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INTRODUCTION
The Maine Department of Agriculture, Food and Rural Resources, Maine Harness Racing Commission is seeking proposals from interested parties to provide payroll and recruiting services.  A statement of work and work specifications can be found in the statement of work and work specifications attached hereto.
Request for Proposals ______________________________________ pages 3, 4, 5,
Statement of work _________________________________________ page 6
Sample of contract for Special Services, 10 pages
REQUEST FOR PROPOSALS
The Maine Department of Agriculture, Food and Rural Resources, Maine Harness Racing Commission is seeking proposals from interested parties to provide payroll services and recruiting services as needed.  The Bidder will be required to provide a single mark-up rate for the following services:
Veterinary Services, who are licensed and certified by the State, administer lasix and to draw blood samples from harness race horses, at a rate of $275.00 to $400.00 per race day event.
Veterinary Technicians, who are licensed and certified by the State, will assist the Veterinarian and provide computer data entry, at a rate of $120.00 to $160.00 per race day event.
State Racing Steward, provides oversight and inspection of all licensed pari-mutuel facilities, at a rate of $200.00 per day.
On-Site Technical Testing Assistant, will maintain records of test samples obtained and deliver to testing lab.  Also, assisting in the collection of test samples when requested, at a rate of $12.00 to $15.00 per hour.
Data Entry Analysis, to enter data and provide reports, at a rate of $9.00 to $12.00 per hour.
Clerical services, will be performed at the Department, to assist staff with typing, filing, mailings, and answering the telephone.  Knowledge of routine office procedures is required.  Clerical support will be paid at a rate comparable to the State job title Office Assistant II, Step 1, which is $10.73.
Proposal Delivery Instructions

All proposals must be typewritten.  The person making the change must initial changes or corrections.  The State of Maine will not accept responsibility for any costs incurred by a bidder in the preparation of the proposal.
Three sealed copies of the proposal must be clearly labeled with the bidder’s return address and the notation:  “Proposal:  RFP#200904415, Payroll and Recruiting Services for the Maine State Harness Racing Commission” and delivered to the Division of Purchases, Burton M. Cross Building, 4th Floor, 9 State House Station, 111 Sewall Street, Augusta, Maine 04333-0009 no later than 2:00 p.m. local time on May 19`, 2009, at which time and place they will be opened.
Please Note

Only proposals actually received and date stamped at the Division of Purchases prior to the stated time will be considered.

Agency Contact

Henry W. Jackson
Executive Director, Maine Harness Racing Commission
Maine Department of Agriculture, Food & Rural Resources
28 State House Station
Augusta, Maine 04333-0028
Phone:  207-287-3221
Fax:  207-287-7548
WRITTEN QUESTIONS AND ANSWERS:  Questions about this RFP must be directed in writing to Henry W. Jackson, Maine Dept. of Agriculture, 28 State House Station, Augusta ME  04333-0001; faxed to 207-287-7548; or e-mail address Henry.Jackson@maine.gov.  The Department will respond in writing to all substantive questions received.  The deadline for written questions is May 12, 2009.
Selection Criteria
The criteria for determining who will be the successful bidder will be based on the lowest mark-up rate for payroll services.  A single mark-up rate for all services is required.  Quotes with varying markup rates by classification will be rejected.
The contract will be for one fiscal year beginning 7/1/2009 to 6/30/2010, with the option to renew up to two additional years.
The following criteria will be used in determining who will be the successful bidder.

1.  Cost of services:  40%
2.  Experience with providing governmental agencies with payroll and recruiting services:  30%
3.  Experience in providing staff capable of carrying out the specific services requested by the Maine Harness Racing Commission:  30%
Qualifications of Bidders

The Department reserves the right to conduct interviews with key personnel of bidders prior to contract award.  Members of the evaluation team will include subject matter experts from, or appointed by the Department.  The Department may request the bidder to whom it intends to award the contract to submit information necessary to satisfy the Department that the bidder is adequately prepared to fulfill the requirements of the contract.  Such information may include past performance records, list of available personnel, financial statements, or any other information deemed pertinent by the Department.
Right to Reject Bids

The right to reject any or all proposals or to accept the proposals judged by the Department as most satisfactory for its requirements is expressly reserved by the Department.  The Department reserves the right to waive any informality in any proposal.
Form of Contract

The successful bidder will be expected to enter into a Standard State of Maine Agreement to Purchases Services (BP54), a copy of which is attached to the Request For Proposals.  Submission of a proposal in response to this RFP will be understood as the bidder’s acceptance of the standard contract’s terms and conditions.
Statement of Work
A copy of the statement of work is attached hereto.
STATEMENT OF WORK
This agreement shall be carried out by the organizational units or officials of the Department and the Contractor in the manner and subject to the conditions provided in the Statement of Work attached hereto and made part of this Contract.
I. INTRODUCTION
Contractor employees, as stated, designated to perform work functions under this Contract shall be employees provided by the Contractor.  All persons identified to provide the necessary services must be licensed and certified by the State and interviewed by the Maine Harness Racing Commission. All of these employees shall be employees of the Contractor and in no event shall be employees of the Department of Agriculture.
II. RESPONSIBILITIES
a. The Department Shall
1.
Provide the Contractor with individuals certified by the Maine Harness Racing Commission to perform the following services:  Veterinary and Veterinary Technicians; On Site Technical Testing Assistants, Laboratory Technician, and Data Analysis.
b. The Contractor Shall
1. Provide payroll services for identified individuals.
2. Recruit and employ individuals, as may be necessary for the following services:
Veterinary and Veterinary Technicians; on site Technical Testing Assistants, Data Analysis, State Racing Steward and on site Clerical services.
3.  Provide, to the satisfaction of the Department, proof of financial resources to carry out the terms of the contract.
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