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TOMPKINS COUNTY, NEW YORK

Professional Design Services

Tompkins County Main Courthouse Space Study
REQUEST FOR QUALIFICATIONS
1.0
PROJECT ANNOUNCEMENT

1.1
NOTICE IS HEREBY GIVEN that qualifications for Professional Design Services for the Tompkins County Main Courthouse Space Study, will be received until 11:30 AM local time on FRIDAY, JUNE 19, 2009 at the Tompkins County Finance Department, Old Jail Building, 2nd Floor, 125 East Court Street, Ithaca, New York, 14850, Attention: Ms. Lisa Jehu.PRIVATE 

1.2
Additional Request For Qualifications (RFQ) packages are available upon registration at the following website: www.govbids.com/scripts/cnyp/public/home1.asp.

1.3
In addition to the address above, the RFQ may be examined at the Tompkins County Department of Public Works - Facilities Division, 170 Bostwick Road, Ithaca, NY 14850.  Technical questions may be addressed to Mr. Arel LeMaro at the Facilities Division at (607) 274-0355. 

1.4
Tompkins County reserves the right to waive any informalities, to reject any and all submittals, and to negotiate with any respondent to this RFQ.







Ms. Lisa Jehu






Department of Finance

2.0
INTERFACE DOCUMENT 

2.1
Project Manager:


Arel LeMaro
(607) 274-0355 


Director of Facilities

(607) 274-0358 FAX

Department of Public Works – Facilities Division

170 Bostwick Road

Ithaca, New York 14850

2.2
Program Manager:


Arel LeMaro
(607) 274-0355 


Director of Facilities

(607) 274-0358 FAX


Department of Public Works – Facilities Division


170 Bostwick Road


Ithaca, New York 14850

2.3
Purchasing


Lisa Jehu 

(607) 274-5501


Buyer
(607) 274-5505 FAX


Tompkins County Finance Department


125 East Court Street

Ithaca, New York 14850

3.0 INSTRUCTIONS TO RESPONDENTS
3.1 Interested parties may obtain additional sets of the Request for Qualifications (RFQ) from the Tompkins County Finance Department.  Address appears in Section 1 - Project Announcement.
3.2 Proposals must be submitted in sealed envelopes marked with the name of the Respondent and the words "QUALIFICATIONS - PROFESSIONAL design Services for Tompkins County MAIN COURTHOUSE SPACE STUDY", marked on the outside of the envelope.
3.3 Firms shall have no contact related to this project with elected officials, County or State employees other than as directed herein, during this RFQ process. Any such contact will subject the firm to immediate disqualification for consideration for this project. 
3.4 Respondents shall submit ONE ORIGINAL qualification package with all required submission forms bearing original signatures and duly marked “original” and THREE (3) HARD COPIES along with a CD containing the proposal in electronic form (Word or PDF format).  
3.5 In an effort to promote greater use of recycled and environmentally preferable products and minimize waste, all responses submitted should comply with the following guidelines:
· All copies should be printed double-sided where possible.

· All submittals and copies should be printed on recycled paper with a minimum post-consumer content of 30%.
· Unnecessary samples, attachments or documents not specifically asked for should not be submitted. 
3.6 Respondents assume the risk of any delay in the mail.  Whether sent by mail or by personal delivery, Respondent assumes responsibility for having its qualification packages deposited on time at the Finance Department.  All packages received after the designated time stated in the Project Announcement will not be considered and will be returned to the Respondent unopened.
3.7 Respondents shall execute the Insurance Binder, Non-Collusive Certificate and Anti-Discrimination Clause, which are enclosed.
3.8 The enclosed Tompkins County Insurance Certificate shall be filled out in its entirety and submitted as part of this proposal. No other Certificate of Insurance will be accepted. Any submittals lacking an executed Certificate of Insurance, in amounts outlined in the hold-harmless clause, may be considered as incomplete and non-responsive.
3.9 Any deviations to the RFQ are to be so noted and fully explained.  Deviations will be analyzed and, if deemed to be in the best interests of the County, specification requirements may be waived.
3.10 It shall be the responsibility of each Respondent to call to the attention of the County any apparent discrepancy in the RFQ or any question of interpretation thereof.  Failure to do so constitutes acceptance as written.
3.11 No Respondent may withdraw its submittal within forty-five (45) days after the actual date of the opening thereof.
3.12 The County reserves the right to reject any or all submittals, to negotiate with any qualified sources or to alter the scope of services.
3.13 The County reserves the right to revise or amend the requirements of the RFQ prior to the receipt deadline by written addenda.
3.14 No charges will be allowed for federal, state, municipal sales, and excise taxes from which the County is exempt.  Exemption certificates, if required, will be forwarded.
3.15 Respondents shall be notified in writing of their status at the time of consultant selection.
3.16 There is a policy of “No Smoking in any County Building or County Vehicle”.  The successful Respondent shall ensure compliance with this policy by all personnel in their employ.
3.17 Packages lacking any of the submittals required in this RFQ may be considered as incomplete and non-responsive.
3.18 Qualifications shall be evaluated on the basis of the selection criteria.  A contract will be negotiated with and awarded to the Respondent that possesses qualifications which appear to be in the best interests of the County.
3.19 The Respondent selected for the design project shall be barred from bidding on the construction or supply and installation of the designed project to avoid conflict of interest.
3.20 The selected Respondent shall be required to sign a Tompkins County Contract for implementation of the work of this project.  Tompkins County will not sign any company’s service contract, or any other form of agreement.  Tompkins County reserves the right to extract certain language from a company’s agreement and incorporate it into a Tompkins County contract, if mutually agreeable to both parties.
3.21 The apparent silence of the RFQ as to any details or the omission from it of a detailed description concerning any point shall be interpreted as meaning that only the best commercial practices are to prevail and that only materials and workmanship of first quality are to be used, specified or accepted.
3.22 Any and all confidential materials shall be submitted in a separate envelope, with the envelope clearly marked with the word CONFIDENTIAL on the outside.  All confidential materials submitted shall be so clearly marked on the top of each page as CONFIDENTIAL.  All other materials submitted in response to the specifications and requirements contained herein shall be considered non-confidential.
3.23 All proposals submitted to Tompkins County become the property of Tompkins County and are subject to Public Information Policy.
4.0 SCOPE OF SERVICES
4.1 Statement of Project
Tompkins County is seeking to solicit interest and credentials from qualified consultants to provide architectural design services to include a space utilization study of the Tompkins County Main Courthouse for use by Tompkins County and the New York State Unified Court System.  This Historic, 3-story, 36,000 square foot building was built in 1933 and is located at 320 North Tioga Street in the City of Ithaca, New York.  This building is currently occupied by the County Legislature, District Attorney’s Office, County Clerk, Office for the Aging, and the NYS State Unified Court System. 
4.1.1. 
Introduction

This will be an in-depth study conducted by the county to address the long-term space needs of the Unified Court System and County departments.  The first phase of analysis will address the existing conditions and space needs of the State Courts, County Legislature, District Attorney’s Office, County Clerk, and Office for the Aging, and identify alternatives for further analysis.  The second phase of analysis will include conceptual floor plans and more refined cost estimates.  The consultant will be expected to prepare a clear, concise analysis of these alternatives. 
The initial steps in the process will involve reviewing prior studies and established standards for space allocation for the County and the State.  The next step involves reviewing existing space usage for county departments and State Court offices and applying the established standards to determine space needs.  Based on the existing space allocation, estimated space needed, findings from prior studies, and input from the County and the State Courts, alternatives will be identified for meeting space needs.

The consultant will prepare a space study based on a number of factors including department adjacency requirements, potential impacts on client access, and the estimated cost.   Based on this analysis, alternatives will be selected for further analysis
4.1.2. 
Project Description

The Space Study is envisioned as a document that will guide the County and the State Courts in meeting the current and future space needs of the State Courts and county departments in the Main Courthouse.  The goal of this study is to optimize public expenditures on potential interior building improvements, while at the same time meeting the major space needs of the State Courts and the County, by identifying ways to efficiently design, renovate, use and maintain space.  Consulting services are requested to prepare conceptual designs and cost estimates to help the County and the State select from among the proposed alternatives for achieving these goals.  The analysis will focus on major components, such as space allocation within the building and potential interior renovations that would provide additional space to the Unified Court System and have the greatest potential impact on the feasibility, costs and benefits associated with each alternative.

4.2
Project Stages
4.2.1
Pre-inspection Planning - Stage I

A. Participate in a preliminary planning conference.  This conference will include the Tompkins County Facilities Director, Unified Court System representatives, and the primary players from the consultant team.

B. The Consultant shall identify all data needed to perform the examinations.  Tompkins County and the Unified Court System will gather data available in their respective files.  The Consultant will be responsible to secure data not available in the County files.

C. The County will notify stakeholders of the project. The Consultant will participate in meetings with staff, committee members and other stakeholders to discuss and receive input on the project.

4.2.2 Unified Court System & County Space Needs – Stage II

A. Work with Court System and County designated staff to develop NASF estimate for Court Space and County needs to reflect efficient use of building space.

4.2.3 Unified Court System & County Space Conceptual Floor Plan – Stage II

A. Prepare conceptual floor plan for Court and County programs in the Main Courthouse. 

4.2.4 Court Space & County Space Cost Estimate – Stage III

A. Prepare preliminary cost estimate for Court Space and County Space Alternatives based on findings from Stage II and III.

4.2.5 Courthouse Space Allocation and Renovations – Stage IV

A. Evaluate space allocation and renovations needed to accommodate the State Court and County Space needs in the Main Courthouse.

B. Evaluate the feasibility of the proposed alternatives based on the above analysis, and recommend modifications, as necessary, to improve the alternatives.
5.0 REQUIRED INFORMATION AND FORMAT
5.1 In order to be considered for selection, respondents shall submit as a minimum the following information. The respondent should state why it believes it is qualified to provide the services requested in the RFQ. The submittal must be prepared addressing the following items in the specified order:
5.1.1 Outside Cover and First Page
A. Shall contain the title, “Statement of Qualifications for Professional Design Services for the Tompkins County Main Courthouse Space Study”, the name of the respondent, and the submittal date.
5.1.2 Table of Contents

5.1.3 Letter of Introduction

A. Provide a letter of introduction signed by an authorized officer of the organization.
B. If submitting as a team, note which team is the prime consultant or lead joint venture partner (if applicable).

C. Note the name of the individual who will lead the design services team.

D. Summarize why the respondent believes itself to be the most qualified.

5.1.4 Firm Information
A. Type of organization or company structure.

B. Area of architectural specialization.

C. Firm history.

D. Number of years the firm has been in business.

E. Honors and awards.

F. Location of home and branch offices.

G. Name of principal officers of the firm.

H. Identification of the major consultants.

I. Statement affirming licensing and eligibility to practice architecture in New York State, including LEED accreditations of key professional design staff.
J. Litigation: The firm or firms must have an acceptable history working proactively to avoid litigation. Provide specific information on termination for default, litigation settled or judgments entered within the last 5 years, and civil judgments or criminal convictions for false claims within the last 5 years.
5.1.5 Project Team
A. Include an organizational chart identifying the Project Manager and all other key personnel who will be assigned to this project.
B. Identify the key members within the firm that will be assigned to the project together with their resumes. This listing should detail each individual’s specific qualifications and experience on projects of this type. Also describe the ability of the firm’s principals and staff to work with government agencies in general and with county and state project staff in particular.
C. Describe what other work commitments the proposed team has and include the percentage of full-time commitment each project team member will have to the project.
D. Identify any proposed consultants for this project. Describe the qualifications and experience of the respondent’s consultants on comparable projects. Include resumes and related experience for appropriate members of these firms.

5.1.6 Prior Experience

A. List completed projects equal or greater in terms of project type, size, complexity, budget, and schedule where the respondent’s firm was Architect of Record. The listed projects must demonstrate that the firm, through previously completed work, has developed expertise to provide design services as required for this project.  Specifically, list similar Courthouse space studies that your firm has conducted in New York State within the past 5 years. Provide information as to your firm’s ability to finish projects within budget and within the project time limits. 
5.1.7 References

A. For each project listed under “Prior Experience” above, provide the name, job title, and current address and phone number of the Owner’s Project Manager.

B. Provide references for the project principal, and project architect from among the projects listed under “Prior Experience” above. Reference sources to include the Owner’s project manager and sub-consultants. Include at least one reference for each person identified as part of the proposed team. 
5.1.8 Firm Capabilities – Explain the firm’s capability as they relate to the following:
A. Describe the process and work plan that your firm would use to evaluate current and future space needs including how your firm would gather and assess this information and priorities. Also describe process and work plan for how your firm would determine alternatives for efficient and best uses of current property and how information would be presented to the County/State in a plan.
B. Techniques that may be employed based on their experience to help streamline the process for this project.

C. Prior use of processes that creatively engage municipal staff, State Court staff and other stakeholders in all stages of the space study.
D. Describe current and expected workload for the next 6 months and availability of designated staff to handle the project. Substantiate this response with time management staffing plans on existing projects, pending projects, and this proposed project. Indicate how the necessary resources will be dedicated to achieve the time schedule and budget. 

E. Experience working with County government and State Unified Court System clients.

F. Experience in sustainable design and LEED projects. 
G. Integration of flexibility and future technology into the design.

H. CAD capability and software proposed to be used to produce deliverables for the project; and ability to provide the County with electronic CAD files.

5.1.9 Financial References

A. Provide credit references and information regarding the firm’s financial stability.
5.1.10 Verification that Tompkins County insurance requirements will be met by completion and submission of Tompkins County Standard Insurance Certificate.
5.1.11 Insurance Binder, Anti-Discrimination Clause and Non-Collusive Bidding Certificate.
5.1.12 All other documents required in Instructions To Respondents or ‘Proposal Cover / Sign Off Sheet.’
5.2 Firms should be willing and able to provide additional information that may be required by the County.
6.0 PROPOSED PROJECT SCHEDULE 

(Actual Schedule will be developed in conjunction with the selected consultant)
6.1 RFQ Release Date 
 June 5, 2009
6.2 Receive Consultant Qualifications
 June 19, 2009
6.3 Interview Consultants (optional)
 June  - July 2009
6.4 Negotiate Agreement
 July 2009
6.5 Committee & Legislature Approval
 July - August 2009
6.6 Award Contract
 August 2009
6.7 Study Completion
 November 2009
7.0
SELECTION CRITERIA
7.1. Set forth are the criteria by which the proposals will be evaluated:

7.1.1 The firm’s demonstrated ability to relate to project requirements (approach and understanding of the scope of services; quality and completeness of approach; ability of key personnel to work effectively with County staff, State Court Staff, and other public agencies, and related parties; project management and decision making philosophy.)

7.1.2 The firm’s willingness to accomplish Tompkins County objectives and ability to expedite the schedule.  Communication of concepts that demonstrate the creativity of the firm to economically address planning, design (conventional and sustainable), construction, and long-term maintenance challenges including environmental cost-saver initiatives. 

7.1.3 The firm’s experience with similar projects (i.e., Courthouse space studies) and experience record of proposed team.

7.1.4 The firm’s experience designing LEED projects in New York State within the last 5 years.

7.1.5 Technical qualifications, experience, availability of key personnel, and adequacy of staff and/or other resources such as sub-consultants to perform the work within the time required.

7.1.6 The firm’s track record of completing projects within budget and on schedule.

7.1.7 Respondent’s proximity, familiarity and past experience with Tompkins County and/or NYS Unified Court System.

7.1.8 The firm’s reputation with previous and existing clients (references from other municipal governments and State Court clients).

7.1.9 The firm’s financial stability and capacity needed for the proposed work. The firm must have an acceptable history working proactively to avoid litigation. 
7.1.10 The firm’s ability to meet or exceed applicable policies regarding affirmative action, or similar factors. 

8.0
SELECTION PROCESS
8.1 Following the evaluation and review of all proposals, the selection panel will rank the most qualified consultants numerically in order of preference. At the option of the selection panel, interviews may be held with selected firms if it is determined to enhance the selection process. The selected firms would be invited to make brief (up to one hour) presentations explaining creative approaches to meet the County’s needs.  All key personnel who will be involved in regular communication with County staff and at least one principal of the firm shall attend and participate in the presentation. 

8.2 The County and the top-ranked firm will negotiate a “scope of services,” which specifies the full range of services the consultant will provide, the personnel it will commit to the project, and the schedule by which the work is to be completed.
8.3 When agreement is reached on the scope of work, a fee that is fair and reasonable to both parties shall be negotiated.  If an agreement is reached that is acceptable, a contract will be executed.  If an agreement cannot be reached, negotiations will be terminated and the County will attempt to negotiate with the second-ranked firm.  The process may be repeated with the third firm if necessary.

9.0 GENERAL TERMS AND CONDITIONS

9.1 The proposed contract to be used for this project is AIA Document B102 of the American Institute of Architects, entitled The Standard Form of Agreement Between Owner and Architect - 2007 EDITION.  

9.2 The terms and conditions of the Tompkins County hold harmless and indemnification clause (Attachment 2) will be strictly enforced.

9.3 Respondents must submit a completed Tompkins County Standard Insurance Certificate (Attachment 3) with their qualifications.
PROPOSAL COVER / SIGN-OFF SHEET

All documents listed on this page must be included in the qualifications package, or proposal may be rejected as incomplete and non-responsive.  Please check off and sign for items listed and submit this sheet with your proposal:









DONE

INITIALS

1. One Original and three copies of Qualifications Submitted
_____

________

2. Non-Collusion Certificate




_____

________

3. Anti-Discrimination Clause




_____

________

4. Proof of insurance coverage in amounts required by

specifications, signed by insurance agent


_____

________

5. Insurance Binder





_____

________

6. Required New York State Architecture Licenses, 

copies submitted





_____

________

7. Addenda (if issued) receipt acknowledged


_____

________

Addendum No.


Addendum Date

Receipt AcknowledgmentPRIVATE 

      1



_______________

_________________________

      2



_______________

_________________________

      3



_______________

_________________________

      4



_______________

_________________________

      5



_______________

_________________________

	TYPE 4


Attachment 2

TOMPKINS COUNTY INSURANCE AND INDEMNIFICATION

The Successful Respondent Shall Maintain and Agree to the Following:

(Engineer, Architect, etc.) hereinafter referred to as Design Professional, shall hold harmless and indemnify, including reasonable costs of defense, Tompkins County, and its officers, employees, agents, and elected officials for injury or death to any person or persons or damage to property arising out of the negligent acts, errors or omissions of the Design Professional, its employees, subcontractors or agents with the exception of all actions and claims arising out of the negligence of Tompkins County.  The Contractor shall maintain the following minimum limits of insurance or as required by law, whichever is greater.

A.)
Workers' Compensation and New York Disability - Statutory Coverage Employer's Liability - Unlimited.

B.)
Commercial General Liability including, contractual, independent contractors, products/completed operations - Occurrence Form required.

*    Each Occurrence



          $1,000,000

*    General Aggregate



            2,000,000

 


*    Products/Completed Operations Aggregate
            2,000,000

*    Personal and Advertising Injury     

            1,000,000

*    Fire Damage Legal


    
                 50,000

*    Medical Expense



    
      5,000

· General Aggregate shall apply separately to the project prescribed in the contract.
· Tompkins County and its officers, employees, agents and elected officials are to be included as Additional Insureds.
C.)
Business Auto Coverage 
Liability for Owned,                   $1,000,000 CSL or


Hired and Non-Owned Autos          500,000 Per Person BI

 
                         1,000,000 Per Accident BI

        
         
               250,000 PD Split Limits

· Tompkins County and its officers, employees, agents and elected officials are to be included as Additional Insureds.
D.)
Professional Liability - $1,000,000  OR  Errors and Omissions Liability - $1,000,000

All insurance shall be written with insurance carriers licensed by the State of New York Insurance Department and have a Best's rating of A IX or better.  Proof of insurance shall be provided on the Tompkins County Certificate of Insurance (copy attached) including the Contract Number.  The accord Certificate of Insurance or insurance company certificate may be used for proof of Workers' Compensation and Disability.  All Certificates shall contain a 30-day notice of cancellation, non-renewal or material change to Tompkins County.  All Certificates must be signed by a licensed agent or authorized representative of the insurance company.  Broker signature is not acceptable.  Certificates of Insurance shall be submitted with the proposal.
[image: image2.emf]                           TOMPKINS COUNTY

Attachment 3

                   CERTIFICATE OF INSURANCE

INSURED INSURANCE CARRIER: A.M. BEST RATING:

NAME A

ADDRESS

CITY,ST  ZIP B

PRODUCER C

NAME

ADDRESS D

CITY, ST   ZIP

PHONE:

This certifies that the policies listed below have been issued and are in force at this time.

CO     

LTR

TYPE OF INSURANCE POLICY NUMBER

EFFECTIVE      

DATE

EXPIRATION 

DATE

GENERAL LIABILITY

EACH OCCURRENCE

$

      OCCURRENCE FORM GENERAL AGGREGATE

$

PRODUCTS-COMP/OP AGG.

$

PERSONAL & ADV INJURY

$

      OTHER

(Certified Copy of policy must be submitted if other)

FIRE DAMAGE (ANY 1 FIRE)

$

AUTOMOBILE LIABILITY

      ANY AUTO

COMBINED SINGLE LIMIT

$

      OWNED AUTOS

BODILY INJURY (per person)

$

      HIRED AUTOS

BODILY INJURY (per accident)

$

      NON-OWNED AUTOS

PROPERTY DAMAGE

$

EXCESS LIABILITY

      UMBRELLA FORM EACH OCCURRENCE

$

      OTHER THAN UMBRELLA

COVERAGE A                                                                             STATUTORY

WORKERS'

COVERAGE B

///////////////////

COMPENSATION AND

EACH ACCIDENT

$

EMPLOYERS' LIABILITY

DISEASE-POLICY LIMIT

$

DISEASE - EACH EMPLOYEE

$

NYS DISABILITY

STATUTORY

PROFESSIONAL LIABILITY

$

OR ERRORS/OMISSIONS

OWNERS CONTRACTORS 

PROTECTIVE LIABILITY

OTHER

Authorized Representative:

Signature _________________________________________________

Name ____________________________________________________

Title _____________________________________ Date _____________

1999

LIMITS (IN $1,000)

Insurance Carriers providing liability coverages acknowledge that the above referenced contract constitutes an "Insured Contract" as defined in their policy.  As required by said contract, the 

County of Tompkins and its officers, employees, agents and elected officials are included as Additional Insureds under each respective policy.  Insurance Carriers warrant that no policy will be 

non-renewed, canceled, or materially changed without  thirty  (30) days advance notice to County Administration.

BIDS CANNOT BE ACCEPTED NOR CAN WORK COMMENCE UNTIL THIS CERTIFICATE IS 

RECEIVED AND ACCEPTED BY COUNTY ADMINISTRATION

Certificate Holder

:



        

TOMPKINS COUNTY ADMINISTRATION

      125 EAST COURT STREET

       ITHACA, N.Y.   14850

       

Phone: (607) 274-5548          Fax (607) 274-5558

           jkippola@tompkins-co.org


INSURANCE BINDER
(This form is to be submitted with the qualifications package)


The undersigned agrees to Tompkins County's hold harmless/indemnification language.  The undersigned also affirms that the insurance requirements have been discussed with the undersigned's insurance agent, that the cost of required insurance has been considered in the submitted bid price, and that a completed insurance certificate (or certification letter of coverage) has been submitted with the package.  Project-specific insurance is acceptable.  A certification letter of coverage is a letter from the undersigned's insurance agent stating that if awarded the contract, undersigned will be covered with sufficient insurance to meet the contract requirements.







____________________________________







(Signature)







____________________________________







(Printed Name)







____________________________________







(Company Name)

COUNTY OF TOMPKINS

GENERAL CONDITIONS

NON-COLLUSION CERTIFICATE

NON-COLLUSIVE CERTIFICATION:

(a)
By submission of this bid/proposal, each bidder/proposer and each person signing on behalf of any bidder/proposer certifies, and in the case of a joint bid/proposal each party thereto certifies as to its own organization, under penalty of perjury, that to the best of his/her/their knowledge and belief:

1.
The prices in this bid/proposal have been arrived at independently without collusion, consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder/proposer or with any competitor;

2.
Unless otherwise required by law, the prices that have been quoted in this package have not been knowingly disclosed by the bidder/proposer prior to opening, directly or indirectly, to any other bidder/proposer or to any competitor; and

3.
No attempt has been made or will be made by the bidder/proposer to induce any other person, partnership, or corporation to submit or not to submit a bid/proposal for the purpose of restricting competition.







_____________________________________________







Name of Proposer





_____________________________________________







Signature and Title of Signer







_____________________________________________







Date

NOTE:

A bid/proposal shall not be considered for award nor shall any award be made where (a)  1, 2 and 3 above have not been complied with; provided, however, that if in any case the bidder/proposer cannot make the foregoing certification, the bidder/proposer shall so state and shall furnish with the bid/proposal a signed statement that sets forth in detail the reason(s) therefore.  Where (a)  1,  2, and 3 above have not been complied with, the bid/proposal shall not be considered for award nor shall any award be made unless the head of the purchasing unit of the political subdivision, public department, agency or official thereof to which the bid/proposal is made, or his designee, determines that such disclosure was not made for the purpose of restricting competition.

The fact that a bidder/proposer (a) has published price lists, rates or tariffs covering items being procured, (b) has informed prospective customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same items to other customers at the same prices being bid/proposed, does not constitute, without more, a disclosure within the meaning of subparagraph (a) 1.

ANTI-DISCRIMINATION CLAUSE

During the performance of this contract, (the contractor) hereby agrees as follows:

(a)
The contractor will not discriminate against any employee or applicant for employment because of  race, creed, color or national origin, and will take affirmative action to insure that they are afforded equal employment opportunities without discrimination because of race, color, creed or national origin.  Such action shall be taken with reference, but not be limited, to: recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff or termination, rates of pay or other forms of compensation, and selection for training or retraining, including apprenticeship and on-the-job training.

(b)
The contractor will send to each labor union or representative of workers with which he has or is bound by a collective bargaining or other agreement or understanding, a notice, to be provided by the State Commissioner for Human Rights, advising such labor union or representative of the contractor's agreement under clauses (a) through (g) hereinafter called "non-discrimination clauses".  If the contractor was directed to do so by the contracting agency as part of the bid or negotiation of this contract, the contractor shall request such labor union or representative to furnish him with as written statement that such labor union or representative either will affirmatively cooperate, within the limits of its legal and contractual authority, in the implementation of the policy and provisions of these non-discrimination clauses or that it consents and agrees that recruitment, employment and the terms and conditions of employment under this contract shall be in accordance with the purposes and provisions of these non-discrimination clauses.  If such labor union or representative fails or refuses to comply with such a request that it furnish such a statement, the contractor shall promptly notify the State Commission for Human Rights of such failure or refusal.

(c)
The contractor will post and keep posted in conspicuous places, available to employees and applicants for employment, notices to be provided by the State Commission for Human Rights setting forth the substance of the provisions of clauses (a) and (b) and such provisions of the State's Laws against discrimination as the State Commission for Human Rights shall determine.

(d)
The contractor will state, in all solicitations or advertisements for employees placed by or on behalf of the contractor, that all qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color or national origin.

(e)
The contractor will comply with the provisions of Sections 291-299 of the Executive Law and the Civil Rights Law, will furnish all information and reports deemed necessary by the State Commission for Human Rights under these non-discrimination clauses and such sections of the Executive Law, and will permit access to his books, records and accounts by the State Commission for Human Rights, the Attorney General and the Industrial Commissioner for purposes of investigation to ascertain compliance with these non-discrimination clauses and such sections of the Executive Law and Civil Rights Law.

(f)
This contract may be forthwith canceled, terminated or suspended, in whole or in part, by the contracting agency upon the basis of a finding made by the State Commission for Human Rights that the Contractor may be declared ineligible for future contracts made by or on behalf of the State or a public authority or agency of the State, until he satisfies the State Commission for Human Rights that he has established and is carrying out a program in conformity with the provisions of these non-discrimination clauses.  Such finding shall be made by the State Commission for Human Rights after conciliation efforts by the Commission have failed to achieve compliance with these non-discrimination clauses and after a verified complaint has been filed with the Commission, notice thereof has been given to the Contractor and opportunity has been afforded him to be heard publicly before three members of the Commission.  Such sanctions may be imposed and remedies invoked independently of or in addition to sanctions and remedies otherwise provided by law.  The Contractor will include the provisions of clauses (a) through (f) in every subcontract or purchase order in such a manner that such provisions be performed within the State of New York.  The Contractor will take such action in enforcing such provisions of such subcontract or purchase order as the contracting agency may direct, including sanctions or remedies for non-compliance.  If the Contractor becomes involved in or is threatened with litigation with a subcontractor or vendor as a result of such direction by the contracting agency, the Contractor shall promptly so notify the Attorney General, requesting him to intervene and protect the interests of the State of New York.







GENERAL CONDITIONS ACCEPTED BY:






Firm:
___________________________________







By:
___________________________________






Title:
___________________________________






Date:
___________________________________

TOMPKINS COUNTY FINANCE DEPARTMENT - PURCHASING

2nd FLOOR  125 E COURT ST., ITHACA, NY   14850

DECLINATION OF RESPONSE

For purposes of maintaining accurate consultant lists and facilitating your response to our RFP/RFQ notices, Tompkins County is interested in ascertaining reasons for prospective consultant’s failure to respond.

If you are not responding to this solicitation, please indicate your reasons by checking any appropriate items below and returning this form to the above address.  Your cooperation will be greatly appreciated.
We are not responding to this request for qualifications for this reason:

· Specialized services requested are not available to our firm.

· Our professional services do not meet your requirements.

· Specifications not clearly understood or applicable (too vague, too rigid, etc.)

· Scope of work too small.

· Insufficient time allowed for preparation of RFQ.

· Incorrect address used.  Our correct mailing address is:

Other reason  








                   
Please respond:

· We are unable to respond at this time but would like to continue to receive RFP/RFQ notices.

· We are unable to respond and wish to be removed from the interested Consultant's List.

RFQ Title: 
Professional Design Services


Tompkins County Main Courthouse Space Study

Firm Name:












Address:











Signature
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