
METROPOLITAN AIRPORT COMMISSION
Minneapolis-Saint Paul International Airport
6040 – 28th Avenue South  Minneapolis, MN 55450-2799
Telephone (612) 726-8146  Fax (612) 726-1406
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 REQUEST FOR PROPOSALS

PASSENGER LOADING BRIDGE MAINTENANCE (PLB)
LOCATED AT MSP INTERNATIONAL AIRPORT

Date Issued: December 9, 2009


PRE-PROPOSAL MEETING: 2:00 PM Wednesday December 16, 2009
Humphrey Terminal Room HT-3200A/B
7150 Humphrey Drive, Minneapolis, MN 55450
RSVP by 3:00 PM Monday December 14, 2009
To: JoAnn Brown at joann.brown@mspmac.org or call 612-726-8146

All names and date of birth of those attending the pre-proposal meeting must be submitted as security passes to enter the terminal must be issued. 
A site inspection of the equipment will take place after the pre-proposal meeting.


Questions/Requests for Addendum must be received by: 3:00 PM December 21, 2009
(fax or e-mail only: 612-726-1406 or e-mail joann.brown@mspmac.org


Addendum(s) will be faxed or e-mailed, no later than: Wednesday December 23, 2009


PROPOSALS MUST BE RECEIVED BY: Friday January 8, 2010 5:00 PM CT


CONTRACT START DATE: February 18, 2010, 12:01 AM


Solicitation

The Metropolitan Airports Commission (MAC) is soliciting proposals for PASSENGER LOADING BRIDGE (PLB) MAINTENANCE at the Minneapolis-St. Paul International Airport (MSP).  The vendor shall provide all services necessary in accordance with all local, state, and federal laws, and regulations.  These services shall include all necessary personnel, labor, transportation, equipment and the compilation and submission of all documents required.  The vendor shall, without additional expense to MAC, be responsible for obtaining any necessary licenses and permits.  The Service/Maintenance/Repairs shall be free of all imperfections or defects that might affect appearance, normal life, or serviceability.  Items not specifically mentioned herein, but necessary to furnish complete service, shall also be included.  It is imperative that all work conform to the best practice known to this specific trade.  Additionally, the service needs to be expeditiously handled, which will require a firm completion date from the vendor.

Work to be performed by the vendor shall include, but is not limited to, the supplying of all labor, supervision, training, certification, testing, technical services, consulting services, parts, materials and supplies, equipment, tools (including any necessary special tools and equipment), chemicals and all other accessories, services, facilities, activities and procedures necessary for the proper execution of the duties/maintenance/repair work specified herein.  Safety equipment required to perform the work, such as:  protective clothing, high visibility outer wear, special gloves, aprons, face shields, neutralizing solution, and portable eye wash is the responsibility of the vendor.

The specifications listed are to be interpreted as meaning the minimum required by MAC.  Vendor commits to provide goods and services that are consistent with MAC's specifications in every regard unless an exception is clearly noted.  MAC may accept a proposal subject to an exception if, in the sole judgment of MAC, the proposals meets or exceeds MAC's specifications.  If the goods and services offered do not meet or exceed MAC's specifications because of the exception, the proposal will be scored accordingly.

Details of construction and materials, where not otherwise specified, are left to the discretion of the manufacturer, provided that only materials and workmanship of the highest quality are to be used, and best commercial practice is adhered to in the fabrication of the units(s).  Except as otherwise specified herein, the manufacturer shall be solely responsible design and construction of the product to meet the stated performance criteria.

During the progress of the work specified herein, the vendor shall keep the premises free from accumulation of waste materials, and other debris resulting from the work.  At the completion of the work, vendor shall remove all waste materials and debris from, and about the premises as well as tools, equipment, machinery and surplus material, and leave the site clean and ready for use.

Any manufacturer's names, trades names, brand names, or catalog numbers used in these specifications are for the purpose describing and establishing minimum requirements or level of quality and design required, and are in no way intended to prohibit proposing of other manufacturers' item of equal material and quality.

All proposals are subject to the terms and conditions of this solicitation.  Material exceptions to the terms and conditions, or failure to meet MAC's minimum specifications, shall render the proposal non-responsive to the solicitation.

The initial term of the contract will be for 1 year with a renewal option (described in the Special Terms and Conditions) of three (1) one-year extensions.  Any award made under this solicitation shall be made according to the evaluation process, price and other factors considered at the sole discretion of the MAC.



DEFINITION OF KEY WORDS USED IN THE SOLICITATION:

For purposes of this solicitation the following definitions shall apply:
	Addendum
	Change made to the solicitation

	Agreement or 
Contract
	MAC’s written document formalizing all the terms and conditions of a transaction.

	AOA
	Air Operations Area

	Bid or Response
	A vendor’s response to a solicitation including all exhibits

	Change Order
	Change made to the contract

	Contractor
	The individual, partnership, or corporation who is capable of providing services included in the proposal and/or Agreement.

	CMMS
	Computerized Maintenance Management System

	GPU
	Ground Power Unit

	MAC
	Metropolitan Airports Commission
1. 28th Avenue South
Minneapolis, MN  55450-2799

	May
	Indicates something that is not mandatory, but permissible

	MSP
	Minneapolis-Saint Paul International Airport (site)

	OEM
	Original Equipment Manufacturer

	PC Air
	Pre-Conditioned Air System

	PLB
	Passenger Loading Bridge

	Purchase Order or Contract
	MAC’s written document formalizing all the terms and conditions of a transaction 

	RFP
	Request For Proposal

	RFP
	Request for Proposal

	Shall, Will, Must
	Indicates a mandatory requirement.  Failure to meet these mandatory requirements will result in the rejection of solicitation as non-responsive

	Should
	Indicates something that is recommended, but not mandatory.  If the vendor fails to provide recommended information, MAC may, at its sole option, ask the vendor to provide the information or evaluate the solicitation without the information

	TSA
	Transportation Security Administration – U.S. Department of Homeland Security

	Emergency
	Situation or condition(s) requiring prompt or immediate response on-site.

	24/7/365
	24 hours each day, 7 day week, 365 day year including holidays.

	SIDA
	Security Identification Display Area

	Solicitation
	Document(s) that make up the request for bids to provide equipment, supplies, services or construction items

	SOW
	Scope of Work

	Vendor or Bidder
	The individual, partnership, or corporation who is capable of responding to this solicitation




RFP Timeline

Request for Proposal (RFP) Issued			December 9, 2009
Pre-Proposal Meeting			December 16, 2009 – 2:00 PM
Questions/Request for Addendum Due:		 	December 21, 2009 – 3:00 PM
MAC Addendum(s) Issued:			December 23, 2009
Proposals Due to MAC:			January 8, 2010 – 5:00 PM
MAC Recommendation for Award:			January 19, 2010
Contract Start Date			February 18, 2010 – 12:01 AM
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Section 1






General Terms and Conditions

General Terms and Conditions

	1. 
	SOLICITATION INQUIRIES: Vendors shall promptly notify MAC’s Buyer, JoAnn Brown, in writing via e-mail: joann.brown@mspmac.org or fax: 612-726-1406, of any ambiguity, inconsistency or error which is discovered upon examination of the solicitation documents no later than December 21, 2009. Inquiries or unsolicited visitation by Vendors or their representatives will not be responded to.

	1. 
	CONFLICT OF TERMS: In the event of any conflict between these general terms and conditions and any special terms and conditions which follow, the special terms and conditions and technical specifications shall govern.

	1. 
	COMPETITION IN RESPONDING: MAC desires and encourages free and open competition among responsible Vendors.  Whenever and wherever possible, MAC specifications, Solicitation terms and conditions are designed to accomplish such competition, consistent with the necessity to satisfy MAC’s needs and the accomplishment of a good economical operation.  Any evidence of collusion among Vendors in any form designed to defeat competitive bidding will be reported to appropriate authorities for investigation and appropriate action.  Suggestions from Vendors regarding requirements of Solicitation procedures are welcomed and will be given careful consideration.

	1. 
	TGB VENDOR PREFERENCE: In accordance with Minn. Stat. §473.142, Certified Targeted Group Businesses may receive up to a six percent (6%) preference on the basis of award for this Solicitation. Targeted Group Businesses (TGB) Vendors must be certified prior to submission of Response.
MAC acts affirmatively to promote and enter into Contracts with TGBs.  A TGB is a small, Minnesota-based business which is at least 51% owned and controlled by women, people of color, and/or people with disabilities.  The successful Vendor will cooperate with MAC in meeting MAC’s commitments and goals with regard to the maximum utilization of TGBs whenever possible in the performance of this Solicitation.  For questions concerning certification of TGB, contact Anita Bellant, Diversity Manager (612) 726-8196.

	1. 
	COST OF RESPONSE PREPARATION:  MAC will not reimburse the cost of preparing, presenting, or providing any Response.  Responses submitted for consideration should be prepared simply and economically providing adequate information in a straightforward and concise manner.

	1. 
	SCOPE OF WORK:  Any deviation from this SOW must be clearly indicated by the Vendor, otherwise the Response will be considered to be in strict compliance, and the Vendor will be held responsible therefore.  When brand name or manufacturers’ numbers are stated in the specifications, they are intended to establish a standard only and are not restrictive unless the Solicitation states: “No substitute”.  Responses will be considered on other makes, models, or brands having comparable quality, style, workmanship and performance characteristics.  Alternate Responses must meet or exceed the original specifications.

	1. 
	ADDENDUM:  If it is necessary to revise any part of the Solicitation, or if additional data is necessary to enable the exact interpretation of provisions of this Solicitation, an Addendum will be provided to all vendors.  Only changes made in writing, via Addendum, will be valid.  

	1. 
	ALTERATIONS OR ERASURES:  A Response containing an alteration or erasure of any price contained in the Response will be rejected, unless the alteration or erasure is crossed out and the correction thereof printed or typewritten adjacent to the correction and initialed by the person signing the response. Responses made in pencil will be rejected.

	1. 
	IDENTIFICATION OF OFFER:  Vendors shall indicate brand name, trademark, catalog number, model, etc., as applicable, on the Response form covering the product they are offering and proposing to furnish.  If not indicated, it will be considered that the make and model given as a reference will be supplied.

	1. 
	AUTHORIZED SIGNATURE: The Response must be completed, and must be fully and properly executed and signed by an officer or other authorized representative, who shall state his or her title and the name of the firm or business.  All lines must be completed.
Proof of authority of the person signing the Response, as described in this paragraph, must be furnished upon request.  If the Vendor is a corporation, a secretarial certificate of an excerpt of the corporate minutes showing that the signing officer has authority to contractually obligate the corporation shall be furnished.  Where the corporation has designated an attorney-in-fact, the power of attorney shall be furnished.  If the Vendor is a partnership, a letter of authorization shall be furnished, signed by one of the general partners.  If the Vendor is a proprietor, and the person signing the Response is an individual other than the owner, a letter of authorization signed by the owner shall be furnished.

	1. 
	FACSIMILE, ORAL, OR E-MAIL: Facsimile, oral, e-mail Responses will not be considered unless specifically authorized by MAC in the solicitation.

	1. 
	MODIFICATION OR WITHDRAWAL OF RESPONSES:  Responses resulting from this Solicitation may be modified or withdrawn prior to the time set for the opening.  After the time set for the opening, no Response may be modified or withdrawn.




	1. 
	CANCELLATION:  Unless otherwise stated in Special Terms and Conditions, any Contract entered into as a result of this Solicitation may be canceled by MAC without cause upon 30 days written notice prior to the effective date of cancellation.  Cancellation may be in whole or in part.  MAC’s right to cancel hereunder shall be in addition to all other rights and remedies available to MAC under this order or otherwise.

	1. 
	CHANGE ORDERS:  MAC may at any time by a written contract supplement, make changes within the general scope of the contract.  If any such change causes an increase or decrease in the time required for the performance of any part of the work under the contract, an adjustment shall be made in the contract delivery schedule and cost, and the Vendor shall be notified in writing accordingly.  Any claim by the vendor for adjustment under this clause must be asserted within thirty (30) days from the date of receipt of the notification of change.  Either party may propose adjustments.  If the vendor seeks an adjustment, the vendor must request such adjustment in writing.

	1. 
	PRICES:  Prices shall be submitted in United States currency.  Responses shall be irrevocable for 120 days following submission deadline date unless otherwise stated in the Solicitation.  This will allow time for MAC to review the Responses and initiate a purchase order or contract accepting the terms and conditions in the Response of the selected Vendor.  For each product or service, a unit price and a total price for the quantity must be stated.  In case of error in the extension, the unit price prevails.  No more than one unit price may be indicated on any one item.  Price reductions/rebates shall be granted whenever they become available.  

	1. 
	CONTRACT PROCESS: A Response to any Solicitation is an offer to Contract with MAC based upon the terms, conditions, and specifications contained in MAC’s Solicitation.  Solicitations or Responses do not become Contracts unless and until MAC’s Purchasing Office executes a purchase order.  The purchase order and any contract or agreement will contain the terms and conditions of the Solicitation unless modified by written agreement between MAC’s Purchasing Manager and the Vendor.

	1. 
	PAYMENT TERMS:  A prompt pay discount offered by the Vendor for less than 30 days will not be considered in making the award.  MAC’s standard payment terms are net 30 days from completion of the job or service, the date merchandise is received or date of invoice, whichever is later.  However, Vendor may offer a discount for early payment on the Response form.

	1. 
	SALES/USE TAX:  MAC is subject to a 6.875% Minnesota Sales/Use Tax.  Taxes are to be quoted as a separate line item on the Response form.  All tax forms can be found on the Minnesota Department of Revenue web-site at www.taxes.state.mn.us. Installation is taxable. Delivery and Handling charges are part of the sale price and are taxable.  Reference the appropriate Tax Fact Sheet.  The Minnesota Sales and Use Tax Instruction Booklet and Sales Tax Fact Sheets 142 (Sales to Governments), 152 (Labor) and 155 (Delivery Charges) are located on the above web-site.

	1. 
	DELIVERY COST AND TIME:  The cost of delivery (freight, shipping, etc.) shall be listed separately from the cost of the merchandise or product. Delivery time offered is to be stated by the vendor in the space provided on the response form.
When delivery time is an important factor, the Solicitation will so specify, and in such cases delivery may be a factor in the award.  MAC reserves the right to reject a lower bid price offering delayed or protracted delivery in favor of a higher bid price offering more timely delivery.

	1. 
	F.O.B:  Prices shall be F.O.B. destination to the delivery location designated herein.  Vendor shall retain title and control of all items until they are delivered.  All related charges shall be filed by the vendor.  

	1. 
	PACKAGING AND PACKING:  If not specifically stated in the Solicitation or specifications, packaging and packing shall conform to the best commercial practices and shall be adequate to insure delivery in good condition at the lowest applicable transportation rate.  Item(s) shall be marked and packing slips included permitting checking of shipments against purchase orders and invoices.

	1. 
	TITLE AND RISK OF LOSS:   The title and risk of loss shall not pass to MAC until MAC actually receives the item(s) at the point of delivery, unless otherwise provided within this Solicitation.

	1. 
	INSPECTION:  The Item(s) shall be subject to final inspection and acceptance by MAC.  Any item(s) failing to conform to the specifications shall be held at Vendor’s risk and may be returned to the Vendor.  If so returned, all costs are the responsibility of the Vendor.

	1. 
	GUARANTEE:  Vendor shall guarantee their product and material as to quality, capacity, and performance, and to be free of defects in design, material and workmanship.  The standard manufacturer’s warranty shall apply unless specified differently in the Solicitation.

	1. 
	LIENS:  The item(s) and other deliverables supplied to MAC under the Contract shall be free of all liens other than the security interest held by the Vendor until payment in full is made by MAC.  Upon MAC’s request, the Vendor shall provide a formal release of all liens.

	1. 
	PROFESSIONAL LICENSES:  Vendor shall maintain in current status all Federal, State, and local licenses and permits required for the operation of the business conducted by the Vendor as applicable to the Contract.




	1. 
	ASSIGNMENT-DELEGATION:  No right or interest in the Contract shall be assigned by the Vendor, and no delegation of any duty of the Vendor shall be made without prior written permission of MAC’s Purchasing Manager or designee.  MAC shall not unreasonably withhold approval and shall notify the Vendor of MAC’s position within 15 days of receipt of written request by the Vendor.

	1. 
	SUBCONTRACTS:  No subcontract shall be entered into by the successful Vendor after a Contract has been executed without advance written notice given to either the MAC Project Manager or the Purchasing Manager for review and approval.  As part of Vendor Responses to the Solicitation, Vendors are asked to list any subcontractors to the project. All subcontracts shall comply with Federal, State and local laws and regulations which are applicable to the services covered by the subcontract and shall include all the terms and conditions set forth herein which shall apply with equal force to the subcontract, as if the subcontractor were the Vendor referred to herein.  The Vendor is responsible for Contract performance whether or not subcontractors are used.  MAC shall not unreasonably withhold approval and shall notify the vendor of MAC’s position within 15 days of receipt of written request by the Vendor.

	1. 
	NON-COLLUSION:  In responding to the Solicitation, the vendor affirms, under penalty of perjury, that their Response has been arrived at independently and has been submitted without collusion, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services as described in Solicitation, designed to limit independent quoting or competition.  The contents of the Solicitation have not been communicated by the responder or its employees or agents to any person not an employee or agent of the responder or its surety or any bond furnished with their Response and will not be communicated to any such person prior to the official opening of the Request for Response. Vendor shall submit an AFFIDAVIT OF NON-COLLUSION for Responses totaling more than $50,000.00.

	1. 
	ACCEPTANCE/REJECTION: Notwithstanding any other provision of the Solicitation, MAC reserves the right to:
1. waive any immaterial defects or informality; or
1. reject any or all Responses or portions thereof; or
                          c.    reissue the Solicitation.

	1. 
	CURE:   It is understood and agreed by the parties that MAC has the right to inspect the goods and services ordered within a reasonable time after they are delivered or services provided and Vendor will be notified by MAC after completion of inspection if the goods or services are found to be in defect.  The Vendor will then have not more than 10 days to cure such defect.

	1. 
	NON-EXCLUSIVE:  This contract is non-exclusive unless otherwise stated in the following specifications.  If MAC’s need is better met outside of this contract, MAC may proceed in an appropriate manner.

	1. 
	EMERGENCY PURCHASES: MAC reserves the right to purchase from other sources those services which are required on an emergency basis and cannot be supplied immediately by the Vendor.

	1. 
	AUDIT:   Vendor shall keep at their principal office, in a system acceptable to MAC, accurate books, accounts, records and documents relevant to the work conducted under the contract, and shall keep such information for a period of six calendar years.  MAC and the legislative auditor shall have the right at all reasonable times during the business hours of Vendor to inspect the books, accounts, records, documents and accounting procedures and practices relative to work conducted under the contract.

	1. 
	PROTECTION OF MAC BUILDINGS, EQUIPMENT AND VEGETATION:  The Vendor shall use reasonable care to avoid damaging existing facilities, equipment and vegetation (such as trees, shrubs, and grass) on MAC property.  If the Vendor fails to do so and damages such facilities, equipment and vegetation, the Vendor shall replace or repair the damage at no expense to MAC, as directed by MAC’s Purchasing Manager.  Vendor is responsible for any damage caused by spillage or improper use of a product or equipment by their employees or agents.  If the Vendor fails or refuses to make such repair or replacement, then the Vendor shall be liable for the cost thereof, which may be deducted from any outstanding or future invoices to MAC.

	1. 
	MATERIAL SAFETY DATA SHEETS:  To the extent that the products to be supplied to MAC by the successful Vendor contain or may create hazardous substances, harmful physical agents or infectious agents as set forth in Minnesota Rules pt. 5206.0400.5206.0500 and 5206.0600, the successful Vendor shall provide MAC with sufficient material safety data sheets regarding those substances or agents necessary for MAC to comply with the provisions of the Employee Right to Know Act of 1983, Minn. Stat. 182.65 et.seq. and Minnesota Rules pt. 5206.1000, 5206.1100.  A single proof copy of the Material Safety Data Sheet shall be submitted to the MAC Safety Department, before shipment of the item.  A copy shall be included with each delivery made during the term of the contract.  (Provision of a properly completed federal OSHA form 20, “Material Safety Data Sheet”, shall be prima facie proof of compliance with the information requirements under Minn. Stat. 182.653, subds 4b, 4c and 4f).

	1. 
	ENVIRONMENTAL PREFERABLE PRODUCTS:  The MAC is committed to purchasing goods and services that have a lesser or reduced effect on human health and the environment when compared with other goods and services that serve the same purpose.

	1. 
	PATENTS, COPYRIGHTS, ETC:  The successful Vendor shall hold and save MAC, its officers, agents, servants and employees, harmless from liability of any kind of nature, for or on account of, the use of any copyrighted composition, secret process, patented or non-patented invention, article or appliance furnished or used in the performance of this Contract.  The successful Vendor shall agree with MAC in the event of suit or suits against MAC asserting patent infringement or infringements with respect to said item/material or any part thereof, to defray all costs, disbursements and expenses, including reasonable attorney fees, incurred by MAC in connection with such suit or suits, and to indemnify and save MAC harmless in all such suits.  In all above matters, Vendor shall be required to use counsel acceptable to MAC.

	1. 
	FORCE MAJEURE:  
a. Except for payment of sums due, neither party shall be liable to the other nor deemed in default under this Contract if and to the extent that such party’s performance of this Contract is prevented by reason of Force Majeure.  The term “Force Majeure” means an occurrence that is beyond the control of the party affected and occurs without its fault or negligence.  Force Majeure shall not include late performance by a subcontractor unless the delay arises out of Force Majeure occurrence in accordance with the Force Majeure term and condition.
b. If either party is delayed at any time in the progress of the work by Force Majeure, the delayed party shall notify the other party in writing of such delay in such notice.  Such notice shall be hand-delivered or mailed certified-return receipt and shall make a specific reference to this article, thereby invoking its provisions.  The delayed party shall cause such delay to cease as soon as practicable and shall notify the other party in writing when it has done so.  The time of completion shall be extended by contract modification for a period of time that results or effects of such delay prevent the delayed party from performing in accordance with the Contract.

	
40.

	INDEMNIFCATION: To the fullest extent permitted by law, Vendor does hereby covenant and agree to indemnify and hold harmless MAC and its Commissioners, officers, agents and employees (collectively “Indemnitees”) from and against any and all liabilities, losses, damages, suits, actions, claims, judgments, settlements, fines or demands of any person arising by reason of injury or death of any person, or damage to any property, including all reasonable costs for investigation and defense thereof (including, but not limited to, attorney’s fees, court costs and expert fees) of any nature whatsoever arising out of or as a result of Vendor and Vendor’s Subtenants operations at or about the Premises and the Airport, or the acts or omissions of Vendor and Vendor’s Subtenants officers, agents, employees, contractors, subcontractors, licensees or invitees, regardless of where the injury, death or damage may occur.
MAC shall give Vendor reasonable notice of any such claim or action.  In indemnifying or defending an Indemnitee, Vendor shall use legal counsel reasonably acceptable to MAC.  MAC, at is option, shall have the right to select its own counsel or to approve joint counsel as appropriate (considering potential conflicts of interest) and any experts for the defense of claims. Vendor and Vendor’s Subtenants, at their expense, shall provide to MAC all information, records, statements, photographs, video, or other documents reasonably necessary to defend the parties on any claims.
This provision shall survive expiration or earlier termination of the Agreement.  The furnishing of the required insurance hereunder shall not be deemed to limit Vendor’s obligations under this Agreement.
As a distinct and separate indemnification obligation, Vendor shall defend, indemnify and hold MAC harmless from any claims or liabilities as a result of Vendor’s failure to procure and to keep in force the insurance required as part of this Agreement.
Vendor shall not use or permit the Premises to be used in any manner that would void Vendor or MAC’s insurance or increase the insurance risk.  Vendor shall comply with all requirements imposed by the insurers for MAC and Vendor.

	41.
	GOVERNING LAW:  This Solicitation and any ensuing Contract or purchase order shall be governed by the Laws of the State of Minnesota.

	42.

	JURISDICTION AND VENUE:  This Solicitation and any ensuing Contract, and the Laws of the State of Minnesota, USA, thereto, shall govern amendments and supplements.  Venue for all legal proceedings arising out of this Contract or breach thereof shall be in the State or Federal Court with competent jurisdiction in Ramsey or Hennepin County, Minnesota.

	

43.
	NON-DISCRIMINATION:  MAC hereby notifies all Vendors that it does not discriminate in the selection of Vendors on the basis of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation or age.  The successful Vendor must agree to comply with all applicable federal, state and local equal opportunity and affirmative action laws, directives and regulations.

	44.

	DATA PRACTICES LANGUAGE:

A.  Treatment of Proposal Data
All data submitted to MAC by proposers is governed by the Minnesota Government Data Practices Act.  Under the current law, the following rules apply:  Once a proposal is opened, the name of the proposer becomes public information.  All other information in the proposal, including any price information, does not become public information until MAC has completed negotiating the contract with the selected proposer.  Therefore, most proposal information does not become public information until after the Commission awards the contract and the contract has been negotiated. When the Commission has negotiated a contract with the successful proposer, all of the information in all of the proposals becomes public, with the exception of trade secret data.  In order to qualify as trade secret data, all of the provisions set forth in Minn. Stat. § 13.37 must be met.  Trade secret is defined as: government data, including a formula, pattern, compilation, program, devise, method, a technique or process (1) that was supplied by the affected individual or organization (2) that is the subject of efforts by the individual or organization that are reasonable under the circumstances to maintain its secrecy, and (3) that derives independent economic value, actual or potential, from not being generally known to, and not being readily ascertainable by proper means by, other persons who can obtain economic value from its disclosure or use.

A statement by a proposer that his or her data is copyrighted or otherwise protected does not prevent public access to the data contained in the proposal at such time that the data would otherwise become public. 

During the proposal evaluation process, proposers cannot look at proposals submitted by other proposers.  During that process, MAC staff, outside experts who have signed confidentiality agreements and MAC Commissioners may be informed of the data in the proposals and may view the proposals.  Proposers may discuss the proposals with MAC Commissioners, but MAC Commissioners are not able to reveal the contents of the other proposals.  However, in the public Committee and Commission meetings of the MAC, Commissioners are able to discuss any information submitted in the proposals to the extent reasonably necessary to conduct the business at hand.  The data, however, retains its classification as private or nonpublic.

If all responses to an RFP are rejected by the Commission prior to “completion of the evaluation process,” all proposal data, other than that which was made public at the time of proposal opening, remains private or nonpublic until a re-solicitation of the RFP results in completion of the evaluation process or a determination is made to abandon the process.  If the rejection occurs after “completion of the evaluation process,” the data remains public.  If a re-solicitation of proposals does not occur within one year of the proposal opening date, the remaining data then becomes public. 
Proposers who wish to refer to the Data Practices Act can locate these requirements in Minn. Stat. § 13.591, which was adopted by the legislature effective August 1, 2001.

B.  Acknowledgement:
By submitting a proposal, the proposer acknowledges that all information is subject to potential disclosure and agrees that the MAC will have no liability for any such disclosure. 

C.  Data on Individuals:
Persons who supply data about themselves in response to this RFP are entitled to know the following information under the Minnesota Government Data Practices Act: a) the information requested will be used to evaluate the proposer’s qualifications; b) the proposer is not legally required to supply this information; c) failure to supply information may result in a determination by the MAC that the proposal is non-responsive; and d) the public is authorized by law to receive information that is not classified by law as private, confidential, or non-public data.




	45.

	"AFFIRMATIVE ACTION REQUIREMENTS":  "It is hereby agreed between the parties that Minnesota Statute Section 473.144, and Minnesota Rules, Parts 5000.3400 to 5000.3600 are incorporated into any contract between these parties based upon this specification or any modifications of it.  A copy of Minnesota Statute Section 473.144 and Minnesota Rules, Parts 5000.3400 to 5000.3600, is available upon request from the Metropolitan Airports Commission. Failure by [contractor/vendor/proposer/bidder] to implement an affirmative action plan or make a good faith effort may result in suspension or revocation of its certificate of compliance.”

"AFFIRMATIVE ACTION FOR DISABLED WORKERS":
(a)  The Vendor must not discriminate against any employee or applicant for employment because of physical or mental disability in regard to any position for which the employee or applicant for employment is qualified.  The contractor agrees to take affirmative action to employ, advance in employment, and otherwise treat qualified disabled persons without discrimination based upon their physical or mental disability in all employment practices such as the following: employment, upgrading, demotion or transfer, recruitment, advertising, layoff or termination, rates or pay or other forms of compensation, and selection for training, including apprenticeship.  
(b)  The Vendor agrees to comply with the rules and relevant orders of the Minnesota Department of Human Rights issued pursuant to the Minnesota Human Rights Act.  
(c)  In the event of the Vendor's noncompliance with the requirements of this clause, actions for noncompliance may be taken in accordance with applicable Minnesota Statutes and the rules and relevant orders of the Minnesota Department of Human Rights issued pursuant to the Minnesota Human Rights Act. 
(d)  The Vendor agrees to post in conspicuous places, available to employees and applicants for employment, notices in a form to be prescribed by the Commissioner of the Minnesota Department of Human Rights.  Such notices must state the contractor's obligation under the law to take affirmative action to employ and advance in employment qualified disabled employees and applicants for employment, and the rights of applicants and employees.  
(e)  Vendor must notify each labor union or representative of workers with which it has a collective bargaining agreement or other contract understanding, that the Vendor is bound by the terms of Minnesota Statutes, Section 473.144 and applicable Minnesota Rules, and is committed to take affirmative action to employ and advance in employment physically and mentally disabled persons."

	46.
	CERTIFICATE OF COMPLIANCE  REQUIREMENTS:
    BUSINESSES WITH MORE THAN 40 MINNESOTA EMPLOYEES
Consistent with Minnesota Statute §473.144, the Metropolitan Airports Commission (“MAC”) will not execute a contract for goods or services in excess of $100,000 with any business having more than forty (40) full-time employees within Minnesota on a single working day during the previous twelve (12) months, unless the firm or business has an affirmative action plan for the employment of minority person, women, and qualified disabled individuals that has been approved by the Commissioner of the State of Minnesota, Department of Human Rights.  A certificate of compliance from the Commissioner of Human Rights signifies that a business has an approved affirmative action plan.  
BUSINESS WITH MORE THAN 40 EMPLOYEES OUTSIDE MINNESOTA 
Further, MAC will not execute a contract for goods or services in excess of $100,000 with any business that has more than forty (40) full-time employees on a single working day during the previous twelve (12) months in the state where the business has its primary place of business, unless the business certifies to MAC that it is in compliance with federal affirmative action requirements. 


ALL BUSINESSES
Each business that wishes to remain in competition for the contract must submit documentation indicating its compliance or exemption from the above requirements within 5 MAC business days following the opening of bids or proposals.  It is recommended that each business that does not have a Certificate of Compliance refer to the Minnesota Department of Human Rights website, www.humanrights.state.mn.us/employer_compliance.html and apply for a Certificate of Compliance as soon as possible.





Section 2






Special Terms and Conditions


Special Terms and Conditions

	a. A.
	PRE-PROPOSAL MEETING: A voluntary pre-proposal meeting will be held regarding this RFP at MSP Humphrey Terminal, Room HT-3200A, 7150 Humphrey Drive, Minneapolis, MN 55450, on Wednesday December 16, 2009, 2:00 PM CT.  The purpose of this meeting is for MAC staff to receive comments on this solicitation from all prospective Vendors.  An on-site tour of the PLB equipment to be serviced will be conducted immediately following the pre-proposal meeting.  RSVP by e-mail to: joann.brown@mspmac.org by 3:00 PM Friday December 11, 2009.  Parking will be validated, please bring airport parking tickets with you to the meeting for validation.

ACCESS TO SITE FOR MEETING: Full names and date of birth for all those attending this pre-proposal meeting must be submitted with RSVP to: joann.brown@mspmac.org by 3:00 PM Friday December 14, 2009.  This information is needed to issue security passes for access through security screening and restricted areas of the airport.  Passes may be picked up starting at 2:00 PM at the Airport Police Office located on the first level of the Humphrey Terminal.  Each person must bring a government issued photo I.D. to obtain a pass.

	b. 
	SCOPE OF WORK: Vendor shall provide all supervision, labor, materials, phone support, equipment, tools, materials, expendable items and replacement parts as required under the terms of this Agreement, necessary for the preventive maintenance, on-call repair and service of at least ten (10) Passenger Loading Bridges (PLB’s), ground power units, pre-conditioned air systems and related equipment at MSP Airport.

Scope of work shall include:

(1) A method to receive and document calls for service 24/7/365 (Daily Log).
(2) Periodic inspection and preventative maintenance of PLB’s, GPU’s, and PC Air systems.
(3) 24/7/365 on-call maintenance and repair service of the equipment covered under this Contract.
(4) Method for procuring, receiving and controlling all parts, spare parts and materials.
(5) Computerized method for tracking all parts, parts warranties and parts inventory.
(6) Computerized method for scheduling work, inspections, recording all work performed and parts used.
(7) Computerized method for generating routine and periodic reports related to work performed on each piece of equipment as required under this Contract.
(8) Provide operator training of PLB’s, GPU’s and PC Air Systems to airline/user staff as requested by the Assistant Director of MSP Operations at no additional cost; maximum of 40 hours per year.
(9) Management and support services to coordinate all work and repairs with MAC Staff, airlines and airport tenants.
(10) Attend monthly airport user’s meeting and other meetings as requested by the Assistant Director of MSP Airport Operations.

	c. 
	TERM OF AGREEMENT: One (1) year with the possibility of three (3) one-year extensions.  The Start Date for the Agreement will be February 18, 2010, 12:01 AM.

	d. C.
	RENEWAL: The Vendor agrees that MAC shall have the right, upon agreement of both parties, to renew the Agreement for one (1) year to a maximum of three (3) consecutive years.  In the event MAC exercises such right, all terms, conditions and provisions of the original Agreement shall remain the same and apply during the renewal/extension year(s) unless Amended by agreement of both parties.

MAC shall provide written notice to the vendor regarding MAC’s decision to renew the Agreement within sixty (60) days of the last completed Agreement year.  Vendor must respond in writing within thirty (30) days of receipt of notice from MAC, their decision to accept or refuse a renewal.

	e. 
	SEALED PROPOSALS:  All Proposals are to be sealed and must be received at the Metropolitan Airports Commission Purchasing Department by JANUARY 8, 2010 5:00 pm, Minnesota Time. The Vendor shall assume full responsibility for timely delivery at the location designated for Receipt of proposal.  If Vendor personally delivers the proposal, Vendor must have document time stamped at the reception desk. Oral, telephone, facsimile or telegraphic proposals are invalid and will not receive consideration.  Late proposals will not be accepted.

	f. 
	RELATIONSHIP OF PARTIES:  It is understood and agreed that nothing in this specification or the contract is intended or should be construed as in any way creating or establishing the relationship of co-partners between the parties hereto or as constituting Vendor as the agent, representative or employee of the MAC for any purpose or in any manner whatsoever.  Vendor is to be and shall remain an independent Vendor with respect to all services performed under this specification and contract.

	g. 
	RESPONSE FORM:  The enclosed response form must be submitted in sets of seven.  At least one of the seven must contain an original signature and marked original.

	h. 
	TGB PREFERENCE:  A 6% preference shall be allowed for certified responsible Targeted Group Businesses.  TGB Vendors must be certified prior to submission of bid.

	i. 
	DEVIATIONS:  Vendors must identify any deviations from specifications when submitting a bid.  The deviation must be explained and/or described on a separate page when submitting the bid.  Failure to identify deviations may be a basis to declare the bid non-responsive. MAC reserves the right to accept/reject any/all deviations.

	j. 
	CHANGE ORDERS:  MAC may at any time by a written contract supplement, make changes within the general scope of the contract.  If any such change causes an increase or decrease in the time required for the performance of any part of the work under the contract, an adjustment shall be made in the contract delivery schedule and cost, and the Vendor shall be notified in writing accordingly.  Any claim by the vendor for adjustment under this clause must be asserted within thirty (30) days from the date of receipt of the notification of change.  Either party may propose adjustments.  If the vendor seeks an adjustment, the vendor must request such adjustment in writing.

	k. 
	LIQUIDATED DAMAGES:  The Vendor shall guarantee to have a technician on site within the required response time for Emergency Repairs (1 hour).  Failure to meet the response requirements for emergency response which are so identified by the MAC when the call is placed shall result in damages of $100 per hour for each hour or fraction thereof for which emergency response is delayed. In as much as the damage and loss to MAC which will result from delay in delivery will include items of loss whose amounts will be incapable or very difficult to accurately estimate, the damages to MAC for each hour by which the Vendor does not complete the delivery within the time above stipulated shall be liquidated in the sum mentioned, Saturday, Sundays and holidays included.

	l. 
	AIRPORT SECURITY:  MSP security requirements are consistent with TSA requirements.  After the award of Contract, the Vendor shall review airport security rules and policies to determine which keys Vendor Personnel will need to perform the services provided under this Contract.  Vendor is responsible for all costs for keys and agrees to comply with MAC Lock and Key Policies.  A deposit of $200.00 for Primus and or Regular keys and $500.00 for Medeco site-line and ASSA Cliq electronic keys.

	m. 
	BADGING REQUIREMENTS:  The Vendor’s employees at MSP must be badged according to MAC’s policies and Ordinances.  Vendor is responsible for all Vendor Personnel badging costs.

	n. 
	REFERENCES:  Evidence satisfactory to MAC shall be furnished to indicate the prospective Vendor has the facilities, ability, experience, and financial resources to perform this contract (References Form in Section 4.)  As a minimum, the Vendor shall include an exhibit with his proposal listing the:
1. names
2. title of named individual
3. addresses
4. telephone number and if available fax number
of not less than three (3) other organizations where the Vendor now provides similar systems specified herein.

	o. 
	PERSONNEL:  Vendor shall staff its operations in classifications and numbers needed to meet the requirements of this Contract.  Vendor shall provide sufficient qualified technicians, electricians and other skilled employees with experience performing the work and services required under this Contract.  Vendor shall ensure all personnel possess manufacturer certifications on the equipment to be serviced under this Agreement.  Current licenses are required for electricians and other Professional Trades personnel as required by Minnesota State Law.

Vendor personnel and sub-contractor personnel shall conduct them selves in a professional manner while on MAC property and shall discharge their duties in a courteous and efficient manner.  The Vendor shall maintain awareness of its employee activities, conduct and performance.  The Vendor’s performance of such obligations to be determined at the discretion of the Assistant Director of MSP Operations or Designee.

	p. 
	VEHICLES AND PARKING: The Vendor shall keep vehicles and equipment in a clean, operable and safe condition.  All vehicles and equipment shall meet all federal, state, county and municipal regulation concerning vehicles and equipment of that type. 

All Vendor Personnel operating vehicles on the AOA must obtain a MSP AOA drivers license per MSP AOA Driver Licensing Policies and MAC Ordinance.  All vehicles operating on the AOA must have an amber rotating beacon and the company name/logo must be displayed on the vehicle.  This pertains to all subcontractor vehicles or vehicles that are used for any repairs or service in connection to this Contract.

Vehicle and equipment parking is allowed only in designated areas of the AOA as approved under MAC Policies and Procedures.  Private vehicles are not allowed on the AOA.  Vendor or Vendor Personnel are responsible for all parking fees for private or employee vehicles.  MAC employee parking Policies and fees shall apply to all vehicles on MAC property.

	q. 
	REPAIR SERVICES:  Vendor shall provide repair services 24 hours a day, 7 days a week, 365 days each year.  

	r. 
	REPORTS: Vendor shall provide the following reports in a form acceptable to MAC and distribute via e-mail to MAC Staff, airlines and others as directed by the Assistant Director of MSP Operations:

(1) Daily log: record of all service calls plus the following information:
a. date and time notified
b. identifying equipment number
c. time expended for repair
d. description of repair necessity
e. list of parts replaced
f. date and time equipment was returned to service

Vendor shall establish a method to notify MAC and airlines on a daily basis regarding PLB and equipment outages, how long equipment will be out of service, expected return to service date, and other discrepancies with the normal operation of the PLB or equipment.

(2) Monthly PLB Service Report: Document indicating work done on each PLB, percent of time in/out of service, plus other information as required by MAC.
(3) Periodic PLB Inspections (completed check lists from manufacturer manuals).
(4) Spare Parts Inventory: List of all spare parts owned by MAC.  Include at a minimum a description of each part, part number, serial number, condition, price and location.  Vendor is responsible for keeping the inventory current and accurate throughout the term of the Contract.

	s. 
	RESPONSE TIME: Vendor shall provide a method to receive service calls 24/7/365 including holidays. Vendor shall document all service calls and response times in the Daily Log (Section 3.q.).  Vendor Personnel shall report on-site to MAC Staff or Designee to confirm and document the response time and begin work immediately upon arrival on-site.  Response times will be subject to terms and conditions of Section 2.j. of this Contract.  

Service Calls – Normal Business Hours (M-F 08:00 – 17:00): during normal business hours, Vendor shall answer all service calls immediately and dispatch personnel to MSP Airport as necessary.
Service Calls – Non-Business Hours (M-F 17:01 – 07:59), plus weekends and Holidays): Vendor shall provide a method to receive service calls and respond with a follow-up call within: 15 minutes to determine nature of problem and urgency of on-site response.

Emergency Repairs: Vendor technician shall arrive on-site within one (1) hour for all emergencies as determined by MAC or Designee.  Vendor shall begin repairs immediately and work continuously until repairs are complete and equipment is returned to service.  As soon as practical, the Vendor shall advise MAC, Designee and airline personnel of necessary repairs, parts needed and an estimate on how long the equipment will be out of service.
 
Non-Emergency Repairs: Vendor technician shall arrive on-site within the time proposed by Vendor in the Response Form for non-emergencies or as directed by MAC depending on operational circumstances that exist at the time.  On-site response for non-emergencies shall not be less than the time quoted by Vendor in the Response Form for non-emergencies.

The MAC or Designee shall determine the appropriate response for each service call based on operational conditions at the time and other operational factors.

The MAC  Assistant Director of MSP Operations and Vendor shall from time to time review the conditions and circumstances that require emergency response to ensure PLB’s and other equipment serviced under this Contract are repaired and returned to service as quickly as possible when necessary.  Both parties will work together to maximize the in-service time of PLB’s and may adjust the response requirements (above) as mutually agreed to provide the most efficient and cost effective services.

	t. 
	BILLING/INVOICES:  Vendor shall submit an invoice to the Assistant Director of MSP Operations or Designee each month by the tenth day following the end of each preceding month.  Each invoice must include line item descriptions of all work performed under this Contract, location of service performed (gate) quantity of labor hours charged for each repair, all applicable taxes and a copy of the original invoice received by Vendor for parts provided.  The MAC Purchase Order Number for this Contract must appear on each Vendor invoice.  Invoices will be paid in arrears.

Vendor shall have a process to invoice parties other than MAC for cost of parts and repairs (labor) that are found to be responsible for damages to MAC equipment/property serviced under this Contract.

	u. 
	SITE INVESTIGATION:  The Vendor acknowledges that they have investigated and satisfied themselves as to the conditions affecting the work, including but not restricted to those bearing upon transportation, disposal, handling and storage of materials, availability of labor, water, electric power, roads and uncertainties of weather, river stages, or similar physical conditions at the site, the conformation and conditions of the ground, the character of equipment and facilities needed preliminary to and during the prosecution of the work.  The Vendor further acknowledges that they have satisfied themselves as to the character, quality and quantity of surface and subsurface materials or obstacles to be encountered insofar as this information is reasonably ascertainable from an inspection of the site.  Any failure by the Vendor to acquaint themselves with the available information will not relieve them from responsibility for estimating properly the difficulty or cost of successfully performing the work.  The MAC assumes no responsibility for any conclusions or interpretations made by the Vendor on the basis of the information made available by MAC.

	v. 
	ADDITION OR DELETION OF UNITS OR EQUIPMENT:  MAC reserves the right to add PLB’s, GPU’s, PC Air and other equipment serviced by Vendor under this Contract.  All prices including labor rates remain as quoted on the response form and shall be fixed for the Contract year unless otherwise adjusted by Addendum and as agreed upon by both parties.

	w. 
	FAMILIARIZATION:  The Vendor shall become familiar with all available information regarding difficulties that 
may be encountered and the conditions, including safety precautions, under which the work must be 
accomplished under the Contract.  The Vendor shall not be relieved from assuming all responsibility of 
properly estimating the difficulties and the cost of performing the services required in this Specification 
because the Vendor failed to investigate the conditions or to become acquainted with all information 
concerning the services to be performed.

	x. 
	INSPECTION OF PREMISES:  MAC’S authorized representatives reserve the right to inspect MAC premises 
at any and all hours for the purpose of examining and inspecting said premises and Vendor’s performance, or 
for other purposes necessary, or in the exercise of its governmental functions.

	y. 
	CONTROL AND CARE OF WORK SITE(S):
1. All materials, tools, equipment, etc., shall be removed or safely stored.  MAC is not responsible for theft or damage to the Vendor's property.  All possible safety hazards to workers or the public shall be corrected immediately and left in a safe condition at the end of each work day.  If there is a question in this area, the Assistant Director of MSP Operations must be consulted.
2. Daily site clean-up shall be accomplished by the Vendor.  This clean-up shall include the placing of materials and equipment in a neat and orderly arrangement in the designated staging area.  Equipment and materials must never be allowed to block access to existing facilities.  Rubbish, debris, rubble, and garbage shall be removed daily by the Vendor.
3. The Vendor shall keep the premises clean of all rubbish and debris generated by the work 
      involved and shall leave the premises neat and clean.  All surplus material, rubbish, and debris 
      shall be disposed of by the Vendor at the Vendor's expense.

	z. 
	PROVIDED BY MAC: The MAC will provide the following for the Vendor’s use.

1. Space: The MAC shall provide job related office space, workshop space and storage space for parts, supplies, tools and equipment at no cost to the Vendor.  The MAC shall at is sole discretion determined the size and location of the spaces provided and may be shared by MAC and Vendor.
2. Coordination of work: The MAC shall make a reasonable effort to coordinate the actions and activities of the airline carriers and others who utilize the Airport in order to minimize, to the extent practical, interferences with Vendor work activities.
3. The MAC shall provide a dumpster for non-hazardous waste and other trash generated in the normal progress of the work. This trash pick-up will be from a common point already in use.

4. The MAC will provide printed copies of manufacturer service manuals for PLB’s, GPU’s and PC Air equipment.  Manuals are the property of the MAC and must be returned to MAC at the termination of this Contract.  Vendor may obtain electronic copies of manuals at their own expense and at no additional cost to MAC.

5. Initial list of names, phone numbers, e-mail addresses and other contact information Vendor may routinely communicate with at MSP Airport as related to this Contract.  Vendor will be responsible for keeping a current list of contact information throughout the term of the Contract.

	aa. 
	WARRANTY:  The Vendor shall warrant to MAC that all equipment, materials, and parts provided under the Contract will be new, manufactured items free of defects in material, workmanship and title.  Warrant that any parts, materials or equipment warrantees do not limit the Vendor's responsibilities or liabilities under the Contract.  Warrant that parts, materials and equipment will conform to the original equipment manufacturers' current published specifications as well as to the Specifications included in this Request For Proposal.  Warrant to the MAC that all services offered in the response comply with any applicable national, state and local codes, laws, regulations or policies governing their use.  Warrant that the work will be performed according to prevailing standards of professional care and that the results will be consistent with the manufacturers' intended use of the parts, materials and equipment.

During the warranty period and during the period of time between delivery and MAC acceptance, immediately correct or replace any work that includes defects in design, workmanship, equipment or materials.  Correct or replace all such work at no cost to the MAC.  Also, immediately correct or replace any work that would result in non-compliance with any part of this Specification or with a product's published installation instructions or specifications.

	ab. 
	SAFETY PRECAUTIONS:  The following requirements are to assure the safety of Vendor’s employees, MAC employees, MAC tenants, as well as the public.
1. All mechanical or other equipment used for this service must be of a type that is approved in the industry and shall be operated in such a way as not to cause injury to employees or other persons or cause damage to any other equipment belonging to the MAC or its tenants.
2. Any injuries or damage of any nature shall be immediately reported to the MAC Communications Center at (612) 726-5577.
3. Any articles of a suspicious nature found, or persons loitering or conducting themselves in a way as to arouse suspicion or possible need for help shall be immediately reported first to the MAC Police Department by calling 911, and then to the Assistant Director of MSP Operations or Designee.
4. Necessary precautions shall be taken at all times to protect persons, property and all equipment belonging to MAC and their tenants from injury or damage.
5. The interests and personal effects of MAC and its tenants must be protected at all times.
6. All electrical apparatus including portable hand tools and test equipment shall be double insulated or grounded by a separate conductor (other than service cords) or by a multiple cord edition of the National Electrical Code.
7. Where the Vendor finds it necessary to climb to use any ladder or lifting device, or otherwise inspect or service any equipment, system or sub-system unique to this Contract, Vendor shall use appropriate safety devices that have been properly tested and inspected immediately prior to use.




	ac. 
	
CERTIFICATE OF INSURANCE GENERAL REQUIREMENTS:  The successful Vendor is required to provide a Certificate of Insurance evidencing that the following items are in force and effect during the entire term of this contract.  NO OTHER CERTIFICATE FORMS WILL BE ACCEPTED.

The Vendor shall not commence work under the contract until they have obtained all the insurance described below and the MAC has approved such insurance.  All policies and certificates shall provide that the policies shall remain in force and effect throughout the term of the Contract.

POLICY ENDORSEMENT REQUIREMENTS
Vendor’s policies shall be endorsed as follows.
Name the MAC, its officers and employees as additional insured on the commercial general liability policy with respect to services being provided, however, MAC is not liable to the insurance company for any premiums, costs or assessments in connection with the contractor’s policy, as a result of being an additional insured.
	
Provide the MAC with thirty (30) day’s advance written notice of cancellations, non-renewals or reduction in limits or coverage or other material change, including the name of the contract, mailed to the following addresses.

       JoAnn Brown, Buyer-Administrator                        
       MAC Purchasing Department                                                        
       6040 - 28th Avenue South                                                              
       Minneapolis, MN  55450                                                                 

Vendor’s policy shall be the primary insurance to any other valid and collectible insurance available to the MAC with respect to any claim arising out of this contract. Vendor is responsible for payment of insurance deductibles.  If Vendor is self-insured, a Certification of Self-Insurance form must be attached. The Vendor understands and agrees that the minimum limits of the insurance herein required may become inadequate, and the vendor agrees that it will increase such minimum limits upon receipt of notice in writing from MAC.

It shall be the responsibility of the vendor to insure that all subcontractors and sub-subcontractors also secure and maintain equal insurance.

Failure to maintain proper insurance will result in immediate termination of this agreement.

The insurance company waives the right to assert the immunity of MAC as a defense to any claims made under said insurance.

Insurance companies must have an “AM Best” rating of A or better.


	
	WORKERS COMPENSATION
A. Statutory Compensation Coverage
B. Coverage B. Employers Liability with limits of not less than:
a. $100,000 Bodily Injury per disease per employee.
b. $500,000 Bodily Injury per disease aggregate
c. $100,000 Bodily Injury by accident
	COMPREHENSIVE AUTOMOBILE LIABILITY:
A. Minimum Limits of Liability:
$5,000,000 Per Occurrence Combined Single Limit Bodily Injury and Property Damage for: 
1. Owned Automobile
2. Non-owned Automobile
3. Hired Automobiles
	COMMERCIAL GENERAL LIABILITY:
Minimum Limits of Liability:  $5,000,000 Combined Single Limits, Bodily Injury and Property Damage per occurrence.
Contract specific

	
	THE FOLLOWING OPTIONAL COVERAGE MUST ALSO BE PROVIDED:
__x___  Personal Injury                                                     __x___  Blanket Contractual
__x___  Products/Completed Operations                             __x___  Broad Form Property Damage
_____  Other
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Technical Specifications

Technical Specifications

	1. 
	DESCRIPTION OF EQUIPMENT: Ten (10) apron drive, three (3) tunnel, fully articulating bridges with 400 Hz ground power and pre-conditioned air equipment on each bridge.  On the date this RFP was issued, all equipment listed below are serviceable and in good working condition.

PLB’s:

Gate H1 – Thyssen-Stearns, Model TB37/18.5-3, Serial #05055TB373825 (2001)
Gate H2 – Thyssen-Stearns, Model TB43/20.5-3, Serial #05029TB433781 (2001)
Gate H3 – Thyssen-Stearns, Model TB37/18.5-3, Serial #05029TB373782 (2001)
Gate H4 – Thyssen-Stearns, Model TB43/20.5-3, Serial #05029TV433783 (2001)
Gate H5 – FMC Jetway, Model AD3-50/119-125R, Serial #38932 (1994)
Gate H6 – AMACC, Model 80001-87 Serial #71527801177 (1987)
Gate H7 – Stearns (Trinity Ind.), Model A09, Serial #61624A09595 (1995)
Gate H8 – Thyssen-Stearns, Model TB43/20.5-3, Serial #05029TV433784 (2004)
Gate H9 – Stearns-Hobart, Model # 80001-91, Serial #101580801208 (1991)
Gate H10 – Thyssen-Stearns, Model TB37/18.5-3, Serial #05055TB373826 (2004)

Ground Power: Hobart PoWerMaster Series 50048A. (2007)

Pre-Conditioned Air: Trilectron Model POU300PE, PLB mounted. (2009)


	2. 
	PARTS: Vendor shall demonstrate the availability of proper and adequate parts for the repair and service of equipment under this Contract.

a) All parts are to be new and of the same manufacture as the equipment being worked upon, and shall have of not less than 90 days or as provided by the part manufacturer, whichever is greater.  If new OEM parts are not available, Vendor may provide rebuilt parts of the OEM or new parts of a different manufacturer (OEM equivalent) when doing so is more cost beneficial to the MAC.  In either case, parts shall be equal or better in quality and operation and free from defects.  Vendor shall obtain MAC approval prior to purchasing or installing parts that are not new or not OEM parts.
b) Parts purchased through MAC Purchasing Dept. – Certain parts are available to MAC through purchase orders MAC holds with certain manufacturers and vendors.  Contractor will order parts through MAC as available.  Vendor mark-up shall not apply to parts obtained through MAC.  Vendor will take delivery of parts on-site at MSP and document as required in this Contract.
c) Parts provided by Vendor – Vendor will procure and purchase all parts not available through MAC or as may be required to complete repairs in a timely manner.  Vendor will make reasonable effort to obtain the parts at discount prices.  Vendor will invoice MAC the actual price paid for each part (unit) paid by Vendor, plus shipping and taxes.  Vendor will extend any volume or quantity discounts to MAC.  The cost-plus percentage (mark-up) for parts purchased Vendor shall be as quoted in the Response Form and shall remain fixed for each year of the Contract.  A copy of the original invoice with actual price paid by Vendor for all parts must be included with each monthly invoice sent to MAC.
d) Spare Parts - MAC currently owns a small inventory of spare parts.  Vendor is required to use these parts when needed.  Vendor will manage and control all spare parts and document as required in Section 2.r.  Vendor shall advise MAC when spare parts should be ordered to maintain adequate inventory of critical parts as determined by MAC.
e) It is the Vendor’s responsibility to accept, receive and document all deliveries related to this Contract.
f) All shipping of parts and materials will be via ground unless otherwise agreed upon and approved by MAC in advance.

	3. 
	INSPECTIONS AND PREVENTATIVE MAINTENANCE: Vendor shall perform inspections only as directed and approved in advance by MAC.  MAC reserves the right to add or delete the frequency and timing of all inspections at its sole discretion.  Vendor shall complete inspections in a timely manner.
a) Vendor shall perform Quarterly, Semi-Annual and Annual inspections on each PLB, GPU and PC Air Units.  Inspections will include all items as recommended from the manufacturer service manuals (check-list) for each inspection, plus preventative or scheduled maintenance and specific items required by MAC.  The frequencies and time frames of each inspection shall be established by MAC.  Vendor shall provide all supervision, labor, materials, equipment, tools and expendable items necessary to accomplish the inspections plus any preventative or scheduled maintenance and adjustments in conjunction with each inspection.
b) The Vendor shall provide the MAC the original inspection report (check list) for each within ten days of completing inspections.  The reports shall include the manufacturer’s checklist(s) of items to be inspected or serviced, any readings taken, MAC required items, description of tasks performed and parts that were replaced, name of technician that performed the work and notes of any findings or remaining discrepancies.
c) Vendor shall charge a flat rate for Quarterly, Semi-Annual and Annual inspections.  The rate (price) for each inspection shall be as quoted in the response form and shall remain firm for each year of the Contract.

PLB INSPECTION CHECKLISTS: Following are the basic tasks Vendor must complete for each inspection.  The Vendor shall perform each inspection using the checklist specific to each PLB from the manufacturer service manual(s).  Vendor shall also perform inspection of each GPU and PC Air unit in conjunction with PLB inspections according the manufacturer service manuals for the GPU and PC Air systems.

MAC reserves the right to add (minor) inspection items to each inspection (checklist).  Any such items will be visual in nature and directly related to the operation or servicing of PLB’s.  Such additions shall be incorporated into the overall PLB inspections performed by Vendor.

Vendor shall visually check the apron area for obstructions and other potential hazards that would effect PLB movement prior to starting inspections.  Vendor shall complete the manufacturers’ recommended tasks before starting inspections including but not limited to the removal of snow and ice.

Quarterly Inspection.  Perform daily, weekly, and monthly inspections according to manufacturer service manual to include but not limited to the following:

>Visually check exterior lights for proper operation.
>Check operations of service door and service stair.
>Operate and check control console controls and indicators.  Push Lamp Test button or activate each function on console to verify indicator lights are illuminating.*
>Extend and retract PLB, listen for any unusual noise that would indicate improper tunnel roller alignment or other problems.*
>Operate and check canopy curtains and drive system for proper operation.*
>Perform complete operational checkout; raise and lower PLB to limit switch settings to check operation of visual and audible alarms.  Extend and retract the bridge to limit switch settings to check operation of visual and audible alarms.*
>Check flashing and seals where rotunda joins terminal and building or walkway.
Inspect auto level wheel switch.*
>Check tension of rotunda curtains.
>Check tension of cab curtains.
>Check electrical cables and equipment.*
>Inspect hydraulic reservoir for proper fluid level or leaks.*
>Check fluid level of hydraulic reservoir.*
>Check operations of emergency lighting system.
>Check all interior and exterior lights.  Replace lamps as necessary.
>Check torque of wheel bolts using torque wrench.  Bolt torque must be adjusted to manufacturer specifications.
>Check tire pressure; tires must be inflated according to manufacturer specifications.  Inspect tires for snags, cuts or de-lamination or other wear that may require replacement.
>Inspect both equalizer cables for cracks and excessive wear.  Adjust cable tension as required according to manufacturer specifications.
>Check lubrications of all gearboxes and add proper seasonal fluids and lubricates as required by manufacturer specifications.
>Check carpets and rubber flooring and floor mats for damage or wear.
>Inspect the condition of interior and exterior paint.  Clean off loose materials including animal or bird nesting materials.


	3 cont.
	CONTINUED:
>Inspect cab rotation drive motor sprocket and chain.
>Inspect wheel drive sprocket and chain.*
>Inspect control console and panels for loose connections and proper operations of switches and controls.
>Inspect and service GPU and PC Air systems per manufacturer recommendations (manual).

All Items marked with a “*” requiring maintenance and immediate attention must be completed or corrected before bridge is returned to service.

Semi-Annual Inspection: Perform daily, weekly, monthly and Quarterly inspections inspection according to manufacturer service manual plus the following:

>Lubricate the drive chain on the cab rotation drive.
>Lubricate canopy frame pivot points.
>Check operating current on hydraulic pump drive motor and wheel drive motors.  Record reading and compare with motor nameplate specifications.
>Check brake release lever on wheel drive for proper operation.
>Check inner lift column tube for presence of lubricating grease.  Lubricate if necessary.
>Check wheel drive gearboxes and cab rotating motor gearbox.  Flush and replace lubricant as needed.
>Lubricate rotunda bearing.
>Clean all lighting fixtures.  Replace lamps as necessary.
>Inspect tunnel and cab rollers, tracks, and stops.
>Inspect condition of interior and exterior paint (advise MAC).
>Lubricate sheave pins on the cable equalizing system.
>Inspect exterior stairs for ease of operation and safety.
>Replace return line hydraulic filter.  Replace filters every six months.
>Inspect all hydraulic hoses and fittings for leaks or damage.
>Check hydraulic pump for leaks and correct operation.
>Check all hydraulic cylinders for leaks, damage, and proper operation.
>Check all electrical control and power cables for clearance from obstruction, freedom of movement, and secure mating of connector plugs.
>Check electrical motor for hydraulic pump for unusual noise, plugged drain holes, loose electrical connections or damage.

All items in the Semi-Annual Inspection must be completed before bridge is returned to service.

Annual Inspection: Perform daily, weekly, monthly, Quarterly and Semi-annual inspections according to manufacturer service manual to include but not limited to the following:

>Clean all drive chains thoroughly, lubricate, and adjust.
>Lubricate the cab rotation motor bearings.  Follow manufacturer recommendation from service manual for the preventative maintenance and schedule servicing of electrical and hydraulic motors.
>Clean exterior of bridge, hand clean canopy.  Use only cleaners and cleaning materials recommended by manufacturer
>Inspect upper and lower lift column pads for wear.
>Test hydraulic fluid for presence of contaminants.  Drain hydraulic fluid if test indicates new fluid is needed.  Fill with recommended hydraulic fluid.  Refer to manufacturer service manual for the type of fluid and filters to use.

The Annual Inspection shall be performed at an appropriate time of year based on specific tasks affected by seasonal (temperature) variations at service location (MSP).  All items on this checklist must be completed before bridge is returned to service.

	4. 
	CORRECTIVE MAINTENANCE AND REPAIRS:  Vendor shall provide corrective maintenance and repair services 24/7/365.  Vendor to furnish and install all parts, systems, assemblies or components as may be required to correct deficiencies in the operation of the PLB’s, GPU’s and PC Air Units resulting from calls for service, inspections or as directed and approved by MAC.
a) Vendor will provide all labor, parts and materials to correct and repair any deficiencies or malfunctions that occur as a result of:
       i. component failure of any parts that will wear out during normal use and operation, such as, mechanical
         parts which affect the operation of the bridges, fabric seals, structural members, and tires (not to include
         other items, such as carpet, rubber flooring, light bulbs, door hardware, cipher locks, paint, etc. that would
         fall into the category of normal building maintenance);  
       ii. abuse
       iii. vandalism
       iv. accidental damage
       v.  acts of nature
b) Vendor will prepare a detailed list of corrective maintenance issues, prioritized by urgency, to the MAC Assistant Director of MSP Operations within 30 days of contract execution.
c) All corrective maintenance and repairs shall be paid on a time (labor) and material (parts) basis.  All labor is charged at the hourly rate as quoted in the response form and shall be fixed each year of the Contract.
d) Vendor shall document all corrective maintenance and repairs and provide this information in a monthly service report as required in Section 2.q.

	5. 
	REQUIREMENTS FOR ALL WORK AND SERVICES: 
a) Vendor shall observe and obey all the laws, ordinances, regulations and rules of MAC, the Federal, State, County and Municipal governments which may be applicable to its operations at MSP.  The MAC has the right and shall adopt and enforce reasonable rules, policies, procedures, regulations or ordinances with respect to the use of MSP and related facilities which rules, policies, procedures, regulations or ordinances the Vendor agrees to observe and obey.
b) Vendor shall obtain, pay for and keep all permits and licenses necessary for its operations a MSP, all at not cost or expense to MAC.
c) The Vendor shall coordinate its performance of the work detailed in the Contract with MAC, airlines and others as determined and directed by the Assistant Director of MSP Operations or Designee. 
d) The work to be done by Vendor under this Contract is at an active airport.  Therefore, prior to the start of any work, the Vendor shall provide the MAC and others (as required) with a work schedule that shall indicated a proposed sequence and time schedule of all work to be done. 
e) All components and equipment shall meet all applicable OSHA standards and regulations.
f) Vendor shall remove all used parts and waste materials immediately upon replacement and completion of work each day and dispose of them properly according to State, local and MAC rules and regulations.  Vendor shall not salvage any removed part or materials (MAC property) without consent of the MAC.  All costs of disposing old, used parts and materials will be the Vendor’s responsibility including costs for disposal of hazardous materials.

	6. 
	WARRANTY:  The Vendor shall track and execute all manufacturer warranties on behalf of MAC and ensure that:
a) all service, equipment, materials, and parts provided under the Contract will be new, manufactured items free of defects in material, workmanship and title.  
b) any parts, materials or equipment warrantees do not limit the Vendor's responsibilities or liabilities under the contract.
c) parts, materials and equipment will conform to the original equipment manufacturers' current published specifications as well as to the Specifications included in this Request for Proposal. 
d) all services offered in the response comply with any applicable national, state and local codes, laws, regulations or policies governing their use. 
e) that the work will be performed according to prevailing standards of professional care and that the results will be consistent with the manufacturers' intended use of the parts, materials and equipment.
f) During the warranty period and during the period of time between delivery and MAC acceptance, immediately correct or replace any work that includes defects in design, workmanship, equipment or materials.  Correct or replace all such work at no cost to the MAC.  Also, immediately correct or replace any work that would result in non-compliance with any part of this Specification or with a product's published installation instructions or specifications. 

	7. 
	EQUIPMENT AND MATERIALS:  Vendor shall furnish at its sole expense all parts, materials, equipment and supplies as required for the preventative, scheduled and corrective maintenance.  Such equipment and materials shall include all the following:
a) All necessary OSHA approved equipment
b) Miscellaneous Professional tools and equipment
c)   Miscellaneous Professional services and materials

	8. 
	MAINTENANCE RECORDS AND REPORTS:  Vendor shall retain complete maintenance records and copies of all reports for a minimum of two (2) years after Contract expiration.  

	9. 
	EQUIPMENT TAKEN OUT OF SERVICE:  At no time shall the Vendor take a PLB or other equipment out of service without prior permission from the MAC.  The Vendor shall implement Lockout/Tag-out procedures as appropriate for its employees who take any equipment out of service.  The Vendor shall submit a written procedure of this procedure to the MAC.  OSHA rules applying to this procedure shall control the process.



Section 4



Evaluation Process

Check list of Documents that must be submitted

Cost Proposal Response Form

References Form

Forms That Must Be Returned to MAC



PROPOSAL EVALUATION

	D1
	SELECTION PROCESS: Each Proposal will be evaluated according to the following process (D2 - D10) to determine how well it meets the Evaluation Criteria outlined in this RFP.  The evaluation criteria are for the purpose of the Review Team in evaluating the Proposals and in making a recommendation to the Commission.  The Commission is not bound by the Review Team/staff recommendation in making its final selection.

	D2
	MINIMUM REQUIREMENTS: The first step is to determine whether the Proposal meets the Minimum Requirements found in the RFP.  Those Proposals failing to meet the minimum requirements may be rejected without further evaluation.  Minimum requirements are detailed under Item B, Special Terms and Conditions of the RFP documents.

	D3
	EVALUATION:  Verification and substantiation of all information presented in each Proposal is reviewed during the course of the evaluation process.  Proposers may be asked to revise, clarify and/or provide additional information during the proposal review process.  These requests will require prompt action by the proposer.  Those proposals not rejected will be evaluated by the Review Team according to the Evaluation Criteria.  The Review Team consists of the MAC staff and other evaluators as MAC determines appropriate.

	D4
	INTERVIEWS:  If the Review Team deems it necessary, it may select some or all Proposals as finalists and conduct oral interviews.  Interviews will be scored and added to the score of each finalist.  A final staff evaluation will be completed after the interviews, if any.

	D5
	NEGOTIATION: MAC may negotiate any changes in the offer deemed in the best interest of MAC. 

	D6
	STAFF RECOMMENDATION: The Review Team will make its recommendation for award to the Management & Operations (M&O) Committee.  The recommendation memo to the M&O Committee is mailed to the Committee and to all proposers approximately one week before the meeting at which the recommendation will be considered.

	D7
	MAC DECISION: The MAC’s Management & Operations Committee considers the Review Team’s recommendation and makes its recommendation to the full Commission.  The full Commission makes the final selection decision.  Any proposer may request to speak at either the M&O Committee meeting or at the full Commission meeting.

	D8
	AWARD OF CONTRACT: The MAC will notify the successful Proposer in writing.  MAC will issue a Blanket Purchase Order (this will be the contract) for the time period after receipt of the Payment/Performance Bond and Certificate of Insurance.

	D9
	Vendor should submit seven copies of the entire proposal.  One must be an original.  Each proposal should be typewritten on a standard 8 1/2” X 11” page format.  Proposers should organize their proposals so that they address each of the elements stated in evaluation matrix.  Additionally, the proposal shall not exceed a page limit of 40 pages.  Proposers should furnish any additional data, exhibits, vehicle cut sheets, statements, explanation and drawings, which the proposer deems essential to assure a total understanding in the form of an Appendix.

	
D10
	EVALUATION MATRIX AND PROCEDURES:  MAC intends to award the contract to the proposer the Review Team believes to be the best for MAC, when considering the entire Proposal submitted.  Price will not be the sole determining factor; rather, MAC will utilize the evaluation matrix criteria described in the document.  Points will be assigned based upon the Vendor’s strengths in that area as interpreted by the Review Team.  The Vendor shall respond in the same sequential order and format presented below.  Vendors should respond to each criteria and label responses with the item number.  Proposals not meeting this requirement will be scored lower.




Evaluation Matrix

Proposals will be evaluated according to the criteria listed in the following table.  
The proposal shall not exceed a page limit of 40 pages.

	ITEM #
	 DESCRIPTION
	MAXIMUM POINTS

	E1
	General Information:
A. Vendor Name: Identify the firm and its legal status (i.e. corporation, partnership) 
B. Qualifications: Provide a brief statement on the firm’s background, organization, size and 
    previous experience.
	50

	E2
	Service Approach:
Provide a detailed description of all items listed below:
A. Describe the process your company will use to receive service calls and dispatch workers.
B. Describe the approach your company would take and your commitment to deliver the service. 
C. Describe your company’s understanding of the Scope of Work. 
D. Describe your proposed service plan in detail including scheduling the work, providing 
    adequate staff, maintenance services, testing, troubleshooting, repairs and reporting. 
E. Describe your plan for providing parts.
F. Describe and list any subcontracting your company might do to meet these goals and objectives. 
G. Address your capabilities to provide services including:
    1.  Ability to provide trained experienced technicians to sufficiently cover the Scope of Work.
    2.  Ability to provide emergency response 24/7/365.
H. Describe any unique or innovative solutions, technologies or processes including CMMS that your   
    Company can deliver and beneficial to MAC. Offer constructive suggestions for clarifying the Scope of 
    Work or ways to more cost effectively maintain and operate PLB’s and other equipment.
	200
(25 pts. Ea.)

	E3
	Personnel:
A. Describe the number, titles, tenure and qualifications of the personnel in your firm who would 
     have direct contact with the MAC. 
B. Indicate the number of employees trained and available to provide the required services.
	100
(50 pts. Ea.)

	E4
	Administration:
Describe how you would handle each of the following. Where appropriate, include samples that show how your firm does these functions under similar contracts: 
A. Billing & Invoicing
B. Scheduling of maintenance tasks
C. Reference Library (manuals) 
D. Reports & logs (must provide samples)
E. Procurement of parts and materials
F. Parts inventory and warranty management
G. Off‐site management support
H. Employee Training
	200
(25 pts. Ea.)

	E5
	Vendor Qualifications, Related Work Experience, References: 
Using the form(s) provided in this package, list clients for whom the Vendor has provided services similar to those requested in this RFP. In particular, reference existing contracts the Vendor currently holds with airlines, other airports, cities or port authorities that own and/or operate large commercial airports.  If the Vendor has completed other work at the MAC, list contacts at the MAC who will know the key Vendor employees listed in E3 above. The MAC may contact the Vendor's references and will evaluate the Vendor on past performance.
	200

	E6
	Non-emergency on-site response: Indicate the maximum amount of time (Hours) Vendor service personnel will arrive on-site for non-emergency repairs.
	100

	E7
	Overall:
Points allotted for the first year of the Proposal and for technician, electrician, other.
C. Indicate the trip charge (if any).
D. Indicate the flat rate (fee) for each periodic inspection (includes scheduled/preventative maintenance)
E. Indicate mark-up (percentage) for parts purchased/provided by Vendor.
	50

	E8
	A. Affidavit of Non-Collusion 
B. Certificate of Compliance
	50

	E9
	Interviews (At MAC's Option)
	Pass / Fail

	
	Maximum Total Points = 1,100
	





CHECK LIST OF DOCUMENTS THAT MUST BE SUBMITTED

It is to our mutual advantage for the vendor’s proposal to be as thorough and detailed as possible so that the MAC may properly evaluate capabilities to provide the required item(s).  

All required forms and documentation shall be furnished.  Neither the MAC, its staff, nor agents shall have any responsibility to investigate, verify, or clarify an item on any Proposal.

Items shall be submitted in your Proposal package:


1)	PROPOSAL FORM (one must have original signature)

2)	AFFIDAVIT OF NON-COLLUSION (if contract is over $50,000.00)

3)	DATA (See Special Terms and Conditions)

4)	        CERTIFICATE OF COMPLIANCE


Items shall be submitted when Vendor receives notice of an impending award:


1)   CERTIFICATE OF INSURANCE




PROPOSAL FORM
Year 1 (2/18/10 – 2/17/11)
PASSENGER LOADING BRIDGE MAINTENANCE
PROPOSAL MUST BE RECEIVED NO LATER THAN 
January 8, 2010 – 5:00 PM, Minnesota Time
	COMPANY
	CONTACT PERSON

	ADDRESS
	TELEPHONE

	
	

	
	FAX NO:

	E-MAIL ADDRESS:
	

		EMERGENCY/AFTER HOURS CONTACT

	PERSON:
	PHONE:

	PERSON:
	PHONE:




THE METROPOLITAN AIRPORTS COMMISSION RESERVES THE RIGHT TO ACCEPT/REJECT ANY AND ALL PROPOSALS OR PARTS OF PROPOSALS AND TO WAIVE INFORMALITIES THEREIN.

Unless stated otherwise in the RFP Proposals shall be irrevocable for ONE-HUNDRED TWENTY (120) days following the submission deadline date. This will allow for adequate review by the MAC Review Team, presentation to the Commission, and the preparation and signing of a Contract by the selected Vendor.


TGB PREFERENCE: A 6% preference shall be allowed for certified responsible Targeted Group Businesses. TGB vendors must be certified prior to submission of bid.


IS YOUR FIRM CERTIFIED AS A TGB VENDOR? ______YES ______NO


SEALED PROPOSALS: All Proposals shall be sealed and must be received at the Metropolitan Airports Commission Purchasing Department by JANUARY 8, 2010 – 5:00 PM, Minnesota Time. The Vendor shall submit FIVE (5) copies of the Proposal and shall sign at least one of them with an original signature in blue ink. The Vendor shall assume full responsibility for timely delivery at the location designated for receipt of the Proposal. If the Vendor personally delivers the Proposal, the Vendor must have the document time stamped at the reception desk. Proposals delivered orally, by telephone, fax or telegraph are invalid and will not be considered. Late Proposals and Proposals made in pencil will be rejected. Address the envelope as follows:

	RETURN ADDRESS
MAC PURCHASING DEPARTMENT
ATTN: JOANN BROWN/BUYER-ADMINISTRATOR
6040 28TH AVE. SO.
MINNEAPOLIS, MN 55450-2799


PLB 
1/9/10   5PM




PAGE 2 – PLB MAINTENANCE PROPOSAL FORM – Year 1 (2/18/10 – 2/17/11)


The undersigned’s PROPOSAL is subject to the General Terms and Conditions and the Special Terms and Conditions, offers the following rates for costs associated with the Specifications.

COST

The Vendor offers to provide all Maintenance Services detailed under the RFP and as specified to be paid monthly at:

	Monthly Charge
	$

	Plus 6.875% MN Sales/Use Tax
	$

	TOTAL MONTHLY CHARGE
	$

	X 12 Months
Total for Contract Year Number 1
	$







LABOR RATES & TRIP CHARGES

2/18/10-2/17/11

	
	BASIC
	OVERTIME
	HOLIDAY & SUNDAY

	TECHNICIAN
	$                           /HR
	$                           /HR
	$                           /HR

	ELECTRICIAN
	$                           /HR
	$                           /HR
	$                           /HR

	OTHER: 
	$                           /HR
	$                           /HR
	$                           /HR

	COST per round trip
	$                          /TRIP 
	$                          /TRIP 
	$                          /TRIP 



Annual Review:  At least 60 days prior to the anniversary date near the end of each year of the Contract, Vendor and MAC shall review the Vendor’s labor and material costs for the purpose of adjusting the Contract fees for the following year.  Upon agreement that the Vendor’s actual labor and material costs for the work have changed, the monthly Contract price (fees) shall be adjust in an amount proportional to that change but not to exceed 3% of the total contracted payment for the preceding Contract year.  This adjustment must be in writing and signed by both parties and is subject to renewal of the Contract.



NON-EMERGENCY RESPONSE TIME (Section 2.r.)

After receiving a call for service, indicated the length of time it will take for your service personnel to respond on site:

__________________________ Hours.



PAGE 3 – PLB MAINTENANCE PROPOSAL FORM – Year 1 (2/18/10 – 2/17/11)

INSPECTION FEES:

Flat Fee (ea.)

Quarterly		$_____________ per gate.

Semi-Annual		$_____________ per gate.

Annual		$_____________ per gate.


MARK-UP (percentage) - PARTS PROVIDED BY VENDOR:

____________ %.


ADDITIONAL CHARGES:

Indicate any/all other charges that would be billed to the MAC:  ___________________



TERMS

The MAC's standard payment terms are net 30 days from receipt of goods or services or from the date of the invoice, whichever is later. However, the Vendor hereby offers the following discount for early payment:
____________% for__________ DAYS


In response to the MAC’s Request for Proposal (RFP), and subject to all of the conditions stated therein, the undersigned offers this Proposal and agrees that this Proposal or any part thereof shall an irrevocable offer for ONE-HUNDRED TWENTY (120) days following the submission deadline date or as specified in the RFP. Further, we the undersigned understood and agreed that this Proposal or any part thereof, when accepted by the Purchasing Manager (when authorized by the MAC) in writing, shall become a legal and binding Contract between the undersigned Vendor and the MAC. Upon request, we the undersigned further agree to furnish the MAC with proof of the authority of the person signing this Proposal to do so and thereby to enter the Vendor into such a Contract.

Signature page - SIGN IN BLUE INK
	NAME OF VENDOR:

	DATE:

	STREET ADDRESS:

	MAILING ADDRESS:

	CITY STATE ZIP CODE

	CITY STATE ZIP CODE


	SIGNER MUST BE AUTHORIZED TO CONTRACTUALLY OBLIGATE THE VENDOR

	AUTHORIZED SIGNATURE:
(Type the Name & Sign in Blue Ink.)


	TITLE:




REFERENCES

	COMPANY
	CONTACT PERSON

	ADDRESS
	TELEPHONE

	
	

	e-mail address:

	SCOPE OF WORK:  








	COMPANY
	CONTACT PERSON

	ADDRESS
	TELEPHONE

	
	

	e-mail address:

	SCOPE OF WORK:








	COMPANY
	CONTACT PERSON

	ADDRESS
	TELEPHONE

	
	

	e-mail address:

	SCOPE OF WORK:










METROPOLITAN AIRPORTS COMMISSION (MAC)
 CERTIFICATE OF COMPLIANCE FORM
For bids or proposals that could be in excess of $100,000

Complete the information as requested below.
SECTION I:  Employees in Minnesota 

1. Have you employed more than 40 full-time employees on a single working day within Minnesota during the previous 12 months?

_____YES   _____NO      If YES, complete question 2; if NO move to Section II.

2. If your answer above is yes, please check one of the following statements.

_____  Yes, we have a current Certificate of Compliance that has been issued by the State of Minnesota Commissioner of Human Rights.  (Attach a copy of the Certificate.)
_____  No, we do not have a Certificate of Compliance, however, we submitted an affirmative action plan to the State Commissioner of Human rights for approval on  _______________, 20____.  We understand that the plan must be approved by the Commissioner of Human Rights by such deadline established by MAC before any contract or agreement can be executed with MAC. 

_____  No, we have not submitted a plan.  We understand that if a plan is not submitted by such deadline established by MAC, our response will be rejected. 

PLEASE NOTE:  Affirmative action plans approved by the federal government, a county, or a city are NOT sufficient for Section I; such plans must still be received, reviewed, and approved by the MN Department of Human Rights.  

SECTION II:  Employees Outside Minnesota 

1. Have you employed more than 40 full-time employees on a single working day during the previous 12 months in the state in which you have your primary place of business and the primary place of business is outside the State of Minnesota?

_____YES   _____NO      
If Yes, complete question 2; if NO complete the signature block below.

2.   If your answer above is yes, please check one of the following statements:

_____  Yes, we are in compliance with federal affirmative action requirements that may apply to us.
 (These requirements are generally triggered only by participating as a prime or subcontractor on federal projects or contracts.  Contractors are alerted to these requirements by the federal government.  Contact the Office of Federal Contract Compliance if you have questions.)
	
_____  No, we are not in compliance.  We understand that our response will be rejected and the MAC cannot execute a 
           contract or agreement because of this non-compliance.

For information on how to obtain a Certificate of Compliance or for further information regarding Certificates of Compliance, see: www.humanrights.state.mn.us/employer_compliance.html.

By signing this form you certify that you are authorized to sign on behalf of the firm and that the information filled in is accurate.
	NAME OF FIRM:

	AUTHORIZED SIGNATURE:

	TITLE:

	DATE:
	PROJECT NAME OR ITEM(S) BID:



Subcontractor Information Form

Contractor Company Name: 	

Project Name:    PASSENGER LOADING BRIDGE MAINTENANCE

Check ONE of the following:
	 No subcontractors will be used by Contractor on this project.
	The following is a list of subcontractors proposed to be used on the project:

	Firm Name
	Address
	Telephone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


MAC must be notified in writing if any subcontractor(s) change after submission of this form.
CERTIFICATION
On behalf of the Contractor identified below, I certify that the information provided in this form is true and correct.
Contractor: 				 Name: 				
Signature: 				  Title: 					
Date: 					

METROPOLITAN AIRPORTS COMMISSION
6040 28TH AVE S
MPLS., MN  55450
PHONE:  (612) 726-8100



AFFIDAVIT OF NON-COLLUSION


      I hereby swear (or affirm) under penalty of perjury:

1. That I am the responder (if the responder is an individual), a partner in the company (if the responder is a partnership), or an officer or employee of the responding corporation having authority to sign on its behalf (if the responder is a corporation.

2. That the attached PROPOSAL covering the contract for: PASSENGER LOADING BRIDGE Maintenance Service (PLB) has been arrived at by the responder independently and has been submitted without collusion with, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services described in the Request for PROPOSAL, designed to limit independent quoting or competition:

3. That the contents of the Request for PROPOSAL have not been communicated by the responder or its employees or agents to any person not an employee or agent of the responder or its surety on any bond furnished with the Request for PROPOSAL and will not be communicated to any such person prior to the official opening of the Request for PROPOSAL; and

4. That I have fully informed myself regarding the accuracy of the statements made in this affidavit.


					

						Signed:  ____________________________________________



						Firm Name:  _________________________________________


Subscribed and sworn to me this ______ day of ___________________________ 20 ____.




Notary Public

My commission expires ___________________

Exhibits


Humphrey Terminal
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