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Division of Engineering

1416 9th Street, Room 406-10

Sacramento, CA 95814
	REQUEST FOR QUALIFICATIONS NO. 10032418
Professional Environmental Consultation Services


TO ALL PROSPECTIVE APPLICANTS

November 25, 2008
The Department of Water Resources (DWR), Colorado River and Salton Sea Office (CRSSO), invites qualified firms with extensive background in professional environmental consultation services to submit a Statement of Qualifications (SOQ). The successful applicant will provide expert technical advice and consultation on preparing a joint Environmental Impact Report/Environmental Impact Statement (EIR/EIS) for the Species Conservation Habitat (SCH) Project at the Salton Sea.  The SCH Project is being prepared through a collaboration of state and federal agencies consistent with the provisions of California Fish and Game Code Section 2932, as well as the Department of Fish and Game’s broader public trust responsibilities for management, conservation, and protection of fish and wildlife.
A copy of the Request for Qualifications (RFQ No. 10032418) is enclosed.  The RFQ contains a description of the qualifications required and directions for preparation and submittal of your response. The SOQ must be received by 2:00 p.m. on December 23, 2008, at the address indicated in Section VI of the enclosed RFQ.
The Contractor may be required to work independently or partner with other DWR employees or private professionals but always at the direction of DWR.

The anticipated term of this agreement is February 17, 2009, through June 30, 2010.
DWR reserves the right to cancel or modify this RFQ up to the date and time the SOQ is due and to waive non-material defects with any of the SOQs.  Additionally, DWR is not responsible for any preparation costs incurred by parties submitting an SOQ.

A copy of the State’s General Terms and Conditions is not provided in this RFQ.  However, they are available at Internet site http://www.ols.dgs.ca.gov/standard+language and may be downloaded and printed for your files.  These terms and conditions will become a part of the contract language and are NON-NEGOTIABLE.  If you do not have Internet capabilities, you may request a hard copy by contacting the person listed in Section II of the RFQ.
The Contractor Certification Clauses (also available at the Internet site referenced above) contain terms and conditions that may apply to person(s) doing business with the State of California, and that may apply to your agreement.  If awarded the contract, you must sign and return Page One of the CCC 307. The Certification must be renewed every three (3) years and will be updated when the State makes revisions to the clauses.
Please follow instructions in Section II of the enclosed RFQ for questions regarding services to be performed or submission requirements.

Sincerely,

Jerry Boles, Contract Manager
Colorado River and Salton Sea Office
Executive Division
Enclosure
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I.
Purpose and Description of Services

The California Department of Water Resources (DWR) and Department of Fish and Game (DFG) require the services of a professional environmental firm to assist in preparing a joint Environmental Impact Report/Environmental Impact Statement (EIR/EIS) for the Species Conservation Habitat (SCH) Project at the Salton Sea.  The SCH Project is being prepared through a collaboration of State and federal agencies consistent with the provisions of California Fish and Game Code Section 2932, as well as DFG’s broader public trust responsibilities for management, conservation, and protection of fish and wildlife. 

The SCH Project is intended to 1) provide some limited compensation for the loss of fish and wildlife habitat due to increasing salinity of the Salton Sea; 2) allow development and implementation of a monitoring and adaptive management plan that allows SCH management and conservation activities to be adjusted over time to maximize habitat values; and 3) provide critical information needed to address numerous issues and uncertainties at the proof-of-concept scale prior to implementing large-scale development of shallow saline habitat.
The planning efforts for the SCH Project are in the preliminary stages.  The goals of DWR and DFG will help form the purpose and need statement for the project as required by NEPA and the project objectives as required by CEQA.  Formal preparation of the draft EIR/EIS will commence when the planning efforts progress further in the coming months.  The EIR/EIS will, at a minimum, evaluate the impacts of construction, operation, and maintenance activities associated with the SCH Project, evaluate alternative locations for SCH, identify impact mitigation measures and a mitigation monitoring plan, and provide information required for State and federal Endangered Species Acts, Clean Water Act 401 certification, 404 permits, and other certifications and permits necessary for project approval.
Please see Exhibit A, Scope of Work for a more complete description of services.

II.         A.  Questions and Answers

Questions regarding services to be performed will not be answered by telephone.  Questions regarding services to be performed must be submitted in writing, and transmitted by U.S. Mail, hand delivery, fax or e-mail to Douglas Jordan, Contract Analyst, at the following addresses or fax number no later than 3:00 p.m. on Monday, December 8, 2008.
Mail:                                                                      Hand Delivery:

Department of Water Resources                         Department of Water Resources

Division of Engineering                                         Division of Engineering
Attention: Douglas Jordan                                     Attention: Douglas Jordan
P. O. Box 942836                                                 1416 9th Street, Room 406-10
Sacramento, CA  94236-0001                              Sacramento, CA  95814

Phone:  (916) 653-9827                                        Phone:  (916) 653-9827
E-Mail:  djordan@water.ca.gov                             Fax:  (916) 657-2467
Please furnish your name, company’s name, fax number, and e-mail address with the submittal of questions.  Responses, if appropriate, will be in writing via Addendum on or before December 15, 2008.

B.  Optional Pre-Statement of Qualifications (SOQ) Submittal Conference

An optional Pre-SOQ submittal conference will be held on December 11, 2008, from 9:30 a.m. – 12:30 p.m. at 3602 Inland Empire Blvd., Suite c-220, Ontario, California  91764.  Prospective SOQ submitters are encouraged to attend.  This will be the only opportunity for oral interpretations of the work to be performed on the project; all other interpretations or clarifications, if appropriate, will be provided in writing via Addendum as described above.

Prospective SOQ submitter(s) attending this pre-SOQ submittal conference will receive information regarding the Request for Qualifications (RFQ), and SOQ submittal process. In the event a prospective SOQ submitter is unable to attend the optional pre-SOQ submittal conference, an authorized representative may attend on the prospective Contractor’s behalf.  

Potential Contractors who opt to submit questions in writing are asked to do so in compliance with Section II., A. above.  Questions will also be accepted at the optional pre-SOQ submittal conference.  Some questions may be answered at the pre-SOQ submittal conference.  Responses, if appropriate, may also be provided in writing via Addendum, on or before December 15, 2008, including those answered at the pre-SOQ submittal conference.  No questions will be accepted after the optional pre-SOQ submittal conference.

III.
Statement of Qualification Requirements
A.
The SOQ should contain, at a minimum, sufficient information for an objective evaluation of whether the criteria described in Part IV, Selection Criteria and Evaluation Process, are met.  Each SOQ submission should be no more than 200 pages including resumes.  The following items, and other information that the applicant considers appropriate, should be included:
1. Executive Summary 

a. Include a one to two-page overview of the entire Qualification Requirements showing the Firm’s understanding of the work to be performed, highlighting the Firm’s approach to deliver said services. 

2. Identification of Firm Submitting SOQ
a. Legal name and address of Firm 

b. Legal form of Firm (partnership, corporation, joint venture, etc.).  If the Firm is a joint venture, identify the members of the joint venture and provide all information required under this section for each member. 

c. If Firm is a wholly owned subsidiary of a "parent company," identify the "parent company." 

d. Business License Number. 

e. Name, title, address, telephone number, and email address of person to contact concerning the Proposal. 

f. Potential Qualified Firms-Certification Sheet located on page 14 of the RFQ package must be signed and submitted with the proposal. 

3. Geographic Limitations

a. List the addresses of any of your office(s) located in Southern California and Sacramento Regions.  The Southern California Region includes Imperial Valley, Coachella Valley, Yuma Valley (Arizona), and Riverside, San Bernardino and San Diego Counties. 

b. List the number of years your Firm has maintained office in Southern California Region. 

c. List the number of employees at each location in Southern California Region.

4. Project Organization and Key Personnel 

a. Describe proposed project organization, including identification and responsibilities of all Key and Consulting Personnel.  Indicate role and responsibilities of Prime Consultant and all Sub-consultants. Indicate how local firms are being utilized to ensure a strong understanding of local laws, ordinances, regulations, policies, requirements, permitting, etc.

b. Indicate all Key and Consulting Personnel (Project Team) to be used in the performance of these services along with the type of work to be performed and percentage of their time to be spent on the project.  Furnish resumes of all Key Personnel and Consulting Personnel.  Resumes shall highlight education, licenses, relevant experience, and specific responsibilities for past services.  Also provide, in tabular form, the name, office location, phone number, fax number, and email address of the Key Personnel and Consulting Personnel.  Firm’s submittal will be considered its entire team.  Please Note:  Resumes of all professional personnel to be used in this Project Team will be required of the selected Firm and its Sub-consultants at the time of rate negotiations.
c. The Firm shall submit a summary table that is to be titled "Sub-consultant Summary Data" and that contains the following data on each and every proposed Sub-consultant regardless of tier: 

i. Sub-consultant's legal name and address. 

ii. Addresses of offices located in Southern California and Sacramento Regions. 

iii. Number of years that Sub-consultant has maintained office in Southern California and Sacramento Regions. 

iv. Number of employees in Southern California Region. 

v. Firm shall also submit Commitment Letters from Sub-consultants 

vi. Business License Number. 

vii. Name, title, address, telephone number, and email address of Sub-consultant's contact person.

viii. Approximate percent participation of overall project for each proposed Sub-consultant. 
d. Provide detailed discussion of the experience of Firm's Project Manager, Principal-in-Charge, and other Key Personnel within this Project Team on projects of similar size, capacity, and dollar value.  For each similar project, include Owner’s name, Owner’s Project Manager and phone number. 

5. Experience and Technical Competence 

a. Describe Firm's experience in completing similar projects.  List and describe projects performed within the last five years that demonstrate the Project Team's competence to perform work similar in scope and size to that required for these services.  List the most current projects first.  Prime consideration is given only to projects that illustrate the Project Team's capability to perform these specific services. 

Information shall include: 

i. The client’s name, contact person, addresses, and telephone numbers of projects listed. 

ii. A brief description of type and extent of services provided by the Firm.

iii. Names of Firm’s Project Team member(s) that participated in named projects and their specific responsibilities.  This is of particular interest and should be highlighted in a clear and concise manner. 

iv. Completion dates of those projects (estimated, if not yet completed). 

v. Total cost of the completed projects. 

Projects that are substantially completed, but not yet finalized, may be submitted for consideration. 

6. Proposed Method to Accomplish the Work (Work Plan)

a. Discuss Firm's technical and management approach to the project with discussion of any special considerations and how Firm will plan for and accommodate them into the analysis effort. 

7. Knowledge and Understanding of Local "Environment”

a. Describe experience working in the local "environment" and proposed local presence for interfacing with the project management staff. 

8. Financial History and Ability to Perform the Work on Time and within Budget 

a. Provide information that shows general financial stability of the Firm. History of the performance on previous projects backed up by verifiable testimonials.  Provide information on projects completed or underway with DWR or other state agency.

b. If the Firm is a Joint Venture, the Firm shall address the proposed financial arrangements between the Joint Venture members as they relate to liability to the DWR for work to be performed under this Project.

9. License(s) 

a. Firm, Sub-consultants, and Key Personnel shall possess the professional licenses or certifications required by the State of California to perform these services. 

b. All professional licenses or certifications shall be maintained in good standing during the term of the Consulting Contract.

10.
References (At a minimum, provide 3 references within the last 7 years – see form on page 16.)
IV.
Selection Criteria and Evaluation Process
A.
Each SOQ submitted for this proposed contract service will be evaluated and scored in accordance with the following selection criteria:

1. Professional experience of the Firm in relation to the work to be performed including appropriate licenses.

2. Professional experience of the principals to be assigned to the project.

3.
Professional experience and training of Key Personnel.

4. Demonstrated competence and relevant experience in professional environmental consultation services.

5. Nature and quality of completed work.

6. Reliability of Firm and continuity of proposed Firm’s staff and Sub-consultants with Firm.
7. Firm’s workload and demonstrated ability to meet DWR’s potential needs, including ability to adequately service multiple projects concurrently.

8. Location of Firm office(s) for project coordinator and services.
9. Understanding of the work to be performed as described.

10. Proposed method to accomplish the work.

11. Knowledge and understanding of “local environment” and local agencies regulations and policies.  The “environment” includes but is not limited to: Salton Sea, Imperial Valley, Coachella Valley, Yuma Valley and Riverside, San Bernardino and San Diego Counties.

12. Firm’s past performance history with DWR, other public agencies, and entities.

13. Financial history and ability to perform the work on time and within budget.  Specific experience with DWR or other state agencies in completion of projects within budget and on time.
B.
After the SOQ submittal date and time, each SOQ will be checked for the presence or absence of required information in conformance with the submission requirements of this RFQ.  If any required information is absent, the SOQ shall be rejected.
C.
A panel of DWR and DFG personnel will evaluate the SOQs in accordance with the stated Selection Criteria and areas of knowledge and experience.  Separate interviews will then be held with at least three of the applicants deemed to be the most highly qualified to provide the needed services or with all applicants if less than three apply.  A limit of three participants will be allowed to attend for each interviewing Firm.  Presentations will be limited to 20 minutes.  If you have been notified that you will be interviewed, you should begin the Disabled Veteran Business Enterprise (DVBE) process.  If any presentations are required to be made, the presentation’s cost will be the responsibility of the applicant.  No reimbursement will be made by DWR.

D.
After the interviews have been completed, the applicants will be ranked.  DWR will then begin discussion with the most qualified applicant a price that is fair and reasonable to the State.  DWR will require submission of resumes of all professional personnel to be used in the Project team, a schedule of hourly rates and all associated costs to be submitted within two (2) days of being notified that you were the most qualified.  If DWR is unable to successfully negotiate a cost agreement with the most qualified applicant, negotiations will begin with the next most qualified applicant, and so on.  If DWR is unable to negotiate a fair and reasonable price with any applicant, DWR may elect not to award the contract and may elect to proceed with a new solicitation.

E.
Unsuccessful applicants will be notified by DWR following award of the contract.

V.
SOQ Conditions
In addition to Selection Criteria and Evaluation Process, Section IV, the following SOQ conditions apply:

A.
Applicants must keep the selection interviews and contract negotiations confidential until the contract is awarded.

B.
Evaluations will be available for public inspection at the conclusion of the selection and award process under the California Public Records Act (Government Code Section 6250 et seq.) and subject to review by the public.

VI.
Submission of Statement of Qualifications

A.
Six (6) copies of the SOQ (no more than 200 pages each) must be submitted (mailed or hand delivered) to the following addresses:

Mail:
Hand Delivery:

Department of Water Resources
Department of Water Resources

Division of Engineering
Division of Engineering
Attention: Douglas Jordan
Attention: Douglas Jordan
P. O. Box 942836
1416 9th Street, Room 406-10
Sacramento, California  94236-0001
Sacramento, California  95814

Phone:  (916) 653-9827
Phone:  (916) 653-9827
B.
The SOQs must be received by 2:00 p.m. on December 23, 2008.  Envelopes should be clearly labeled: “Statement of Qualifications, No. 10032418 DO NOT OPEN UNTIL December 23, 2008.”  SOQs received after the due date and time will be returned unopened to the submitting party.
C.
DWR is not responsible for any costs incurred by the applicants for preparation of SOQs.
D.
All materials (except brochures) submitted in response to this RFQ shall become State property and will not be returned.  Brochures of non-selected applicants may be picked up where they were submitted after award has been made.

E.
An SOQ may be rejected if it is conditional or incomplete, or if it contains any proposed alternate terms, alterations of form, or other irregularities of any kind.  The State may reject all SOQs and may cancel or modify this RFQ up to the date the SOQ is due.  DWR reserves the right to reject all SOQs for reasonable cause. 

F.
An individual who is authorized to bind the firm contractually shall sign the Potential Qualifying Firms Certification Sheet (see page 14).  The signature must indicate the title or position that the individual holds in the firm.  An unsigned certification sheet will be rejected and cause the SOQ to be deemed nonresponsive.

G.
Before the SOQ submission deadline, an applicant may withdraw its SOQ by submitting a written withdrawal request to the State, signed by the applicant or an agent authorized in accordance with the preceding paragraph.  An applicant may thereafter submit a new SOQ prior to the SOQ submission deadline.  SOQs may not be revised without good cause and DWR’s consent subsequent to SOQ submission deadline.
H.
DWR may modify the RFQ prior to the date fixed for submission of SOQs by the issuance of an addendum to all parties who received an RFQ package.
I.
Applicants are cautioned not to rely on DWR, during the evaluation, to discover and report any defects and errors in the submitted documents.  Applicants, before submitting their documents, should carefully proof them for errors and adherence to the RFQ requirements.  DWR may, but is not required to, waive minor deviations from submission requirements.
VII.
Time Schedule

A.
RFQ published
CSCR
11/25/08


A/E Consultants Information Network
11/25/08
B.
Questions Deadline

12/08/08
C.
Pre-SOQ Submittal Conference (attendance optional)

12/11/08 at 9:30 a.m.
D.
Answers Deadline

12/15/08
E.
SOQ Submission Deadline

12/23/08 at 2:00 p.m.
F.
Completion of DWR review of SOQ (estimated date)

01/02/09
G.
DWR conducts interviews with


qualified individuals (estimated date)

01/05/09 – 01/09/09
H.
DWR selects most qualified (estimated date)

01/12/09
I.
Completion date for contract negotiations (estimated date)
01/20/09
J.
Contract approval (estimated date)

02/17/09
VIII.
Contract Obligations

A.
DWR reserves the right to disapprove the assignment or the continuing assignment of specific Contractor personnel, Subcontractors, and Subcontractor personnel.  The Contractor’s withdrawal of said personnel will be within two working days of DWR’s Notice of Disapproval.  Replacement personnel will be assigned within seven days after DWR gives notice of disapproval.  Replacement personnel must be approved by DWR prior to their participation in the contract.  Resumes will be required for any new personnel of the Contractor or Subcontractor.

B.
The following documents, when completed and approved, along with the resume(s) will comprise the contract (sample contract starting on page 17):

1. A Standard Agreement (STD. 213). 

2. The description of work to be performed is Exhibit A, Scope of Work.  A Sample Task Order is made a part of Exhibit A as Attachment 1.

3. Invoicing and payment provisions in Exhibit B, Budget Detail and Payment Provisions and Exhibit B, Attachment 1, negotiated rates. 
4. Special Terms and Conditions for Department of Water Resources in Exhibit D.
5. Additional Provisions in Exhibit E such as professional, vehicle, and general liability insurance.  Travel and per diem expenses will be included in the final contract cost (Exhibit E, Attachment 1).  The selected Firm will comply with the Standard Contract Provisions Regarding Political Reform Act Compliance (Exhibit E, Attachment 2) and complete the DVBE Activity Report Form DWR 9553 (Exhibit E, Attachment 3) quarterly.
IX.
Disabled Veteran Business Enterprise Requirement

It is strongly recommended that Contractor(s) responding to this solicitation review DVBE forms and documentation, included herein as Exhibit F Attachment 1, to become familiar with program requirements.

a. For expediency in obtaining contractor services, Firms(s) must begin DVBE Program activities upon DWR’s notification they are selected as an interview candidate.  Selected Firms must comply with DVBE program requirements within ten (10)) days of DWR’s notification.  Good Faith Effort Part 2, Step 3, Contractor Advertisement requirement is reduced from 14 days to 7 (seven) days to meet the urgency of related contract services.  

b. The awarded Firm(s) must submit DVBE documentation to DWR’s DVBE Advocate for approval prior to final submission to program staff.  When the Advocate has determined the Firm to be compliant with DVBE program requirements, a Notification of Compliance will be issued.  This Notification must accompany the final submission of the Firm’s DVBE documentation.  

c. When a Prime Firm(s) meets DVBE program participation requirements by sub-contracting with a certified DVBE Firm(s), the Prime Firm(s) will be responsible for continued adherence to DVBE program requirements for any contract amendments that may be issued subsequent to the Contract(s) resulting from this solicitation.  Exhibit E, Additional Provisions, paragraphs 8 and 9 contain DVBE program language relative to contract amendments and DVBE program activity reporting requirements.  
d. For the forms necessary to complete DVBE participation program requirements, see Exhibit F, DWR 9626 Department of Water Resources DVBE Participation Program Requirements for RFQ, and Exhibit F, Attachment 1, DWR 9626a RFQ, DVBE Program Documentation.  Only these forms will be accepted.
e. For questions regarding the DVBE program, or related issues, contact Lorie Hall, Small Business and DVBE Advocate at (916) 651-9705.

X.
Small Business Program
a. The California Small Business calculation preference is not applicable to the RFQ/SOQ solicitation process because final selection is based on the combined factors of negotiated cost and qualifications of the selected Firm(s).  However, this does not preclude selected Firms from engaging in subcontracting opportunities with certified Small Businesses that are qualified for services or products related to this contract effort, nor does it preclude a California certified Small Business from seeking opportunity for award as a Prime Contractor. 

b. In a continuing effort to support California’s overall economy and to assist DWR in achieving the 25% annual Small Business participation goals in its overall contracting, DWR strongly encourages Prime Firms to foster Prime/Small Business partnerships and include Small Business Firms in the RFQ/SOQ process.  

c. For questions regarding Small Business Program regulations, contact Lorie Hall, Small Business and DVBE Advocate at (916) 651-9705, or e-mail her at: halll@water.ca.gov   
STATE OF CALIFORNIA-DEPARTMENT OF FINANCE
RFQ No. 10032418
PAYEE DATA RECORD

(Required when receiving payment from the State of California in lieu of IRS W-9)

STD. 204 (Rev. 6-2003)

	

[image: image1]
	INSTRUCTIONS: Complete all information on this form. Sign, date, and return to the State agency (department/office) address shown at the bottom of this page.  Prompt return of this fully completed form will prevent delays when processing payments.  Information provided in this form will be used by State agencies to prepare Information Returns (1099).  See reverse side for more information and Privacy Statement.

NOTE: Governmental entities, federal, State, and local (including school districts), are not required to submit this form.

	

	PAYEE’S LEGAL BUSINESS NAME (Type or Print)


	
	SOLE PROPRIETOR—ENTER NAME AS SHOWN ON SSN (Last, First, M.I.)
	E-MAIL ADDRESS

	
	MAILING ADDRESS
	BUSINESS ADDRESS



	
	CITY, STATE, ZIP CODE
	CITY, STATE, ZIP CODE


	
PAYEE ENTITY TYPE

CHECK

ONE BOX ONLY
	ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN):

-

 FORMCHECKBOX 
 PARTNERSHIP
CORPORATION:

 FORMCHECKBOX 
 MEDICAL (e.g., dentistry, psychotherapy, chiropractic, etc.)

 FORMCHECKBOX 
 ESTATE OR TRUST
 FORMCHECKBOX 
 LEGAL (e.g., attorney services)
-

-


 FORMCHECKBOX 
 EXEMPT (Non-profit)

 FORMCHECKBOX 
 ALL OTHERS
 FORMCHECKBOX 
 INDIVIDUAL/SOLE PROPRIETOR



ENTER SOCIAL SECURITY NUMBER:



(SSN required by authority of California Revenue and Tax Code Section 18646)
	NOTE:

Payment will not be processed without an accompanying taxpayer I.D. number.



	
PAYEE

RESIDENCY

STATUS
	 FORMCHECKBOX 
 California resident – Qualified to do business in California or maintains a permanent place of business in California.
 FORMCHECKBOX 
 California nonresident (see reverse side) – Payments to nonresidents for services may be subject to State income tax 
      withholding.

 FORMCHECKBOX 
  No services performed in California.
 FORMCHECKBOX 
  Copy of Franchise Tax Board waiver of State withholding attached.

	

	I hereby certify under penalty of perjury that the information provided on this document is true and correct.

Should my residency status change, I will promptly notify the State agency below.

	
	AUTHORIZED PAYEE REPRESENTATIVE’S NAME (Type or Print)
	TITLE



	
	SIGNATURE
	DATE
	TELEPHONE
(        )

	

	Please return completed form to:

	
	
	Department/Office:
	Department of Water Resources
	

	
	
	Unit/Section:
	Division of Engineering
	

	
	
	Mailing Address:
	1416 9th Street, Room 406-10
	

	
	
	City/State/Zip:
	Sacramento, California  95814
	

	
	
	Telephone:
	(916)
	653-9827
	Fax:
	(916)
	657-2467
	

	
	
	E-mail Address: 
	djordan@water.ca.gov 
	

	
	


STATE OF CALIFORNIA-DEPARTMENT OF FINANCE
RFQ No. 10032418
PAYEE DATA RECORD

STD. 204 (Rev. 6-2003) (REVERSE)

	1
	Requirement to Complete Payee Data Record, STD. 204

A completed Payee Data Record, STD. 204, is required for payments to all non-governmental entities and will be kept on file at each State agency. Since each State agency with which you do business must have a separate STD. 204 on file, it is possible for a payee to receive this form from various State agencies.

Payees who do not wish to complete the STD. 204 may elect to not do business with the State.  If the payee does not complete the STD. 204 and the required payee data is not otherwise provided, payment may be reduced for federal backup withholding and nonresident State income tax withholding.  Amounts reported on Information Returns (1099) are in accordance with the Internal Revenue Code and the California Revenue and Taxation Code.



	2
	Enter the payee’s legal business name.  Sole proprietorships must also include the owner’s full name.  An individual must list his/her full name.  The mailing address should be the address at which the payee chooses to receive correspondence.  Do not enter payment address or lock box information here.



	3
	Check the box that corresponds to the payee business type.  Check only one box.  Corporations must check the box that identifies the type of corporation.  The State of California requires that all parties entering into business transactions that may lead to payment(s) from the State provide their Taxpayer Identification Number (TIN).  The TIN is required by the California Revenue and Taxation Code Section 18646 to facilitate tax compliance enforcement activities and the preparation of Form 1099 and other information returns as required by the Internal Revenue Code Section 6109(a).

The TIN for individuals and sole proprietorships is the Social Security Number (SSN).  Only partnerships, estates, trusts, and corporations will enter their Federal Employer Identification Number (FEIN).



	4
	Are you a California resident or nonresident?

A corporation will be defined as a “resident” if it has a permanent place of business in California or is qualified through the Secretary of State to do business in California.

A partnership is considered a resident partnership if it has a permanent place of business in California.  An estate is a resident if the decedent was a California resident at time of death.  A trust is a resident if at least one trustee is a California resident.

For individuals and sole proprietors, the term “resident” includes every individual who is in California for other than a temporary or transitory purpose and any individual domiciled in California who is absent for a temporary to transitory purpose.  Generally, an individual who comes to California for a purpose that will extend over a long or indefinite period will be considered a resident.  However, an individual who comes to perform a particular contract of short duration will be considered a nonresident.

Payments to all nonresidents may be subject to withholding.  Nonresident payees performing services in California or receiving rent, lease, or royalty payments from property (real or personal) located in California will have 7% of their total payments withheld for State income taxes.  However, no withholding is required if total payments to the payee are $1,500 or less for the calendar year.

For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:


Withholding Services and Compliance Section:
1-888-792-4900
E-mail address:
wscs.gen@ftb.ca.gov

For hearing impaired with TDD, call:
1-800-822-6298
Website:
www.ftb.ca.gov


	5
	Provide the name, title, signature, and telephone number of the individual completing this form.  Provide the date the form was completed.



	6
	This section must be completed by the State agency requesting the STD. 204



	
	Privacy Statement

Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, State, or local governmental agency, which requests an individual to disclose their social security account number, shall inform that individual whether that disclosure is mandatory or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.

It is mandatory to furnish the information requested.  Federal law requires that payment for which the requested information is not provided is subject to federal backup withholding and State law imposes noncompliance penalties of up to $20,000.

You have the right to access records containing your personal information, such as your SSN.  To exercise that right, please contact the business services unit or the accounts payable unit of the State agency(ies) with which you transact that business.

All questions should be referred to the requesting State agency listed on the bottom front of this form.




SOQ CHECKLIST

Please submit the following items in your SOQ.  The SOQ will not be considered responsive unless the following documents are returned:  



Executive Summary



Identification of Firm Submitting SOQ



Geographic Locations of Firm’s Offices




Resumes of Key Personnel




Experience and Technical Competence




Proposed Work Plan




Knowledge and Understanding of Local “Environment”




Financial History and Ability to Perform Work on Time and Within Budget




Copy(ies) of any Valid Professional Registration/License required to perform Environmental Consultant Services



Potential Qualified Firms Certification Sheet (page 14)



References (page 16)
Please return this checklist with your SOQ.

DVBE Program Compliance and Documentation 
Awarded Firms are required to undertake DVBE program activities upon notification of being selected for interview.  Documentation is submitted to the DWR SB/DVBE Advocate for compliance review.  At the time of documentation submission, the following is required:

Compliance through the Selection of DVBE Subcontractor(s) 

___
Exhibit F, Attachment 1 - Part 1, DVBE Participation Summary, 

___
Exhibit F, Attachment 1 - Part 3, Contractor Certification of DVBE Subcontractor 

Selection

___ 
Copy of the Subcontractor’s DVBE Certification from DGS Office of Small Business and DVBE Services (OSDS) 
___
Advocate “Notification of Compliance”
Compliance through Good Faith Effort (GFE)
Submit the following documentation when program requirements are met through GFE activities. 

___
DWR 9626a Exhibit F, Attachment 1, DVBE Participation Summary 
___
DWR 9626a Exhibit F, Attachment 1, Good Faith Effort Steps 1 - 5 
___
Advocate “Notification of Compliance”
POTENTIAL QUALIFIED FIRMS - CERTIFICATION SHEET

Professional Environmental Consultant Services – RFQ No. 10032418
This certification sheet must be signed and returned along with all the required documents, as indicated in the Statement of Qualification Requirements, as an entire package with original signatures.  The SOQ must be transmitted in a sealed envelope in accordance with all SOQ instructions.

A.
Your all-inclusive SOQ is submitted as follows:
B.
All Attachments follow behind this cover letter.  (See SOQ Checklist)
C.
Your signature affixed hereon and dated certifies that you have complied with all the requirements of this RFQ document.  Your signature authorizes the verification of this certification.

>>>  AN UNSIGNED SOQ SHALL BE CAUSE FOR REJECTION  <<<

	1.  Company Name
	2. Telephone Number


(     )
	2a.  Fax Number


(     )

	3. Address



	Indicate your organization type:

	4.   FORMCHECKBOX 
 Sole Proprietorship
	5.   FORMCHECKBOX 
 Partnership
	6.   FORMCHECKBOX 
 Corporation

	Indicate the applicable employee and/or corporation number:

	7.  Federal ID No. (FEIN)
	8.  California Corporation No.

	Indicate applicable license and/or certification information:

	9.  
Contractors’ State License 
Board Number
	10. PUC License Number

CAL-T-
	11. Required Licenses/Certifications



	12.  Bidder’s Name (Print)
	13.  Title



	14.  Signature
	15. Date



	16.  Are you certified with the Department of General Services, Office of Small Business Certification and Resources (OSBCR) as:

	
a.
Small Business Enterprise   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



If yes, enter certification number:


	b. Disabled Veteran Business Enterprise

    Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


If yes, enter your service code below:





	NOTE:  A copy of your Certification is required to be included if either of the above items is checked “YES.” 


Date application was submitted to OSDS, if an application is pending:






(SEE NEXT PAGE FOR EXPLANATIONS ON POTENTIAL QUALIFIED FIRMS CERTIFICATION SHEET)

EXPLANATION OF ITEMS ON POTENTIAL QUALIFIED FIRMS

CERTIFICATION SHEET

A.
The Potential Qualified Firms – Certification Sheet on page 14 shall be completed and submitted in accordance with the SOQ requirements.  Your signature on this document certifies that you complied with all the RFQ requirements.
(1), (2), (2a), and (3) are self-explanatory.

(4)
A sole proprietorship is a form of business in which one person owns all the assets of the business in contrast to a partnership and corporation.  The sole proprietor is solely liable for all the debts of the business.

(5)
A partnership is a voluntary agreement between two or more competent persons, as co-owners, to place their money, effects, labor, and skill, or some or all of them in lawful commerce or business, with the understanding that there shall be a proportional sharing of the profits and losses between them.

(6)
A corporation is an artificial person or legal entity created by or under the authority of the laws of a state or nation, composed, in some rare instances, of a single person and his successors, being the incumbents of a particular office, but ordinarily consisting of an association of numerous individuals.

(7)
To be used for company identification and verification of tax compliance.

(8)
To be used for checking if corporation is in good standing with the State of California.

(9)
To be used for verification of Contractor’s license for Public Works Agreements.

(10)
To be used for verification of Public Utilities Commission (PUC) license for Public Works Agreements.

(11)
Complete, if applicable, by indicating the type of license and/or certification for services described.

(12), (13), (14), and (15) are self-explanatory.

(16)
Refer to the Small Business and DVBE definitions for further information.

REFERENCES

Provide references of similar types of services performed within the last seven (7) years.

	Name of Firm:
	Telephone Number:



	Name of Contact:


	
	
	

	Street Address:
	City:
	State:
	Zip Code:



	Year Service Performed:



	Service:




	Name of Firm:
	Telephone Number:



	Name of Contact:


	
	
	

	Street Address:
	City:
	State:
	Zip Code:



	Year Service Performed:



	Service:




	Name of Firm:
	Telephone Number:



	Name of Contact:


	
	
	

	Street Address:
	City:
	State:
	Zip Code:



	Year Service Performed:



	Service:




STATE OF CALIFORNIA
RFQ No. 10032418
	STANDARD AGREEMENT

	STD 213 (Rev 06/03)
	AGREEMENT NUMBER



	
	

	
	REGISTRATION NUMBER

	
	     

	1.
This Agreement is entered into between the State Agency and the Contractor named below:

	
	STATE AGENCY'S NAME

	
	     

	
	CONTRACTOR'S NAME

	
	     

	2.
	The term of this
	     
	through
	     
	

	
	Agreement is:
	      

	

	3.
The maximum amount 
	$      

	
of this Agreement is:
	     

	

	4.  The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a part of the Agreement.

	

	
	
	

	
	Exhibit A – Scope of Work
	    pages

	
	
	

	
	Exhibit B – Budget Detail and Payment Provisions
	    pages

	
	
	

	
	Exhibit C – General Terms and Conditions
	GTC

	
	
	

	
	Exhibit D – Special Terms and Conditions for DWR (Over $5,000 Standard Payable), DWR 9544 (Rev 9/06)
	    pages

	
	
	

	
	Exhibit E – Additional Provisions
	    pages

	
	
	


	Items shown with an Asterisk (*) are hereby incorporated by reference and made part of this agreement as if attached hereto.

These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

	CONTRACTOR
	California Department of General Services Use Only

	CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)
	

	     
	

	BY (Authorized Signature)
(
	DATE SIGNED(Do not type)
	

	PRINTED NAME AND TITLE OF PERSON SIGNING
	

	     
	

	ADDRESS
	

	     
	

	STATE OF CALIFORNIA
	

	AGENCY NAME
	

	     
	

	BY (Authorized Signature)
(
	DATE SIGNED(Do not type)
	

	PRINTED NAME AND TITLE OF PERSON SIGNING
	
	     

	     
	DGS Approval not required per Public Contract Code 10335 (a)

	ADDRESS
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SCOPE OF WORK

The California Department of Water Resources (DWR) and Department of Fish and Game (DFG) require the services of a professional environmental firm to assist in preparing a joint Environmental Impact Report/Environmental Impact Statement (EIR/EIS) for the Species Conservation Habitat (SCH) Project at the Salton Sea.  The SCH Project is being prepared through a collaboration of State and federal agencies consistent with the provisions of California Fish and Game Code Section 2932, as well as DFG’s broader public trust responsibilities for management, conservation, and protection of fish and wildlife. 

The SCH Project is intended to 1) provide some limited compensation for the loss of fish and wildlife habitat due to increasing salinity of the Salton Sea; 2) allow development and implementation of a monitoring and adaptive management plan that allows SCH management and conservation activities to be adjusted over time to maximize habitat values; and 3) provide critical information needed to address numerous issues and uncertainties at the proof-of-concept scale prior to implementing large-scale development of shallow saline habitat.
The planning efforts for the SCH Project are in the preliminary stages.  The goals of DWR and DFG will help form the purpose and need statement for the project as required by NEPA and the project objectives as required by CEQA.  Formal preparation of the draft EIR/EIS will commence when the planning efforts progress further in the coming months.  The EIR/EIS will, at a minimum, evaluate the impacts of construction, operation, and maintenance activities associated with the SCH Project, evaluate alternative locations for SCH, identify impact mitigation measures and a mitigation monitoring plan, and provide information required for State and federal Endangered Species Acts, Clean Water Act 401 certification, 404 permits, and other certifications and permits necessary for project approval. 
PROJECT DESCRIPTION: 

The EIR/EIS will evaluate the environmental effects of the SCH Project.  The SCH Project will implement conservation measures necessary to protect the fish and wildlife species dependent on the Salton Sea, pursuant to Section 2932 of the California Fish and Game Code.  The conservation measures, which consist of a series of shallow saline ponds (SCH), will be developed and monitored over a period of five years to evaluate the ability of the ponds to provide habitat for species dependent on the Salton Sea.  The ponds will be constructed in annual phases as the sea recedes.  Ponds will be constructed in the first three years, with monitoring commencing following the first year of pond construction and continuing for two years after completion of pond construction.  About 800 acres of sea bed are anticipated to become exposed in each of the first three years of the project, which would allow construction of about 2,400 acres of SCH over a three year period beginning in 2010. 

SCH ponds will range from 100 to 500 acres in size and be constructed on exposed playa as the sea recedes.  The SCH ponds will be formed by constructing dikes using material excavated from the sea bed.  Salinity will vary from 20 parts per thousand (ppt) in the initial ponds to 60 ppt in subsequent ponds.  The ponds will range from four to six feet in depth, depending on the slope of the sea bed and extent of sea level decline.  In addition to the open water and shoreline areas of the ponds, habitat diversity will be created by excavation of deeper areas, formation of islands, placement of artificial snags, and varying the bottom substrate to include gravel and rock to support a variety of fish and invertebrate species and provide foraging, nesting, loafing, and roosting habitat for birds. 
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A reconnaissance investigation will be completed that identifies alternative sites for SCH and potential component designs.  The reconnaissance report will evaluate the existing conditions of playa expected to become exposed, water supply characteristics and requirements, and land ownership and availability.  Subsequent preliminary design investigations will focus on the alternative sites to refine site information, develop detailed designs and cost estimates, and initiate negotiations for land access.  During this phase, environmental studies will be conducted for the EIR/EIS, which will identify the preferred site for SCH.
The proposed SCH Project will include several key components to be evaluated in the EIR/EIS.  Components may be added or removed during the scoping process in light of comments received or subsequent information developed as part of the EIR/EIS process. 
DWR does not guarantee, either expressly or by implication, that any work or services will be required under this contract.  In addition, as the scope is developed, DWR reserves the right to add or delete related tasks as the program evolves.

PROJECT LOCATION AND BACKGROUND:
The project area is the Salton Sea, located in southern Riverside and north​ern Imperial counties in southern California.  The Sea was formed when Colorado River flood waters breached an irrigation canal being constructed in the Imperial Valley in 1905 and flowed into the Salton Sink. The Sea has since been maintained by irrigation runoff from agriculture in the Imperial and Coachella valleys and local rivers.  Though only existing for about 100 years, the current Salton Sea has become an extremely valuable resource for resident and migratory birds, including several species of special concern.  Until recently, the Sea also supported a robust marine sport fishery.  Since the Sea is a terminal lake, increasingly concentrated salts have resulted in a salinity that is greater than that of the ocean.  Increasing salinity has eliminated the marine fishery, leaving only the euryhaline tilapia to provide sport fishing.  Tilapia and several smaller non-sport fish species inhabiting the Salton Sea ecosystem, of which only the endangered desert pupfish is native, currently sustain a number of bird species.  Declining inflows in future years from various factors will result in ecosystem collapse of the Salton Sea due to increasing salinity over the next decade or so.
SCH will be constructed on the exposed playa as the sea recedes.  Areas under consideration for SCH include playa at the north side of the Salton Sea in the vicinity of the Whitewater River and at the south side of the sea in the vicinity of the Alamo and New rivers.

POTENTIAL ENVIRONMENTAL EFFECTS: 

As required by CEQA and NEPA, the EIR/EIS will identify significant direct, indirect, and cumulative effects, and possible mitigation for those significant effects on resources, that could occur with the implementation of the proposed project or alternatives.  Expertise may be needed to address potential effects and mitigation options for the following areas:
· Aesthetics
· Agricultural resources
· Air quality

· Biological resources
· Cultural and historic resources

· Geology and soils, including seismicity

· Hazards and hazardous materials

· Hydrology and water quality

RFQ No. 10032418
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· Land use and planning

· Mineral resources

· Noise

· Population and housing

· Public services

· Recreation

· Transportation and traffic

· Utilities and service systems

· Climate change

· Growth inducing impacts
· Energy and natural resources

Also, compliance with NEPA may require expertise to address:

· Environmental justice

· Socioeconomics

The qualified contractor team is expected to have the expertise necessary to assess potential direct, indirect, cumulative impacts associated with implementing the SCH project.  The qualified contractor team will also possess the following subject area knowledge and expertise, including, but not limited to: CEQA/NEPA requirements, permit requirements, fishery and aquatic biology, fisheries modeling, fish screen technology, wetland biology, terrestrial biology, avian biology and ecology, multi-species conservation and ecosystem planning, wetland habitat restoration, restoration ecology, invasive species control, water quality modeling and risk assessment (especially for selenium), hydrologic modeling, effects contributing to climate change, hydrodynamics, air quality impact assessment and modeling, monitoring and adaptive management, land use and planning, and GIS capabilities.
PRELIMINARY SCOPE AND SERVICES:
The Contractor in coordination with DWR and DFG will identify specific issues to be addressed in the EIR/EIS, develop a final scope and cost, and assist DWR and DFG to prepare the Administrative Draft, Draft, and Final EIR/EIS.  Tasks for which the Contractor may participate include:

· Assist with the development of a purpose and need statement under NEPA and project objectives under CEQA

· Assist DWR and DFG to prepare materials and attend public meetings
· Assist DWR and DFG with preparation of the Notice of Preparation and scoping meetings
· Coordinate with and provide necessary information to DWR and DFG to ensure the EIR/EIS process is on schedule and on budget 
· Conduct technical analyses for all major resources categories and proposed mitigation or conservation measures, if required 
· Assist DWR and DFG with field surveys
· Perform modeling for, at a minimum, hydrology, groundwater, hydrodynamics, air quality, climate change, fisheries, water quality, and environmental risk assessment (especially related to selenium)
· GIS analysis
· Attend meetings with DWR and DFG and present information to assist decision makers with evaluating alternatives
· Prepare supporting documentation
RFQ No. 10032418
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· Publish sufficient copies and post to websites all review and publicly available documents in a form acceptable to DWR and DFG
· Assist DWR and DFG to prepare the Preliminary Administrative Draft EIR/EIS, Administrative Draft EIR/EIS, and Draft EIR/EIS that meet the requirements of CEQA and NEPA 
· Assist DWR and DFG to prepare responses to comments 
· Assist DWR and DFG to prepare the Administrative Final EIR/EIS and Final EIR/EIS

· Assist DWR and DFG to prepare draft Findings and draft Notice of Determination/Record of Decision 
· Assist DWR and DFG to prepare assessments and compile information required for State and federal Endangered Species Acts, Clean Water Act 401 certification, 404 permits, Section 106 of the National Historic Preservation Act (NHPA), and other certifications and permits necessary for project approval.
· Provide a copy to DWR and DFG of all reference materials and citations used in preparation of the EIR/EIS

· Assist DWR and DFG to prepare the Administrative Record
· Assist DWR and DFG with decisions and appeals, as appropriate
AVAILABLE INFORMATION: 

DWR will provide available studies, plans, and other information related to the SCH Project and other related programs to the Contractor.

PERIOD OF PERFORMANCE: 

The EIR/EIS process is expected to take approximately one year.  Additional time may be required for final review, hearings, decisions, and appeals, and the schedule may need to be adjusted if additional time is required to complete these actions.  The preliminary schedule is as follows:

Scoping



December 2008

DEIR/EIS



September 2009

FEIR/EIS



November 2009

NOD/ROD 



November 2009
DWR and DFG will provide information to the Contractor derived from Scoping.  The Contractor will assist DWR and DFG with preparation of the DEIR/EIS, FEIR/EIS, and NOD/ROD.

PROCUREMENT AND CONTRACTING: 

The Contractor will be required to coordinate with DWR and DFG and DWR’s Program Manager.  DWR will administer the contract and pay invoices submitted by the Contractor in accordance with Exhibit B, Budget Detail and Payment Provisions.  The Contractor will perform all work under the contract with DWR that establishes hourly rates and general contract requirements.  Task Orders will be issued for specific work assignments tied to the contract.  Each Task Order will be budgeted, scheduled, and contracted on a time and materials basis.
RFQ No. 10032418
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After coordinating with DFG and other agencies, DWR will issue Task Orders in accordance with Exhibit A, Attachment 1 for the preparation of the EIR/EIS, and will be the sole source in directing the Contractor, after incorporating input from DFG and other agencies.  Unless otherwise directed, any and all work performed by the Contractor and its Subcontractors in preparation of the EIR/EIS shall be submitted directly to DWR for distribution, unless otherwise directed by DWR.

DELIVERABLES:

The Contractor will be responsible for, but not limited to, the following services:
1. Develop a Project Management Plan for the EIR/EIS, in coordination with DWR and DFG, which includes project budgets, needed resources, schedules, and dispute resolution.

· Develop an EIR/EIS meeting schedule for review and approval and ensure the schedule is implemented upon approval

· Develop and deliver presentations on the status, direction, schedule, budgets, cost, and other applicable items related to the EIR/EIS, as required

· Provide timely notifications and recommended actions to DWR and DFG regarding significant issues that could impact the preparation of the EIR/EIS
2. Assist DWR and DFG to prepare the EIR/EIS.

· Assist in the preparation of a draft Purpose and Need Statement and Project Objectives

· Provide support for public outreach and hearings, and materials for interaction with other agencies

· Assist in the preparation of draft and final Baseline Conditions

· Prepare and review reports, correspondence, and other documents related to the EIR/EIS, as necessary, and provide timely comments, findings, and recommendations

· Provide technical evaluation and analyses for all major resources categories 
· Assist DWR and DFG with field surveys, as needed, for environmental resources including, but not limited to, biological, historical and cultural, paleontological, air quality, and hydrological resources
· Perform hydrologic, water quality, air quality, and biological modeling and environmental risk assessment
· Evaluate project impacts and recommend, develop, and document measures to mitigate significant impacts to environmental resources
· Prepare maps, plans and profiles, illustrations, photographs and other records of environmental resources and conditions.

· Prepare descriptive and interpretive reports of environmental surveys, studies, evaluations, and analyses

· Prepare Draft and Final Technical reports in each discipline, such as air quality, hydrology, water quality (including selenium risk), fisheries, etc.
· Prepare

· Preliminary Administrative Draft EIR/EIS

· Administrative Draft EIR/EIS

· Draft EIR/EIS

· Administrative Final EIR/EIS

· Final EIR/EIS
RFQ No. 10032418
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· Prepare draft responses to comments
· Prepare Preliminary Findings and Notice of Determination/Record of Decision

· Assist DWR and DFG with decisions and appeals, as appropriate
3. 
Assist DWR and DFG to prepare assessments and compile information required for State and federal Endangered Species Acts, Clean Water Act 401 certification, 404 permits, Section 106 of the National Historic Preservation Act (NHPA), and other certifications and permits necessary for project approval.
4.
Publish sufficient copies and provide materials for posting on DWR’s Salton Sea website of all review and publicly available documents in a form acceptable to DWR and DFG.

5.
All work products will require submittal to DWR of supporting documentation commensurate with the level of review being performed.  The final product submittal will require all data (telephone memos, correspondence, computer modeling, drawings, photographs, reports, surveys, laboratory analyses, etc.) assembled and/or used during the course of each Task Order assessment and evaluation.  All survey information shall be in a form for use in DFG’s Biogeographic Information and Observation System (BIOS).  Data must be submitted in electronic form, contain geographic locations of biological observations (along with a notation of the projected or geographic coordinate system including the datum), include attributes that define the observational data, and include metadata.  Data submitted should adhere to the standards provided on the Department’s BIOS website: http://www.bios.dfg.ca.gov/submitting_data.asp.”
The Contractor shall maintain a copy of all records for three years.  Before disposal of records, DWR shall be given the option of retrieval.
6.
Assist DWR and DFG to prepare the Administrative Record
· Provide a copy of all reference materials and citations used in preparation of the EIR/EIS

· Provide a copy of all communications, including email, that contributed to the determination of the preferred alternative of the EIR/EIS


7.
Assist on any other appropriate environmental services authorized in the contract relevant to the successful completion the SCH Project.
CONTACT INFORMATION:

The Authorized DWR and Contractor representatives during the term of this agreement will be:

	Department of Water Resources
	(Name of Selected Contractor)

	Representative:  Jerry Boles
	Representative:  

	1416 Ninth Street, 11th Floor
	Address1:

	Sacramento, California  95814
	Address2:

	Phone:  (916) 654-7128
	Phone: (XXX) XXX-XXXX

	Fax:
(916) 653-9745
	Fax: 
(XXX) XXX-XXXX

	Email:  bolesj@water.ca.gov
	Email:  xxx@xxx.xx.xxx


Contract representatives may be changed by written notice to the other party.
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LOCATION OF SERVICES:
Contractor will be required to establish and maintain a program office either in Sacramento, California or within a reasonable distance from the project location at the Salton Sea.  Selection of the program office location is subject to DWR approval.

DISABLED VETERAN BUSINESS ENTERPRISE (DVBE) PROGRAM REQUIREMENTS 

A.
The State of California’s mandated DVBE Participation Program is an element of this contract and shall be included in all future contract amendments.  DVBE program requirements may be required relevant to specific Task Orders and will be at the discretion of DWR to be determined on a Task Order-by-Task Order basis.  Amendments to Task Orders with DVBE requirements shall also be subject to continued DVBE subcontracting requirements.

B.
DVBE Program Participation Goals of 3 percent have been set for this contract effort and will be the goal of each Task Order issued.

C.
The determination to include DVBE Program application within a Task Order will be made after consultation between the Department SB/DVBE Advocate and DWR program and/or project manager responsible for the contract.  When a decision is made to include DVBE program requirements, the Contractor shall undertake DVBE program steps/activities necessary to fulfill requirements of the State’s DVBE Participation Program.

D.
Exhibit F, Department of Water Resources, DWR 9262 DVBE Participation Program Requirements for Request for Qualifications and Exhibit F, Attachment 1, DWR 9626a DVBE Program Documentation and Instructions for RFQ includes forms and instructions for completing program requirements.

E.
When determined inapplicable, DWR will formally exempt DVBE Program requirements related to that Task Order, or DGS approved Task Order, through DWR’s formal DVBE program exemption process.  The Contractor shall have no further DVBE Program obligation relative to that specific Task Order.
RFQ No. 10032418
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ARCHITECTURAL & ENGINEERING CONTRACTS
SAMPLE TASK ORDER
TASK ORDER NO. 

Contractor:

Request for Services under Standard Agreement No. 460000XXXX
Dated:

DESCRIPTION OF TASK:

Provide a one or two sentence summary of work to be performed under this Task Order.  Only tasks that fit within the original Scope of Work may be assigned by a Task Order.

SCOPE OF WORK:

A. Detailed description and location of service being requested – may include several separate subtasks which are related to completing the main project or task.

B. State-provided information, requirements and/or services, if any.  For example:

“DWR will provide the biological and regulatory documentation used in gaining authorization for the construction of the reservoir.  These primarily include the Biological Assessment/biological resources report, focused survey reports and the CEQA document.”
C. Deliverables and Milestones  For example:
“The planned accomplishments during the required meetings are:

1.  A team charter

2.  Establish program purpose statement and critical success factors

3.  Map a high-level implementation plan for reaching sustainable decisions and

     recommendations regarding alternatives under consideration.

4.  Establish clear lines of authority for executing this implementation plan.”
SCHEDULE*:

When services are to begin and end.  Include when deliverables (if any) are due.

RFQ No. 10032418
Exhibit A, Attachment 1
Page 2 of 2
DETAILED COSTS*:

Give as much detail as possible including travel and per diem costs.  For example:

“100 hours x 2 engineers @ $150 an hour = $30,000

Airfare - $125 x 2 = $250

Hotel - $84 x 2 = $168

TOTAL = $30,418”
*NOTE:
Should Contractor anticipate that additional money or additional time is needed to complete this Task Order, the Contractor shall notify the Contract Manager in writing within ## (to be filled in by Contract Manager) working days of the depletion of funds or expiration of this Task Order in order to begin an amendment to this Task Order.  No further services are to be provided from the time funds are depleted until the Task Order Amendment has been approved.  In addition, no services shall be performed after the expiration date.
CONTRACTOR STAFFING:

List the type of personnel needed and how many of each is needed.

CONTACT PERSONS:

State’s Task Order Manager:
Contractor’s Task Order Manager:

Name
Name

Street Address
Street Address

City, State, Zip Code
City, State, Zip Code

Phone
Phone

Fax
Fax

Email
Email

AUTHORIZED SIGNATURES:

Contractor and State agree that these services will be performed in accordance with the terms and conditions of Standard Agreement Number 460000.

STATE OF CALIFORNIA
(CONTRACTOR)

Department of Water Resources

  (Contract Manager)
(Contractor’s Contact)

  Date

Date

BUDGET DETAIL AND PAYMENT PROVISIONS

I. INVOICING AND PAYMENT: Contractor shall submit three (3) copies of the invoice to the State only after receiving notice of satisfactory completion or acceptance of work by the DWR Contract Manager.  The State will not accept an invoice for which work has not been approved and will return the invoice as a disputed invoice to the Contractor.
Invoices shall be submitted not more often than monthly, in arrears, bearing the contract number.  Small business contractors must identify their certified small business status on the invoice.

Submit two (2) copies of each invoice to the Contract Manager at the following address:

Jerry Boles
Department of Water Resources

Colorado River and Salton Sea Office
1416 9th Street, Room 1148
Sacramento, California  95814
Submit one (1) additional copy of each invoice simultaneously to the DWR Accounting Office at the following address in order to expedite approval and payment:

DWR Accounting Office

Contracts Payable Unit

P.O. Box 942836

Sacramento, California 94236-0001

Undisputed invoices shall be paid within 45 days of the date received by the Contract Manager and/or the Accounting Office, whichever date occurs later.

II. BUDGET CONTINGENCY CLAUSE: If the Budget Act of the current year and/or any subsequent years covered under this Agreement does not appropriate sufficient funds for the program, this Agreement shall be of no further force and effect.  In this event, the State shall have no liability to pay any funds whatsoever to Contractor or to furnish any other considerations under this Agreement and Contractor shall not be obligated to perform any provisions of this Agreement.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either: cancel this Agreement with no liability occurring to the State, or offer an Agreement Amendment to Contractor to reflect the reduced amount.

III. PROMPT PAYMENT CLAUSE:  Payment will be made in accordance with and within the time specified in Government Code, Chapter 4.5 (commencing with Section 927).

Rev. 12/07
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GENERAL TERMS AND CONDITIONS

THIS IS A PLACEHOLDER PAGE.

The language found at the DGS Internet site will become part of the Agreement.  All language found under the “Exhibit C” – General Terms and Conditions header at the DGS Internet site is hereby referenced and incorporated into this Agreement.

NOTE:  Under the standardized contract process “Exhibit C” is not included as a paper copy in the standard agreement package.  As indicated on the STD. 213 face sheet, a copy of “Exhibit C” can be found at Internet site:

http://www.ols.dgs.ca.gov/Standard+Language/default.htm
NOTE:  If you do not have Internet capabilities, you may request a hard copy of “Exhibit C” by contacting the person listed below.

Program Contract Analyst
Douglas Jordan
(916) 653-9827
State of California
Department of Water Resources
The Resources Agency
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Special Terms and Conditions for

Department of Water Resources

(Over $5,000 Standard Payable)

1. EXCISE TAX:  The State of California is exempt from Federal Excise Taxes, and no payment will be made for any taxes levied on employees’ wages.

2. RESOLUTION OF DISPUTES:  In the event of a dispute, Contractor shall file a “Notice of Dispute” with the Director or the Director’s Designee within ten (10) days of discovery of the problem.  The State and Contractor shall then attempt to negotiate a resolution of such claim and, if appropriate, process an amendment to implement the terms of any such resolution.  If the State and Contractor are unable to resolve the dispute, the decision of the Director or the Director’s Designee shall be final, unless appealed to a court of competent jurisdiction.

In the event of a dispute, the language contained within this agreement shall prevail over any other language including that of the bid proposal.

3. PAYMENT RETENTION CLAUSE:  Ten percent of any progress payments that may be provided for under this contract shall be withheld per Public Contract Code Section 10346 pending satisfactory completion of all services under the contract.

4. AGENCY LIABILITY:  The Contractor warrants by execution of this Agreement, that no person or selling agency has been employed or retained to solicit or secure this Agreement upon agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide established commercial or selling agencies maintained by the Contractor for the purpose of securing business. For breach or violation of this warranty, the State shall, in addition to other remedies provided by law, have the right to annul this Agreement without liability, paying only for the value of the work actually performed, or otherwise recover the full amount of such commission, percentage, brokerage, or contingent fee.

5. POTENTIAL SUBCONTRACTORS:  Nothing contained in this Agreement or otherwise shall create any contractual relation between the State and any subcontractors, and no subcontract shall relieve the Contractor of its responsibilities and obligations hereunder.  The Contractor agrees to be as fully responsible to the State for the acts and omissions of its subcontractors and of persons either directly or indirectly employed by any of them as it is for the acts and omissions of persons directly employed by the Contractor.  The Contractor's obligation to pay its subcontractors is an independent obligation from the State’s obligation to make payments to the Contractor.  As a result, the State shall have no obligation to pay or enforce the payment of any moneys to any subcontractor.

6. SUBCONTRACTING: The Contractor is responsible for any work it subcontracts. Subcontracts must include all applicable terms and conditions of this Agreement. Any subcontractors, outside associates, or consultants required by the Contractor in connection with the services covered by this Agreement shall be limited to such individuals or firms as were specifically identified in the bid or agreed to during negotiations for this Agreement, or as are specifically authorized by the Contract Manager during the performance of this Agreement. Any substitutions in, or additions to, such subcontractors, associates or consultants shall be subject to the prior written approval of the Contract Manager. Contractor warrants, represents and agrees that it and its subcontractors, employees and representatives shall at all times comply with all applicable laws, codes, rules and regulations in the performance of this Agreement. Should State determine that the work performed by a subcontractor is substantially unsatisfactory and is not in substantial accordance with the contract terms and conditions, or that the subcontractor is substantially delaying or disrupting the process of work, State may request substitution of the subcontractor.
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7. RENEWAL OF CCC:  Contractor shall renew the Contractor Certification Clauses or successor documents every three (3) years or as changes occur, whichever occurs sooner.
8. REPORT OF RECYCLED CONTENT CERTIFICATION:  In accordance with Public Contract Code Sections 12200, 12205, 12209, and 12156(e), the contractor will complete and return the form DWR 9557, Recycled Content Certification, for each required product to the Department at the conclusion of services specified in this contract.  Form DWR 9557 is attached to this Exhibit and made part of this contract by this reference.

9. TERMINATION CLAUSE:  The State may terminate this contract without cause upon 30 days advance written notice.  The Contractor shall be reimbursed for all reasonable expenses incurred up to the date of termination.

10.
COMPUTER SOFTWARE:  For contracts in which software usage is an essential element of performance under this Agreement, the Contractor certifies that it has appropriate systems and controls in place to ensure that state funds will not be used in the performance of this contract for the acquisition, operation or maintenance of computer software in violation of copyright laws.

11.
PRIORITY HIRING CONSIDERATIONS:  For contracts, other than consulting services contracts, in excess of $200,000, the Contractor shall give priority consideration in filling vacancies in positions funded by the contract to qualified recipients of aid under Welfare and Institutions Code Section 11200 (Public Contract Code Section 10353).

12.
EQUIPMENT RENTAL AGREEMENTS:  This provision shall apply to equipment rental agreements. The State shall not be responsible for loss or damage to the rented equipment arising from causes beyond the control of the State. The State’s responsibility for repairs and liability for damage or loss to such equipment is restricted to that made necessary or resulting from the negligent act or omission of the State or its officers, employees, or agents.
13. 
Conflict of Interest:
a.
Current and Former State Employees: Contractor should be aware of the following provisions regarding current or former state employees.  If Contractor has any questions on the status of any person rendering services or involved with the Agreement, the awarding agency must be contacted immediately for clarification.

(1)
Current State Employees:  (PCC §10410) 

(a)
No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored

or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment. 

(b) No officer or employee shall contract on his or her own behalf as an independent contractor
with any state agency to provide goods or services.

(2)
Former State Employees:  (PCC §10411)

(a)
For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by any state agency.

(b)
For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.
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b.
Penalty for Violation:
(a)
If the Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.  (PCC §10420)

c.
Members of Boards and Commissions:
(a)
Members of boards and commissions are exempt from this section if they do not receive payment other than payment of each meeting of the board or commission, payment for preparatory time and payment for per diem. (PCC §10430 (e)

d.
Representational Conflicts of Interest:
The Contractor must disclose to the DWR Program Manager any activities by contractor or subcontractor personnel involving representation of parties, or provision of consultation services to parties, who are adversarial to DWR. DWR may immediately terminate this contract if the contractor fails to disclose the information required by this section. DWR may immediately terminate this contract if any conflicts of interest cannot be reconciled with the performance of services under this contract.
e. Financial Interest in Contracts:

Contractor should also be aware of the following provisions of Government Code §1090:

“Members of the Legislature, state, county district, judicial district, and city officers or employees shall not be financially interested in any contract made by them in their official capacity, or by any body or board of which they are members. Nor shall state, county, district, judicial district, and city officers or employees be purchasers at any sale or vendors at any purchase made by them in their official capacity.”

f. Prohibition for Consulting Services Contracts:

For consulting services contracts (see PCC §10335.5), the Contractor and any subcontractors (except for subcontractors who provide services amounting to 10 percent or less of the contract price) may not submit a bid/SOQ, or be awarded a contract, for the provision of services, procurement of goods or supplies or any other related action which is required, suggested, or otherwise deemed appropriate in the end product of such a consulting services contract (see PCC §10365.5).
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EXHIBIT E HIDDEN NOTE:  If the proposed contract requires Attachments to an Exhibit, incorporate it by reference and number it in the sequence according to when it is first mentioned in the Exhibit.  Subsequent Attachments to this Exhibit are to be incorporated into your Bid Package in the same way.
ADDITIONAL PROVISIONS

(1) HIDDEN NOTE: If the proposed contract has printed materials as the deliverable to the Department, i.e. brochures, reports, data, graphic designs, photo layouts, etc., then the below statement must be included in the Bid Package.
1. COPYRIGHT:  All rights in copyright works created by the Contractor in the performance of work under this agreement are the property of the State.
(2) HIDDEN NOTE:  Include BELOW statement ONLY if the travel expenses are to be separate from the bid price.
2. REIMBURSEMENT CLAUSE:  If applicable, travel and per diem expenses to be reimbursed under this contract shall be at the same rates the State provides for unrepresented employees in accordance with the provisions of Title 2, Chapter 3, of the California Code of Regulations.  Travel and Per Diem Expenses, has been attached and labeled as Attachment 1.  Contractor’s designated headquarters for the purpose of computing such expenses shall be: _________________.
(3) HIDDEN NOTE:  Include BELOW statement ONLY for UC’s when travel and per diem are included.
3. CERTIFICATE OF INSURANCE:  

General Provisions Applying to All Policies

a. Coverage Term – Coverage needs to be in force for the complete term of the contract.  If insurance expires during the term of the contract, a new certificate must be received by the State at least ten (10) days prior to the expiration of this insurance.  Any new insurance must still comply with the original terms of the contract.

b. Policy Cancellation or Termination & Notice of Non-Renewal – Insurance policies shall contain a provision stating coverage will not be cancelled without 30 days prior written notice to the State. In the event Contractor fails to keep in effect at all times the specified insurance coverage, the State may, in addition to any other remedies it may have, terminate this Contract upon the occurrence of such event, subject to the provisions of this Contract. 

c. Deductible – Contractor is responsible for any deductible or self-insured retention contained within their insurance program.

d. Primary Clause – Any required insurance contained in this contract shall be primary, and not excess or contributory, to any other insurance carried by the State.

e. Insurance Carrier Required Rating – All insurance companies must carry a rating acceptable to the Office of Risk and Insurance Management.  If the Contractor is self insured for a portion or all of its insurance, review of financial information including a letter of credit may be required.

f. Endorsements – Any required endorsements requested by the State must be physically attached to all requested certificates of insurance and not substituted by referring to such coverage on the certificate of insurance.

g. Inadequate Insurance – Inadequate or lack of insurance does not negate the contractor’s obligations under the contract.
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Insurance Requirements 

h. Commercial General Liability – Contractor shall maintain general liability on an occurrence form with limits not less than $1,000,000 per occurrence for bodily injury and property damage liability combined with a $2,000,000 annual policy aggregate.  The policy shall include coverage for liabilities arising out of premises, operations, independent contractors, products, completed operations, personal & advertising injury, and liability assumed under an insured contract.  This insurance shall apply separately to each insured against whom claim is made or suit is brought subject to the Contractor’s limit of liability.  The policy must include The State of California, its officers, agents, employees and servants as additional insureds, but only with respect to work performed under the contract. This endorsement must be supplied under form acceptable to the Office of Risk and Insurance Management.  In the case of Contractor’s utilization of subcontractors to complete the contracted scope of work, Contractor shall include all Subcontractors as insured’s under Contractor’s insurance or supply evidence of insurance to The State equal to policies, coverages and limits required of Contractor.

i. Automobile Liability – Contractor shall maintain motor vehicle liability with limits not less than $1,000,000 combined single limit per accident.  Such insurance shall cover liability arising out of a motor vehicle including owned, hired and non-owned motor vehicles.  

j. Workers Compensation and Employers Liability – Contractor shall maintain statutory worker’s compensation and employer’s liability coverage for all its employees who will be engaged in the performance of the Contract.  Employer’s liability limits of $1,000,000 are required. 
k. Professional Liability – Contractor shall maintain Professional Liability covering any damages caused by a negligent error, act or omission in an amount of not less than $1,000,000 per occurrence.  The policy’s retroactive date must be displayed on the certificate of insurance and must be before the date this contract was executed or before the beginning of contract work.  The contractor is responsible to maintain continuous coverage for up to three years after the notice of completion.
(7) HIDDEN NOTE:  The below text is to be used in Service Agreements where supplying goods is a predominate purpose of the contract, or where the exact nature of the product is known.  This statement is not to be used in Public Works Contracts
4. PREVAILING WAGES:  Labor Code Certifications.

a. Contractor is aware of the provisions of Section 3700 of the Labor Code, which requires every employer to be insured against liability for workers’ compensation or to undertake self-insurance in accordance with the provisions of that code and Contractor and any subcontractors will comply with such provisions before commencing the performance of the work of this contract.

b. In accordance with the applicable provisions of the Labor Code, the Contractor and any subcontractors shall pay their employees Prevailing Wages for the performance of work. The Director of the State Department of Industrial Relations has made the general prevailing wage rate determination covering the locality where work on this contract is to be performed.  The general prevailing wage rates can be obtained from the Department of Industrial Relations or any source authorized by the Department of Industrial Relations.  
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On the Internet, they can be found at www.dir.ca.gov.  A copy of the general prevailing wage rates is also on file at the State Department of Water Resources 1416 9th Street, Sacramento CA and is available to any interested party on request.  The Contractor agrees to post a copy of the applicable general prevailing wage rates for the locality of each job site.

c. It is hereby mutually agreed that, pursuant to Labor Code section 1775, the Contractor shall forfeit to the State 50 dollars ($50) for each calendar day, or portion thereof, for each worker paid by him or her, or subcontractor under him or her, less than the prevailing wage so stipulated and in addition, the Contractor further agrees to pay to each worker the difference between the actual amount paid for each calendar day, or portion thereof, and the stipulated prevailing wage rate for the same.  This provision shall not apply to properly registered apprentices.

d. It is further agreed that the maximum hours a worker is to be employed is limited to eight hours a day and 40 hours a week and the contractor shall forfeit, as a penalty to the State, twenty-five dollars ($25) for each worker employed in the execution of the contract for each calendar day during which a worker is required or permitted to labor more than eight hours in any calendar day or more than 40 hours in any calendar week, in violation of Labor Code sections 1810-1815, inclusive.

e. Properly registered apprentices may be employed in the prosecution of the work.  Every such apprentice shall be paid the standard wage paid to apprentices under the regulations of the craft or trade at which he or she is employed, and shall be employed only at the work of the craft or trade to which he or she is registered.  The Contractor and each subcontractor must comply with the requirements of Labor Code section 1775.5 and any related regulations regarding the employment of registered apprentices.

f. Contractor and any subcontractors shall comply with all other applicable Labor Code requirements, including section 1776 regarding record keeping.

(10) HIDDEN NOTE:  The below text is to be used in Personal Services Agreements that are performed by community rehabilitation organizations.
5. PERMITS AND LICENSES:  Contractor shall procure all permits and licenses, pay all charges and fees and give all notices necessary and incidental to the due and lawful prosecution of the work.

(13) HIDDEN NOTE:  Include item below only if the contract falls under the PRA definition of consultants.  This is determined by the COI Checklist when reviewed and signed by Legal (See EPG Contracts 10).
6. POLITICAL REFORM ACT:  Contractor shall comply with the language stated in the Standard Contract Provisions Concerning the Political Reform Act, Attachment 2.  Contractor shall file a Statement of Economic Interests (Fair Political Practices Commission Form 700) upon assuming office, annually, and within 30 days after leaving office.

(14) HIDDEN NOTE: Use the below statement only when the contractor will purchase equipment and is reimbursed by DWR.  This should be detailed in the Scope of Work and Budget details
7. OPTION TO AMEND:  The Department reserves the right to amend this Agreement under the same terms and conditions.
8. CONTRACT AMENDMENTS – DVBE PROGRAM REQUIREMENTS:  Disabled Veteran Business Enterprise (DVBE) program requirements shall be included and made a part of any subsequent contract amendment(s) when DVBE program requirements were included as part of the Department’s original solicitation/contract effort.  DVBE participation program goals (3 percent) are extended through the amended contract termination date and include any additionally encumbered funds that are a result of the contract amendment.  The 90-
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Day and Final DVBE Subcontracting Activity Report shall be included in all subsequent contract amendment(s).  Contractor shall be responsible for continued program compliance and reporting.

(17) HIDDEN NOTE: This is the DVBE reporting clause. The clause below should be removed if DVBE participation has been waived
9. 90-DAY AND FINAL DVBE SUBCONTRACTOR ACTIVITY REPORTS

The Contractor is required to furnish the Department with reports at 90-day intervals identifying DVBE subcontractor(s) activities performed or commodities used, and the total paid to the subcontractor during the performance of the contract term.  A final activity report will be due prior to the contract expiration date.  If multiple DVBE contractors are providing services or commodities, the Contractor will furnish individual reports for each separate DVBE subcontractor(s) used.

The first report will be due 90-days from the date of contract approval.  At the request of the Department, Contractor will submit copies of the DVBE contractor’s paid invoices issued for that 90-day reporting period or final report.

If the Contractor fails to furnish the required reports, the Department may withhold final payment until the Contractor provides the required reports and, when requested by the Department, copies of paid invoices.

Final reports must be received by the Department no less than 14 days prior to the contract expiration date.

Reports shall be made using the DWR DVBE Activity Report Form 9553, Attachment 3.  All reports shall be made to both the Department of Water Resources DVBE Advocate and the Project Manager for the contract as follows:
Mail Reports to:

Department of Water Resources
Department of Water Resources

DVBE Advocate
Jerry Boles
1416, Ninth Street, Room 315
Colorado River & Salton Sea Office
P.O. Box 942836
1416 9th Street, Room 1148
Sacramento, California, 95814
Sacramento, California  95814
Fax Number: (916) 653-6576
Fax Number: (916) 654-7128
10. DISABLED VETERAN BUSINESS ENTERPRISE PROGRAM AUDIT
Contractor agrees that the Department, or its delegate, will have the right to review, obtain, and copy all records pertaining to the performance of the contract.  Contractor agrees to provide the department or its delegate with any relevant information requested and shall permit the department or its delegate access to its premises, upon reasonable notice, during normal business hours for the purpose of interviewing employees and inspecting and copying such books, records, accounts and other material that may be relevant to a matter under investigation for the purpose of determining Contractor compliance.  Contractor further agrees to maintain such records for three (3) years after final payment under the contract has been made. 

State of California
DEPARTMENT OF WATER RESOURCES
The Resources Agency
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TRAVEL AND PER DIEM EXPENSES

I. SHORT-TERM PER DIEM EXPENSES
A. In computing reimbursement for continuous short-term travel of more than 24 hours and less than 31 consecutive days, the employee will be reimbursed for actual costs up to the maximum allowed for each meal, incidental, and lodging expense for each complete 24 hours of travel, beginning with the traveler's times of departure and return, as follows:

1. On the first day of travel on a trip of 24 hours or more:

	Trip begins at or before 6 a.m.
	Breakfast may be claimed on the first day.

	Trip begins at or before 11 a.m.
	Lunch may be claimed on the first day.

	Trip begins at or before 5 p.m.
	Dinner may be claimed on the first day.


2. On the fractional day of travel at the end of a trip of more than 24 hours:

	Trip ends at or after 8 a.m.
	Breakfast may be claimed.

	Trip ends at or after 2 p.m.
	Lunch may be claimed.

	Trip ends at or after 7 p.m.
	Dinner may be claimed.


If the fractional day includes an overnight stay, receipted lodging may also be claimed. No meal or lodging expense may be claimed or reimbursed more than once on any given date or during any 24-hour period.

3. Reimbursement shall be for actual expenses, subject to the following maximum rates:

Meals:

	Breakfast
	$   6.00
	Receipts are not required for regular
short-term travel meals

	Lunch
	$ 10.00
	

	Dinner
	$ 18.00
	

	Incidentals
	$   6.00
	


Lodging:

	Statewide
	Actual up to $84.00 plus tax


When required to conduct State business and obtain lodging in the counties of Los Angeles and San Diego, reimbursement will be for actual receipted lodging to a maximum of $110 plus tax.

When required to conduct State business and obtain lodging in the counties of Alameda, San Francisco, San Mateo, and Santa Clara, reimbursement will be for actual receipted lodging to a maximum of $140 plus tax.

If lodging receipts are not submitted, reimbursement will be for meals only at the rates and time frames set forth in B#1 below.
B. In computing reimbursement for continuous travel of less than 24 hours, actual expenses, up to the maximums in #3 above, will be reimbursed for breakfast and/or dinner and/or lodging in accordance with the following time frames:

1. Travel begins at or before 6 a.m. and ends at or after 9 a.m.:  Breakfast may be claimed.  Travel begins at or before 4 p.m. and ends at or after 7 p.m.:  Dinner may be claimed.  If the trip of less than 24 hours includes an overnight stay, receipted lodging may be claimed.  No lunch or incidentals may be reimbursed on travel of less than 24 hours.
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2. Employees on short-term travel who stay in commercial lodging establishments or
commercial campgrounds will be reimbursed for actual lodging expenses
substantiated by a receipt.  Employees who stay with friends or relatives, or who do not
produce a lodging receipt, will be eligible to claim meals only.

II. LONG-TERM TRAVEL AND PER DIEM EXPENSES
A. Employee maintains a separate residence in the headquarters area:

1. Long-term travelers who maintain a permanent residence at their primary headquarters may claim daily long-term lodging up to $24.00 with a receipt, and long-term meals of $24.00 for each period of travel from 12 to 24 hours at the long-term location.  For travel of less than 12 hours, the traveler may claim either $24.00 in receipted lodging or $24.00 in long-term meals.

B. Employee does not maintain a separate residence in headquarters area:

1. Long-term travelers who do not maintain a permanent residence at their headquarters may claim daily receipted lodging up to $12.00, and long-term meals of $12.00 for each period of travel from 12 to 24 hours at the long-term locations.  For travel of less than 12 hours, the travelers may claim either $12.00 in receipted lodging or $12.00 in long-term meals.

III. MILEAGE REIMBURSEMENT
Reimbursement for personal vehicle mileage is 58.5 cents per mile.

There is no specific rate determined for the reimbursement for personal vehicle mileage using a specialized vehicle that ha been modified to accommodate disabilities.  In these cases, the 58.5 cents per mile reimbursement will apply.
IV. VEHICLE RENTAL
Reimbursement for vehicle rental shall be for actual and necessary costs of such rental and airplane usage shall be allowed at the lowest fare available.  Claims for reimbursements shall be allowed upon submittal of the appropriate receipt.  Refer to California Code of Regulations, Title 2, Sections 599.627 and 599.628.
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California Department of Water Resources

Standard Contract Provisions Regarding

Political Reform Act Compliance 

1.
POLITICAL REFORM ACT REQUIREMENTS:

a. Form 700 Disclosure:  The Department of Water Resources (DWR) considers that the Contractor, subcontractor(s), and/or their key staff may be a consultant, i.e., a public official, within the meaning of the Political Reform Act, specifically Government Code §82048 and Title 2, California Code of Regulations §18701.  Accordingly, when notified by DWR, such persons shall complete and submit to DWR’s Personnel Officer a Form 700, Statement of Economic Interests, within 30 days of the earlier of the date work commences or the effective date of this agreement.  The Contractor shall then file the Form 700 annually and will advise DWR if changes in key staff or duties occur.  A leaving office statement must also be filed upon completion of all contract assignments.  The financial interests disclosed shall be for DWR Disclosure Category 1.  Contractors may access the Form 700 on the Fair Political Practices Commission website at www.fppc.ca.gov. Any questions regarding completion of the Form 700 should be addressed to the FPPC at its website or at (866) 275-3772 (866/ASK-FPPC).
b. Financial Conflict of Interest Prohibition: Contractor must review the Form 700s filed by its key staff and subcontractors and determine whether, in the light of the interests disclosed, performance under the contract could violate Government Code §87100. Contractor shall notify the Department immediately of any potentially disqualifying conflict of interest. Government Code §87100 provides:

“No public official at any level of state or local government

shall make, participate in making or in any way attempt to 

use his official position to influence a governmental decision

in which he knows or has reason to know he has a financial interest.”

c.
Consequences of Failure to Comply with Political Reform Act Requirements: Any one of the following shall constitute a breach of this Contract and shall be grounds for immediate termination of this Contract: 

(1)
Failure to complete and submit all required Form 700s within the 30-day period as required in paragraph A above, or respond to any request from DWR Personnel Officer for additional information regarding any such Form 700s;

(2) Failure to notify DWR of a potentially disqualifying conflict of interest; 
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(3)
The determination by DWR or the Contractor that any individual, who is a contractor, subcontractor, and/or a key member of their staff, has a financial interest that could result in a violation of Government Code §87100; provided, however, that DWR may opt to waive such breach if Contractor replaces any such individual within two working days after a determination of such financial interest.

State of California
DEPARTMENT OF WATER RESOURCES
The Resources Agency

DVBE ACTIVITY REPORT FORM

Contract No. 460000XXXX Bid No. 10032418 

Exhibit E, Attachment 3
REQUIRED FORMAT

	Prime Contractor:
	
	
	
	DVBE Sub-Contractor:
	
	

	
	
	
	
	
	
	

	Contact Name:
	
	
	
	Contact Name:
	
	

	
	
	
	
	
	
	

	Telephone Number:
	
	
	
	Telephone Number:
	
	

	
	
	
	
	
	
	

	DWR Contract Number:
	
	460000
	
	DVBE OSDC No.:
	
	

	
	
	
	
	
	
	

	Report Date:
	
	
	
	Percent Subcontracted:
	
	

	
	
	
	
	
	
	

	Contract Amount:
	
	
	
	Commitment Goal:
	
	


	DVBE Invoice or Order Number
	
	Date Service or Commodity Provided
	
	Service or Commodity Provided
	
	Invoice       Amount
	
	Date Paid

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	TOTAL
	
	
	
	


Are you reporting 90-day Activity?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
Are you making a Final Report?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Reporting Period: _______________ to _______________

What is the status of the DVBE services or commodities to be used? (i.e. have services begun, are commodities on order, etc.?)

If services or commodities have not been obtained, how and when will the commitment be achieved?

Authorized Signature: 

Title: 
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	Instructions for Completing the DVBE Activity Report


Contractor:
1.
You are responsible for reporting your company’s DVBE sub-contracting activity.

2.
If the DVBE services or commodities are of an ongoing nature throughout the term of the contract, you are required to provide 90-day activity reports. If the contract term is extended reports will be required for the duration of the amended term.

3.
If the DVBE services or commodities are a one-time purchase and meet the commitment goal, a single report will satisfy the reporting requirement.

4.
The first report is due 90 days after the date of contract approval.

5.
When the approval process of a contract extends beyond the intended start date of a contract, the first report will be due 90 days after final approval. For example: August 1, 2003 is the intended contract start date. The contract approval process is not completed until September 10, 2003. The first 90-day report will be due January 10, 2004.

6.
Final Activity Reports are due 14 days prior to the contract expiration date.

7.
Reports must be made to both the DVBE Advocate for the Department and the program’s project manager.

Completing the DVBE Activity Report Form
1.
Complete both Prime Contractor and DVBE Contractor Information; provide contact names and telephone numbers.

2.
Identify the contract number associated with this report.

3.
Provide the DVBE contractor’s Department of General Services OSDS certification number.

4.
Identify the report date and the percent subcontracted to the DVBE contractor.

5.
Identify the contract amount and the DVBE sub-contracting commitment goal, shown in dollars. This dollar amount will be equal to the percent of the total contract amount for which you have agreed to sub-contract with the DVBE contractor.

6.
Both the percent value and the commitment goal must agree with DWR 9626a, DWR DVBE Program Documentation for RFQ, submitted by the awarded firm.
7.
Provide the subcontracting transaction information: Identify invoice or order numbers, dates the service or commodities were provided, the type of service or commodities provided by the DVBE, the amount invoiced and the date paid. Provide the total transaction amount(s) for this report.

8.
The Department may request copies of paid invoices. If so, include copies of invoice(s) with submittal of this report.

9.
Identify whether this report is a 90-day or final activity report. For 90-day activity reports, identify the report period.

10.
Provide a status on the use of the DVBE. Are his/her services needed yet? Will services begin soon? Are the commodities on order? Are commodities needed at a later phase of the contract? If so, identify when they will be required.

11.
If the DVBE has not yet been utilized, explain when and how the commitment will be achieved.

12.
Provide the authorized signature and title.

Fax to both:
DWR DVBE Advocate at (916) 653-6476


Contract Project Manager (see Exhibit E program contact information)

DWR 9553 (Rev. 5/04)
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	Department of Water Resources

DVBE Program Language for RFQ

(DWR Form 9626) 


Under State law (Military and Veterans Code, Section 999 and Public Contract Code, Section 10115) a soliciting department must achieve annual contract participation goals of at least three percent for disabled veteran business enterprise (DVBE) applies to a state agency’s overall contracting program. State agencies have the discretion to apply the DVBE participation goal to individual contracts.  For the purposes of this solicitation, DVBE participation requirements are included for this contract.  This attachment provides program information and Contractor responsibilities for the meeting DVBE Program requirements.  

Please read these requirements carefully.  UNLESS OTHERWISE INDICATED IN THE RFQ GUIDELINES AND INSTRUCTIONS, the selected contractor must comply with dvbe program requirements within thirty (30) days of notification they are the selected firm.
Contact the DWR DVBE Advocate for DVBE Participation Program compliance assistance:

Lorie Hall

Department of Water Resources

1416 Ninth Street, Room 315

Sacramento, CA  95814

Voice: (916) 651-9705 / FAX (916) 653-6474 

DVBE PARTICIPATION PROGRAM COMPLIANCE REQUIREMENTS

In order to be considered “responsive” to DVBE Program requirements, the selected Contractor must meet, or exceed, the State’s mandated three percent (3%) DVBE participation goal for the proposed contract by committing to one of the following:
(1) Subcontract DVBE services for not less than three percent (3%) of the contract amount: by doing the following:

a)
Commit to using a certified DVBE subcontractor for not less than 3 percent of the dollar amount of the contract, or

 b)
If the Contractor is itself a certified DVBE, they must commit to perform at least 3 percent of the contract work with its own forces or in combination with other DVBE's.

OR -

(2) The Contractor must demonstrate that they have made a Good Faith Effort to locate and invite OSDS certified DVBE firms by completing and documenting the “Five Steps of the Good Faith Effort”  using DWR Form 9526, Disabled Veteran Business Enterprise Participation Program, Attachment I.   

The Department shall make final determination about whether or not the Contractor’s Good Faith Effort has been met by evaluating the following factors:

(a) Whether the Contractor has made contact with the DWR DVBE Advocate for assistance.

(b)
Whether the Contractor has made contact with the with other State, Local, City or County DVBE organizations for a list of potential DVBE sub-contractors.
RFQ No. 10032418
Exhibit F
Page 2 of 4
State and Federal Organizations:

1. DGS/OSDS to identify certified DVBE contractors:

http://www.dgs.ca.gov/osbcr
2. DGS/OSDS Certified Firm listing - A daily updated list of DVBE's is available from the State of California, Department of General Services, the Office of Small Business and DVBE Certification at: 

http://www.pd.dgs.ca.gov/smbus/default.htm
3. Federal Organization Contact on the Central Contract Registration (CCR) database. Access is available only through internet contact at the following website:

http://www.ccr.gov
(b) Whether the Contractor has advertised at least 14 calendar days (or as specified by the Department) prior to the bid due date. The Contractor may select one DVBE trade and one DVBE focus publication, or select a dual purpose publication, those that are both Trade and Focus oriented.  The Department of Water Resources accepts advertisement in a consolidated trade and focus as long as the “trade” and “focus” paper meets the legal definition.

DGS/OSDS publishes a list of Trade and Focus Publications on-line to assist bidders meet advertising requirements.  Access the following sites to advertise in Trade and Focus Publications.

Trade Publications:
www.documents.dgs.ca.gov/pd/smallbus/TradePaper.pdf
Focus Publications: 
www.documents.dgs.ca.gov/pd/smallbus/FocusPaper.pdf
NOTE: General circulation papers such as the Los Angeles Times and the Sacramento Bee are neither trade nor focus publications and will not be accepted as valid advertisement efforts.

(d) Whether the Contractor has invited DVBE Subcontractors/suppliers identified to bid.


Allow sufficient lead time to fully consider any DVBE responses.  The Contractor must receive responses from a minimum of three certified DVBE subcontractors.  These responses must be verifiable by the Department through telephone, fax, or email contact. 
If all avenues to attain a DVBE contractor’s response has been exhausted and still no response is received, contact the DWR DVBE Advocate for assistance.  

e) Whether the Contractor has considered DVBE's responds to their solicitations.  Consideration should be based upon business reasons and the same criteria must apply to all potential subcontractors/suppliers.

Contractors must include a justifiable and verifiable reason DVBE sub-contractors considered were not selected.  

COMMERCIALLY USEFUL FUNCTION (CUF)

Per GCC Sections 14837, 148386, 14839, 14842.5, and the Military and Veterans Code, Sections 999 and 999.6, selected small business (SB) or DVBE subcontractors must serve a “commercially useful function (CUF)” in support of the Contractor’s services to the Department.  The services/commodities provided by the DVBE or Small Business subcontractor must be directly related to the services specified in the contract’s scope of work.  The Department will review the firm’s documentation at the time of submission and will determine SB or DVBE CUF compliance.  Failure of the firm to comply with CUF may disqualify the use of the firm’s selected SB or DVBE subcontractor from consideration.  If CUF is found to be non-compliant, the selected firm will be required to resume DVBE activities to the satisfaction of the Department.
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DVBE  PROGRAM DOCUMENTATION FOR RFQ 

Attached to this Exhibit is DWR Form 9626a DVBE Program Documentation for RFQ.  These forms are used document a Contractor’s efforts to locate and subcontract with certified DVBE businesses and are the only forms accepted by DWR.   Please read through these documents carefully as they fully explain the DVBE program steps to be undertaken by the Contractor.  The Contractor’s efforts to meet DVBE program goals and/or make a “good faith effort” to meet the goals must be sincere, and the documentation must be sufficient to reasonably demonstrate that sincerity to the State.  

FINAL DETERMINATION OF GOAL ATTAINMENT OR “GOOD FAITH EFFORT” BY THE SELECTED CONTRACTOR SHALL BE AT THE STATE’S SOLE DISCRETION.

ATTACHMENT I, Part 1 - Summary of dvbe Participation 

Part 1 must be completed when the Contractor has made a commitment to subcontract with a DVBE contractor/supplier.  Please refer to the 9626a, Summary of DVBE Participation for instructions to complete the information.   Regardless of the level of commitment (if less than three percent) the Contractor must complete Part 1 and include all of the above information.  

ATTACHMENT I, PART 2 – DOCUMENTATION OF GOOD FAITH EFFORT
DWR Form 9626a, Part 2 Documentation of Good Faith Effort is to document the Contractor’s efforts to locate and solicit DVBE firms.  These forms are to be completed by the Contractor to document commitments when less than three percent, or if there has been no success locating a DVBE contractor(s). 

a) DWR 9626a forms may be copied as needed to comply with program requirements.  Bidders must provide all information as identified and shown in Steps 1 – 4.  

b) Contractor may include additional supporting contact documentation as they deem necessary.

c) Evidence of Contractor advertisements in Trade and Focus or dual purpose publications must be included.

d) The Contractor must identify services or commodities that serve a “commercially useful function” related to the services requested by the Department.  

e) The Contractor must document contact with the awarding department, and other state agencies, and local or county DVBE organizations. 

f) The Contractor must document contact with the Federal Central Contractor Registration Database (CCR).

g) The Contractor must include documentation of fax or email solicitations sent to DVBE contractors.

ATTACHMENT I, PART 3 – CONTRACTOR CERTIFICATION OF DVBE SUBCONTRACTOR SELECTION

Part 3, the Prime Bidder Certification of DVBE Sub-Contractor Selection is completed and signed by both the selected contractor and the DVBE subcontractor when the Contractor is successful in locating a DVBE firm(s) with which to subcontract.  Both the Prime Contractor and DVBE subcontractor must complete and sign Part 3.  This documentation must be included with the contractor’s DVBE documentation at time of submission to the DWR DVBE Advocate for review.  
USE OF PROPOSED DVBE 

The Contractor must use the DVBE subcontractor and/or supplier proposed, unless the selected Contractor requests substitution for cause and submits this request to the State in writing.  At a minimum, the request must include:
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(1) A written explanation of the reason for the substitution; 

(2) A written description of the substitute business enterprise including their business status as: sole proprietorship, partnership, corporation or other entity; and the firms DVBE certification status

(3) A written notice detailing a clearly defined portion of the work identified as a task and the percentage share/dollar amount that the substitute firm will perform.

(4) The request for substitution of the DVBE subcontractor/supplier must be approved in writing by the awarding department prior to the commencement of any work by the substituted subcontractor supplier.

THE REQUEST AND THE STATE’S APPROVAL OR DISAPPROVAL IS NOT TO BE CONSTRUED AS AN EXCUSE FOR NONCOMPLIANCE WITH ANY OTHER PROVISION OF LAW, INCLUDING BUT NOT LIMITED TO THE SUBLETTING AND SUBCONTRACTING FAIR PRACTICES ACT OR ANY OTHER CONTRACT REQUIREMENTS RELATING TO SUBSTITUTION OF SUBCONTRACTORS, TO THE EXTENT APPLICABLE TO THE CONTRACT.

FAILURE TO ADHERE TO THE DVBE PARTICIPATION COMMITMENT BY THE SELECTED CONTRACTOR MAY BE CAUSE FOR CONTRACT TERMINATION AND RECOVERY OF DAMAGES UNDER THE RIGHTS AND REMEDIES DUE THE STATE UNDER THE DEFUALT SECTION OF THE CONTRACT (S).
CONTRACTOR QUARTERLY REPORTS

Contractors are required to report DVBE subcontractor activities using the DWR Form 9553, DVBE Activity Report.  Reports are made quarterly and identify the DVBE subcontractor’s activity related to the contract services.  Reports are faxed to both the program manager responsible for the Contract and the DVBE Advocate.  Exhibit E of the Contract identifies the Contractor’s responsibility to make quarterly reports. 

CONTRACT AUDITS 

Contractor agrees that the State or its designee will have the right to review, obtain, or copy all records pertaining to performance of the contract as performance pertains to DVBE requirements.  Contractor agrees to provide the State or its representative with any relevant information requested and shall permit the State or its representative access to its premises, upon reasonable notice, during normal business hours for the purpose of interviewing employees and inspecting and copying such books, records, accounts, and other material that may be relevant to a matter under investigation for the purpose of determining compliance with this requirement.  Contractor further agrees to maintain such records for a period of no less than three (3) years after final payment under the contract.

ADVOC ATE REVIEW OF DVBE DOCUMENTATION

The Contractor has 30 days to comply with DVBE program requirements.  Documentation, completed forms and OSDS certification should be submitted to the DWR DVBE Advocate for review and approval prior to submitting the DVBE package to the Department for final consideration.  When compliance has been determined, the DWR DVBE Advocate will issue a Notification of Compliance to the Contractor completing the review process.  The Contractor should include this notification with the submission of their DVBE documentation efforts.  

Documentation may be faxed to that Advocate at: (916) 653-6476.  Please notify the Advocate by calling 
(916) 651-9705 you are sending over documentation for review.

DVBE PROGRAM DOCUMENTATION FOR RFQ

(DWR Form 9626a)

	IMPORTANT



	State Law (Military Veterans Code, Section 999 and Public Contract Code, Section 10115) requires that State contracts achieve a subcontracting goal of three (3%) percent participation from the Disabled Veteran Business Enterprise (DVBE) community.  DVBE program participation requirements are included in all solicitations exceeding $5,000, unless waived by the soliciting department.     

  

	INSTRUCTIONS FOR COMPLETING FORMS 



	PLEASE READ ALL INSTRUCTIONS CAREFULLY.  If additional space is required for documentation purposes, the selected Contractor may copy and include additional sheets as needed.  These additional sheets must be attached and included in the Contractor’s DVBE Program Documentation for RFQ when submitted to the DWR DVBE Advocate for review.

Part 1 – Summary of Disabled Veteran Business Enterprise Participation

· Selected Contractor(s) must complete Part 1, showing all subcontractors and suppliers proposed for DVBE participation, including the selected contractor if they are themselves a certified DVBE.

· Selected Contractor(s) must include a copy of the DVBE certification letter issued by the Department of General Services, Office of 

· Small and Disabled Veteran Business Enterprise Services (OSDS) for each DVBE listed.  The Department cannot accept self-certification.

Important note: Selected DVBE contractors must serve a commercially useful function in support of performed contract services, California Code of Regulations, Title 2, Section 1896.1(I).

Part 2 – Documentation of Good Faith Effort 

· Selected Contractor(s) must complete and document the Five Steps of the Good Faith Effort when the contractor is unable to secure at least 3% certified DVBE sub-contractor services or commodities.  The final submission must include documentation of the following activities: Trade/Focus advertisements; Federal DOD/CCR contact; state, county and Agency/Department contact; local DVBE organization contact; and DVBE sub-contractor contact documentation. 

Part 3 – Contractor’s Certification – Used When Contractor Selects a Certified DVBE Contractor

· Selected firms(s) must fully complete Sections I and II of the “Contractor’s Certification of DVBE Sub-Contractor Selection”.  This form must be signed by both business entities and must be included with submittal documents to the DWR Advocate for review.  See page Part 3, page 8 for complete instructions. 



	Part 1 – Summary of Disabled Veteran Business Enterprise Participation



	COMPLETE PART 1 WHEN SUB-CONTRACTING ANY PORTION TO A CERTIFIED DVBE CONTRACTOR/SUPPLIER.  YOU MUST INCLUDE ALL INFORMATION REQUESTED.  MISSING INFORMATION MAY RENDER YOUR BID NON-COMPLIANT.  STATE “NONE SELECTED” IF YOUR GOOD FAITH EFFORT RESULTS IN NO COMMITMENT TO A CERTIFIED DVBE SUBCONTRACTOR. 

Company Name – List the name of the company proposed for DVBE participation. If the prime contractor is a DVBE, their name MUST be listed for participation.

CONTRACTING WITH – Show the name of the department or company with which the company listed is contracting.

NATURE OF WORK – Identify the proposed work to be performed or the commodities to be provided by the DVBE prime contractor or sub-contractor(s).

CLAIMED DVBE VALUE/PERCENTAGE – the total claimed value of the DVBE contractor or sub-contractor efforts expressed as a percentage i.e. 1%, 1.5% 3% etc. – DO NOT INCLUDE DOLLARS IN THIS COLUMN.

CERTIFICATION – In order to obtain DVBE participation credit, a certification for each DVBE listed for participation must be on file with the State Office of Small Business and DVBE Services (OSDS).  Bidders must include DVBE certification as part of their documentation.


	
	DVBE COMPANY 

NAME
	CONTRACTING WITH
	SERVICES OR      COMMODITIES PROVIDED
	CLAIMED VALUE 

(Shown as %)
	DVBE/OSDS
CERTIFICATION 

NUMBER

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	Has the participation goal of three percent (3%) for Disabled Veteran Business Enterprises (DVBE) been achieved?

(  YES (Complete Part 3)               ( NO (Complete Parts 2 and 3) 

	PART 2 – DOCUMENTATION OF GOOD FAITH EFFORT

GFE MUST BE COMPLETED IN ITS ENTIRETY WHEN LESS THAN 3% DVBE PARTICIPATION GOAL IS ATTAINED  


	NOTICE TO BIDDERS:  

1. DWR requires that a minimum of three (3) DVBE sub-contractors be contacted directly and solicited.  The Department recommends contacting at least five DVBE contractor/suppliers to increase potential affirmative DVBE responses.   
2. You must receive a response from the DVBE contractor/supplier, which can be substantiated, for the contact to be considered valid.

3. Solicitations to a certified DVBE contractor/supplier(s) may be telephoned, mailed, e-mailed, or faxed.  Copies of solicitations must be included with the bid response and all DVBE responses must be fully documented with contact name, time, date, phone number and results of the contact.  

4. The Department of Water Resources accepts dual purpose (Trade and Focus) publication advertisements.  Refer to DGS/Procurement Division’s DGS Resource Packet to determine which publication is Trade, Focus, or a dual purpose publication. 

5. Unless otherwise stated in the Request for Qualification document, advertisements in these publications must appear over a minimum of 14 days. 
6. DVBE services or commodities must provide a “commercially useful function” relative to the services requested by the Department.  (Refer to Page 5 of the “DGS Resource Packet” and the California Code of Regulations, Title 2 Section 1896.1(I for clarification).

7. The Department’s DVBE Advocate will review the Contractor’s DVBE Selection and or/GFE documentation to assure program compliance.  The Advocate will work with the Contractor to correct deficiencies and, once fully compliant, forwards a “Notification of Compliance”.  
DWR DVBE ADVOCATE CONTACT INFORMATION:                             

  LORIE HALL

DWR DVBE ADVOCATE

Voice: (916) 651-9705  Fax: (916) 653-6476

Email: halll@water.ca.gov


	Sections 1896.63 and 1896.92 of the California Code of Regulations require that the bidder must document that contact was made with the soliciting Department, other State and Federal agencies and other local DVBE organizations to identify potential DVBE sub-contractor opportunities.




PART 2 – DOCUMENTATION OF GOOD FAITH EFFORT

	STEP 1 – Contact the Awarding Department - Document at least one contact with the contracting official or the DWR DVBE Advocate to identify potential DVBE sub-contractors for participation in this solicitation.  Contact may be by phone, email or at the Department’s mandatory pre-bid meetings. 

        Individual Contacted                      Date of Contact                Time                 Email Address                                  Phone #
        DWR DVBE Advocate                                                                                         halll@water.ca.gov                             (916) 651-9705



	STEP 2 – Contact Other State and Federal Agencies and local DVBE organizations to identify DVBE contractors – Document at least one contact each: another State agency, the Department of Defense/Central Contractor Registration and at least one local DVBE referral organization to identify potential DVBE sub-contractors for contract participation.

     State Agencies                                                                              Internet Address                                                          Phone #           Contact Date

DGS - Office of Small and Disabled                                     http://www.dgs.ca.gov/osbcr                                                 (916) 375-4940 

Veteran Business Services (OSDS) 

DVBE Resource Information Packet from OSDC website:  http://www.documents.dgs.ca.gov/pd/dvbe/resource.pdf      (800) 559-5529

     Federal Agency  - Note: Department of Defense/Central Contractor Registration (CCR) is currently the only recognized Federal Agency contact; internet contact only
Additional Instructions:  You must include evidence of DOD/CCR contact as part of your documentation.  This may be done by downloading and printing the website contact information.  Select options in the following sequence:  First select Search Database; under State, select California; under Zip Code, select 9; under “Other Ownership Data”, select Service Disabled Veteran; under Last Updated, enter 01/01/1900; select “Search Using These Criteria” at bottom of page.  Document your contacts and results.  Note: Be sure that any subsequent DVBE contractors you consider are California certified DVBE businesses before you contact them.   

                                                                                                                                                                                                               Contact Date
      Central Contractor Registration (DOD/CCR)                                 http://www.ccr.gov
Contact Local DVBE Organizations - Listings to locate local DVBE organizations are available in the DGS DVBE Resource Packet on the OSDS website shown above.  Include contact documentation with the bid submission.  

                                                                                                                                                                     Contact by 

      Local Agency/Organization Name                       Contact Date               Person Contacted                         Fax/Phone/Email                  Phone # 



PART 2 – DOCUMENTATION OF GOOD FAITH EFFORT

	STEP 3 – The selected contractor must advertise in at least one Trade paper and one DVBE Focus paper, or in a dual purpose (Trade and Focus) publication.  Advertisements must appear in publications over a period of at least fourteen (14) days unless otherwise noted in the RFQ document.  Access the DGS Resource Packet for publication names at http://www.pd.dgs.ca.gov/publications/resource.htm
                  PUBLICATION NAME                                          PUBLICATION DATE(S)                          REQUESTED SERVICE/COMMODITY
TRADE:

FOCUS:

DUAL PURPOSE: 


                                         SAMPLE ADVERTISEMENT FORMAT: 

NOTE 

A COPY OR COPIES OF THE ADVERTISEMENT(S) MUST BE ATTACHED

TO PART 2, DOCUMENTATION OF GOOD FAITH EFFORT.




PART 2 – DOCUMENTATION OF GOOD FAITH EFFORT 





 COPY THIS FORM AS NEEDED
	STEP 4 – Invite potential DVBE businesses to participate in this solicitation process.  Identify the DVBE contractor, method of solicitation (Fax, phone, or e-mail), nature of work or commodity requested and solicitation date.  You must solicit at least three (3) DVBE contractors.  Services or commodities requested must provide a commercially useful function and directly related to the services requested by the Department   

                                                                    METHOD OF                                     COMMODITY/SERVICE                              SOLICITATION 

      DVBE CONTRACTOR                       SOLICITATION                                            REQUESTED                                             DATE(S)
1.

2.

3.

4.

5.



	STEP 5 – List the DVBE contractors who responded to your advertisements and solicitations, and the subsequent results of those contacts.  You must provide a justifiable, and verifiable, reason for not selecting a DVBE subcontractor.   If contact results in a DVBE selection, note “SELECTED” beneath “Results of Solicitation” and complete Part I - Summary of Disabled Veteran Business Enterprise Participation and, Part 3 Contractor Certification of DVBE Sub-Contractor Selection.  Part 3 is required for each DVBE subcontracting firm. 
                                                                                                                                        RESULTS OF                                         REASON FOR

           DVBE CONTRACTOR                       ADDRESS/PHONE #                            SOLICITATION                                      NON-SELECTION
1.

2.

3.

4.

5.


	Part 3 –Contractor Certification of DVBE Sub-Contractor Selection

	In accordance with Military and Veterans Code, Article 6 (commencing with Section 999) of Chapter 6, Division 4 of the 

California Military Code, Public Contract Code 10115, as the Contractor, you are yourself, or you have selected and mutually agreed to partner with, a California certified DVBE contractor to provide commodities or services related to the performance of services identified in Department of Water Resources RFQ Solicitation Number: ______________.

Submission of this form constitutes an agreement between the Contractor and the California certified DVBE Firm to fulfill the California Disabled Veteran Business Enterprise Participation Program requirements.  Any change(s) to the DVBE sub-contractor must be requested in writing to the Department’s DVBE Advocate.

This form must be signed by company representatives with recognized and legal authority to do so.


	SECTION I – PRIME CONTRACTOR BUSINESS INFORMATION 

	Part A - Instructions to Bidder: 

· Complete Section I, Part A, Contractor Certification of DVBE Sub-Contractor Selection
· Identify the DVBE contractor response deadline date in Section II, Part A

· Fax or Mail this form to the Certified DVBE firm to complete Section II and return 

You must include the completed Contractor Certification of DVBE Sub-Contractor Selection and a copy of the DVBE firm’s DGS issued OSDS Certification Letter, or the firm’s OSDS internet certification, with your document submittal.

	Company Name:
	
	FEIN#
	

	Street Address:
	

	City
	
	State
	
	Zip Code
	

	Telephone Number:
	   
	Fax #:
	    

	Part B – Services/Commodities to be provided by the selected DVBE Sub-Contractor: 


	Part C - As the Prime Contractor I agree to subcontract ____ percent to the Certified Disable Veteran Business firm identified under Section II, Part A. 

           ______________________________________                    _________________________________________

             Authorized Contractor Printed Name                                            Authorized Contractor (Signature)  

	SECTION II – CERTIFIED DVBE CONTRACTOR INFORMATION

	Part A      Certified DVBE Contractor - complete the information below and return this form to the Contractor: 

No later than: _____/_____/_____. You must include a copy of your DGS issued OSDS letter with your response. 

	Company Name:
	
	FEIN#
	

	Street Address:
	

	City
	
	State
	
	Zip 
	

	Telephone Number:
	
	Fax #:
	

	OSDS Certification #
	
	Expiration Date:
	   _______/_______/_______

	Part B

I understand the above Contractor is responding to the Department of Water Resources Solicitation No. ___________.  I agree to provide subcontracted services/commodities to the Contractor identified in Section A., Part B.  I understand the Contractor is sub-contracting ____ percent for services or commodities as identified above.

 ______________________________________                    ____________________________________________ 

    Authorized Certified DVBE Name (Printed)                                Authorized Certified DVBE Contractor Signature


	Guidelines for Completing the

Contractor Certification of DVBE Subcontractor Selection



When a DVBE firm is selected to provide services or commodities in support of an awarded contract, the Contractor Certification of DVBE Sub-Contractor Selection form must be completed.  The completed form must accompany the OSDS DVBE Certification letter, and your documentation of compliance with the DISABLED VETERAN BUSINESS ENTERPRISE PARTICPATION PROGRAM at the time of final bid submission.

Failure to comply will result in disqualification of your bid from consideration in the bid evaluation and award process. 

RESOURCE INFORMATION

(a) Determine the type of service or commodity to be sub-contracted.

(b) If you do not already know of a contractor, or contractors, contact the DGS, Office of SmalI Business and DVBE Services (OSDS) website to conduct a search of certified firms.  The DGS Certified Firm website may be found at: 
http://www.pd.dgs.ca.gov/smbus/default.htm
(c) Additional assistance to locate certified DVBE firms may be obtained by contacting the DWR Small Business Advocate at (916) 651-9705.

(d) Following the guidelines in the Good Faith Effort Documentation, Attachment I, select and contact the certified DVBE firms to discuss partnering opportunities.

COMPLETING THE FORM

When an agreement to partner is reached, both parties must complete and sign the Contractor Certification of DVBE Sub-Contractor Selection Form.*

· Section I, Part A –Contractor completes the Prime Contractor business information.   

· Section I, Part B – Contractor identifies the services or commodities to be provided by the certified DVBE firm.

· Section I, Part C – Contractor identifies the DVBE participation percentage in Section I, Part C and Section II Part B.  All information must be included in order to be compliant with DWR program requirements.
· Section I, Part C – The authorized company representative prints and signs name where indicated  
· Section II, Part A – Contractor identifies the DVBE response due date

· Contractor faxes form to the selected DVBE firm to be completed, signed and returned. 

Contractor: 

· Obtain the DVBE firm’s OSDS DVBE Certification letter.   

· Submit Part 1 Summary of DVBE Participation, Part 3 Contractor Certification of DVBE Subcontractor Selection and the DVBE OSDS Certification letter to the DWR DVBE Advocate for review.  

· If less than 3% DVBE subcontracting was achieved, include all other Good Faith Effort Documentation.
* Signatures from both the Contracting Firm and the DVBE firm assure both the Prime Contractor and the DVBE firm have signed copies of the document.



Disabled Veteran Business Enterprises are invited to participate as a potential subcontractor to provide commercially useful commodities or services specific to the Department of Water Resources Bid #567890 for 


Well Drilling Services located in the Northern California. 


 


DVBE contractors are asked to supply water 


trucks and water transportation services.





Bid Due: Friday, March 28, 2003





Contact: XYZ Company 


Sam Smith, General Manager


5678 Ford Street, Sacramento, 95842


Voice: (222) 222-2222   Fax (222) 222-2322


Email: sam.smith@abcnet.com
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