Department of Regulatory Agencies (DORA)

Request For Quote # DQ-SAA-12-1b-RADIO
OUTREACH PSA CAMPAIGN

	POSTED Date: July 1, 2011
Due Date: July 15, 2011, 12:00 PM

Deliver electronically via Email to 
	Tammy Baca, Procurement Officer
Department of Regulatory Agencies
Office of Accounting & Purchasing
1560 Broadway, Suite 1550
Denver, CO 80202
FAX # (303) 894-7885
Tammy.baca@dora.state.co.us; 




General Requirements

Vendor Agreement.  The State of Colorado, Department of Regulatory Agencies, Procurement Office is seeking bids in accordance with the following specifications, terms and conditions of this solicitation.  All vendors, by submitting a bid, guarantee to the State that they understand and agree to the terms and conditions of this solicitation and that they will not default from performance by virtue of a mistake or misunderstanding.  Bidders shall seek clarification from the State of any specifications, terms and/or conditions which they determine to be unclear.  The failure of a bidder to seek clarification may be deemed a waiver of any such clarification.  

Colorado Bid Information and Distribution System (BIDS).
This solicitation is published using the Colorado Bid Information and Distribution System (BIDS).  Vendors must be registered on BIDS in order to download solicitation documents and information (including any amendments or modifications) and to be considered responsive at the time of submission of the response.  BIDS and registration information may be accessed via the State Purchasing Office link at:  http://www.gssa.state.co.us/.  A vendor is considered registered if its registration and payment is received in the State Purchasing Office prior to the solicitation opening time or the due date for receipt of quotes. 

Vendor Requirements.  
All vendors are required to include their Federal Employers Identification Number (F.E.I.N.) prior to payment.  If not applicable, and doing business as a private party, please provide Social Security Number.  .  

Bid Submission.  Bids will be accepted until the date and time indicated, at the Department of Regulatory Agencies, Procurement Office, 1560 Broadway Suite 1550, Denver, Colorado 80202.  Bids can be mailed, hand delivered, faxed or e-mailed.  See above for information on where to send bids.

Bid Modifications.  Should the Department of Regulatory Agencies issue any modifications to this bid, they will be posted on the State of Colorado’s "bids" web-site (www.gssa.state.co.us).  Bidders will not be automatically notified of the existence of a modification.  It shall be the responsibility of the bidder to check the "bids" web-site periodically to see if any modifications have been issued.  Failure to retrieve such modifications, and include their provisions in your bid response, may result in your bid being disqualified.  Any bid submitted as a modification to a previous bid response must be noted as such, or may be deemed as a receipt of an alternate bid, therefore being disqualified. Title does not transfer to the Department of Regulatory Agencies until receipt.  Unless otherwise noted, pricing shall include all vendor costs and shall be quoted "F.O.B. Destination".

Evaluation and Award.  The State will be the sole judge in determining the acceptability of an offer and in determining the most beneficial offer to the State.  

Award shall be made with reasonable promptness, to the vendor whose bid is determined to be the lowest responsible and responsive bidder whose bid meets the requirements and criteria set forth in this Documented Quote.
Failure to Render Service/Cancellation.  Awarded vendor(s) and its subcontractor(s) shall comply with the requirements as stated in this solicitation.  If the awarded vendor and or its subcontractor(s) fails to perform, the DORA Procurement Office reserves the right to take remedial action (upon written notice), including canceling the original award, in whole or in part, for cause.  Cause is defined as failure to meet the requirements stated in this solicitation, failure to correct deficiencies upon receipt of notice, or failure to maintain satisfactory performance after notice.  Awarded vendor shall be responsible for the performance of its subcontractor(s).

Discrepancies in Solicitation
Should the vendor find any part of the solicitation to be discrepant, incomplete or otherwise questionable in any respect, vendor shall be responsible to call such matters to the attention of the purchasing agent immediately.  Failure to do so shall be at the vendor’s risk.   Amendments to this solicitation will be official only if published on BIDS.  Vendors should not rely on verbal statements that alter this solicitation.
 
Brand Name or Equivalent
Where brand name/model number is specified, quote only this brand/model.  If “or equivalent” is stated, vendor may quote a substitute product that matches or exceeds the specifications of the brand/model listed.  Vendor must submit, with their quote, sufficient information to determine that such materials or equipment is of equivalent substance and form.  Samples of product(s), when required, must be furnished free of expense and if not destroyed by tests, vendor may request items be returned at vendor’s expense.  The DORA Procurement Office shall be the sole judge in determining quality, performance, and equivalency.

New Product
All items quoted are to be new product (not used, remanufactured, refurbished, rebuilt, etc.) and are not to contain components that are not newly manufactured, unless specifically stated otherwise in the solicitation.

Reciprocal Preference.
Per Colorado Revised Statutes, Section 8-19-101, a resident vendor shall be allowed a preference against a non-resident vendor equal to the preference given or required by the state.

Insurance Requirements.
Vendors may be required to obtain the following insurance if the solicitation is for personal services, vendor will perform work on state property, etc.

A.	The Vendor shall obtain, at their expense, and maintain for the duration of the work, the following insurance coverage:

1.	Workers’ Compensation Insurance as required by state statute, and Employer’s Liability Insurance covering all of vendor’s employees acting within the course and scope of their employment.

2.	Commercial General Liability Insurance written on ISO occurrence form CG 00 01 10/93 or equivalent, covering premises operations, fire damage, independent contractors, products and completed operations, blanket contractual liability, personal injury, and advertising liability with minimum limits as follows:
a.	$1,000,000 each occurrence;
b.	$1,000,000 general aggregate;
c.	$1,000,000 products and completed operations aggregate; and
d.	$50,000 any one fire.	
	
If any aggregate limit is reduced below $1,000,000 because of claims made or paid, the vendor shall immediately obtain additional insurance to restore the full aggregate limit and furnish to the State a certificate or other document satisfactory to the State showing compliance with this provision.

1. Automobile Liability Insurance covering any auto (including owned, hired and non-owned autos) with a minimum limit as follows: $1,000,000 each accident combined single limit.

4.	Professional Liability insurance with minimum limits of liability of not less than $ n/a

B.	The State of Colorado shall be named as additional insured on the Commercial General Liability and Automobile Liability Insurance policies (leases and construction contracts will require the additional insured coverage for completed operations on endorsements CG 2010 11/85, CG 2037, or equivalent).  Coverage required of the contract or will be primary over any insurance or self-insurance program carried by the State of Colorado. 

C.	The Insurance shall include provisions preventing cancellation or non-renewal without at least forty five (45) days prior notice to the State by certified mail. 

D.	The vendor will require all insurance policies in any way related to the contract and secured and maintained by the vendor to include clauses stating that each carrier will waive all rights of recovery, under subrogation or otherwise, against the State of Colorado, its agencies, institutions, organizations, officers, agents, employees and volunteers.

1. All policies evidencing the insurance coverage’s required hereunder shall be issued by insurance companies satisfactory to the State.

1. The vendor shall provide certificates showing insurance coverage required by this contract or purchase order to the State within seven (7) business days of the effective date of the contract or purchase order, but in no event later than the commencement of the services or delivery of the goods under the contract or purchase order.  No later than fifteen (15) days prior to the expiration date of any such coverage, the vendor shall deliver the State certificates of insurance evidencing renewals thereof.  At any time during the term of this contract or purchase order, the State may request in writing, and the vendor shall thereupon within ten (10) days supply to the State, evidence satisfactory to the State of compliance with the provisions of this section.

1. Notwithstanding subsection A of this section, if the vendor is a “public entity” within the meaning of the Colorado Governmental Immunity Act CRS 24-10-101, et seq., as amended (“Act’), the vendor shall at all times during the term of this contract maintain only such liability insurance, by commercial policy or self-insurance, as is necessary to meet its liabilities under the Act. Upon request by the State, the vendor shall show proof of such insurance satisfactory to the State.

Background/Specifications


Background on OUTREACH PSA CAMPAIGN.  The purpose of this specific request for documented bids through the source of the outreach fund at DORA is to utilize different mediums and platforms to, implement a consumer outreach and education program, “…for the purposes of informing consumers of their rights regarding regulated professions and occupations, decreasing regulatory violations, and ensuring public awareness of consumer protection information available from the department.”  This mission of the fund must be adhered to according to State of Colorado Statute 24-34-108, as it pertains to the Department of Regulatory Agencies (“DORA”).

Specific Requests for Bids for the OUTREACH PSA CAMPAIGN:   As the fund to support this campaign for DORA is created through surcharges and fines, the amount of money collected each year fluctuates.  While public documents and prior year funding shows the approximate amount in this fund to be around $200,000, a with a portion of this money is set aside for uses other than PSA outreach campaigns, such as webinars conducted by DORA, pamphlet printing, etc.  It is therefore estimated that DORA will spend approximately $15,000 in the remainder of the FY12/FY12 on the radio portion of a PSA campaign.  Unlike years past, DORA does not intend to spend all of the PSA fund with one vendor, but instead, our communications team will look at a variety of proposals and find ways to reach the most citizens of Colorado through approximately 4-5 different PSA campaigns for the remainder of the FY12, meaning from September 1, 2011 – June 30, 2012.  DORA is looking a radio station sales ownership group that has audiences in multiple demographics.  As described below, and as part of this RADIO portion of this bid, we are seeking to find:

· One metro Denver area based radio station ownership group to offer an overall a package to DORA with :30 sec PSA broadcasts on multiple stations.  This would allow more people throughout the State hear DORA’s message of consumer protection.  
· The amount budgeted for this “buy” at a non-profit rate of high value is for such content to be spread over the 8 remaining months of the current fiscal year from September 1, 2011 – June 30, 2012.    
· The production of content may not be necessary; however such production should be made available if needed.  Currently our plan is to utilize the broadcast TV PSAs and repurpose them on radio.
· If such production is necessary, DORA will provide the talent for each PSA campaign and script writing content so that the PSAs are DORA specific and not station specific, unless each station in your ownership group wants to re-voice the same PSA.
·  Each station bidding on this project should also provide the most economic mixture of on-air and online web rotations, meaning whatever your sales department (in conjunction with sales departments at your affiliates) find to be the most effective and furthest reach and frequency, but not necessarily the highest number of rotations nor the highest number of hits.  Value for the dollar will be a key evaluation factor. 

Evaluation Factors

· DORA’s goal is to reach as many citizens of Colorado as possible in this outreach PSA campaign.  
· Successful bids will demonstrate:
· High levels of potential over the air saturation throughout the State based on previous ratings period(s) results showing bidder’s successful share of marketplace
· Strategic web plan demonstrating lower cost, higher value PSA placement throughout each month
· Understanding that by presenting a high value bid per dollar to DORA at a non-profit rate at or below the $15,000 amount for eight months time, stations partnering with DORA provide a priceless consumer protection tool to their viewers and web visitors by being connected with the State agency whose mission is to preserve the integrity of the marketplace and is promote a fair and competitive business environment in Colorado. 
· Reporting capabilities 

Vendor Requirements

1. Vendor must be registered on Colorado BIDS by the time the bid is due.

2. Vendor must accept the Colorado Standard Terms and Conditions (attached)

3. Vendor must complete and submit the Vendor Disclosure Statement (attached) with their bid response.


Note: In addition to this request for bids (#DQ-SAA-12-1a&b OUTREACH PSA CAMPAIGN), there are multiple other opportunities to bid on concurrent DORA outreach campaigns specific to the Division of Insurance’s Premium Rate Review Project as it relates to informing Coloradans about upcoming changes in healthcare insurance.  Those requests for bids include the following that will be posted in July, 2011 on Colorado Bids:

1. Request For Quote # DQ-SAA-12-2a/b-DOI CYCLE 1 OUTREACH 

2. Request For Quote # DQ-SAA-12-3a/b-DOI CYCLE 2 OUTREACH

3. Request For Quote # DQ-SAA-12-4-DOI CYCLE 3 CONTRACT SPEAKER OR PUBLIC RELATIONS FIRM


NOTE: DORA reserves the right to increase the total amount spent on the services asked for in this solicitation within available funds.

Department of Regulatory Agencies (DORA)

Documented Quote # DQ-SAA-12-1b-RADIO
OUTREACH PSA CAMPAIGN


RESPONSE SHEET

	POSTED Date: July 1, 2011
Due Date: July 15, 2011, 12:00 PM

Deliver electronically via Email to 
	Tammy Baca, Procurement Officer
Department of Regulatory Agencies
Office of Accounting & Purchasing
1560 Broadway, Suite 1550
Denver, CO 80202
FAX # (303) 894-7885
Tammy.baca@dora.state.co.us; 



	
VENDOR INFORMATION AND CONFIRMATION OF QUOTED PRICING


	
Vendor Name:
	

	
Address:
	

	
City/State/Zip:
	

	
Telephone Number:
	

	
Fax Number:
	

	
Federal Employee Identification Number (FEIN)
	

	
Printed Name:
	

	
Signature:
	



E-mail:_________________________________________________________________
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