REQUEST FOR PROPOSAL (RFP) FOR 
AMERICAN SOCIETY OF MILITARY COMPTROLLERS (ASMC) 

AWARDS ONLINE
(Individual and Team Awards Only)

The American Society of Military Comptrollers (ASMC) seeks a vendor to develop software solutions for the development of ASMC Awards Online.  The items below describe the properties that ASMC wants in the software solution.  We ask that the vendor use their experience to suggest possible changes to these properties and also to decide how best to accommodate them.

Desired Features for Award Submissions
1) ASMC wants a web based awards submission solution that allows members of the financial management community the ability to:

a. Review award nomination criteria,

b. Submit award nominations via a combination of data entry fields and document upload capability,

c. Review/modify award nominations until specified submission deadline dates,

d. Review archived award nominations/winners from prior years 

2) ASMC has the following achievement award categories and associated number of awards selected based on the number of submissions:

Accounting and Finance


Comptroller/Deputy Comptroller

Analysis and Evaluation


Training/Education/Career Development

Auditing




Resource Management

Budgeting




Intern/Trainee

Business Management/Acquisition

Team Achievement

Contractor Support

3) The following data fields are common across all awards submissions are need to be programmed as data entry fields:

General Data:

Awards Category: 

Submitter should be required to select only one category
Accounting and Finance


Comptroller/Deputy Comptroller

Analysis and Evaluation


Training/Education/Career Development

Auditing




Resource Management

Budgeting




Intern/Trainee

Business Management/Acquisition

Team Achievement
Contractor Support


Calendar Year:

System should automatically populate this data field.

Service:

Submitter should be required to select only one Service.
Army, Navy, Air Force, Marine Corp, Coast Guard, DoD, Defense Agency,                  Other (w/ blank space for them to populate data)

Nominee Data

Chapter Affiliation (if available):

Blank data field for them to populate

Command Level:

Submitter should be required to select one or the other.

Major Command Headquarters or Higher

Unit Under a Major Command

Name:

Submitter should be required to provide the following information.
Grade:

First Name:

Last Name:

Name as you want it to appear on award if selected:

Position/Title:

Submitter should be required to provide the following information.
Position/Title:

Office Address:

Blank data field for them to populate

Telephone Number:

Required blank data field for them to populate

DSN / Commercial:

Fax Number:

Blank data field for them to populate

DSN / Commercial:
Email Address:

Required blank data field for them to populate

DSN / Commercial:

Chapter Affiliation (if available):

Blank data field for them to populate

Nominator Data

Name:

Submitter should be required to provide the following information.
Grade:

First Name:

Last Name:

Position/Title:

Submitter should be required to the following information.

Position/Title:

Office Address:

Blank data field for them to populate

Telephone Number:

Required blank data field for them to populate

DSN / Commercial:

Fax Number:

Blank data field for them to populate

DSN / Commercial:

Email Address:

Required blank data field for them to populate

DSN / Commercial:

4) The following data fields are need to be programmed for specific awards as follows:

Intern/Trainee Award
Intern From/To Dates:

Required blank data field for them to populate

Team Award - Nominee Data

Team Name:

Required blank data field for them to populate

Team Leader:

Required blank data field for them to populate
Team Members:

19 blank data field for them to populate team members’ names
5) The awards submission site must have a document loading solution that provides the user the ability to upload a .pdf file which will contain no more the two typed pages of narrative justification which supports the awards submission.  The loaded .pdf file must be maintained as a supporting document for the associated award.  
Desired Features for Awards Judging
1. ASMC wants a web based awards judging solution that allows judges the ability to:

a. Access a restricted site accessible only to the judging panel and ASMC administrative staff (log on required),

b. Select from any of the ASMC award categories, 
c. Have the ability to review award submission online with ability to make comments/notes concerning their review of the individual award,

d.  Have the ability to print all award nominations in each individual category at once (data entry and supporting .pdf documents together)
e. Rate each individual award on the following scale:
i. Distinguished (highest level of rating)

ii. Meritorious (2nd highest level of rating)

iii. Notable Achievement (3rd highest level of rating)

iv. Not Selected (available for all of awards as a method of annotating the judge has reviewed the submission)

2. ASMC has the following achievement award categories and associated number of awards selected based on the number of submissions:
Accounting and Finance


Comptroller/Deputy Comptroller

Analysis and Evaluation


Training/Education/Career Development

Auditing




Resource Management

Budgeting




Intern/Trainee

Business Management/Acquisition

Team Achievement

Contractor Support

3. Award categories with > 20 nominations – 1 Distinguished and 1 Meritorious winner is selected at the MAJCOM or higher levels and 1 at the Unit or below level.  The administration site manager would need the ability to sort submissions by these categories.
4. Award categories with < 20 nominations – 1 Distinguished and 1 Meritorious winner is selected from all submissions.
5. For Team Achievement awards only, judges may select 2 Distinguished and 2 Meritorious in MAJCOM or higher levels and at the Unit or below level.
Desired Features for Administrative Control Features:
1. ASMC staff would like the ability to full modify each part of the Awards Online features to include:

a. Modify, add and delete all nomination criteria information
b. Modify, add and delete all data entry elements

c. Modify, add and delete all document upload features

d. Modify, add and delete secured access features for nomination judging feature

e. Modify, add and delete all criteria for judging nominations (ranking scale, note feature and other judging criteria 

f. Modify, add and delete all archived award nominations/winners 

g. Modify, add and delete published annual winners linked to ASMC header page

h. Ability to build additional online award submission criteria for other ASMC awards (Chapter Competition, Essay, Professional Development, Continuing Education, Corporate Member, Excellence in Research and Scholarship awards.

Response to RFP
ASMC requests a short letter response to this request for proposal answering our questions and also, we hope, offering the vendor’s thoughts about desirable approaches.  The letter should also identify:
--Total cost to develop this type of software soluntion.  If some features add substantially to cost, the vendor should identify the capability and the additional cost


--Any other required costs


--The total number of days from start of the project (that is, once ASMC has provided all required information) to having the online Individual and Team Awards submission, judging and administrative features available for use.  ASMC requests a commitment from the vendor regarding the required time to develop this capability.

ASMC requests that a short letter response be provided to Mr. Cameron Baumgartner (Baumgartner@asmconline.org) no later than March 10, 2009.
If the vendor wishes, we would be willing to speak by phone or in person about this project prior to response to the RFP.  Please contact to Jennifer Sizemore (Sizemore@asmconline.org), (703) 549-0360 to set up an appointment.
