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SECTION 1

INFORMATION FOR RESPONDENTS

About Metropolitan
1. The Metropolitan Water District of Southern California, (Metropolitan) is a public agency incorporated in 1928 pursuant to the Metropolitan Water District Act to build the Colorado River Aqueduct, a facility it still owns and operates.  Metropolitan’s primary purpose is to provide a supplemental water supply for domestic and municipal uses at wholesale rates to its member agencies.  Metropolitan imports water from two sources:  the Colorado River via the Colorado River Aqueduct and Northern California via the California Aqueduct.  Today, Metropolitan provides nearly 60 percent of the water used within its service area. 

2. Metropolitan consists of 26 member agencies that include 14 cities, 11 municipal water districts, and one county water authority.  Metropolitan is governed by a 37-member Board of Directors made up from the member agencies.

3. Metropolitan’s service area comprises 5,200 square miles and includes portions of the six counties of Los Angeles, Orange, Riverside, San Bernardino, San Diego, and Ventura.  Existing Metropolitan facilities include a 242‑mile-long Colorado River Aqueduct with 5 pumping plants, a distribution system utilizing 8 functional reservoirs, 5 water treatment plants, 43 pressure control structures, 16 hydroelectric plants, and approximately 775 miles of large diameter pipelines.  

4. Respondents are encouraged to review Metropolitan’s Web Site announcements on a regular basis for contracting opportunities: www.mwdh2o.com.
Brief Description of Services

Metropolitan is seeking qualified and experienced consulting structural engineering firms to perform seismic evaluations, perform complex structural calculations and assessments, prepare conceptual and final design seismic retrofit documents, prepare preliminary and final design on complex structural repairs, and perform construction support work associated with design documents prepared by the consultant, construction cost estimates, and other general design work associated with upgrading and retrofitting existing facilities. This work will enable Metropolitan to reduce its structural vulnerability to earthquakes and other existing structural hazards. 

Specific work requirements shall be initiated through the issuance of written Task Orders by Metropolitan’s Agreement Administrator, Task Order shall include the specific details of the Scope of Work, required deliverables, required schedule, and budgeted amount.

Minimum Requirements

Respondents must meet the following minimum requirements in order to submit a proposal.  Respondents’ Proposals will be deemed non-responsive, if the following requirements are not met:  

· The Consultant must demonstrate and describe in detail that it has extensive experience in seismic upgrade of structures. Consultant must have an office located in California.

· All work performed by the Consultant shall be done by or under the direct supervision of registered structural engineer(s) licensed in the State of California.

· Consultant’s personnel assigned to the project(s) shall have a minimum of three (3) years experience in seismic upgrade and retrofit work within the past five (5) years.

· Respondent must demonstrate that its organizational team and key personnel have the licenses, experience, technical competence and qualifications necessary to provide the requested services.  Key personnel shall be defined as lead-members of the team and shall be actual direct participants in the services.  Prior experience, both as individuals and as an integrated team, of the Respondent’s team should be provided, including its appropriateness to the Scope of Services requested.

· Respondent must have on staff a CAD Manager or CAD Lead.  The CAD Manager or Lead shall have a minimum of two (2) years experience administering configurations of the mandatory Bentley Systems CAD software and implementing CAD standards.

· Respondent’s firm shall have a minimum of two (2) years experience using Bentley Systems CAD software MicroStation.  That experience must include using MicroStation Version 2004 (V8).  Time spent utilizing other CAD system software and converting to Bentley Systems MicroStation software will not be counted as meeting this requirement.

Business Outreach Program

1.
The Metropolitan Water District of Southern California is committed to creating an environment, which affords all individuals, and businesses open access to the business opportunities available within the regional service area in a manner that reflects the diversity of its service area.

2.
It is the policy of Metropolitan to solicit participation in the performance of all construction, professional services, and procurement of supplies and equipment procured by Metropolitan by all individuals and businesses, including but not limited to small businesses, locally-owned businesses, women-owned businesses, minorities-owned businesses and economically disadvantaged enterprises. 

3.
A Small Business Enterprise (SBE) is an independently owned and operated business, is not dominant in its field and meets the criteria set forth by the Small Business Administration in Title 13, Code of Federal Regulations, Part 121.

4.   To receive Small Business Enterprises incentives, small businesses participating as primes must complete the Vendor Registration form on line, a www.mwdh2o.com.   In any resulting contract from this request or any resultant request for proposals, a Small Business participation level of 20% must be achieved by demonstrating that the Respondent itself qualifies for SBE recognition, or if not, that the Respondent will utilize SBE qualified subcontractors to achieve the required participation level.

5.
Regional Business Enterprise (RBE) is a prime Consultant, who has an office, located within one of the following counties:  Los Angeles, Orange, Riverside, San Bernardino, Ventura and San Diego for at least one year.

6.
For questions or clarification concerning the Business Outreach Program, please call the Business Outreach Office Hot Line at 213-217-7444.

Proposed Time Schedule   

05/8/06

Release of RFP Solicitation

05/22/06

Question Submittal

06/12/06

RFP Submittal Closing Date and Time, 3:00 p.m. PDST

06/14/06

Evaluation of Proposals (tentative)

TBD


Contract Negotiation

TBD


Recommendation to Award

Request for Clarification
1.
Firms requesting clarification pertaining to this RFP shall submit all requests in writing, no later than May 22, 2006, 3:00 p.m. PDST, to Julie Henkels at jhenkels@mwdh2o.com.  Metropolitan will respond to questions, and answers will be transmitted in the form of an amendment to the RFP.

2.
In order to be responsive, receive updates, clarifications, addenda and amendments, you must complete and submit the online registration form by going to www.mwdh2o.com, then click on “Doing Business”, and then Vendor Registration.
General Proposal Information

1.
Respondents are encouraged to carefully review this RFP in its entirety prior to preparation of the proposal.

2.
All Proposals submitted will become the property of Metropolitan.
3. Respondent may modify or amend its proposal only if Metropolitan receives the amendment prior to the deadline stated herein for receiving Proposals.

4. If Respondent forms a joint venture, a copy of the joint venture agreement will be requested if Respondent is selected for award.  Do not submit the joint venture agreement with the proposal.

5. A proposal may be considered non-responsive if conditional, incomplete, or if it contains alterations of form, additions not called for, or other irregularities that may constitute a material change to the proposal.

Rights Reserved to Metropolitan

Metropolitan reserves the right to:

· Reject any or all Proposals;

· Select the proposal most advantageous to Metropolitan;

· Verify all information submitted in the proposal;

· Withdraw this solicitation at any time without prior notice and furthermore, makes no representations that any contract will be awarded to any Respondent responding to this RFP;

· Award its total requirements to one Respondent or to apportion those requirements among two or more Respondents as Metropolitan may deem to be in its best interests;

· Negotiate the final contract with any Respondent(s) as necessary to serve the best interests of Metropolitan;

· Amend the RFP;

· Amend the final contract to incorporate necessary attachments and exhibits or to reflect negotiations between Metropolitan and the successful Consultant.

Validity

Proposals must be valid for a period of at least twelve (12) months from the closing date and time of this RFP.  Proposals may not be withdrawn after the submission date.

Pre-Contractual Expenses
Metropolitan shall not, in any event, be liable for any pre-contractual expenses incurred by Respondents in the preparation of their Proposals.  Respondents shall not include any such expenses as part of their proposal.  Pre-contractual expenses are defined as expenses incurred by the Respondent in preparing its proposal in response to this RFP; submitting that proposal to Metropolitan; negotiating with Metropolitan any matter related to the proposal; and, any other expenses incurred by the Respondent prior to the date of award and execution of an Agreement.

Right to Audit
Metropolitan will have the right to audit Consultant’s invoices and all supporting documentation for a period of three years following the completion of the services.

Confidentiality

1.
Metropolitan is subject to the Public Records Act, California Government Code Section 6250 et. seq.  As such, all required submittal information is subject to disclosure to the general public.

2.
Respondent may provide supplemental information exempt from public disclosure under Gov. Code § 6254, including “trade secrets” under Evidence Code § 1060.  Such supplemental information shall not be material to the required submittal information and Metropolitan shall be under no obligation to consider such supplemental information in its evaluation.

3.
If submitting confidential, supplemental information, such information shall be submitted on a different color paper than, and bound separate from, the rest of the submittal, and shall be clearly marked "Confidential."  Upon completion of its evaluation, Metropolitan will destroy any confidential, supplemental information submitted, or return such information to Respondent if so requested.

Protest Procedure
Respondents may review Metropolitan’s protest procedure at: http://www.mwdh2o.com

Doing Business, Professional Service Opportunities, click on “protest procedures”.

Award of Contract
After a Respondent is selected, the award of a contract (agreement) is contingent upon the successful negotiation of terms, acceptability of fees, and formal approval by Metropolitan.

Sample Agreement
Attachment No.1 is Metropolitan’s Sample Agreement. Before submitting your proposal, you are requested to carefully review all of the provisions set forth in the Sample Agreement.  Metropolitan reserves the right to modify, add or delete any of the provisions of the Agreement prior to issuance.

Task Order

Respondents should note that some of the services that may be awarded as a result of this solicitation might be ordered through the issuance of a written Task Order (Exhibit B).  Task Orders will be used to further define elements of work and shall include a negotiated schedule, price, deliverables and other terms and conditions for the particular task.  All Task Orders must be approved and signed by the Agreement Administrator and the Respondent.

Certificate of Insurance

Respondent shall state its willingness and ability to provide Metropolitan with required insurance coverage as set forth in the sample Agreement within seven days of notification of selection for award.  The insurance coverage required for this RFP are as follows:


1.
General Liability 

= $1,000,000


2.
Automobile Liability

= $1,000,000

3.        Workers’ Compensation insurance covering all of Consultant’s employees shall be furnished in accordance with the Statutory Requirements of the State of California and shall include Employer’s Liability insurance with a limit of $1,000,000 for each accident.

4.
Professional Liability or Errors



and Omissions Liability
= $1,000,000

Access To Metropolitan Premises 

All persons working at Metropolitan's facilities must meet appropriate Metropolitan requirements for access to any area not open to members of the public.  Metropolitan has two kinds of access, Escorted and Non-escorted.  Individuals requiring one-time, infrequent, or short-duration access to perform their work will normally have escorted access.   They must meet the basic requirements for escorted access, described below, and will normally receive a one-day visitor's badge. Others, such as temporary employees, consultants, or individuals requiring extended access to the premises when escorts are not practical or available must meet the more stringent requirements for non-escorted access, as described below.  They will normally receive a Metropolitan photo-ID badge. 

Escorted Access (Examples:  Deliveries, one-time repairs, short-duration work.)

1.
This applies to all persons employed or engaged by Consultant or its subconsultants to do work on Metropolitan’s premises only under escort by Metropolitan personnel.  Consultant shall notify Metropolitan at least 24 hours in advance of its intended locations and durations of work on Metropolitan’s premises.  Except in extraordinary circumstances, all work on Metropolitan’s premises shall be scheduled during Metropolitan’s normal working days and hours.  Metropolitan shall make a good faith effort to accommodate Consultant’s request, however, Metropolitan’s operations and other conflicts may require rescheduling all or part of Consultant’s work.

2.
Upon Metropolitan’s notice, Consultant shall discharge from Metropolitan’s premises any Consultant or subconsultant employee who, in the opinion of Metropolitan, is incompetent, disorderly, violates safety requirements, poses a security risk, or otherwise threatens to disrupt the work or Metropolitan’s operations.

Non-Escorted Access  (Examples:  Temps, consultants, extended work on site.)

1.
Due to security and safety concerns, Consultant shall verify that all persons employed or engaged by it or its subconsultants to work without escort on Metropolitan’s premises are eligible for employment under all state and federal laws; have no pending criminal proceedings and have had no criminal convictions for the past seven (7) years, or if not, prove to Metropolitan’s satisfaction that the individual does not pose a security risk; and have been consistently employed for the past five (5) years with no major unexplained gaps in employment.  Additionally, Consultant shall verify that all persons employed or engaged by Consultant or its subconsultants who drive or operate machinery requiring specialized permits or licenses on Metropolitan’s premises have a valid license to do so.  Consultant shall maintain in its files criminal and employment background checks and all other documents supporting its verification of the above requirements and shall, upon Metropolitan’s request, provide copies of all such records.

2.
For each person scheduled for work on Metropolitan’s premises, Consultant shall submit to Metropolitan the name and written verification of the above requirements at least 10 work days prior to the first proposed work start date on Metropolitan’s premises.  Metropolitan shall provide Consultant, and Consultant shall provide to its and its subconsultants’ employees an identification (ID) badge on or prior to the proposed start date.  Consultant and subconsultant personnel shall wear the ID badge as directed by Metropolitan at all times when on Metropolitan’s premises.


3.
Upon Metropolitan’s notice, Consultant shall discharge from Metropolitan’s premises any Consultant or subconsultant employee who, in the opinion of Metropolitan, is incompetent, disorderly, violates safety requirements, poses a security risk, or otherwise threatens to disrupt the work or Metropolitan’s operations.

Definitions
1. Agreement:  Contractual document specifying the terms and conditions, and defining the Scope of Services to be performed by the Consultant for a specific project, or on a continuing or on-call basis.

2. Project Manager/Agreement Administrator:  The person assigned to administer the work to be accomplished by Consultant and the primary point of contact between Metropolitan and Consultant.

3. Cost Proposal:  A summary of costs by major task or project phase showing subtotals and totals to be charged.

4. Consultant:  The party entering into an Agreement with Metropolitan for the performance of the work described in this RFP.

5. Joint Venture:  An association of two or more persons or firms engaged in the cooperative effort of providing services described in the Scope of Services for which a proposal is being submitted.

6. Key Personnel:  Lead members of Consultant's team and actual direct participants in the services.  Key personnel may include the Consultant’s employees or a Subcontractor.

7. Metropolitan:  Metropolitan as used hereinafter shall refer to The Metropolitan Water District of Southern California.

8. Respondent:  A sole proprietor, partnership, corporation, or joint venture making a proposal or response to Metropolitan's Request for Proposals.

9. Regional Business Enterprise:  Firms having an office located within one of the following counties:  Los Angeles, Orange, Riverside, San Bernardino, Ventura and San Diego for at least one year.

10. Small Business Enterprise:  Those firms meeting the criteria set forth by the Small Business Administration in Title 13, Code of Federal Regulations, Part 121.

11. Subcontractor/Subconsultant:  Any person, firm, or corporation performing work or providing service for the Consultant in support of the Scope of Services for an agreement.

12. Solicitation:  An RFP, RFI or RFQ issued by Metropolitan.

Section 2

SCOPE OF SERVICES

Brief Description of Services

Metropolitan is seeking qualified and experienced consulting structural engineering firms to perform seismic evaluations, perform complex structural calculations and assessments, prepare conceptual and final design seismic retrofit documents, prepare preliminary and final design on complex structural repairs, and construction support associated with design documents prepared by the consultant, construction cost estimates, and other general design work associated with upgrading and retrofitting existing facilities. This work will enable Metropolitan to reduce its structural vulnerability to earthquakes and other existing structural hazards.

Any proposed agreement(s) will be for a three-year period.  Specific work requirements shall be initiated through the issuance of written Task Orders by Metropolitan’s Agreement Administrator, Task Order shall include the specific details of the Scope of Work, required deliverables, required schedule, and budgeted amount.  (See Exhibit B, sample task order).

Background

As part of Metropolitan’s System Reliability Program, most of Metropolitan’s facilities have been evaluated in terms of their ability to withstand an earthquake expected at each site that has a 10% probability of exceedance in 50 years.  Based on the outcome of those seismic evaluations, Metropolitan desires to have additional seismic evaluations performed in order to make informed decisions about these facilities and to potentially upgrade these facilities. In addition other structural deficiencies may be found on existing facilities. The Consultant may be requested to determine the best method for correcting these structural deficiencies.  

Professional Services Required

Metropolitan is seeking qualified and experienced consulting structural engineering firms to perform seismic evaluations, perform complex structural calculations and assessments, prepare conceptual and final design seismic retrofit documents, prepare preliminary and final design on complex structural repairs, and perform construction support work associated with design documents prepared by the consultant, construction cost estimates, and other general design work associated with upgrading and retrofitting existing facilities. This work will enable Metropolitan to reduce its structural vulnerability to earthquakes and other existing structural hazards.

1.  
Metropolitan requires engineering design staff efforts in making seismic and structural evaluation, studies, preliminary designs, final designs, and specifications for a variety of Metropolitan’s water treatment and water distribution facilities.  The required services shall be primarily in the Structural discipline but may include Civil, Mechanical, Electrical, Instrumentation and Control Engineering, architectural, landscaping, etc., and includes both engineering and designer/drafting functions.  

2.
The Consultant’s services shall generally be performed at Consultant’s own office/facility.  However, fieldwork will be required at Metropolitan’s facilities, including meetings that may occur at Metropolitan’s Union Station location.  

3. The following services may be required for projects at any of Metropolitan’s facilities.  Requested services include: performing seismic evaluations, performing complex structural calculations and assessments, preparing conceptual and final design seismic retrofit documents, preparing preliminary and final design on complex structural repairs, and performing construction support work associated with design documents prepared by the consultant, construction cost estimates, and other general design work associated with upgrading and retrofitting existing facilities. Final and Preliminary design of structures to be strengthened or modified may also include or require: a) modification or addition to existing electrical service or equipment; b) modification or addition to instrumentation and Controls; c) modification or replacement of existing equipment; d) modification or addition to Heating/Ventilation/Air Conditioning (HVAC) systems; e) modification of structural systems; f) modification of existing grading; g) installation of new foundations; h) modification of existing architectural features.  The aforementioned list of potential modifications is not inclusive and is intended only to demonstrate the range of services that may be requested.

4. Metropolitan may request services that are included in the aforementioned list.  Additional services may include construction cost estimates, construction support services, and code compliance reviews, (e.g. fire code, building code and Cal-OSHA), and shop drawing review. 

General Information – Metropolitan’s Seismic Retrofit Methodology 

Prior to the evaluation of a structure, Metropolitan will escort the Consultant on a job walk to view the structure(s).  Thereafter, during the course of the Consultant’s evaluation, the Consultant may make other, prearranged visits to the facility as desired. 

a) Certain facilities, for which rapid seismic evaluations have been performed, have been found to be lacking in seismic capacity.  A report was prepared, a copy of which will be provided to the consultant. The earthquake criteria will be provided.  Drawings of the facilities where such are available will be provided.  

b) Consultant shall perform detailed seismic evaluations that reveal all structural seismic deficiencies in the assigned facilities.  Seismic evaluation of non-structural items (for example anchorage of pipes, equipment, ceilings, etc.) are generally not part of the scope unless specifically included.

c) Consultant shall provide conceptual design for a retrofit scheme and/or alternative schemes.  Sketches shall be produced of the scheme(s) in sufficient detail for cost estimating by Consultant or subconsultant and for Metropolitan’s decision making.

d) Consultant shall prepare, or have prepared, a professional estimate of the construction cost of the scheme(s) proposed.

e) Consultant shall prepare a report that documents the results of the detailed evaluation, the proposed retrofit scheme(s), and the estimated construction cost(s).  The report shall be stamped and signed by a registered structural engineer licensed in the State of California.  Three (3) copies of the report shall be submitted to Metropolitan. 

f) Consultant shall submit the structural calculations and the construction cost estimate, which shall include back-up calculations.  The structural calculations shall be stamped and signed by a registered structural engineer licensed in the State of California.

g) Consultant shall make a presentation to Metropolitan of the findings and recommendations contained in the report.

h) After submittal of the report and the presentation made to Metropolitan, the Consultant may be asked to provide final design calculations, drawings, specifications, as well as construction cost estimates based on the final design documents.

i) Consultant may be asked to provide construction support services on facilities being upgraded, which could include shop drawing review and construction feasibility assessments.

Minimum Requirements 

The Consultant must demonstrate and describe in detail that it has extensive experience in seismic upgrade of structures. Consultant must have and identify an office located in California.

All work performed by the Consultant shall be done by or under the direct supervision of registered structural engineer(s) licensed in the State of California.

Consultant’s technical and key personnel assigned to the project(s) shall have a minimum of three (3) years experience in seismic upgrade and retrofit work within the past five (5) years.

Respondent must demonstrate that its organizational team and key personnel have the licenses, experience, technical competence and qualifications necessary to provide the requested services.  Key personnel shall be defined as lead-members of the team and shall be actual direct participants in the services.  Prior experience, both as individuals and as an integrated team, of the Respondent’s team should be provided, including its appropriateness to the Scope of Services requested.

Respondent must have on staff a CAD Manager or CAD Lead.  The CAD Manager or Lead shall have a minimum of two (2) years experience administering configurations of the mandatory Bentley Systems CAD software and implementing CAD standards (see CAD requirements, Attachment No 6).

Respondent’s firm shall have a minimum of two (2) years experience using Bentley Systems CAD software MicroStation.  That experience must include using MicroStation Version 2004 (V8).  Time spent utilizing other CAD system software and converting to Bentley Systems MicroStation software will not be counted as meeting this requirement.

Metropolitan Responsibilities

Metropolitan will provide the following for each facility that is to be evaluated:

· Copy of the rapid seismic evaluation report

· Design drawings of the facility where available

· Earthquake Design criteria 

Deliverables

For each facility to be evaluated, Consultant shall provide the following deliverables:

· An Action Plan outlining each major activity conducted under a task (detail level to be commensurate with the complexity of the requested service).

· Detailed seismic evaluation to reveal all seismic deficiencies of the structure

· Conceptual design, including sketches, for a retrofit scheme and/or alternative retrofit schemes

· Professional estimate of the construction cost of the scheme(s) proposed.  Estimate shall include back-up calculations

· Report documenting the above, stamped and signed by a registered structural engineer licensed in the State of California

· Structural calculations stamped and signed by a registered structural engineer licensed in the State of California 

· Presentations to MWD of findings and recommendations

Consultant may also be asked to provide the following deliverables:

· Evaluation of structural problem(s) on existing facilities, including report on findings, and recommended repair method

· Preliminary Design Report

· Final Design drawings, specifications, and calculations

· Construction cost estimates with calculations, based on final design drawings

· Construction support services on upgraded facilities

· Shop drawing review

· Construction feasibility assessments 

· Project schedule delineating the duration, start, milestone and completion dates for each major activity.

The deliverables required for a specific work task shall be defined by Metropolitan’s Agreement Administrator with the issuance of a written Task Order.

Section 3

EVALUATION CRITERIA

General

The following evaluation criteria will be used for the evaluation and selection of Respondent.    Each proposal will be competitively evaluated on its strengths and weaknesses against the following criteria listed below and as described in Section 4.  The order of the listed criteria is not indicative of their priority, weighting or importance.

Firm/Staff Qualifications & Experience

· Company Experience; demonstrated experience, technical competence and qualifications to provide the requested services

· Staffing capabilities to provide personnel needed to conduct required services in view of Respondent’s current and projected workload

· Office location

Staffing Plan

· Key personnel expertise and experience and track record on identified projects as well as the individual credentials, training, education, and licenses with emphasis on proposed key personnel
· Clarity in which the role and interplay of key personnel, support positions, and subconsultants are identified
· Resumes
· Licenses
Past Project Experience

· Demonstrated understanding of goals and objectives

· Demonstrated design experience (past projects) and successful contract performance in the seismic evaluation and design of seismic upgrade projects 

· Completeness and competence of management methods and procedures for the management, planning and execution of the requested services, including the sequencing of activities and tasks to accomplish the requested services

· Coordination and participation of proposed personnel and subconsultants

· References
Business Outreach Program Compliance

Respondents (primes) who qualify as Small Business Enterprise will be awarded 5 percentage points toward the total number of evaluation points.

Respondents (primes) who qualify as Regional Business Enterprise will be awarded 5 percentage points toward the total number of evaluation points.

Section 4

PROPOSAL INSTRUCTIONS

Submittal Instructions

Packaging

Proposals shall be enclosed in a sealed package; Respondent’s name and address shall appear in the upper left-hand corner of the package.  All Proposals shall be identified with RFP No. 785 legibly written on the outside of the packages(s).  If multiple packages are submitted, each package must be legibly numbered, i.e., 1 of __, as required.  

Submittal

1.
Respondents shall submit one (1) original, clearly marked as “original” on the outside cover and contain an original signature with five (5) copies, and are encouraged to additionally submit one (1) CD ROM or diskette of its Proposal to the following address.

	By Mail 
	In Person or by Courier

	
	

	The Metropolitan Water District
	The Metropolitan Water District

	of Southern California
	of Southern California

	P.O. Box 54153 
	700 North Alameda Street

	Los Angeles, California 90054-0153
	Los Angeles, California 90012

	
	

	Attn.:  Business Resource Center Desk, 

US 5-113
	Attn.:  Business Resource Center Desk, 

US 5-113

	
	

	RFP No. 785 – Professional Services to

Perform Detailed Seismic Evaluations
	RFP No. 785 – Professional Services to 

Perform Detailed Seismic Evaluations


2.
Proposals will be received until 3:00 p.m., PDST, June 12, 2006. 

3.
All Proposals must be delivered to the Business Resource Center (BRC), 5th floor, Union Station Building at 700 North Alameda Street, Los Angeles.  Respondents (or Courier), must sign-in at the Security Desk located on the 1st floor in order to have access to the BRC.  The BRC will date and time stamp all Proposals upon receipt.  Respondents or Courier will be given a copy of the receipt for their records.  Proposals received by the BRC after the stated time and date, will be considered late and will be returned unopened.

4.
Metropolitan will not be responsible for submittals that are delinquent, lost, mis-marked, sent to an address other than that given herein, or sent by mail or courier service and not signed for by Metropolitan.

Response Requirements

1.
The information requested below will be used to evaluate the Respondents Proposal based on the criteria outlined in Section 3.  Respondents may be deemed non-responsive if they do not respond to all Sections, A through N.

2.
Proposals must be prepared simply and economically, providing a straightforward, concise description of methodology and approach to satisfy the requirements of this RFP.  Emphasis should be on completeness and clarity of content with sufficient detail to allow for accurate evaluation and comparative analysis.

3.
Respondent’s proposal shall be clear, accurate, and comprehensive.  Excessive or irrelevant materials will not be favorably received.  
4.
Proposals shall be three-hole punched and each placed in a three-ring soft, pliable binder.  Proposal shall be organized in separate sections tabbed with corresponding letters and related headings in the order presented below  (There are 14 tabbed sections):

A. Executive Summary Letter

B. Validity of Proposal

C. Statement of Compliance

D. Certificate of Insurance

E. Minimum Requirements

F. Past Project Experience and References

G. Staffing Plan/Resumes

H. Subconsultants

I. Methodology

J. Fee/Payment Schedule

K. Metropolitan Supplied Items

L. Financial Information

M.   Conflict of Interest

N.    Respondent Participation Form

A.
Executive Summary Letter


A cover/summary letter must accompany all proposals. The letter must be signed by an individual authorized to bind the proposing entity or by the two corporate officers authorized to bind the proposing entity as set forth in the California Corporations Code, and shall identify all materials and enclosures being forwarded in response to this RFP. This formal letter shall be a brief summary of information regarding Respondent’s firm and its ability to perform the requirements in this RFP.  Emphasize those aspects of your organization and experiences that distinguish your firm from other firms who may respond to this RFP.  An unsigned Proposal submission may be grounds for rejection.
        Each Respondent shall submit the following information under the summary letter:

1.
State the company’s official name and address and the names and titles of its principal officers; indicate what type of entity, such as corporation, partnership, joint venture, sole proprietorship, etc.; and indicate if your firm is incorporated and, if so, furnish the state of corporation.

2.
Please state the name, address, phone number, and e-mail address of the person(s) to receive notices regarding this RFP.  Specify in what capacity the person signing this RFP shall be representing your entity and any limitations to the person’s authority.

3.
If your firm is a sole proprietorship doing business under a different name, indicate the sole proprietorship’s name and the name(s) you are doing or have done business as (DBA) or also known as (AKA). 

B.
Validity of Proposal

Responses to this RFP shall be valid for a minimum of twelve (12) months.  Submissions not valid for at least twelve (12) months will be considered non-responsive.  The Respondent shall state the length of time for which the submitted proposal shall remain valid.

C.
Statement of Compliance

Respondent shall include in this section either a statement of compliance with all parts of this solicitation (sample agreement, Attachment No. 1, including all terms and conditions, scope of services, etc.) or a listing of exceptions.  The listing of exceptions must include: suggested rewording; reasons for submitting the proposed exception; and any impact the proposed exception may have on the services to be provided, and suggested changes.

D.
Certificate of Insurance

Respondent shall state herein the willingness and ability to provide the required insurance coverage and Accord insurance form.  Insurance requirements are listed in Section 1 herein and in the Sample Agreement.  Metropolitan shall request the actual Acord insurance form when recommendation for award is made.

E.   Minimum Requirements

Respondent shall state herein whether Respondent meets the minimum requirements, as stated in Sections 1 and 2.  Respondent’s Proposals may be deemed non-responsive if these minimum requirements are not met.   Consultant must demonstrate and describe in detail that it has extensive experience in seismic upgrade of structures and personnel assigned to the project(s) shall have a minimum of three (3) years experience in seismic upgrade work within the past five (5) years.   Consultant must have an office located in California.

F.
Past Project Experience and References

Respondent should provide at least three references, which are for whom the firm has completed seismic upgrade projects in the past five (5) years.  These projects should demonstrate the competence of Respondent’s organizational team and key personnel to perform these services.  Project descriptions should illustrate Respondent’s capability to perform the services requested, including past performance history with public agencies.  Information shall include:

· Client’s name, contact person, contact person’s responsibility and relationship to the project, address and telephone number

· A description of the project, including issues identified and addressed

· A description of the type and extent of the services provided by Respondent

· Names of key personnel on Respondent’s team that participated in named projects and their specific responsibilities

· Completion dates (estimated, if not yet completed)

· Total fees received (or projected)

· Total costs of completed projects

Attached herein please complete Attachment No. 2, Reference Form, and obtain appropriate signatures and submit herein.  If your reference(s) prefer to mail, e-mail or fax the completed forms directly to Metropolitan, they may mail the completed reference forms to the Contract Analyst listed on the front page of the reference form.  Respondent is responsible for ensuring completed reference forms are received by the RFP submittal close date and time.

G.
Staffing Plan/Resumes
  
Respondent shall provide a staffing plan identifying key personnel and subconsultants who are expected to be assigned and utilized for this project.  The staffing plan shall include an organizational chart identifying key positions including the name and job titles for key personnel and all subconsultants.  Respondent shall name a Project Manager for the requested services that will coordinate all activities with Metropolitan.  The lines of authority and responsibility for all personnel and subconsultants shall be identified.  The current employment status of all personnel shall be provided, and the proposed contingency plan to be used in the event that personnel and subconsultants identified in the proposal are unavailable to perform the requested serves due to overlapping or simultaneous task assignments, illness, or vacation leave.
     Respondent shall submit the resumes of key personnel, including subconsultant 

     personnel, who will provide these services, illustrating their qualifications and 

     experience.  Resumes shall highlight education, licenses, relevant experience, and 

     specific responsibilities for services described.  

H.  Subconsultants

      Respondent shall submit herein a list of any subconsultants they intend to contract with 

      to meet the requirements of this RFP.


Respondent shall submit the qualifications of subconsultant firms to be utilized, illustrating their suitability and competency to conduct their proposed team function.  At least one reference shall be provided for each subconsultant firm for an assignment applicable to the Scope of Services requested herein.

I.   Methodology

Respondent shall describe its approach to meeting the RFP’s overall technical and specification requirements. Respondent shall submit the general management methodologies and processes that will be used to manage, plan and execute the scope of services.  The Respondent should also include the methods and procedures that will be implemented to coordinate and use proposed personnel and subconsultants.

Respondents shall identify the office location(s) to be used to manage and perform the requested services.  The work locations of key personnel and subconsultants shall also be included.

J.   Fee/Payment Schedule


Submit Exhibit A, Respondent’s fee schedule, herein.  Include all cost, including hourly fees for all classifications and fees for any services that may be provided while performing services for Metropolitan. Include the fee schedule in a sealed envelope only in the Proposal marked “original”.
K.    Metropolitan Supplied Items

       Respondent shall identify any items, software, equipment, services, or requirement necessary for successful completion of this project that Metropolitan must provide for Respondent.  Complete as Attachment No. 3 and submit herein.

L.  Financial Information

     If selected, Respondent may be requested to submit a complete financial statement for the     two most recent years, prepared in accordance with generally accepted accounting principles.  The financial statement must include a balance sheet and income statement.  Respondent must be prepared to substantiate all information shown. Please provide this information in a separate sealed envelope.

M.
Conflict of Interest



Respondent must complete and submit the Conflict of Interest Statement attached herein as Attachment No. 4.

 N.  Respondents Participation Form: 
       Respondents shall complete and submit the Respondents Participation form attached herein
       as Attachment No. 5.

Section 5

EVALUATION PROCESS AND NEGOTIATIONS
Evaluation Process

1. Proposals will be reviewed by the Contract Analyst to verify compliance with submission instructions, response requirements, and minimum requirements.  Any proposal not meeting the minimum requirements may be deemed non-responsive.

2. Proposal evaluation will commence immediately following the review conducted by the Contract Analyst.  During the evaluation process, the evaluation panel may request clarification, as necessary, from Respondents.  Respondents should not misconstrue a request for clarification for negotiations.  It is anticipated that the evaluation process will be completed within approximately 30 to 45 working days.  Respondents will be notified via email regarding status of Respondent’s proposal.

3. Metropolitan may select qualified Respondent(s) based solely on the submitted proposal.

4. Following the evaluation of the submitted Proposals, a short list of the most qualified Respondents may be developed based on the criteria outlined in Section 3.  Metropolitan may elect to have the short list of Respondents give oral presentations and/or a tour of the Respondent’s facility.  Short-listed Respondents must be prepared to give their presentation within five (5) business days of the request by Metropolitan.  The evaluation panel may ask questions about Respondent’s written proposal and other issues regarding the scope of work.  Presentations will be evaluated and Metropolitan may ask short-listed firms to submit a “best and final” proposal.

Negotiations
Negotiations regarding agreement terms, conditions, scope of work, and pricing may or may not be conducted with one or more Respondents.  Therefore, Proposals submitted should contain the Respondent’s most favorable terms and conditions, since the selection and award may be made without discussion with any Respondent.  If satisfactory agreement provisions cannot be reached, then negotiations may be terminated.  Metropolitan may elect to contact another firm(s) submitting a proposal.  This sequence may continue until an agreement(s) is reached (it is anticipated that more than one agreement will be issued).

EXHIBIT A

FEE AND PAYMENT SCHEDULE

(To be completed and submitted as stated in Section 4, # J of Response Requirements) 
Respondent shall submit in a sealed envelope ONE copy of the Fee Schedule in the proposal marked “Original”, using the attached form.  All columns must be completed.  Respondent shall attach to the Fee Schedule an itemization of the Cost of Direct Materials and Other Direct Costs (non-labor).  Hourly rates will be fixed for the three (3) years of the agreement.

Compensation for tasks/services under this Contract shall be a fixed hourly fee by job classification plus any other direct expenses (non-labor) approved by Metropolitan’s Agreement Administrator, reimbursed at actual cost.  Tasks/services may be invoiced no more frequently than monthly and must be tied to a deliverable in the Task Order.

Specific tasks/services will have a fixed cost that must be approved by Metropolitan’s Agreement Administrator prior to commencing any work.  Consultant may be asked to submit supporting financial data itemizing labor and expenses/calculations associated with a proposed fixed cost on a Task Order.  Metropolitan may negotiate with Consultant the fixed cost on specific tasks/services.

Include any Subconsultant fee schedules.
The classifications that Consultant and subconsultant(s) will utilize to complete all tasks/services requested in the Scope of Work are listed herein.  These fees will be fixed for the three years of the agreement.  Increases will not be automatic and must be justified by Consultant and approved by Metropolitan’s Agreement Administrator.  Approved increases will only be applicable to the unburdened rates.

Expenses

Consultant shall pay all travel expenses unless expressly authorized by this Agreement.

Consultant shall submit an Expense Report including all supporting documents (receipts) for each expense listed below and each receipt shall include Metropolitan’s agreement number.  The Expense Report shall be submitted with an appropriate and timely invoice.

Respondent shall refer to the following information for guidance in developing the required Fee Schedule:

1.
Definitions

Direct Costs:  Any cost that can be identified specifically with a particular final cost objective. (FAR §31.202)


Narrative – Costs that are directly and exclusively used for a (single) specific project.  These costs often are grouped in categories such as:

· Direct labor 

· Direct materials/equipment 

· Other direct costs (travel, copying, printing, etc.)

Indirect Costs:  Any cost not directly identified with a single, final cost objective, but identified with two or more final cost objectives or an intermediate cost objective. (FAR §31.203)


Narrative – Costs such as rent, utilities, office supplies, labor and equipment not used directly and exclusively for a (single) specific project but used for two or more projects.  These costs often are grouped in any number of categories including:

· Overhead 

· General & Administrative 

· Fringe Benefits


Profit:  The remuneration received for contract performance over and above allowable direct and indirect costs.  (FAR §15.901)

Unburdened Hourly Labor Rate:  The hourly compensation rate that includes salary only and excludes allocation of indirect costs, escalation costs, and profit. 
2.
 Payment Schedule 

Respondent shall indicate herein the desired payment schedule.  Services may be invoiced no more frequently than monthly and must be tied to deliverables.

3.
Allowable Travel Expenses

All travel expenses shall be paid by Consultant, unless expressly authorized by this Agreement.  Travel expenses for other than vehicle mileage, shall be approved by the Agreement Administrator prior to travel.

Billing and Supporting Documents:  Consultant shall submit an Expense Report including all supporting documents (receipts) for each expense listed below and each receipt shall include Metropolitan’s agreement number.  The Expense Report shall be submitted with an appropriate and timely invoice.

Air Travel

1. Air Travel shall be made by commercial airline at coach or economy airfare.  If flight accommodations are upgraded from coach or economy airfare, all additional charges shall be paid by the consultant, and not charged to the agreement. 

2. If consultant is combining personal travel with Metropolitan travel (business), personal travel or family member expenses cannot be charged to Metropolitan.

Car Rental

Car rental shall be a maximum midsize vehicle.  Metropolitan will not pay for collision or personal liability insurance.

Lodging


Consultant shall book reservations at conveniently located hotels, with a three star maximum rating.

Meals


Meal allowance for any location is $50 per day, or $10 breakfast, $15 lunch, and $25 dinner.  Meal allowance may include non-alcoholic beverages and tips.

Per Diem


Per diem rate may be negotiated for assignments requiring stays longer than 10 days.  Per diem rate shall include lodging, food and all incidental expenses.  

Personal Automobile Reimbursement


Personal automobile reimbursement is allowable only from Consultant’s local office or Inspectors/Engineers home location to project site location or meeting destination as determined by the Agreement Administrator, and will be paid at the current IRS allowable rate.

Non-reimbursable Expenses

Entertainment i.e., “in-room” movies, bars, health clubs, and theater tickets; All expenses for non-business purposes; Personal life or travel insurance.
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EXHIBIT B

SAMPLE TASK ORDER

Task Order No.: __________________


Revision: 0

Agreement No.:  _____________

Consultant:  ________________________________________________________________

Task Description: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Deliverable Items:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Period of Performance:
 From:  ______/______/______To:  ____/______/_______

Not-to-exceed man hours:
___________ Not-to-exceed dollars:
$_________________

Authorized classifications/individuals:

________________________________________________________________________________________________________________________________________________________

Authorized sub consultants/subcontractors/other direct costs:

________________________________________________________________________________________________________________________________________________________

Authorized Consultant Representative: ____________________________ Date: ___________

Authorized Technical Representative:  ____________________________ Date: ___________

Approved: _______________________________________________ Date: _______________

                                 Agreement Administrator
ATTACHMENT # 1

SAMPLE AGREEMENT

METROPOLITAN WATER DISTRICT

OF 

SOUTHERN CALIFORNIA

AND 

_____________________________

AGREEMENT #_______________
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THE METROPOLITAN WATER DISTRICT OF SOUTHERN CALIFORNIA

AGREEMENT NO. 

FOR CONSULTING SERVICES



This Agreement is between THE METROPOLITAN WATER DISTRICT OF SOUTHERN CALIFORNIA, a public agency of the State of California, organized and existing under The Metropolitan Water District Act of the State of California, hereinafter referred to as Metropolitan, and ________________________________ hereinafter referred to as Consultant.

Explanatory Recitals


1.
Metropolitan is a public agency of the State of California engaged in transporting, storing, and distributing water in the counties of Los Angeles, Orange, Riverside, San Diego, San Bernardino, and Ventura, within the State of California.


2.
This Agreement is entered into with Consultant in response to Request for Proposals No. 785 to provide detailed seismic evaluations performed at various Metropolitan locations.


3.
Metropolitan does not guarantee that the services stated in the scope of services will be required for the entire duration of the agreement.


4.
Metropolitan desires to retain Consultant, and Consultant desires to perform the services required by Metropolitan according to the terms set forth hereinafter.

Terms of Agreement


1.
Scope of Services:



a.
Metropolitan hereby engages Consultant to provide Metropolitan the services described in detail in the Scope of Services attached hereto as Exhibit A.



b.
Services related to the scope of services may be ordered through the issuance of a written Task Order.  All Task Orders must be completed and signed by both parties prior to proceeding with services.  The Task Order form is attached hereto and incorporated by reference as Exhibit C.


c.
Consultant shall notify Metropolitan’s Agreement Administrator 

in writing if Consultant perceives that Metropolitan has requested extra work to be completed under this Agreement.  Prior to Consultant proceeding with the extra services, the Consultant shall provide a cost estimate and adjusted project schedule to perform the additional work.  The Consultant shall not proceed with the extra services until the Agreement Administrator submits in writing to the Consultant the acceptance or rejection of the requested extra work. 


2.
Time and Term

Time is of the essence in the performance of services under this Agreement.  This Agreement is in effect from ___________ through_______, subject to earlier termination pursuant to Section # 26 below.


3.
Agreement Administrator



a.
In performing services under this Agreement, Consultant shall coordinate all contact with Metropolitan through its Agreement Administrator.  For purposes of this Agreement, Metropolitan designates Mr._____________ as the Agreement Administrator.  Metropolitan reserves the right to change this designation upon written notice to Consultant.



b.
The acceptability of all services performed for this Agreement shall be determined by Metropolitan’s Agreement Administrator.  To the extent not otherwise established herein, Metropolitan’s Agreement Administrator will establish the scope of services, timetable for completion of services, and any due dates for preliminary work or reports submitted to Metropolitan.  

4.
Key Personnel



It is the intent of both parties to this Agreement that Consultant shall make available the professional services of  __________________ who shall administer all work under this Agreement and shall coordinate directly with Metropolitan.  Any substitution of key personnel must be approved in advance by Metropolitan’s Agreement Administrator and the Agreement shall be amended to reflect the changes.

5.
Independent Contractor



Consultant agrees to furnish consulting services in the capacity of an independent contractor and neither Consultant nor any of its employees shall be considered to be an employee or agent of Metropolitan.

6.
Subconsultants



a.
Consultant shall be responsible to Metropolitan for all services to be performed under this Agreement.  All subconsultants and their billing rates shall be approved by the Agreement Administrator. Consultant shall be liable and accountable for any and all payments or other compensation to all subconsultants performing services under this Agreement.   Metropolitan shall not be liable for any payment or other compensation for any subconsultants. 



b.
Consultant’s contracts with subconsultants shall require subconsultant to maintain Workers’ Compensation and Automobile Liability insurance as required by the State of California and include the following articles:  Intellectual Property, Nonuse of Intellectual Property of Third Parties, Audit, and Nondiscrimination Practices as set forth in this Agreement.



c.
As applicable, Consultant’s use of subconsultants shall adhere to the requirements of Metropolitan’s Business Outreach Program as provided herein. 


7.
Compensation



a.
For the services performed and the costs incurred by Consultant under this Agreement, and with approval of Agreement Administrator, Metropolitan will make payment to Consultant in accordance with the Fee Schedule, attached hereto as Exhibit B. This Fee Schedule shall include the rates and expenses of subconsultants and shall remain in effect for the duration of this Agreement.  The Fee Schedule may be modified through issuance of a Task Order where modified rates and expenses for the task order work have been agreed to.



b.
Metropolitan will only pay Consultant’s expenses to the extent allowable expenses are identified in this Agreement.  Metropolitan shall pay Consultant for allowable expenses, including work and expenses of any Subconsultant, only at Consultant’s actual cost, unless an approved mark-up is specifically provided in the Fee Schedule.  No payment will be made for expenses or other charges not included in this schedule, including subconsultants’ fees and expenses.



c.
Where travel expenses are allowable, Consultant shall adhere to the Allowable Travel Expenses guidelines as set forth in Exhibit B, attached hereto.


8.
Maximum Amount



The maximum amount payable under the terms of this Agreement, including expenses, will not exceed $__________.  Consultant shall promptly notify the Agreement Administrator, in writing, when fees and expenses incurred under this Agreement have reached $___________.  Consultant shall concurrently inform the Agreement Administrator of Consultant’s estimate of total expenditures required to complete its current assignments, and when the remaining work would exceed the maximum amount payable, shall await direction from the Agreement Administrator before proceeding with further work.


9.
Billings and Payments



Consultant shall submit a monthly invoice to Metropolitan’s Accounts Payable Section, whose mailing address is P.O. Box 54153, Los Angeles, California 90054-0153.  Each invoice shall indicate Consultant’s name and mailing address, Metropolitan’s project name and agreement number, and the beginning and ending billing dates.



Any mailing address change must be submitted in writing to Metropolitan’s Corporate Resources—Professional Services Contracting Team, at the above address.  Without proper notification of an address change, Consultant’s invoice payment may be delayed.



Consultant’s invoices shall be signed and certified to be true and correct to the best of Consultant’s knowledge and shall include the following information:  the maximum amount payable, a summary of costs for the current invoice, amount due for this invoice, and total amount previously invoiced.

a. All labor charges shall be itemized by employee name, classification, corresponding labor rate, hours worked, description of each labor charge, and total amount due for labor charges.

b. Invoices shall itemize allowable expenses for which reimbursement is 

sought.

c. Consultant shall attach a copy of each subconsultant invoice for which 

reimbursement is sought.  Subconsultant’s invoices shall set forth the actual rates and expenses 

charged to the Consultant.

d. Invoices shall include Task Order number where applicable and the 

beginning and ending billing dates.  Multiple Task Orders may be billed on a single 

invoice; however, the charges and supporting documentation (receipts) shall be separately identified 

to the appropriate Task Order.



e.  Consultant invoices shall be accompanied by a completed SBE Utilization 

Report, attached hereto as Attachment No. 5.
f. Subject to the approval of the Agreement Administrator, Metropolitan shall

 make payment to Consultant within 30 days after receipt of the invoice.  Consultant’s invoices

 submitted 90 days after completion of work, may be delayed or not paid.


10.
Business Outreach Program



a.
It is the policy of Metropolitan Water District to solicit participation in the performance of all construction, professional services, procurement contracts, supplies and equipment procured by Metropolitan by all individuals and businesses, including but not limited to small businesses, locally owned businesses, women, minorities and economically disadvantaged enterprises.  



b. Consultant agrees to utilize the services of Small Business Enterprises at 

the participation level of 20 percent.  For each SBE Subconsultant, Consultant shall complete the Outreach Participation form, attached hereto as Attachment No. 5.

c.
Consultant shall submit with each invoice a SBE Utilization Report, attached hereto as Attachment No. 5, indicating either the amount paid to each SBE subconsulting firm or no activity for the invoice period.  Consultant shall be responsible for compliance of its subconsultants. Failure to provide Metropolitan with the Utilization Report may result in the withholding of Consultant’s invoice payment.

d.
Consultant shall not substitute a SBE firm without obtaining prior 

approval of the Agreement Administrator and amending this Agreement.  A request for substitution must be based upon demonstrated good cause.  If substitution is permitted, Consultant shall endeavor to make an in-kind substitution for the substituted entity.




e.
In the event of Consultant’s noncompliance during the performance of 

the Agreement, Consultant shall be considered in material breach of contract.  In addition to any 

other remedy Metropolitan may have under this Agreement or by operation of law, in this event 

Metropolitan:




i.
May withhold invoice payments to Consultant until noncompliance is corrected, and assess the costs of Metropolitan’s audit of books and records of Consultant and its subconsultants.




ii.
In the event Consultant falsifies or misrepresents information contained in the form or other willful noncompliance as determined by Metropolitan, Metropolitan may disqualify the Consultant from participation in other Metropolitan contracts for a period of up to 5 years.

11.
Successors and Assignment



This Agreement covers professional services of a specific and unique nature.  Except as otherwise provided herein, Consultant shall not assign or transfer its interest in this Agreement or subcontract any services to be performed without amending this Agreement.


12.
Change in Ownership or Control



Consultant shall notify the Agreement Administrator, in writing, of any change in ownership or control of Consultant’s firm or subconsultant.  Change of ownership or control of Consultant’s firm will require an amendment to the Agreement.


13.
Use of Materials



a.
Metropolitan will make available to Consultant such materials from its files as may be required by Consultant to perform services under this Agreement.  Such materials shall remain the property of Metropolitan while in Consultant’s possession.  Upon termination of this Agreement and payment of outstanding invoices of Consultant, or completion of work under this Agreement, Consultant shall turn over to Metropolitan any property of Metropolitan in its possession and any calculations, notes, reports, electronic files, or other materials prepared by Consultant in the course of performing the services under this Agreement.



b.
Metropolitan may utilize any material prepared or utilize work performed by Consultant pursuant to this Agreement, including computer software, in any manner, which Metropolitan deems proper without additional compensation to Consultant.  Consultant shall have no responsibility or liability for any revisions, changes, or corrections made by Metropolitan, or any use or reuse pursuant to this paragraph unless Consultant accepts such responsibility in writing.   



14.
Intellectual Property



All right, title and interest in all intellectual property conceived or developed in the course of Consultant’s work for Metropolitan under this Agreement shall be the property of Metropolitan.  As used herein, the term “intellectual property” includes, but is not limited to, all inventions, patents, copyrightable subject matter, copyrights, test data, trade secrets, other confidential information and software.  



a.
Consultant shall not use or disclose any intellectual property conceived or developed in the course of Consultant’s work for Metropolitan, except:  (i) intellectual property in the public domain through no fault of Consultant, (ii) intellectual property which Consultant can prove was received by him or her from a third party owing no duty to Metropolitan, and (iii) intellectual property for which Consultant has received express, written permission from the General Counsel for Metropolitan, or from the General Counsel’s designated agent, or is authorized or required to use or disclose under the terms of this Agreement.



b.
Consultant shall promptly notify Metropolitan, in writing, of all intellectual property conceived or developed in the course of Consultant’s work for Metropolitan under this Agreement. 



c.
Consultant shall assign and does hereby assign to Metropolitan all right, title and interest to intellectual property conceived or developed by Consultant in the course of Consultant’s past and future work for Metropolitan.



d.
Consultant shall cooperate in the execution of all documents necessary to perfect Metropolitan’s right to intellectual property under this Agreement. 



e.
When requested by Metropolitan, or upon the completion of each work assignment or upon termination of this Agreement, Consultant shall return all documents and other tangible media containing intellectual property developed by Consultant during the course of this Agreement, including all prototypes and computer programs.



f.
When requested by Metropolitan or upon termination of this Agreement Consultant shall promptly erase copies of all Metropolitan intellectual property from Consultant’s computers.


15.
Nonuse of Intellectual Property of Third Parties

Consultant shall not use, disclose or copy any intellectual property of any third parties in connection 

with work carried out under this Agreement, except for intellectual property for which Consultant 

has a license.  Consultant shall indemnify and hold Metropolitan harmless against all claims raised 

against Metropolitan based upon allegations that Consultant has wrongfully used intellectual 

property of others in performing work for Metropolitan, or that Metropolitan has wrongfully used 

intellectual property developed by Consultant pursuant to this Agreement.


16.
Legal Requirements



Consultant shall secure and maintain all licenses or permits required by law and shall comply with all ordinances, laws, orders, rules, and regulations pertaining to the work.


17.
Guarantee and Warranty



a.
Consultant guarantees and warrants that the work shall be performed and completed in accordance with generally accepted industry standards, practices, and principles applicable to the work.  Among other things, and without waiver of Metropolitan’s other rights or remedies, Metropolitan may require Consultant to re-perform any of said services which were not performed in accordance with these standards.  Consultant shall perform the remedial services at its sole expense.



b.
Metropolitan’s representatives shall at all times have access to the work for purposes of inspecting same and determining that the work is being performed in accordance with the terms of this Agreement.


18.
Access to Metropolitan Premises



a.
Consultant shall notify Metropolitan at least 24 hours in advance of its intended locations and durations of work on Metropolitan’s premises.  Except in extraordinary circumstances, all work on Metropolitan’s premises shall be scheduled during Metropolitan’s normal working days and hours.  Metropolitan shall make a good faith effort to accommodate Consultant’s request, however, Metropolitan’s operations and other conflicts may require rescheduling all or part of Consultant’s work.



b.
Upon Metropolitan’s notice, Consultant shall discharge from Metropolitan’s premises any Consultant or subconsultant employee who, in the opinion of Metropolitan, is incompetent, disorderly, violates safety requirements, poses a security risk, or otherwise threatens to disrupt the work or Metropolitan’s operations.


19.
Indemnity 

Consultant assumes all risk of injury to its employees, agents, and contractors, including loss or damage to property.  

Consultant shall defend, indemnify, and hold harmless Metropolitan, its Board of Directors, officers, employees, and agents from and against all claims, suits, or causes of action for injury to any person or damage to any property arising out of any intentional or negligent acts or omissions arising out of Consultant’s performance of work under this Agreement, including any claims, suits, or causes of action by any employee of Consultant and/or subconsultants relating to his or her employment status with Metropolitan and/or rights to employment benefits from Metropolitan.


20.
Insurance


Consultant shall procure and maintain for the duration of this Agreement insurance against claims for injuries to persons or damage to property, which may arise from or in connection with the performance of the work hereunder by the Consultant, his agents, representatives, or employees.



Consultant shall sustain proof of insurance coverage in an updated form during the term of this Agreement.  Failure to provide the updated insurance form annually may result in the withholding of Consultant’s invoice payment.    Consultant shall forward evidence of insurance coverage, Certificate of Insurance, ACORD (25-S), attached hereto as Attachment No. 7 and incorporated by reference, to:


Metropolitan Water District of Southern California



P.O. Box 54153



Los Angeles, CA 90054

Attention: Julie Henkels, Professional Services Contracting Team/Union Station

a.
Minimum Scope of Insurance


Coverage shall be at least as broad as:

1. Insurance Services Office Commercial Liability coverage (occurrence Form CG0001).

2. Insurance Services Office Form Number CA 0001 covering Automobile Liability, Code 1, (any auto).

3. Workers’ Compensation insurance as required by the State of California and Employer’s Liability Insurance.

4. Professional Liability or Errors and Omissions Liability insurance appropriate to the consultant’s profession.  Architects and engineers’ coverage is to be endorsed to include contractual liability.

b.
Minimum Limits of Insurance

Consultant shall maintain limits no less than:

1. General Liability:  Including operations, products and completed operations as applicable, $1,000,000 per occurrence for bodily injury, personal injury and property damage.  If Commercial General Liability Insurance or other form with a general aggregate limit is used, either the general aggregate limit shall apply separately to the project or location, or the general aggregate limit shall be twice the required occurrence limit.

2. Automobile Liability:  $1,000,000 per accident for bodily injury and property damage.

3. Workers’ Compensation:  Shall be furnished in accordance with statutory requirements of the State of California and shall include Employer’s Liability coverage of $1,000,000 per accident for bodily injury or disease.

4. Professional Liability or Errors and Omissions Liability: $1,000,000 per occurrence.

c.
Deductibles and Self-Insurance Retentions:  

Any deductibles or self-insured retentions must be declared to and approved by Metropolitan.  At the option of Metropolitan, either:  the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects Metropolitan, its officers officials, employees, agents and volunteers; or the Consultant shall provide a financial guarantee satisfactory to Metropolitan guarantee payment of losses and related investigations, claim administration and defense expenses.

d.
Verification of Coverage:  

Consultant shall furnish Metropolitan with original certificates and amendatory endorsements effecting coverage required by this clause.  The endorsements and certificates are to be received and approved by Metropolitan prior to the commencement of work.  Metropolitan reserves the right to require complete, certified copies of all required insurance policies, including endorsements effecting coverage, and coverage binders required by these specifications at any time.

e.      
Acceptability of Insurers: 

Insurance is to be placed with California admitted insurers with a current A.M. Best’s rating of no less than A:VIII.  A non-admitted carrier may be used with prior approval from Metropolitan, with an A.M. Best rating of no less than A:X.  An exception to these standards will be made for the State Compensation Insurance Fund when not specifically rated.

f.
General Liability and Automobile Liability Endorsements: 

The commercial general liability policy and automobile policies are to contain, or be endorsed to contain, the following provisions:

1. Metropolitan, its officers, officials, employees, agents and volunteers are to be covered as insured’s as respects: liability arising out of work or operations performed by or on behalf of the Consultant; or automobiles owned, leased, hired or borrowed by the Consultant.

2. For any claims related to this project, the Consultant’s insurance coverage shall be primary insurance as respects Metropolitan, its officers, officials, employees, agents, and volunteers.  Any insurance or self-insurance maintained by Metropolitan, its officers, officials, employees, agents or volunteers shall be excess of the Consultant’s insurance and shall not contribute with it.

3. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be canceled or modified, except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to Metropolitan.

4.  Coverage shall not extend to any indemnity coverage for the active negligence of the additional insured in any case where an agreement to indemnify the additional insured would be invalid under Subdivision (b) of Section 2782 of the Civil Code.

g.  
Other Endorsements and Insurance Provisions

1. All rights of subrogation under the property insurance policy (if any) have been waived against Metropolitan.  

2. The workers’ compensation insurer, agrees to waive all rights of subrogation against Metropolitan for injuries to employees of the insured (Consultant) resulting from work for Metropolitan or use of Metropolitan’s premises or facilities.

3.   If General Liability, Pollution and/or any Asbestos Pollution Liability and/or professional liability or Errors & Omissions coverages are written on a claims-made form:

a) The “Retro Date” must be shown, and must be before the date of the contract or the beginning of contract work.  

b) Insurance must be maintained and evidence of insurance must be provided for at least five (5) years after completion of the contract of work.

c) If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with a “Retro Date” prior to the contract effective date, the Contractor must purchase “extended reporting” coverage for a minimum of five (5) years after completion of contract work.  

d) A copy of the claims reporting requirements must be submitted to the  Metropolitan for review.

 
21.
Audit
a.
Consultant shall be responsible for ensuring the accuracy and propriety of all billings and shall maintain all supporting documentation for the period specified below.
b.
Metropolitan will have the right to audit Consultant’s invoices and all supporting documentation for purposes of compliance with this Agreement for a period of three years following completion of services under this Agreement.
c.
Upon reasonable notice from Metropolitan, Consultant shall cooperate fully with any audit of its billings conducted by Metropolitan and shall permit access to its books, records and accounts as may be necessary to conduct such audits

22.
Nondiscrimination Practices



a.
Consultant shall not discriminate against any employee or applicant for employment because of race, sex (including pregnancy, childbirth, or related medical condition), creed, national origin, color, and disability as defined by law, disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical condition (cancer-related), marital status, ancestry, or sexual orientation.  Consultant shall take affirmative action to ensure that applicants are employed, and that employees are treated during employment without regard to race, sex (including pregnancy, childbirth, or related medical condition), creed, national origin, color, disability as defined by law, disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical condition (cancer-related), marital status, ancestry, or sexual orientation.  Such action shall include, but not be limited to, the following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; or in terms, conditions or privileges of employment, and selection for training.  Consultant agrees to post in conspicuous places, available to employees and applicants for employment, the provisions of this nondiscrimination clause.



b.
Consultant shall, in solicitations for advertisements for employees placed by or on behalf of Consultant, state that all qualified applicants will receive consideration for employment without regard to the protected categories listed above.



c.
Consultant shall permit access to its books, records, and accounts for purposes of investigation to ascertain compliance with this Article.



d.
Consultant shall include the provisions of a through c above in every subconsultant agreement so that such provisions will be binding upon each subconsultant.


23.
Conflict of Interest and Gift Restrictions

a. Consultant represents that it has advised Metropolitan in writing prior to the date of signing of this Agreement of any known relationships with a third party, Metropolitan’s Board of Directors, or employees which would (1) present a conflict of interest with the rendering of services under this Agreement, (2) prevent Consultant from performing the terms of this Agreement, or (3) present a significant opportunity for the disclosure of confidential information.

b. Consultant agrees not to accept any employment during the term of this Agreement from any other person, firm or corporation where such employment is a conflict of interest or where such employment is likely to lead to a conflict of interest between Metropolitan’s interest and the interests of such person, firm or corporation or any other third party.  Consultant shall immediately inform Metropolitan, throughout the term of this Agreement, if any employment contemplated may develop into a conflict of interest, or potential conflict of interest.

c. Consultant is hereby notified that Sections 7130 and 7131 Metropolitan’s Administrative Code, the California Political Reform Act (“PRA”) and regulations of the Fair Political Practices Commission (“FPPC”) prohibit Metropolitan Board members, officers and employees from receiving or agreeing to receive, directly or indirectly, any compensation, reward or gift from any source except from his or her appointing authority or employer, for any action related to the conduct of Metropolitan’s business, except as specifically provided in the Administrative Code Sections 7130 and 7131, the PRA and FPPC regulations..  Consultant agrees not to provide any prohibited compensation, reward or gift to any Metropolitan Board member, officer or employee.


24.
Release of Information



Consultant shall not make public information releases or otherwise publish any information obtained or produced by it as a result of, or in connection with, the performance of services under this Agreement without the prior written authorization from the Agreement Administrator.


25.
Use of Metropolitan’s Name



Consultant shall not publish or use any advertising, sales promotion, or publicity in matters relating to services, equipment, products, reports, and material furnished by Consultant in which Metropolitan’s name is used, or its identity implied without the Agreement Administrator’s prior written approval.


26.
Termination



Metropolitan may terminate this Agreement with or without cause by providing written notice to Consultant not less than ten days prior to an effective termination date.  Metropolitan’s only obligation in the event of termination will be payment of fees and expenses incurred up to and including the effective date of termination.


27.
Notices



Any notice or communication given under this Agreement shall be effective when deposited, postage prepaid, with the United States Postal Service and addressed to the contracting parties as follows:

	Metropolitan Water District 

  Of Southern California

Post Office Box 54153

Los Angeles, CA  90054-0153

Attention:  Mr.  
	Consultant’s name

Address

Address

Attention:  Mr./Ms. Name




Either party may change the address to which notice or communication is to be sent by providing advance written notice to the other party.


28.
Severability



If any provision of this Agreement shall be held illegal, invalid, or unenforceable, in whole or in part, such provision shall be modified to the minimum extent necessary to make it legal, valid, and enforceable, and the legality, validity, and enforceability of the remaining provisions shall not be affected thereby.


29.
Jurisdiction and Venue



This Agreement shall be deemed a contract under the laws of the State of California and for all purposes shall be interpreted in accordance with such laws.  Both parties hereby agree and consent to the exclusive jurisdiction of the courts of the State of California and that the proper venue of any action brought thereunder is and shall be Los Angeles County, California.


30.
Waiver



No delay or failure by either party to exercise or enforce at any time any right or provision of this Agreement shall be considered a waiver thereof or of such party’s right thereafter to exercise or enforce each and every right and provision of this Agreement.  A waiver to be valid shall be in writing but need not be supported by consideration.  No single waiver shall constitute a continuing or subsequent waiver.


31.
Entire Agreement



a.
This writing contains the entire agreement of the parties relating to the subject matter hereof; and the parties have made no agreements, representations, or warranties either written or oral relating to the subject matter hereof which are not set forth herein.  Except as provided herein, this Agreement may not be modified or altered without formal amendment thereto.



b.
Notwithstanding the foregoing, and to realize the purpose of this Agreement, the Agreement Administrator may issue a written modification to the Scope of Work, if this modification will not require a change to any other term of this Agreement.


32.
Joint Drafting



Both parties have participated in the drafting of this Agreement.

/

/

/

/

/

/



IN WITNESS WHEREOF, the parties have executed and entered into this Agreement as of the date last written below.


THE METROPOLITAN WATER DISTRICT


  OF SOUTHERN CALIFORNIA

____________________________________

______________________________
Jeffrey Kightlinger


General Manager

By

By




  Roy L. Wolfe 

  

  Manager Corporate Resources


Print name
Title

Date


Date

(This Agreement must be signed in the above

space by one of the following:  Chairman of

the Board, President, or any Vice President.)

APPROVED AS TO FORM:


Sydney B. Bennion


Interim General Counsel

By

By


    Deputy General Counsel


Print name

Title

Date


Date
 
(This Agreement must be signed in the above

space by one of the following:  Secretary, Chief

Financial Officer, or any Assistant Treasurer.)

Federal ID No. 

(jh – x/xx/06)

In duplicate

Attachments

ATTACHMENT NO. 2

REFERENCE REQUEST

RFP #785

(To be completed and submitted as requested in Section 4, No. F of Response Requirements)

PART A

Respondent’s Company Name:

Contact Name and project responsibility & relationship to the project  ______
__________________

______________________________________________________________________________

Telephone No.: 

E-mail: 


Signature

PART B

The above listed firm is responding to a Request for Proposals to provide detailed seismic evaluations; and they have selected your firm as a reference for past or current performance.

You may either (1) complete Part B, or (2) confirm the information provided in Part B by the Respondent is accurate, by signing and returning the completed form to the Respondent or directly to Metropolitan Water District.

THIS COMPLETED FORM MUST BE RETURNED TO METROPOLITAN EITHER BY THE RESPONDENT WITH THEIR PROPOSAL OR DIRECTLY TO METROPOLITAN BY THE REFERENCE FIRM AT THE ADDRESS LISTED BELOW PRIOR TO 3:00 P.M. PDST, June 12, 2006.
METROPOLITAN WATER DISTRICT

P.O. BOX 54153

LOS ANGELES, CALIFORNIA 90054-0153

ATTN:  JULIE HENKELS

PROFESSIONAL SERVICES, US 5-315

Fax: 213/217-7518

jhenkels@mwdh2o.com

Reference Company Information:

Name: 


Address: 


Contact Name: 


Telephone No.: 

E-mail: 


A description of the project, including issues identified and addressed: _______________________

____________________________________________________________________________________

____________________________________________________________________________________

Completion dates (estimated, if not yet completed)________________________________________

Total fees received from services provided: $_______________ 

Total costs of completed projects: $_____________

Description of the type and extent of Services Provided:

Names of key personnel of the Respondents team that participated on the project and their specific  responsibilities:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Rate Overall Performance:

Exceptional            Above Standard            Acceptable          Needed Improvement

Please circle one and make any applicable comments below.

________________________________________________________________________________________________________________________________________________________________________

Rate Responsiveness to Requirements, Submission of Reports:

Exceptional            Above Standard            Acceptable          Needed Improvement

Please circle one and make any applicable comments below.

________________________________________________________________________________________________________________________________________________________________________

Rate Company Personnel, Subconsultants, Quality and Accuracy of Work:

Exceptional            Above Standard            Acceptable          Needed Improvement

Please circle one and make any applicable comments below.

________________________________________________________________________________________________________________________________________________________________________

Rate the Company’s Response to Potential Problems

Exceptional            Above Standard            Acceptable          Needed Improvement

Please circle one and make any applicable comments below.

________________________________________________________________________________________________________________________________________________________________________

Signature
Date

Title: 


(This form may be duplicated to submit information for multiple projects.)

ATTACHMENT No 3

METROPOLITAN SUPPLIED ITEMS/SERVICES

(To be completed and submitted as requested in Section 4, No. K of Response Requirements)

Respondent shall identify any items, services, software, or any other requirements necessary for successful completion of this project that Metropolitan must provide.  Metropolitan shall not be responsible for any item, service, software, or other requirements not identified herein.

ATTACHMENT NO. 4

CONFLICT OF INTEREST

(To be completed and submitted as requested in Section 4, No. M of Response Requirements)

Metropolitan’s Conflict of Interest Policy disallows Metropolitan directors and staff from having certain financial or personal relationships with contractors.  The questions that follow are intended to alert Metropolitan to potential violations of policy.  If conflicts of only a remote interest exist, a contract may nonetheless be awarded as disclosure allows Metropolitan to choose processes for negotiation, award, and administration of contracts to avoid such conflicts.  However, Metropolitan reserves the right to review and make a final determination regarding whether any actual or potential conflicts would violate Metropolitan’s policies or California law, and thus preclude a respondent’s participation in this award.

All respondents and proposed subcontractors must respond to each of the following questions.  For responses answered “yes,” respondents and proposed subcontractors are requested to attach additional sheets to fully describe the potential conflict.  Metropolitan may require additional information to evaluate potential conflicts prior to award.  Failure to fully disclose conflicts will result in rejection of the proposal or immediate termination of any contract awarded therefrom.

1. To the best of your knowledge, do any current Metropolitan employees or Board members have any of the following financial relationships with your company or with proposed subcontractors?

Owner



[Yes]
[No]

Member


[Yes]
[No]

Partner



[Yes]
[No]

Officer



[Yes]
[No]

Employee


[Yes]
[No]

Contractor; Consultant

[Yes]
[No]

Broker



[Yes]
[No]

Major Stockholder:

[Yes]
[No]

(Major stockholder means ownership of 3% or more of company stock.)

If “Yes” to any of the above, did this individual participate in formulating your submittal?

[Yes]
[No]

2. Are you, or to the best of your knowledge are any officers or key employees of your company or proposed subcontractors a relative of any current Metropolitan employee or Board member?  For purposes of this question, “relative” includes a spouse or domestic partner, child, parent, parent-in-law, child-in-law, grandparent, grandchild, sibling, stepbrother or stepsister, stepparent or stepchild.

[Yes]
[No]

3. To the best of your knowledge is a Metropolitan employee or Board member seeking or being considered for employment by your company or by proposed subcontractors?


[Yes]
[No]

4. In the preceding twelve months have you, or to the best of your knowledge have any officers or key employees of your company or proposed subcontractors arranged or delivered any gifts (including entertainment), donations, campaign contributions, or anything else of value to any Metropolitan employee or Board member?


[Yes]
[No]

5. Have you, or to the best of your knowledge have any officers or key employees of your company or proposed subcontractors ever been employed by Metropolitan or served on Metropolitan’s Board?

[Yes]
[No]

I declare under penalty of perjury of the laws of the State of California that the foregoing is true and correct.


      Name (type or print)




Signature



        Title





    Date

ATTACHMENT NO.  5

THE METROPOLITAN WATER DISTRICT

OF SOUTHERN CALIFORNIA

RESPONDENTS PARTICIPATION FORM






(To be completed and submitted as requested in Section 4, No. N of Response Requirements)

RFP No.   785

This form shall include all prime consultants, partners and subconsultants

	LIST ALL PARTIES PROVIDING SERVICES


	PERCENTAGE OF THE PROPOSED COST

	Name, Address, Telephone and

E-mail address
	Relationship:

Prime, Joint Venture,

Subconsultant


	Type of work to be Completed
	Percentage of Services

(RFP)
	Small Business Enterprise

Yes/No 
	MBE/WBE

(Optional)
	*Regional Business Enterprise

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Total:
	
	
	
	


*  Regional Business - Firms having an office located in the counties of Los Angeles, Orange, Riverside, San Bernardino, Ventura and San Diego for at least one prior to submitting.



ATTACHMENT NO. 6

REQUIREMENTS FOR CAD SERVICES

1. Respondent and its organization shall be an established provider of the type of services required for a minimum of three years.
2. Respondent’s Key Personnel in charge of engineering work must be Registered Structural Engineers of the State of California.  Respondent’s proposed Project Manager for each project must be a Registered Structural Engineer of the State of California with three (3) years (minimum) experience within the last five (5 )on similar projects.

3. Respondents shall have on staff a CAD Manager or CAD Lead.  The CAD Manager or Lead shall have a minimum of two (2) years experience administering configurations of the mandatory Bentley Systems CAD Software and implementing CAD standards.

4. Respondents firm shall have a minimum of two (2) years experience using Bentley Systems MicroStation Version 7 and 8 CAD Software File Format.  Time spent utilizing other CAD system software and converting the Bentley Systems MicroStation software will not be counted as meeting this requirement.

5. Respondents shall have demonstrated capabilities in using Bentley Systems InRoads Version 8 for Civil drawings and Bentley Systems PlantSpace P & ID Version 2004, to produce final design documents.

	ACORDTM
	CERTIFICATE OF INSURANCE
	ISSUE DATE (MM/DD/YY)


	Producer
	THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED  BY THE POLICIES BELOW. 

	
	COMPANIES AFFORDING COVERAGE

	CODE                                                    SUB-CODE
	Company

Letter     A

	INSURED
	Company

   Letter      B

	
	Company

   Letter      C

	
	Company

    Letter     D

	COVERAGES

	THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

	CO

LTR
	TYPE OF INSURANCE
	POLICY NUMBER
	POLICY EFFECTIVE

 DATE (MM/DD/YY)


	POLICY EXPIRATION DATE (MM/DD/YY)
	LIMITS

	GENERAL LIABILITY

 FORMCHECKBOX 
 COMMERCIAL GENERAL LIABILITY

 FORMCHECKBOX 
 CLAIMS MADE     FORMCHECKBOX 
OCCUR.

 FORMCHECKBOX 
 OWNER’S &   

    CONTRACTOR'S  PROT.
	
	GENERAL AGGREGATE

________________________________
PRODUCTS-COMP/OPS AGGREGATE

__________________________________________

PERSONAL & ADVERTISING INJURY

__________________________________________

EACH OCCURRENCE

__________________________________________

FIRE DAMAGE (ANY ONE FIRE)

__________________________________________

MEDICAL EXPENSE (ANY ONE PERSON) 
	$
__________________

$

__________________

$

__________________

$

__________________

$

__________________

$



	AUTOMOBILE LIABILITY
 FORMCHECKBOX 
 ANY AUTO

 FORMCHECKBOX 
 ALL OWNED AUTOS

 FORMCHECKBOX 
 SCHEDULED AUTOS

 FORMCHECKBOX 
 HIRED AUTOS

 FORMCHECKBOX 
 NON-OWNED AUTOS

 FORMCHECKBOX 
 GARAGE LIABILITY


	
	COMBINED

SINGLE                   

LIMIT          __________________________________________

BODILY

INJURY                    

(PER PERSON)

__________________________________________

BODILY

INJURY      

(PER ACCIDENT)

__________________________________________

PROPERTY

DAMAGE  
	$
__________________

$

__________________

$

__________________

$

	EXCESS LIABILITY
 FORMCHECKBOX 
 UMBRELLA  FORM

 FORMCHECKBOX 
 OTHER THAN UMBRELLA 

    FORM
	
	                    EACH   

               OCCURRENCE     

_____________________________________

                AGGREGATE


	$

_____________

$

	WORKERS  COMPENSATION/

EMPLOYERS LIABILITY

 FORMCHECKBOX 
               AND

      EMPLOYERS’ LIABILITY
	
	STATUTORY

$                    (EACH ACCIDENT)

$                    (DISEASE--POLICY LIMIT)

$                    (DISEASE-EACH EMPLOYEE)
	$



	OTHER
 FORMCHECKBOX 
  ERRORS AND OMMISSIONS
 FORMCHECKBOX 
  CRIME OR DISHONEST BOND 
	
	
	$

$ 

	DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/RESTRICTIONS/SPECIAL ITEMS

      INSURANCE VERIFIED ON THIS CERTIFICATE IS APPLICABLE TO  CONTRACT NO.

	CERTIFICATE HOLDER
	        CANCELLATION

	Metropolitan Water District of Southern California

P.O. Box 54153, Terminal Annex

Los Angeles California  90054
	SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL ____ DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES.

	
	AUTHORIZED REPRESENTATIVE



	ACORD 
	ACORD CORPORATION 1998


PAGE  

