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REQUEST FOR PROPOSALS (RFP) GUIDELINES
POLICE – RECORDS, WATCH COMMANDER, FRONT COUNTER AND

LOBBY UPGRADE”, Project No. 418-70917, Purchasing Specification #1602.4

SECTION 1 - INTRODUCTION 

The City of Pomona (herein after referred to as “the City”) is soliciting proposals from qualified
firms for a “Design-build” team (herein after referred to as “Proposer”) for the renovations at
the Pomona Police Department “Police – Records, Watch Commander, Front Counter And
Lobby Upgrade”, Project No. 418-70917” (herein after referred to as “the Project”) from
construction documents phase through the construction phase and closeout of the project.  

The purpose of this RFP is to provide qualified Proposers with sufficient information to prepare
and submit responses for consideration by the City.   The successful bidder is expected to
provide all informational materials and services that will fulfill or exceed the requirements and
conditions as set forth in this RFP.  The Proposer selected must have the ability to provide the
full-range of services or to team with subcontractors necessary to complete the design and
construction phases of the Project.

A Mandatory Site Visit/Pre-Proposal Conference will be held at the Police Department,
490 W, Mission Blvd, Pomona, California 91766 on Tuesday, October 11, 2011 at 10:00am.
There will be no job walks or conferences given at any other time other than the time specified
above. Those wishing to submit a proposal on this project must have a representative at this
meeting. 

Proposal Due Date

Sealed proposals shall be clearly marked “Police – Records, Watch Commander, Front Counter
And Lobby Upgrade”, Project No. 418-70917” on the outside of the envelope.  Proposals must
be received in the Purchasing Office before the time of 11:00am, November 3,, 2011. 

Mailing Instructions

Mail (or hand deliver) 1 original and 4 copies of the proposal to:

US Mail: City of Pomona
Purchasing Division 
P.O. Box 660
Pomona, CA 91769

Hand delivery, FedEx, UPS: City of Pomona
Purchasing Division 
505 South Garey Ave.
Pomona, CA 91766

Late proposals will not be accepted.  Proposals in the form of telegrams, telephone calls,
facsimiles, e-mails or telex will not be accepted.  The City does not recognize UPS, FedEx, or
other carriers in determining the date and time received. 
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The company shall carefully examine this RFP and any addenda that may be posted on the City’s
website.  The company shall seek clarification of any ambiguity, conflict, omission or other error
in this RFP in writing.  If the answer materially affects the RFP, the information will be
incorporated into an addendum and distributed to all Company’s via the City’s website.  All
addenda will be numbered in sequence, dated as of the date of issue, and posted.  It shall be the
company’s responsibility to check the City’s website to determine if any addenda have been
posted prior to the submittal deadline.

Status of proposals are posted on the City website.  No other letters or correspondence will be
sent.  Website address: http://www.ci.pomona.ca.us; Click on City Business, Click on Current
Bids and RFP’s.   

Inquiries

Questions regarding the scope of work should be addressed to Richelle Baptista, at
richelle_baptista@ci.pomona.ca.us 

Questions regarding the proposal process should be addressed to Kennie Nicomede, Purchasing
Manager at (909) 620-2381

Please note: City offices are closed every Friday.

Any unauthorized contact with any other official or employee in connection with this RFP
is prohibited and shall be cause for the immediate disqualification of the proposer.

Section 2 - PROJECT DESCRIPTION

The project is an existing 4,109 sq. ft. single floor located at 490 W. Mission Bl., Pomona,
California.  

SECTION 3 - SCOPE OF SERVICES   

This Request for Proposal, using the design build process, is for the development of
construction document phase, plans and specifications, and the construction of the work
described herein.  The documents and construction work must follow industry best practices and
meet all applicable local and state codes and regulations.  The City has provided a conceptual
demolition plan, floor plan, finishes plan, furnishings plan and reflected ceiling plan of the
proposed work at the existing space (Exhibit A,) a draft specification document for the proposed
finishes at the space (Exhibit B) and a written Outline Scope of Work (Exhibit C) for the RFP
responders’ review. 

http://www.ci.pomona.ca.us;/
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3.1  Design- Build Team 

The enclosed Request for Proposal, plans, and specifications were prepared by the City’s
consultant McClaren, Wilson & Lawrie Inc.  Per City of Pomona Code Section 2-977(b) the
aforementioned consultant is precluded from participating as a member of the proposed Design-
Build Team for this project. 

The resources designated by the selected Team should be comprised of a qualified project
manager, architect, electrical engineer, mechanical engineer, structural engineer, and general 
contractor with a valid Class B contractor’s license issued by the State of California
Contractor’s Licensing Board and any other resources necessary to achieve the required work
tasks and improvements for the proposed renovation work.   

The Proposer must provide the following design-build services:
 

1. Provide complete and detailed construction plans and specifications prepared
and sealed by licensed professionals as required by the City of Pomona Building
Official.  

2. Obtain all applicable city and state building permits and/or certificates and
inspections as required.

3. General contracting services for the renovation of the designated existing police
department space into a new configuration for police department use.  Exhibit A
outlines the anticipated work to convert existing floor plan to optimize desired
use. 

4. Meet with City staff as reasonably required coordinating project construction
documents and construction work.  Attend basic coordination meetings required
for normal document development and processing of the work.

5. Provide a set of “as built” drawings, prepared by the licensed professionals of
the design-build team, consisting of updated architectural and engineering
drawings having revisions reflecting the field modifications as recorded on site
by the General Contractor, upon completion of the construction portion of the
project.

3.2 Project Schedule

The response to this RFP must include a detailed schedule for document production, pre-
construction activities, construction activities and project closeout for this project with an
expected delivery date of March 1, 2012.

SECTION 4 - OTHER CITY REQUIREMENTS
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4.1 Insurance Requirements

Bidder shall provide proof of adequate product liability insurance prior to award of order.

A.   Indemnity

The Proposer agrees to indemnify the City of Pomona, and any officer, employee or agent and
hold the City of Pomona, and any officer, employee or agent thereof harmless from any and
all claims, liabilities, obligations and causes of action of whatsoever kind or nature for injury
to, or death of, any person (including officers, employees and agents of the City of Pomona),
and for injury or damage to or destruction of property (including property of the City of
Pomona), resulting from any and all actions or omissions of contractor or contractor’s
employees, agents or invitees, or any subcontractor of contractor or any of such
subcontractor’s employees, agents or invitees.

B.     Insurance

The Proposer shall furnish the City certificates of insurance prior to the execution of the
contract demonstrating that the following coverage is in effect and in accordance with the
specifications.

1. Workers’ Compensation

The Proposer shall provide and maintain in full force Workers’ Compensation Insurance in
accordance with the Labor Code throughout the life of any contract entered herein.  The
Proposer agrees to hold the City and its agents free and harmless from any and all
claims/actions that may arise by reason of injury to any employee of the selected Proposer. 

• Workers’ Compensation and Employees’ Liability

a. Workers’ Compensation     Statutory Limits
b. El Each Accident                1,000,000
c. El Disease - Policy Limit     1,000,000
d. El Disease - Each Employee 1,000,000

 
2.  Public Liability and Property Damage

The Proposer shall maintain during the life of any contract entered into public liability and
property damage insurance in which the City shall be named as an additional insured, and
which shall protect the Proposer or any subcontractor performing work covered by the
contract from claims for personal injury, including accidental death as well as for claims for
personal damages which may arise from the operations under any contract entered into
whether such operations shall be performed by the Proposer or any subcontractor, or by
anyone directly or indirectly employed by any one of them. 
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The limit of liability for such insurance shall be as follows:

•   General Liability

a. General Aggregate $2,000,000
b. Products Comp/ OP AGG   2,000,000
c. Personal & Adv Injury   1,000,000
d. Each Occurrence 1,000,000

    e. Fire Damage (any one fire) 50,000
 f. Medical Expense (any one person) 5,000

•    Automotive Liability

      Any vehicle, combined single vehicle $1,000,000

The issuing insurance company must have A.M. Best rating no less than A-:VII.  All said
insurance policies, as described in this section, shall provide that the same is non-cancelable
except upon thirty (30) days written notice to the City.

SECTION 5 - SUBMITTAL REQUIREMENTS

The following RFP response format is required and has been designed to facilitate comparison
among RFP's submitted.

5.1 Cover Letter - Introduction

This should include an introduction to your Design-Build Team as well as the name, phone
number, fax number and email address of a single contact person in two (2) pages or less.

5.2 Executive Summary

Provide a clear and concise summary of the proposal in three (3) pages or less.

5.3 Project Plan

Proposers shall provide a detailed project plan and timetable for the design-build process
detailed in Section 3. This project plan should include all key tasks, formal review, approval
points, and key factors upon which progress and success may depend.

5.4 Statement of Qualifications

Proposers must provide a history of their Design-Build Team and its experience in designing
and constructing public facilities.  If the proposing firm will be offering certain elements of the
project through a subcontractor, sufficient information and data with respect to each
subcontractor must be provided to demonstrate that it has the requisite experience to perform
the function assigned by the Proposer.
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Proposals must briefly describe other projects executed by the Proposer that demonstrate
relevant experience specifying client contact information, a brief description of the role
fulfilled, and the results achieved.

5.5 Scope of Work and Compensation Proposal

Provide your responses to Section 3 (Scope of Services) of this RFP.  A fixed-price quotation is
expected. Should the proposal include an hourly or daily rate, a not-to-exceed amount is
required. All conditions and assumptions must be stated in your proposal.

In the event that services beyond the scope of this proposal are bid, they should be clearly
identified as such, with the scope and price indicated separate from the work requested here.
The proposal must clearly state the basis under which the City may be billed for services. All
conditions and assumptions must be stated in your proposal.

5.6 Required Attachments

SECTION 6 – SELECTION CRITERIA

The award, if any, will be made to the proposal that best serves the interests of the city. In
evaluating whether the Proposer is the best bidder pursuant to the Pomona Municipal Code, City
staff may utilize some or all of the following criteria in addition to any mentioned throughout
this RFP:

1. Information submitted in the proposal.
2. Information obtained from the listed references. 
3. Proposed project plan
4. Experience, qualifications, and references of the Proposer
5. Proposal’s responsiveness to the scope of work
6. Proposed timeline
7. Interviews
8. Demonstrated experience in designing and constructing public facilities
9. Competitive price
10. The quality of the product and services offered
11. The capacity of the Proposer to perform the contract and provide the service

promptly, within the time specified, and without delay or interference
12. The sufficiency and stability of the Proposer’s financial resources
13. The character, integrity, reputation, judgment, training, experience and efficiency of

the Proposer
14. Any other factor, which will further the intent set forth in the City of Pomona

Municipal Code.

SECTION 7 – SELECTION PROCEDURE
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Responses to this RFP will be reviewed by staff members from the Police Department and other
selected departments. Evaluation of the proposals shall be a competitive selection, based on the
basis of overall best value to the City and not on price alone. The City shall have absolute
discretion in determining the applicability and weight or relative weight of some or all of the
criteria listed in Section 6 and is not required to select the lowest monetary bidder.

It is understood that if the Proposer to whom any award is made fails to enter into a contract, the
award may be made to the next best bidder, who shall be bound to perform as if she/he received
the award in the first instance.  

The City reserves the right to reject any or all proposals and any item or items therein, and to
waive any non-conformity of proposals with this RFP, whether of a technical or substantive
nature, as the interest of the City may require.  

All price bids in the proposal shall include federal, state, local and other taxes. Nothing
contained in this RFP shall create any contractual relationship between the proposing Proposer
and the City. The City accepts no financial responsibility for costs incurred by any proposing
Proposer regarding this RFP.  All Proposer’s will receive notification indicating acceptance or
rejection of their proposal. 

Subcontractors are the responsibility of the selected Proposer and there will be no contractual
relationship between the subcontractor and the City. 

Submission of a proposal will be deemed a binding offer to enter into a contract on the terms
contained therein for 90 days from the RFP opening. 

SECTION 8 - TERMS AND CONDITIONS

8.1 Conflict Of Interest

Except for items that are clearly promotional in nature, mass produced, trivial in value and not
intended to invoke any form of reciprocation, employees of the City of Pomona may not accept
gratuities, entertainment, meals, or anything of value whatsoever from current or potential
suppliers.  The offer of such gratuity to any employee of the City shall be cause for declaring
such supplier to be an irresponsible bidder and preventing him from bidding as provided in
Sections 2-974 and 2-975 of the City Code of the City of Pomona.

8.2 Additional Requirement

The attached "Minority Business Questionnaire" and "Statement of Non-Collusion by
Contractor" forms must be filled out, signed by a company principal or officer, and returned
with the bid.
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8.3 Minority and Woman Owned Businesses

The City of Pomona herewith notifies all potential suppliers that it will insure that in any
contract or purchase agreement entered into, that minority and woman owned business
enterprises will be afforded full opportunity to participate in this procurement, and will not be
discriminated against on the grounds of sex, race, color or national origin in the consideration
for award.

8.4  Affirmative Action

The City of Pomona hereby notifies all bidders that it will affirmatively insure that in any
contract entered into pursuant to this RFP, minority business enterprises will be afforded full
opportunity to submit bids in response to this invitation and will not be discriminated against on
the ground of sex, race, color, or national origin in consideration for an award.

8.5        Assignment of Contract

Proposer shall under no circumstances assign this contract or any part thereof to another
party without express written permission by the City of Pomona.

8.6             Independent Contractor Status

It is expressly understood that the Proposer named in the contract entered into is acting as
an independent Proposer, not as an agent or employee of the City of Pomona.

8.7  Signed Submission of Proposals

The submission of proposals must be signed in longhand by the offeror with his/her usual
signature.  Submission of proposals by partnerships must be signed with the partnership name
by the principal partner, followed by the signature and designation of partner signing;
submission of proposals by corporations must be signed with legal name of corporation of
president, secretary, or other person authorized to bind it in the matter.  The name of each
person signing shall be typed or printed below the signature.

8.8              Addendum of the RFQ

If it becomes necessary to revise any part of this RFQ, an addendum to the RFQ will be
provided in writing to all offerors via the City’s website.  All addenda issued during the time of
bidding will be incorporated into any resulting contract.

8.9             Late Submission of Proposals

Any submission of proposals received after the due date and time specified in this RFP will not
be considered.
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8.10            Withdrawal of Submission of Proposals

Any service provider may withdraw his/her submission of proposals, either personally or by
written or facsimile request at any time prior to the time set for the proposals opening, provided
that written confirmation of any facsimile withdrawal of the signature of the service provider is
placed in the mail and postmarked prior to the time set for the opening thereof.  Negligence on
the part of the service provider in preparing his/her submission of proposals confers no right of
withdrawal or modification of his/her submission after such submission has been opened.

      8.11            Letters of Objection

Any offeror believing that any part of the RFQ, including the specifications and/or the
evaluation procedures, is discriminatory against the offeror or precludes the offeror from being
given reasonable consideration in the evaluation process must submit a letter twenty (20) days
prior to the scheduled opening date specified in the cover letter, to the City’s Purchasing
Manager clearly stating the specific objection and the areas of concern to the offeror and
including a proposed method for resolution of such objections.  Offerors are cautioned that any
such objections not timely raised in the manner specified herein shall not be considered.  The
City, upon timely receipt of any such letter of objection, shall consider the offeror’s objection
and, when in the opinion of the City, a modification of the RFP shall service the best interest of
the City; revisions to the RFP, in the form of a written addendum shall be issued to all offerors.

       8.12.           Public Information

After the date specified for the opening of the RFQ, all materials received relative to this
proposal will become public information and be available for inspection.  The City reserves the
right to retain all proposals submitted, whether or not the proposal was selected or judged to be
responsive.

8.13             Service Provider’s Cost To Develop Proposal

Costs for developing proposals in response to this RFQ are entirely the obligation of the service
provider and shall not be chargeable in any manner to the City of Pomona.

8.14              Proposal Validity Period

Submission of a proposal will signify the supplier’s agreement that his/her proposal is valid for
at least ninety (90) days from the date of opening.

  8.15              News Releases

News releases pertaining to an award resulting from proposal made in response to the RFQ shall
not be made by the offeror without the prior written approval of the City of Pomona Finance
Director.  In addition, the successful service provider must agree not to release any advertising
copy mentioning the City of Pomona or quoting the opinion of any City employee without 
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written approval by the City of Pomona Finance Director.

8.16              Permits & Licenses

Proposer shall secure and maintain in force during the period covered by any contract resulting
from this specification all licenses and permits required by law for the operation of their
business, including a City of Pomona business license.

      SECTION 9 – PROPOSAL SUBMISSION

Sealed proposals shall be clearly marked “Police – Records, Watch Commander, Front Counter
And Lobby Upgrade”, Project No. 418-70917” and with the name and address of the proposing
firm on the outside of the envelope.  All submissions must be in the purchasing office
before the time of 11:00am, November 3, 2011.  One (1) original and four (4) copies will be
delivered to the following address:

US Mail: City of Pomona
Purchasing Division 
P.O. Box 660
Pomona, CA 91769

Hand delivery, FedEx, UPS: City of Pomona
Purchasing Division 
505 South Garey Ave.
Pomona, CA 91766

Late proposals will not be accepted.  Proposals in the form of telegrams, telephone calls,
facsimiles, e-mails or telex will not be accepted.  The Proposer shall carefully examine this RFP
and any addenda that may be posted on the City’s website.  The Proposer shall seek clarification of
any ambiguity, conflict, omission or other error in this RFQ in writing.  

Questions regarding the scope of work should be addressed to Richelle Baptista, at
richelle_baptista@ci.pomona.ca.us 

Questions regarding the proposal process should be addressed to Kennie Nicomede, Purchasing
Manager at (909) 620-2381

If the answer materially affects the RFP, the information will be incorporated into an addendum
and distributed to all vendors via the City’s website.  Any and all addenda will be numbered in
sequence, dated as of the date of issue, posted.
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CITY OF POMONA - MINORITY BUSINESS QUESTIONNAIRE

Date________________________________________

Name of Business___________________________________________________

Division or Subsidiary, if applicable
__________________________________________________

Business Address __________________________________________________

__________________________________________________

__________________________________________________

Telephone No. _____________________________________________

Contact Person __________________________________________________

Title __________________________________________________

Type of Business:
Non Profit [ ]
Sole Proprietorship [ ]
Partnership - General [ ]

      - Limited [ ]
Corporation [ ]

Is the business 51% or more owned by:

American Indian [ ]
Asian [ ]
Black [ ]
Hispanic [ ]
Female [ ]
Other_______________________ [ ]

(please specify)

Prepared By: __________________________________________________
Title: __________________________________________________

For more information, contact Purchasing Division, City of Pomona, (909) 620-2381.



City of Pomona - Statement of Non-Collusion by Contractor
The undersigned who submits herewith to the City of Pomona a Bid or proposal does hereby certify:
a. That all statements of fact in such bid or proposal are true; 

b. That such bid or proposal was not made in the interest of or on behalf of any undisclosed
person, partnership, company, association, organization or corporation;

c. That such bid or proposal is genuine and not collusive or sham;

d. That said bidder has not, directly or indirectly by agreement, communication or conference
with anyone, attempted to induce action prejudicial to the interest of the City of Pomona or of
any other bidder or anyone else interested in the proposed procurement;

e. Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said
bidder or anyone else would submit a false or sham bid or proposal, or that anyone should
refrain from bidding or withdraw his bid or proposal;

f. Did not, in any manner, directly or indirectly seek by agreement, communication or
conference with anyone to raise or fix the bid or proposal price of said bidder or of anyone
else, or to raise or fix any overhead, profit or cost element of his bid or proposal price, or that
of anyone else; 

g. Did not, directly or indirectly, submit his bid or proposal price or any breakdown thereof, or
the contents thereof, or divulge information or data relative thereto, to any corporation,
partnership, company, association, organization, bid depository, or to any member agent
thereof, or to any individual or group of individuals, except to the City of Pomona, or to any
person or persons who have a partnership or other financial interest with said bidder in his
business.

h. Did not provide, directly or indirectly to any officer or employee of the City of Pomona any
gratuity, entertainment, meals, or any thing of value, whatsoever, which could be construed
as intending to invoke any form of reciprocation or favorable treatment. 

i. That no officer or principal of the undersigned firm is employed or has been employed,
either full or part time, by the City of Pomona either currently or within the last two (2)
years; or is related to any officer or employee of the City by blood or marriage within the
third degree.  An exception to this section may be granted by approval of the City Council
prior to contract award.

 
j. That no offer or principal of the undersigned firm nor any subcontractor to be engaged by

the principal has been convicted by a court of competent jurisdiction of any charge of
fraud, bribery, collusion, conspiracy or any other act in violation of any state or federal
antitrust law in connection with the bidding upon award of, or performance of, any public
work contract, with any public entity, within the last three years.

I certify, under penalty of perjury under the laws of the State of California, that the foregoing is true and
correct and that this certification was executed on
__________________at_______________________California.

      (Date)                                          (Location)
Firm_________________________         _______________________________________

  (Signature)
Street_________________________         _______________________________________

 (Print Name & Title)
City_______________________State_____Zip___________



POLICE – RECORDS, WATCH COMMANDER, FRONT COUNTER AND LOBBY
UPGRADE”, Project No. 418-70917                                                                       Page 15

AGREEMENT FOR INDEMNIFICATION BY CONTRACTOR/VENDOR AND ACCEPTANCE
AND ACKNOWLEDGMENTOF PROCUREMENT PRACTICES OF THE CITY OF POMONA

The City of Pomona requires contractors and suppliers of services to the City to agree to indemnify and hold the
City of Pomona harmless for claims or losses arising from or connection with the contracting party’s work for the
City of Pomona before a Purchase Order is issued.

To reduce the possibility of misunderstanding between contracting parties and the City in ease of a claim or
lawsuit, the City of Pomona is requiring that contacting parties who perform services for the City sign this letter.
This letter will act as and become a part of each Contract/Purchase Order between the City of Pomona and the
contracting parties signing the letter for the period of _______________ to _______________.

In consideration of the opportunity of doing work for the City of Pomona and benefits to be received thereby, the
contracting party to this agreement agrees as follows:

1.  That where a contract, purchase order or confirming order is issued by the City of Pomona awarding a
contract, this Letter Agreement is to be considered part of that contract.

2.  Contractor agrees to indemnify the City of Pomona, and any officer, employee or agent, and hold the City of
Pomona, and any officer, employee or agent, there of harmless from any and all claims, liabilities, obligations and
causes of action of whatsoever kind or nature for injury to, or death of, any person (including officer, employees
and agents of the City of Pomona), and for injury or damage to or destruction of property (including property of
the City of Pomona), resulting from any and all actions or omissions of contractor or contractor’s employees,
agents or invitees, or any subcontractor of contractor or any of such subcontractor’s employees, agents or
invitees.

3.  That the contracting party specifically waives the benefits and protection of Labor Code Section 3864 which
provides: “If an action as provided in this chapter is prosecuted by the employee, the  employer, or both jointly
against the third person results in judgment against such third person or settlement by such third person the
employer shall have no liability to reimburse or hold such third person harmless on such judgment or settlement
in the absence of a written agreement so to be executed prior to the injury.”  This waiver will occur as to any
contracts awarded by the City of Pomona to the contracting party to this letter while this Agreement is in force.

4.  That this Agreement has been signed by an authorized representative of the contracting party, and such
representative has the authority to bid the contractor/vendor to all terms and conditions of this Agreement.

5.  That this Agreement shall be binding upon the successors and assignees of the contracting party to any
contract with the City of Pomona. As a condition precedent to acceptance, any contacts from the City of Pomona
and contracting party agree to advise its successors or assignees of this agreement and to obtain their consent to
its writing before the work of the representative successor or assignees begin, such assignment shall not be
effective without the written consent of the City of Pomona.

6.  To promptly notify the City of Pomona of any change in ownership of the contracting party while this
Agreement is in force. 
7.  In the event that this Agreement, contract or purchase order is entered into with the Pomona Community
Redevelopment Agency, wherever the term “City of Pomona” is indicated it shall also be applicable to the
Pomona Community Redevelopment Agency.

This letter Agreement cannot be modified or changed without the express written consent of the City of Attorney
of the City of Pomona.

On behalf of_____________________________________________________________________ 
                                                    (Name of Contractor or Vendor)
_______________________________________________________________________________
                                                                    (Address)

 I agree to the terms of this Letter Agreement

Name _________________________________Title__________________________________________
                                                                                                        (Manager, Owner, or Officer of Company)

This Agreement is to be returned to: City of Pomona Purchasing Department, P. O. Box 660, Pomona, CA 91769
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R
EF

.

DEMOLITION LEGEND

REMOVE STORE-FRONT DOOR

TERRAZZO CURB TO BE REMOVED

SOFFIT TO BE REMOVED

PARTITION TO BE REMOVED

EXISTING
STAND-UP
COUNTER TO
BE REMOVED

STOREFRONT
TO BE REMOVED

EXISTING TERRAZZO
WATER FEATURE &

CURB TO BE REMOVED

EXISTING BANK
VAULT DOOR TO

BE REMOVED

SOFFIT
ABOVE TO BE
REMOVED

SOFFIT
ABOVE TO BE

REMOVED

RD =         REMOVE DOOR

RD

RD

RD

RD

RD

RD

RD

RD

RD

RD

RD

RD

2. EVERYWHERE IN THE WORK REMOVE ALL FLOORING
MATERIAL & PREPARE SUBSTRATE FOR NEW
SPECIFIED FINISH - PER SHEET A110.

SOFFIT
ABOVE TO BE
REMOVED

 EVERYWHERE IN THE WORK AREA
REMOVE ALL FLOORING MATERIAL &

PREPARE SUBSTRATE FOR NEW
SPECIFIED FINISH - PER SHEET A110.

1. REMOVE & CAP PLUMBING & PLUMBING FIXTURES
WHERE NOTED

REMOVE & CAP
PLUMBING &
PLUMBING
FIXTURES

RD

RD

RD

STAIRS TO BE
REMOVED Scale

Date
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NEW DOOR
EXIT ONLY

E
XI

ST
IN

G
 K

IT
C

H
EN

A
PP

LI
AN

C
ES

 &
 C

AB
IN

ET
S

NEW AUTOMATIC ADA
PUBLIC ENTRANCE

W W

W

1

2

3

45

6

7

8

F

F

F

F

F

F

FF

NEW
STANDING
OFFICERS
COUNTER

NEW STAND-UP COUNTER

N
EW

 B
EN

C
H

 (N
.I.

C
.)

N
EW

 B
EN

C
H

 (N
.I.

C
.)

RECEPTION
1

RECEPTION
2(ADA)

RECEPTION
3

1

2

3

O.W.G.

9

10

SCANNING
WORKSTATIONS

R R

FF

NEW
MICROFILM

STATION
(N.I.C.)

R

NEW
STOR. W/

SHELVING

L L L L

F

F

RECORDS

TEMPORARY
OFFICER

WORKSTATIONS

JUVENILE LOUNGE /
INTERVIEW ROOM

PUBLIC LOBBY

STAFF BREAK ROOM

COPY
WORK
ROOM

SUPERVISORS

STORAGE

NEW
LOCKERS

TOILET

-

SERGEANTS

WATCH
LIEUTENANT

O.W.G.

R

O.W.G.

BS
1

BS
2

MAILBOX
(N.I.C.)

STAFF
CIRCULATION

11

FF

FF

FF

SHELF ABOVE

NEW SQUAD BOXES (N.I.C.)

NEW STORAGE
CABINETS /
SHELVING

NEW DATA
CLOSET

L
L
L
L
L
L

BS
F
L

O.W.G.
R
W

= NEW BOOK SHELF (N.I.C.)
= FILE CABINET  (N.I.C.)
= LOCKER (N.I.C.)

= ONE-WAY GLASS
= NEW RELIGHT
= WINDOW (EXTERIOR)

LEGEND

SCOPE OF THE WORK

SCOPE OF THE WORK

RECEPTION

ND
 N.I.C.

= NEW DOOR
= NOT IN CONTRACT

= EXISTING PARTITION

= NEW PARTITION

EXCEPT WHERE NOTED FURNITURE IS
N.I.C. IT IS SHOWN TO AID PLANNING.

NOTES

ND

ND

ND

ND

ND
ND

NDND

NDND

ND

ND

NEW
CARPET

BENCH

(N.I.C.)

(N.I.C.)

(N.I.C.) (N.I.C.)

(N.I.C.)
(N.I.C.) (N.I.C.)

(N.I.C.) (N.I.C.) (N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.) (N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.) (N.I.C.)

FRONT BALLISTIC RECEPTION
COUNTER TO BE PRICED
INDEPENDENTLY FROM THE BALANCE
OF THE WORK

(N.I.C.)

(N.I.C.)

(N.I.C.)

NEW BUILT IN DESK

NEW WALL
CABINETS

NEW
COUNTER

NEW
STAIRS

= N.I.C.

1.)

2.)

SEE
NOTE
#2

NEW COUNTER

(N.I.C.)

(N.I.C.)

(N.I.C.)

(N.I.C.)
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LAYOUT  PLAN

EXHIBIT A



SCOPE OF THE WORK

SCOPE OF THE WORK

LIGHTING LEGEND

NEW RECESSED COMPACT
FLUORESCENT (DIMMABLE)

NEW RECESSED INDIRECT
FLUORESCENT FIXTURE

NEW RECESSED DIRECTIONAL LIGHT

NEW CEILING & LIGHTING TO BE
PROVIDED IN CONTRACT. DEVELOPER TO
PROPOSE FINISHES & LIGHT FIXTURES. Scale

Date
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Level 1

0' - 0"

Level 1

0' - 0"

 BULLET-RESISTANT
NATURAL VOICE WINDOW &

FRAME - UL LEVEL 3

DIP TRAY

BULLET-RESISTANT
PANEL - UL LEVEL 3

5/8" I.R. GYP.BD.
OVER 3 5/8"

METAL STUDS

STEEL POST
AS REQUIRED

NEW FINISH
 FLOOR

STONE
COUNTERTOP
OVER PLYWOOD

NEW RUBBER
BASE

6 1/4"

NEW CEILING
BULLET-RESISTANT
PANEL -  UL LEVEL 3

8 
1/

2"
2'

-1
0"

WOOD
BLOCKING AS
REQUIRED

FURNITURE / DESK
N.I.C.

3'
-6

 1
/2

"
3'

-7
 1

/2
"

WOOD GRAIN
LAMINATE PANEL
MOUNTED ON 3/4"
PLYWOOD W/ 1"
REVEAL ALL AROUND
OVER 5/8" I.R. GYP.BD.

WOOD GRAIN
LAMINATE PANEL
MOUNTED ON 3/4"
PLYWOOD W/ 1"
REVEAL ALL AROUND
OVER 5/8" I.R. GYP.BD.

8 1/4"

STONE COUNTERTOP
OVER PLYWOOD

OPAQUE

CLEAR

BULLET-RESISTANT
SPLIT FRAME SLIDING

TRANSACTION WINDOW &
FRAME - UL LEVEL 3
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RECEPTION COUNTER
SECTIONS

 1/2" = 1'-0"1 New Reception 1 & 3
 1/2" = 1'-0"2 New Reception 2 - ADA

EXHIBIT A

*NOTE
NEW RECEPTION 2 - ADA IS SIMILAR TO NEW
RECEPTION 1 & 3 OTHER THAN BULLET-
RESISTANT SPLIT FRAME SLIDING
TRANSACTION WINDOW WHERE SHOWN.



WOOD LAMINATE

1" REVEAL

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

LCDWOOD LAMINATE WOOD LAMINATE WOOD LAMINATE

RUBBER BASE

WOOD LAMINATE

OPAQUE OPAQUE OPAQUE

WOOD LAMINATE WOOD LAMINATE WOOD LAMINATE

WOOD LAMINATE WOOD LAMINATE WOOD LAMINATE

CLEAR CLEAR CLEAR

RUBBER BASE

1" REVEAL
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LOBBY ELEVATIONS

EXHIBIT A

 3/8" = 1'-0"2 Elevation 106-2

 3/8" = 1'-0"1 Elevation 106-1 Front Counter (Public)



WOOD LAMINATE

RUBBER BASE

WOOD RAIL

WOOD LAMINATE WOOD LAMINATE

1" REVEAL

PTD GYP BD.

1

A107

WOOD LAMINATE

RUBBER BASE

WOOD RAIL

WOOD LAMINATEWOOD LAMINATE

1" REVEAL

PTD GYP BD.

1"

NEW 3" DIA.
WOOD RAIL

 NEW WOOD
LAMINATE
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LOBBY ELEVATIONS

EXHIBIT A

 3/8" = 1'-0"3 Elevation 107-3

 3/8" = 1'-0"4 Elevation 107-4

 1 1/2" = 1'-0"1 WOOD RAIL DETAIL



WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

RUBBER BASE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

WOOD LAMINATE

1"  REVEAL

RUBBER BASE

ONE WAY GLASS
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LOBBY ELEVATIONS

EXHIBIT A

 3/8" = 1'-0"5 Elevation 108-5

 3/8" = 1'-0"6 Elevation 108-6



RUBBER BASERUBBER BASE

STONE COUNTERTOP
(STANDING HIEGHT)

WOOD LAMINATE APRON
OVER SUPPORT BRACKETS.

TO HOLD 300#'S

RUBBER BASE

STONE COUNTERTOP
(STANDING HIEGHT)

WOOD LAMINATE APRON
OVER SUPPORT BRACKETS.
TO HOLD 300#'S

RUBBER BASEA.
F.

F.
2'

-1
0"

6'-0"

5'-1 7/8"

8"

RUBBER BASE A.
F.

F.
2'

-1
0"

4'-4 1/8"

8"

3'-6"5 1/8"
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LOBBY ELEVATIONS

EXHIBIT A

 3/8" = 1'-0"7 Elevation 109-7
 3/8" = 1'-0"8 Elevation 109-8

 3/8" = 1'-0"9 Elevation 109-9
 3/8" = 1'-0"10 Elevation 109-10



EXIT ONLYPUBLIC ENTRANCE

RECORDS

TEMPORARY
OFFICER

WORKSTATIONS

JUVENILE LOUNGE /
INTERVIEW ROOM

PUBLIC LOBBY

STAFF BREAK ROOM

COPY
WORK
ROOM

SUPERVISORS

STORAGE

NEW
LOCKERS

EXISTING
TOILET

EXISTING
JANITOR

SERGEANTS
WATCH

LIEUTENANT

STAFF
CIRCULATION

SCOPE OF THE WORK

RECEPTION

FINISHES LEGEND

NEW CARPET BENCH

NEW CARPET TILES

NEW VCT TILE

EXISTING TERRAZZO TO BE REFINISHED

NEW RUBBER TREAD COVER

NEW STONE TILE TO MATCH COUNTER ABOVE
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EXHIBIT A
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