Database Re-design Request for Proposal
Send proposals to: Jim Ranieri, jimr@primemanagement.net. Phone: 205-823-6106.

We are seeking a re-design of the database for a non profit trade association.  The association tracks contacts to promote membership and attendance at tradeshows (normally 2 per year).  The current database is nothing more than a spreadsheet, so essentially the database will need to be built from scratch (or modified from a template).
I will try to describe all features and functions needed from the database below.  We prefer Microsoft Access as this is what is installed on our network and all users have this (normal use is 1-2 individuals at one time).
ADDITIONAL NOTE

The organization is simultaneously asking a limited number of companies to provide an online registration form for membership and tradeshow registration.  Please keep this in mind when considering how to build the system. If you have recommendations that could automate that process, that would be preferred.  However, due to relatively small numbers of registration, we are capable of having the online form process the card and simply notify us of the order information and enter this manually into a database.  Cost would be the deciding factor on which set up will be chosen.
Membership

Track membership by company name.  Company can have more than one contact.  First member dues are currently $95.00 and additional members from the company can join for a reduced rate, currently $35.00. Membership is valid for calendar year (Jan 1-Dec 31) regardless of date joined/paid.
In addition, there are 4 types of membership that need to be tracked: Distributor, Supplier, Supplier Rep, and Business Services.  Companies would fit into only one of these types (one individual from a company can not be one type while another is a different type). 
Tasks/Items needed:

· Form for entering payments received.

· View report of current members.
· View report of total number of members, and broken out by type of member, and signifying if NEW or RENEWAL.

· Export mailing list of all current members (calendar year membership). [note all exports refer to exporting an excel file]
· Export mailing list of all current members as well as anyone who was a member one of the past 2 years.
· Export mailing list of all contacts.
· Export mailing list of all non-members.

[A complete list of fields we feel need to be stored within this category can be provided if necessary]

Tradeshow Registration

Tradeshows are attended by Members and Non-members.  There are different registration rates for Members, Non-members AND based on the TYPE of membership.
Distributor members may register as an attendee and the company can have as many attendees as they want at the same rate, as long as they have at least one member from that company.

Distributor non-members would pay a different rate, per person.  Each person would have to pay the rate to register.

Suppliers, Supplier Reps and Business Services would register for a booth, and can also have as many attendees as they want.  There is a different rate for members and non-members.
Tasks/Items needed:

· Form for entering registrations received.

· View report of current attendees.

· View report of total number of Distributor attendees, broken down by member/non-member.

· View report of total number of Supplier, Supplier Reps and Business Services attendees.

· View report of total number of booths sold.

· Export mailing list of all attendees.

· Export mailing list of all Distributors.

· Export mailing list of all booth attendees.

[A complete list of fields we feel need to be stored within this category can be provided if necessary]

Member Directory

The organization uses a third-party web site which houses a Member Directory.  The member directory must fit this third-party’s format.  We would like – if possible – a button (export/macro?) that would create a database in the format required by their system. The directory would list only current members.  See requirements:
The file that you upload below must be a Microsoft Access database file with a normal .MDB extension.  You may choose any name for the file that you wish as long as it has the proper .MDB extension. 
 
Within the Access database file, you should have two tables.  The first table must be called "Members".  The Members table should contain the fields listed at the right.  The second table must be called "Types".  The Types table should have the fields listed at the right. 
 
Once your database file is ready, use the Browse button to locate the file on your hard drive.  Then, click Upload at the bottom of the page.

	MEMBERS TABLE LAYOUT:

	FIELD NAME
	DATA TYPE
	NOTES

	ID
	AutoNumber
	Primary Key

	Company
	Text
	 

	Type
	Text
	One letter code that matches up to the code in the Types table.

	Contact
	Text
	 

	Address
	Text
	 

	City
	Text
	 

	State
	Text
	 

	Zip
	Text
	 

	Phone
	Text
	 

	Fax
	Text
	 

	Email
	Text
	 

	Web
	Text
	 

	CustomFldName1
	Text
	(OPTIONAL) This field allows you to add customized information for each record in addition to the fixed contact info listed above.  For each of your records, you will type in the name of the custom field for this field's value.  You can have up to 5 custom fields (just increment the "1" at the end of the field name for each one).

	CustomFldVal1
	Text
	(OPTIONAL) This field corresponds with CustomFldName1 above.  This is the actual field data for the custom field.  If you have more than one custom fields (you can have up to five), you should have both a name (see above) and a value (this field) for each one.


	TYPES TABLE LAYOUT:

	FIELD NAME
	DATA TYPE
	NOTES

	ID
	AutoNumber
	Primary Key

	TypeCode
	Text
	Unique one-letter code that matches up to TYPE field in Members table (e.g., S or D).

	TypeName
	Text
	The name of the type (e.g., Supplier, Distributor).


Note the custom fields are not currently used.  We have considered putting in this place a product list or specialty area that members could provide.  We assume this is not difficult to add if needed.

FINAL NOTE
Please include with your proposal an ongoing hourly rate for support and possible changes/additions that may be needed over the next 12 months.
