Legal Publication
RFP-2011-04

Notice is hereby given that the County of Taos, New Mexico calls for sealed
proposals for:

Preparation, Printing, and Mailing of Notices of Valuation
For the Taos County Assessor’s Office

Interested parties may request a copy of the specifications from the Purchasing Officer at:

Taos County Purchasing Office OR Phone 575-737-6323
105 Albright Street, Suite P Fax  575-737-6325
Taos, NM 87571 E-mail sherri.rice@taoscounty.org

The proposal/s must be mailed or delivered to the above address by 3:00 p.m. Monday, January
31, 2011. Timely submission by mail means that the proposal must actually be delivered to Taos
County by 3:00 p.m., Monday, January 31, 2011. Proposals received after 3:00 p.m. will be
considered unresponsive. Proposals will be received by the Purchasing Officer at the Taos
County Administration Office on the above date and time.

Taos County reserves the right to reject any or all proposals, and waive all
formalities.

By Order of the Governing Body

Taos County Commission

Sherri L. Rice, Purchasing Officer

December 13, 2010
Publish

Thursday, January 6, 2011 Taos News/Rio Grande Sun
Monday thru Wednesday, January 3" thru 6th 2011 Albg. Journal

P.O. # 23646 Albg. Journal
P.O. # 23647 Taos News

P.O. # 23648 Rio Grande Sun
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SECTION I - GENERAL CONDITIONS

1. Bid Proposal Form/s: ALL ORIGINAL PAGES INCLUDED IN THIS INVITATION TO
PROPOSAL MUST BE COMPLETED AND RETURNED AS PART OF THE PROPOSAL
DOCUMENT. Bidders who submit more than one bid proposal are instructed to complete a
separate form for each bid proposal. Forms may be submitted together, or individually, at the
discretion of the bidder. The forms must be signed, and the package sealed, with the bid number
clearly stated on the outside of the envelope or package.

2. Proposal Binding for 60 days: Unless otherwise specified, all formal proposals submitted shall
be binding for sixty (60) calendar days following bid opening date, unless the bidder, upon
request of the Purchasing Officer, agrees to an extension.

3. Payment Terms: Payment shall be made pursuant to the NM Procurement Code and Taos
County Ordinance after receipt of goods/services or as per contract terms.

4. Taxes: Taos County is exempt from Gross Receipts Tax (GRT) for the purchase of tangible
personal property. Prices shown on the bid proposal shall be exclusive of GRT. Applicable
GRTs for items other than tangible personal property shall be shown as a separate amount on
each billing made under the contract. A properly issued Type 9 Non-Taxable Transaction
Certificate may be obtained from the County that will document the exemption from the GRT.

5. Brand Name Specifications and Equivalency: Taos County uses brand names in order to
indicate the standard of quality, performance or other pertinent characteristics that the County
will accept. The bidder is instructed to regard such names as “or equivalent” and is allowed to
substitute the specification with another brand which meets or exceeds the specification. The
County hereby reserves the right to approve as equivalent, or to reject as not being equivalent,
any item the bidder proposes to furnish which contains variations from specification
requirements but may comply substantially therewith. Such decisions are made strictly at the
discretion of the County, and the County’s decision shall be final.

6. Clarifications: If there is any clarification, problem, ambiguity, or question regarding this bid,
the bidder shall contact the Purchasing Officer or his designee in writing prior to the bid opening.
Clarifications and addendums will be prepared by the Purchasing Officer or his designee and
disseminated to all potential bidders. Except as specifically authorized by the Purchasing
Officer, questions answered by any other person or county official shall be considered non-
applicable to the legal review of this bid.

7. Preferences: A five percent (5%) preference will be given to all businesses that have been
issued a Resident Business Certification by the State of New Mexico. This Certificate Number
must be included on the Bid Proposal Form and a copy of the certification must be
attached. If you have a question regarding the Five Percent Resident Business Certification, or
wish to apply for it, please contact the State Purchasing Office in Santa Fe at (505) 827-0474.
This Certification allows the evaluation of a bid at five percent less than the amount submitted.

8. Please note that this Resident Certification Number is NOT the firm’s State CRS Number.
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9.

10.

11.

12.

13.

14.

15.

16.

17.

Delivery: Delivery of goods or services, if applicable, shall be FOB-Destination, and shall be
specified within the Specifications of this Bid Proposal Package.

Bid Irreqularities and Formalities: The Taos County Board of Commissioners reserves the
right to waive immaterial irregularities and formalities.

Minimum Specifications: Specifications supplied are as minimum standards.

Non-Discrimination Policy: Bidder agrees that Bidder and Bidder's employees or agents shall
comply with all federal, state, and local laws regarding equal employment opportunities, fair
labor standards, and other non-discrimination and equal opportunity laws, regulations, and
practices.

Warranty: Bidder hereby guarantees the workmanship, the product or materials provided,
and/or services from the date of acceptance by the County as per bid and contract terms.

Liquidated Damages: In the event that Bidder fails to provide the Trailer by the agreed upon
delivery date, Bidder shall pay Taos County liquidated damages of $250.00 per each calendar
day past said completion/ due date.

Evaluation and Award: The bid/s will be evaluated and presented to the Taos County Board of
Commissioners, and MAY be awarded in an open meeting following the bid opening. Taos
County reserves the right to accept or reject any or all bid proposals, to award the bid/s to
multiple Bidders and to award the bid/s in whole or in part.

Purchase Contract: Following the award of this bid, the County and the Bidder shall execute a
Purchase Contract detailing the terms and conditions, including delivery date, payment schedule,
etc., satisfactory to both parties, if and when applicable.

Additional Costs: The County shall not be responsible to pay for any costs associated with bid
submission, nor for payment of any add-on, addition, or optional equipment or service that has
not been authorized in writing by the County.

SECTION Il - SPECIFIC CONDITIONS

1.

Evaluation Criteria: Based on weighted score (Sec.lll) and lowest responsible price. Taos
County shall evaluate the bid proposal to determine which is most advantageous.

2. General Specifications: The Taos County Assessor’s Office requests proposals from
qualified firms to provide full and complete professional technical services to design, print,
variable data image, CASS Certify and prepare Notices of Valuation for mailing. The
Assessor’s Office is responsible for preparing and mailing approximately 70,000 notices.
This bid is to be awarded on an all or none basis.

Data to be imaged on the Notices will be electronically transmitted through a mutually
developed secured data protocol system, or may be alternately supplied to vendor via other
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media such as a CD-ROM. Data will be a fixed length flat ASCII File. Vendor will be
required to create a laser output print format. Selected vendor will be required to work
closely with the Assessor’s Office to insure on-time mailing of the notice of valuation.
Proofs will be required and must be approved by the County Assessor and the New Mexico
Property Tax Division prior to any printings.

The Notice of Valuation form shall be 8 %2 inches wide by 14 inches long. The notices are to
be printed on 24# OCR white bond or equivalent and will be printed in a scheme of two (2)
over two (2). The self-mailer will include 2 horizontal perforations and 2 vertical
perforations.

(PLEASE SEE ATTACHMENT “A” SAMPLE)

All printouts or other matter provided by Taos County must be kept confidential and under
strict security to prevent release to any unauthorized person or parties. Variable information
is to be imprinted by 600 to 1200 dpi laser printing directly on the face of the notice.
Selected vendor must maintain a through quality assurance and verification program to
guarantee 100% deliverability of imaged Notice of Valuation. Selected vendor shall assume
responsibility for any and all damaged or destroyed Notice of VValuations. Property owners
with 25 notices or more in which formatting allows them to be blocked together must be
bundled together for bulk mailing. Notices with bad or unknown addresses must be
processed and returned to the County Assessor.

Vendor must guarantee that the mail piece meets all postal requirements as to postage permit
indicia and bar coding. The outgoing mail piece must include the First Class Permit and any
other required postal indicia properly affixed must be delivered fully sealed, addressed and
presorted. This presort must meet all postal processing requirements. It is the vendor’s
responsibility to be knowledgeable of these requirements in order that the most cost effective
measures for the processing and the handling of the Notices of Valuations are used. Select
vendor shall insure Taos County Assessor’s Office with presort discount (NCOA). They
shall provide a PDF Report of all address changes as well as an Excel Spreadsheet showing
address changes. This report shall have a column field of owner numbers linked to the
owner name. In addition, a column field of uniform property code. The Notice of
Valuations must be delivery point bar coded to meet and maximize postal discounts. All
mail is to be delivered to the U.S. Post Office in Albuquerque, New Mexico for mailing.

Selected vendor will supply Notice of Valuation Office Copies in Digital Format for all
Notices of Value printed. Select vendor will provide the Notice of Valuation Office Copy in
the format as specified by the Assessor, and will duplicate the format of the example
provided in example “B”, as closely as possible.

Specifications:
11 X 8%
Approximately 70,000 records
Individual TIFF file for each digital record
If images have multiple pages, they must be “stapled” into a multi page TIFF
Provide images named owner_year
Owner number must be in a seven digit format with leading zeros
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Year must be in four digit format

Delivery of the digital files will be made via portable hard drive to the Assessor’s
Office

Digital Files shall be provided in folders of 10,000 individual records per folder
Files are to be named in a numeric form of 1 through 7

(PLEASE SEE ATTACHMENT “B” SAMPLE)

A scheduling calendar shall be established between the Assessor’s Office and the selected
vendor for the Notice of Valuations is to include a test run and production schedules. This
calendar will be adhered to as closely as possible to avoid delays and complications.
Selected vendor must supply complete proofs to the County Assessor within two (2) weeks
of the award of the proposal. The completed Notices must be prepared and mailed by April
1%, 2011. Vendor must be able to provide the 2011 Notice of Valuation Digital Office
Copies no later than April 1°* 2011 to go in conjunction with the allotted thirty (30) day
protest period.

3. Information Required with Proposal:
1) Name and Address of the entity submitting the proposal and identification of key
personnel to contact, and those of any sub-contractors involved.

2) Names, addresses and telephone numbers of at least five references. Include at least
three references, preferably from other New Mexico Assessor’s Offices to which your
firm has provided similar services.

3) Methodology to carry out the services requested. Provide a timetable for when the data
preparation, presentation of proofs, adjustments, and final imprinting will be done.

4) Technical Assistance
a) Preparation of Data files.
b) On-site assistance for management and staff.
¢) Technical Support.

5) Itemized breakdown of total cost per thousand notices, technical assistance for setup,
and ongoing support, and any related costs.
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SECTION Il - PROPOSAL SPECIFICATIONS

This form and all forms hereafter must be included in your submitted proposal packet.

The bidder is required to signify whether the proposal complies with the specifications listed below.
The cost for each of these items shall include all labor, materials, equipment, overhead, freight,
taxes, etc. to cover the complete work of the items listed.

Bidder complies with

Specifications

ITEM Score
NO. DESCRIPTION OF EVALUATION CRITERIA (Weights) YES/NO | (0 to 20)
1 Experience and qualifications in the preparation of similar notices for other
New Mexico County Assessors. (20%)
2 Able to pull needed data from Triadic software to create ASCII file for printing
notices. (20%)
3 Able to create forms as specified. (20%)
4 Security of confidential information. (10%)
5 Able to provide production schedule and to meet its deadlines. (20%)
6 Type of warranty provided. (5%)
7 Satisfactory references checked (5%)

TOTAL OF WEIGHTS = 100 %

Please fill out the information below:

COST PER THOUSAND:

X 70.00

TOTAL COST :

OTHER BILLING COST (Explain):

OTHER COSTS: Customer will be responsible for postage

GRAND TOTAL:

* Grand Total does not include tax, current Tax Rate is 8.1875 %

* Tax Rate Subject to Change

Proposals must include complete information covering all of the above items to enable the evaluators
to make accurate determinations regarding the qualifications of the firm.
encouraged to include samples and any other information that will highlight qualifications of the

firm.
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The highest ranked firms/may be invited to participate in an interview and demonstration of their
product.

SECTION IV - OTHER TERMS

1.

Bid Protests and Protest Bond: A bidder who protests a bid award shall submit an official
protest in writing within fifteen calendar days of notification of the award. The protest shall
include the bid number and detail the reason/s for the protest, along with a $5,000.00 (five
thousand) Protest Bond. The bonding requirements shall be provided by a surety company
authorized to do business in this State, or in cash, or otherwise supplied in a form satisfactory
to the County. The bond will be forfeited to Taos County in the event the protestor loses the
case.

Appropriations: This contract is contingent upon there being sufficient appropriations
available. The County shall be the sole and final determiner of whether sufficient
appropriations exist.

Annual Review: If this contract encompasses more than one fiscal year, this is subject to an
annual review by the County. If any deficiencies are noted during the review process, the
Contractor shall be given a specified time, as per the Notice to Cure provision below, in
which to cure said deficiency(ies).

Status of Contractor: Contractor acknowledges that Contractor and its subcontractors (if
applicable) is/are licensed to do the job as proposed, and is/are registered with the New
Mexico Department of Labor. Contractor further acknowledges it is an independent
contractor and as such, Contractor and Contractor’s employees, agents or representatives
shall not be considered employees or agents of the County, nor shall they be eligible to accrue
leave, retirement benefits, insurance benefits, use of vehicles, or any other benefits provided
to County employees.

Non-Agency: Contractor agrees not to purport to bind the County to any obligation not
assumed herein by the County, unless the Contractor has express written approval and then
only within the limits of that expressed authority.

Confidentiality: Any information learned, given to, or developed by Contractor in the
performance of this contract shall be kept confidential and shall not be made available or
otherwise released to any individual or organization without prior written approval of the
County.

Worker’s _Compensation: Contractor acknowledges that Contractor and Contractor’s
employees, agents or representatives shall have no claim whatsoever to worker’s
compensation coverage under the County’s policy. Contractor shall provide documentation
of adequate coverage for its employees.

8. Indemnification: Contractor agrees to indemnify and hold harmless the County from any
and all claims, suits, and causes of action that may arise from Contractor’s performance under
RFP-2011-04
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10.

11.

12.

13.

14.

15.

this contract unless specifically exempted by New Mexico law. Contractor further agrees to
hold harmless the County from all personal claims for any injury or death sustained by
Contractor and Contractor’s employees, agents, or other representatives while engaged in the
performance of this contract.

Records Audit: Contractor shall keep, maintain, and make available to the County all
records, invoices, bills, etc. related to performance of this contract for a period of no less than
three (3) years after the date of final payment. If federal grant funds are used to pay under this
contract, Contractor shall retain all records for the period of time under which OMB Circular
102-A shall apply. Said records shall be available for inspection, audit and/or coping by the
County or its authorized representatives or agent, including federal and/or state auditors.

Assignment & Subcontracting: Contractor shall not assign, transfer, or subcontract any
interest in this contract or attempt to assign, transfer, or subcontract any claims for money
due under this contract without the prior written approval of the County. Third-party
services, employed by the Contractor to be used in the performance of this contract, must be
identified, in a written attachment to this contract, indicating: (a) what service/s the third
party is to do; (b) when the service/s are to be performed; and (c) compensation being
provided by Contractor.

Listing of Subcontractors: Contractor shall provide a subcontractors listing as part of the
original bid packet for all projects with a threshold of $5,000.00 or one-half of one percent of
the architect’s or engineer’s estimate of the total project cost, not including alternates,
whichever is greater. The subcontractors listing shall consist of (1) the name and the city or
county of the place of business of each subcontractor under subcontract to the Contractor who
will perform work or labor or render service to the Contractor in or about the construction of
the public works construction project in an amount in excess of the listing threshold; and (2)
the category of the work that will be done by each subcontractor. Contractor shall list only
one subcontractor for each category as defined by the Contractor pursuant to NMSA 1978, §
13-4-34 (1995).

Conflict of Interest: Contractor warrants that Contractor presently has no interest or conflict
of interest, and shall not acquire any interest or conflict of interest which would conflict with
Contractor’s performance of services under this contract.

Non-Discrimination: Contractor agrees that Contractor and Contractor’s employees and
agents shall comply with all federal, state and local laws regarding equal employment
opportunities, fair labor standards, and other non-discrimination and equal opportunity
compliance laws, regulations and practices.

Required Insurances: Contractor shall maintain liability insurance in an amount at least
equal to the requirements set forth by the New Mexico Tort Claims Act, NMSA 1978, § 41-
4-19 (2008), and sufficient Worker’s Compensation insurance.

Authority of Agent: The Contractor represents that the person executing documents on
behalf of the Contractor has been duly authorized to do so
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16. Applicable Law: This contract shall be governed by the Laws of the State of New Mexico,
including the New Mexico Procurement Code (NMSA 1978, § 13-1-28 et seq. (as amended)
and the ordinances, resolutions, rules and regulations of the County.

17. Contract Terms: The terms and provisions of this Section are not all of the terms and
provisions that will be included in the Construction Contract to be signed by the County and
the Contractor.

18. Severability: In the event that a court of competent jurisdiction finds that any term or
provision of this contract is void, null, or otherwise unenforceable, all other terms and
provisions shall remain intact and enforceable where not otherwise inconsistent with the
court’s findings.

19. Default by Contractor: In the event that Contractor defaults on any term of provision of this
contract, the County retains the sole right to determine whether to declare the contract
voidable and/or Contractor agrees to pay the County the reasonable costs, including court
costs and attorney’s fees and direct and indirect damages incurred in the enforcement of this
contract.

20. Efforts to Cure: If the County elects to provide the Contractor with notice to cure any
deficiency or defect, the Contactor may have the time specified in the written “Notice to
Cure” Authorization. Failure by the Contractor to cure said deficiency or defect, within the
authorized time, shall result in an immediate termination of this contact subject to the
provision above.

21. Costs and Attorney’s Fees: In the event of any litigation involving the bid, the bid process
or the breach of any term or provision of any of the bid documents, the County shall recover
its reasonable costs and attorney’s fees if it prevails in said litigation.

22. Jurisdiction_and Venue: Any legal proceeding brought against the County, arising out of
this contract, shall be brought before the Eighth Judicial District Court, Taos County, State of
New Mexico.

23. lllegal Acts: Pursuant to NMSA 1978, § 13-1-191 (1984), it shall be unlawful for any
Contractor to engage in bribery, offering gratuities with the intent to solicit business, or
offering or accepting kickbacks of any kind. All other similar act/s of bribes, gratuities and/or
kickbacks are likewise hereby prohibited.

24. Contractor Campaign Contribution Disclosure Form: State law requires all prospective
contractors to file this form. Please submit as part of the original bid documents.

RFP-2011-04
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SECTION V - TAOS COUNTY BOARD OF COUNTY COMMISSIONERS

To:  Taos County Purchasing Officer Date:
105 Albright Street, Suite P
Taos, NM 87571

Having read the bid conditions and examined the specifications for REP-2011-04, I/we hereby submit
a bid accordingly. *Amounts shall be in both words and numbers, and includes all miscellaneous costs
and taxes. In the event of a discrepancy, the amount in words shall govern.

We understand that we must return the completed Proposal document to be considered a
responsive bid.

N.M. Five Percent Resident Business Certification Number:

NON-DISCRIMINATION POLICY: This Company does not discriminate on the basis of color,
national origin, sex, religion, age and disabled status in employment or the provision of services.

SUBMITTED BY:

Signature of Agent

Printed Name & Title of Agent

Organization Name

Mailing Address

City, State, Zip Code

Telephone # Fax # (optional)

Federal Tax I.D. #

NM CRS # (if located in-state)
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a contract with
any state agency or local public body must file this form with that state agency or local public body. The
prospective contractor must disclose whether they, a family member or a representative of the
prospective contractor has made a campaign contribution to an applicable public official of the state or a
local public body during the two years prior to the date on which the contractor submits a proposal or, in
the case of a sole source or small purchase contract, the two years prior to the date the contractor signs
the contract, if the aggregate total of contributions given by the prospective contractor, a family member
or a representative of the prospective contractor to the public official exceeds two hundred and fifty
dollars ($250) over the two year period.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY
CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence
the award of the contract for which the prospective contractor is submitting a
competitive sealed proposal or who has the authority to negotiate a sole source or
small purchase contract that may be awarded without submission of a sealed
competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money
or other thing of value, including the estimated value of an in-kind contribution, that is made to
or received by an applicable public official or any person authorized to raise, collect or expend
contributions on that official’s behalf for the purpose of electing the official to either statewide
or local office. “Campaign Contribution” includes the payment of a debt incurred in an election
campaign, but does not include the value of services provided without compensation or
unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of
their time on behalf of a candidate or political committee, nor does it include the administrative
or solicitation expenses of a political committee that are paid by an organization that sponsors the
committee.

“Contract” means any agreement for the procurement of items of tangible personal
property, services, professional services, or construction.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law,
daughter-in-law or son-in-law.

“Pendency of the procurement process” means the time period commencing with the
public notice of the request for proposals and ending with the award of the contract or the
cancellation of the request for proposals.

“Person” means any corporation, partnership, individual, joint venture, association or any
other private legal entity.

“Prospective contractor” means a person who is subject to the competitive sealed
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proposal process set forth in the Procurement Code or is not required to submit a competitive
sealed proposal because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a
corporation, a member or manager of a limited liability corporation, a partner of a
partnership or a trustee of a trust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By: .

Relation to Prospective Contractor:

Name of Applicable Public Official:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)

Purpose of Contribution(s)

(The above fields are unlimited in size)

Signature Date

Title (position)

-OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or
representative.

Signature Date

Title (Position)
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