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BRITISH
COLUMBIA

The Best Place on Earth





Request for Proposals
	Summer and Winter Coveralls
Ministry of Labour and Citizens’ Services
Product Distribution Centre

Request for Proposals Number: 700003 Coverall
Issue date: July 22, 2009
Closing Time: Proposal must be received before 2:00 PM Pacific Time on: September 22, 2009


	DELIVERY OF PROPOSALS: 

	Proposals must NOT be sent by mail, facsimile or e-mail.  Proposals with samples are to be submitted to the closing location as follows:

 Two (2) complete hard-copies must be delivered by hand or courier to:

Dianna Pakulat
Purchasing Officer - Purchasing
2370 United Boulevard 

Coquitlam BC

V3K 6A3

Proposal envelopes should be clearly marked with the name and address of the Proponent, the Request for Proposals number, and the project or program title.



	PROPONENT SECTION:

For hard-copy proposals, a person authorized to sign on behalf of the Proponent must complete and sign the Proponent Section (below), leaving the rest of this page otherwise unaltered, and include the originally-signed and completed page with the first copy of the proposal. 

The enclosed proposal is submitted in response to the above-referenced Request for Proposals, including any addenda.  Through submission of this proposal we agree to all of the terms and conditions of the Request for Proposals and agree that any inconsistent provisions in our proposal will be as if not written and do not exist.  We have carefully read and examined the Request for Proposals, including the Administrative Section, and have conducted such other investigations as were prudent and reasonable in preparing the proposal.  We agree to be bound by statements and representations made in our proposal.



	Signature of Authorized Representative:


	Legal Name of Proponent (and Doing Business As Name, if applicable):

	Printed Name of Authorized Representative:


	Address of Proponent:



	Title:


	

	Date:


	Authorized Representative phone, fax or email address (if available):
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A.
Definitions and Administrative Requirements

1.
Definitions

Throughout this Request for Proposals, the following definitions apply:

a) “CBS” means the Common Business Services of the Ministry of Labour and Citizens’ Services;

b) “Contract” means the written agreement resulting from this Request for Proposals executed by the Province and the Contractor;

c) “Contractor” means the successful Proponent to this Request for Proposals who enters into a written Contract with the Province;

d) “Ministry” means Ministry of Labour and Citizens’ Services 
e) “must”, or “mandatory” means a requirement that must be met in order for a proposal to receive consideration; 

f) “Proponent” means an individual or a company that submits, or intends to submit, a proposal in response to this Request for Proposals;

g) “Province” means Her Majesty the Queen in Right of the Province of British Columbia and includes the CBS division and the Ministry;

h) “Request for Proposals” or “RFP” means the process described in this document; and

i) “should” or “desirable” means a requirement having a significant degree of importance to the objectives of the Request for Proposals.

2.
Terms and Conditions
The following terms and conditions will apply to this Request for Proposals.  Submission of a proposal in response to this Request for Proposals indicates acceptance of all the terms that follow and that are included in any addenda issued by the Province.  Provisions in proposals that contradict any of the terms of this Request for Proposals will be as if not written and do not exist.

3.
Late Proposals

Proposals will be marked with their receipt time at the closing location.  Only complete proposals received and marked before closing time will be considered to have been received on time.
Hard-copies of late proposals will not be accepted and will be returned to the Proponent.  Electronic proposals that are received late will be marked late and will not be considered or evaluated.
In the event of a dispute, the proposal receipt time as recorded at the closing location shall prevail whether accurate or not.

5.
Eligibility
j) Proposals will not be evaluated if the Proponent’s current or past corporate or other interests may, in the Province’s opinion, give rise to a conflict of interest in connection with the project described in this Request for Proposals.  This includes, but is not limited to, involvement by a Proponent in the preparation of this Request for Proposals.  If a Proponent is in doubt as to whether there might be a conflict of interest, the Proponent should consult with the Government Contact Person listed on page 1 prior to submitting a proposal.

k) Proposals from not-for-profit agencies will be evaluated against the same criteria as those received from any other Proponents.

6.
Evaluation 

Evaluation of proposals will be by a committee formed by the Province and may include employees and contractors of the Province.  All personnel will be bound by the same standards of confidentiality.  The Province’s intent is to enter into a Contract with the Proponent who has the highest overall ranking. 

7.
Negotiation Delay

If a written Contract cannot be negotiated within thirty days of notification of the successful Proponent, the Province may, at its sole discretion at any time thereafter, terminate negotiations with that Proponent and either negotiate a Contract with the next qualified Proponent or choose to terminate the Request for Proposals process and not enter into a Contract with any of the Proponents.

8.
Debriefing

At the conclusion of the Request for Proposals process, all Proponents will be notified.  Unsuccessful Proponents may request a debriefing meeting with the Province.

9.
Alternative Solutions

If alternative solutions are offered, please submit the information in the same format, as a separate proposal.

10.
Changes to Proposals

By submission of a clear and detailed written notice, the Proponent may amend or withdraw its proposal prior to the closing date and time.  Upon closing time, all proposals become irrevocable.  The Proponent will not change the wording of its proposal after closing and no words or comments will be added to the proposal unless requested by the Province for purposes of clarification.

11.
Proponents’ Expenses

Proponents are solely responsible for their own expenses in preparing a proposal and for subsequent negotiations with the Province, if any.  If the Province elects to reject all proposals, the Province will not be liable to any Proponent for any claims, whether for costs or damages incurred by the Proponent in preparing the proposal, loss of anticipated profit in connection with any final Contract, or any other matter whatsoever.

12.
Limitation of Damages

Further to the preceding paragraph, the Proponent, by submitting a proposal, agrees that it will not claim damages, for whatever reason, relating to the Contract or in respect of the competitive process, in excess of an amount equivalent to the reasonable costs incurred by the Proponent in preparing its proposal and the Proponent, by submitting a proposal, waives any claim for loss of profits if no Contract is made with the Proponent.

13.
Proposal Validity
Proposals will be open for acceptance for at least 90 days after the closing date.

14.
Firm Pricing

Prices will be firm for the entire Contract period unless this Request for Proposals specifically states otherwise.

15.
Currency and Taxes

Prices quoted are to be:

l) in Canadian dollars;

m) inclusive of duty, where applicable; FOB destination, delivery charges included where applicable; and 

n) exclusive of Goods and Services Tax and Provincial Sales Tax.

16.
Completeness of Proposal

By submission of a proposal the Proponent warrants that, if this Request for Proposals is to design, create or provide a system or manage a program, all components required to run the system or manage the program have been identified in the proposal or will be provided by the Contractor at no charge.

17.
Sub-Contracting

o) Using a sub-contractor (who should be clearly identified in the proposal) is acceptable.  This includes a joint submission by two Proponents having no formal corporate links.  However, in this case, one of these Proponents must be prepared to take overall responsibility for successful performance of the Contract and this should be clearly defined in the proposal.

p) Sub-contracting to any firm or individual whose current or past corporate or other interests may, in the Province’s opinion, give rise to a conflict of interest in connection with the project or program described in this Request for Proposals will not be permitted.  This includes, but is not limited to, any firm or individual involved in the preparation of this Request for Proposals.  If a Proponent is in doubt as to whether a proposed subcontractor gives rise to a conflict of interest, the Proponent should consult with the Government Contact Person listed on page 1 prior to submitting a proposal.

q) Where applicable, the names of approved sub-contractors listed in the proposal will be included in the Contract.  No additional subcontractors will be added, nor other changes made, to this list in the Contract without the written consent of the Province.

18.
Acceptance of Proposals

r) This Request for Proposals should not be construed as an agreement to purchase goods or services.  The Province is not bound to enter into a Contract with the Proponent who submits the lowest priced proposal or with any Proponent.  Proposals will be assessed in light of the evaluation criteria.  The Province will be under no obligation to receive further information, whether written or oral, from any Proponent.

s) Neither acceptance of a proposal nor execution of a Contract will constitute approval of any activity or development contemplated in any proposal that requires any approval, permit or license pursuant to any federal, provincial, regional district or municipal statute, regulation or by-law.

19.
Definition of Contract
Notice in writing to a Proponent that it has been identified as the successful Proponent and the subsequent full execution of a written Contract will constitute a Contract for the goods or services, and no Proponent will acquire any legal or equitable rights or privileges relative to the goods or services until the occurrence of both such events.
20.
Contract

By submission of a proposal, the Proponent agrees that should its proposal be successful the Proponent will enter into a Contract with the Province on the terms set out in Appendix B.

21.
Liability for Errors

While the Province has used considerable efforts to ensure information in this Request for Proposals is accurate, the information contained in this Request for Proposals is supplied solely as a guideline for Proponents.  The information is not guaranteed or warranted to be accurate by the Province, nor is it necessarily comprehensive or exhaustive.  Nothing in this Request for Proposals is intended to relieve Proponents from forming their own opinions and conclusions with respect to the matters addressed in this Request for Proposals.

22.
Modification of Terms

The Province reserves the right to modify the terms of this Request for Proposals at any time in its sole discretion.  This includes the right to cancel this Request for Proposals at any time prior to entering into a Contract with the successful Proponent.

23.
Ownership of Proposals

All proposals submitted to the Province become the property of the Province.  They will be received and held in confidence by the Province, subject to the provisions of the Freedom of Information and Protection of Privacy Act and this Request for Proposals.

24.
Use of Request for Proposals
Any portion of this document, or any information supplied by the Province in relation to this Request for Proposals may not be used or disclosed, for any purpose other than for the submission of proposals.  Without limiting the generality of the foregoing, by submission of a proposal, the Proponent agrees to hold in confidence all information supplied by the Province in relation to this Request for Proposals.

25.
Reciprocity

The Province may consider and evaluate any proposals from other jurisdictions on the same basis that the government purchasing authorities in those jurisdictions would treat a similar proposal from a British Columbia supplier.

26.
No Lobbying

Proponents must not attempt to communicate directly or indirectly with any employee, contractor or representative of the Province, including the evaluation committee and any elected officials of the Province, or with members of the public or the media, about the project described in this Request for Proposals or otherwise in respect of the Request for Proposals, other than as expressly directed or permitted by the Province.
27.
Collection and Use of Personal Information

Proponents are solely responsible for familiarizing themselves, and ensuring that they comply, with the laws applicable to the collection and dissemination of information, including resumes and other personal information concerning employees and employees of any subcontractors.  If this RFP requires Proponents to provide the Province with personal information of employees who have been included as resources in response to this RFP, Proponents will ensure that they have obtained written consent from each of those employees before forwarding such personal information to the Province.  Such written consents are to specify that the personal information may be forwarded to the Province for the purposes of responding to this RFP and use by the Province for the purposes set out in the RFP.  The Province may, at any time, request the original consents or copies of the original consents from Proponents, and upon such request being made, Proponents will immediately supply such originals or copies to the Province.
B. Requirements and Response

1. Introduction:

The Ministry of Citizen Services, the Product Distribution Centre, has issued this Request for Proposal (RFP), for the purpose of inviting proposals to undertake the services described in Appendix C Specification sheet attached to the RFP.
2.
Summary of the Requirements:
The Ministry of Citizen Services, the Product Distribution Centre, invites interested proponents to submit responses for the provision of supplying Coveralls both lined (winter) and unlined (summer). The purpose of this RFP is to establish a non-exclusive Partnership Agreement (the “Agreement”) between the Product Distribution Centre and Proponent(s) as set out the terms and conditions by which the Product Distribution Centre and Proponent(s) will provide summer and winter coveralls to Commercial Vehicle Safety and Enforcement. 

The successful respondent(s) will supply qualified product(s) on an as, if, and when requested basis.  The Ministry of Citizen Services, the Product Distribution Centre, may issue more than one Purchase Order for this product the initial term is anticipated to begin upon receipt of signed Purchase Order and ending October 31, 2011. At the sole discretion of the Product Distribution Centre, the contract may be extended for an additional 2 - 1 year terms. Pricing will be held firm for the first 2 years and at the sole discretion of the Product Distribution Centre may negotiate the pricing for the additional years. 
3
Instructions to Proponents

The following format, sequence, and instructions should be followed in order to provide consistency in Proponent response and ensure each proposal receives full consideration.  All pages should be consecutively numbered.

a) An unaltered and completed Request for Proposals cover page, including Proponent Section as per instructions.

b)
Table of contents including page numbers.

t) A short (one or two page) summary of the key features of the proposal.

u) The body of the proposal, including pricing, i.e. the “Proponent Response”.

3.1
Receipt Confirmation Form Submissions
Proponents should complete Appendix A, (the Receipt Confirmation Form), and fax to the Product Distribution Centre at 604-927-2025 by 2:00 pm Pacific Standard time on August 7, 2009 in order to be registered to receive subsequent information regarding the RFP, including any addenda to the RFP.  The Product Distribution Centre assumes no responsibility for ensuring Proponents are sent subsequent information if the Receipt Confirmation Form is not submitted by the above deadline.
3.2
Faxes and E-mails

Facsimile or e-mail transmissions of Proposals, or amendments to Proposals, will NOT be accepted.  
3.3
Amendments to Proposals

Proposals may be amended but any amendment to a Proposal must be made in writing and delivered to the address set out in Delivery of Proposal section before the Closing Time.  
3.4
Inquiries

3.5
Discrepancies, Omissions and Questions 
Proponents finding discrepancies, omissions, ambiguities, or conflicts in this RFP, or having doubts as to the meaning or intent of any provision, should immediately notify the Contact Person in accordance with section 3.4. The Contact Person will review such submissions and, if The Product Distribution Centre determines that an amendment is required to this RFP, the Contact Person will issue an addendum in accordance with section 3.6.
3.6
Addenda
If the Product Distribution Centre determines that an amendment is required to this RFP, the Contact Person will issue a written addendum to each Proponent who has returned to the Product Distribution Centre a Receipt Confirmation Form. Each addendum will be incorporated into and become part of the RFP.  No amendment of any kind to the RFP is effective unless it is contained in a written addendum issued by the Contact Person. 

3.7
Liability for Errors

While the Product Distribution Centre has used considerable efforts to ensure an accurate representation of information in this Request for Proposal, the information contained in this Request for Proposal is supplied solely as a guideline for Proponents. The information is not guaranteed or warranted to be accurate by the Product Distribution Centre, nor is it necessarily comprehensive or exhaustive. Nothing in this Request for Proposal is intended to relieve Proponents from forming their own opinions and conclusions with respect to the matters addressed in this Request for Proposal.

3.8
Mandatory Criteria
Answer "Yes" or "No" to the following mandatory requirements placing an "X" in the appropriate box, and provide the proposal page number / section that verifies this requirement.  Only those proposals that comply to all the mandatory requirements will receive further consideration and evaluation.

	Mandatory Criteria
	Yes
(Agree & Comply)

	Page number
	No
(Do not agree  nor comply)

	1. The two (2) hard copies of the proposal must be received at the closing location by the specified closing date and time. 
	
	
	

	2. The proposal must be signed by a person authorized to sign on behalf of the Proponent.
	
	
	

	3. The proposal must be in English and must not be sent by mail, facsimile or e-mail
	
	
	

	4. Minimum of 1 sample of each winter and 1 each of summer coverall in size XL offered must be received at the closing location before specified closing date.
	
	
	

	5. Respondents must complete Schedule 1 including cost. 
	
	
	

	6. Respondents must provide a statement specifying lead times for draw down orders in Schedule 2.
	
	
	

	7. Respondents must provide a statement specifying minimum order quantities in Schedule 2.
	
	
	


4
Proponent Response
4.1 General
Proposal should demonstrate to the satisfaction of the Product Distribution Centre that the Proponent fully understands and appreciates the nature of the scope of products/services and has qualifications and experience to perform the services. 
Proposal should also demonstrate that the proponent could provide the products listed in Appendix C 

Proposal should, as appropriate, challenge current business and identify creative business practices and identify creative “best practices” which may benefit both Product Distribution Centre and the Proponent.
4.2 Pricing 
All prices and fees referred to in Proposals should be in Canadian funds and should include all applicable taxes and charges except for Provincial Sales Tax (PST) and Goods and Services Tax (GST), which should be identified separately. GST and PST exemption numbers to be provided upon award. The Price section of the Proposal should be submitted in a separate sealed envelope with the Proponent’s name and RFP name and number.
4.3 Signature 
Proposals should be signed by a person authorized to sign on behalf of the Proponent.  Unsigned Proposals may, at the discretion of the Product Distribution Centre, not be considered.
4.4 Partnerships
If a Proponent is a partnership arrangement, one party should be named as the primary contact.  
5 Evaluation and selection
5.1
Evaluation Committee

The evaluation of Proposals will be undertaken on behalf of The Product Distribution Centre by an evaluation committee (the “Evaluation Committee”) appointed by PDC and other practitioners as deemed appropriate.  Based on the specifications and evaluation, including field testing, the Evaluation committee will submit their recommendation for the selection of a Preferred Proponent to a Commercial Vehicle Safety and Enforcement committee for consideration and final approval.
5.2
Evaluation Criteria

The Evaluation Committee will compare and evaluate Proposals and samples to determine the proposal that is most advantageous to the PDC’s client. The Evaluation committee will undertake a field testing of each of the samples. In order to conduct a fair and sufficient field test for each sample submitted, Proponents must submit a minimum of 1 sample each of the winter and 1 each of the summer coverall in size XL. Proponents who do not submit 1 each winter and 1 each summer samples will not be evaluated and field tested. 
	Criterion
	Weight

	Price
	   40%

	Product Suitability
	   60%


5.3       Additional Information:
The Evaluation Committee may, at its discretion, request clarifications or additional information from a Proponent with respect to its Proposal, and the Evaluation Committee may make such requests to only selected Proponents.  The Evaluation Committee may consider such clarifications or additional information in evaluating Proposals.

5.4       Interviews:
The Evaluation Committee may, at its discretion, invite some or all of the Proponents to appear before the Evaluation Committee and / or the Commercial Vehicle Safety and Enforcement committee to provide clarifications of their Proposals.  In such event, the Evaluation Committee will be entitled to consider the answers received in evaluating Proposals.
5.5      Contract Negotiation and Award:
Following the evaluation and recommendation of the Evaluation Committee under section 5.1, The Product Distribution Centre may select one or more proponents to enter into negotiations for a Contract or Contracts as follows:
(a)
The Product Distribution Centre may elect to divide the Services / Products into more than one Contract and enter into negotiations with a Proponent with respect to a portion of the Services / Goods, and award more than one Contract with respect to the Services;
(b)

If negotiations with any Proponent are not successful within such time period as The Product Distribution Centre may require, The Product Distribution Centre may at any time after the expiry of such time period discontinue further negotiation with that Proponent by written notice to the Proponent, and The Product Distribution Centre may at any time thereafter commence negotiations with another Proponent to finalize a Contract / Service Agreement in accordance with the foregoing process with another Proponent.  The foregoing process may be undertaken and /or repeated until a Contract or Contracts / Service Agreements are awarded by The Product Distribution Centre or until negotiations have been terminated by The Product Distribution Centre.
5.6       Period of Offer
Proposals will remain open as a basis for negotiating a Contract in accordance with the terms of this RFP for a period of ninety (90) days from the Closing Time.

Appendix A
Receipt Confirmation Form
Summer and Winter Coveralls

Product Distribution Centre

Ministry of Labour and Citizens’ Services
Request for Proposals Number: 700003 Coverall
Issue date:  July 22, 2009
Closing Time: Proposal must be received before 2:00 PM Pacific Time on: September 22, 2009
For any further distributed information about this Request for Proposals, 
please return this form by fax as soon as possible to:

Dianna Pakulat
Purchasing Officer
Fax
604 927-2025

Company:

______________________________________________________

Street Address:
______________________________________________________

City:
________________
Postal/ZIP Code:
__________________

Province/State:
________________
Country:
________________________

Mailing Address, if different:
__________________________________________

Fax Number:
( ___ ) ___________
Phone Number: 
( ___ ) ____________
Contact person:
______________________________________________________

Title:
______________________________________________________

E-mail Address:
______________________________________________________
Please send us any subsequent information about this Request for Proposals by:
	· Courier Collect:
Courier Name and Account No. __________________________

	· Fax (default if no box checked)
	· E-Mail




Appendix B
Contract Form

	

	Summer and Winter Coveralls


	By submission of a proposal, the Proponent agrees that should its proposal be successful the Proponent 
will enter into a Contract with the Province that will include the following selected contract clauses. 

	

	Compliance With Laws

	The Contractor will give all the notices and obtain all the licenses and permits required to perform the work.  The Contractor will comply with all laws applicable to the work or performance of the Contract.

	Laws of British Columbia

	Any Contract resulting from this Request for Proposals will be governed by and will be construed and interpreted in accordance with the laws of the Province of British Columbia.

	Arbitration

	All disputes arising out of or in connection with the Contract will, unless the parties otherwise agree, be referred to and finally resolved by arbitration pursuant to the Commercial Arbitration Act.

	Funding

	The Contract and the financial obligations of the Province pursuant to that Contract are subject to:

	

	a) there being sufficient moneys available in an appropriation, as defined in the Financial Administration Act, to enable the Province in any fiscal year or part thereof when the payment of money by the Province to the Contractor falls due under the Contract entered into pursuant to this Request for Proposals to make that payment; and

	

	b) Treasury Board, as defined in the Financial Administration Act, not having controlled or limited expenditure under any appropriation referred to in subsection a) of this section. 

	Indemnity

	Any Contract resulting from this Request for Proposals will require that the Contractor indemnify and save harmless the Province, its employees and agents from and against all claims, demands, losses, damages, costs and expenses made against or incurred, suffered or sustained by the Province at any time or times (either before or after the expiration or sooner termination of this Contract) where the same or any of them are based upon or arise out of or from anything done or omitted to be done by the Contractor or by any servant, employee, officer, director or sub-Contractor of the Contractor pursuant to the Contract excepting always liability arising out of the independent acts of the Province.

	The Contract will not contain a limitation of liability clause 

	Insurance

	Any Contract resulting from this Request for Proposals may require that the Contractor, without limiting its obligations or liabilities and at its own expense, provide and maintain throughout the Contract term, the following insurances with insurers licensed in British Columbia in forms acceptable to the Province.  All required insurance will be endorsed to provide the Province with 30 days’ advance written notice of cancellation or material change.  The Contractor will provide the Province with evidence of the required insurance, in the form of a completed Province of British Columbia Certificate of Insurance, immediately following execution and delivery of the Contract.

	

	Comprehensive Commercial General Liability in an amount not less than $1,000,000 inclusive per occurrence insuring against bodily injury and property damage and including liability assumed under the Contract.  The Province is to be added as an additional insured and the policy shall contain a cross liability clause.

	Automobile Liability on all vehicles owned, operated or licensed in the name of the Contractor in an amount not less than $1,000,000 

	Registration with Workers’ Compensation Board 

	The Contractor and any approved sub-Contractors must be registered with the Workers’ Compensation Board (WCB), in which case WCB coverage must be maintained for the duration of the Contract.  Prior to receiving any payment, the Contractor may be required to submit a WCB Clearance Letter indicating that all WCB assessments have been paid. 

	Software

	It is the Contractor’s responsibility to ensure that the Province has all licenses required to use any software that may be supplied by the Contractor pursuant to the Contract. 

	Period of Offer

	Proposals will remain open as a basis for negotiating a Contract in accordance with the terms of this RFP for a period of ninety (90) days from the Closing Time.

	Right of The Product Distribution Centre to Reject Proposals and Cancel RFP

	The Product Distribution Centre is not bound to select a preferred Proponent or accept any Proposal and reserves the right in its sole discretion to postpone or cancel this RFP at any time for any reason whatsoever in accordance with The Product Distribution Centre’s judgement of its best interests and to proceed with the Services in some other manner separate from this RFP.  Without limiting the foregoing, The Product Distribution Centre will not be bound to accept the lowest-priced Proposal.  The Product Distribution Centre reserves the right to accept or reject any Proposal in whole or in part.  



	Liability for Errors

	While The Product Distribution Centre has attempted to ensure an accurate presentation of information in this RFP, the information contained in this RFP is supplied solely as a guideline for all Proponents.  The information is not guaranteed or warranted to be accurate by The Product Distribution Centre, nor is it necessarily comprehensive or exhaustive.  Nothing in this RFP is intended to relieve all Proponents from forming their own opinions and conclusions with respect to the matters addressed in this RFP.



	Freedom of Information and Protection of Privacy Act (FOIPPA)

	The Product Distribution Centre is subject to legislation governing the protection of personal privacy and as such, records are subject to access under FOIPPA. FOIPPA governs the collection, use, retention, security, and disclosure of personal information managed by public organizations.  FOIPPA also applies to all electronic information accessed or submitted by the Proponents.  If Proposals contain protected, proprietary or confidential information, Proponents are requested to identify the specific issue or information and provide supporting reasons why The Product Distribution Centre should NOT release this information if requested by a FOIPPA inquiry.



	Working Language

	The working language of The Product Distribution Centre is English and all Proposals must be in English.
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Appendix C


Date issued:  July 22, 2009



RFP/RFQ#700003 Coverall
Ministry of Labour and Citizens’ Services


Last Update      

Product Distribution Centre



THIS IS SPECIFICATION’S PAGE 1 OF 2
SPECIFICATIONS:
Summer and Winter Coverall


GENERAL REQUIREMENTS
Products covered by this specification shall be made according to the best commercial manufacturing practice and shall be free from defects in both materials and workmanship such as may adversely affect their serviceability.  Items not conforming to these standards shall be returned to the supplier for replacement free of charge to the Product Distribution Centre. 

PRODUCT PROGRAM SCOPE: COMMERCIAL VEHICLE SAFETY AND ENFORCEMENT
Description:   Coveralls for both summer and winter seasons
Specifications:

CVSE - Separate coveralls required for Commercial Vehicle Safety and Enforcement inspectors for both summer (non insulated) and winter (insulated with 200 gram thinsulate) weather conditions.
Size Range 
The sizes range from Small to XXXXXL - sizing charts for both non insulated and insulated coveralls must be submitted with proposal.
Pre-Production Sample Requirements
The supplier shall provide the Product Distribution Centre with a Pre-Production sample for approval. Any agreed to changes to this sample will be noted on a tag firmly affixed to the garment. The sample Garment approval shall be the criterion of acceptability of subsequent production.
SPECIFICATIONS - MANDATORY 
· 7.5 oz. Twill, 65% polyester, 35% cotton, pre-cured
· Long life “Vat” dye – High Visibility lime

· Long sleeves with snap or Velcro closure

· 2 chest pockets (pencil division on left pocket) Velcro or snap for flap.  Pen slots should have own opening. 

· Pen slots (2 pen capacity) on upper left sleeve

· Side openings for access to trousers/pant underneath coveralls with Velcro closures

· Snap or Velcro collar closure

· Front with 2 way brass zipper closure (YKK)

· 2 front hip pockets with Velcro closures – fall away style pocket will not require Velcro closure
· Double stitches on waistband

· Telescopic back for comfort

· 2 large rear pockets

· Cargo pockets on both pant legs - Velcro flaps 
· High resistance thread

· Bar-tacked at all stress points

· Weight: 0.94 kg/2.07 lbs.

· Shoulder flashes to be sewn on both shoulders (customer supplied) - SEWN THROUGH MARROW WITH MATCHING COLOUR THREAD
· Zippered leg opening, with ankle  to knee brass YKK zippers on both pant legs 
· WorkSafe BC standard pattern – 2 inch wide silver reflective striping – as per drawing and photo

· Two versions required - non insulated and insulated 200 gram thinsulate for winter 
· Machine washable
HIGHLY DESIRABLE
· "Storm Flap" front over 2 way brass zipper closure (YKK). Additional Velcro or snap closures for "storm flap" to fully cover and prevent throat exposure
· Zippered and “gusseted” leg opening, with ankle  to knee brass YKK zippers on both pant legs
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ANY PROPOSED CHANGES TO THESE SPECIFICATIONS WILL NOT BE DEEMED ACCEPTABLE WITHOUT WRITTEN AGREEMENT BETWEEN THE PRODUCT DISTRIBUTION CENTRE AND THE SUPPLIER

Projected Quantities Required – over 3 years (approximately 158 per year)
	Winter Insulated usage Forecast

8415100230 COVERALLS  INSULATED  SM CVSE
	10

	8415100231 COVERALLS  INSULATED  MED CVSE
	6

	8415100232 COVERALLS INSULATED LG CVSE
	18

	8415100233 COVERALLS  INSULATED XL CVSE
	25

	8415100234 COVERALLS  INSULATED XXL CVSE
	7

	8415100235 COVERALLS  INSULATED  XXXL CVSE
	1

	8415100236 COVERALLS INSULATED  LG T CVSE
	4

	8415100237 COVERALLS  INSULATED XL T CVSE
	12

	8415100240 COVERALLS  INSULATED  XXXXLT CVSE
	5

	8415100308 COVERALLS  INSULATED  MTM CVSE
	1

	Summer usage Forecast (non insulated)

8415100241 COVERALLS  SM CVSE
	35

	8415100242 COVERALLS  MED CVSE
	35

	8415100243 COVERALLS  LG CVSE
	60

	8415100244 COVERALLS  XL CVSE
	69

	8415100245 COVERALLS  XXL CVSE
	24

	8415100246 COVERALLS  XXXL CVSE
	9

	8415100247 COVERALLS  LG T CVSE
	31

	8415100248 COVERALLS  XL T CVSE
	48

	8415100249 COVERALLS  XXL T CVSE
	38

	8415100250 COVERALLS  XXXL T CVSE
	17

	8415100318 COVERALLS  MTM CVSE
	17

	Grand Total
	472


Schedule 1

Cost of Products

Unit pricing is required for each component to be supplied. 
Please fill out description, manufacturer part# and cost per unit.
	Description
	Manufacturer Part#
	Quantity
	Cost per Unit

	
	 
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Schedule 2
Lead time / Minimum Order Quantity

Please complete, this is a mandatory requirement.
Respondents must provide a statement specifying lead times for draw downs.

* 



  Days

Respondents must provide a statement specifying minimum order quantities
*Minimum order quantities 
$
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