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REQUEST FOR PROPOSAL



	Enter Vendor’s Name Below:
	
	     Issue Date:
	JULY 7, 2009

	
	
	RFP Number:
	RFP #MMRRH-2009-004

	
	
	      Due Date:
	JULY 21, 2009

	
	
	              Time:
	3:00 pm

	Proposal must be received by the due date and time to be considered.

	If further information is required, please contact:

	RETHA R. HOPE
PH:  (310) 794-6037



Please quote your lowest price for the material to be delivered, as specified below.  Any deviation from the specifications must be identified and fully described.  No charges for package, for drayage or for any other purpose will be allowed over and above the prices quoted on this sheet.  University of California standard purchase order terms and conditions apply.  A copy of these conditions will be furnished on request.  The right is reserved to accept or reject Proposal on each item separately, or as a whole, and to waive any irregularities in a Proposal.  If unable to quote please return this form so marked.
	


[bookmark: _Toc23044233][bookmark: _Toc23056585][bookmark: _Toc23061879]THIS IS NOT AN ORDER
[bookmark: _Toc23044234][bookmark: _Toc23056586][bookmark: _Toc23061880]The University of California, Los Angeles invites qualified suppliers to submit Proposals for
			
[bookmark: _Toc23044235]UCLA PROJECT RFP #MMRRH-2009-004

This page must be signed below by an authorized company representative and returned along with the Proposal to indicate acceptance of all terms and conditions of the RFP.

Return Proposal to:  UCLA Purchasing Department
		       10920 Wilshire Blvd., Suite 650
		       Los Angeles, CA 90024
                                 ATTN:  RETHA R. HOPE
	



As a supplier of goods and services to the University of California I/we certify that racially segregated facilities will not be maintained nor provided for employees at any establishment under my/our control, and that I/we adhere to the principals set forth in Executive Order 11246 and 11375, and undertake specifically to maintain employment policies and practices that affirmatively promote equality of opportunity for minority group persons and women, to take affirmative steps to hire and promote women ,  to take affirmative steps to hire and promote women and minority group persons at all job levels and in all aspects of employment, to communicate this  policy in both English and Spanish to all persons concerned within the company, with outside recruiting services and the minority community at large to provide the University on request a breakdown of our  total labor force by ethnic group, sex, and job category, and to discuss with the University our policies and practices relating to our affirmative action program. 

	Company
	Name

	Date
	Signature

	Telephone Number
	Title

	Fax Number
	e-mail



TABLE OF CONTENTS
1.0	INSTRUCTIONS TO BIDDERS	3
1.1	Purpose of the Request for Proposal	3
1.2	Communication Regarding this RFP	3
1.3	Restrictions on Communication with UCLA Staff	3
1.4	Deadline for Submitting Proposal	3
1.5	Instructions for Submitting Proposal	3
1.6	Rejection of Proposals	3
1.7	Proposal Preparation Costs	4
1.8	Disclosure of Records	4
1.9	Minimum Proposal Acceptance Period	4
1.10	Proposal Evaluation and Contract Award:	4
1.11	Samples required for evaluation	5
1.12	NA	5
1.13	Post-Qualification and Vendor Site Visit	5
2.0	QUALIFICATION STANDARDS:	5
2.1	Statement of Company Financial Stability	6
2.2	Price Proposal	6
2.3	Job Change Order	6
2.4	Prompt Payment Discount	6
2.5	University of California Business Information Form	6
3.0	Schedule	7
3.1	RFP Schedule	7
4.0	GENERAL TERMS AND CONDITIONS	7
4.1	University of California Terms and Conditions of Purchase	7
4.2	Product Certification	7
4.3	Audit Requirements	7
4.4	Warranties	7
4.5	Warranty period	7
4.6	Marketing References	7
5.0	GENERAL INFORMATION	8
5.1	Contact Information	8
6.0	SPECFICATIONS,  DELIVERY DATES and DISPOSAL of EXISTING	8
6.1	Specifications	8
6.2  	Delivery dates	8
6.3	Disposal of existing	8
7.0	PROPOSAL SHEET (ucla & ucsd)	9
7.1  	Company information	11
8.0	Excel spreadsheet – UCLA SPECIFICATIONS	Attachment #1
             WORD DOCUMENT - UCSD SPECIFICATIONS..........................................................................ATTACHMENT #2


[bookmark: _Toc23056587][bookmark: _Toc23061881][bookmark: _Toc174931310]
1.0	INSTRUCTIONS TO BIDDERS
The following section contains general information and instructions to bidders.

[bookmark: _Toc23056588][bookmark: _Toc23061882][bookmark: _Toc174931311]1.1	Purpose of the Request for Proposal
This Request for Proposal (RFP) is an invitation to qualified suppliers to submit a Proposal to furnish  Twin Size Mattresses per UCLA’s specifications attached.  It is our intent to select a superior quality mattress and foundation set. 

In addition, UC San Diego requests the awarded vendor extend the pricing, terms and 
conditions of the UCLA  AGREEMENT to UC San Diego. UC San Diego specifications 
and delivery specifications are included on Attachment #2 UC San Diego Specifications. Vendors are encouraged to consider economies of scale when providing cost quotations 
for both campuses.  UC San Diego will establish a separate account for business 
conducted with SUPPLIER. UC San Diego will have no financial or contractual 
obligation in connection with any transactions for UCLA.  

Information and a location map for the UCLA On Campus Housing may be found at their website www.housing.ucla.edu

	
[bookmark: _Toc174931312]1.2	Communication Regarding this RFP
Direct ALL inquiries regarding this RFP to: RETHA R. HOPE at rhope@finance.ucla.edu

[bookmark: _Toc174931313]1.3	Restrictions on Communication with UCLA Staff
Except as stated above, Bidders are not permitted to communicate with UCLA staff regarding this solicitation between the RFP issue date and the award announcement.

Note: If a Bidder is found to be in violation of this provision, UCLA reserves the right to reject the Proposal.

[bookmark: _Toc174931314]1.4	Deadline for Submitting Proposal
All Proposals MUST be received in the Purchasing Department by the date and time noted on the cover sheet.

		Deliver your bid response to:  UCLA Purchasing Department
	                                                             10920 Wilshire Blvd., Suite 650
                                                                          Los Angeles, CA 90024
                                                                          Attn:   Retha R. Hope
						
Note: Proposals received after this deadline/time or by fax will not be accepted.

[bookmark: _Toc174931315]1.5	Instructions for Submitting Proposal
The original and (2) two copies of the entire RFP package must be returned with your response.  Proposals must follow the format specified in Section 2 of this RFP.  The submission of a signed Proposal will confirm the acceptance of all terms, conditions, and specifications of this RFP. Exemptions to UCLA Terms and Conditions will not be honored on this Proposal.   

All Proposals MUST be clearly marked on the outside with the Proposal number found on the cover sheet. 

[bookmark: _Toc174931316]1.6	Rejection of Proposals
		Rejection of Proposals by UCLA includes the following reasons:

· Late or incomplete Proposals will NOT be accepted
	Failure to conform to the rules or requirements contained in this RFP
	Proof of collusion among Bidders, in which case ALL Proposals involved in the collusive action will be rejected
	Failure to sign the Proposal or furnish a signed cover letter.
	Noncompliance with applicable law, unauthorized additions or deletions, conditional Proposals
	Incomplete Proposals or irregularities of any kind which may tend to make the Proposal incomplete, indefinite or ambiguous as to it meaning
	Provisions reserving the right to accept or reject an award or to enter a contract pursuant to an award that is contrary to those in the solicitations

[bookmark: _Toc174931317]1.7	Proposal Preparation Costs
All costs incurred in the preparation and submission of Proposal and related documentation will be borne by the Bidder.

[bookmark: _Toc174931318]1.8	Disclosure of Records
All Proposals, supporting materials, and related documentation will become the property of UCLA.
This RFP, together with copies of all documents pertaining to any award, if issued, shall be kept for a period of five years from date of contract expiration or termination and made part of a file or record which shall be open to public inspection.  If the response contains any trade secrets that should not be disclosed to the public or used by UCLA for any purpose other than evaluation of your approach, the top of each sheet of such information must be marked with the following legend:  "CONFIDENTIAL INFORMATION” PRICES ARE NOT CONSIDERED CONFIDENTIAL INFORMATION

All information submitted as part of this Proposal must be open to public inspection (except items marked as trade secrets and considered trade secrets under the California Public Records Act) after the award has been made.

Should a request be made of UCLA for information that has been designated as confidential by the Bidder and on the basis of that designation, UCLA denies the request for information; the Bidder may be responsible for all legal costs necessary to defend such action if the denial is challenged in a Court of Law.

[bookmark: _Toc174931319][bookmark: OLE_LINK1]1.9	Minimum Proposal Acceptance Period
Proposals shall be firm offers and shall remain valid for acceptance by UCLA for 90 days following the RFP closing date.

[bookmark: _Toc174931320]1.10	Proposal Evaluation and Contract Award:
The contract resulting from this RFP, if any, will be awarded to the responsive and responsible Bidder offering the greatest benefit to the University, as determined by University, when considering the suitability of Bidder’s Proposal for intended University purpose, supplier performance potential, and total cost (5 year life cycle cost).  

Proposals will be evaluated by a University evaluation team using a quality points system.  The overall perspective of the evaluation will be the examination of each proposal to determine how effectively it satisfies the University’s requirements.  The intent is to determine, through the application of uniform criteria, the merit of the services offered and the effectiveness of the proposed solution in meeting the University’s requirements.  In addition to material provided in the proposals, the evaluation team may utilize site visits, oral presentations, product demonstrations, additional material, information, or references from the Bidder and others.  Proposals must meet or exceed the minimum number of quality points established by the evaluation team in order to be considered for award. 

Factors that will be used to evaluate proposals for quality points include:

· Match specifications
· Meeting guaranteed delivery date
· Method of disposal of existing mattresses 
· Minimum ten years warranty
· Ability to provide samples

The evaluation process may occur in two phases at the option of the University.  If the option is taken, a preliminary quality point analysis will be conducted to determine a list of finalists.  The University will then conduct further evaluation of the finalists which may include on-site presentation to the evaluation committee, requests for additional information, site visits to the Bidder facilities, reference site visits and other means to further determine the Bidders capabilities.    A final quality point evaluation will then be done that includes the additional information obtained from these presentations and other sources.

The proposal offering the lowest overall cost per quality point (i.e. total cost divided by total points) will be recommended for award.  Should the Bidder with the proposal offering lowest cost per quality point refuse or fail to accept the tendered purchase contract, the award may be made successively to the Bidder with the second best proposal, or then to the third in the event of further failure to accept.

Exceptions taken in bids, or irregularities therein, may be negotiated with or corrected by the Bidder involved provided that, in the judgment of the University, such action will not negate fair competition and will permit proper comparative evaluation of bids submitted.  The University's waiver of an immaterial deviation or defect shall in no way modify the RFP documents or excuse the Bidder from full compliance with the Request for Proposal specifications in the event the contract is awarded to that Bidder.

The University reserves the right to accept or reject any or all bids, make more than one award, or no award, as the best interests of University may appear.
[bookmark: _Toc23044236][bookmark: _Toc23056589][bookmark: _Toc23061883][bookmark: _Toc174931321]1.11	Samples required for evaluation
If requested, vendors must provide at no cost for product or shipping, a sample set of mattresses for evaluation by the UCLA On Campus Housing evaluation team.  The sample set of mattresses will be made available for pickup by vendor at the end of the evaluation period.

[bookmark: _Toc174931322]1.12	NA

[bookmark: _Toc23044237][bookmark: _Toc23056590][bookmark: _Toc23061884][bookmark: _Toc174931323]1.13	Post-Qualification and Vendor Site Visit
All Proposals submitted from Vendors, who have not been pre-qualified, as a Vendor to the University will be subject to post-qualification.  Qualified status is based on such factors as financial resources, past performance with the University of California, delivery capability, experience, organization, personnel, technical skills, operations controls, equipment, warehouse, facilities, quality control and other related factors which may be an indicator of a Vendor’s ability to perform.  UCLA may visit a Vendor’s site to further clarify and verify that Vendor will meet RFP requirements. 

Bidders should meet the following minimum requirements. A response of “NO” to any of the following questions may disqualify the Bidder’s Proposal:

· Vendor has a sales and service presence in Southern California area.       YES [   ]     NO [   ]

· Vendor is or represents a manufacturer specializing in the manufacture of mattresses and foundation for the hospitality industry					                     YES [   ]     NO [   ]

· Vendor is or represents a manufacturer that has completed 5 similar projects in the last 3 years.										        YES [   ]     NO [   ]

[bookmark: _Toc174931324]2.0	QUALIFICATION STANDARDS:
Bidders must be able to demonstrate their current capability and possess a record of successful past performance in providing substantially similar products and/or services as those specified in this RFP.  Accordingly, prospective Bidders must conform to the following minimum qualification standards and provide the required information in order to be considered for award.

· Proposals must include the company name, address, contact name, phone number and email address, of at lease three(3) reference accounts for whom the Bidder serves, within the last three (3) years, as primary provider of similar services for clients of comparable size and complexity to UCLA.

· Bidders must be able to demonstrate the capability of providing the required products and services by possessing adequate available resources, including personnel, facilities, systems, organization structure, operation controls, quality control, and other related factors.  Bidders must supply manufacturer’s proof that they are authorized to provide sales and services for the proposed products.

· If proposals include equipment, Bidders must be capable of supplying new equipment of its own manufacture, or equipment which is obtained by the Bidder from legal and reputable channels.  If requested, Bidders must supply manufacturer’s proof that they are authorized to provide sales and services for the proposed products;

· Bidders must have the ability to obtain the necessary insurance (ref.: Article 17 of the enclosed University of California Terms and Conditions of Purchase, Appendix A);

· If requested at any point during the evaluation process, Bidders must submit audited financial statements for the past two (2) years (or equivalent data) in order to establish its financial capability to complete the work specified in the RFP;

· Bidders must possess all trade, professional, or business licenses as may be required in order to complete the work specified in the RFP, which includes company certifications ISO 9001:2000 and CMMI Level 4.

In addition to the information required above, University may request additional information either from the Bidder or other, to verify the Bidder’s ability to successfully meet the requirements of this RFP.

[bookmark: _Toc174931325]2.1	Statement of Company Financial Stability
Bidders shall provide financial statements and/or other data to support their financial stability and capability to sustain a phased delivery schedule requiring very tight deadlines.

[bookmark: _Toc174931326]2.2	Price Proposal
Proposals must be shown on the PRICE PROPOSAL SHEET

Note: UCLA net cost shall take into consideration the various services to be provided.  There shall be no separate charges, fees, handling, or other incidental costs, except as otherwise provided in the RFP. Cash discounts will not be considered in the total cost.

[bookmark: _Toc174931327]2.3	Job Change Order
Job Change Orders (JCO) will be based on pricing provided in response to this RFP.

[bookmark: _Toc174931328]2.4	Prompt Payment Discount
UCLA considers Net 30 day’s normal payment terms. 

[bookmark: _Toc174931329]2.5	University of California Business Information Form
As part of the qualification process, all Bidders must complete the attached University of California Business Information Form (BIF).  This form, enclosed with the RFP must be completed and returned with the RFP.  UCLA reserves the right to reject any Proposal lacking the completed BIF.  








[bookmark: _Toc174931330]3.0	Schedule

[bookmark: _Toc174931331]3.1	RFP Schedule
The project schedule will be dependent upon the class schedule/customer’s schedule.  The successful vendor will need to work with the customer to monitor the progress and determine the exact dates.

· Release of RFP		07/07/09
· Questions due:		07/09/09 – 3:00pm
· Sealed Proposal due:	07/21/09 – 3:00pm
· Estimated award:		July, 2009





[bookmark: _Toc174931332]4.0	GENERAL TERMS AND CONDITIONS

[bookmark: _Toc174931333]4.1	University of California Terms and Conditions of Purchase
A University of California standard Purchase Order will be issued upon award including the attached Appendix A terms and conditions.

[bookmark: _Toc174931334]4.2	Product Certification
Bidder certifies and warrants that all products sold to UCLA under any purchase agreement resulting from the RFP:

· Shall be new and genuine
	Shall be provided to UCLA in the manufacturer's original packaging unless otherwise requested by UCLA
	Shall be manufactured and sold or distributed to the Bidder for retail sale in the United States
	Shall be sold to the Bidder from legal and reputable channels, which are understood to be the manufacturer or authorized representatives of the manufacturer
	Shall not be altered or misbranded within the meaning of the Federal and State laws applicable to such products

[bookmark: _Toc174931335]4.3	Audit Requirements
Any agreement and any orders resulting there from shall be subject to examination and audit by UCLA for a period of three (3) years after final payment.  The examination and audit shall be confined to those matters connected with the performance of the agreement, including but not limited to, the costs of administering the agreement.

[bookmark: _Toc174931336]4.4	Warranties
The Bidder agrees that the products furnished under this RFP shall be covered by the most favorable commercial warranties the supplier or manufacturer gives to any customer for the same or substantially similar products, and that the rights and remedies so provided are in addition to and do not limit any rights afforded to UCLA by any other article in this agreement and any subsequent agreement.  Such warranties will be effective notwithstanding prior inspection and/or acceptance of the products by UCLA and in all cases commence upon acceptance of the products by UCLA.

[bookmark: _Toc174931337]4.5	Warranty period
Note: The materials should be guaranteed to be free of defects in materials and workmanship for minimum of (10) years from the completion date. The guarantee should cover all parts and labor.

[bookmark: _Toc174931338]4.6	Marketing References
Successful Bidder shall be prohibited from making any reference to UCLA, in any literature, promotional material, brochures, or sales presentations without the express written consent of UCLA.

[bookmark: _Toc174931339]5.0	GENERAL INFORMATION

[bookmark: _Toc174931340]5.1	Contact Information
All questions in regards to this RFP are to be directed to the Purchasing Contact.  
The purchasing contact is:
		
		Retha R. Hope
		UCLA Purchasing Department
		10920 Wilshire Blvd., Suite 650
		Los Angeles, CA 90024
		Phone:  (310) 794-6037				
		e-mail: rhope@finance.ucla.edu
	

[bookmark: _Toc174931341]6.0	SPECFICATIONS, DELIVERY DATES and DISPOSAL of EXISTING

[bookmark: _Toc174931342]6.1	Specifications
The attached specifications are BASELINE SPECIFICATIONS.  The UCLA On Campus Housing RFP evaluation team will evaluate all vendors’ bids against these specifications.  Nothing in these product specifications shall be deemed to be brand specific.  The UCLA On Campus Housing evaluation team is open to all manufacturers’ offerings.

You must complete and return the attached Excel spreadsheet page titled 
UCLA SPECIFICATIONS, Attachment #1
[bookmark: _Toc174931343]6.2  	Delivery dates


The UCLA On Campus Housing requires delivery by September 7, 2009.
Refer to Attachment #2, for UC San Diego’s delivery requirements.

6.3 [bookmark: _Toc174931344]Disposal of existing 
Vendors must remove and properly dispose of 2500 existing mattresses as well as all packing material for new units.  
Refer to Attachment #2 for UC San Diego’s disposal requirements.

UCLA is concerned with the disposal of these units and prefers they be reused or recycled.

Vendor must indicate in their proposals how they will dispose of the used mattresses: Reuse (donate to charity), recycle or landfill.

Vendor must provide UCLA with certification that all of the mattresses were disposed of as indicated in their bid.












[bookmark: _Toc174931345]7.0	PROPOSAL SHEET
This sheet must be completed and returned with your Proposal.  
All Proposals without this form will be considered invalid.
UCLA’s Proposal Sheet:
	Qty
	Product Number
	Description
	Unit Price Each
	Extended
Price

	2500
	
	[bookmark: OLE_LINK2][bookmark: OLE_LINK3]Innerspring Mattress – Standard California Spec. 603/129 for standard dormitory bed frame 
36 X 80
	
	$

	
	
	
	
	$

	
	
	
	
	

	Subtotal
	
	
	
	$

	
	
	
	
	

	Tax
	
	Sales Tax at 8.75%
	
	$

	
	
	
	
	

	Freight
	
	
	
	$

	
	
	
	
	

	Other
	
	
	
	

	Other
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	$




Method of disposal ______________________________________________

Delivery Time After Receipt of Order ________________________________


UC San Diego’s Pricing Proposal based on Attachment #2 Specifications

	Qty
	Product Number
	Description
	Inverted Seam Unit Price 
	Extended Price
	Alternate Bid: Tape Edge Unit Price 
	Extended Price

	Location: The Village of Torrey Pines, Phase 1 – Begin Delivery after 7/27/09 as manufactured and ship in full truck loads. All deliveries must be received prior to 9/8/09.
	
	

	978
	 
	Innerspring Mattress - Standard California Specification: 603/129 for standard dormitory bed frame 36" x 80"
	 $           -   
	 $           -   
	 $           -   
	 $          -   

	83
	 
	Innerspring Mattress- Full Size California Spec. 603/129 Finished Size: 54" x 80"
	 $           -   
	 $           -   
	 $           -   
	 $           -   

	New housing location, vendor not required to take back mattresses
	
	

	Location: Eleanor Roosevelt and Marshall College Housing – Mattresses to be delivered prior to 8/15/09 and split among these two campus locations.
	
	

	950
	 
	Innerspring Mattress - Standard California Specification: 603/129 for standard dormitory bed frame 36" x 80"
	 $           -   
	 $           -   
	 $           -   
	 $           -   

	Vendor Required to take back old mattresses
	
	

	 
	
	

	Subtotal
	$
	 $           -   
	 $           -   

	Tax @ 8.75%
	$
	 $           -   
	 $           -   

	ADDITIONAL COSTS:
	
	
	

	Freight
	$
	
	

	Other
	 
	$
	
	

	Other
	 
	$
	
	

	Other
	 
	$
	
	

	TOTAL
	$
	
	

	
	
	
	
	
	
	


Method of Disposal___________________________________

Manufacturer’s schedule for deliveries for The Village at Torrey Pines:___________________________

[bookmark: _Toc174931346]Manufacturer’s schedule for deliveries to Eleanor Roosevelt and Marshall College Housing:_____________
7.1  	Company information 

	
Company Name:
	

	
Representative:
	

	
Title:

	

	
E-Mail Address:
	

	Company
Web Page URL:
	

	
Phone Number:
	

	
Fax Number:
	

	
Signature:
	







[bookmark: _Toc174931347] 8.0        Attachm ent #1 -  Excel spreadsheet – UCLA SPECIFICATIONS
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