THE HOUSING AUTHORITY OF THE
TOWNSHIP OF MIDDLETOWN

REQUEST FOR PROPOSALS
FOR THE
 Development & Maintenance
of a Website
Proposals are Due

No Later Than

10:00 am on FRIDAY, OCTOBER 21, 2011

Submit Proposals to:
Joseph M. Billy, Jr.





Executive Director





Housing Authority of the Township of Middletown





2 Oakdale Drive





Middletown, N.J.  07748

PRIVATE 

MIDDLETOWN HOUSING AUTHORITY 

REQUEST FOR PROPOSALS

The Middletown Housing Authority will accept proposals for the development and maintenance of a website.  It is the Housing Authority's desire to hire a competent consultant that is capable of developing a website for ongoing use. The website must possess the following minimum characteristics:

1) The site must be developed in accordance with pending N.J. State legislation relating to transparency in government.  The site shall include, at a minimum, the following:

A) Description of the Housing Authority’s mission and 



responsibilities;

B) Photos of the developments (Provided by the Housing 
Authority)

C) Adopted budget for the current year and preceding 3 
years in a one page format as provided by the 
Authority;

D) Annual Financial Statement (FDS)

E) Annual Audit synopsis for current year and 3 preceding 
years

F) Monthly Agendas/Meeting minutes

G) Annual/Special Meeting Notices

H) List of policies/procedures and where they can be 
obtained

I) List of Board members/staff with their contact 
information
2) The Housing Authority shall provide copies of all necessary documents for inclusion on the website.  A checklist of necessary documents will be provided by the vendor.
3) The website shall be completed within 60 days of the Housing Authority’s authorization to commence with the work.

4) The vendor shall be responsible for updating the website on an annual basis to include new budgets, audits, meeting dates and other changes as requested by the Housing Authority.  The vendor shall also be responsible for updating the website on a monthly basis to include current pending meeting agendas and minutes.  The Housing Authority shall submit the agendas & minutes to the vendor via email in order effectuate the changes.

5) The vendor shall apply for the domain name and hosting fees.  These fees shall be paid directly by the Housing Authority.

6) Payment for the website design shall be made upon final website approval by the Executive Director.

Qualifications:
1)  Consultant must be capable of developing the website from 
origination and maintaining and updating it on a monthly 
basis.

2)  Consultant must not be disbarred from working for Housing 
Authorities by the United States Department of Housing and 
Urban Development, and must submit a statement certifying 
same.

Proposal Submission:
All persons interested in submitting a proposal for the development and maintenance of the Housing Authority’s website should submit a proposal based upon a lump-sum for development of the website and an annual fee for maintenance.  The vendor should provide hourly rates for services not covered in the contract. Proposals should be delivered to the Joseph M. Billy, Jr., Executive Director, Middletown Housing Authority, 2 Oakdale Drive, Middletown, N.J. 07748 no later than 10:00am on Friday, October 21, 2011.  One original and two copies of the proposal must be submitted in a sealed envelope marked “Website Design & Maintenance.”
Proposal Format:
1)  Must include a written proposal indicating understanding of 
the project and all costs;

2)  Must include evidence of insurance;

3)  Must include a listing of no less than three (3) references;

4)  Must provide a valid New Jersey business registration form.

The Housing Authority reserves the right to reject any and all proposals, to waive any informalities in the proposal process, or, to accept the proposal that in its judgment shall be in the best interest of the Authority.
No late proposals shall be accepted.  No proposal shall be withdrawn for a period of sixty (60) days without the written consent of the Authority.
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PROPOSAL SUBMISSION SHEET
1)  Name/Address of Firm:
     ________________________________






________________________________







________________________________

2)  Telephone Number:

________________________________
3)  Contact Person:
   

________________________________




Email:  

________________________________





FEES

4)  Lump Sum for Development of website:

_________________
5)  Monthly Fee for website maintenance 





(Paid Monthly):

_________________   
6)  Hour rate (for additional services):     _________________
7)  Other







_________________
NOTE:  All other services can only be billed with the prior approval of the Executive Director.


CERTIFICATION


Suspension & Debarment Form

Name of Firm: 



I,                     (name), duly appointed         of               do hereby certify that neither I, nor any of the principals of our firm are suspended or debarred from doing business with the U.S. Department of Housing & Urban Development.








________________________








(signature)

Date:  

HOUSING AUTHORITY OF THE TOWNSHIP OF MIDDLETOWN PRIVATE 


REQUEST FOR PROPOSALS

The Housing Authority of the Township of Middletown (The Authority) will accept proposals for the 

“Development & Maintenance of an Authority Website”

It is the Authority's desire to retain a duly qualified, competent and capable consultant to development and maintain a website.  All services must be in accordance with the existing laws, rules, orders, directives and regulations governing these services and supplies.  


Only sealed proposals will be accepted until 10:00am (prevailing time) on Friday, October 21, 2011 at the Middletown Housing Authority, 2 Oakdale Drive, Middletown, N.J. 07748, Attention: Joseph M. Billy, Jr., Executive Director.  The proposal shall be submitted in a sealed envelope marked: WEBSITE DESIGN & MAINTENANCE.  No late proposals will be accepted.


All persons interested in submitting proposals should contact Ms. Linda Zani by fax at 732-671-4828 or by email at Linda.zani@comcast.net to request the RFP package. The RFP specifies the scope of the services and the requirements for submitting proposals.


No proposal shall be withdrawn for a period of sixty (60) days without the written consent of the Authority. The Authority reserves the right to reject any and all proposals and to waive any informalities in the proposal process. It also reserves the right to terminate the vendor, for convenience, at any time during the term of the contract.   







By:
Joseph M. Billy, Jr.








Executive Director








9/30/2011

