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____________________________________________________
ALL MATERIAL IN THIS DOCUMENT IS CONFIDENTIAL TO EDUCARE OF WASHINGTON, DC AND MAY NOT BE USED BY ANY PARTIES FOR ANY REASON OTHER THAN TO SUBMIT A PROPOSAL TO UPO CDC	


1.0 RFP OVERVIEW
1.1 RFP Intent
This Request for Proposal (RFP) is being sent to potential vendors who currently have services that address all of the requirements associated with Educare of Washington, DC’s vision.  Educare of Washington, DC provides Head Start and Early Head Start services to low income families in the District of Columbia, specifically families who reside in Ward 7.  Educare of Washington DC is a $12 million, state-of-the-art school that provides early childhood education aimed at closing the achievement gap for children in poverty.
The school, funded by a unique consortium of public and private partners, provides direct services to 175 infants, toddlers, preschoolers and their families in the Parkside Community. It also serves to spark improvements in early childhood programs throughout the District by spreading evidence-based practices and creating new champions for early learning.
1.2	 RFP Submission Guideline & Schedule
All responses to this RFP must include one (1) original copy and one (1) electronic copy.  Original copies should be addressed to the Procurement Office, Attention Valarie Hunt, Interim Chief Administrative Officer, at the address identified in Section 1.3.  An electronic e-mail version of the response should also be sent to vhunt@upo.org and no later than October 25th at 4:00 p.m. EST.
Distribution of RFP 						October 4, 2013
Statement of Intent to Respond				October 7, 2013
Questions Submitted						October 9, 2013
Questions Answered						October 17, 2013
RFP Response						October 25, 2013
Finalist Selected						October 31, 2013

1.2 RFP Inquiry Guidelines

Inquiries about this RFP may be submitted to the Procurement Office, Attention Valarie Hunt, Interim Chief Administrative Officer via e-mail at vhunt@upo.org. Questions will be compiled and written responses to each question will be distributed to all potential vendors on October 17, 2013.



1.3 RFP Requestor and Submitter
Contractors must provide “RFP Submitted by” contact information below in the RFP response, as listed below.
RFP Requested by:
Educare of Washington, DC
Attn: Valarie Hunt
Interim Chief Administrative Officer
Address: 301 Rhode Island Avenue NW, Washington, DC 20001

RFP Submitted by:

Company Name:
Name:
Title:
Department:
Telephone:
Address:

1.4 Disclaimer

Educare of Washington, DC may, at its sole discretion, alter the Request for Proposal before the due date of October 25, 2013.

1.5 Confidentiality

The contents of this RFP are deemed confidential and may not be disclosed to others without the express written consent of an authorized representative of Educare of Washington, DC.

2.0 CORPORATION OVERVIEW

2.1 Business Type

Educare of Washington, DC is a 501 (c) 3 non-profit organization that was incorporated on March 15, 2010 in the District of Columbia.  





2.2 Mission

 	Our mission is to offer a program of early childhood education and related services that 
	creates a high quality, outcome-based learning environment for families and pre-
	school age children who are at risk for failure or difficulties in school.

2.3 Company Purpose

Educare of Washington DC’s purpose is to create an environment of high quality, outcome based learning for families and preschool age children who are at risk of failure or difficulties in school; assist children from economically disadvantaged homes by providing early childhood educational opportunities and learning experiences; sponsor, conduct and/or promote research in the field of early childhood education; provide community education regarding the significance of early childhood education; offer family support services that will foster and encourage active parental involvement in early childhood education programs; promote teacher education and training in early childhood education; promote social, emotional, language and early literacy development; and, develop programs and services that support early childhood education programs, including services related to brain development, intelligence, physical growth and fitness, health care, nutrition and early childhood interventions.

2.4 Objective

The objective of this RFP is to identify a highly-qualified, skilled contractor who can provide mental health services for infants, toddlers and preschool children enrolled in our Head Start program.

2.5 Capabilities Description

The successful Offeror will clearly articulate their value proposition to Educare of Washington, DC by clearly defining the cognitive, social and emotional health problems identified in preschool aged children requiring a solution and an adequate service plan.


3.0 REQUIREMENTS

Educare of Washington, DC is seeking a license Mental Health Consultant to provide regularly scheduled mental health services for all enrolled Early Head Start and Head Start children.  This contract position will provide required mental health services for approximately 175 children in one center.  The Mental Health Consultant will report directly to the School Director.

3.1 TECHNICAL QUALIFICATIONS 

The Offeror, in its proposal, shall, as a minimum, include the following:

A. Prior Experience and References
The Offeror should describe its prior experience and provide references as described below.  
a. Prior professional experience with programs funded by the Department of Health and Human Services (DHHS)- Head Start Programs
b. Prior professional experience with nonprofit organizations in Education or Early Learning industry (excluding hospitals and universities)
c. Submit a current resume and license/certification(s)
d. Three (3) relevant professional references to include the name, address, and contact information

B. Organization, Size, and Structure
The Offeror should describe its organization, size, and structure.  

C.  Staff Qualifications
The Offeror must have the following staff qualifications in order for their proposal to be reviewed and considered.

a. Experience with providing early childhood mental health services for infants, toddlers and preschool children preferably in Head Start.
b. Must be a licensed mental health professional in the District of Columbia (LCSW, PhD., MD, LCPC).
c. Must have individual professional liability insurance.
d. Knowledgeable about screening and tools used to assess children’s cognitive, social and emotional health including the ASQ SE and DECA.
e. Provide staff and parent training (social, emotional development and other mental health issues).
f. Ability to provide services that comply with Head Start regulations.
g. Ability to develop the capacity of the staff to implement positive behavioral support and write behavior plans as needed.
h. Attend Family/Child Reviews, IEP, and IFSP meetings when necessary.
i. Provide ongoing support for children, families and staff.
j. Facilitate referrals for child/family in need of therapeutic intervention.
k. Experience and willingness to accompany staff on home visits.
l. Provide required documentation on services.
m. Ability to work specifically with low income families.




3.2 	DUTIES
The Offeror will ensure that Educare of Washington DC meets and exceeds the Head Start Performance Standards related to child, school, and family mental health in accordance with Performance Standard 1304.24 and related standards.  The Offeror will provide assistance in accessing community mental health resources as needed and will provide family and staff workshops on mental health issues as required by the performance standards, the program’s needs and interests, and in accordance with the school’s annual training calendar.

3.3  	EXPECTED OUTCOMES
The Offeror will provide consultation to support the mental health needs of individual children and support the implementation of Head Start requirements related to the mental health component as per Head Start Performance Standards and the mental health service plan.

4.0 	LENGTH OF CONTRACT 
	The Offeror’s contract term shall be for one year with no more than two (2) one year 
	options.

4.1 	CONTRACT AWARD
	The Offeror shall receive $100.00 per hour for services rendered with the maximum 
	contract award not to exceed $20,000.00 per year.

4.2	APPLICATION AND REVIEW 
Educare of Washington, DC Procurement Office staff will review all applications received 
to ensure that they are complete and eligible for contract award.  Applications that are 
ineligible will be informed. 

4.3	 APPLICATION AND REVIEW 
Educare of Washington, DC staff will conduct an eligibility and technical completeness review of all applications. Applications that do not contain all required forms and documentation listed in Section 3.1 of this RFP may be deemed non-responsive and excluded from further consideration. Educare of Washington DC expects all applicants to complete and include all required forms and documentation listed in Section 3.1 A. However, Educare of Washington DC, in its sole discretion, may determine that an omission is a non-substantive technical deficiency if it can easily and quickly be rectified or cured, and therefore, may continue its consideration of the application. 







4.4	 INITIAL ANALYSIS AND EVALUATION CRITERIA 
For the Initial Analysis, Educare of Washington DC will evaluate applications 
determined to be eligible and complete based on their ability to satisfy the following
core evaluation criteria. The evaluation criteria are reviewed on a scale of “Excellent,” 
“Very Good,” “Satisfactory,” “Poor,” and “Unsatisfactory.” 

a. The proposal demonstrated alignment with all of Educare of Washington, DC’s  current community priorities as outlined in Section 2.3 of this RFP. 
b. The proposal demonstrates the ability to provide high-quality mental health 
 services.
	c.    The proposal meets the required Head Start Performance Standards. 

A. Evaluation Criteria
Evaluation of each proposal will be scored on the following factors:

1. Prior experience 						Point Range: 0-30
a. Providing mental health services to infants, toddlers, and preschool aged children.
b. Knowledge of Head Start Performance Standards and requirements for mental health services.
c. Experience working with programs funded by the U.S. Department of Health and Human Services (DHHS)
d. Experience working with nonprofit organizations in Education or Early Learning
e. Experience working with low-income children and families.
2. Qualifications (This is determined from resumes, education, licensing, certifications, and references)						Point Range: 0-50
a. Knowledgeable about screening and tools used to assess children’s cognitive, social and emotional health including the ASQ SE and DECA
b. Prepare IEP’s and IFSP
c. Facilitate referrals for child(ren)/family in need of therapeutic intervention
d. Willingness to accompany staff on home visits
e. Ability to develop the capacity of the staff to implement positive behavioral support and prepare behavior plans
3. Offeror’s understanding of mental health		Point Range: 0-10
4. Price							Point Range: 0-10

Maximum Points							          100	



4.5	AWARD ADMINISTRATION AND INFORMATION 
A. Award notification 
Under this RFP, Educare of Washington, DC expects to notify the Offeror of its decision in writing within 10 business days of the deadline. Offeror’s are advised that though this notification may express the applicant’s success in the competitive portion of the evaluation process, it will not obligate Educare of Washington, DC to secure a contract with the applicant. Should an Offeror be successful in the bidding process, the Offeror will be required to complete certain due diligence requirements and pass a set of technical reviews by Educare of Washington, DC staff to ensure compliance with all applicable rules and regulations, including: 

1. Criminal Background Screening; 
2. Child Registry Screening 
3. Documentation required for compliance purpose to include proof of insurance

If an Offeror is selected and successfully and timely completes all due diligence requirements, the recipient agrees to comply with all provisions of the awarded contract. Educare of Washington DC will provide, by mail or two-day delivery, the contract and its stipulations to the appropriate business office of the recipient’s organization. The recipient must sign and return the contract without modification within 30 days of the date of Educare of Washington, DC’s signature on the form. 

If an Offeror is awarded the contract for mental health services, Educare of Washington, DC is not under any obligation to provide any additional future contracts in connection with the award or to make any future award(s) under stated option years. Amendments or renewal of the contract to increase the amount of the contract or to extend the period of performance is at the discretion of Educare of Washington, DC.

Educare of Washington, DC will notify unsuccessful applicants in writing. The Procurement Office will retain unsuccessful applications in accordance with Educare of Washington, DC record retention policy.  Educare of Washington, DC, in its sole discretion, may advise a limited number of Offeror’s that they have the option to carry over their applications for consideration in the next contract option year. 










4.6	OMB CIRCULAR A-133 AUDIT REQUIRMENTS 

Single or program-specific audits shall be performed in accordance with the requirements contained in OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, and the related Compliance Supplement. OMB Circular A-133 requires any non-Federal entity (i.e., non-profit organizations, including non-profit institutions of higher education and hospitals, states, local governments, and Indian Tribes) that expends federal awards of $500,000 or more in the recipient’s fiscal year to conduct a single or program-specific audit in accordance with the requirements set out in the Circular. Applicants are reminded that EDA or the Department of Commerce’s Office of Inspector General also may conduct an audit of an award at any time.
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