RFP:  Professional Auditing Services


Thursday, March 08, 2007
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_COUNTRY_>>" \l 1033 \c 2 \e "United States" \d 
Grice, Lund and Tarkington LLP

144 West D Street

Encinitas, CA 92024

Ladies and Gentlemen:

Meals-on-Wheels Greater San Diego, Inc. (the “Company”) invites all qualified  firms as described below to submit proposals to provide auditing services to the Company as specified in this Request for Proposals (the “RFP”).  The purpose of this process is to obtain required independent annual auditing services at a competitive price.  The requestor’s address is Meals-on-Wheels Greater San Diego, Inc., 2254 San Diego Ave., Suite 200, San Diego, CA, 92110.  The appointing authority is the Board of Trustees Audit Committee, Chaired by Mrs. Daralyne Baddour.  All correspondence regarding this RFP should be directed to Mrs. Baddour at 3633 Camino del Rio South, #203, San Diego, CA, 92108.  
Meals-on-Wheels Greater San Diego, Inc. employs ninety-four (94) full- and part-time staff with four regional offices and one administrative office.  Formerly known as “Senior Adult Services," Meals-on-Wheels Greater San Diego, Inc. was incorporated in 1996.  Meals-on-Wheels provides home-delivered meals, health and wellness checks and information about other service programs to seniors in San Diego County.  
The scope of this request includes independent audit and not-for-profit tax returns for the Fiscal Year 2007 (FY07).  In the past, the Company’s fiscal year (FY) was Jan. 1 – Dec. 31.  In August 2006 the Board of Trustees changed the FY to Oct. 1 – Sept. 30.  As such, the FY07 period will run from Jan. 1, 2007 – Sept. 30, 2007 (a nine-month FY), with the new fiscal year beginning on Oct. 1, 2007.  The initial audit and tax returns will cover this nine-month period. 
The audit should be completed within ninety (90) days of the end of the fiscal year, or by Dec. 30, 2007.  Upon completion of the audit the firm will present its findings to the Audit Committee and supply thirty-five (35) bound copies of the audited financial statements.  The tax return should be completed by Feb. 15, 2008.  
Firms submitting proposals must be qualified to perform independent audits of not-for-profit companies in the state of California.  Firms should employ no fewer than three (3) licensed professionals.  Firms should supply the following information along with the proposal:

1. How many licensed professionals are employed; 

2. How long the firm has been in existence under the name currently in use; 
3. Copy of peer review letter; and
4. Not-for-profit experience as a percentage of total audits performed annually; and
5. Not less than three (3) not-for-profit references, providing the names and phone numbers of the appropriate official to contact.  

The Company is seeking a three-to-five (3-5) year auditor relationship and a fixed fee for services.  For the past five (5) years audit services have been provided to the Company by the firm of West Rhode & Roberts of 3104 Fourth Avenue, San Diego, California.  

Proposals must be received no later than Monday, April 16th, 2007.  The Audit Committee would like to interview firms who submit proposals on Friday, May 4th.  Interviews will last approximately one-half hour and will be scheduled between 11:30am – 2:00pm at the requestor’s address.  Each firm will be contacted by the Executive Assistant to arrange a specific time.  
If you have any questions about this RFP please direct them to Mrs. Daralyne Baddour at her office:  619-280-7741.  
We look forward to hearing from you.

Kind regards,

Daralyne Baddour, Chair

Audit Committee
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