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Procurement Services

711 Marietta Street
Atlanta, GA 30332-0300 


REQUEST FOR QUOTE
404-894-5000
Instructions:  The bidder information block must be completely filled out.  Failure to sign statement below by authorized representative will render bid invalid.  All bids must be typewritten or printed in ink. Bidder is cautioned to carefully read the instructions and the terms and conditions on the attached sheets.  Failure to adhere to these instructions and terms and conditions may result in rejection of the bid.

	Date:
	10/02/2007

	RFQ Number:
	0000015685

	Closing Date and Time(EasternTime):
	10/15/2007 @ 5:00 p.m.

	Bid Type:
	 FORMCHECKBOX 
 Regular Bid                                         FORMCHECKBOX 
 Sealed Bid

	Bill To:
	Georgia Institute of Technology
Accounts Payable

711 Marietta Street

Atlanta, Georgia 30332-0253
	Point of Delivery: 
(FOB DESTINATION)
	GTRI, Attn: Brian Harry Hudson
7220 Richardson Road

Smyrna, GA 30080

	Delivery Date:
	As spec
	Payment Terms:
	Net 30 Days

	For Delivery in calendar days from receipt of order:
	       Days
	Cash Discount:
	       %        Days

	Contract Officer:
	Michael Little
	Contract Officer  email:
	Michael.little@business.gatech.edu 


Bidder Information

	Company:
	     

	Address:
	     

	City:
	     
	State: 
	     
	ZIP:
	     

	Phone:
	     
	Fax:
	                       

	Email Address:
	     
	

	Tax ID:
(TIN or SSN)
	     
	Note:  Bidder must furnish a tax ID number in order to be awarded any State business.

	Minority Business:

Small Business:
	 FORMCHECKBOX 
 Yes  __________________

 FORMCHECKBOX 
 No      (SBA category)
 FORMCHECKBOX 
 Yes     SBA Certified  FORMCHECKBOX 
 

 FORMCHECKBOX 
 No      
	Note:  See State of Ga. Standard Terms and Conditions for definition of Minority business. http://statepurchasing.doas.georgia.gov

	If the above address is not in Georgia, does your company maintain an office in Georgia?    
	  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    If yes, indicate Georgia address:

Address:      _________________________________________

                                            City:                               ZIP:        


Bid Instructions

	All bids are subject to the following instructions when checked:

	____   1.  The attached "Instructions and Terms and Conditions" shall apply.

____   2.  The attached Agency Contract Terms and Conditions shall apply (     ) page(s).

____   3.  The attached “Additional Required Information” shall apply (     ) page(s).

__X__4.  In conformance with the attached "Specifications" (1) page(s).

____   5.  See attached ( ) page(s) of (     ) line item(s) on Bid Response-Cost Form.

____   6.  Equipment or supplies offered to conform to the attached:       Plans        Drawing(s)        Sample(s)

__X__   7.  Bidders must show manufacturer's name and model number for each line item offered.

__X__   8.  Bidders to furnish specifications and complete descriptive literature with bid.

	The following statement must be signed at the time bids are submitted.  Failure to sign this statement will render bid invalid.

	"I certify that this bid is made without prior understanding, agreement or connection with any corporation, firm or person submitting a bid for the same materials, supplies, or equipment, and is in all respect fair and without collusion or fraud.  I understand that collusive bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of this bid, and certify that I am authorized to sign this bid for the bidder.  (O. C. G. A. 50-5-67).  I further certify that the provisions of the official code of Georgia annotated 45-10-20 et seq. have not and will not be violated in any respect."

                                                                                                                                                                                                                                                                                                                                                                                                   

Authorized Signature                                                                                                   Date 

                                                                                                                                TOTAL:                                                                                      

Name (Typed or Printed)
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RFQ #0000015685
ADDITONAL REQUIRED INFORMATION
SHIPPING OPTIONS
**THIS PAGE MUST BE RETURNED WITH BID**
Please check method of shipping this order if awarded bid.

	COMMERICAL COMMON CARRIER________

	

	PARCEL DELIVERY COMPANY_________

	

	OTHER_______

	

	SPECIAL HANDLING REQUIREMENTS: __________________________

	 (E.G. Forklift, pallet jack, refrigeration, inside delivery, other)

	

	SIZE OF PACKAGE/WEIGHT (est)_______________________________________________


	SPECIAL INSTRUCTIONS




1. Reference attached detailed specifications, terms, and conditions.
2. All quotations must be quoted F.O.B. Destination.

3. Award will be based on the lowest responsive, responsible complete bidder meeting all specifications and requirements.
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Purchasing Department

711 Marietta St, N.W.

Atlanta, GA  30332-0300
BID RESPONSE – COST FORM
**THIS PAGE MUST BE RETURNED WITH BID**
RFQ NUMBER: 0000015685


REPLY DUE DATE/TIME:10/15/2007 @ 5:00 PM Eastern Time
SPECIFICATION PAGE 1 OF 1

	Description
	Quantity & Unit
	Manufacturer and Model/Series
	Unit Price
	Extended  Price

	Amplifier #1
Per attached specifications.
	         20 ea
	
	
	

	Amplifier #2
Per attached specifications.
	         15 ea
	
	
	

	Shipping and delivery
	
	
	
	

	Total
	
	
	
	


INSTRUCTIONS

GEORGIA INSTITUTE OF TECHNOLOGY will receive bids at the address shown on Page 1 of this Request For Quote until the date and time set for the bid opening.

Bid responses containing provisions for late or interest charges will not be considered for an award.  Bidders are instructed to remove or strike through any reference to this provision in or on vendor printed forms and to initial changes prior to submitting a bid response to GEORGIA INSTITUTE OF TECHNOLOGY.
All bid responses received will be F.O.B. destination.  Vendor may, however, charge back freight and insurance.  In such event, Vendor shall state the exact amount of freight and insurance charges or a “shall not exceed” amount.  Bid responses containing a minimum order/ship quantity or dollar value, unless otherwise called for in the Request For Quote, will be treated as non-responsive and will not be considered for award.  Bidder shall place the following information on the outside, lower left corner of the envelope containing the bid.  Failure to include such information may delay opening of the bid past the designated time.  In such cases, the bid may not be considered for award.

BID OPENING DATE:

BID OPENING TIME:

REQUEST FOR QUOTE NUMBER:

CONTRACT OFFICER:

The information above can be found on the cover of this Request For Quote.  Only one sealed bid maybe sent in an envelope.  If you are quoting on more than one bid, a separate envelope must be used for each bid.

DEFINITION

Minority Business:  a business is defined as a minority business if  (1) it is owned by a member of a minority race or (2) is a partnership of which a majority of interest is owned by one or more members of minority race or (3) is a public corporation in which a majority of the common stock is owned by one or more members of a minority race.  A member of a minority race is defined as an individual who is a member of a race, which comprises less than 50 percent of the total population of the State of Georgia.

TERMS AND CONDITIONS
The offer conveyed by this bid shall remain open for a period of thirty (30) days from the date of opening.

Any cash discount offered to GEORGIA INSTITUTE OF TECHNOLOGY must be clearly shown in the space provided on the Request For Quote.  Cash discounts offered from one (1) percent up to five (5) percent for payment in thirty (30) days or more would be considered for the purposes of evaluation.  Any other cash discount will not be considered in the evaluation.

All cash discounts offered will be taken if earned.  In the event that GEORGIA INSTITUTE OF TECHNOLOGY is entitled to a cash discount, the period of computation will commence on the date of delivery, or receipt of a correctly completed invoice indicating the discount, whichever occurs later.  If the GEORGIA INSTITUTE OF TECHNOLOGY is entitled to a 
discount under the contract, but the invoice does not reflect the existence of a cash discount, and GEORGIA INSTITUTE OF TECHNOLOGY pays the invoice, it shall be entitled, upon demand, to credit in the amount of such discount.  Payment of invoices owed by GEORGIA INSTITUTE OF TECHNOLOGY shall be made whenever possible within 30 days of the receipt of a correct invoice or goods, whichever is later, unless otherwise provided for interims and conditions attached to this Request For Quote or in the resulting contract.

Unless otherwise specified in terms and conditions attached to this Request For Quote, prices quoted must be based upon payments within 30 days.  Terms requiring payment in less that 30 days will be considered as non-responsive and the bid will not be considered for award.

Unless otherwise specified, the items in the Request For Quote have been identified, described and referenced by a “brand name” or trade name/mark that is intended to be descriptive, but not restrictive, and is used to indicate the quality and characteristics of products that may be offered.  Other products may be considered for award if such products are early identified I the bid and are determined by GEORGIA INSTITUTE OF TECHNOLOGY to meet its needs in all aspects.  It shall be the responsibility of the bidder(s), including the bidder whose product is referenced, to indicate to the brand name and model or series number of the product offered and to furnish with their bid such specifications, catalog pages, brochures, or other data that will provide an adequate basis for determining the quality and functional capabilities of    product offered.  GEORGIA INSTITUTE OF TECHNOLOGY reserves the right to request product demonstrations and/or samples from any bidders prior to bid award.  Failure to provide the requested data or product demonstrations and/or samples may be considered valid justification for rejection of bid.

GEORGIA INSTITUTE OF TECHNOLOGY reserves the right to:
A. Award bids received on the basis of individual items or groups of items; and reject any or all bids or any part thereof; and waive any minor irregularity in the bid; and accept the bid that is in the best interest of GEORGIA INSTITUTE OF TECHNOLOGY.

B. Request a Performance Bond.

C. Request that bidder furnish proof that he/she is the manufacturer or one of the manufacturer’s authorized dealers or distributors and is capable of providing warranty services on all items delivered.  When a manufacturer’s certificate or evidence of authorized distributorship is required, it shall be dated not more than thirty (30) days prior to the date of the bid opening.

Bidder makes this bid in accordance with the terms and conditions specified on this Request For Quote and in accordance with the terms and conditions of the Georgia Vendor Manual, which in incorporated herein by reference and made apart of this bid and any resulting contact with GEORGIA INSTITUTE OF TECHNOLOGY.  In the event of conflict between the terms and conditions specified in this Request For Quote and those contained in the Georgia Vendor Manual, the former shall govern.  Unless a specified exception is noted by the bidder and accepted by GEORGIA INSTITUTE OF TECHNOLOGY, all provisions of these terms and conditions and all of the contract terms contained in the Georgia Vendor manual will become a part of any contract or order awarded.  All exceptions must be clearly noted in a separate section of Vendor’s bid entitled “Exceptions.”

By submission of this bid, the bidder offers and agrees, if this offer is accepted, to furnish and deliver and or all of the goods and services indicated herein, at the price set opposite each item.

Items on bid are exempt from federal excise tax and Georgia sale and uses tax.

Title shall pass to GEORGIA INSTITUTE OF TECHNOLOGY only upon actual receipt and acceptance of the items by the User Agency.

GEORGIA INSTITUTE OF TECHNOLOGY shall not be bound to any terms and conditions included in any Vendor packaging, invoice, catalog, brochure, technical data sheet, or other document which attempts to impose any condition in variance with or in addition to the terms and conditions contained herein.

In the event there is a discrepancy between the unit price and the extended price, the unit price shall govern.

Unless otherwise specified in terms and conditions attached to this Request For Quote, prepayment and/or progress payment requirements contained in bid responses will be treated as non-responsive and the bid will not be considered for award.

DRUG FREE WORKPLACE
A. If contractor is an individual, her or she hereby certifies that he or she will not engage in the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of any contract resulting from this Request For Quote.

B. If Contractor in an entity other than an individual, it hereby certifies that:

1. A drug-free workplace will be provided for the Contractor’s employees during the performance of any contract resulting from this Request For Quote, and

2. It will secure from any subcontractor hired to work in a drug-free workplace the following written certification: “As a part of the subcontracting agreement with (contractor’s name)________________________ (subcontractor’s name)________________________________ certifies to the contractor that a drug-free workplace will be provided for the subcontractor’s employees during the performance of this contract pursuant to paragraph 7 of subsection B of Code Section 50-24-3.”

C. Contractor may be suspended, terminated, or debarred if it is determined that:

1. The Contractor has made false certification herein, above; or 

2. The Contractor has violated such certification by failure to carry out the requirements of Official Code of Georgia Section 50-24-3.

Reciprocal Preference Law – For the purpose of bid evaluation only, Vendors resident in the State of Georgia will be granted the same preference over Vendors resident in another State in the same manner, on the same basis, and to the same extent that preference is grated in awarding bids for the same goods and services by such other State to Vendors resident therein over Vendors resident in the State of Georgia.  NOTE:  for the purposes of this law, the definition of a resident vendor is one who maintains a place of business with at least one employee inside the State of Georgia.  A post office box address will not satisfy this requirement.

NOTICE:  It is the policy of the State of Georgia that minority business enterprises shall have the maximum opportunity to participate in the State purchasing process.  Therefore, the State of Georgia encourages all minority businesses to compete or, win and receive contracts for goods, services, and construction.  Also, the State encourages all companies to sub-contract portions of any State contract to minority business enterprises.  For information, contact the State Small and Minority Business Coordinator referenced below.

Bidders interested in taking advantage of the Georgia Income Tax incentives provided for by the Official Code of Georgia annotated 48-7-38, relative to the use of minority subcontractors in the performance of contracts awarded by the State of Georgia, should contact the State Small and Minority Business Coordinator at the following address:

Small and Minority Business Coordinators



State




  
Department

Department of Administrative Services

GEORGIA INSTITUTE OF TECHNOLOGY

Executive Operations



Small and Minority Business Coordinator


200 Piedmont Avenue, S.E.


711 Marietta Street NW


Suite 1620, West Tower, Floyd Building
Atlanta, GA 30332


Atlanta, Georgia 30334


(404) 894-5000


Telephone: (404) 656-6315

NOTICE:  The State of Georgia adheres to the guidelines set forth in the American Disabilities Act.  Accordingly, provisions will be made to make your use of the services provided by GEORGIA INSTITUTE OF TECHNOLOGY easier and more accessible.  We ask that you please call the Contract Officer at (404-894-5000) in advance if you require special arrangements when you attend the public bid openings or when you visit our offices.  Please try to give at least one’s day notice.  The Georgia Relay Center at 1-800-255-0056 (TDD Only) or 1-800-255-0135 (voice) will relay messages for the speech and hearing impaired in strict confidence.
IMMIGRATION AND SECURITY REPORTING REQUIREMENTS

All contracts established with an effective date of July 1, 2007 or after must include the Contractor’s written compliance with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act OCGA 13-10-90 et.seq.
When required, the apparent awarded vendor must complete and submit an Immigration and Security form prior to the award being finalized.  A sample of the form is attached.

SAMPLE

IMMIGRATION AND SECURITY FORM 

A. In order to insure compliance with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act OCGA 13-10-90 et.seq., Contractor must initial one of the sections below: 

______ Contractor has 500 or more employees and Contractor warrants that Contractor has complied with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act by registering at https://www.vis-dhs.com/EmployerRegistration  and verifying information of all new employees; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq. 

______ Contractor has 100-499 employees and Contractor warrants that no later than July 1, 2008, Contractor will register at https://www.vis-dhs.com/EmployerRegistration  to verify information of all new employees in order to comply with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq. 

______ Contractor has 99 or fewer employees and Contractor warrants that no later than July 1, 2009, Contractor will register at https://www.vis-dhs.com/EmployerRegistration  to verify information of all new employees in order to comply with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq. 

B. Contractor warrants that Contractor has included a similar provision in all written agreements with any subcontractors engaged to perform services under this Contract. 

__________________________  



__________________________ 

Signature     






Title 

Firm Name:______________________________________________________ 

Street/Mailing Address:____________________________________________ 

City, State, Zip Code:______________________________________________ 

Telephone Number:_______________________________________________ 
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