
 
 
 
 
 
 
DATE:  July 10, 2008  
 
TO:  Vendors/Providers of In-Service Training for Connecticut 

Police Officers and Educational Management Consultants  
FROM: The State of Connecticut 
 Police Officer Standards and Training Council (POSTC) 
 
The Police Officer Standards and Training Council is requesting proposals to present 
technical and advanced in-service training to experienced law enforcement officers 
and projects designed to improve management processes and procedures for 
POSTC. The proposals will be in effect for the two year period July 1, 2008 to June 30 
2010 and may be continued if mutually acceptable.  Upon acceptance, the proposals 
may generate "personal service agreements" (contracted services) for a period of one 
year.  
 
PART 1 
Vendors may submit training proposals in any of the specified categories below: 
 
1) Criminal Investigation Procedures and Evidence;  
2) Crash Investigation and Traffic Services;  
3) Middle and Executive Management Training;  
4) Patrol Procedures, Technical and Practical Police Skills, Firearms; and  
5) Legal Training 
 
 Each vendor is encouraged to submit proposals for any course topic in any category; 
each category may include proposals of in-service training at the Introductory (basic), 
Intermediate, or Advanced levels. POSTC reserves the right to re-direct a submission 
into another category when the proposal better corresponds with the way POSTC 
organizes law enforcement training.  The purpose of this request for proposals is to 
solicit competitive proposals for the State of Connecticut, Police Officer Standards and 
Training Council (POSTC). The POSTC requires assistance for the development, 
delivery, and evaluation of training provided to state and municipal police officers. 
 
PART 2 
Vendors may submit proposals for projects designed to improve management 
processes and procedures at the Connecticut Police Academy.  
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Information to assist in preparation of proposals:  
 
1) The POSTC does not "host" vendor training programs. The POSTC contracts 

with vendors to present training; POSTC is entirely responsible for student 
solicitation and registration. Vendors have no student registration 
responsibilities. 

 
2) The Council will establish a selection committee to review and recommend 

qualified vendor (s) in each training category. Training programs listed herein are 
"sample courses or titles." Training needs assessments and budgetary 
considerations will determine the number and types of training services needed. 
 

3) Each selected vendor must be in, and maintain, compliance with the Connecticut 
Statutes regulated by the Commission on Human Rights and Opportunities and 
conform to other applicable State and Federal regulations. 

 
4) The State of Connecticut, Police Officer Standards and Training Council is not 

bound to undertake the work described in this Request for Proposals. 
 
5) POSTC reserves the right to award similar services to multiple vendors. 

 
6) POSTC may reject the proposal and void any award resulting from this RFP to a 

proposer who makes any material misrepresentation in their proposal or other 
submittal in connection with this RFP. 

 
7) Proposers should be aware that all materials associated with the RFP are subject to 

the terms of the Connecticut Freedom of Information Act.  Notwithstanding the 
above notification, vendors may designate any material they wish as confidential.  

 
8) POSTC will consider an alternate training day schedule.  The standard is an 8  

hour day with 1 hour for lunch. 
 
9) It is the responsibility of each respondent to carefully examine the contents of this 

Request for Proposals (RFP).  Any ambiguities or inconsistencies shall be brought 
in writing to the attention of the Agency Contact Person, Ted Lemay, POSTC, 285 
Preston Avenue, Meriden CT 06450, or via email at ted.lemay@po.state.ct.us no 
later than 2:30 p.m. EST on August 22, 2008.  Failure to do so will constitute 
acceptance by the respondent of any subsequent interpretation or decision by the 
POSTC.   

 
10) The POSTC believes that all information contained with this RFP document is 

complete and accurate, but cannot guarantee it. 
 
11) All required information as outlined within this document must be submitted by the 

required deadlines.  Failure to submit the required information will result in 
disqualification.  The POSTC reserves the right, at its sole and absolute discretion, 
to request clarification or amplification of any information submitted under this RFP 
process.  The POSTC, at its sole and absolute discretion, may allow respondents 
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the opportunity to submit any missing information.  Any costs or expenses 
associated with such requests shall be the sole responsibility of the respondent.  

 
12) Any and all materials submitted under this RFP shall become the property of the 

POSTC.  The POSTC, at its sole and absolute discretion, may extend any of the 
actual or proposed dates shown in this RFP. 

 
13) Submission of lesson plans is at the discretion of the respondent, but this action is 

encouraged.  All lesson plans and other resource material will be regarded by the 
POSTC as the copyrighted property of the submitting vendor. 

 
14) The POSTC reserves the right to request additional material from any vendor that 

fails to include sufficient information to permit a satisfactory evaluation of a 
proposal. 
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PROPOSAL DATA SHEET 
 

PART 1 and PART 2 
 

 CONNECTICUT POLICE OFFICER STANDARDS AND TRAINING COUNCIL 
 

In-Service Training for Connecticut Police Officers 
AND 

Educational Management Processes  
 
 
Closing Date: Contractor proposals must be received  

no later than 4 p.m., September 5th, 2008 
 
Place Due:  State of Connecticut 
   Police Officer Standards and Training Council   
   285 Preston Avenue 
   Meriden, CT  06450 

Attention: Ted Lemay 
   

 
Official Agency 
Contact Person: Ted Lemay 

203-427-2602 
   ted.lemay@po.state.ct.us 
 
Copies Required: At least two (2) copies of each contractor proposal must be 

submitted. 
 

Required Minimum Qualifications for Contractor: 
Experience, education or training, or specialized knowledge, skills or training 
appropriate to the proposal 
 

Minimum Submission Requirements  
 

(1) Meet the submission deadline listed below 
(2) Meet labeling requirements as listed below 
(3) Follow the required format for proposal as listed below 
(4) Submit the completed affidavits listed below 
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(1) Submission Deadline:  No later than 4 p.m., September 5th, 2008 
 

(2) Labeling Requirement: The training category a vendor places a proposal 
in MUST be prominently displayed on the front of each proposal.  The listing of training 
categories (and examples) directly follows #4 (Affidavits). 
 
(3) Format for Proposals (PART 1) 
 
Described below is the REQUIRED format for Proposals.  Include EACH lettered 
heading. Following each heading is a description of the information that should be 
included under that heading.   
 

A. Title of Course 
Separate titles may be proposed for “basic,” “intermediate” or “advanced” 
courses. 

 
B. Training Goals and Objectives 

 
The description should include specific information about training goals and the 
instructional objectives associated with each goal. 
 
 
C. Training Audience, Format and Content 

 
1. Vendors shall provide a description of the target population best suited 

to receive the proposed training. 
 

2. Vendors shall describe the type of format (e.g., lecture), maximum 
number of attendees, length of the course, e.g. number of hours/days, 
day/evening sessions. 

 
3.   Daily content (course schedule or agenda) 

 
4.   Any prerequisites 

 
D. Evaluation 

 
Vendors shall provide a complete and detailed description of the formal types of 
evaluation they intend to use to determine mastery of learning objectives.  

 
E. Costs 

 
Vendors should provide a final cost for each proposed training course based 
upon a specified enrollment.  Typical class size for POSTC training is 25-35 
participants, with occasional classes to 50.  Auditorium training is also available 
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to 300.  While cost estimates may be acceptable, respondents should be as 
specific as possible. 
 
Final cost figures must include, but not be limited to: travel, per diem expenses, 
participant fees, printing and shipping of course materials, and projected cost for 
the subsequent year.  If appropriate, respondents can also provide alternative 
budget proposals from which the POSTC may select the most desirable 
alternative. 
   
All materials to be supplied by the vendor necessary to conduct a course will be 
shipped at the vendor’s expense to the course location. 
 
Courses will be presented either at the Connecticut Police Academy in Meriden, 
CT or at another suitable location within the State: differential pricing within the 
State will not be accepted.  The POSTC agrees only to provide a suitable training 
setting and any audio-visual equipment necessary to conduct each course.   
 
The POSTC can also provide a fully equipped, 30 station (laptop), full internet 
access, computer training classroom. 
  
F. Insurance 

 
Each vendor agrees that, while performing services specified in all contracted 
programs, the vendor shall carry sufficient insurance (liability and/or other), as 
applicable according to the nature of the service to be performed, so as to “save 
harmless” the State of Connecticut from any insurable cause whatsoever.  
Certificates of such insurance shall be filed with the POSTC prior to the 
performance of services. 

 
G. Instructor Qualifications 

 
Vendors shall provide a complete and detailed description of the background and 
previous experience of all personnel that will be assigned to the proposed 
training and/or evaluation project.  This description must include the specific time 
commitments (schedule) of all the instructors for each course. 
 
In their description of instructor capabilities, vendors should include staff resumes 
and the specification of past work accomplished by instructors that relates to the 
proposed effort.  

 
H. Limitations/Special Needs 

 
Vendors shall provide a complete and detailed description of any and all 
limitations and/or special needs associated with the proposed project.  Vendor 
information in this area can include, but not be restricted to, the following types of 
limitations or special needs: 
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1. Respondents should specify their policy concerning situations in which 
participation falls above the stated maximum enrollment (particularly in 
terms of differential costs to the POSTC). 

 
2. Limitations concerning the vendor’s anticipated schedule of availability.  

For example, the POSTC wants to know if the vendor is available during 
only certain times of the year.   

 
3. Special needs in the area of POSTC personnel and/or logistic support.  

The vendor should specify any support needs that will be required from 
the POSTC or Academy facilities and staff. 

 
I. Student Materials 
 
Vendors shall provide a copy of all student handout materials that would be 
distributed to class participants.  If audio-visual materials will be used in 
conjunction with the training, a brief description of them should be included.   

 
J. Evaluations of Past Courses 
 
Vendors are asked to provide course evaluation forms from three previous 
presentations of each course proposed, if the course has been conducted, 
including contact persons for those training locations to act as references. If the 
proposed course is newly developed, vendors are asked to discuss 
developmental efforts that may be helpful for an assessment of the likely success 
of initial presentation efforts.  

 
4) Affidavits 
 
Required Affidavits that are included in this RFP and MUST be submitted with 
Proposals: 

1. Affidavit concerning Gifts and Campaign Contributions (OPM Ethics Form #1) 
2. Consulting Agreement Affidavit (OPM Ethics Form #5) 
3. Bidder Contract Compliance Monitoring Report (contained in 5 page packet 

that has as a heading: Commission on Human Rights and Opportunities) 
4. Affidavit for Certification of Subcontractors as Minority Business Enterprises 

(MBE), if applicable 
5. Notice to Executive Branch Contractors and Prospective State Contractors of 

Campaign Contribution and Solicitation Ban (SEEC Form 10) 
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Categories for Training Proposals 
 
 
#1 CRIMINAL INVESTIGATION PROCEDURES AND EVIDENCE 
 
The CT POSTC has offered courses and programs in the past such as: 
 
 Crime Scene Procedures: Basic, Intermediate and Advanced  
  
 Interview and Interrogation   Internet related topics 
 Forensic Archeology   Computer Crime Analysis 
 Arson      D.N.A. Applications 
 Intelligence/Informants   Child Abuse 
 Photography     Supervising a Detective Unit 
 Videotaping     Bloodstain Pattern Evidence 
 Property Crime/Robbery Investigations Surveillance 
 Basic and Advanced Fingerprinting Sexual Assault 

Management of Major Crime Scenes Homicide/Suicide Investigations 
Crimes Against Women   Human Trafficking 
Terrorism related topics   Drug Enforcement 
Undercover Investigations   Gangs 
 

Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing  
 
#2 CRASH INVESTIGATION AND TRAFFIC SERVICES 
 
The CT POSTC has offered courses and programs in the past such as: 
 
 Basic (At-Scene) and  Advanced (Technical) Crash Investigation and 
 Specialized traffic related training courses such as: 
 
 Motorcycle Crash Investigation 
 Commercial Vehicle Inspection and Enforcement 
 Crash Reconstruction 
 Utilizing Microcomputers for Crash Investigation 
 Police Traffic Radar/Laser Operator and Instructor   
 Driving While Intoxicated Enforcement and Instructor 
 Tire Forensics and the Crash Scene 
 Investigation of Pedestrian Crashes 
 Crash Investigation Photography 
 
Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing. 
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All programs which require the participation of support subjects (e.g., DWI classes 
involving drinking subjects) must specify rates of compensation, the Council’s 
obligations to recruit subjects and details on the administration of alcoholic beverages.    
 
#3 Middle and Executive Management Training 
 
The CT POSTC has offered courses and programs in the past such as:  
  
 First Line Supervision      Middle Management Supervision  

Motivation       Internal Affairs 
 Media Relations                        IT Management 
 Problem Solving and Decision Making   Budgeting 
 Managing Change      Counseling & Discipline 
 Leadership and Strategic Planning Skills   Communications Skills 
 Ethics        Labor/Management Relations 
 Team Development & Effectiveness   Performance Evaluation 
 Management Software  
 
Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing.   
 
#4 Patrol Procedures, Practical Police Skills, and Firearms 
 
The CT POSTC has offered courses and programs in the past such as: 
 
 School Resource Officer  Shooting Decisions 
 Community Oriented Policing Tactical Use of Weapons (S.W.A.T.) 
 Crime Prevention   Domestic Violence 
 Officer Safety & Survival  Tactical Vehicle Stops 
 Firearms     Defensive Tactics 
 Control and Restraint  Report Writing 
 Spanish Language   Suicide Intervention 
 Stalking    Courtroom Testimony 
 Peer Helper    Explosives and Bomb Recognition 
 
Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing. 
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#5 Legal Training 
 
The CT POSTC has offered courses and programs in the past such as: 
 

Civil Liability    Constitutional Law 
Use of Force    Executive Liability 
In-Service Legal   Supervisory Liability 
Police Legal Update   Laws of Arrest 
Search and Seizure   Laws of Evidence 
Courtroom Testimony  Search Warrant Preparation 
  

 Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing. 
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Criteria For Evaluating Training Proposals  
(PART 1) 

 
POSTC will create an evaluation committee to evaluate submitted Proposals for 
training.  The prospective vendors will be selected principally on the following criteria 
(though not necessarily in this order of importance): 
 
1) Vendor’s statement of work (e.g., goals and objectives of the training course).  

Emphasis will be on the vendor’s grasp of the project purpose, soundness of 
approach and any recommendations made by the vendor. 

 
2) Total cost of proposal. 

 
3) Background and previous experience of instructors and their demonstrated 

competence in the type of work that each is to perform. 
 

4) Teaching Methodology 
 
5) The evaluations of previous training courses delivered, if conducted. 
 
6) Student handouts and reference materials.  
 
7) Costs incurred by POSTC in order to present proposal 
 
Criteria weighting is as follows:  On a 100 point scale, numbers 1,2,3 and 4 are worth 20 
points each, 5 is worth 10 points and 6 and 7 are worth 5 points. 
 
All MBE and set aside companies will receive an additional 5 point bonus. 
 

Schedule of Events 
 
1) Release date of RFP: 18 July 2008 
2) Deadline for submitting questions: 22 Aug 2008 
3) Release date for agency answers to questions: 29 Aug 2008 
4) Deadline for submitting proposals: 5 Sep 2008 
5) Estimated date for selecting proposals: 29 Sep 2008 
6) Estimated date for start of work: 1 Nov 2008 
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Eligibility 
 
Political sub-divisions of the State, including other agencies, municipalities, and not-for-
profit organizations, may participate in this contract. 
 
In submitting a proposal, vendors agree that the proposal remains valid for a period of 
ninety (90) days after the closing date for submission of the proposal and may be 
extended beyond that time by mutual agreement. 
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PART 2 
 
POSTC is interested in proposals to improve management processes and procedures 
at the Connecticut Police Academy.  POSTC budget only permits a limited number of 
projects each fiscal year.  It is our intent that proposals submitted under this RFP, if not 
contracted in first year, may be contracted for the following year if acceptable to all 
parties.  Examples of projects that may be considered include, but are NOT limited to: 
 

1. Job Task Analysis for First Line Supervisors 
2. Validated Written Exit Exams for Recruits 
3. Curriculum Development and Maintenance 
4. Distance Learning Management 
5. Grant Development 

 
Vendors are encouraged to submit proposals on similar topics that are not specifically 
mentioned in the above listing. 
 
 
Minimum Submission Requirements 
 
(1) Submission Deadline:  No later than 4 p.m., September 5th, 2008 
 

(2) Labeling Requirement: Title of project MUST be prominently displayed on 
front of proposal 

 

(3) Format for Proposals (PART 2) 
 

All proposals must follow the required format below and address all requirements listed 
in the proscribed order, using the prescribed numbering system.  Failure to follow the 
required format may result in the disqualification of a proposal 

 
1. Title of Project 

 
2. Contact Information 

a. Name of Proposer 
b. Contact Person 
c. Business Location 
d. Mailing Address 
e. Telephone Number 
f. Email Address (if available) 
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3. Qualifications 
a. Provide information as to how proposer meets minimum qualifications set 

out on page 4 of this RFP. 
 

4. Outline of Work 
a. Work Plan 

Provide a detailed, task oriented breakdown for each activity in the 
outline of work. 

b. Methodologies 
Describe how each activity (task) will be accomplished, providing a 
detailed explanation of the procedures or processes that will be used to 
attain the expected outcomes. 
 

5. Deliverables 
List and describe the form and content of each deliverable.  Include a  
description of the proposed method of working with the agency, the resources  
or services requested of the agency (if any), and the proposed method of  
receiving agency approval of deliverables. 
 

6. Schedule 
Include a proposed work schedule, by activity, indicating when each activity 
will be accomplished.  Indentify any significant milestones or deadlines.  
Include due dates for all deliverables. 

 
7. Proposed Cost 

Include a fixed cost proposal for each project to include all work and 
deliverables. 

 
(4) Affidavits 
 
Required Affidavits that are included in this RFP and MUST be submitted with 
Proposals: 

1. Affidavit concerning Gifts and Campaign Contributions (OPM Ethics Form #1) 
2. Consulting Agreement Affidavit (OPM Ethics Form #5) 
3. Bidder Contract Compliance Monitoring Report (contained in 5 page packet 

that has as a heading: Commission on Human Rights and Opportunities) 
4. Affidavit for Certification of Subcontractors as Minority Business Enterprises 

(MBE), if applicable 
5. Notice to Executive Branch Contractors and Prospective State Contractors of 

Campaign Contribution and Solicitation Ban (SEEC Form 10) 
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Criteria For Evaluating Training Proposals 
(PART 2) 

 
POSTC will create an evaluation committee to evaluate submitted Proposals for 
Management Processes.  The prospective vendors will be selected principally on the 
following criteria (though not necessarily in this order of importance): 
 
1) Vendor’s work plan 

 
2) Project Methodology 
 
3) Total cost of proposal. 

 
4) Deliverables 
 
5) Background and qualifications of proposers and their demonstrated competence in 

the type of work that each is to perform. 
 

6) Schedule 
 
Criteria weighting is as follows:  On a 100 point scale, numbers 1,2,3 and 4 are worth 20 
points each, 5 and 6 are 10 points each. 
 
All MBE and set aside companies will receive an additional 5 point bonus. 
 

Schedule of Events 
 
1) Release date of RFP: 18 July 2008 
2) Deadline for submitting questions: 22 Aug 2008 
3) Release date for agency answers to questions: 29 Aug 2008 
4) Deadline for submitting proposals: 5 Sep 2008 
5) Estimated date for selecting proposals: 30 Oct 2008 
6) Estimated date for start of work: 1 Dec 2008 
 

Eligibility 
 
Political sub-divisions of the State, including other agencies, municipalities, and not-for-
profit organizations, may participate in this contract. 
 
In submitting a proposal, vendors agree that the proposal remains valid for a period of 
ninety (90) days after the closing date for submission of the proposal and may be 
extended beyond that time by mutual agreement. 

 
 


























