RFR for Technical Assistance for the Massachusetts Downtown Initiative Program

RFR Document Number:  DHCD2006-01R

Bidder Response Form #1

Bidder Profile Cover Letter Checklist

Include information on the following, not exceed two pages in length:

 FORMCHECKBOX 

Experience

 FORMCHECKBOX 

Qualifications

 FORMCHECKBOX 

Organizational capabilities

 FORMCHECKBOX 

Professional Organizations and/or Associations
 FORMCHECKBOX 

Registrations and/or Certifications (if applicable)
 FORMCHECKBOX 

Courses or trainings the Bidder has attended

 FORMCHECKBOX 

For Planning and Facilitation Services category Responses only:  Description of knowledge and experience in working with local government and volunteer grass roots organizations during a comprehensive, inclusive planning process or strategic planning process.

Bidder Response Form #2
Bidder Name:
     
Contract Manager Name:
     
Address:
     
Phone Number:       

Fax Number:     
E-mail Address:
     
Checking all that apply, indicate where you are interested in providing services.

 FORMCHECKBOX 

Statewide

 FORMCHECKBOX 

In the following communities:
     
 FORMCHECKBOX 

In the following counties:
     
SOWMBA Status (if applicable; attach copy of current certification)

 FORMCHECKBOX 

MBE

 FORMCHECKBOX 

WBE

 FORMCHECKBOX 

M/WBE 
Bidder Response Form #3

Bidders are not required to respond to each of the 11 categories.  Please check off all services you will provide in each category, and provide one maximum rate per hour per category.  For each category in which you propose to provide services, describe your specific experience, qualifications, and organizational capability relevant to that category.  Attach additional sheets as necessary.  Additional services not listed may be added in the appropriate space provided (please provide a brief, concise description of the additional service only).  Providing a range of rates based on the wage rates for different associates assigned to a service, or proposing annual rate increases IS NOT ACCEPTABLE.  The maximum rate per hour that you provide will remain in effect through June 30, 2008.  The Department reserves the right to renegotiate the rate ceilings if any renewal options are exercised in the future.



Category 1:
Planning and Facilitation Services

Maximum Rate per Hour:       
 FORMCHECKBOX 


Guide a community through a visioning exercise to identify the desired future for the community in regard to the city or town center.

 FORMCHECKBOX 


Train the community in conducting an assets and liabilities review of the city or town center.
 FORMCHECKBOX 


Have the ability and knowledge to suggest alternative techniques for analyzing the various aspects of their city or town center. 

 FORMCHECKBOX 


Help communities work through what can be a contentious review of alternatives and reach consensus on future plans for the city or town center in the context of the whole city or town. 

 FORMCHECKBOX 


Provide the above listed information under this category in the context of a workshop for multiple communities.

 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:

     


Category 2: 
Economic Development Planning and Services



Maximum Rate per Hour:       
 FORMCHECKBOX 


Provide guidance on downtown or neighborhood commercial revitalization.

 FORMCHECKBOX 


Identify opportunities for mixed-use development that include commercial, office, or light industrial manufacturing in combination with housing.

 FORMCHECKBOX 


Assist in identification and evaluation of economic development alternatives.

 FORMCHECKBOX 


Identify resources needed to accomplish the desired economic development future of a city or town center.

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities.
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 3: Business Recruitment and Business Retention Techniques 



Maximum Rate per Hour:       
 FORMCHECKBOX 


Provide guidance on business recruitment and retention strategies. 

 FORMCHECKBOX 


Identify actual approaches that have demonstrated results. 

 FORMCHECKBOX 


Provide guidance on the connection between market demand and the type of businesses that a community can support. 

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities. 

 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     
Category 4:
Second Story Development and Development in General



Maximum Rate per Hour:       
 FORMCHECKBOX 


Provide guidance on how communities can analyze their upper story potential. 

 FORMCHECKBOX 


Provide guidance on various approaches for developing and financing upper story and potential development parcels in general.

 FORMCHECKBOX 


Provide guidance on “Green Development” techniques.

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities.
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 5: Housing and Planning Services Related to Housing in the City or Town Center


Maximum Rate per Hour:       
 FORMCHECKBOX 


Conduct an analysis of housing needs for the city or town center.

 FORMCHECKBOX 


Analyze housing data.

 FORMCHECKBOX 


Provide advice and guidance on a broad range of housing opportunities and gaps.

 FORMCHECKBOX 


Review and provide guidance on the local permitting process to promote and expedite development of housing in the city or town center.

 FORMCHECKBOX 


Provide guidance on design of local bylaws, regulations, and mechanisms to foster housing opportunities for people and families over a broad range of incomes.

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities.
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 6: 
Legal Services


Maximum Rate per Hour:       
 FORMCHECKBOX 


Draft or review bylaws that are responsive to local conditions relating to the city or town center.
 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 7:
Market Assessment Services relating to the City or Town Center



Maximum Rate per Hour:       
 FORMCHECKBOX 


Conduct market analysis as it relates to downtown and related commercial areas.

 FORMCHECKBOX 


Identify market forces and constraints for the city or town center. 

 FORMCHECKBOX 

Provide guidance in evaluation of economic, transportation, and other forces that could impact the long-range outcome of the market analysis and alternative markets to be considered (tourism, local college, etc). This should include neighboring or regional communities.

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities

 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 8:
Organizational Development of a Non-Profit



Maximum Rate per Hour:       
 FORMCHECKBOX 


Guidance on the legal and organizational components of creating a non- profit (501c3 or 501c6).

 FORMCHECKBOX 


Guidance should include techniques for assessing existing organizations for a partnership approach. 

 FORMCHECKBOX 


Provide actual training materials and create a handbook for board and committee development. 
 FORMCHECKBOX 

Provide the listed information under this category in the context of a workshop for multiple communities


 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 9:  Transportation Consultants and Services Related to the City or Town Center



Maximum Rate per Hour:       
 FORMCHECKBOX 


Assess current transportation access and circulation of the city or town center. 

 FORMCHECKBOX 


Provide alternatives in response to the community’s desired future such as impacts (i.e., traffic modeling) and costs of alternatives.

 FORMCHECKBOX 


Assess signage as it relates to circulation of traffic, directing traffic to historic and other destinations and parking. 

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities

 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     


Category 10: 
Architectural Services Related to Development and Revitalization of the City or Town Center



Maximum Rate per Hour:       
 FORMCHECKBOX 


Assist with development of design guidelines relating to commercial structures in the city or town center. 

 FORMCHECKBOX 


Provide barrier removal design services to ensure compliance of the plans and alternatives with the municipality’s responsibility under the Americans with Disabilities Act and Massachusetts Architectural Access Board Regulation

 FORMCHECKBOX 


Provide historical preservation assistance to ensure plans and alternatives comply with requirements of Section 106 of the National Historic Preservation Act of 1966 as amended, 36 CFR 800; and MGL Ch. 9 Sections 26-27C, as amended; 950 CMR 71.00, 950 CMR 70.00.

 FORMCHECKBOX 


Give instruction on how to use green techniques when rehabbing or creating structures in the city or town center. 

 FORMCHECKBOX 


Create computer generated visualizations of what proposed changes in zoning, streetscape design and façade improvements would result in for a city or town center. 

 FORMCHECKBOX 


Provide the listed information under this category in the context of a workshop for multiple communities.

 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     
NOTE:  Design services will comply with M.G.L. c.7, s.38A½-38O in regard to such design services.



Category 11: 
Development of a Business Improvement District



Maximum Rate per Hour:      
 FORMCHECKBOX 


Provide guidance on how to establish and manage a Business Improvement District.

 FORMCHECKBOX 


Provide actual steps for development of a Business Improvement District and examples of paperwork needed for the various steps of implementation.
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
 FORMCHECKBOX 

Other (please describe):       
Description of relevant experience/qualifications/organizational capability for this category:
     
Bidder Response Form #4
Technical Assistance Contract/Project #1
Type of service provided:       
Entity to which service was provided:       
Date(s) of activity:       
Description of services (or attach a copy of the scope of services):       
Contact Name:       



Phone Number:       
Address:       
Technical Assistance Contract/Project #2
Type of service provided:       
Entity to which service was provided:       
Date(s) of activity:       
Description of services (or attach a copy of the scope of services):       
Contact Name:       



Phone Number:       
Address:       
Technical Assistance Contract/Project #3
Type of service provided:       
Entity to which service was provided:       
Date(s) of activity:       
Description of services (or attach a copy of the scope of services):       
Contact Name:       



Phone Number:       
Address:       
Bidders Response Form #5
Mandatory Attachments Checklist

 FORMCHECKBOX 

Verification of Taxation Reporting Information (W-9)

 FORMCHECKBOX 

Contractor Authorized Signatory Listing

 FORMCHECKBOX 

Consultant Contractor Mandatory Submission Form

 FORMCHECKBOX 

Northern Ireland Notice and Certification 

 FORMCHECKBOX 

Affirmative Action Commitment Statement (employers only)

 FORMCHECKBOX 

Affirmative Market Program Plan Form (Please refer to RFR Section VIII, beginning on page 5, for a complete description of the AMP program.  This form must be completed and returned even if the bidder declines to participate in the program.)

Bidder Response Form #6
Sample Work Product Description
INSTRUCTIONS:  Below, list the title or provide a brief description of the sample work product you are submitting that best demonstrates the type of technical assistance being sought with this RFR.  Attach this form to the two (2) copies.
     
PAGE  

