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City of DeLand, Florida
Request for Qualifications:

Professional Mechanical Engineering and Other Energy Conservation Related
Services, City of DeLand Energy Efficiency Conservation Block Grant

Pursuant to the Consultant’s Competitive Negotiation Act, Florida Statute 287.055, the City of
DeLand hereby requests expression of interest and statement of qualifications submittals from
firms or individuals interested in performing professional consulting engineering and related
services in connection with design, permitting and construction of miscellaneous energy
improvement projects at City of DeLand facilities. Funding for professional services and
improvements to be constructed will be provided via an Energy Efficiency Conservation Block
Grant/State Energy Program Grant (EECBG/SEP) recently received by the City of DeLand.
Services may include but will not necessarily be limited to investigation of existing system
condition and performance, design of proposed improvements such as installation of new energy
management systems, HVAC improvement or replacement, window and door replacement,
insulation improvements and provision of facilities for electric cars. Construction phase
professional services may also be required, incidental to design services.

Consultants shall comply with all applicable United States Department of Energy and State of
Florida requirements, including Equal Employment Opportunity requirements, DBE
participation and Davis-Bacon minimum wage requirements. Please refer to Attachment A:
Federal Funding Provisions for further detail. Any contract awarded pursuant to this procurement
will require compliance with applicable requirements set forth by the American Recovery and
Reinvestment Act of 2009 (ARRA; Public Law 111-5).

Interested firms shall submit ten (10) copies of all materials indicating their qualifications,
previous experience, key personnel and project approach no later than Friday March 11, 2011
at 3:00 PM local time. Sealed submittals shall be sent or delivered to the Office of the City
Engineer, 1102 South Garfield Avenue, DeLand, Florida 32724; phone number (386) 626-7197
and email address rigerk@deland.org. Additional information may be obtained from the Office
of the City Engineer. No proposals shall be accepted by means of FAX transmission or via e-
mail; all proposals shall be either delivered by hand or transmitted via common carrier.

The City reserves the right to reject any and all submittals and to select any individual or firm
which, in its sole judgment, believes is the best responsive party top perform the work required.
More than one firm or individual may be selected. No firm or individual will be compensated
for this submittal, subsequent presentation interview or for work performed in competitive
negotiations.
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RFQ Documents for Proposers
City of DeLand, Florida

Professional Mechanical Engineering and Other Energy Conservation Related
Services, City of DeLand Energy Efficiency Conservation Block Grant

The City is interested in hiring, via the Consultants Competitive Negotiation Act process (FS
287.055), a professional consulting engineering firm to perform services in connection with the
City’s Energy Efficiency Conservation Block Grant Project. Services performed for this project
are anticipated to include investigation and evaluation of existing systems including current
energy consumption in comparison with state-of-the-art high efficiency equipment available,
preparation of plans, specifications and bid documents for replacement equipment, bid and award
phase assistance, administrative and construction phase consulting services, commissioning and
acceptance services.

I. General Scope of Work

The following is provided as a general guide to illustrate the nature and scope of work. Actual
locations and nature of work performed is subject to the terms and requirements of Grant
Agreement ARS026 (City of DeLand EECBG/SEP Grant Agreement):

Energy Management System Upgrade or Installation – locations include City Hall (upgrades),
Police Station, Fire Stations (three locations), Sanborn Center, Dreggors Museum (Old Memorial
Hospital Complex on Stone Street), Lemon Building, Fish Building, Chess Park Fountain,
Chisholm Park Gym.

HVAC, Window, Insulation and Miscellaneous Improvements
City-Wide - light switch and occupancy sensors
Police Station – replace 25-ton rooftop chiller
Fire Station #81 – install inverters and tankless water heaters
Sanborn Center – replace sliding doors and A/C units
Dreggors Museum (Old Memorial Hospital Complex on Stone Street) - install new windows,
upgrade mechanical rooms, install insulation.
Lemon Building – install insulation and replace HVAC.
Fish Multiuse Building – install insulation and replace HVAC.
Chisholm Park Gym – replace HVAC and install insulation.

II. RFQ Submittal Requirements

Ten (10) copies of all materials must be submitted by the date and time indicated in these
procurement documents. Please format your submittal as follows:

A. Letter of Introduction – Please include a Letter of Introduction and include the name and
address of the firm and indicate whether the respondent is a subsidiary, individual,
partnership, corporation, or joint venture. Name the person or persons authorized to
make representation for the respondent and give addresses and telephone numbers for
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same. If this proposal is a joint venture or involves subcontracting, this should be so
stated and all parties must be identified. The letter must be signed by an individual,
partner or officer of the organization who is authorized to bind the organization.

B. Table of Contents – Please provide a Table of Contents for material included in the
submittal.

C. Business Experience and Qualifications – Please furnish such information concerning the
firm’s finances, facilities, personnel and experience necessary to determine its
responsibility and competency to execute the work covered in the submittal. Include the
following:
1. The number of years the respondent has been in the consulting engineering business.
2. List of recent clients and projects similar to those contemplated by the City of

DeLand. Summarize the projects relative to length, status and provide contracts.
Include the names, addresses, telephone number and email address for key contact
personnel for clients served.

3. Listing of key personnel who have worked on these projects and are expected to
work on City of DeLand projects along with résumés detailing their related
experience.

4. List other key personnel, technical consultants and subcontractor firms employed (or
to be retained by) the respondent to be involved with this project, along with a
detailed description of their role in this project.

5. Standard Forms 254 and 255.
6. Evidence of financial and insurance status. Provide information on the firm’s

insurance status including typical certificates of insurance for general liability,
workers compensation and professional liability.

7. The total numbers of full time employees in the firm, nationally and locally.
8. Provide EEO information, as applicable.

D. Acceptance of Conditions of RFQ- The proposer shall specifically indicate acceptance of
the following conditions and requirements:

1. Applicable Insurance Required – Firm agrees to obtain and maintain liability,
workers compensation and errors and omissions insurance (indicate limits of
liability and deductibles proposed for business with the City of DeLand).

2. Further Information – The City has the right to ask for further information from the
respondent, either in writing or orally, and requests will be addressed to that person
or these persons authorized by the respondent to represent same.

3. Public Information – The City of DeLand is a public agency and, as such, is bound
by the Florida Public Records Act. The act specifies that virtually all written
information is in the public domain and available to any person requesting it unless
the information qualifies as an exception to the act or is otherwise exempt under
federal or state law. Any written information as defined by the act is provided to the
City pursuant to the RFQ or any ensuing contract for services and materials will be
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considered in the public domain. Proposers therefore agree that at any time that the
respondent’s written materials may be in the City’s possession, the respondent shall
make no demand or request that the City take a legal position in regard to such
materials that, in the City’s sole discretion, is contrary to the act or any other Florida
law.

4. Adherence to Terms and Conditions of this Procurement – Respondents must adhere
to the terms and conditions of these proposal documents, subject to the exception
process incorporated herein.

E. Submissions will be opened immediately after the proposal due date and time by city
staff. The public and any interested parties may attend the proposal opening, but may not
immediately review submitted proposals. The names of respondents only will be read
aloud at the time of opening. All proposals, to the maximum extent provided under state
law, will become public records no later than the date of award of any contract resulting
from this CCNA RFQ process.

F. Responses and attachments shall be enclosed in sealed envelopes and shall be
appropriately addressed. Proposals shall be clearly identified on the outside of the sealed
envelope.

G. Proposals must completely follow the requirements of this RFQ. Proposers must follow
the format of this RFQ and structure their responses to follow the sequence of this RFQ.
City staff will evaluate the proposals received, based on responsiveness to the stated
evaluation criteria. Incomplete proposals may be disqualified; incomplete proposals will
receive a reduced evaluation score at a minimum.

H. Proposers must identify any exceptions taken to proposal documents at the time of
response in writing. Silence on the part of the proposer is deemed as compliance with all
stated conditions. In the event exceptions are identified, the exceptions will be reviewed.
Proposer’s desire to take exception to a non-negotiable item may result in
disqualification. Non-negotiable items are those mandated, required, or specified under
local, state, or federal law (e.g. workers compensation coverage) or are integral to the
deliverables proposed herein.

III. Written Requests for Clarifications or Interpretations

No oral interpretations will be made to any interested firm with respect to the meaning of
the specifications of the proposal documents. All questions pertaining to the terms and
conditions of the proposal documents, or the scope of work herein, must be sent in
writing (e-mail, facsimile, or regular mail) no later than the deadline specified in the
proposal documents. As appropriate, a written addendum may be issued to clarify items
with the proposal documents. Questions received after the deadline shall not receive a
response.
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IV. Rights of the City of DeLand in the Proposal Process

In addition to all other rights retained by the City of DeLand under state law, the City of
DeLand specifically reserves the following:

A. The City reserves the right to score submitted responses and rank responses. The
City reserves the right to negotiate with the highest-ranking firm, as well as the
second-ranking firm or third-ranking firm, in accordance with FS 287.055.
Negotiation with a ranked firm does not require negotiation with others.

B. The City reserves the right to select the proposal that best serves the requirements
of the scope of work herein and best serves the interest of the City of DeLand.

C. The City reserves the right to reject any or all responses.

D. The City reserves the right to cancel this procurement prior to award.

E. The City reserves the right to waive or remedy immaterial errors or scrivener
errors in the proposal documents issued by the City.

F. The City reserves the right to request any necessary clarifications without
changing the terms of the proposal documents issued by the City.

V. Costs Incurred by Proposers

All expenses involved with the preparation and submission of the response, or any work
performed in connection therewith, shall be the exclusive responsibility of the
proposer(s). No compensation shall be rendered for submissions received by the City of
DeLand, or for any other work undertaken by the proposers prior to award of contract.

VI. Oral Presentation

Oral presentations of proposal received are not a specific requirement of this
procurement, although they may be requested at the discretion of the proposal evaluators.

VII. Conflict of Interest

The proposer represents that it presently has no interest and shall acquire no interest that
would conflict in any manner with the performance of services required herein, as
provided in FS 112.311 et seq. The proposer shall further represent that no person having
any interest shall be employed for performance of any contract awarded as a result of this
procurement.

Additionally, since this procurement employs federal-identity funds made available
through the State of Florida, any and all conflict of interest requirements stated under the
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American Recovery and Reinvestment Act of 2009 (ARRA; Public Law 111-5) shall be
incorporated as applicable as well.

VIII. Withdrawal of Proposal

A proposal may be withdrawn prior to the date and time set for proposal submittal, based
upon written request by the proposer. However, a proposal may not be withdrawn after
the deadline for receipt of the proposal. After the deadline for receipt of proposals, all
proposals shall become property of the City of DeLand.

IX. Late Proposal or Modifications

Proposals and modifications received after the date/time set for the proposal submittal
shall not be considered. Written modifications received prior to the date/time set for the
proposal submittal shall be considered. Late proposals will not be accepted. The date/time
of receipt logged by the City of DeLand shall stand as definitive. This upholds the
integrity of the proposal process.

X. Local, State, Federal Compliance Requirements

The laws of the State of Florida and requirements of 10 CFR 600 et seq. (as applicable)
apply to this procurement. Proposers shall comply with all local ordinances, state laws,
and federal laws, rules, or regulations applicable to this procurement. Additionally,
proposers are directed to Attachment A: Federal Funding Provisions for further guidance.

XI. Right to Audit

The City of DeLand, the Florida Energy and Climate Commission, the Inspector General
of Florida, the United States Department of Energy, or the Comptroller General of the
United States reserves the right to audit the vendor’s records as said records relate to this
procurement of professional services. Records shall be subject to audit for three years
following the date of final payment.

XII. Statement Relative to Public Entity Crimes

Proposers must be in compliance with the Florida Public Entity Crime Act (FS 287.133)
at the time of proposal submission and during performance of any subsequent contract
awarded.

Additionally, proposers must return Appendix B: Certification Regarding Debarments,
Ineligibility, and Voluntary Exclusion as a part of their proposal response.
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XIII. Assignment

The vendor submitting a response shall perform any contract awarded subsequent to this
procurement process. No assignment of any contract awarded subsequent to this
procurement shall be allowed without prior written consent of the City of DeLand.

XIV. Selection Process

Proposal submitted in accordance with the requirements of this RFQ will be evaluated by a
selection committee. Evaluation criteria will include the following:

1. Experience of the proposed firm in providing professional consulting services to local
governments for energy efficiency projects. (200 points possible)

2. Ability of the firm to coordinate work through a single point of contact. (200 points
possible)

3. Experience and qualifications of the individuals to be assigned to the work. (100 points
possible)

4. Consultants track record and perception of the Selection Committee as to the
consultant’s ability to resolve design and construction problems quickly and in the best
interest of the City. (200 points possible).

5. Capability of key personnel to respond quickly and consistently when needed on-site,
specifically travel distance (defined as trip time) of the firm’s key personnel assigned to
the work from their regular office to the City of DeLand. (200 points possible)

6. Experience and qualifications of the proposer relative to energy efficiency and
conservation issues. (100 points possible)

TOTAL NUMBER OF POSSIBLE POINTS: 1000

It is anticipated that the selection process schedule will be as follows:

Issue RFQ and Advertise Week of February 14, 2011
Deadline for Written Questions/Clarification Requests March 4, 2011
Receive Consultant Submittals March 11, 2011
Short List March 21, 2011
Interviews Week of March 28, 2011
Ranking April 4, 2011
Negotiations Week of April 17, 2011
Award of Professional Services Contract May 2, 2011

Please note that the City of DeLand reserves the right to amend the selection process schedule,
as may be required to meet the needs of the City of DeLand and/or the Florida Energy and
Climate Commission.
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Attachments:

Attachment A: Federal Funding Contractor Provisions (as applicable)
Attachment B: Certification Regarding Debarments, Suspension, Ineligibility and

Voluntary Exclusion














