COUNTY OF BARNSTABLE

PURCHASING

DEPARTMENT OF FINANCE
SUPERIOR COURT HOUSE

P.O. BOX 427

BARNSTABLE, MASSACHUSETTS 02630
Invitation for Bids

Barnstable County, through its Chief Procurement Officer is soliciting sealed bids for the printing and delivery of business cards and letterhead for Barnstable County Departments for one year with the option to renew for two additional years.

Bids will be received at the Superior Court House, Office of the County Commissioners, Purchasing Department, 3195 Main Street, P.O. Box 427, Barnstable, MA 02630, on or before March 12, 2010 at 10:00AM.  No exceptions.

Bid specifications may be obtained from the Barnstable County Purchasing Department, Superior Court House, P.O. Box 427, Barnstable, Massachusetts 02630. 


Sealed envelopes containing bids shall be clearly marked “Bid – Printing Services - 11”.

     
NOTE:  One original and one (1) copy of each bid shall be submitted.  NO faxed proposals will be accepted.  

      
The County of Barnstable reserves the right to accept or reject any or all bids, to waive any informality contained therein, and to award the contract as decided to be in the best interest of the County. 


The County of Barnstable fully complies with federal, state, and local laws and directives governing equal opportunity, affirmative action and non‑discrimination in all county activities and actively solicits bids/proposals from MBE/WBE businesses in accordance with County policy.

      
Dated at Barnstable, Massachusetts, this 19th Day of February, Two Thousand Ten.








Elaine Davis








Chief Procurement Officer       

Barnstable County

Invitation for Bids 
Offset Printing of Business Cards and Letterhead

I.  General Information and Bid Submission Requirements


Bid Delivery
All bids must be delivered to Office of the Barnstable County Commissioners, Purchasing Department, Superior Courthouse, PO Box 427, 3195 Main Street, Barnstable, MA.

Bids must be delivered by 10:00AM on March 12, 2010.

One original and two copies of the bid should be submitted.  Bids must be sealed and marked as follows: “Bid- Printing Services ‘11” FORMTEXT 
.

All bids must include a non-collusion form, tax compliance certificate, bid pricing sheet, and reference form as provided in this IFB, as well as samples as requested.

Bid Signature
A bid must be signed as follows: 1) if the bidder is an individual, by her/him personally; 2) if the bidder is a partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the bidder is a corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of the corporation, and with the corporate seal affixed.

Time for Bid Acceptance
The contract will be awarded within 60 days after the bid opening.  The time for award may be extended for up to 45 additional days by mutual agreement between the Barnstable County Commissioners and the apparent lowest responsive and responsible bidder.

Changes and Addenda
If any changes are made to this IFB, an addendum will be issued.  Addenda will be mailed, faxed or e-mailed to all bidders on record as having picked up the IFB.

Questions about the IFB
Questions concerning this invitation for bids must be submitted in writing to: 

Elaine Davis, Chief Procurement Officer, 

PO Box 427, 3195 Main Street, 

Barnstable, MA  02630

Fax: (508) 362-4136

Email: edav@barnstablecounty.org
All questions must be submitted before 4:00 PM on March 3, 2010.  Questions may be delivered, mailed, faxed or e-mailed.  Written responses will be mailed, faxed or e-mailed to all bidders on record as having picked up the IFB.

Modification or Withdrawal of Bids, Mistakes, and Minor Informalities 

A bidder may correct, modify, or withdraw a bid by written notice received by the Barnstable County Commissioners prior to the time and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly labeled "Modification No.__" to the address listed in part one of this section.  Each modification must be numbered in sequence, and must reference the original IFB.

After the bid opening, a bidder may not change any provision of the bid in a manner prejudicial to the interests of the County or fair competition.  Minor informalities will be waived or the bidder will be allowed to correct them.  If a mistake and the intended bid are clearly evident on the face of the bid document, the mistake will be corrected to reflect the intended correct bid, and the bidder will be notified in writing; the bidder may not withdraw the bid.  A bidder may withdraw a bid if a mistake is clearly evident on the face of the bid document, but the intended correct bid is not similarly evident.

If this bid is received electronically, bidders are solely responsible for obtaining and completing required attachments that are identified in this bid and for checking for any addenda or modifications that are subsequently made to this bid or attachments.  Barnstable County accepts no liability and will provide no accommodation to bidders who fail to check for amended bids and submit inadequate or incorrect responses.  

Bidders may not alter (manually or electronically) the bid language or any bid documents.  Unauthorized modifications to the body of the bid, specifications, terms or conditions, or which change the intent of this bid are prohibited and may disqualify a response.

Right to Cancel/Reject Bids


The Barnstable County Commissioners may cancel this IFB, or reject in whole or in part any and all bids, if the Barnstable County Commissioners determine that cancellation or rejection serves the best interests of the County.

Bid Prices to Remain Firm 

All bid prices submitted in response to this IFB must remain firm for 60 days following the bid opening.

Unforeseen Office Closure
If, at the time of the scheduled bid opening, the Superior Courthouse is closed due to uncontrolled events such as fire, snow, ice, wind, or building evacuation, the bid opening will be postponed until 2:00 p.m. on the next normal business day.  Bids will be accepted until that date and time.

II.  Purchase Description/Scope of Services


General Description

The work required under this Invitation for Bids is for the supply and delivery of business 

cards and letterhead for Barnstable County Departments.  The contractor is required to 

provide all labor, equipment and delivery to perform the required services.  Business 

cards and letterhead are purchased on an as needed basis.

Contract Term Length and Renewal Options 



The contract will be in effect for one year, with the option to renew for two additional one year periods under the same terms and conditions as the original bid.  The County, in its sole discretion, will exercise this option.

Price Submission




All prices must contain a unit rate as requested on the bid price form in this IFB.

Actual or Estimated Quantities 


Amounts represented on the attached bid sheet are estimates only and not necessarily a guarantee of the amount that will be purchased.  The County will only purchase and pay for the quantity of these items that are actually needed.

Performance Standards




All orders must be delivered within 5 business days of receiving an approved proof from a department.  Proofs must be provided to the ordering department within 5 business days of receiving a department order.  

Delivery Terms


All orders must be delivered within 5 days of receiving an approved proof from the ordering department to the appropriate site inside the building as designated by a County employee. All prices must be F.O.B. to the shipping address indicated on the purchase order.  Shipping is to be included in bid price.  

Basis of Compensation







All prices submitted must be stated as a firm fixed price.  Prices will remain firm for the entire duration of the contract.  

Vendor will mail an invoice to the ordering department after completion, delivery and acceptance of the order.

Description of Services





Barnstable County is seeking a vendor to provide printing of business cards and letterhead for County Departments for the period of one year after the award of the bid, with the option to renew at the same terms for a period of two one year periods.  

All cards and letterhead will be ordered on an as needed basis.  Quantities listed are estimates only.  

All logos are available electronically.  

· Barnstable County 3-Color seal colors:

Black

PMS 319

Metallic Gold 871

· Americorps Logo is red, white and blue – no specific color numbers

· UMass Logo: 201 PMS

· Black

· Cape Light Compact: Black lettering, no color

· Children’s Cove Logo – PMS 360 

· PMS 299

All printing must be offset and printed on Classic Crest or equal.
Recycled Content Stock

Bidders must agree to manufacture printed documents using a minimum of 30% post-consumer content (PCC) recycled content paper for uncoated stock.

     

Use of virgin stock is not allowed.  Paper quality must meet the general specifications contained in the current edition of "The Competitive Grade Finder," as published by Grade Finders, Inc.

Recycled Logo Requirement

It is desirable that bidders agree to print a standard recycled paper logo and/or the words "Printed on Recycled Content Paper" on all printed materials provided under the contract at no additional charge.

Inks

It is desirable that printing be performed using low-VOC and/or vegetable-based inks.

Bidders must include a sample of proposed letterhead paper and description with bid.

The qualified low bidder will be required to submit samples upon the request of the Purchasing Director.  Acceptable samples will be a determining factor in the vendor selection process.

III.  Quality Requirements



1.
Bidders must provide all of the items described in Section II: Purchase Description and comply with all Bid Submission Requirements listed in Section I.

2.
Bidders must have been in the business of printing letterhead and business cards for a minimum of three (3) years. 

IV.  References





Bidder must submit a complete list of all jobs performed in the past three (3) years that are similar in size and scope to this project, with contact names and telephone numbers.

V.  Rule for Award





Contracts will be awarded to the responsive and responsible bidder(s) offering the lowest total price for each category of items: business cards and letterhead.

 ATTACHMENT A: BID FORM

Please quote on the following items.  Prices are to include delivery, the cost of paper and all other charges related to the products listed below.  Prices are to remain the same for the entire term of the contract.  All prices are to be based on the estimated quantities to be purchased in the first year of the bid which are listed below.  All quantities are estimates and not guaranteed.   Sample of design and style attached.  Samples reflect design and style, printing may vary with department.

	BUSINESS CARDS: Please bid price on box of 500

	Item
	Estimated No. of orders
	Price per order 

	Business Cards: Black Ink,

3 color County Logo

Ivory card stock

Sample A
	20
	

	Business Cards:

Black ink

3 color County logo with 2 color UMASS logo

Ivory Cardstock

Sample B
	6
	

	Business Cards:

Black Ink

3 color County logo and 3 color Americorps logo

Ivory cardstock

Sample C
	4
	

	Business Cards:

Black Ink

3 color County logo and two color Children’s Cove logo – 2 sided

Sample D
	4
	

	Business Cards:

Black Ink

2 color, black/white Cape Light Compact Logo

Natural white 

Double Sided

Sample E
	18
	


	Letterhead – Please bid on box/500

Please submit sample of paper you are basing your bid on.

	Item
	Estimated No. of orders
	Price per order 

	Letterhead:
Natural White, 3 color County logo
Sample F
	10
	

	Letterhead:
Natural White, Black ink
3 color County logo with 3 color Americorps logo
Sample G (Same as Sample F with additional logo)
	2
	

	Black ink, 2 color Cape Light Compact logo
Sample H

	150
	


Envelopes

	Description 
	Est. 
	Bid Price

	Natural white, #10

Cape Light Compact Logo

Sample I
	30,000
	


Company: ____________________________________________________________

Address: _____________________________________________________________

                 _____________________________________________________________

Phone: _____________________________  Fax: ____________________________

Authorized Signature: __________________________________________________

Please print name: ____________________________________________________

Email: _______________________________________________________________

ATTACHMENT B: REFERENCE FORM

Bidder:_____________________________________________

IFB Title:___________________________________________

Bidder must provide references for:

Bidder must submit a complete list of all jobs performed in the past three (3) years that are similar in size and scope to this project, with contact names and telephone numbers.

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________    Fax:_____________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________   Fax:______________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________   Fax:______________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Attach additional sheets if necessary 

ATTACHMENT C: Non-Collusion Form and Tax Compliance Form


CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this bid or proposal has been made and submitted in good faith and without collusion or fraud with any other person. As used in this certification, the word "person" shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, entity, or group of individuals.






___________________________________________


Signature of individual submitting bid or proposal


___________________________________________


Name of business

TAX COMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support.


___________________________________________


Signature of person submitting bid or proposal


___________________________________________


Name of business

Additional Contract Terms and Conditions



SAMPLE AGREEMENT
This agreement made the XXXX by and between XXXXXXXXXXX hereinafter called the "CONTRACTOR" and the County of Barnstable hereinafter called the "COUNTY".

WITNESSETH, that the Contractor and the County for the consideration hereinafter named agree 

as follows:

ARTICLE 1.  SCOPE OF WORK
The Contractor shall furnish all of the materials/services called for in the specifications for:

“Invitation for Bids for XXXXXXX.”

ARTICLE 2.  TIME PERIOD
A.     This contract is for the period of XXXXXXX .

B.     The work to be done under this contract shall be completed: see “A”.

ARTICLE 3.  THE CONTRACT SUM
The County shall pay the contractor: 

A.
xxxxxxxxxx

B.        See “A”

ARTICLE 4.  TIME OF PAYMENT
The County shall pay the Contractor on original invoices only.

ARTICLE 5.  THE CONTRACT DOCUMENTS
The Bid together with this Agreement, form the Contract, and they are as fully a part of the Contract 

as attached and incorporated herein by reference.

ARTICLE 6.  TERMINATION FOR CAUSE
The County may terminate this Agreement, for cause, at any time upon written notice to the other 

party designating the reason for said termination.  Termination shall be effective immediately.

IN WITNESS WHEREOF the parties hereto have executed the Agreement, the day and 

year first above written.

                                                    By:_________________________________________

                                                         _________________________________________                                            

COUNTY OF BARNSTABLE 

_________________________________________

_________________________________________

_________________________________________

BARNSTABLE COUNTY COMMISSIONERS
Phone: (508) 375-6637


Fax: (508) 362-4136


Email: edav@barnstablecounty.org





Elaine Davis


Chief Procurement Officer
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