responsibility therefore.

1.4.7 Price Alterations

Bid prices must be typed or written in ink. Anyiger changes (including "white-outs") must be
initialed. Failure to initial price changes magg@ude an award being made to the bidder.

1.4.8 Joint Venture

If a joint venture is submitting a bid, the agreamigetween the parties relating to such joint ventu
should be submitted with the joint venture’s prados Authorized signatories from each party
comprising the joint venture must sign the bid msgl. A separate Ownership Disclosure Form,
Affirmative Action Employee Information Report, MAgde Principles Certification and, if
applicable, foreign (out of State) corporate regisdn must be supplied for each party to the joint
venture.

1.4.9 HIPAA Compliance

As a State Agency, New Jersey State regulationgreethat we obtain documentation regarding our
vendor “HIPAA Compliance” status. In order to Imecompliance and conduct business with your
company for the procurements of goods and/or sesyit will be necessary for your company to
complete a Business Associate Agreement. This agmeeinvolves the access to protected health
information that is considered protected pursuarfetleral, state and/or local laws and regulations
in accordance with the privacy requirements of ‘tHlPAA” — Health Insurance Portability and
Accountability Act of 1996. The requirement is r@gondition of entering into a valid and binding
contract.

1.4.10 Business Registration Notice

All New Jersey and out of State business orgam@atimust obtain a Business Registration
Certificate (BRC) from the Department of the TragsiDivision of Revenue, prior to conducting
business with the State of New Jersey. Proofatifl\business registration must be submitted by a
bidder with its bid proposal. Failure to submitlswalid business registration with a bid may rende
the bid materially non-responsive. The businegsstation form (Form NJ-REG) can be found
online at:http://www.state.nj.us/treasury/revenue/busregcert.shtml

1.4.10.1_Definitions
For the purpose of the section, the following shaldefined as follows:

“Affiliate” means any entity that (1) directly, directly, or constructively controls another entity
(2) is directly, indirectly, or constructively cootled by another entity, or (3) is subject to the
control of a common entity. An entity controls #mer entity if it owns, directly or individually,
more than 50% of the ownership in that entity.
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“Business organization” means an individual, paghip, association, joint stock company, trust,
corporation, or other legal business entity or sasor thereof.

“Business registration” means a business registratertificate issued by the Department of the
Treasury or such other form or verification thataamtractor or subcontractor is registered with the
Department of Treasury.

“Contractor” means a business organization thakssée enter, or has entered into, a contract to
provide goods or services with a contracting agency

“Contracting agency” means the principal departmeint the Executive Branch of the State
Government, and any division, board, bureau, offtenmission or other instrumentality within or
created by such department, or any independeng &tathority, commission, instrumentality or
agency, or any State college or university, anyntpuollege, or any local unit.

“Subcontractor” means any business organizatiohighaot a contractor that knowingly provides
goods or performs services for a contractor orlaragubcontractor in the fulfilment of a contract.

1.4.10.2 Requirements Regarding Business RedgistrBbrm

A contractor must submit a copy of its businesdstegfion at the time of submission of its bid
proposal in response to this RFP.

A subcontractor shall provide a copy of its bussnesgjistration to any contractor who shall forward
it to the contracting agency. No contract withuantractor shall be entered into by any contracto
unless the subcontractor first provides proof didvlausiness registrations.

The contractor shall provide written notice to fllbcontractors that they are required to submit a
copy of their business registration to the contracihe contractor shall maintain a list of thenes

of any subcontractors and their current addresgesdated as necessary during the course of the
contract performance. The contractor shall suldanihe contracting agency a copy of the list of
subcontractors, updated as necessary during thesecaf performance of the contract. The
contractor shall submit a complete and accuratefithe subcontractors to the contracting agency
before a request for final payment is made to giegiagency.

The contractor and any subcontractor providing gamdperforming services under the contract, and
each of their affiliates, shall, during the termtloé contract, collect and remit to the Vice Prestd

of the Division of Taxation in the Department oea@sury the use tax due pursuant to the “Sales and
Use Tax Act, P.L. 1966, c. 30 (N.J.S.A. 54:32B-1set].) on all their sales of tangible personal
property delivered into the State.
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1.4.11 Deficit Reduction Act

The University of Medicine and Dentistry (UMDNJ)demmitted to the prevention and detection of
any fraud, waste, and abuse within the Universifated to all health care programs, including
Federal and State programs. To this end, UMDNMtai@s a vigorous compliance program geared
in part to educating our community on the rangé&aiid and abuse laws, including the importance
of submitting accurate claims and reports to thdeFa and State governments. Our policies
prohibit the knowing submission of a false claimpayment in relation to any health care program,
including a Federal or State funded health cargrnara.  Such a submission is a violation of
Federal and State law and can result in signifiGdrinistrative and civil penalties under the
Federal and State False Claims Acts.

To assist UMDNJ in meeting its legal and ethicdligattions, any employee, contractor or agent
who is aware of the preparation or submission faise claim or report or reasonably suspects any
other potential fraud, waste, or abuse in relatma Federal or State funded health care program is
required to report such information to his or hepervisor and UMDNJ’s Office of Ethics and
Compliance. Any employee of UMDNJ who in good Haiteports such information will be
protected against retaliation for coming forwardthwsuch information both under UMDNJ'’s
internal compliance policies and procedures andddrfstates and New Jersey law.

As an organization, UMDNJ obligates itself to inwgste any such information swiftly and
thoroughly through its internal compliance prograand mechanisms. Nonetheless, if an employee,
contractor or agent believes that the organizaiae'sponse is deficient and unresponsive, the
employee shall bring these concerns to UMDNJ'sd@fbif Ethics and Compliance. If such follow-
up still does not trigger an investigation, afteleasonable period of time, the employee, contracto
or agent has the ability to bring his/her concdmshe appropriate government agency under the
relevant Federal and/or State laws.

This information shall be provided to all UMDNJ eloyees and all contractors and agents of
UMDNJ.
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2.0 DEFINITIONS

The following definitions shall be part of any cadt awarded or order placed as a result of this
RFP:

“Addendum” — Written clarification or revision tbis RFP issued by UMDNJ, Purchasing Services.

“Amendment” — A change in scope of work to be perfed by the contractor. An amendment is
not effective until it is signed by the Vice Pre=nd for Finance and Treasurer.

“Bidder” — An individual or business entity subrmt a bid in response to this RFP.

“Contract” — This RFP, any addendum to this RFR)], te bidder’s proposal submitted in response
to this RFP and UMDNJ’s Contract Term Sheet.

“Contractor” — The contractor is the bidder awardezbntract.

“Evaluation Committee” — A committee establishedduiew and evaluate bid proposals submitted
in response to this RFP and to recommend a cordveatd to the Vice President of Supply Chain
Management.

“HIPAA or HITECH Act” — Health Insurance Portabifitand Accountability Act of 1996, 1996
(“HIPAA” ), the Health Information Technology for EconomitdeClinical Health Act (Title XIll

of the American Recovery and Reinvestment Act d9Qthe“HITECH Act” ), and regulations
promulgated by the U.S. Department of Health andhilu Services (thHHS” ) (hereinafter the
“HIPAA Regulations” and the“HITECH Regulations,” respectively) and/or applicable state
and/or local laws and regulations..

“Loaded Hourly Rates” - All inclusive rates for éggroject requested.

“May” — Denotes that which is permissible, not maiaaly.

“Project” — The undertaking of services that am shbject of this RFP.

“Request for Proposal (RFP)” — This document, whastablishes the bidding and contract
requirements and solicits proposals to meet thehase needs as identified herein.

“Shall” or “Must” or “Will"’- Denotes that which isa mandatory requirement. Failure to meet a
mandatory requirement will result in the rejectafra bid proposal as materially non-responsive.

“Should” — Denotes that which is recommended, nahdatory.
“Subtasks” — Detailed activities that comprise dlotual performance of a task.

“Task” — A discrete unit of work to be performed.
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“UMDNJ” — The University of Medicine and Dentistof New Jersey, or otherwise referred to as
the “University.”

“Vice President” — The Vice President of Supply @h&anagement; the contracting officer for
UMDNLJ.

COMMODITY SPECIFIC DEFINITIONS

“Didactic lecture” — involving lecture and textbouoistruction rather than demonstration and laboyattudy
“Electron microscopy/EM” — greater magnificationdaresolution than optical microscopy
“Immunofluorescent microscopy/IF” — specimen ishiated using fluorochromes.

“Light microscopy/LM” — technigue for producing uide images of structures or details too small to
otherwise be seen by the human eye

“Perioperative” — Time period surrounding surgipedcedure.

“Renal’- of or relating to the kidneys.
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3.0

SCOPE OF WORK

The Contractor must provide all of the expertisgspnnel and other resources necessary to perform
the Renal Biopsy/Electron Microscopy Consultati@m&es for the Department of Pathology and
Laboratory Medicine, Surgical Pathology.

3.1

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

3.1.6

3.1.7

3.2

3.2.1

Renal Biopsy/Electron Microscopy Consultat8arvice Requirements

The Medical Director of the Contractor mustibensed to practice Medicine in the State of
New Jersey and must be Board Certified in Rendid®agy by the American Board of
Pathology.

The Contractor must provide a dedicatetheathrenal specialist for the entire duration & th
renal biopsy consultation service.

The Contractor must provide all of the fixas used for renal biopsy collection and/or
electron microscopy and preservation, as well agequisition forms accompanying all
renal biopsy or electron microscopy specimens.

The Contractor must provide one (1) cometeof fixatives per surgical case. This must
include EM fixative, Immunofluorescent fixative aHiistologic fixative.

The Contractor’s renal biopsy consultatiowise must provide processing of renal biopsy
specimens for light microscopy, electron microscapgl immunofluorescent microscopy, as
well as processing of non-renal specimens for elaanicroscopy and
immunohistochemistry. Individual services must urdg: light microscopy only, electron
microscopy only, immunofluoresence only, Speciair& |, Special Stains I, and
immunoperoxidase.

The Renal Pathologist or Physician desighé®eoContractor must be available for
consultation when needed by UMDNJ’s Departmentath®ogy during the pre-operative,
intra-operative and post-operative collection & specimen.

The Renal Pathologist or Physician desighé®eoContractor must be available for

consultation when needed by UMDNJ’s TransplantiCiiam and staff directly working with
transplant service for renal transplant, when apple.

Lectures/Education Requirements

The Contractor must provide a minimum of&h(@ hours of lecture one time per month
dedicated to Grand Rounds. The three (3) hoursabfite must be divided into two (2)
lectures dedicating ninety (90) minutes to didalgeature and ninety (90) minutes to Renal
Pathology Clinical Correlation.
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3.2.2 The Contractor must provide one-hundred (p@@gent of all surgical cases shown from the
previous month in the three (3) hour lecture.

3.2.3 The Contractor must provide a minimum of (k)decture per year to the Medicine
Department at the Clinical Pathology Conferencegming Renal Pathology, including
treatment discussions and patient follow-up.

3.3. Reports

3.3.1 The Contractor must provide a written RenathBlogy Report containing all clinical
information, gross description, microscopic ded@ip immunofluorescence microscopy,
electron microscopy, final diagnosis. Two (2) glabdes (H&E, PAS) and two (2) electron
micrographs must be included with the written répor
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4.0 SPECIAL CONTRACTUAL TERMS AND CONDITIONS

4.1 Contract Term and Extension Option

4.1.1 Contract Term

The contract will be awarded for Renal Biopsy Cdiasion Services with the required supplies, is
for three (3) years, commencing from the date ohraw If delays in the bid process result in an
adjustment of the anticipated contract effectiveedthe bidder agrees to accept a contract for the
full term of the contract.

4.1.2 Contract Extension Option

This contract may be extended for three (3) addffimne (1) year periods. Each extension is for
one (1) year. Any extension of this contract unithés provision will be put into effect by mutual
agreement between the University and the Contrasftr written notification being provided to the
Contractor by the University. The original termsdaconditions will remain in effect for any
extension period. Unless otherwise noted in th® Ror any Addendum thereto), pricing for each
optional year is to remain the same as the final péthe original contract term.

4.2 Contract Transition

In the event services end by either contract ekipimaor termination, it shall be incumbent upon the
Contractor to continue services, if requested by Bhirector of Purchasing Services, Materials
Management, until new services can be completegraipnal. The Contractor acknowledges its
responsibility to cooperate fully with the replaaam Contractor and UMDNJ to ensure a smooth
and timely transition to the replacement ContractSuch transitional period shall not extend more
than ninety (90) days beyond the expiration datehef contract, or any extension thereof. The
Contractor will be reimbursed for services durihg transitional period at the rate in effect whea t
transitional period clause is invoked by UMDNJ.tzept a contract for the full term of the contract.

4.3 Precedence of the University's Standard TemdsCGonditions

The contract resulting from this procurement sbalisist of the following documents:

This RFP, which hereby incorporates UMDNJ’s Staddarms and Conditions
Any addendum to this RFP

The Contractor’s Bid Proposal

UMDNJ’s Contract Term Sheet.

* & & o

In the event of a conflict between the provisionsfdhis RFP, including any addendum to this
RFP, and the bidder’'s proposal, the RFP and/or theddendum shall govern.
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Unless specifically noted within this RFP, UMDNJ'sStandard Terms and Conditions take
precedence over the Special Terms and Conditionsm@ained in this Section of the RFP. The
Standard Terms and Conditions in effect for this pocurement can be found at the following
Internet address: www.umdnj.edu/purchweband are attached to this RFP.

4.4 Departure From Bid Specifications or Terms @odditions

Notwithstanding the forgoing, a bidder's proposalyrbe deemetiON-COMPLIANT AND BE
REJECTED and/or be foundion-responsiveif the change is a material departure from the bid
specifications or the terms and conditions of RiP. A material departure occurs when the change
increases the likelihood that the waiver from caamge with the RFP is capable of giving the
appearance of corruption or favoritism, or encoinggxcessive spending or is likely to affect the
amount or price of the bid or to influence any ptitd bidder to refrain from bidding or is capable
of affecting the ability of the University to make bid comparison, or is unacceptable to the
University. The determination of material depagtahall be in the sole discretion of the University

4.3 Insurance

The Contractor shall assume all responsibility iferactions and those of anyone else working for it
while engaged in any activity connected with thintcact. The Contractor shall carry sufficient
insurance to protect it and UMDNJ from any propel@ynage or bodily injury claims arising out of the
contracted work. Evidence of current insurance aye shall be provided in the form of a Certificate
Insurance, which shall be submitted no later tleen(10) days after receipt of notice of intent ¢veaed
contract. The Certificate of Insurance should idelthe solicitation identification number and titfethe
solicitation.

In order to prevent any unnecessary delay, bidaens submit evidence of required insurance withrthei
bid.

The insurance to be provided by the Contractoi sleahs follows:

- Commercial General Liability Insurance - including contractual liabilityand completed operations
endorsements, subject to primary limits of coveragé not less than $1,000,000 per
occurrence/$1,000,000 annual aggregate.

- Professional Liability insurance - covering the contractor and its employees, clams, staff
and agents provided pursuant to this vendor canstdtmject to primary limits of liability of not les
than $1,000,000 per occurrence/$3,000,000 aggregate

- Excess Professional and General Liability Insurance subject to an additional limit of liability of
not less than $3,000,000 per occurrence/$3,00@00kegate excess of the primary policy;

- Workers' Compensation Insurance- statutory coverage and including employers ligbilcoverage
of not less than $1,000,000 per occurrence and®100 annual aggregate;

- Additional Insured - UMDNJ to be named as additional insured ATIMAiespect to Commercial
General, Liability Insurance provided by contragtarsuant to this proposal/contract;
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- All insurers affording coverage are to be licehte conduct the business of insurance within tia¢eS
of New Jersey and to be rated not less than A-dstBInsurance Rating Service.

-UMDNJ is to be named as certificate holder with rggect to all afore-mentioned insurance
coverages.

- Liability Insurance MUST remain in_effect for the duration of the Contract, including any
extensions, and following termination of all work Contractor shall be solely responsible for
any and all future claims and damages and liabiligs arising out of the performance of services
under this vendor contract.

No contract will be issued to the successful biddetil such time as the Contractor has supplied
UMDNJ with a Certificate of Insurance verifying tladove-indicated coverage. The Contractor is not
authorized to begin service until UMDNJ is in rextesf said certificate.

4.6 Contract Amendment

Any changes or modifications to the terms of thet@xt shall only be valid when they have been
reduced to writing and executed by the Contraatdrtae Vice President.

4.7 Contractor Responsibilities

The Contractor shall have sole responsibility foe ttcomplete effort specified in the contract.
Payment will be made only to the Contractor. Tlmt@ctor shall have sole responsibility for all
payments due any subcontractor.

The Contractor is responsible for the professiapallity, technical accuracy and timely completion
and submission of all deliverables, services or roodlities required to be provided under the
contract. The Contractor shall, without additiom@mpensation, correct or revise any errors,
omissions, or other deficiencies in its deliverald@d other services. The approval of deliverables
furnished under this contract shall not in any weljeve the Contractor of responsibility for the
technical adequacy of its work. The review, apptpacceptance or payment for any of the services
shall not be construed as a waiver of any right#t tiMDNJ may have arising out of the
Contractor’s performance of this contract.

4.8 Substitution of Staff

If it becomes necessary for the Contractor to swibstany management, supervisory or key
personnel, the Contractor will identify the suhggtpersonnel and the work to be performed.

The Contractor must provide detailed justificatdmtumenting the necessity for the substitution.
Résumés must be submitted evidencing that the itchdil(s) proposed as substitution(s) have
gualifications and experience equal to or betteanthhe individual(s) originally proposed or
currently assigned.
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The Contractor shall forward a request to substitstiaff to the Vice President, through the
University’s Project Manager, for consideration aagproval. No substitute personnel are
authorized to begin work until the Contractor heseived written approval to proceed from the Vice
President, through the University's Project Manager

4.9 Substitution or Addition of Subcontractor(s)

If it becomes necessary for the Contractor to swibstand/or add a subcontractor, the Contractor
will identify the proposed new subcontractor and tork to be performed. The Contractor must
provide detailed justification documenting the resity for the substitution or addition.

The Contractor must provide detailed résumés of pgheposed subcontractor's management,
supervisory and other key personnel that demoeskmbwledge ability and experience relevant to
that part of the work, which the subcontractooisihdertake.

In the event a subcontractor is proposed as aisulst, the proposed subcontractor must equal or
exceed the qualifications and experience of thecanibactor being replaced. In the event the
subcontractor is proposed as an addition, the gebsubcontractor’'s qualifications and experience
must equal or exceed that of a similar subcontrgutmposed by the Contractor in its bid proposal.

The Contractor shall forward a request to substitutd a subcontractor to the Vice President,
through the University’s Project Manager, for caoesation and approval. No substitution or
addition of a subcontractor is authorized until tBentractor has received written approval to
proceed from the Vice President, through the Umsiiggs Project Manager.

410 Ownership of Material

All data, technical information, materials gatheredented, developed, prepared, used or obtained
in the performance of the contract, including, bat limited to, all reports, surveys, plans, charts
literature, brochures, mailings, recordings (videad/or audio), pictures, drawings, analyses, gtaphi
representations, software computer programs andngzanying documentation and print-outs,
notes and memoranda, written procedures and dodsmegardless of the state of completion,
which are prepared for or are a result of the sessrequired under this contract shall be and remai
the property of UMDNJ and shall be delivered to UNIDupon 30 days notice by UMDNJ.

With respect to software computer programs andiarce codes developed for UMDNJ, the work
shall be considered “work for hire,” i.e., UMDNJptrthe Contractor or subcontractor, shall have
full and complete ownership of all software compytegrams and/or source codes developed.
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4.11 Data Confidentiality

All financial, statistical, personnel and/or tedtalidata supplied by UMDNJ to the Contractor are
confidential. The Contractor is required to usesmmable care to protect the confidentiality ofhsuc
data. Any use, sale or offering of this data ig Boxm by the Contractor, or any individual or énti

in the Contractor’'s charge or employ, will be colesed a violation of this contract and may result
in contract termination and the Contractor’s suspmnor debarment from UMDNJ contracting. In
addition, such conduct may be reported to the Skdterney General for possible criminal
prosecution.

412 News Releases

The Contractor is not permitted to issue news selgegertaining to any aspect of the services being
provided under this contract without prior writtemnsent of the Vice President.

4.13 Advertising

The Contractor shall not use UMDNJ’s name, logogges, or any data or results arising from this
contract as a part of any commercial advertisindpouit first obtaining the prior written consent of
the Vice President.

414 License and Permits

The Contractor shall obtain and maintain in fulicl and effect all required licenses, permits, and
authorizations necessary to perform this contradhe Contractor shall supply UMDNJ with
evidence of all such licenses, permits and authtamzs. This evidence shall be submitted
subsequent to the contract award. All costs aasmtiwith any such licenses, permits and
authorizations shall have been included by the @otur in its bid proposal.

415 Claim and Remedies

4.15.1 Claims

The following shall govern claims made by the Cacttor regarding contract award recision,
contract interpretation, Contractor performance/@nsuspension or termination.

Final decisions concerning all disputes relatingcomtract award recision, contract interpretation
Contractor performance and/or reduction, suspengiotermination are to be made in a manner
consistent with N.J.A.C. 17:12-1.1, et seq. Theeresident’s final decision shall be deemed a
final agency action reviewable by the Superior CotiNew Jersey, Appellate Division.

All claims asserted against UMDNJ by the Contracball be subject to the New Jersey Tort
Claims Act, N.J.S.A. 59:1-1, et seq., and/or thavNiersey Contractual Liability Act, N.J.S.A.
59:13-1, et seq.
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However, any claim against UMDNJ relating to a fidacision by the Vice President regarding
contract award recision, contract interpretatioont@actor performance and/or contract reduction,
suspension or termination shall not accrue, andithe period for performing any act required by
N.J.S.A. 59:8-8 or 59:13-5 shall not commence,lantiecision is rendered by the Superior Court of
New Jersey, Appellate Division (or by the Suprenosei€of New Jersey, if appealed) that such final
decision by the Vice President was improper.

4.15.2 Remedies
Nothing in the contract shall be construed to eaaver by UMDNJ of any warranty, expressed or
implied, or any remedy at law or equity, exceptspecifically and expressly stated in writing

executed by the Vice President.

4.16 Form of Compensation and Payment

UMDNJ’s payment terms are Net 45 days.

The Contractor must submit invoices to UMDNJ daparit of Pathology and Laboratory medicine

with supporting documentation which will includeettprocedure performed, the date of the
procedure, patient name, patient record numbepatient account number evidencing that work for
which payment is sought has been satisfactorilyptetad. Invoices must reference the purchase
order number and must be in strict accordance thighfirm, fixed prices submitted on the RFP

pricing sheet. All invoices must be approved by DINI before payment will be authorized.

Invoices must also be submitted for any speciajepts, additional work or other items properly
authorized and satisfactorily completed under th&ract. Invoices shall be submitted according to
the payment schedule agreed upon when the worlauth®rized and approved. Payment can only
be made for work when it has received all requingtten approvals and has been satisfactorily
completed.

4.17 Additional Work and/or Special Projects

The Contractor shall not begin performing any addal work or special projects without first
obtaining written approval from the Vice Presideupply Chain Management.

In the event that the need for additional work and/ special project arises, UMDNJ will submit

such a request to the Contractor in writing. Thent@actor must present a written proposal to
perform the additional work/special project to UMIDNThe proposal should provide justification

for the necessity of the additional work/specialject.

The relationship between the additional work/sdgmiaject being requested and the work required
by the Contractor under the base contract mustld&ealg established by the Contractor in its

proposal for performing the additional work/spe@ebject. The Contractor’s written proposal must
provide a detailed description of the work to befgrened, broken down by task and subtask. The
proposal should contain details on the level obrffincluding hours, labor categories, etc.,

necessary to compete the additional work.
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The written proposal must detail the cost necestamomplete the additional work in a manner
consistent with the contract. The written costpmsal must be based upon the hourly rates, unit
costs or other cost elements submitted by the @ctatr in the Contractor’s original bid proposal
submitted in response to this RFP. Whenever plesshe cost proposal should be a firm, fixed cost
to perform the required work. The firm fixed prisleould specifically reference and be tied directly
to costs submitted by the Contractor in its origiba proposal. A payment schedule, tied to
successful completion of tasks and subtasks, neustdiuded.

Upon receipt of the Contractor’s written propostakhall be forwarded to the Vice President for
written approval. Complete documentation from tl®ng agency, confirming the need for the
additional work/special project, must be submitted.

No additional work and/or special project may comoee without the Vice President’s written

approval. In the event the Contractor proceedb ®adlditional work and/or special projects without
the written approval of the Vice President, it sbhal at the Contractor’s sole risk. UMDNJ shall be
under no obligation to pay for work done withous tice President’s written approval.

4.18 Option to Reduce Scope of Work

UMDNJ has the option, in its sole discretion, tduee the scope of work for any task or subtask
called for under this contract. In such an evtd,Vice President shall provide advanced, written
notice to the Contractor.

Upon receipt of such written notice, the Contraetdr submit, within five (5) working days to the
Vice President, an itemization of the work effolteady completed by task or subtasks. The
Contractor shall be compensated for such work e#focording to the applicable portions of its cost
proposal.

419 Suspension of Work

The Vice President may, for valid reason, issug¢op srder directing the Contractor to suspend
work under the contract for a specific time. Than€actor shall be paid until the effective date of
the stop order. The Contractor shall resume wpdnuhe date specified in the stop order or upon
such other date as the Vice President may therahfext in writing. The period of suspension $hal
be deemed added to the Contractor’s approved skhefiperformance. The Vice President and the
Contractor shall negotiate an equitable adjustnikeahy, to the contract price.

4.20 Changein Law

Whenever an unforeseen change in applicable lavegulation affects the services that are the
subject of this contract, the Contractor shall agihe Vice President in writing and include inhsuc
written transmittal any estimated increase or desgan the cost of its performance of the services
as a result of such change in law or regulatiorhe Vice President and the Contractor shall
negotiate an equitable adjustment, if any, to trdract price.
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421 Requirements of PL 2005, Chapter 51/ Exeeu@irder 117 Vendor Certification and
Disclosure of Political Contributions

In order to safeguard the integrity of State gowesnt procurement by imposing restrictions to
insulate the award of State contracts from politmantributions that pose the risk of improper

influence, purchase of access, or the appearaeoeath Public Law 2005, ¢.51, was signed into law
on March 22, 2005. On September 24, 2008, GoveToozine issued Executive Order 117, which
is designed to enhance New Jersey’'s efforts tceprdhe integrity of procurement decisions and
increase the public’s confidence in procuremertie Executive Order builds upon the provisions of
Chapter 51. Pursuant to the requirements of Pulalwe 2005, ¢.51, and Executive Order 117, all
bidders must submit the Two-Year Chapter 51/Exeeutdrder 177 Vendor Certification and

Disclosure of Political Contributions with theirdoproposal. See Section 9 of this RFP for the
certification form. The form and instructions feompletion of the form may be found at

http://www.umdnj.edu/purchweb/vendors/vendor_06 FOhtm.

4.21.1 State Treasurer Review

The State Treasurer or his designee shall reviewDisclosures submitted pursuant to this section,
as well as any other pertinent information coneegrthe contributions or reports thereof by the
intended awardee, prior to award, or during thentef the contract, by the Contractor. If the State
Treasurer determines that any contribution or actly the Contractor constitutes a breach of
contract that poses a conflict of interest in theming of the contract under this solicitation the
State Treasurer shall disqualify the Business ¥friiim award of such contract.

4.22 New Jersey Election Law Enforcement CommisRequirement

The Contractor is advised of its responsibilityfle an annual disclosure statement on political
contributions with the New Jersey Election Law Eo@ament Commission (ELEC), pursuant to
N.J.S.A. 19:44A-20.13 (P.L. 2005, c.271, sectioiif 3e Contractor receives in excess of $50,000
from a public entity in a calendar year. It is tbentractor’'s responsibility to determine if filing
necessary. Failure to so file can result in thpasition of financial penalties by ELEC. Additidna
information about this requirement is available mMiroELEC at 888-313-3532 or at
www.elec.state.nj.us
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4.23 Federal and State Laws and Regulations Riegartbalthcare

The University is committed to compliance with &lderal and state regulations regarding
healthcare, including but not limited to licensirfgtark and anti-kickback laws, Medicare and
Medicaid regulations.

All services provided under this bid and the cattrawvard under this bid must comply with all
applicable laws. In addition, if a violation comtesthe attention of either party, or any changes in
the laws or regulations occurs which make the bidamtract entered into between the parties as a
result of the bid, to be in violation of any applate law, then the agreement shall be amended to
address the violation or to comply with the charmgeterminated if amending will not resolve the
violation. The University shall have the optionatmend the contract resulting from the RFP in order
to comply with all applicable local, State and Fadlaws, rules and regulations.

424 Compliance Obligations.

Each party certifies that it shall not violate fleeleral anti-kickback statute, set forth at 42 G.S.
81320a-7b (b) ("Anti-Kickback Statute"), or the éedl "Stark Law," set forth at 42 U.S.C. § 1395nn
("Stark Law"), with respect to the performancetefabligations under this Agreement.

Contractor has received a copy of UMDNJ's Code arfidCict and UMDNJ’s Stark Law and Anti-
Kickback Statute Policies and Procedures. UMDNGJasde of Conduct is available at
http://www.umdnj.edu/complweb/code/conduct.pdfUMDNJ’s Stark Law and Anti-Kickback
Statute Policies and Procedures are available a¢ tiollowing web addresses:
http://www.umdnj.edu/oppmweb/university policiebles_compliance/PDF/00-01-15-60_05.pdf
http://www.umdnj.edu/oppmweb/university policiebies _compliance/PDF/00-01-15-60_ 10.pdf
and,

http://www.umdnj.edu/oppmweb/university policiebles _compliance/PDF/00-01-15-60_ 15.pdf

Each party shall ensure that its individuals primngdservice under the agreement who meet the
definition of "Covered Persons" (as such term iBned in the "Corporate Integrity Agreement
between the Office of Inspector General of the Dipant of Health and Human Services and the
University of Medicine and Dentistry of New Jersey" available at
http://www.umdnj.edu/presweb/president/UMDNJ-CIA)pd shall comply with  UMDNJ's
Compliance Program, including the training relatethe Anti-Kickback Statute and the Stark Law.

Contractor hereby represents and warrants thatnioi named on any exclusion list of the Office of
the Inspector General, or any other exclusiondisany federal or New Jersey State agency or
program. Contractor further warrants and represémat it is not in violation of any rule or
regulation of any federal or New Jersey State agengrogram which would preclude Contractor
from performing services or providing goods undes Agreement.

During the term of this Agreement, Contractor agreeimmediately notify the University in the
event that Contractor either a.) Has been placeahgrsuch list, or b.) Has received notificatioatth

it may be placed on such list, or c.) May be inlation of any federal or New Jersey State rule or
regulation, which would preclude it from performirsgrvices or providing goods under this
Agreement.
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5.0 PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIGN
51 General

The bidder must follow instructions contained instRFP and in the bid cover sheet in preparing
and submitting its bid proposal. The bidder is iseld to read thoroughly and to follow all
instructions.

The information required to be submitted in respaiasthis RFP has been determined to be essential
in the bid evaluation and contract award processy qualifying statements made by the bidder to
the RFP’s requirements could result in a deternonahat the bidder’'s proposal is materially non-
responsive. Each bidder is given wide latitudehimdegree of detail it elects to offer or the elten
which plans, designs, systems, processes and pmasedre revealed. Each bidder is cautioned,
however, that insufficient detail may result inetefmination that the bid proposal is materiallp-no
responsive or, in the alternative, may result iovatechnical score being given to the bid proposal

The bidder is instructed to clearly identify anyquegement of this RFP that the bidder cannot
satisfy.

5.2 Proposal Delivery and Identification

In order to be considered a bid proposal must araitvthe Department of Purchasing Services in
accordance with the instructions on the RFP coverets Bidders submitting proposals are
cautioned to allow adequate delivery time to enstmeely delivery of proposals. UMDNJ
regulations mandate that late proposals are itddigior consideration. The exterior of all bid
proposal packages must be labeled with the Redoe$troposal identification number, final bid
opening date and the buyer's name.

53 Number of Bid Proposal Copies

Each bidder must submit one (1) complete original broposal, clearly marked as the
“ORIGINAL” bid proposal. Each bidder should also submit {i% full, complete and exact
copies of the original.A_copy should also be provided on Compact Disk (CD)r Flash-drive.
The copies required are necessary in the evaluafitime bid. It is suggested that the bidder make
and retain a complete copy of its bid proposal.

54 Proposal Form and Content

The proposal should follow the format indicatedhe following Sections of this RFP. The bidder
should limit their response to one volume, if atpalssible, with that volume divided into four (4)
sections as indicated below.
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55 Section 1 — Forms

5.5.1 Ownership Disclosure Form

The bidder must complete the attached Ownershigl®@isre Form. A complete Ownership
Disclosure Form must be received prior to, or aquamying, the bid. Failure to do so will preclude
the award of a contract.

5.5.2 MacBride Principles Certification

The bidder must complete the attached MacBrideciries Certification evidencing compliance
with the MacBride Principles. Failure to do so nragult in the award of the contract to another
bidder.

5.5.3 Affirmative Action

The intended awardee must submit a copy of a Neseyeertificate of Employee Information, or
a copy of Federal Letter of Approval verifying & pperating under a federally approved or
sanctioned Affirmative Action program. Intended ase®e(s) not in possession of either a New
Jersey Certificate of Employee Information or a dvatl Letter of Approval must complete the 29
Affirmative Action Employee Information Report (AB02) located on the web at
http://www.nj.gov/treasury/purchase/forms/AA_%208l@ment.pdf The requirement is a
precondition of entering into a valid and bindirgntract.

5.5.4 Business Associate Agreement

The bidder must complete the attached BusinesschgsoAgreement, involving the access to
protected health information that is consideredquied pursuant to federal, state and/or local laws
and regulations in accordance with the privacy reguents of the “HIPAA” — Health Insurance
Portability and Accountability Act of 1996. Theqrerement is a precondition of entering into a
valid and binding contract.

5.5.5 Business Reqgistration Notice

All New Jersey and out of State business orgamizatimust obtain a Business Registration
Certificate (BRC) from the Department of the TragsiDivision of Revenue, prior to conducting
business with the State of New Jersey. Proof bfl \muisiness registration must be submitted by a
bidder with its bid proposal. Failure to submitlswalid business registration with a bid will rend
the bid materially non-responsive. The businegsst@ation form (Form NJ-REG) can be found
online at:_http://www.state.nj.us/treasury/revenue/busre gsiernl
5.5.6 _Requirements of PL 2005, Chapter 51/ Exeeudirder 117 Vendor Certification and
Disclosure of Political Contributions

Pursuant to the requirements of Public Law 200&1,cand Executive Order 117, all bidders must
submit the Two-Year Chapter 51/Executive Order V&hdor Certification and Disclosure of
Political Contributions with their bid proposal.e&Section 9 of this RFP for the certification form
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Instructions for completion of the form may be fdun at
http://www.umdnj.edu/purchweb/employees/employ36n® policies.htm.

5.6 Section 2 — Technical Proposal

In this Section, the bidder shall describe its apph and plans for accomplishing the work outlined
in the Scope of Work Section, i.e., Section 3.he bidder must set forth its understanding of the
requirements of this RFP and its ability to suctdlyscomplete the contract. This section of the
proposal should contain at least the following infation:

5.6.1 Management Overview

The bidder shall set forth its overall technicapagach and plans to meet the requirements of the
RFP in a narrative format. This narrative showddwince UMDNJ that the bidder understands the
objectives that the contract is intended to méetnature of the required work and the level abreff
necessary to successfully complete the contratte Marrative should convince UMDNJ that the
bidder's general approach and plans to undertaklecamplete the contract are appropriate to the
tasks and subtasks involved.

Mere reiterations of RFP tasks and subtasks avagir discouraged, as they do not provide insight
into the bidder’s ability to complete the contradhe bidder’'s response to this Section should be
designed to convince UMDNJ that the bidder’s dethplans and approach proposed to complete
the Scope of Work are realistic, attainable and@mpate and that the bidder’s proposal will lead t
successful contract completion.

5.6.2 Contract Management

The bidder should describe its specific plans toaga, control and supervise the contract to ensure
satisfactory contract completion according to teguired schedule. The plan should include the
bidder's approach to communicate with UMDNJ, inghgg but not limited to, status meetings,
status reports, etc.

5.6.3 Implementation Plan

It is essential that UMDNJ move forward quickly tave the contract in place. Therefore, the
bidder must include as part of its proposal an @nm@ntation plan, beginning with the date of
notification of contract award. Such implementatman should include the following elements:

5.6.3.1 A detailed timetable for the implementatipariod. The timetable should be
designed to demonstrate how the bidder will havesevices available within the
time frame indicated in the RFP.
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5.6.3.2 The bidder’s plan for the deployment and osmanagement, supervisory or other
key personnel during the implementation period. e Tplan should show all
management, supervisory and key personnel that lvéllassigned to manage,
supervise and monitor the bidder’'s implementatibthe contract within the period
specified.

NOTE: The bidder should clearly identify managemesnpervisory or other key staff that will be
assigned only during the implementation period.

5.6.3.3 The bidder’s plan for recruitment of st&ffjuired to provide all services required by
the RFP on the contract start date at the end efitiplementation period. The
bidder should submit a plan for the purchase argtridution of equipment,
inventory, supplies, materials, etc., that will beguired to fully implement the
contract required start date.

5.6.34 The bidder should submit plan for the ussubcontractor(s), if any, on this contract.
Emphasis should be on how any subcontractor idedtivill be involved in the
implementation plan.

5.6.35 Budget

The bidder should submit the budget it has develdpe providing the services required by this
RFP. This information will be used for evaluation purposes only, and is intended to provide the
University with an additional perspective on hove thidder will allocate financial resources in
undertaking the work required by this RFP.

5.6.4 Potential Problems

The bidder should set forth a summary of any ahgrablems that the bidder anticipates during the
term of the contract. For each problem identifibe, bidder should provide its proposed solution.

5.7 Section 3 — Organizational Support and Expeden

The bidder should include information relating ts brganization, personnel, and experience,
including, but not limited to, references, togethdth contact names and telephone numbers,
evidencing the bidder’s qualifications and capébsito perform the services required by this RFP.

5.7.1 Location

The bidder should include the location of the brtleffice that will be responsible for managing
the contract. The bidder should include the tedeehnumber and name of the individual to contact.
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5.7.2 Organizational Chart (Contract Specific)

The bidder should include a contract organizatiocksrt, with names showing management,
supervisory and other key personnel (including sabractor's management, supervisory or other
key personnel) to be assigned to the contract. chiaet should include the labor category and title
of each such individual.

5.7.3 Résumés

Detailed résumés should be submitted for all mamage, supervisory and key personnel to be
assigned to the contract. Résumés should be wtedcto emphasize relevant qualifications and
experience of these individuals in successfully gletmg contracts of a similar size and scope to
those required by this RFP. Résumés should cledelytify previous experience in completing
similar contracts. Beginning and ending dates khdae given for each similar contract. A
description of the contracts should be given armlukshdemonstrate how the individual's work on
the completed contract related to the individuabdlity to contribute to the successfully providing
the services required by this RFP. With respedatch similar contract, the bidder should include
the name and address of each reference togethelavaérson to contact for a reference check and
telephone number.

5.7.4 Backup Staff

The bidder should include a list of backup stafftttnay be called upon to assist or replace primary
individuals assigned. Backup staff must clearlydamtified in the proposal as backup staff.

5.7.5 Organization Chart (Entire Firm)

The bidder should include an organizational chéwsng the bidder's entire organizational
structure. This chart should show the relationsifighe individuals assigned the contract to the
bidder’s overall organizational structure.

5.7.6 Experience of Bidder on Contracts of Sim8are and Scope

The bidder should provide a comprehensive listihgomtracts of similar size and scope that it has
successfully completed, as evidence of the biddabiity to successfully complete the services
required by this RFP. Emphasis should be placedootracts that are similar in size and scope to
those required by this RFP.

A description of all such contracts should inclashel should show how such contracts relate to the
ability of the firm to complete the services regdiby this RFP. For each such contract, the bidder
should provide the name, telephone number and Eadgitess of a contact person for the other
contract party. Beginning and ending dates shalgd be given for each contract.
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5.7.7 Financial Capability of the Bidder

The bidder should provide proof of its financiapahilities to undertake and successfully complete
the contract. A certified financial statement tbe most recent fiscal year and current bank
reference(s) are acceptable. If a bidder choosegoninclude this information with its bid, this
information may be requested from the bidder duriing evaluation process. If the bidder is
requested to submit this information during thel@ation process, the bidder will be required to
submit it, and failure to do so will be cause fiading the bid non-responsive.

5.7.8 Subcontractor(s)

5.7.8.1 Should the bidder propose to utilize a eatvactor(s) to fulfill any of its obligations,
the bidder shall be responsible for the subcordrags): (a) performance; (b)
compliance with all of the terms and conditiongled contract; and, (c) compliance
with the requirements of all applicable laws.

5.7.8.2 The bidder should provide detailed desionpof services to be provided by each
subcontractor, referencing the applicable Sectiasubsection of this RFP.

5.7.8.3 The bidder should provide detailed résuimeésach subcontractor's management
supervisory and other key personnel that demoestkatowledge, ability and
experience relevant to that part of the work, whioh subcontractor is designated to
perform.

5.7.8.4 The bidder should provide documented egpee demonstrating that each
subcontractor has successfully performed work amtraots of a similar size and
scope to the work that the subcontractor is desgghto perform in the bidder’s
proposal.

5.8 Section 4 — Cost Proposal

5.8.1 Bidders must submit their cost proposalkioadance with the Price Sheet(s) included in this
RFP as Section 8.0.

Failure to submit all information required will résin your bid being considered non-responsive.
Each bidder is requested to hold its prices firmafaninimum of one hundred twenty (120) days so
that an award can be made.

5.8.2 Each bidder should also provide a comprekieristing of all labor categories that may be
used to perform additional work and/or special @etg or according to the additional work and/or
special project clause(s) of this RFP. Loaded lggates are to be submitted for all labor categgori
that the bidder anticipates may be required togoerfadditional work and/or special projects.
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Failure to include a labor category along with aded hourly rate will exclude that category from
eligibility to perform additional work and/or spatiprojects under the contract resulting from this
RFP. Each bidder may submit labor categories dditmnal work that are not included in the base
proposal to perform the Scope of Work requiredhiy RFP.

Each bidder may also submit any additional priceast information that the bidder feels may be
required to perform any additional work and/or sglgarojects required by this RFP.

ONLY price and costing information provided by thieder in its original bid proposal submitted in
response to this RFP may later be used for additinrk and/or special projects to be paid against
the contract resulting from this RFP.

6.0 PROPOSAL EVALUATION AND CONTRACT AWARD

6.1 Proposal Evaluation Committee

Proposals may be evaluated by an Evaluation Comenitomposed of members of affected
departments together with representative(s) frore tepartment of Purchasing Services.
Representatives from other governmental agencigsatsa serve on the Evaluation Committee. On
occasion, the Evaluation Committee may choose téemsse of the expertise of an outside
consultant in an advisory role.

6.2 Oral Presentation and/or Clarification of Bids

A bidder may be required to give an oral presemtato the Evaluation Committee concerning its
bid proposal. The Evaluation Committee may alspire a bidder to submit written responses to
guestions regarding its bid.

The purpose of such communication with a biddeheeithrough an oral presentation or a letter of
clarification, is to provide an opportunity for tbelder to clarify or elaborate on its bid.

The original bid, as submitted, however, cannosiggplemented, changed, or corrected in any way
during the evaluation process. No comments reggrdiher bids are permitted. Bidders may not
attend presentations made by their competitors.

It is within the Evaluation Committee’s discretiavhether to require a bidder to give an oral
presentation or require a bidder to submit writeesponses to questions regarding its bid.

Action by the Evaluation Committee in this regahb@ld not be construed to imply acceptance or
rejection of a bid. The Purchasing Services’ bugeghe sole point of contact regarding any request
for an oral presentation or written clarification.

6.3.1 Evaluation Criteria

The following evaluation criteria categories, netcessarily listed in order of significance, will be
used to evaluate bid proposals received in respanges RFP. The evaluation criteria categories
may be used to develop more detailed evaluatideri@ito be used in the evaluation process.
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6.3.1 The bidder's documented experience in ssbadds providing and performing renal
pathology services, as required by this RFP.

6.3.2 The bidder’s ability to provide a trainedliated clinical specialist to perform the services
required by the Scope of Work Section of this RFP.

6.3.3 The bidder's documented experience in ssbaks performing renal biopsy specimens for
consultation services of a similar size and scdgbase required by this RFP.

6.3.4 The bidder’s ability to perform one (1gtlere per year to the Medicine Department at the
Clinical Pathology Conference presenting Renal &agly, including treatment discussions and
patient follow-up as required in section 3.0 o&tRIFP.

6.3.5 The qualifications and experience of thedeéid Management, Medical Director,
supervisory or other key personnel assigned to dbetract, with emphasis on documented
experience in successfully completing work on cacets of similar size and scope to those required
by this RFP.

6.3.6 The bidder’s ability to provide a minimurhtbree (3) hours of lecture one time per month
dedicated to Grand Rounds. The three (3) hour rfectoust be divided into two (2) lectures
dedicating ninety (90) minutes to didactic lectamed ninety (90) minutes to Renal Pathology
Clinical Correlation. The Contractor must provideeehundred (100) percent of all surgical cases
shown from the previous month in the three (3) Heature as required in section 3.0 of this RFP.

6.3.7 The bidder’s ability to provide a written RérPathology Report containing all clinical
information, gross description, microscopic dedwip immunofluorescence microscopy, electron
microscopy, final diagnosis. Two (2) glass slide&E, PAS) and two (2) electron micrographs
must be included with the written report as reqliiresection 3.0 of this RFP.

6.3.8 The overall ability of the bidder to mab#, undertake and successfully complete the
contract. This judgment will include, but not benited to, the following factors: the number and

gualifications of management, supervisory and osteff proposed by the bidder to complete the
contract, the availability and commitment to thetcact of the bidder's management, supervisory
and other staff proposed and the bidder’'s contramtagement plan, including the bidder’s contract
organizational chart.

6.3.9 The bidder’s cost proposal.

6.4 University's Right to Consider Additional Infaation

6.4.1 The Vice President may obtain any informati@ermined to be appropriate regarding the
ability of the bidder to supply and/or render tkeevice required by this RFP.

6.4.2 The Vice President may consider such otheoffa that, in the opinion of the Vice President,
are important in evaluating the bidder's proposal awarding contracts as determined to be in the
best interest of the University.
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6.4.3. The University reserves the right to reqadidvidders to explain the method used to arrive a
any or all cost or pricing figures.

6.4.4 When making the contract award decisionUhiersity may consider evidence of formal or

other complaints against any bidder(s) by the Uit for contracts held in the past or present by
the bidder.

6.4.5 The University reserves the right to check tidder's financial capacity and ability to

successfully undertake and provide the servicesimad] by this RFP by any means deemed
appropriate.

6.4.6 The University reserves the right to condiiie inspections of any facility(s) serviced by the
bidder(s) to assist in judging the bidder's abil@yprovide the services required by this RFP. sThi
applies to all facilities services by the bidderaoy sub-contractor to the bidder. This right egte
to all facilities of which the University is aware;, about which it becomes aware, that the bidsler i
servicing, whether or not the facility is listedthre bidder's proposal.

6.5 NEGOTIATION AND BEST AND FINAL OFFER (BAFO)

After evaluating bid proposals, the evaluation cottee may enter into negotiations with each
bidder in the competitive range, unless there are rhany highly rated proposals to evaluate
efficiently. In this situation, UMDNJ may limit theompetitive range to the number of proposals
that will permit efficient competition among the stdiighly rated proposals. The primary purpose
of negotiations is to maximize UMDNJ’s ability tetghe best value, based on the requirements and
evaluation criteria set forth in the RFP. Negotiai may involve the identification of significant
proposal weaknesses, ambiguities and other defigigeithat could limit a bidder's award potential,
including payments. More rounds of negotiations rhayheld with one bidder in the competitive
range than with another. Negotiations will be stuied to safeguard information and ensure that all
bidders in the competitive range are treated fairly

When the evaluation committee determines to comchebotiations, all bidders in the competitive
range will be so notified and advised of the timé @lace for submission of best and final offers.
The best and final offer can modify any aspect he# bid proposal, provided mandatory RFP
requirements are satisfied and further provided ttia revised payment proposal is not higher than
the original payment proposal. Any revised paymgrdposal that is not equal to or lower in
payment than the original payment proposal wilfdjected as non-responsive.

Evaluation of the best and final offers will be thhe basis of payment and the evaluation criteria se
forth in the RFP. If, after review of the best dinthl offers, clarification is required, it may be
sought from the bidders. If further negotiatiordesired after evaluation of the revised proposals,
will be followed by another BAFO opportunity. UMDNdeserves the right to reassess the
competitive range before proceeding with a subss#igueund of negotiations and BAFO
submissions and to remove from the competitive @aanty proposal that is no longer considered to
be a leading contender for award. After evaluatbthe final BAFO submissions, the evaluation
committee will recommend to the Vice President d4orard the responsible bidder(s) whose bid
proposal(s), conforming to the RFP, is most adwgedas to UMDNJ, payment and other factors
considered. The Vice President may accept, rejectadify the recommendation of the Evaluation
Committee. The Vice President may negotiate furitheneases in payment with the selected bidder.
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Negotiations will only be conducted in those circustances where they are deemed by UMDNJ
to be in UMDNJ’s best interests and to maximize th&JMDNJ’s ability to get the best value.

Therefore, bidders are advised to submit their bestechnical and payment proposals in

response to this RFP, because the UMDNJ may, afte&valuation, make a contract award

based on the content of these initial submissionsjthout further negotiation with any bidder.

All contacts, records of initial evaluations, armyrrespondence with bidders related to any request
for clarification, negotiation or BAFO, any revisddchnical and/or payment proposals, the
Evaluation Committee Report and the Award Recomratowl, will remain confidential until a
Notice of Intent to Award a contract is issued.

6.6 Contract Award

The contract shall be awarded with reasonable pnoesp by written notice to that responsible
bidder whose bid, conforming to the invitation fads, will be most advantageous to UMDNJ, price
and other factors considered. Any or all bids rhayejected when the Vice President determines
that it is in the public interest to do so.

6.7 Bidder’'s Right to Challenge a Contract Award

Except in cases of emergency, bidders have thetogbhrotest a proposed contract award.

A bidder’s protest must be submitted to the buyferecord with a copy to the Vice President of

Supply Chain Management (“Vice President”) withem {10) days of receipt of notice to the bidder
that it did not receive a contract award for itbreitted bid proposal or notice that an award had
been made to another bidder. The protest periodlaahortened by the Vice President of Supply
Chain Management. If the protest period is shodemea protest period is not authorized due to
emergency, all bidders will receive notice of thersened protest period or emergency in the notice
sent to bidder on the award of the contract.

Notices of contract award under this section majalked, e-mailed, sent by regular mail or by any
other means, excluding telephonic communicationdacive to transmitting the notice. If notice is
sent by regular mail, the recipient is deemed teehaceived the notice three (3) days after mailing

If a bidder files a protest to a contract awardarrtlis section, the bidder must set forth in wgti
with specificity the basis of the protest. At timae of the protest filing, the bidder must alsorsitb

all documentation supporting the basis of the gtoteailure to comply with these requirements may
lead to rejection of the protest and UMDNJ awarthefcontract.

The protest will be reviewed and addressed witlsaeable promptness. If deemed necessary by
Vice President, a hearing may be held on the mefithe protest. In all cases, the Vice President
will notify the bidder of the final determinatiomahe protest.
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7.0  BIDDER’S INFORMATION - NOT APPLICABLE
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8.0 PRICE LIST FOR SERVICES SUPPORTING DETAIL

Renal Biopsy/Electron Microscopy Consultation Sendes
RFP NUMBER: P12-043
FIRM, FIXED, ALL-INCLUSIVE COST TO PROVIDE RENAL BDPSY/ELECTRON
MICROSCOPY SPECIMEN CONSULTATION SERVICES, AS REQHED IN SECTION 3.0

OF THE RFP. INCLUDING, BUT NOT LIMITED TO, ALL FDATIVES, DISPOSABLES,
REQUISITION FORMS, REPORTS, LECTURES, TRAVEL AND PENSES.

INDIVIDUAL SERVICES

Light Microscopy $

Electron Microscopy $

Immunofluorescence (regardless of quantity)

Special Stains | (regardless of quantity)

Special Stains Il (regardless of quantity)

wn O # »

Immunoperoxidase (regardless of quantity)

PACKAGE SERVICES

Electron Microscopy Only $

Electron Microscopy Package: $
» Electron Microscopy
* Light Microscopy
* Immunofluorescence (regardless of quantity)
» Special Stains | or Special Stains Il (regardldsguantity)

Light Microscopy, Immunofluorescence and Speciairgs): $
» Light Microscopy
* Immunofluorescence (regardless of quantity)
» Special Stains | or Special Stains Il (regardldsguantity)

** Please attach any additional services and associated fees/rates, etc., that would be advantageous
to the University.

BIDDER NAME:

P12-043 Renal Biopsy/Electron Microscopy Consultation Services

-33 -



9.0 REQUIRED FORMS WITH BID PROPOSAL

9.1

Ownership Disclosure Form - attached

MacBride Principle Certification - attached

The business registration form (Form NJ-REG) cafobad online at:
http://www.state.nj.us/treasury/purchase/busreg.htm

Exhibit “A & B” Terms and Conditions —attached

Completed RFP cover sheet

REQUIRED FORMS BEFORE CONTRACT AWARD

Affirmative Action Employee Information Certificater a copy of Federal Letter of
Approval. The requirement is a precondition ofeeimy into a valid and binding
contract.

http://www.state.nj.us/treasury/contract_complidpd&aa302.pdf

Two Year PL 51/Executive Order 117 Vendor Certifima Form
http://www.umdnj.edu/purchweb/vendors/index.htm

W-9 Form-Request for Taxpayer Identification Numaed Certification
http://www.umdnj.edu/purchweb/vendors/index.htm

Business Associate Agreement — attached
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OWNERSHIP DISCLOSURE FORM

Name of Firm:

INSTRUCTIONS: Provide below the names, home addgsiates of birth, offices held and any ownersitgrest of all officers of the firm named
above. If addition space is necessary, providaroattached sheet.

Name Home Address DatBigh Office Held Ownership Interest

INSTRUCTIONS: Provide below the names, home adésesdates of birth, and ownership interest of radlividuals not listed above, and any
partnerships, corporations and any other ownernigagi 10% or greater interest in the firm named aboif a listed owner is a corporation or
partnership, provide below the same informationtfar holders of 10% or more interest in that camfion or partnership. If additional space is
necessary, provide that information on any attacsteskt. If there are no owners with 10% or moter@st in your firm, enter “None” below.
Complete the certification at the bottom of thiefio If this form has previously been submittedite UMDNJ, Purchasing Department in connection
with another bid, indicate changes, if any, whemerapriate, and complete the certification below.

Name Home Address DatBigh Office Held Ownership Interest

COMPLETE ALL QUESTIONS BELOW

Within the past five years has another companyaqgparation had a 10% or greater interest in tha fitentified above? (If yes complete and attach a
separate disclosure form reflecting previous owmpriterests.) Yes No

Has any person listed in this form or its attachts@ver been arrested, charged, indicted, pledty guibeen convicted in a criminal or disorderly
persons matter by the State of New Jersey, any Biigical subdivision state or the U.S. Governifg(if yes, attach a detailed explanation for each
instance.) Yes No

Has any person or entity listed in this form orat&achments ever been excluded suspended, delmarotherwise declared ineligible by any agency
of government from bidding or Contracting to praviservices, labor, material or supplies? (If yésch a detailed explanation for each instance.)
Yes No

Are there now any criminal matters, suspensionetxadment proceedings pending in which the firm amiti¥ officers and/or managers are involved?
(If yes, attach a detailed explanation for eachaimse.) Yes No

Has any federal, state or local license, permdtber similar authorization, necessary to perfdmnwork applied for herein and held or applieddfpr
any person or entity listed in this form, been smsied or revoked, or been the subject of any pgrmtioceedings specifically seeking or litigating th
issue of suspension or revocation? (If yes to aryqf this question, attach a detailed explandtoreach instance.) Yes No

CERTIFICATION: |, being duly sworn upon my oathréley represent and state that the foregoing infoamand any attachments thereto to the best
of my knowledge are true and complete. | acknogéethat the State of New Jersey is relying on ttierination contained herein and thereby

acknowledge that | am under a continuing obligafiom the date of this certification through thergetion of any contracts with the State to notify

the State in writing or any changes to the answeisformation contained herein. | acknowledge them aware that it is a criminal offense to make

a false statement or misrepresentation, and ifdajd recognize that | am subject to criminal pmgion under the law and that it will also consgt

a material breach o my agreement(s) with the Sthfdew Jersey and that the State at its option, depfare any contract(s) resulting from this

certification void and unenforceable.

I, being duly authorized, certify that the inforioat supplied above, including all attached pagespimplete and correct to the best of my knowledge.
| certify that all of the foregoing statements méageme are true. | am aware that if any of thedoing statements made by me are willfully false, |
am subject to punishment.  (Print or Type)

Date: Signature
Name
Title

FEIN #
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NOTICE TO ALL BIDDERS
REQUIREMENT TO PROVIDE A CERTIFICATION
IN COMPLIANCE WITH MACBRIDE PRINCIPLES
AND NORTHERN IRELAND ACT OF 1989

Pursuant to Public Law 1995, c.134, a responsiiolden selected, after public bidding, by the Diceaif the
Division of Purchase and Property, pursuant to\NAl.52:34-12, or the Director of the Division ofiigling
and Construction, pursuant to N.J.S.A. 52-32-2,troagplete the certification below by checking afi¢he
two representations listed and signing where indita If a bidder who would otherwise be awarded a
purchase, contract or agreement does not comgletedrtification, then the Directors may determine,
accordance with applicable law and rules, thas iinithe best interest of the State to award thehase,
contract or agreement to another bidder who hapleted the certification and has submitted a bithiwi
five (5) percent of the most advantageous bidthéf Directors find contractors to be in violatiohtbe
principles which are the subject of this law, tiedall take such action as may be appropriate anvdad
for by law, rule or contract, including, but nanlted to, imposing sanctions, seeking complianeegpvering
damages, declaring the party in default and seadétgrment or suspension of the party.

| certify, pursuant to N.J.S.A. 52:34-12-2, tha entity for which | am authorized to bid:

has no ongoing business activities in Nortlredand and does not maintain a physical preséraein
through the operation of offices, plants, factoressimilar facilities, either directly or indirdgtthrough
intermediaries, subsidiaries or affiliated compariger which it maintains effective control; or

_ will take lawful steps in good faith to contlany business operations it has in Northern lictlen
accordance wit the MacBride principles of nondisdnation in employment as set forth in N.J.S.A. 18-
89.8 and in conformance with the United KingdomarFEmployment 9Northern Ireland) Act of 1989, and
permit independent monitoring of their complianaghvhose principles.

| certify that the foregoing statements made byaneetrue. | am aware that if any of the foregatajements
made by me are willfully false, | am subject to {gstiment.

Dated:

Signature of Bidder

Print or Type Name

Title

PBMACB 12/95

P12-043 Renal Biopsy/Electron Microscopy Consultation Services

-36 -



IL.

SUPPLIER DIVERSITY AND VENDOR DEVELOPMENT PROGRAM
DIVERSITY VENDOR POLICY/REQUIREMENTS

PURPOSE
To outline goals and action plans to support and enhance the University's vendor base
toward eradicating racial, ethnic, and gender discrimination from society at large through

the New Jersey Set-Aside Program.

DEFINITIONS

Vendor Diversity Program - The University's commitment to ensure that a fair percentage
of the total purchases for supplies, equipment, services, and construction is placed with,
small businesses which include minority and women-owned businesses. The University
has established a 25 percent goal for Small Businesses.

Small Businesses - A small business is now defined as having its principal place of business
in New Jersey, gross annual revenues of $12 million or less and no more than 100 full time
employees.

A. New Jersey Business - this may be calculated in one of two ways:

1) 51% or more of its employees work in New Jersey as evidenced by payment of
New Jersey unemployment taxes; or

2) 51% or more of its business activities take place in New Jersey as evidenced by
payment of New Jersey income/business taxes.

B. 100 or fewer employees - a sole proprietorship, partnership or corporation having 100
or fewer employees, not including seasonal and part-time employees who work less
than 90 days annually, if seasonal and part-time employees are normal to the industry.
This does not include a consultant engaged by the business for work to be performed
on a contract not related to the contract for which the small business is seeking
eligibility.

C. Gross annual revenues may not exceed $12 million.

Construction Contract - any contract involving any construction, renovation, reconstruction,

rehabilitation, alteration, conversion, extension, demolition, repair or other changes or

improvements of any kind whatsoever of any structure or facility. The term also includes
the supervision, inspection and other on-site functions incidental to actual construction.
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III. IMPLEMENTING DOCUMENT

A. Requirements:

1. General Guidelines:

a. As part of its Supplier Diversity Program encompassing small businesses,
the University is committed to actively and affirmatively seek diverse
business relations. The goal is to ensure that an equitable portion of the
University's total purchases for construction, goods, equipment and
services is placed with diverse businesses. Vendors are to complete the
Sub-Contractor Utilization Report in order to comply with target goals set
by the University.

b. All academic, healthcare and administrative units of the University are
encouraged to consider vendor diversity in their purchases.

2. UMDN]J Vendor Diversity Program Goals and Targets:

A total of 25% of all contracts should be awarded to registered small businesses; which
include minorities and women:

10% to firms whose gross annual revenues do not exceed $500,000
10% to firms whose gross annual revenues do not exceed $5 million
5% to firms whose gross annual revenues do not exceed $12 million

A small business may be registered in one of three categories, based upon its annual
gross revenues. These categories are:

- up to $500,000
- up to $5 million
- up to $12 million

3. Program Requirements

Public contracting entities are now subject to meeting a 25% minimum overall goal
collectively for the three categories of small business.

4. New Reporting Requirement

Public contracting authorities must now report annually on their outreach efforts.
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5. Important Process Change

In order to be eligible to bid, a firm must now be registered as a small business as of
the date of the bid opening. This is a change from previous requirements, which
required a firm to have submitted an application one-day prior to bid opening.

6. Other UMDN] Policies and Procedures:

The UMDNJ Vendor Diversity Program requirementslishaply to all other policies and
procedures of the UMDNJ Department of Purchasingi&es.

B. Responsibilities

All departments are responsible for integratioswgfiplier diversity into their operations.

Revi sed 1/23/04
8/ 23/ 05

P12-043 Renal Biopsy/Electron Microscopy Consultation Services

-39 -



This Business Associate Agreement

Is Related To and a Part of the Following

Underlying Agreement: RFP #12-043

Renal Biopsy/Electron Microscopy Consulting Services
Effective Date of Underlying Agreement:

School /Unit:
Vendor:

Business Associate Agreement

This Business Associate Agreement (“BAA”) is entered into between The University of
Medicine and Dentistry of New Jersey - Human Resource Department (“UMDN]”), a body
corporate and politic of the State of New Jersey having its principal administrative offices at 65
Bergen Street, Newark, New Jersey 07107 (hereinafter referred to as “Covered Entity”) and
[N
ame and Address of Contracting Party] (hereinafter referred to as “Business Associate”) (the
“Covered Entity” and “Business Associate” hereinafter collectively referred to as the “Parties”).
Any conflict between the terms of this BAA and the Underlying Agreement between the Parties
shall be governed by the terms of this BAA.

WHEREAS, in connection with the Underlying Agreement the Business Associate provides
services to Covered Entity and Covered Entity discloses to Business Associate certain Protected
Health Information that is subject to protection under the Health Insurance Portability and
Accountability Act of 1996 (“HIPAA”), the Health Information Technology for Economic and
Clinical Health Act (Title XIII of the American Recovery and Reinvestment Act of 2009) (the
“HITECH Act”), and regulations promulgated by the U.S. Department of Health and Human
Services (the “HHS”) (hereinafter the “HIPAA Regulations” and the “HITECH Regulations,”
respectively) and/or applicable state and/or local laws and regulations; and

WHEREAS, for good and lawful consideration and with acknowledgment of the mutual
promises, set forth in the Underlying Agreement and herein, the Parties, intending to be legally
bound, hereby agree as follows:

I. Definitions!

A. Breach means the unauthorized acquisition, access, use, or disclosure of protected
health information (“PHI”) which compromises the security or privacy of such information in
violation of HIPAA, the HITECH Act, the HIPAA Regulations, and/or the
HITECH Regulations, except where a good faith belief exists that unauthorized persons to whom
such information is disclosed would not reasonably have been able to retain such information. The
term “Breach” does not include:

1 An expanded definition of the following terms as well as the definition of other relevant terms
are available on UMDN]J’s website at http://www.umdnj.edu/purchweb/vendors/index.htm .
Terms used in this Business Associate Agreement but not otherwise defined shall have the meaning
ascribed to those terms in HIPAA, the HITECH Act, and any current and future regulations
promulgated under HIPAA and/or the HITECH Act. See 45 C.F.R. 160.103, 164.402 and 164.501.
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1. Any unintentional acquisition, access, or use of PHI by an employee or person acting
under the authority of a Covered Entity or Business Associate if:
a. Such acquisition, access, or use was made in good faith and within the course
and scope of the employment or other professional relationship of such employee or
person, respectively, with the Covered Entity or Business Associate; and

b. Does not result in further unauthorized use or disclosure; or

2. Any inadvertent disclosure by a person who is otherwise authorized to access PHI at
a Covered Entity or Business Associate to another, similarly authorized person at the same Covered
Entity, Business Associate or organized health care arrangement in which the Covered Entity
participates and such information received as a result of such disclosure is not further used or
disclosed in an impermissible manner.

B. Business Associate means a service provider that receives PHI from, or creates or
maintains PHI on behalf of, a Covered Entity including, but not limited to, claims processing or
administration, data analysis, processing or administration, utilization review, quality assurance,
billing, benefits management, practice management, reprising, transcription, legal, actuarial,
accounting, consulting, data aggregation, administrative, accreditation or financial services, and
vendors that offer personal health records to patients as part of a Covered Entity’s electronic health
record, where the service or function involves the use or disclosure of individually identifiable
health information from the Covered Entity or from another Business Associate of the Covered
Entity. A Business Associate excludes, among others, employees of Covered Entities.

C. Covered Entities include (i) health care providers that transmit patient health
information electronically in connection with a covered transaction, (ii) health plans (including
employer-sponsored employee welfare benefit plans and self-insured employer-offered health
plans), and (iii) health care clearinghouses.

D. Data Aggregation means, with respect to PHI created or received by a Business
Associate, the combining of PHI received by a Business Associate in its capacity as a Business
Associate for more than one Covered Entity to permit data analyses that relate to the health care
operations of the respective Covered Entities.

E. Designated Record Set means any grouping of information that includes PHI and is
maintained, collected, used, or disseminated by or for a Covered Entity that is (i) medical records
and billing records about individuals, and/or (ii) enrollment, payment, claims adjudication, and
case or medical management record systems maintained by or for a health plan, used, in whole or
in part, by or for the Covered Entity, to make decisions about individuals.
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F. Electronic Protected Health Information (“Electronic PHI”) means PHI that is
transmitted by or maintained in electronic media.

G. Individual means the person who is the subject of PHI and includes a person who
qualifies as a personal representative (45 C.F.R. 164.502(g)).

H. Protected Health Information (“PHI”) means physical and/or mental health and
demographic information collected from an individual and created or received by a Covered Entity
and/or Business Associate that identifies or could reasonably identify an individual (i.e., is
“individually identifiable”) and is held or transmitted in any form including electronic media. PHI

excludes educational records and employment records held by a Covered Entity as an employer (45
C.F.R. 164.501).

L Required By Law means that Covered Entities may use and disclose PHI without
individual authorization as required by law (including by statute, regulation, or court orders) in
accordance with the requirements in 45 C.F.R. 164.512(c), (e) or (f).

J. Unsecured PHI means PHI not rendered unusable, unreadable, or indecipherable to
unauthorized individuals through the use of technology or methodology specified by the Secretary
of HHS.

. Permitted Uses and Disclosures of PHI by Businessgociate

A. Except as otherwise limited in this BAA, BusinesssAciate may use or disclose PHI to
perform functions, activities, or services for, @t behalf of, Covered Entity as specified in the
Underlying Agreement, provided that such uses anfifdgher disclosures (i) do not violate the
requirements of HIPAA's Business Associate contsdandard at 45 C.F.R. 164.504(e)(1) and/or
the HITECH Act, if done by the Covered Entity, @e the minimum necessary PHI to accomplish
the intended purpose, or (iii) are Required By Law.

B. Except as otherwise limited in this BAA, BussseAssociate may use or disclose PHI for
the proper management and administration of thenBas Associate or to carry out the legal
responsibilities of Business Associate, provideowéver, that any such uses or disclosures are
Required By Law, or Business Associate obtainsomasle assurances from the person to whom the
information is disclosed that (i) the PHI will remaconfidential and used or further disclosed only
as Required By Law or for the purpose for whictvats disclosed to the person, and (ii) the person
notifies the Business Associate of any instancestoth it is aware in which the confidentiality of
the information has been Breached.

C. Except as otherwise limited in this BAA, BusieseAssociate may use PHI to provide
Data Aggregation services to Covered Entity (42 R.E64.504(e)(2)(i)(B)).

D. Business Associate may use PHI to report viotetiof law to appropriate federal and
state authorities as permitted under HIPAA and/tireo federal and state laws. (45 C.F.R.
164.502(j) (1)).
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III. Duties and Obligations of Business Associate Related to PHI

A. Business Associate shall not use or disclose Phrahan as permitted or required
by the Underlying Agreement, this BAA, and/or asgiReed By Law. Business Associate shall
immediately notify Covered Entity of any use oraltisure of PHI in violation of this BAA.

B. Business Associate shall use and implement adtrative, physical, and technical
safeguards that reasonably and appropriately grtteaconfidentiality, integrity and availabilityf o
PHI and/or Electronic PHI that it creates, receivesintains, or transmits on behalf of Covered
Entity.

C. Business Associate shall notify, in writingetiCovered Entity when the Business
Associate discovers a Breach of Unsecured PHI.réaéh is deemed to have been discovered by a
Business Associate as of the first day on whichirBss Associate (by its employee, officer, or
other agent) knows or would have known of such &mtebhy exercising reasonable diligence.
Business Associate’s notification to Covered Eniigy., UMDNJ) shall:

1. Be made to the Covered Entity without unreallendelay and in no event later
than ten (10) days following the discovery of adate except in the case of a Business Associate
that is an agent of the Covered Entity, in whiclsecéhe Business Associate must provide the
Covered Entity with immediate notification of theebch, except where law enforcement officials
determine that a notification would impede a criahimvestigation or cause damage to national
security. Unless the language in the underlyinte@ment between the parties indicates that a
Business Associate is an independent contracten, tthe Business Associate shall be considered an
agent of UMDNJ for purposes of breach notification.

2. To the extent possible, provide the identityeath Individual whose Unsecured
PHI was, or is reasonably believed to have beepad®red, and any other information that the
Covered Entity is required to include in the notite affected Individuals under 45 C.F.R.
164.404(c), either at the time of notice of Bre&zlhe Covered Entity or as promptly thereafter as
information becomes available. Include information substantially the same form as the
“Notification To the Covered Entity About A Breadi Unsecured Protected Health Information”
available to Business Associates at UMDNJ’s website at
http://www.umdnj.edu/hipaaweb/BN/NOTICATION_TO_THEOVERED_ENTITY.pdf.

D. Business Associate is subject to the same lkegglirements to cure, terminate or report
violations to the Secretary of HHS under the saaotg dnd in the same manner as Covered Entity.

E. Business Associate shall mitigate, to the extent practicable, any harmful effect known
to it resulting from an unauthorized use or disclosure of PHI or Breach of Unsecured PHI.

F. Business Associate shall ensure that any agent, including a subcontractor, to whom
it provides PHI (i) received from, or (ii) created or received by Business Associate on behalf of, a
Covered Entity agrees, in writing, to the same restrictions and conditions that apply through this
BAA to Business Associate with respect to such PHI.
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G. Business Associate (i) shall provide Coveratiti access to its premises for a review
and demonstration of its internal practices ana@@dares for safeguarding PHI and, (ii) to the etxten
applicable, shall provide access for inspection emplying of PHI in a Designated Record Set at
reasonable times at the request of Covered Entjtgsodirected by Covered Entity, to an Individual
(45 C.F.R. 164.524). If Business Associate maistaam Electronic Health Record, Business
Associate shall provide such information in elesicdormat to enable Covered Entity to fulfill its
obligations under the HITECH Act. (42 U.S.C. §813@9).

H. Business Associate shall, upon request withoregsde notice, provide Covered Entity
with an accounting of uses and disclosures of RbNided to it by Covered Entity.

|. Business Associate agrees to use, disclose emuest (i) only the minimum necessary
PHI, as defined by law, and (ii) to the extent picable, only the limited data set of PHI excluding
direct identifiers, as defined in 45 C.F.R. 164 &)®).

J. Business Associate shall document such dis@esoir PHI and information related to
such disclosures as would be required for a CovErgity to respond to a request by an Individual
for an accounting of disclosures of PHI (45 C.FI84.528). Should a Covered Entity or an
Individual request an accounting of disclosuresPsfl pursuant to 45 C.F.R. 164.528, Business
Associate agrees to promptly provide Covered Eniih information in a format and manner
sufficient to respond no later than sixty (60) dajter receipt of such request, subject to specific
statutory exceptions.

K. Business Associate shall make its internal jrast books and records, including
policies and procedures, relating to the use asdlaiure of PHI received from, or created or
received by Business Associate on behalf of, Calvé&metity, available to Covered Entity at the
request of Covered Entity, or the Secretary of HIf$, purposes of the Secretary determining
Covered Entity’'s compliance with HIPAA and/or théTHCH Act in the time, manner and place
designated by the Covered Entity and/or the Sagreta

L. To the extent applicable, Business Associatél shake any amendment(s) to PHI in a
Designated Record Set that Covered Entity directagoees to, no later than sixty (60) days after
receipt of such request from a Covered Entity dnidlual.

M. Business Associate agrees to abide by thedtmoits on marketing communications to
Individuals regarding the purchase and use of pisdor services set forth in the HITECH Act and
the HITECH Regulations.

N. Business Associate agrees and acknowledges that the administrative rules
governing, and the civil and criminal penalties for violating, HIPAA, the HITECH Act, the HIPAA
Regulations and the HITECH Regulations, apply to it in the same manner as they apply to Covered
Entity, as more fully set forth at UMDNTJ’s website at
http:/ /www.umdnj.edu/complweb/ policies/index.htm.
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V. Term and Termination

A. Term. The term of this BAA shall be effective as of @féective date of the Underlying
Agreement and shall terminate when all of the PHivgled by Covered Entity to Business
Associate, or created or received by Business Aasoon behalf of Covered Entity, is destroyed or
returned to Covered Entity, or, if it is infeasilbdereturn or destroy PHI, protections are externded
such information, in accordance with the termimapoovisions of this Section IV.

B. Termination for Cause. Upon Covered Entity’'s knowledge of a materialdate by
Business Associate, Covered Entity shall either:

1. Provide an opportunity for Business Associateure the breach or end the violation,
and terminate this BAA and the Underlying AgreeménBusiness Associate does not cure the
breach or end the violation within the time spedfby Covered Entity;

2. Immediately terminate this BAA and/or the Urldieig Agreement if Business Associate
has breached a material term of this BAA and csireot possible; or

3. If neither termination nor cure is feasiliimvered Entity shall report the violation to the
Secretary of HHS.

C. Effect of Termination.

1. (a) Except as provided in paragraph C.2 o 8gction, upon termination of this BAA,
for any reason, Business Associate shall returiestroy all PHI received from Covered Entity, or
created or received by Business Associate on beh@lbvered Entity. This provision shall apply to
PHI that is in the possession of subcontractorgents of Business Associate. Business Associate
shall retain no copies of PHI.

(b) Except as provided in paragraph C.2 of 8estion, if Covered Entity, in its sole
discretion, requires that Business Associate dgstiny or all PHI received from Covered Entity, or
created or received by Business Associate on beh&lbvered Entity, either due to the termination
of this BAA or otherwise, Business Associate shattify, in writing, to Covered Entity that the PHI
has been destroyed and rendered indecipherablsygnirto HIPAA and the HITECH Act. This
provision also shall apply to PHI that is in thespession of subcontractors or agents of Business
Associate.

2. In the event that Business Associate determtima&isreturning or destroying the PHI is
infeasible, Business Associate shall provide toeZed Entity written notification of the conditions
that make return or destruction infeasible withiirty (30) calendar days of such request. In such
case, Business Associate shall extend the protectibthis BAA to such PHI and limit further uses
and disclosures of such PHI to those purposesntialie the return or destruction infeasible, for so
long as Business Associate maintains such PHIs piavision also shall apply to PHI that is in the
possession of subcontractors or agents of Busiessciate.
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3. Should the Business Associate make a disclostiiéHI in violation of this BAA,
Covered Entity shall have the right to immediatelyminate any contract, other than this BAA, then
in force between the Parties, including the UndegyAgreement.

4. The provisions of this Section IV.C, shall suevthe termination of this BAA and the
Underlying Agreement for any reason.

V. Remedies In Event of Breach

A. Business Associate agrees and acknowledgegtbparable harm will result to Covered
Entity, and to its business, in the event of brelagiBusiness Associate of any covenants, duties,
obligations and assurances in this BAA and furtmgnees that remedy at law for any such breach
shall be inadequate and that damages resulting frmmn are not susceptible to being measured in
monetary terms. In the event of any such breactheatened breach by Business Associate,
Covered Entity shall be entitled to (i) immediatelyjoin and restrain Business Associate from any
continuing violations and (ii) reimbursement forasenable attorneys’ fees, costs and expenses
incurred as a proximate result of the breach. fEneedies in this Section V shall be in addition to
any action for damages and/or other remedy avait@bCovered Entity for such breach.

B. Business Associate shall indemnify and hold @edeEntity, its directors, officers,
employees and agents harmless from any and allitiedy damages, reasonable attorneys’ fees,
costs and expenses incurred by Covered Entity sss@t of a breach of this BAA caused by
Business Associate’s actions or inactions andfsdtof its employees and agents.

C. Business Associate agrees and acknowledgeghthairovisions of this BAA shall be
strictly construed.

VI. Miscellaneous

A. Independent Contractor. None of the provisions of this BAA and/or the
Underlying Agreement are intended to create noll ieadeemed or construed to have created any
relationship between the Parties other than thamagpendent entities contracting with each other
unless otherwise explicitly stated in this BAA betUnderlying Agreement.

B. Detrimental Reliance By Covered Entity Business Associate agrees and
acknowledges that its covenants, duties, obligatiand assurances herein shall be detrimentally
relied upon by Covered Entity in choosing to comogenr continue a business relationship with
Business Associate. Covered Entity shall not deldi to Business Associate for any claim, loss, or
damage relating to Business Associate’s use olodisie of any information received from Covered
Entity or from any other source.

C. Regulatory References Any reference herein to law means the law asffiect or as
amended.

D. Construction. The BAA shall be construed broadly and any ambyghall be resolved
in favor of a meaning that complies and is consistgth applicable law.
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E. Severability. In the event that any provision of this BAA \atés any applicable statute,
ordinance or rule of law in any jurisdiction thabvgrns this BAA, such provision shall be
ineffective to the extent of such violation withaawalidating any other provision of this BAA.

F. Authority . The signatories below have the right and autyhdo execute this BAA for
their respective entities and no further approaa¢snecessary to create a binding agreement.

G. Covered Entity’s Notices To Business AssociateCovered Entity’s Notices to Business
Associate are available on UMDNJ’s website at
http://www.umdnj.edu/hipaaweb/privacy/privacy NPPDMJO3.htm  Such Notices include, but
are not limited to, (i) any limitations in the Caed Entity’s Notices of Privacy Practices that may
affect the Business Associate, (ii) any change®iingvocation of, permission by an Individual to
use or disclose PHI, or (iii) any restriction iretbse or disclosure of PHI that Covered Entity has
agreed to.

H. Compliance With State Law. Business Associate agrees and acknowledgeadhhe
holder of individually identifiable health informan it is subject to New Jersey law. In the eweint
any conflict between federal health care laws amavNersey law, the Business Associate shall
comply with the more restrictive provision.

I. Conflict Among Contracts. Should there be conflict between the terms isf BAA and
any other contract between the Parties (eitheriguevor subsequent to the date of this BAA), the
terms of this BAA shall control unless the Partiesa subsequent writing, specifically otherwise
provide.

J. Modification. This BAA may only be modified by a writing signed by the Parties. The
Parties agree to take such action subsequent to this BAA as necessary to amend the BAA from time
to time as necessary for the Parties to comply with the requirements of any applicable law.
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K. Notices to Parties Any notice required under this BAA to be givdrak be made in
writing to:

To The Covered Entity: To The Business Associate
School/Unit/Department: Name/Title:

Address: Address:

Telephone: Telephone:

E-Mail: E-Mail:

IN WITNESS WHEREOF, the parties have executed Blisiness Associate Agreement the
day and year first written below.

By: UNIVERSITY OF MEDICINE By: [BUSINESS ASSOCIATE]
AND DENTISTRY OF NEW JERSEY

[COVERED ENTITY]

Approved: Approved:

Title: Denise Mulkern Title:

Senior Vice President for Finance

Date: Date:

Version 1
2009-2010
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EXHIBIT A

UNIVERSITY OF MEDICINE AND DENTISTRY OF NEW JERSEY
STANDARD TERMS AND CONDITIONS

Section A: Terms and Conditions Governing All Contacts

1.0 REFERENCE TO LAWS

The statutes, laws or codes cited are availablesioew at the New Jersey State Library, 185 WésteS
Street, Trenton, New Jersey 08625.

1.1 Compliance — Laws

The Contractor must comply with all local, stataddederal laws, rules and regulations applicable t
this contract and to the goods delivered and/arises performed hereunder.

1.2 Compliance — State Laws

It is agreed and understood that any orders plaball be governed and construed and the rights and
obligations of the parties hereto shall be deteechim accordance with the laws of the State of New
Jersey.

This contract is subject to the New Jersey Conteddtiability Act N.J.S.A. 59:13-1, et seq. and the
New Jersey Tort Claims Act N.J.S.A. 59: 1-1, et seq

1.3 Compliance — Codes

The Contractor must comply with NJUCC and the lasC70, B.O.C.A. Basic Building Code, OSHA
and all applicable codes for this requirement. Thatractor will be responsible for securing andipgy
all necessary permits, where applicable.

1.4 Compliance Obligations

Each party certifies that it shall not violate fiederal anti-kickback statute, set forth at 42.0.S
81320a-7b(b) ("Anti-Kickback Statute"), or the feale'Stark Law," set forth at 42 U.S.C. § 1395nn
("Stark Law"), with respect to the performancetefabligations under this Agreement.

Contractor has received a copy of UMDNJ's Code arfidiict and UMDNJ’s Stark Law and Anti-
Kickback Statute Policies and Procedures. UMDNGJasde of Conduct is available at
http://www.umdnj.edu/complweb/code/conduct.pdfUMDNJ’s Stark Law and Anti-Kickback
Statute Policies and Procedures are available a¢ tiollowing web addresses:
http://www.umdnj.edu/oppmweb/university policiebles_compliance/PDF/00-01-15-60_05.pdf

http://www.umdnj.edu/oppmweb/university policiebies _compliance/PDF/00-01-15-60_ 10.pdf

and,

http://www.umdnj.edu/oppmweb/university policiebies _compliance/PDF/00-01-15-60 15.pdf
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Each party shall ensure that its individuals primgdservice under the agreement who meet the
definition of "Covered Persons" (as such term iBned in the "Corporate Integrity Agreement
between the Office of Inspector General of the Dipant of Health and Human Services and the
University of Medicine and Dentistry of New Jersey" available at
http://www.umdnj.edu/presweb/president/UMDNJ-CIA)pd shall comply with  UMDNJ's
Compliance Program, including the training relatethe Anti-Kickback Statute and the Stark Law.

1.5 Anti-Discrimination

The Contractor or Subcontractor agrees to comptly thie laws and regulations pursuant to the
New Jersey Law Against Discrimination, N.J.S.A.5tQ:et seq., the Civil Rights Act of 1964, Title
VII, 42 U.S.C.A. S200e et seq., the Age Discrimimatin Employment Act, 29 U.S.C.A. S621 et
seq., the Americans with Disabilities Act, 42 U.ACS12101 et seq., and all other laws
guaranteeing equal employment.

1.6 The Worker and Community Right to Know Act

The provisions of N.J.S.A. 34:5A-1 et seq. whichuiees the labeling of all containers of hazardous
substances is applicable to this contract. Theeefali goods offered for purchase to UMDNJ must
be labeled by the Contractor in compliance withghavisions of the Act.

1.7 Notice to All State Vendors of Set-Off for &td ax

Please be advised that pursuant to N.J.S.A. 584@ffective January 1, 1996, and notwithstanding
any provision of the law to the contrary, wheneamy taxpayer, partnership or S corporation under
contract to provide goods or services or consitoactiroject to the State of New Jersey or its
agencies or instrumentalities, including the lediske and judicial branches of State government, is
entitled to payment for those goods or serviceake@asame time a taxpayer, partner or shareholder of
that entity is indebted for any State tax, the €iwe of the Division of Taxation shall seek to sét-

so much of that payment as shall be necessarytigfysine indebtedness. The amount of the set-off
shall not allow for the deduction of any expensethier deduction which might be attributable to
the taxpayer, partner, or shareholder subjectttoféender this Act.

The Director of the Division of Taxation shall gimetice of the set-off to the taxpayer, partner or
shareholder and provide an opportunity for a hganithin thirty (30) days of such notice under the
procedures for protests established under N.J31419-18. No request for conference, protest, or
subsequent appeal to the Tax Court from any pretest stay the collection of the indebtedness.
Interest that may be payable by the State purdoadt].S.A. 52:32-32 et seq.) to the taxpayer shall
be stayed.

1.8 Corporate Authority

All New Jersey corporations must obtain a Certiécaf Incorporation from the Department of the
Treasury, Division of Revenue, prior to conductinginess in the State of New Jersey.
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1.9 Prevailing Wage Act

The New Jersey Prevailing Wage Act, N.J.S.A. 3486126 et seq. is hereby made part of every contract
entered into on behalf of UMDNJ through the Depeartof Purchasing Services, except those contracts
which are not within the contemplation of the Athe contractor guarantees that neither it nor any
subcontractors it might employ to perform work ok by this proposal has been suspended or
debarred by the Commissioner, Department of Lafooryiolation of the provisions of the Prevailing
Wage Act.

1.10 Ownership Disclosure

All contractors are required to submit an Ownerdbigrlosure Form. Refer to N.J.S.A. 52:25-
24.2.

2.0 PRECEDENCE OF STANDARD TERMS AND CONDITIONS

All of UMDNJ’s terms and conditions will become arp of any contract(s) or order(s) awarded as a
result of the solicitation document, whether stategart, in summary, or by reference. In the evhat
contractor’s terms and conditions conflict with UMDs, UMDNJ’s terms and conditions will prevalil,
unless the contractor is notified in writing of UMD’'s acceptance of the contractor's terms and
conditions.

3.0 INDEPENDENT STATUS OF CONTRACTOR

If awarded a contract or purchase agreement, ther&xuor’s status shall be that of an independent
principal and not as an employee of UMDNJ.

3.1 Subcontracting or Assignment

The contract may not be subcontracted or assiggetieo Contractor, in whole or in part, without the
prior written consent of the Executive Directo\déterials Management. Such consent, if granted| sha
not relieve the Contractor of any of its resporiibiunder the contract. Nothing contained in the
specifications shall be construed as creating amyractual relationship between any subcontraatdr a

UMDNJ.

3.2 Mergers and Acquisitions

If the Contractor shall merge with, or be acquibsg another firm, the following documents must be
submitted to the Executive Director of MaterialsrMgement:

(a) Corporate resolutions prepared by the awardedr@ctor and new entity ratifying acceptance ef th
original contract, terms, conditions and pricesl,an
(b) Vendor Federal Employer Identification Number.

The documents must be submitted within thirty (88ys of completion of the merger or acquisition.
Failure to do so may result in termination of cantrpursuant to the provisions of these Standarch3e
and Conditions.
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If the Contractor’'s partnership or corporation shdissolve, the Executive Director of Materials
Management must be so notified. All responsibldigsiof the dissolved partnership or corporatiorsimu
submit to the Executive Director in writing, thenmas of the parties proposed to perform the contract
and the names of the parties to whom payment shoeilldhade. No payment will be made until all
parties to the dissolved partnership or corporasabmit the required documents to the Executive
Director.

4.0 LIABILITIES

4.1 Liability — Copyright

The Contractor shall hold and save UMDNJ, its eifs; agents, servants and employees, harmless from
liability of any nature or kind for, or on accouat, the use of any copyrighted or uncopyrighted
compositions, secret process, patented or unpdt@mtention, article or appliance furnished or used

the performance of this contract.

4.2 Indemnification

The Contractor shall assume all risk of and resipditg for, and agrees to indemnify, defend, aBde
harmless UMDNJ and its employees from and againgtamd all claims, demands, suits, actions,
recoveries, judgments and cost and expenses inecton therewith on account of the loss of life,
property, or injury or damage to the person, botlyrmperty of any person or persons whatsoever
including UMDNJ, its agents, servants or employegBkich shall arise from or result directly or
indirectly from the services and/or materials siggbunder this contract and all fines, penalties lass
incurred, for or by the reason of the violatioraofy city or borough ordinance, regulation or laishe
State of New Jersey, or the United States, whitkwark is in progress. This indemnification oblige

is not limited by, but is in addition to the insoc& obligations contained in this agreement. This
agreement shall be subject to all the provisionthefNew Jersey Tort Claims Act, N.J.S.A. 59:1-1 et
seq., and all other laws applicable to the pantesived.

4.3 Insurance

The Contractor shall assume all responsibility iferactions and those of anyone else working for it
while engaged in any activity connected with thintcact. The Contractor shall carry sufficient
insurance to protect it and UMDNJ from any propel@ynage or bodily injury claims arising out of the
contracted work. Evidence of current insurance aye shall be provided in the form of a Certificate
Insurance, which shall be submitted no later tleen(10) days after receipt of notice of intent ¢veaed
contract. The Certificate of Insurance should idelthe solicitation identification number and titfethe
solicitation.
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In order to prevent any unnecessary delay, bidaens submit evidence of required insurance withrthei
bid.

The insurance to be provided by the Contractoi sleahs follows:

- Commercial General Liability Insurance - including contractual liability endorsement, sadijto
primary limits of coverage of not less than $1,000, per occurrence/$1,000,000 annual aggregate. If
applicable, XCU coverage may be required,

- Automobile Liability Insurance — covering owned, non-owned and hired vehicles wiahless than
$1,000,000 for bodily injury and property damage;

- Excess Liability Insurance- subject to an additional limit of liability of mndess than $1,000,000 per
occurrence/$1,000,000 aggregate excess of the pyripodcy;

- Workers' Compensation Insurance- statutory coverage and including employers ligbil overage
of not less than $1,000,000 per occurrence and®100 annual aggregate;

- Additional Insured - UMDNJ to be named as additional insured ATIMAwiespect to Commercial
General, Automobile and Excess Liability Insuranpeovided by contractor pursuant to this
proposal/contract;

- Errors and Omissions Liability insurance - with limits of $1million/$1million; UMDNJ to be amed
as additional insured ATIMA with respect to sergqaovided by contractor pursuant to this proposal
contract. If applicable, this insurance may be neqgl

- All insurers affording coverage are to be licehs® conduct the business of insurance within tia¢eS
of New Jersey and to be rated not less than A-dstBInsurance Rating Service.

-UMDNJ is to be named as certificate holder with rggect to all afore-mentioned insurance
coverages.

- Liability Insurance MUST remain in effect for the duration of the Contract, including any
extensions, and for ninety (90) days following terination of all work.

No contract will be issued to the successful biddetil such time as the Contractor has supplied
UMDNJ with a Certificate of Insurance verifying tladove-indicated coverage. The Contractor is not
authorized to begin service until UMDNJ is in rgxtedf said certificate.
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5.0 CONTRACT TERMS

5.1 Termination of Contract

5.1.1 Change of Circumstances

Where circumstances and/or the needs of UMDNJ fegnily change, or the contract is otherwise
deemed no longer to be in the public interest,BEkecutive Director of Materials Management may
terminate a contract entered into as a resulteosdiicitation document, upon no less than 30 dayise

to the Contractor with an opportunity to respond.

In the event of such termination, the Contract@llsiarnish to UMDNJ, free of charge, such repass
may be required.

5.1.2 For Cause

Where a Contractor fails to perform or comply wahcontract, and/or fails to comply with the
complaints procedure in N.J.A.C. 17:12-4.2 et s, Executive Director of Materials Management
may terminate the contract upon 10 days noticeédContractor with an opportunity to respond.

Where a Contractor continues to perform a confpacrly as demonstrated by formal complaints, late
delivery, poor performance of service, short-shgpietc., so that the Executive Director of Materia
Management is repeatedly required to use the camiplprocedure in N.J.A.C. 17:12 4.2 et seq. the
Executive Director may terminate the contract upem (10) days notice to the Contractor with an
opportunity to respond.

In cases of emergency the Executive Director ofevals Management may shorten the time periods of
notification and may dispense with an opporturatygspond.

In the event of termination under this section, @mmtractor will be compensated for work perfornmed
accordance with the contract, up to the date ohiteation. Such compensation may be subject to
adjustments.

5.2 Warranty of Title

The Contractor warrants good title to all materialgoplies, and equipment covered by this conaadt
agrees to deliver same free from any claim, liengharges, and agrees further that neither hempr
other person, firm or corporation shall have amghtito lien upon said materials, supplies and
equipment.

5.3 Title and Risk of Loss

Unless this contract specifically provides for sarpassage of title and/or risk of loss, titlestgoplies
covered by this contract shall pass to the UMDNJnujprmal acceptance, regardless of when or where
UMDNJ takes physical possession.
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The risk of loss or damage to supplies which sbtéaiconform to the contract as to give a right of
rejection shall remain with the Contractor untitex or until accepted by UMDNJ.

5.4 Increased or Decreased Quantity

UMDNJ may increase or decrease the quantity of Isegopalled for herein at the unit price specified
the Contractor’s response proposal.

5.5 Tax Exempt Status

UMDNJ is tax exempt. N.J.S.A. 54:32b-1, et. seqenepts the material listed in this solicitation
document from New Jersey State Sales or Use Taxes.

5.6 Payment Terms

UMDNJ will issue payment for goods and serviceshimitforty-five (45) days of the receipt and
acceptance of goods and services by the using tdegat; whichever is later. Vendors shall not submit
an invoice to Accounts Payable until the vendoernszs a Purchase Order from UMDNJ for the goods
and services. Vendors shall also not date an ievibiat is before the date the Purchase Orderuedss
by UMDNUJ.

Vendors may propose a discount for payments maidechthe 45 day period. UMDNJ may exercise the
discretion to take advantage of such early paynsnts.

5.6.1 Availability of Funds

UMDNJ'’s obligation to pay the Contractor is congmgj upon the availability of appropriate funds from
which payment for contract purposes can be maddegd liability in the part of UMDNJ for payment
of any money shall arise unless funds are maddaiaieach fiscal year to UMDNJ by the State
Legislature.

5.7 Discounts

In connection with any discount offered, time viié computed from date of delivery and acceptance at
the UMDNJ destination.

5.8 Performance Security

If performance security is required, the Contrastaall furnish performance security in such amamt
any award of a term contract line item purchase BeJ.A.C. 17:12-2.5. The security shall be
irrevocable; binding the Contractor to provide Héit performance of the contract, and shall behia t
amount listed in the solicitation document, payatole¢he Treasurer, UMDNJ. Acceptable forms of
performance security are as follows:

(@) A properly executed individual or annual pemiance bond issued by an insurance or security
company authorized to do business in the Stateewo¥ Bersey; or, _ (b) A certified or cashier’'s check

drawn to the order of the Treasurer, UMDNJ; or¢) An irrevocable letter of credit drawn naming the

Treasurer, UMDNJ as beneficiary, issued by a fdlyeirssured financial institution.
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The performance security must be submitted to UMBIMGIn thirty (30) days of the effective date of
the contract award and cover the period of therachiand any extensions thereof. Failure to submit
performance security may result in cancellatiorihef contract for cause, pursuant to the provisans
these standard terms and conditions, as well apapment for work performed.

5.9 Performance Guarantee of Contractor

The Contractor hereby certifies that:

5.9.1 The equipment offered is standard new egampmand is the manufacturer's latest model in
production, with parts regularly used for the typeequipment offered; that such parts are all in
production and not likely to be discontinued; ahdttno attachment or part has been substituted or
applied contrary to the manufacturer’s recommepdatand standard practice.

5.9.2 All equipment supplied to UMDNJ and operatad electrical current is UL listed where
applicable.

5.9.3 All new machines are to be guaranteed &s dperational for the period stated in the sadittdn
document from time of written acceptance by UMDNBe Contractor will render prompt service
without charge, regardless of geographic location.

5.9.4 Sufficient quantities of parts necessarygmper service to equipment will be maintained at
distribution points and service headquarters.

5.9.5 Trained mechanics are regularly employensid&@e necessary repairs to equipment in the teyritor
from which the service request might emanate withiforty-eight (48) hour period or within the time
accepted as industry practice.

5.9.6 During the warranty period, the Contractballsreplace immediately any material which is
rejected for failure to meet the requirements efcbntract.

5.9.7 All services rendered to UMDNJ shall be perfed in strict and full accordance with the
specifications stated in the contract. The contshatl not be considered complete until final apptdy
UMDNJ is rendered.

5.10 Delivery Guarantees

Deliveries shall be made at such time and in sugantifies as ordered in strict accordance with
conditions contained in the solicitation document.

The Contractor shall be responsible for the dejividrmaterial in first class condition to UMDNJ werd
this contract, and in accordance with good comrakpractice.

Items delivered must be strictly in accordance whthsolicitation document.

Mere acceptance of delivery shall not constituteeptance on behalf of UMDNJ.
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In the event delivery goods or services is not madkin the number of days stipulated or under the
schedule defined in the solicitation document, UMDNserves the right to obtain the material oriserv
from any available source, with the difference ficg, if any, to be paid by the Contractor forfagure

to meet its contractual commitments.

5.11 Maintenance of Records

The Contractor shall maintain records for prodwastd/or services delivered against the contractfor
period of five (5) years from the date of final pant. Such records shall be made available to UMDNJ
upon request for purposes of conducting an audiragscertaining information regarding dollar volke

or number of transactions.

5.12 Auditing

UMDNJ reserves the right to audit, or cause to hditad, the Contractor's books and accounts
pertaining to UMDNJ at any time during the terntlod contract and for five (5) years thereatfter.

5.13 _Contractor Reporting

UMDNJ may request the Contractor to report, frometito time, on the number and nature of purchasing
transactions being handled under this contracts irfformation may include, but is not limited tbet
number of items purchased, the dollar value of stpurchased, etc.

5.14 Computation of Time

Time, if stated as a number of days, will includeekends and holidays.

5.15 Warranty of Supplies

5.15.1 Notwithstanding inspection and acceptarycénd UMDNJ of supplies under tlo®ntract or any
provision of this contract concerning the conclesess of anprovision of this contract that at time
of delivery:

_(a) All supplies furnished under this contradt lae free from defects in material or workmanshim
will conform with the specifications and all othequirements of this contract; and,

_ (b) The preservation, packaging, packing, andkmgy and the preparation for, and method of,
shipment of such supplies will conform with theuggments of this contract.

5.15.2 Upon written notice of any breach of watyaMDNJ may either:
_ (a) By written notice require the prompt correctior replacement of any supplies or part thereof
(including preservation, packaging, packing, andkmnag) that do not conform with the requirements of

this contract; or

_ (b) Retain such supplies, whereupon the conprace thereof shall be reduced by an amount edaitab
under the circumstances and the Contractor shatptly make appropriate repayment.
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5.15.3 If the contract provides for inspectionsapplies by sampling procedures, UMDNJ may, at its
option, determine the quantity of supplies or pdhsreof which are subject to this paragraph in
accordance with such sampling procedures.

5.15.4 When return, correction or replacementeiguired, UMDNJ shall return the supplies and
transportation charges and responsibility for sscpplies while in transit shall be borne by the
Contractor.

5.15.5 If the Contractor fails or refuses to cor@ replace the non-conforming supplies withjmeaiod

of ten (10 days) (or such longer period as UMDNJY muathorize in writing) after receipt of notice ffino
UMDNJ specifying such failure or refusal, UMDNJ mdoy contract or otherwise, correct or replace
them with similar supplies and charge to the Catrathe cost occasioned to UMDNJ thereby. In
addition, if the Contractor fails to furnish timetiisposition instructions, UMDNJ may dispose of the
non-conforming supplies for the Contractor's actaura reasonable manner, in which case UMDNJ is
entitled to reimbursement from the Contractor onfrthe proceeds for the reasonable expenses of the
care and disposition of the non-conforming supples well as for excess costs incurred or to be
incurred.

5.15.6 Any supplies or parts thereof correcteéuanished in replacement pursuant to this clausd sh
also be subject to all the provisions of this céatesthe extent as supplies initially delivered.

5.15.7 The word "supplies" as used herein includizsged services.

5.15.8 The rights and remedies of UMDNJ providethis clause are in addition to and do not limig a
rights afforded to UMDNJ by any other clause of tbatract.

5.15.9 Failure to agree upon any determinatiorbéomade under this clause shall be a dispute
concerning a question of fact within the meaninghef"Disputes” clause of this contract.

5.16 Material and Workmanship

Unless otherwise specifically provided in this ¢ant, all equipment, material, and articles covdrgd
this contract are to be new and of the most suatgldde for the purpose intended. The Contrabt@lt s
number all other identifying data and informatiaspecting the performance, capacity, nature, and
rating of the machinery and mechanical and otharipegent, which the Contractor contemplates
incorporating in the work. When required by thisitact or when called for by UMDNJ, the Contractor
shall furnish for approval by UMDNJ full informaticconcerning the material or articles (includingt b
not limited to, items such as Material Safety D@#SD) sheets), which the Contractor contemplates
incorporating in the work. No materials will be apted unless MSD’s have been provided and the
containers are labeled according to OSHA 29CFR 19200 and the New Jersey Right to Know Law.
When so directed, samples shall be submitted fprosal, and this shall be done at the Contractor's
expense, with all shipping charges prepaid. Mackinequipment, material, and articles installed or
used without required approval shall be at the efssubsequent rejection.

5.17 Inspection and Tests

All supplies shall be subject to inspection and blysUMDNJ.
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5.18 Price Fluctuation During Contract

Unless otherwise noted by UMDNJ, all prices quaskdll be firm through issuance of a contract or
purchase order and shall not be subject to incréasag the period of the contract. In the evena
manufacturer’s or Contractor’s price decreasesndute contract period, UMDNJ shall receive thé ful
benefit of such price reduction on any undelivegpedchase order and on any subsequent order placed
during the contract period. The Executive DirectbMaterials Management must be notified in writing
of any price reduction within five (5) days of teiective date.

Failure to report price reductions will result imncellation of contract for cause, pursuant to the
provisions of these Standard Terms and Conditions.

5.19 Delivery Costs

All shipments must be made “F.O.B. Destination.'gRelless of the method of quoting shipments, the
Contractor shall assume all costs, liability andpansibility for the delivery of merchandise in goo
condition to UMDNJ.

“F.O.B. Destination” does not cover “spotting, loges include delivery on the receiving platfornaiay
destination within UMDNJ, unless otherwise spedifidlo additional charges will be allowed for any
additional transportation costs resulting from jarshipments made at the Contractor's convenience
when a single shipment is ordered. The weightsnasalsures of UMDNJ shall govern.

6.0 STANDARDS PROHIBITING CONFLICTS OF INTEREST

No bidder or contractor shall pay, offer to pay,agree to pay, either directly or indirectly, amge$
commission, compensation, gift, gratuity, or ottleng of value of any kind to any UMDNJ officer or
employee as defined by N.J.S.A. 52:13D-13b. witlictvtsuch bidder or contractor transacts or offers o
proposes to transact business, or to any membeheoimmediate family, as defined by N.J.S.A.
52:13013i., of any such UMDNJ officer or employeeany partnership, firm, or corporation with which
they are employed or associated, or in which stifateo or employee has an interest within the megni
of N.J.S.A. 52:130-13g.

The solicitation of any fee, commission, compermsgtigift, gratuity or other thing of value by any
UMDNJ officer or employee from any bidder or coeta shall be reported in writing forthwith by the
bidder or contractor to the Attorney General anel Mew Jersey Executive Commission on Ethical
Standards.
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No bidder or contractor may, directly or indirectiyndertake any private business, commercial or
entrepreneurial relationship with, whether or notspant to employment, contract or other agreement,
express or implied, or sell any interest in suadbr or contractor to, any UMDNJ officer or empleye
having any duties or responsibilities in connectioth the purchase, acquisition or sale of any prop

or services by or to UMDNJ or any instrumentalftgrieof, or with any person, firm or entity with whi

he is employed or associated or in which he hastanest within the meaning of N.J.S.A. 52:130-13g.
Any relationships subject to this provision shadl keported in writing forthwith to the Executive
Commission on Ethical Standards, which may grawaiver of this restriction upon application of the
UMDNJ officer or employee or upon a finding tha¢ goresent or proposed relationship does not present
the potential, actuality or appearance of a canfiianterest.

No bidder or contractor shall influence, or atterngpinfluence or cause to be influenced, any UMDNJ
officer or employee in his official capacity in amyanner which might tend to impair the objectivaty
independence of judgment of said officer or empdoye

No bidder or contractor shall cause or influencegttempt to cause or influence, any UMDNJ offioer
employee to use, or attempt to use, his officiaifpan to secure unwarranted privileges or advaegag
for the bidder or contractor or any other persaadér, contractor or corporation.

The provisions cited above shall not be construegrohibit a UMDNJ officer or employee from
receiving gifts from or contracting with bidder contractor under the same terms and conditionseas a
offered or made available to members of the gemeralic, subject to any guidelines promulgatedhsy t
New Jersey Executive Commission on Ethical StareladtDNJ reserves the right to take any or all of
the following actions upon bidder's or contracteitdation of any of the foregoing provisions:

_ (a) Immediate termination of this or any conttaetween UMDNJ, the bidder or contractor;
_ (b) Disqualification of bidder or contractor fraany future contracts, bids or requests for bidt, an
_ (c) Any other action, at law or in equity.

Section B: Terms and Conditions Governing Bids anéProposals

1.0 APPLICABILITY OF STANDARD TERMS AND CONDITIONS

Unless the bidder is specifically instructed othsewin the solicitation document (i.e., Request for
Proposal (RFP), or Invitation for Bids (IFB)), tHellowing terms and conditions will apply to all
contracts or purchase agreements made with theetsity of Medicine and Dentistry of New Jersey
(UMDNJ). These terms are in addition to the termd eonditions set forth in the solicitation documen
and should be read in conjunction with same untksssolicitation document specifically indicates
otherwise. If a bidder proposes changes or modiifina or takes exception to any UMDNJ'’s terms and
conditions, the bidder must so state specificallyriting in the bid proposal. Any proposed change,
modification, or exception in UMDNJ’'s terms and ddions by a bidder will be a factor in the
determination of an award of a contractor purclageement.

P12-043 Renal Biopsy/Electron Microscopy Consultation Services

-60 -



2.0 STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL  CONTRACTORS

2.1 Corporate Authority

All New Jersey corporations must obtain a CerttBcaf Incorporation from the Department of the
Treasury, Division of Revenue, prior to conductinginess in the State of New Jersey.

If a bidder receiving a notice of intent to awasdthie proposed contact awardee and such bidder is a
corporation incorporated in a state other than Nevgey, such bidder must provide either a copysof i
Certificate of Authority to do business in New dgrsissued by the New Jersey Department of the
Treasury, Division of Revenue, or evidence of ipplecation to the Division of Revenue for such
Certificate of Authority, within seven (7) daystbe notice of intent to award.

If a bidder awarded a contract or purchase agreemmem individual not residing in this state or a
partnership organized under the laws of anothde,staen the bidder shall execute a power of
attorney designating the State Treasurer as isanadl lawful attorney to receive process in any civ
actions which may arise out of the performancehd tontract or agreement. This appointment of
the State Treasurer shall be irrevocable and hbindipon the bidder, its heirs, executors,
administrators, successors or assigns. Withi(x8h days of receipt of this process, the Treasurer
shall forward same to the bidder at the addresguised herein.

3.0 PROPOSALS TERMS

3.1 Contract Amount

The estimated amount of the contract(s), whendiatéhe solicitation document, shall not be camestr
as either the maximum or minimum amount which UMDBINAIl be obliged to order as the result of this
solicitation document or any contract entered ag@ result of this solicitation document.

3.2 Director of Purchasing Service’s Right of FiBad Acceptance

The contract shall be awarded to that responsilddeb whose bid, conforming to the solicitation
document, will be most advantageous to UMDNJ, paicé other factors considered. Awards will not be
based on any discounts offered by the bidder. Oinector of Purchasing Services reserves the tight
reject any or all bids, or to award in whole opart if deemed to be in the best interest of UMDiNdo

So.

3.3 Causes for Automatic Rejection of Bids

Bids may be automatically rejected for the follogvieasons:
3.3.1 No signature on at least one copy of the bid

3.3.2 Bid not received on or before the scheduled tinage dpecified, and place designated on the
bid request form (or as amended during the procen¢mrocess via addendum);

3.3.3 Failure to attend a mandatory pre-bid camfee and/or mandatory site inspection;

P12-043 Renal Biopsy/Electron Microscopy Consultation Services

-61-



3.3.4 Failure to initial a price alteration. Ifuait price in the bid has been altered, the bidder'
initials must appear adjacent to the alteratioxarfples of alterations include, but are not limited
to, cross-outs and erasures, with re-entered pri¢ethe alteration has not been so initialedt tha
particular item only in the bid will be automatilyatejected, except as follows: If the extendedri
is correct and does not contain alterations, itl dfeaconsidered the bid price. If the extendedltot
price does not contain alterations and the altargdprice is not initialed, the extended totalcpris
considered as the bid price. In the event of aoraatic rejection of a price (or prices), when tie b
contains multiple items, the remainder of the billl e evaluated,;

3.3.5 If information essential to a bid evaluatiam;luding, but not limited to, price, terms, and
product description is submitted in pencil;

3.3.6 Failure to comply with Ownership Disclosuegjuirements promulgated pursuant to N.J.S.A.
52:2524.2.

3.4 UMDNJ’s Right to Inspect Bidder's FacilitiesMIDNJ reserves the right to inspect the
bidder’'s establishment before making an awardtiHerpurposes of ascertaining whether the bidder
has the necessary facilities for performing thetramn.

3.5 UMDNJ’s Right to Request Further Information

The Director of Purchasing Services reserves thiet io request all information which may assist in
making a contract award, including factors necgssaevaluate the bidder’s financial ability.

Further, the Director of Purchasing Services resgetkie right to request a bidder to explain initletav
the bid price was determined. Section 952 of thenos Reconciliation Act of 1980 (P.L. 96-499)
requires that providers include in contracts faviees a provision allowing the Federal Governmtent
have access to all documents and records thateaded to verify the Contractor’s cost, if the vatdie
the contract over 12 months is a t least $10,000.

3.6 Brand Name Specification

When a specification requires a particular manufaet or brand, it indicates the quality and
characteristics of the item being specified. Failon the part of the bidder to confirm its prowsuaf the
manufacturer and/or brand specified shall be coadtby UMDNJ to mean that the bidder will furnish
the brand as specifiedn instances where manufacturer or brand are spdcthe bidder may offer
the brand specified, or may offer an “equal” itggrpvided that the item is similar to the specified
brand in all essential characteristics in termguality and functionality.

3.7 Samples UMDNJ reserves the right to requirebttder/Contractor to submit samples for approval.
UMDNJ shall be the sole judge as to whether saiten@s meet its requirements. All literature amd/o
samples submitted in connection with this bid shatlome the property of UMDNJ.

When "Samples Required" is indicated in a solidtadocument, it shall be understood that all bidde
shall furnish and deliver samples for each itemretspecified.
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Sample(s) shall be delivered to UMDNJ at the tirhkid submission.

Sample(s) delivered shall be tagged indicatinghtmme of the bidder, the UMDNJ bid number, bid item
number and complete description of item.

Failure to submit samples required may disqualifyca

3.8 Corrections

Erasures or other changes in bids must be explanetherwise noted over signature of bidder.
3.9 Bid Security

3.9.1 Bid Security

If bid security is required, such security must<dubdmitted with the bid in the amount listed in the
solicitation document, see N.J.A.C. 17:12-2.4. éutable forms of bid security are as follows:

(a) A properly executed individual bid bond issigdan insurance or security company authorizedto d
business in the State of New Jersey; or,
(b) A certified or cashier’s check drawn to theeardf UMDNJ; or,
(c) An irrevocable letter of credit drawn naminge tlireasurer, UMDNJ as beneficiary issued by a
federally-insured financial institution.
UMDNJ will hold all bid security during the evaliat process. As soon as is practicable after
completion of the evaluation, UMDNJ will:

(a) Issue an award notice for those offers accepgddMDNJ; and,

(b) Return all bond securities to those who haveoeen issued an award notice.

All bid security from Contractors who have beerues$ an award notice shall be held until the
successful execution of all required contractuauteents and bonds (performance bond, insurance,
etc.). If the Contractor fails to execute the reggiicontractual documents and bonds within thirty
(30) calendar days after receipt of award notibe, €ontractor may be found in default and the
contract terminated by UMDNJ. In case of defaulVJlNJ reserves all rights, inclusive of, but not
limited to, the right to purchase material andmicomplete the required work in accordance with
the New Jersey Administrative Code and to recover actual excess costs from the Contractor.
Collection against the bid security shall be onéhefmeasures available toward the recovery of any
excess Costs.

3.10_ Complaints

Where a bidder has a history of performance problesidemonstrated by formal complaints and/or
contract cancellations for cause pursuant thesed&td Terms and Conditions, a bidder may be
bypassed for this award. See N.J.A.C. 17:12 -2.8.
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3.11 Subcontracting or Assignment

In the event the bidder proposes to subcontracth®rservices to be performed under the termseof th
contract award it shall state so in its bid anadhkttfor approval a list of said subcontractors and
itemization of the products and/or services touggped by them.

Nothing contained in the specifications shall bestnued as creating any contractual relationship
between any subcontractor and UMDNJ.

4.0 TERMS RELATING TO PRICE QUOTATION

4.1 Delivery Costs

Unless otherwise noted in the solicitation documaiit prices for items in bid proposals are to be
submitted “F.O.B. Destination.” Proposals submittetther than “F.O.B. Destination” may not be

considered. Regardless of the method of quotingnséints, the Contractor shall assume all costs,
liability and responsibility for the delivery of mehandise in good condition to UMDNJ.

“F.O.B. Destination” does not cover “spotting,” bdmes include delivery on the receiving platform at
any destination within UMDNJ, unless otherwise $ipet. No additional charges will be allowed for
any additional transportation costs resulting fimemtial shipments made at the Contractor’s convesie
when a single shipment is ordered. The weightsnasalsures of UMDNJ shall govern.

4.2 C.O.D. Terms

C.O.D. terms are not acceptable as part of a lmidgzal and will be cause for rejection of a bid.

Name of Firm:

Accepted by:

Name and Title:

Date:
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AFFIRMATIVE ACTION DOCUMENTATION

Dear Vendor:

As a State Agency, New Jersey State RegulationsANLJ 17:27 requires us to obtain
documentation regarding our vendors’ “Affirmativectdon” status. In order for us to be in
compliance and do business with your company femptilocurement of goods and services, it will be
necessary for you to provide only one of the follmywdocuments with your bid/proposal response.

1. A State of New Jersey “Certificate of Employatoimation Report Approval,” or

2. A Form AA/302 Affirmative Action Employee Inforation Report, or

3. A Federal letter of approval from the Departnahitabor.

Please understand the importance of this requakhough you may have already submitted this

information, our files must be updated annually hwiturrent employment statistics. Your
noncompliance of this request may result in suspared any future business with your company.

Sincerely,

Purchasing Services
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