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Background: 

The Marin City Community Services District (CSD) is mandated to and does 

provide garbage collection, recreation services, and street Lighting within 

the political boundary of the area known as Marin City.  The Community was 

originally formed to be the living area for World War II ship builders. Since 

that time it has become the very viable and vibrant community that now exist.  

As part of the recreation services Marin City CSD provides the Marguerita C. 

Johnson Senior Center. It was established by a group of concerned citizens 

in conjunction with the CSD to make available space for senior citizens to 

congregate and access services targeted to their particular needs. The 

existing structure is over 30 years old and in dire need of upgrades and 

repairs.  The State of California Per Capita Fund is the primary source of 

funding and as such will require the proponents close coordination in order 

to meet all State requirements. It is to this end that this request for 

proposals is intended to address. 

 

Project Description: 

 

The Marguerita C. Johnson Senior Center, located on the grounds of the 

Marin City Community CSD in the rear north western corner of the parcel 

has been identified with the following issues: 

 

 The entire Center is in need of a cosmetic face lift i.e.: 

interior/exterior painting, new low-e windows and doors, new 

carpeting, renovation and possible upgrade of electronic, electrical 

and mechanical systems. 

 Remodel the existing kitchen to meet all County of Marin and any other 

applicable current standards for commercial Kitchens. 

 Install auxiliary backup electrical generation system meeting green 

building specifications as required by the County of Marin. This system 

must be capable of operating independently for a period of 7 days 

without outside support. 

  Install wind/solar  capable of supplying  85% of the maximum monthly 

energy needs of the structure (not including AC) 

 Assess the current condition of the roof and propose any mediation if 

necessary. 

 Install in Main Assembly Room, Dining Room and Computer Laboratory 

new overhead projectors, integrated electrically operated 

projection screens, sound systems and computer systems. (This system 

must be compatible with Comcast Cable Boxes Including HDMI and DVR 

equipped cable boxes. (CHECK WITH COMCAST) 

 Meet all current applicable Title 24 and any other mandated 

accessibility, fire, safety and health codes in all project areas. 

 Install an air conditioning system. 

 Install new hardscape and landscape 

 New storage spaces for both confidential and public records.* 

 New (2) office spaces/classrooms. * 

*Note: These items are to be added as alternates 
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Objective of This RFP: 

 

The Marin City Community Services District is seeking proposals from 

qualified prime consultant teams to provide design/engineering 

services, contract administration and commissioning services. 

 

Scope of Work: 

 

The selected consultant will be required to conduct the following 

work: 

 

1) Provide design/engineering services, contract administration and 

commissioning services in compliance with the PMDA Manual; 

2) The consultant would prepare a Master Plan for interior design 

(including as it applies to furnishings and equipment), furniture 

specifications, artwork (in conjunctions with a committee) and 

wayfinding; 

3) Conduct a post occupancy evaluation of project 6 months after 

occupancy; 

4) Building code and life safety analysis; and 

5) Phasing and work schedule strategies for construction within 

existing space while space carries on with its’ business. 

6) The selected consultant shall provide 8 copies of the final report 

and documentation.  The report shall include: 

a) A facility conditions report with as found drawings (PDF and 

AutoCAD.dwg) as well as a description of building systems and 

components as related to the Marguerita C. Johnson Senior 

Center; 

b) Concept design report; 

c) Design development report; 

d) Contract documents; 

e) Construction administration documents; 

f) Commissioning documents; and 

g) Post occupancy evaluation. 

Report Completion Schedule 

1) Proponents should describe their planned schedule so that the 

renovation/construction work, furnishing and occupancy is 

completed by 20 November 2009. 
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Proposal Requirements: 

 

Interested consultants are asked to describe (in their Statement of 

Understanding) how they have designed similar projects before and 

how they would approach the design of this project.  Proponents are 

requested to describe (in their proposal) how they will approach 

architectural, civil, mechanical, electrical, computer and networking 

electronic design to make this a successful project from The Marin 

City Community Services District’s  - Marguerita C. Johnson Senior 

Center perspective. 

Design issues to be addressed include building form and imagery, 

interior design and wayfinding. Specifically, an important component 

of this project will be to 1) improve the experience of the users of the 

facility both environmentally and visually within the context of the 

Marin City Community and 2) Create an environment favorable to 

multiple usages of the space for both rental and recreation purposes. 

The consultants will describe how the project will be accomplished, 

their design approach and demonstrate knowledge of appropriate 

techniques for use in today’s senior center and multi-use facilities. 

Proponents will provide a list of the primary personnel and specialty 

consultants to be involved in each respective component of the work 

and to describe how each will conduct their component of the work. 

A proposed project schedule must also be provided along with a list 

of codes and standards that will be used. 

The proposal will include the following: 

 Statement of consultant’s understanding of the work; 

 Project team, including specialist consultants and a list of key 

personnel and organizational chart; 

 Qualifications and relevant experience of key personnel; 

 List of 3 references for the prime consultant and key sub-

consultants; 

 Proposed schedule; and fees and fee structure. 
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Length of Proposal 

The written proposal (not including resumes and corporate 

brochures) will a maximum of 10 pages (11pt font). Short form resumes 

should be provided for key personnel. One copy of standard 

corporate brochure for each firm may be provided separately. 

Fee 

Proponents should provide a total upset cost to complete the 

project and show a breakdown of costs including fees, expenses, HST, 

along with the estimated hours and hourly rate for each team member.  

The Marin City Community Services District will reimburse successful 

vendor based on monthly progress submissions from the consultant. 

It is anticipated that the renovated space for the Marguerita C. 

Johnson Senior Center will be approximately 5200 SF.  Additionally, it 

is anticipated that the alternate addition spaces will be a further 

1200 SF making the total combined project 6400 SF.  

Proponents will include the fee proposal in a separate sealed 

envelope. 

Proposal submission deadline 

There will be a required respondents’ Job Walk-through at The Marin 

City Community Center - Marguerita C. Johnson Senior Center at 2:00 

p.m. (PST) Tuesday, 11 November 2008. 

Proposals (4bound copies) must be received before 3:00 p.m.( PST) on 

Tuesday. 25 November 2008 at the:  

Office of CSD Manager 

630 Drake Avenue 

Marin City, CA 

415-332-1441 
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Contractual Considerations 

No work shall be undertaken by a consultant prior to contract 

signature by both parties.  The contract will include clauses 

specifying intentions, constraints, and responsibilities in the 

following matters: 

A. Nature and scope; 

B. Financial implications; 

C. Time frame of contract 

D. Termination of contract; 

E. Delays; 

F. Definitions; 

G. Ownership of acquired or prepared materials; 

H. Confidentiality of information requirements; 

I. Record keeping requirements; 

J. Marin City Community Service District, Marguerita C. Johnson 

Senior Center and or  their Directors, Board members or 

Employees hold harmless clauses and indemnification; 

K. Reassignment of work; 

L. Employment status; 

M. Address of parties 

N. Scope of contract; 

O. Adherence to legalities; 

P. Applicable courts; 

Q. Non performance; and 

R. Holdbacks. 


