REQUEST FOR QUOTE

NORTHWEST ARKANSAS COMMUNITY COLLEGE

	SUBMIT QUOTE TO:    Purchasing Department
	Quote Number:
	QC-09-022

	                                      One College Drive, Room 1036
	Quote Description:
	Spring 2009 Corporate Learning Schedule Mailer 

	                                      Bentonville, AR  72712
	Quote Due Date/Time:
	 11/20/2008  10:00 am

	                                      Telephone:  (479) 619-4140
	Quote may be faxed to:
	(479) 619-4106

	                                      Attn:  Linda Fast, CPPO, CPPB
	
	


	QUOTE MUST BE SIGNED OR IT WILL NOT BE CONSIDERED


	NAME: _______________________________ 
	TITLE: _________________________________

	ADDRESS: _____________________________
	PHONE: _____________  FAX: _____________

	_______________________________________
	DATE: _________________________________

	NAME (TYPE OR PRINT): _________________
	FEDERAL EMPLOYER I.D. #: ______________

	SIGNATURE: ___________________________
	OR SOCIAL SECURITY #: _________________


STANDARD TERMS AND CONDITIONS

1. GENERAL:  Any special terms and conditions included in the Request for Quote over ride these standard terms and conditions. The standard terms and conditions and any special terms and conditions become part of any contract entered into if any or all parts of the bid are accepted by NWACC.

2. ACCEPTANCE AND REJECTION:  NWACC reserves the right to accept or reject all or any part of a bid or any and all bids, to waive minor technicalities and to award the bid to best serve the interests of NWACC.

3. QUOTE PRICING: All quote pricing will be FOB destination, inside delivery, installation and assembly of equipment in user location, instruction in operation, technical assistance, and operation manuals.  Bid the unit price.  In case of errors in extension, unit prices shall govern.  Prices are firm and not subject to escalation unless otherwise specified in the Request for Quote.  Unless otherwise specified, the bid must be firm for acceptance for thirty (30) days from the bid opening date. 

4. AMENDMENTS:  The bid cannot be altered or amended after the bid opening date except as permitted by regulation.

5. AWARD: NWACC reserves the right to reject or award the item(s) listed on this RFQ individually, by groups, all or none, or by any other method deemed in the best interest of NWACC as determined by the NWACC Purchasing Official.

6. PATENTS OR COPYRIGHTS:  The Contractor agrees to indemnify and hold NWACC harmless from all claims, damages, and costs, including attorneys’ fees, arising from infringement of patents or copyrights.

7. ASSIGNMENT:  Any contract entered into pursuant to this Request for Quote is not assailable nor the duties thereunder delegated by either party without the written consent of the other party of the contract.

8. BID WITHDRAWAL: Withdrawal of a bid must be made before the bid opening time, in writing and presented to the NWACC Purchasing Agent.

9. SALES TAX AND/OR USE TAX:  Sales tax shall not be included in bid. 

10. CONTRACT WITH NWACC:  A signed Request for Quote constitutes a contract with NWACC to pay the amount indicated for the equipment/items stated in RFQ.  Failure to comply could result in action being taken by the Attorney General’s Office and/or be cause for rejection of all future bids.  Unsigned bids will not be read or considered.  By signing the contract, the bidder warrants that they are not under eighteen (18) years of age.  

11. DISPUTES:  Except as otherwise provided in this contract, any dispute concerning a question of fact arising under this contract which is not disposed of by agreement, shall be decided by the Purchasing Official.  Tie bids will be determined by a flip of a coin by the staff of the NWACC Purchasing Department.

12. OTHER REMEDIES:  In addition to the remedies outlined herein, the contractor and the NWACC have the right to pursue any other remedy permitted by law.

13. CANCELLATION: NWACC may cancel this contract to the extent that funds are no longer legally available for expenditures under this contract.  Further, the performance of work under this contract may be terminated by NWACC in whole or in part whenever NWACC determines that cancellation is in NWACC's best interest.

15.
INDEMNIFICATION: To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless NWACC and its agents and employees from and against all claims, damages, lawsuits and expenses, including but not limited to attorneys’ fees arising out of or resulting from the performance of this contract provided that any such claim, damage, loss or expense (a) is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property including the loss of use therefrom, and (b) is caused in whole or in part by any negligent act or omission of the Contractor or anyone for whose acts the Contractor may be liable, regardless of whether or not it is caused in party or in part indemnified hereunder.

16. SUBSTITUTIONS “OR EQUAL”:   “Brand Name” product identifications will be used to identify quality and characteristics of an item.  Quotes will be accepted on alternate items at this time.

17. CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION:  Any contract , or amendment to any contract, executed by NWACC which exceeds $10,000 shall require the  contractor to disclose information  as required under 

      the terms of Executive Order 98-04 and the regulations pursuant to it.

BID SPECIFICATIONS

Spring 2009 Corporate Learning Schedule Mailer for NorthWest Arkansas Community College:
ITEM                                     QUANTITY               PRICE PER M    

TOTAL PRICE
Spring 2009 Schedule    
   85,000

  $____________
           $_________________
A. Size: 
Front/Back
Size Flat: 11 x 17    Folded To: 5.50” x 8.50”   Type Of Fold: Half/Right Angle
B. Paper Stock:

Gloss Finish, White Stock, 80lb Text
Please indicate paper bid:  _____________________
C. Ink: 

2 Colors: PMS & Black.  “Soybean oil based ink is required by state law.”
 Please indicate brand of soybean oil ink bid: _____________________

D. Print Specifications: 

Print Two Side with Bleeds
E. Finished layout to printer by December 1, 2008.

F. Proof: 

Composed Color Laser Proof Required

Deliver Proof To: Norma Dees, SCWT A108, or Tara Berry, SCWT A112, at the Shewmaker Center for Workforce Technologies, Bentonville, AR. Call for information 479-619-5116.
G. Delivery: 

Deliver finished job to Target Direct Mail Services, Springdale, AR, by December 19, 2008.
ITEM SPECIFICATIONS:

A.
Overview of job:

This request for Written Quotation is to establish a contract for the printing of the Spring 2009 Corporate Learning Schedule Mailer for NWACC. The total bid price covers all the materials and operations necessary for the production of this job. This includes but is not limited to paper stock, printing, packaging, and inside delivery as specified by this IFB.
B. AWARDING INSTRUCTIONS:

This Request for Written Quotation will be awarded to the lowest responsible bidder.
C. DELIVERY SCHEDULE:

Inside delivery to Target Direct is required on or before December 19, 2008.  
D. AGENCY CONTACT PERSON 
Bid Requirements: Linda Fast (479) 619-4140 or lfast@nwacc.edu 
Printing Specifications: Norma Dees (479) 936-5116 or ndees@nwacc.edu
E. PACKAGING:

Finished items shall be packaged and cartoned so as to protect contents from damage during shipment, handling and storage. Cartons shall not exceed 40 lbs. each in weight.

F. OVERRUNS/UNDERRUNS:

5% over/under run will be permitted. Overruns will be priced at 80% of the unit contract price. Underruns will be priced at the full unit contract price and subtracted from the bid price.

G. COMPOSITION/NEGATIVES:

NWACC will provide a CD of quark 6.0 / PDF on or around December 1, 2008.  Contact Norma Dees at 936-5116.
NOTE:  Contractor is required to inspect and make a determination as to the usability of all provided production materials, including diskettes, within five working days after receipt.  Problems encountered with any material must be reported immediately to NWACC. If the contractor fails to comply with this requirement NWACC may disallow, as a valid reason for failing to meet the required delivery schedule, any claim involving NWACC provided production materials.

H. MINORITY BUSINESS POLICY:

It is the policy of the State of Arkansas that Minority Business Enterprises shall have the maximum opportunity to participate in the state purchasing process. Therefore, the state encourages all minority businesses to compete for, win and receive contracts for goods, services and construction. Also, the state encourages all companies to subcontract portions of any state contract to minority business enterprises.

GENERAL TERMS

A. Proofs:  A composed laser proof of text pages and cover are required.  Please contact Norma Dees for proof approval @ 479-936-5116 or ndees@nwacc.edu.
B. Quality: Items provided under the scope of this contract will be of good quality.

C. Recycled Paper Definition: In accordance with Act 749 of 1991, the State of Arkansas will grant a preference to bids offering recycled paper meeting the State’s definition.

“Recycled Paper” as it applies to coated stock shall mean any paper that contains not less than ten percent (10%) post consumer material by fiber weight, and for unquoted stock, any paper that contains not less than twenty percent (20%) post consumer material by fiber weight.

D: 
Samples: On all printing jobs, contractors shall provide a minimum of three samples, a copy of the invoices and a copy of any analysis sheet showing how costs were calculated. These items must be sent to NWACC. Payment will not be made until the samples have been examined for contract conformance.

Receipt of merchandise does not necessarily constitute acceptance. NWACC will be granted   reasonable time in which to inspect the merchandise and to determine if its quality meets the requirements or standards of the contract. If quality problems are evident, NWACC will review the problems and if specifications of the contract are not met, will assess a penalty for the inferior merchandise. If, in the opinion of NWACC the merchandise is unacceptable, the vendor may be offered an opportunity to reprint the material within a reasonable time. At the time authorization   for the reprint is given, NWACC will establish, in writing, a new delivery date. If final delivery exceeds the original delivery date, the vendor may be charged a late penalty as specified in the contract. Send Samples to: NWACC One College Drive Room 1040
Bentonville AR, 72712 Attn: Linda Fast, CPPO, CPPB.
D. Miscellaneous Charges/Allowances: Prior to any work being performed under this contract that will result in additional costs, written authorization must be obtained from NWACC.
Any other costs incurred in production and not provided for in these instructions and specifications may be invoiced at fair market price as established by NWACC. However, any additional costs incurred after the contract award will not be paid for, halftones, author’s alterations, extra composition, overruns or any other unforeseen costs.

E.
Liquidated Damages or Penalty: All commodities furnished will be subject to inspection and acceptance after delivery. Failure to meet specifications   authorizes   NWACC to cancel this contract or any portion of same and reasonably purchase commodities elsewhere and charge full increase, in any, in cost and handling to the defaulting contractor.

Liquidated damages imposed   by the state against the contractor for failure to meet the delivery schedule   will be one percent (1%) of the invoice amount for each working day beyond the delivery time. The contractor shall be relieved of delays due to causes beyond his control such as acts of God, national emergency, strikes or fire. NWACC will assess penalties for late delivery in all cases except those approved by NWACC that relate to causes beyond the contractor’s control. The contractor must notify, in writing, on a timely basis, NWACC of such developments   stating reason, justification and extent of delay. Other liquidated provided for in this contract must be verified and approved in writing by NWACC prior to application by NWACC.  When time does not allow for reprinting, acceptance of an inferior commodity may result in a liquidated damage of up to twenty percent (20%) of the invoice price or $500, whichever is smaller.

SIGNED: _________________________________________

FIRM NAME: ______________________________________
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